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ORDER OF THE POSTMASTER GENERAL. 



Post-Office Department, 

Washington, D. C, July 1, 1879. 
The regulations herein contained are issued by my authority and 
have my official sanction. All former regulations and rulings in con- 
flict, or at variance with those herein contained, are hereby abrogated. 
All postmasters and other postal officers and employes are required to 
return to the Post-Office Department all copies of former editions of 
the Postal Laws and Regulations immediately upon the receii)t of the 
present volume. / ^'^0 C 



JO.Jo./^ 



Pofttmaster- General. 
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IMPORTANT. 



The laws and regulations herein contained must be carefully read by 
every xK>stuiaster and other person emiiloyed in the postal service, as 
no breach of the law or regulations will be excused on the plea of igno- 
rance. 

When any law in this book is repealed or amended by Congress, or 
any regulation is altered or abrogated by direction of the Postmaster- 
General, through instructions issued by circular or in the United States 
Official Postal Guide, the postmaster must make the necessary altera- 
tion in this book, and add a note referring to the date of the law or 
order of the Postmaster-General by which the change was made. (See 
page 353.) 

In this volume the regulations follow immediately after the laws upon 
which they are based. 

The laws are printed in long-primer type. 

The regulations, executive orders, decisions of the courts, and opin- 
ions of the Attorney-General and of the Assistant Attorney-General 
for the Post-Office Department are printed in brevier type. 

The following must be signed by every postmaster : 

I have read these laws and regulations, and I will take care that 
all the persons employed under me shall be made acquainted with the 
sections thereof affecting their respective duties. 



Postmaster at 



day of , 18- 
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ORDER OF THE TOSTMASTER-GENEKAL. 



PostOffice Department, 
Washington, D. C, Jnbi I 
The regulations hereiu coiitaiued are issutHl by luy anil' 
have my ofBcial sanction. All former regulationa and ruli' 
flict, or at variance with those hereiu contained, are lierrlv 
All postmasters and other postal officers and employes mi < 
return to the Post-Ofllce Department all copies of form 
the Postal Laws and Regulations immediately upon tli- 
present volume. /Ji^o 6 
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ERRATA. 

Page 34, section 5, for "June 19" read "June 17;" for "20 Stat., p. 201," read "20 
Stat., p. 141." 

Page 42, section 34, for "their respective use" read "the respective use." 

Page 84, section 247, for " 19 Stat." read " 18 Stat." 

Page 90, section 276, for "end of each month" read "end of each week." 

Page 91, section 2aS, for "Return Letter Office" read "Dead Letter Office." 

Page 101, section 361, for "addressed to box-holders" read "addressed to box num- 
bers." 

Page 107, section 414, for " Division Superintendents" read "their Division Super- 
intendent." 

Page 114, section 443, line 8, for "d" read "c." 

Page 115, section 449, line 2, strike oat the word " only." 

Page 117, section 462, for "see section 442" read "see section 472." 

Page 143, change the foot-note to read as follows: 

"By the act of June 12, 1879 (seer page 354), the time is extended to one year." 

Page 147, section 627, paragraph 4, line 2, for "of their depots" read "from their 
depots." 

Page 167, for" section 227'^ read "section 727." 

Page 170, for "section 557" read "section 757." 

Page 172, section 787, for "attendance book" read "record of arrivals and depart- 
ures." 

Page 183, section 865, for "ret urn-registry -receipt" read "registry-retnm-receipt."^ 

Page 314, section 1247, for "(R. S. 5434" read "R. S. 5534"; section 1248, for "R. 8. 
5435" read "R. S. 5535." 

Page 318, line 8, for "5265" read "5266." 

Page 319, line 1, for "tables" read "topographer." 

Page 320, add "American Rapid Telegraph Company, 41 Wall street, New York, 
received and filed April 12, 1879." 

Poetmasters and other postal officers and employ^ must mal'e these corrections in the proper 
places in the hook as soon as they receive it. 
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lawful Carriage of Mail-matter outside of^the Mails. — Seizure 

AND Detentions of Unlawful Matter in the Mails 131-134 

Sec. 555. Prohibitionof private expresses. 556. Private carriore for- 
bidden at carrier post-offices. 557. Penalty for carrjiug x>er8ons 
acting as express. 55^. Penalty for sending letters by private ex- 
I)re8s. 559. Penalty for carrying letters out of the mail. 560. Pen- 
alty for carrying letters on board a mail- vessel. 561. Foreign letters 
only to be received from a post-office. 562. Vesnels to deliver all let- 
ters at post-office. 563. Special agents to search vessels for letters. 
564. Seizing and detaining letters. 565. Forfeiture of seizures to 
the United States. 566. Letters seized may be returned to senders. 
567. Letters conveyed without comi>ensation. 568. Letters in 
stamped envelopes — excepted. 569. Postmasters mu.st report viola- 
tions of law. 570. Searches authorized. 571. Newspapers may be 
carried out of the mail. 572. Such papers deposited in post-offices 
must be paid. 
Chapter's. — Advertisements, Proposals, and Contracts for Carrying 

theAUil 1*35-148 

Sec. 573. Advertisement of general mail-lettings. 574. Division of 
the United States into contract sections. 575. Advertisement of 
routes omitted in general letting. 576. Notice of intention to change 
terms of contract. 577. Miscellaneous mail-lettings defined. 578. 
Advertisement of miscellaneous mail-lettings. 579. Rates to be 
paid for advertisements. 580. Proposals for carrj'ing the mail; how 
delivered an<l opened. 581. Proposals to be accompanied by bonds 
approved by postmasters. 582. Sureties on bidders' bonds must 
qualify. 583. Amountof bond stated in advertisement. 581. Quali- 
fication of sureties on more than one bond. 585. Bids to I e accom- 
panied by a certified check or draft. 586. Time of returning drafts 
to unsuccessful bidders. 587. Penalty for illegal approval of bonds 
hy postmasters. 588. All proposals to be recorded and filed. 589. 
Combinations to prevent bids; penalty. 590. Caution to post- 
masters signing bidders' bonds. 591. What are legal bids. 592. 
Bidders must inform themselves as to the charcacter of the service. 
593. Special instnictions to bidders. 594. Alterations and modifi- 
cation of bids destroy ^their validity. 595. Bidders must be of le- 
gal age. 596. Bids which cannot bo received. 597. Bids which 
may be rejected. 598. Bidders not released from bonds until service 
is commenced. 599. Persons who may not be interested in mail con- 
tracts. 600. Bidders may not assign or transfer their bids. 601. 
Contracts in name of United States and awarded to the lowest 
bidder. 602. New sureties on contracts may be re<iuired or ac- 
cepted. 603. In case of bidder failing, contract with other jiernons 
authorized. 604. In case of failing contractor, contracts with other 
persons authorized. 605. Temporary contracts authorized not to 
exceed last contract price. 606. Penalty for making straw bids. 
607. Contracts made without advertisement. 608. Mail apartments 
to be furnished on mail steamboats. 609. Contracts to be executed 
in duplicate. 610. Term of contracts. 611. Time of executing con- 
tracts. 612. Payment on contracts. 613. Causes for which con- 
tracts may be annulle<l. 614. Contractoi-s to carry all mails and 
care for mail-bags. 615. Special agents and postal supplies to be 
carried free. 616. When postmasters may employ temporary 
senice. 
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Chapter 3. — Advertisements, Proposals, axd Coxtracts for Carryixo 

THB Mail — Continued 135-148 

Sec. 617. After contracts have expired postmasters may not pay 
for service. 618. Licrease of compensation for increased service. 
619. Increase of compensation for increased celerity. 6:20. Determi- 
nation of compensation for increased celerity. 621. Decreased 
compensation for decreased service. 622. Changes of sched- 
ule ; time of arrival and departure. 623. Contracts cannot be as- 
signed or transferred. 624. Contracts not to be sublet without 
consent of the Postma.ster-General. 625. Subcontracts pennissible 
with consent of the Postuijister-General. 626. Regulations under 
which subcontracts may be made. 627. Mail-messenger service. 
Q2^, Mail-carriers to rece^^'e mail for delivery at next ppst-office. 
Chapter 4. — Adjustment of Compensation to Railroads for Carry- 

IN'G THE Mails. .^ 149-152 

Sec. 629. Conditions of railway service and rat«s of pay for same. 
630. Refusal to provide post-office cars. 631. Dimensions of, and 
additional pay for, i>ost-offiee cars. 632. Cars to be furnished as re- 
quired by the Postmaster-General. 633. Mails, how and when to 
l>e weighed. 634. Railroad companies to give notice of their readi- 
ness for weighing. 635. Compensation of railroads reduced ten 
\HdT centum. 630. Compensation of railroads reduced five per 
centum more. 637. Congress may fix compensation to be paid laud- 
^ant railroads. 638. Congress does fix compensation to be paid 
said raads. 639. When railroad companies must deliver mails to 
post-offices. 640. Mails not to be carried beyond termini of routes 
without authority. 641. Knowledge of specific requirements of ser- 
vice, how obtained. 642. Postmaster-General to decide what trains 
shall carry the mail. 643. Railway company must carry mails on 
any train. 644. Must carry supplies aud special agents. 645. 
"When mail may be carried on railway routes by horse express. 646. 
Railway companies to report receipts and expenses. 647. Commu- 
nications affecting pay of railroads, how addressed. 648. Auditor to 
furnish Instructions respecting financial agent. 

Chapter b, — Foreign Mail Service 153-154 

Sbc. 649. Transportation of domestic mails through foreign countries. 

650. Transportation of foreign mails through the United States. 

651. Foreign mails in transit to be treated as domestic. 652. Con- 
tracts for carrying foreign mails. 653. How foreign mails may be 
carried. 654. Limit of compensation for carrying foreign, mails. 
655. Foreign mail contractors may be fined. 656. Foreign mail 
contracts may be terminated by Congress. 

Chapter 6. —Inspection and Verification of Service Rendered by 

Carriers of the Mail — Of Fines and Deductions 154-157 

Sec. 657. Record of arrivals and departures of the mails. 658. How 
postma8t<ers should report arrivals and departures of the mail. 659. 
Special reports when required. 600. Dis[)osition of regular and 
special reports. 661. Duplicate reports* to be preserved in post- 
ofilces. 662. Delivery of mail to post-offices on star routes. 663. 
postmasters to report delinquent mail-carriers. 664. Certain delin- 
quencies to be specially rei)orted, 665. Deductions for contractors' 
failures^ fines for their delinquencies. 666. When postmasters must 
notify contractors of failures. 667. Contractor to make specific 
excuses for each delinquency. 66::^. Causes for which forfeitures 
mast occur. 669. Causes for which tines will be imposed. 670. 
Deductions and fines upon railroad comxianies. 
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Chapter!, — Mail Equipments 157-16^ 

Sec. 671. Terji mail-bags includes what. 682. Every mail-route must 
be supplied with mail-bags. 673. Applications for mail-bags must 
state what. 674. Applications for supplies to Second Assistant 
Postmaster-General. 675. Uepair of mail-bags by postmasters, etc^ 
676. Mail-bag in transit becoming unsound. 677. What mutilation 
of a mail-bag may be allowed. 678. Sacks containing public docu- 
ments. 679. Damaged mail-bagn at post-ofiices which are mail-bag 
depositories. 6S0. Surplus mail-bags not to accumulate. 681. 
Equal exchange or reciprocal return of locked pouches. 682. Reg- 
ister of outgoing and incoming mails to' be kept. 683. Names of 
depositories for mail-bags and locks. 684. Account of depositipg 
post-offices t<$ be rendered. 685. Surplus ftock to be kept apart 
from the current stock. 686. Legitimate use of mail-bags restricted 
to what. 687. Canvas sacks may be takeu by publishern, when. 
688. Waste or abuse of mail-bags to be prevented. 689. Mail-bags 
not to be purchased by postmasters. 690. Mail-catchers, how fur- 
nished. 691. Applications for mail-bags, etc., to state reasons. 
692. Mail locks and keys, by whom furnished. 693. Care of mail- 
keys ; penalty for loss. 694. Mail-keys to have a specific number. 
695. Exchange of mail-keys by railway-mail employes. 696. Re- 
ceipts to be always taken for mail-keys. 697. Repairing mail-locks 
and keys forbidden. 698. Defective keys to be reported to the 
department. 699. Brass locks not to be sent to iron-lock post- 
offices. 700. Proper course when defective key will not open mail- 
lock. 701. Proper course when defective lock cannot be opened. 
702. Fastening-strap never to be cut. 703. Economy in the use of 
malL-locks. 704. Unlawful use of mail-bags to be reported to the 
department. 705. How to address communications on mail equip- 
ments. 

TITLE IV. 

THE RAILWAY MAIL SERVICE. 

Chapter 1. — Oroanizatiox and General Pko visions 163-164 

Sec. 706. The General Superintendent of Railway Mail Service. 707. 
Division Superintendents. 508. Offices: post-offices for distributing 
mail in transit. 709. Employes of railway mail service. 710. Ap- 
pointment of employes. 711. Uniform for employ^. 712. Division 
superintendents not to recommend appointments. 713. Assignment 
of chief head clerks. 

Chapter 2. — Instructions to Employes Handling Ordinary Mail 

Matter 165-173 

Sec. 714. Employes to carry instructions with them. 715. Employes 
to report errors discovered in the Postal Guide. 716. Employes to 
be examined in the postal laws, etc. 717. One employ^ to have 
charge of office. 718. Accountability of employ^ in charge of office. 
719. Assistants to obey employ^ in charge. 720. Receiving mail at 
car ; canceled stamps to be refused. 721. Cancellation of postage- 
stamps. 722. Postmarking stamps not to be used for cancellation. 
723. Receiving and delivering second-class mail at cars. 724. Mail 
to be made up by States. 725. Separate mail for delivery and mail 
for distribution. 726. Direct packages. 727. Letters must not be 
placed in pouch loose. 728. Faciug slips to be usel. 729. Check- 
ing errors. 730. Disposition of slips received. 731. Distribution 
of mail by schemes. 
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Chapiter 2. — Instruction's to Emi»loyi^:s Haxi>lino Okdixary Mail- 
Matter— Continned 165-173 

Skc, 732. Open and distrilmte one ponrh or Hack at a tinit*. 733. 
AbHence»«f slips on pack»g<>8 or in sacks. 734. Sack to l)o tnniod 
inside out. 735. Pouches to be cxaniinod. 736. Printed labels 
to Ik? returned. 737. Trip reports to be . forwaiiled. 73d Vigi- 
laiiee required in jfuarding mails. 731). Waste paper and twine 
to Ije examined. 740. Disposition of unniailable matter found in 
the mails. 741. lTnmailal)le matter forwarded to Superintendent. 
742. Mailable matter turned in as unniailable to be checked as 
erroin. 743. Unniailable matter to be postnuirked. 744. Soldiers' 
and sailors' letters. 745. Change of schedules to be reported. 746. 
Letters outside of pouches to be reportecl. 747. No employ^ to be 
absent without leave. 748. In case of disability ^ employ <5 must send 
certificate. 749. Employ6»* record of aiTivals and dc»i)artures. 7.')(). 
Posting rec<ird-book. 751. Partial duty to bo noted (m record. 752. 
£mploy^ paid for daily service. 753. Address of employ<5s. 754. 
Period of duty. 755. Employes must accompany mails to and from 
]>08t-ofiices. 756. Employes must examine oilices at the end of runs. 
757. Replies to ofticial communications. 758. Who may lu\ve access 
to offices, 759. lYip permits to ride in offices. 760. All but annual 
|)emiit8 to l>e taken up. 761. Permits not good for transportation. 
762. Salcof}MiHtage-8tauips by employes. 763. limploy^s on duty not 
to traffic. 764. Must not impart information to unauthorizt*d per- 
Mous. 765. Turning over property of department. 766. Forward- 
ing of resignations. 7t>7. No intVn'mation to be giv(Mi conceniing 
vacancieA. 768. Intoxicating liquors prohibited. 769. Mail in 
transit not to be deliverwl. 770. Public property not to be used 
for private purposes. 771. Exchange of pouches. 772. Mail must 
not be delivered at places not post-offices. 773. List to be kept of 
exchange pouches. 774, Irregularities to bo reported. 775. Mis- 
sent matter to be so stampetL 776. Mutilation of property prohib- 
ited. 777. Employes mn^ examine order book. 778. Second-class 
and other matter out-side of mail-bags. 779. Rt^adiug mail-matter 
in transit forbidden. 780. Case examinations. 781. Examinations 
of employes on their iustnictions. 782. Probationary api^ointees to 
\>e examine<l monthly. 783. Employes on night linens. 784. Secur- 
ing mail-locks and mail-keys. 785. Notify Division Superintemleitt 
of changes needled in office. 786. Employ 6s must cissist special 
agents. 787. Presence of special agents not to be report<*<l. 788. 
Accidents to mail trains to be reported. 789. Hooks prohibited in 
handling mail-bags. 790. Courtesy to public enjoined. 791. De- 
liverj* of mails at catch stations. 792. Rules of railway comx>nnics 
oliBer\'e<l. 793. Ignorance of rules no excuse for violaticms. 

Chapter 3.— Local Agents and tiikir Duties 17:3-174 

Sec. 794. Local agents under supervision of Superintendent Railway 
Mail Service only. 795. Transfer and delivery of nmi Is. 796. Vigi- 
lance in gnardiug mails. 797. Supervision of messenger service. 
798. Checking mails in transit. 799. Daily reports. HOO. Exami- 
nations of local mail agents. 801. Arrivals and departures must 
be recxirded. 802. Handling registered matter. 803. Absenci*. 
H04. Courtesy enjoined. 805. Local agents g«)verned by gcn<Tal 
instructions to eniploy<5s. 
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Papjej*. 

TITLE V. 

TilK KEGISTRY SYSTEM OF THE UNITED STATES. 

Chapter 1.— RECKivixct, TiMxsMiTTixrt, and Dkliverixg Rkgistkued Do- 
mestic Mail Matteu 17.V18S 

Sec. 806. Rt^gistry system aiitliorized. 807. Object of the rogi8tr>- 
syst^m. 80H. Moans emi)loyed to attain safety. H09. Postmasters' 
duty to encourage re«ristratiou. 810. What mail mutter eau be 
registered. 811. No registration on Sunday. 812. Limit of fee for 
registration ; no fee on official matter. 813. Ri^gistration fee. 814. 
Rules for sender of registered lettei*s. 815. Rules for sender of third 
and fourth class matter. 816. Postmasters must not address and 
seal letters. 817. Registry of letters containing cunrncy for re- 
demption. 818. Special instructions for K'gistering currency. 819. 
Receiving mail matter for registration. 820. Numbering registered 
matter and registered package envelopes. 821. Matter becomes 
registered after a rotri'ipt is given therefor. 822. Cancellation of 
stamiis, n«gistry mark, and postmark. 823. Registered matter t<) 
be kept secure. 824. Receipt to be taken ui)Ou delivery of regis- 
tered matter. 825. The registry -return-receijit. 826. The registry- 
bill. 827. Registercd-pjM»kage-envelope. S^. Preparing regis- 
tert»d matter for dispatch. 829. Matter too large to go in regis- 
tered-package-enveloi>e. 830. Registered-pacikftge-receipt. 831. 
Dispatching a registered package. 832. R<*gisten»d matter not to 
be tied with ordinarj' mail matt<*r. 833. Mail meflsengei*s and mail 
carriers not to handle registered matter. 834. Certifying to proper 
dispatch of registered matter. 835. Sending n»gistered matter to 
an office from distant post-office. 836. Never send n'gistered mat- 
ter direct over railway mail routes. 837. Postmasters receiving reg- 
istered packages for their post-offices. 838. Postmasters I'eceiviug 
rt^gistered packages in transit. 839. Recording registered pack<ages 
in transit and retunilng rt^ceipts. 840. Continuous examination, 
record, and system of receipts, 841. Record-of-registered-matter-in- 
transit. 842. When registered packages should go in way pouches. 

843. Registered packages must be sent by the most secure rout4». 

844. Postmasters mnst observe the registry schemes. 845. Indors- 
ing registered packages. 846. Checking return of package receipts 
and bills. 847. Failure to return registered-package-receipt. 848. 
Failure to return ivgistry-bill. 849. Circular of inquiry retuniefl 
indorsed "not rt?ceived." 850. Misdirected regist4>red packages 
in transit not to be opened. 851. Misdirected registered jiostage- 
stamp packages, etc. 852. Registered packages fouiul in bad 
order or danuiged in transit. 851^ Postmjisters to receive registered 
matter from enqdoy^s. 854. Rules for registered packages uuifonu 
for all matter. 855. Regist<jred postage-stamp packages damaged 
in transit. 856. Receiving registered matter at a post-office for de- 
livery. 857. Omissions on registry-bill and registry-ivturn-receii>t 
to be supplied. 858. Failure to send ivgistiy-bill or n»gistry -ret urn- 
receipt, 859. Treatment of registered letters arriving in bjwl 
order. 8i50. Registered letters found unsealed. 861, No charge to 
be made on the delivery of registered matttn*. 862. Rt^poit to be 
made of deticieut postage or fee. 8(>3. Registry-iu)ti<'es to be s<Mit. 
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Chapter 1. — Rkceiving, TRAN8MrrriNG, axi> Delivkuinmj Rkgistehkd Do- 

MKSTic Mail Mattek— Continued 175-188 

Skc. 854. A box-bolder to be notified wben registered matter arrives. 
86.*). Delivery of re^^istered letter or parcel. 8 Jo. Delivery of regis- 
tered matter by carriers. 867. Name of carrier deli vering registered 
matter mnst appear. 86S. Utmost care required in delivery. 869. 
Responsibility for wi*ong deli vetv. 870. Ih'0])er signature required. 
871. Registry-return-receipt to be remailed to tbe sender. 872. No 
postage required on registry-bills and registry-return-receijjts. 873. 
Registered matter received for delivery to insane or dead peraous. 
874. Attachment of registered letters. 875. Fraudulent registered 
letters may be returned. 876. Undelivered registered matter to be 
returned to mailing past-otftce. 877. Refused registered letters or 
parcels. 878. Original record to show return of a letter or parcel. 
879. When returned registered matter cannot be delivered to send- 
er. 880. Sending regist«^red letters or jiarcels to the Dead-Lett<er 
OflSce. 881. Forwarding i-egistered letters or yiarcels. 882. Mis- 
sent registered letters or parcels received. 883. Writer cannot con- 
trol registered letter after luailing. 884. Response to inquiries. 
H85. Tracers for stampwl-envelope or postal-card packages. 886. 
Treatment of xegistered matter found among ordinary mail matter. 
i?87. Report to the Chief $)>ecial Agent lost or missing registered 
matter. 888. Quarterly reports to Third Assistant Postmaster- 
General. 889. No entry in acconnt current of fees or postage on 
registered matter. , 890. Accounts of registered matter. 891. Dis- 
position of registered-package-envelopes which have been used. 
892. Blanks used in registration. 893. Envelopes used in registry 
business. 894. Registry supplies to be kept up. 895. Postmasters 
to take special interest in success of registry system. 896. Post- 
masters not to reprimand other postmasters. 897. Postmastera 
in doubt as to their duty. 
Chapter 2. — Respecting Registered Letters and Paucels jVddressed 

TO, on Originating in, Foreign Countri es 18^190 

Sec. 898. Registert^d correspondence for foreign countries. 899. Regis- 
tration fee to foreign countries. 900. Postmasters registering foreign 
matter consult Postal Guide. 901. Registered packages mis<lirected 
to foreign post-offices. 902. Si^nder may demand a registry -return- 
receipt from foreign countries. 903. Registry-return-receipta to 
foreign countries. 904. Matter which cannot be registered to for- 
eign countries. 905. Mark Foreign on registered packages inclos- 
ing foreign matter. 906. Registered matter from foreign countries. 
907. Regifltry-retum-receipts of foreign origin. 908. Undelivered 
foreign registered letters or parcels. 909. Foreign registry-return - 
receipts not sent to Dead-Letter Office. 910. Registered matter 
supposed to be liable to customs duty. 911. Foreign registered mat- 
ter specially held for delivery. 912. Forwarding registei'ed matter 
in the Univei-sal Postal Union. 913. Postmark foreign registert^d 
matter at exchange post-offiees. 914. Don't write to foreign post- 
niastei's. 

Chapter 3.— The Transmission of TiiROUGH-REOisTERED-PorciiES 190-194 

Sec. 915. Object of this branch of the registry system. 916. Means 
used for carrj'ing on the through-registered-pouch-service. 917. 
Exchanges directed to be made invariably. 918. Supplies for 
through-registered-i>ouch-offices, how used and kept. 919. Adili- 
tional snpplit^. 
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Chapter 3.— Thansmissiox of THUOUcui-KECfisTERED-POUCiiES— Continued. 190-11)4 
Sec. 920. Regintored matter dispat^'hed in throuji^h-regigtered-pouchea. 
921. Preparation of matter for tlirongli-regiatored-pouches. 922. 
Siguinj^ the poncli-bill and copying. 923. Inspection before closing. 
924. Labeling and locking. 925. Manner of indicating dispatch of 
extra throngh-registered-poiiches. 920. Object of the registry disk. 

927. Extra through-registered -pouches, etc., to be promptly returned. 

928. Throngh-n?gi8tered-i)ourh in bad order. 929. Checking con- 
tents of throngh-registered-pouch. 930. Safety of registered locks 
and keys. 931. Throngh-registered-pouches in transit, when to be 
opened. 932. Discrepancy in contents of through-registere^l-pouch. 
933. Record of delays to be ke])t. 9i?4. Damaged registered locks 
and keys. 935. Ttrough-n^gistored-poucdi or blank must be deliv- 
ered. 936. Non-delivery of throngh-registered-pouches. 937. 
Throngh-registered-pouches, when to be taken into terminal post- 
oflSce. 938. Disposition of through-ivgistered-pouches in luid order 
in transit. 

Chapter \. — ^TiiE Haxdling ok REiasTKUEi) Matteu by Railway Mail 

Employes 104-196 

Sec. 939. Registennl packages between post -(jfli res and office to be 
pouched. 940. Railway-mail-registry-books. 941. Record of regis- 
tered matter keiit. 942. Receiving registercMl matter at terminal 
post-offices. 943, Receipt for registered matter. 944. Postmarking 
andi-etumingregistered-package-ret^eipts. 945. Rogistereil matter 
not to be delivered to employes of railroads. 946. Receipting for 
registered matter. 947. Illegible postmark on registered packjiges. 
948. £xaminati(ni of condition of registered paekag(». 949. R^is- 
tered-package-receipts to be pro]>erly filled out, 950. Forward reg- 
istered mail in a i)ouch. 951. Check return of registered-package- 
receipt and forward duplicate. 952. Registered matter for through- 
registered-pouch-offices. 953. Registered matterfor delivery to con- 
necting office. 954. Get refei])t for registered matter and registry 
books. 955. Turn over registry books wlieu full to Division Super- 
intendent. 
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THE MONEY-ORDER SYSTEM OF THE I'NITED STATES. 

ChaptirX. Establish mext and Genekal Provisions 197-201 

Sec. 956. Establishment of money-order system. 957. 01»ject of the 
money-order system. 958. Design of Congress in establishing the 
numey-order system. 959. Postmasters to issue money orders. Re- 
sponsibility therefor. 960. Issue of numey ordei-s by clerks. Post- 
master's responsibility. 9()1. Postmasters to designate clerks to sign 
nuuiey orders, when. 962. Signatui*e by clerks for postmasters and 
by acting postmasters. 963. Classification of money-order post- 
otliccs. 9t)4. New bonds required when post-office is made money- 
order office. 965. Rooks, circulars, and blanks furnished to money- 
order offices. 966. Duty of retiring ]M».stmaster at money-order post- 
offi<'e. 9(57. Duty of incoming postmaster at money-order post-office. 
968. Extra compensation ft»r issuing and ]>ay iug nioney orders. 969. 
Paymt'ut for stationery and iuridentals out of money-order proceeds. 
970. Surplus money-order proceeds, how aci'unuted for. Limit of 
ch*rk hire. 971. Spcrial permission n^rjuired for all expenditures. 
972. Postuiajsti'rs to nTomiucud moui'V-order system to thf public. 
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Chapter 1. — Establisiimext and Gexkual Provisions— Contimifd 197-201 

Sec. 973. PoBtniasters must conform Ktrictly to ro^iilations. 974. No • 
money-order buHuiess on Sunday. 975. Loiters on money-order 
biisinessto be forwarded separately . 976. Postnaaster-General may 
make foreijiifn money-order conventions. 977. Books to l)e kept at 
money- order post-offices. 

Chapter 2. — I.ssrE of Domestic Moxk y- Ordehs 201-207 

Sec. 978. Blank forms of application to be supplied. 979. Post- 
masters proliibit<*d from filling up money-order applicationB. 980, 
Print'Cd forms to bo furnished for money ordera. 981. Money-order 
advices. 982. No money order to be issuefl on credit. 983. Fees 
u|K>Q money orders; no order for more tliau fifty dollars. 984. 
Fractional part« of a cent not to be included. 985. Only three fifty- 
dollar orders to one i>er80u for same payee. 986. Issuing money 
orders and transmitting advices. 987.. Stamping money orders and 
advices. 988. Persons procuring money orders must earefiilly 
examine them. 989. Signature of postmaster on money orders 
must be written. 990. When errors are made, new orders must bo 
made out. 991. How to use blank money orders and advices. 992. 
Omitted and defective blanks to bo reporteil. 993. Postmasters 
. responsible for loss of money-order forms. 994. How postmasters 
should make out advices. 995. When second advices should be 
issued. 996. Amount of onler to be in writing. 997. Orders may 
be drawn npon what post-offices. 998. Notice money-order offices 
discontinued. 999. Postmasters to instruct applicants on what 
post-office to draw. 1000. Money onlers to be recorded when issued. 
1001. Report when $300 is drawn upcm other than first-class post- 
offices. 1002. Advices to be checked to insure correctness. 1003. 
Beissue of money orders ; new fee re(iiiired. 1004. Rules for reis- , 
suing money orders. 1005. Issue of duplicate money orders. 1006. 
Duplicate money orders i8sue4l only by superintendent. 1007. Duty 
of postmasters applying for duplicate money order. 1008. Second 
advice furnished when needed to get duplicate. 1009. Original 
order may be i)aid before duplicate is issued. 1010. Duty of post-- 
master certifying to non-payment of onler. 1011. I^ostmast^rs can- 
not issue duplicates. 1012. On what post-offices duplicates can bo 
drawn. 

Chapter 3.— Paymkxt of Domestic Money-Orders 207-213 

Sec. 1013. Money-order good only one year from date. 10l4. Only 
one indoi-semeut allowed (ui money-orders. 1015. Postmasters 
must have payees identified. 1016. Money-orders must not be paid 
until advice is received. 1017. Advices examined and filed as re- 
ceived. 1018. Advices must be kept secret. 1019. Missent advices 
to be rtnnailed. 1020. Second advice to be entered when received. 
1021. Precautions to be taken before paying orders. 1022. Orders 
not properly issaetl to be refused payment. 1023. Inquiry for miss- 
ing advice. 1024. Duty of postmaster when order does not agree 
with advice. 1025. Postmasters must provide against delays in 
paying orders. 1026. Paid orders to be stamped and recorded. 
1027. Payment by duplicate to be noted. 1028. Payment upon 
l>ower of attorney or to legal representative. 1029. Ordei-s must 
be correctly receipted and stamped. 1030. Payment of order on 
day of issue. 1031. Department not responsible after payment of 
order. 



22 POSTAL LAWS AND REGL^LATIONS. 

Chapter 3. — Payment ok Dome.stic Money-Orders— Coiitiiuied 207-213 

Sec. 1032. How orders more than a year old may be paid. 1033. 
Advices to be examined for onlers over a year old. 1034. Payment 
of amount of money-orders illegally indorsed. 1035. Re|>ayment 
of money-order to applicant. 1036! Rules for repaying orders. 
1037. Repaid orders to be so Htamx>e<i. 1038, Repaid orders to l>e 
signed by whom. 1039. Repayment by duplicate. 1040. Special 
notice of repayment, how entered. 1041. Postmasters to pay only 
onlers drawn on their post-ofttces. 1042. Notice to be sent to payee 
of duplicate. 1043. Postmaster-General may stop payment of 
money orders, when. 1044. When iMistmasters should withhold 
payment of money-orders. 

Chapter 4. — I88UK and Payment ok Foreign Money-Orders 214-221 

Sec. 1045. Exchange of money-orders with Great Britain. 1046. In- 
ternational money-orders ; how drawn. 1047. Fonn of application 
for international order. 1048. Issuing postmaster not to decide coin 
value of currency. 1049. Postmaster at New York decides coin 
value of currency. 1050. Lists of international postal orders. 
1051. Payment of international money-onlers. 1052. Inquiry for 
missing, international money-orders. 1053. Repayment of interna- 
tional m<mey -orders. 1054. Issue of dujdicate international money- 
orders. 1055. Exchange of orders with Germany, Switzerland, and 
Italy. 1056. Fees for orders on Switzerland and Italy. 1057. Fees 
for orders on Germany. 1058. Special rules for orders on Germany, 
Switzerland, and Italy. 1059. Interchange of money -orders with 
Canada. 1060. Issue of oilers on Canada and Newfoundland ; inland 
offices. 1061. Postmasters not to decide value of currency in Ca- 
nadian money. 1062. Applications for Canadian money-onlers. 
1063. Payment of Canadian money-onlers. 1064. Daily reports of 
premium on gold to be tiled. 1065. Canadian money-orders to be 
stampetl on receipt. 1066. Repayment of Canadian money-onlei's. 
1067. Invalid Cana<liau money-orders. 1068. Inquiries about Ca- 
nadian money-onlers. 1069. Issue of duplicate Canadian money- 
orders. 1070. General rules for international money-order business. 
1071. When gold and paper are at par, 

Chapter 5. — Money-order Funds and Accounts 22 1-229 

Sec. 1072. Transfer of money-order funds, 1073. Transfer by warrant 
of money-order funds. 1074. What are money-order funds. 1075. 
Postmastets* weekly reports of money-order funds. 1076. Emlmz- 
zlement of money-order funds. Penalty; explanation. 1077. How 
to write up the cash-book. 1078. Transfening postage funds to 
money -on' er account. 1079. Entrj' of transferred funds in cash-book. 
1080. The fixed n»serve. 1081. Daily remittance of money-order 
funds. 108si. Receipts for daily remittances. 1083. No credit for 
remittances until receipt is obtained. 1084. Daily rei)ortfl of remit- 
tances received. 1085. Postiiiasters must remit and deposit prompt- 
ly. 1086. Unpaid advices less than two weeks old in weekly state- 
ments. 1087. Money-order fiindB not subject to rules of postal funds. 
1088. Weekly statements, how transmitted. 1089. Money-order cash 
must be kept separately. 1090. Weekly statements to be numbered 
consecutively. 1091. Make up weekly statement* every Saturday. 
1092. Statements of "no business." 109:J, Weekly statements at 
close of quarter year, 1094. Vouchers to accompany weekly state- 
ments. 



CONTENTS HY SECTIONS. 23 

Pag«i. 

Chapter 5. — Mon'k Y-OitnEit Funds and Accorxxs — CoutiniKMl '2*31-!^^ 

Sec. 1095. Credits allowed on New York. 1096. Drafts againnt 
credits, how luade. 1097. Spoeial drafts for emergencies. 1098. 
Drafts must always 1k» on forms furnisbed. 1099. Special instructions 
alK>nt remittances. 1100. Postmasters may deposit in national 
banks, wlieu. 1101. Importance of promjjtly transmitting weekly 
Btatements. 

TITLE Aai. 

EXCHANCiE OF CORRESPONDENCE WITH FOREIGN 

COUNTRIES. 

Chapter 1. — ^TiiE Uni vkusal Postal Union 2'.U-*273 

Sec. 1102. The Convention of Paris. 1103. Regulations of detail and 
order under Paris Convention. 1104. Postage and registration fee 
to )>OHtal-uuion countries. 1105. The metric system of weights 
lUMid for foreign mails. 1106. Countries and colonies of the Union. 

1107. Paris Convention does not govern exchange with Canada. 

1108. Rates of postage and conditions of prepayment. 1109. Mode 
of prepayment. 1110. Franking of postal correspondence. 1111. 
Postmarking. 1112. Registration. 1113. Conditions of form and 
weight. 1114. Printed matter defined. 1115. Conmiercial papers 
defined. 1116. Articles excluded from reduced iK)stage. 1117. Ar- 
ticles excluded from postal-union mails. 111^. Special arrange- 
ments with certain countries. 1119. International postal card. 
1120. Reforwarding. 1121. Articles not transmissible or limited 
in weight to Italy. 1122. Addressing correspondence to Russia. 
1123. Newspapers for Russia, restrictions. 1124. Letters of de- 
clared value not aslmissi hie to Union mails. 1125. List of exchange 
po8t-<^»ffices. 

Chapter 2. — Coriiekpoxdexck under Special Arraxcjemexts, axd with 

COUXTRlEvH XOT IN THE I'NIVERSAL POSTAL UXION 274-2>'2 

Sec. 1126. Special postal conventions and arrangements. 1127. Rates 
of postage when not fixed by convention. 1128^. Rates, etc., for 
non-Uniou countries by direct mails. 1129. List of principal non- 
union countries. 1130. Rates to nou-Union countries on matter not 
sent direct. 1131. Postal Guide to be i-onsulted for foreign-i)ostage 
table. Ii:i2. Miscellaneous provisions and suggestions. 1133. 
Treatment of dutiable articles. \VM. Dutiable printcHl matter in 
foreign mails. 1135. Discretional remission of duties on single 
books. 1133. Consuls may paj' foreign postage on letters for tbe 
United States. 11.37. Retaliatory postage on certain foreign mat- 
ter. li:?8. Letters brought by foreign vessels to be dejiosi ted in 
post-ofllce. 

TITLE VIII. 

AUDITING POSTAL ACCOUNTS. 

Chapter 1. — Tiik Auditor of the Treasitry for the Post-Office De- 
partment 2^.3-286 

Sec. 11JJ9. Auditor^ how appointed. 1140. Duties of Auditor gener- 
ally stated. 1141. Divisions of Auditor's office. 1142. The duties 
of the Auditor as prescribed by statute. 1143. Accounts of Post- 
Office Department, how to be kept. 1144. To superintend collection 
fof debts due the Department. 1145. Accounts of tbe money-order 
business. 



24 POSTAL LAW8 AND REGULATIONS. 

Pages. 
Chapter 1.— Tm: AriMT.)H of tiik TiiKAsniY for tiik rosr-Dn ick Dk- 

PARTMKNT— CoiitiamMl •2'?:i-286 

Sec. 1143. Accounts of expenses i»aid by poHtmiVsters to bo Htatt'd. 

1147. Compromise of judgmeuts to be madi', b(»\v. 114H. Papers 

required in Huits for delinqueucien, etc. 1149. Oaths in settlement 

with Auditor. 1150. Ai>pcal to Fii-st Comptroller from Auditor's 

settlement. 

ChapUr 2. — Postm astkus' Q r akterly Keti'rxs 'Zr>iy-2S9 

Sec. 1151. Quarterly accounts of receipts. 1152. Quarterly accounts 
to be sworn to. 1153. Neglect to render accounts; penalty. 1154. 
Time of forwarding quarterly returns. 1155. "What composes the 
quarterly return. 1156. Manner of mailing quarterly return. 1157. 
Transcripts must acconqjany account-current. 1158. Written ac- 
counts will not be audited. 1159. Quarterly returns to include but 
one quarter. 116<). Printed labels for returns from Presidential 
jjost-ottices. 1161. Detailed statement from Presidential i>ost-oftices. 
1162. Accounts of outgoing and incoming postmasters. 1163. Ac- 
counts of deceased postmasters. 1164. Postmaster giving new bond. 
Ketuni not chaug<Ml. 1165. Originals must be retained. 1166. Who 
must sign account-euiTeut. 1167. Correction of errors in account. 
116j^. Record to bo kept of receipts by postmasters. 1169. Duty of 
postmaster when returns are lost in the mail. 1170. Unreasonable 
delay in presenting claims. 1171. Allowance for advertising lett<n*s. 
1172. Items not to be entered on the account-current. 1173. No 
allowance for expenditures without vouchers. 1174. No .lUowance 
for administering oaths. 1175. Indorsement on back of account- 
current. 1176. Blank forms, how procured. 

Chapter 3. — Accor xrs Current and Traxscriit — Forms 2S9-295 

Sec. 1177. Forms for use at Presidential post-offices. 1178. Forms for 
use at fourth-class post-offices. 

Cliaptei- 4.— The General Postal Accouxt 296-298 

Sec. 1179. Postmasters to keep general account. IIHO. Statement 
to be sent quarterly to Auditor. 1181. Debit side of account. 
1182. Credit side of account. 1183. Distinction between quarterly 
and general account. 1184. General acccnnit to be sent separately 
to Auditor. 118.5. Vouchers to be kept by postmasters. 1186. Post- 
master and Auditor to comiiai-e accounts. 1187. Blanks for general 
account. 1188. Fonrth-class postmasters' general account. 1189. 
All payment to be made for each quarter before transmitting ac- 
counts. 1190. Forms of account for fourth-class post-offices. 

Chapter 5. — Collection of Debts due the Department 299-300 

Sec. 1191. Collection by contractors* orders. 1192. Collection bv 
drafts. 1193. Postmasters expected to honor drafts. IIW. Notifi- 
cation to Auditor of payment of tU-aft. 1195. Notification of non- 
payment. 1196. Report of cause of failuix> to collect. 1197. Re- 
sponsibility for uncollected drafts. 1198. Postmasters may be re- 
moved for neglect to collect. 1199, Suits upon collection-drafts. 
1200. Collection-drafts not issued for money-order funds. 

Chapter 6.— Renewal of Lost Warrants or Drafts 300-301 

Sec. 1201. Indemnity bond for duplicate warrant. 1202. Certificate 
of non-payment. 1203. No bond recjuired for duplicate draft. 1204. 
Tenor, force, and eft\'ct of duplicate, 1205. Renewal of lost collec- 
tion-drafts. 



CONTENTS BY SECTIONS. 25 

Pages. 
CUajfUr 7. — PiioCKEDlXGS ix Sl^iTS ^ 301-305 

8kc. 1206. Circuit and district court**, jurisdictiou under postal laws. 
1207. Attachments in x^o^^^^ suits. 1208. Application for warrant, 
by whom and how made. 12f)9. Issuing warrant ; duty of clerk 
and marshal. 1210. Ownership of at tachwl proi>erty — trial. 1211. 
Proceeds of attached property to bo invested. 1212. Publication of 
attac^hment. 1213. Holders of defendant's propert}^ to account for 
it. 1214. Discharge of attachment, bond. 1215. Accrue<l rights not 
to bo abridged. 1216. Attachments dissolved in conformity with 
St<at« laws. 1217. What credit* allowed in suits. 1218. Suits of 
United States against individuals, what credits allowed. 1219. 
Judgment at return term, unless. 1220. Interest on balance due 
Post-Office Department. 1221. Duties of United States attorneys. 
1222. Proceedings in equity, when. 1223. Copies of post-oflficc rec- 
ords and of Auditor's statement of accounts. 1224. Copies of state- 
ments of demands by Post-Otticc Dei>artTnent. 1225. K4»turn of 
marshal to Auditor. 

TITLE IX. 

CRIMKS AND MISDEME.VNORS AGAINST THE OPERATIONS OF THE 

POST-OFFICE DEPARTMENT 307-31G 

Skc. 1226. Forging postal money-orders. 1227. Forging or counter- 
feiting postage-stamps, dies, etc. 122'^. Forging or counterfeiting 
foreign postage-stamps. 1229. Injuring mail-matter in street mail- 
ing-box, etc. 12^^. Euibezzlement of letters containing inclosures. 
1231. Meaning of words "intended to be conveyed by mail." 1232. 
Penalty for df>taiuing letters. 12!53. Penalty for detaining, open- 
ing, or destroying letters. 1234. Penalty for intercepting or secix't- 
ing letters, 1235. Stealing or fraudulently obtaining mail. Open- 
ing valuable letters. 1236. Receiving articles stolen from the mail. 
1237. Stealing, detaining, or destroying newspapers. 12.'i8. Rob- 
bery of the mail. 1239. Attempting to rob the mail. 1240. De- 
serting the mail. 1241. Stealing post-offlce property. 1242. Injur- 
ing mail-bags, etc. 1243. Stealing or forging mail locks or keys. 
1244. Breaking into and entering post-oftice. 1245. Counterfeiting 
bid, bond, etc. 1246. Sending letters through the mail with intent 
to defraud. 1247. Accessory t^.) robbery of the mail. 1248. Acces- 
8or>' to stealing mail-matter. 1249. Willfully neglecting to deposit 
postal revenues. 1250. Fraudulent receipts of postage. 1251. 
Painting upon vessel, etc., words " U. S. Mail." 1252. Penalty for 
using, washing, selling, canceled stamps. 12.53. Aiding or abetting 
in trading in obscene literature. 

TITLE X. 

POSTAL AND OTHER OFFICIAL TELEGRAMS 317-320 

Sec. 1254. Telegraph companies granted right of way over public 
domain. 1255: Telegraph companies to take matt*rial from public 
lands. 1256. Telegraph companies may not transfer above-granted 
rights. 1257. Priority of otHcial telegrams. 1258. United States 
may purchase telegraph-lines. 1259. To secure rights telegraph 
comi>anie8 must accept obligations. 1260. Penalty for refusal to 
transmit dispatches at rates fixed. 1261. Rates for official tele- 
grams as fixed by the Postmaster-General. 1262. Telegraph com- 
panies snbject to foregoing sections. 



26 POSTAL LAWS AND REGULATIOXS. 

TITLE XI. 

EXECITIVE OKDEHS AFFECTING THE POSTAL ORGANIZATION. 

Poge». 
No. 1. Onlc5r of President Grant forbidding FtMleral officers from liolding State 

and mnnicipal oftices 321-322 

2. Explanation of the foregoing :{22-3*^i 

3. Pnssident Hayc^ftV ci vil-Hervioe order 3*23 

TITLE XII. 

OPINIONS OF THE ASSISTANT ATTOKNEY-GENERAL FOR THE 

POST-OFFICE DEPARTMENT. 

No. 1. Local or drop letters ; their character and rightH 32r)-.'^27 

2. Delivery of letters. Effect of injunctions of State conrts 328-3:J0 

3. Mail-matter by express STJO-CKl 

4. Production of letters before a State court under process ducefi tecum . IQl-333 

5. I^etter-boxes. Letters addressed to fictitious names, how disposed 

of .^^V335 

6. Sureties upon contracts; their liability, how tested 335-33G 

7. Official envelopes ; misuse of, by jiri vate iudi v idnals :)^)6-3!$7 

8. Pajnnent of money orders to fictitious address ; validity of power 

of attorney after decease of grantor 3.37-339 

9. JVaudulent use of the mails 3.39-340 

10. Advertising sheets ; what constitutes a regular'publication designed 

primarily for advertising jiurposes 340-.344 

11 . Deli very of letters to trustees of insolvent firm 344-:J45 

List of all opinions given by the Assistant Attorney-General for the Post- 

Oftice-Department 340-3,V2 

TITLE XIII. 

ADDENDA.— CHANGES IN POSTAL LAWS AND REGIXATIONS MADE 
SINCE THE PUBLICATION OF THIS VOLUME :ra-30^ 

REFERENCE INDEX TO THE REVISED STATUTES OF THE UNITED 
STATES from sections of the Revised Statutes ami subsequent volumes 
of the Statutes at Large to sections of the Postal Laws and Regulations.. tUi9-'n'5 

ALPHABKTICAL AND ANALYTICAL INDEX :CT-424 

GLOSSARY OF POSTAL TECHNICALITIES 4'ir>-i'M 

APPENDIX. — An abstract of the former postal laws of the United States, 
showing the various changes in the classification of mail-matter, domestic 
rat<'H of postage, and in tlw franking privilege from 17H9 to March 3, 1H79.. 43r»- I.'i4 



SPECIAL INSTRUCTIONS TO POSTMASTERS. 



1. All neceasarj* blanks and post-office mipplies authorized by the law and rej»:uhi- 
tioiis will be furnished to postmasters upon application to the First Assistant Post- 
master-General, Blank Agency, unless specially instructed in the regulations to make 
application for certain blanks to another office. 

2. The Department will furnish postmasters with blank fonns for ** Publishers' Tem- 
porary Permit " and " Formal Notice of Entry," under sections 196 and 199 of the 
Postal Laws and Regulations. Application for the same should be made to the First 
Assistant Postmaster-General, Blank Agency. 

3. In a<ldressing communications to tlie Department never write on more than one^ 
subject in a letter, and always address letters to the bureau having charge of the sub- 
ject-matter, as indicated in section 27. Never address lettei-s to the Postmaster-General 
which are to be acted upon by a bureau officer. 

4. Postmasters at free-deliverj' post-offices will be required to pay special attention 
to the requirements of section 345. When trial is made it should be done by card or 
otherwise, and the letter [retained in the post-office subject to call at the general de- 
livery. 

5. Postmastei'8 at ** special post-offices" (see section 76) must promptly notify the 
Second Assistant Postmaster-General and the Superintendent of Railway Mail-Service 
for their division (see section 707) when they change the point of supply for their 
post-offices. 

6. Postmasters and mail-carriers are exempted by section 1629 of the Revised 
Statutes from militia duty. They are not exempt fnmi jury and road duty, and must 
obey summons thereto, leaving their post-offices in charge of a competent assistant as 
prescribed by section 518. 

7. The new law and regulations for the classiticatiou of mail-matter differ radically 
from fonner laws and regulations, and must be carefully studied by postmasters. 

tJ. Matter which is in writing, or other matter containing a written inscription in the 
natare of a peraonal corresxumdence, and matter which is sealed against inspection, 
are, by their nature and the intent of the law, first-class matter. 

9. Sec^md- class matter remains as defined by the former law, except tbat sample 
copies of second-class matter may now be sent at the pound rates, and that the i)ostage 
isimiform for all secoud-idass publications at two cents per pound. 

10. Thinl-class matter includes all printed matter not embraced in the second-class. 
Particular attention should be given to the dofinitiou of printed matter, section 219. 
Books and music are tliird-class matter, and so are unmounted eliromos; but ehronuts 
moanted on cloth or pasteboard are fourth-<'lass matter. 

11. The new law admits of written inscriptions upon third-class matter not in the 
nature of personal correspondence. See section 2^52. 

12. Postmastera should consider the presumption to be in favor of the admission of 
all unsealed printe<l matter subject to inspection at third-class rates, and should not 
rate it up on account of written inscriptions thereon unless the inscription is clearly in 
the nature of a personal correspondence. 

13. Fourth-class matter includc^s everything not included in the other three classes, 
which is not by law and regulations excluded from the mails. Many articles, which 
under the old law were rated with letter-postage, as matter to which no specific rate 
of postage was attached, belong now to the fourth class, and an* subject to a postage 
charge of one cent per ounce. Such are, for instance, drawings, idans, designs, origi- 
nal paintings in oil or water-colora, etc. 
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14. SpcH-iiil attuntiou is called to the law ami regulations requiring tlic; uso of jiost- 
a^«»-clui> stamps, sections 271-274, for the colloi-.tion of postage on the delivery of all 
insufficiently prepaid or unpaid matter. They are to be used upon ship and fon^ign 
letters, soldiers' and sailors' letters, as well as upon ordinary domestic letters, and 
upon matter of the third and fourth-classes when it inadvertently reaches its destina- 
tion without full prepayment. They must never he put upon matter which is f<»r- 
warded, returned to writer, or sent to the Deal-Letter Office, except at free-delivery 
post-offices. 

15. Postmasters are required to kee|» a complaint-hook, in which all letters reported 
to them as lost or missing are entered; and, after making examination in their i>ost- 
offices, they are required to rci)ort the loss, with all particulara, without delay, to the 
Chief Special Agent of the Post-Office Department, Washington, D. C. These hooks 
are not furnished by the Department, hut must he provided by postmastera at their 
own expense. 

1(5. When complaint is made of delay in the receipt of letters beycmd the time rc»- 
quired by ordinary course of mail, as shown by the postmarks, postmasters should 
prot'ure the envelopes of such letters and send them, with a statement of the facts, 
to the Division Superintendent of Railway Mail-Service. 

17. Before approving applications for the establishment of new post-offices, postnia.s- 
ters should consult the Postal Guide and see that the name selected has not already 
been given to a post-office or to a county in the siime or an adjoining State. 

l^. Complaints frequently arise on account of the inaccuracy of the letter-balanc(^s 
in use at post-offices. Postmasters are therefore instructed to have their letter-balances 
tested and adjusted at lejist twice a year. For this purpose post-offices of the fii-st and 
second class, and all Special Agents of the Department, will be furnished with a set of 
standard weights. Postmasters at other post-offices wishing to test their letter-bal- 
ances will make appliccition to the nearest Special Agent or postmast-er furnished with 
standard weights. The standards will be sent by nniil, registered, to postmasters so 
applying, and must be returned in the same manner to the postmaster or Special Ag«*ut 
from whom they were received, as soon as the balances have been tested. When the 
balances are found by the test to be out of order, postmasters should not atttunpt to 
adjust them, but should report the facts to the First Assistant Postmaster-General, 
Blank Agency, when they will be furnished with correct balances. 

19. All questions submitttMl by the public or arising in imactiee in regard to the con- 
struction of postal laws and regulations should be decided by postmasters, in the 
tirst instance, subject to appeal to the Postmaster-General. 

20. Postmasters are notitied that hereafter every number of the United States Official 
Postal Guide will cojitain a list of the orders which have been issued during the pre- 
ceding quarter against persons or firms engaged in conducting schemes for the pur- 
pose of obtaining money through the mails under false pretenses; and whenever any 
of such persons or firms make application at any post-office for the payment of mouoy- 
orders, or for registered letters addressed to them, the postmanter at such i)ost-oflice 
should immediately report the case to the Postmast<»r-General. 

21. Any print4?d circulars issued from the Post-Office Department must be treated as 
official written lettt^rs ; postmasters should acknowledge their receipt, enter their 
substance opposite the projier section of the Postal Laws and Regulations, edition of 
1879, and file the circulars in a book to be kept for that puq»ose. 

22. Postmastei-s will hereafter prt^serve all wast^i-paper and twine at their post- 
offices until enough is accumulated to fill a mail-bag, when, after careful examiuatitm 
to see that no letters or packages are concealed therein, they will dispatch the same 
by mail to the postmaster at New York City, N. Y., by whom the same will be sold. 
Duplicate statements of the amount of waste-paper and twine n»ceived and the price 
for which it was sold will be sent quarterly by the postmaster at New York to each 
postmaster of the fourth class, to be used as a basis for estimating his comxiensation. 
One copy of this statement must in all cases accompany the quarterly account current 
of each po.st master as a voucher. 
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SUGGESTIONS TO THE PUBLKJ: . '<\/ 



1. Mail all letters, etc., as early as practicable, especially wheu sfut in large numbers, 
as is frequently the case with newspapers and circulars. The trouble of the post-office 
is much diminished if letters, when mailed in large numbers, are tied in bundles, with 
the addresses all in one direction. 

2. Make the address legible and complete, giving the name of the post-office, county, 
and State. The name of the street and number of the house should also be given on 
letters addresse4 to cities where letter-carriers are employed; while the letter \r ill 
eventually reach its destination without a number, the omission is often a cause of 
hesitation and delay. In the case of letters for places in foreign countries, and espe- 
cially in Canada, in w-hieh country there are many post-ottioes having the same names 
as iwstroffices in the Ignited States and in England, the name of the country as well 
as the post-office should be given in full. Letters addressed, for instance, merely to 
"London," without adding ** England," are frequently sent to London, Canada, and 
rice rersa, thereby causing delay, and often serious loss. Lettere addres.scd to Burling- 
ton, N. 8. (Nova Scotia), often go to Burlington, New York, on account of the resem- 
blance between S. and Y. when carelessly written. 

3. Avoid using, as much as possible, cheap envelopes, ronde of thin paper, especially 
where more than one sheet of paper, or any other article than paj>er, is inclosed. 
Being often handled, and even in the nuiil-bags subject to pressure, such envelopes 
not unfreqnently split open, often ^^iving cause of complaint against officials who are 
entirely innocent in the matter. 

4. Never send money or any other article of value through the mail, except either by 
nieausof a money-order or in a registered^ letter. Any pei*son who seiuls money or 
jewelry in an unregistered letter not only runs a risk of losing his property, but ex- 
lioses to temptation every one through whose hands his letter passes, and may be the 
uiernw of ultimately bringing some clerk or letter-carrier to ruin. 

5. Provide, in cities where letter-carriers are emjdoyed, letter-lioxes at places of 
biLsiness or private residences, thereby saving much delay in the delivery of mail- 
matter. 

6. See that every letter contains the full name and post-office address of the writer, 
with county and State, in onler to secure the return of the letter, if the pt»rson to whom 
it is directed cannot be found. A much larger portion of the undelivered letters could 
Imi returned if the names and addi*esses of the senders were always fully and plainly 
written or printed inside or on the envelopes. Persons who have large correspondence 
find it most convenient to use '^special request envelopes," but those who only mail 
an occasional letter can avoid nmch trouble by writing a request to " return if n(»t 
delivered," et-c., on the envelope. 

7. WTien dropping a letter, newspaper, etc., into a street mailing-box, or into the re- 
ceptacle at a post-office, always see that the packet falls into the box and does not 
Htick in its passage; observe, also, as a liuality, whether the postage-stamps. remain 
st^nrely in their places. 

^' Postage-stamps should be placed on the upper right-hand corner of the address 
•^i'le of all mail-matter. 

9. Postmasters are not obliged to accept in payment of postage-stamps or stamped 
wivelopes, wrappers, etc., any currency which maybe so mutilated as to be uncurrent, 
w the genuineness of which cannot be clearly iiscertained. They are not obliged to 
receive more than twenty-five cents in copper or nickel coins. They are not oblige<l 
to affix BtaraiiH to letters, nor are they obliged to make change except as a matter of 
tonrtesy. Neither should thev give credit for postage. 

29 
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10. Ill itHin^ i)o»tal cards, be caroful not to write or have anything printod on the side 
ti) be used for the address, except the address ; also be careful not to jiaste, gimi, or 
attach anything to them. Tbey are iiumaiiable as postal cards when these suggoH- 
lions are disreganled. 

11. To insure a letter being forwarded in the mails, it must have not less than three 
cents in postage-stamps affixed. The word ** Paid" indorsed on a letter is not regarded 
at the ]>ost-oi)ice of deliverj'; letters so marked, and not having any stamp affixed, are 
treated as unpaid. 

1*2. Lettere cannot be carried ont of the mail except in postage-stamped-envelopcs. 
There is no objection to a person who is not acting as a common carrier carrying a 
wealed letter, whether in a stamped-envelope or not; but to con tinne the practice, or 
I'ei'eive money for so doing, would subject the i»arty to a penalty of one hundred and 
fifty dollars. Newspapers, magazines, and periodicals may be canied ont of the mail 
for sale or distribution to subscribers, but if they arc i>ut into aiiost-ofHce for delivery 
the postage must be paid thereon. 

13. Mail-matter dejiosited in any receptacle ert»cted by the Post-Office Department, 
such as street mailing-boxes for the reception of mail-matter to be collected by letter- 
carriers, or boxes in railrpad depots for the reception of matter to lie coUectixl by 
employes of the rail^'ay mail-seiTice, cannot be reclaimed by any one under any 
circumstances. On all such receptacles erected in railroiul depots a notice should 
be affixed that the same are not intended for the reception of matter for city delivery^ 
Persons depositing letters therein, intended f«ir city delivery, do so at their own risk 
and cannot reclaim them except tlu-ough the Dead-Letter Office. 

14. A subscriber to a newspaper or periodical who changes his residence and post- 
office, should at once notify the publisher and have the publication sent to his new 
address. 

lo. The delivering of letters is not controlled by any statutory provision, but by the 
rules and regulations of the Post-Office Department ; and the object of the Depart- 
ment is to insnre and facilitate such delivery to the jierson for whom they are intended. 
In the case of money-orders and registered letters, the parties applying for them, if 
not known, should be require<l to prove their identity in the same manner as in bank, 
iug institutions, where parties presenting drafts, checks, etc., who are not known, 
are required to prove their identity. In the case of advertised lettera, parties apply- 
ing should be (luestioned as to the phice or places from whence they may be expecting 
corn'i8iK)iidence. In the general delivery of a post-office, the postmaster should exer- 
cise a sound discretion in the delivery of letters to persons claiming to he the persons 
named in the address, and who may not be known to him. 

16. Publishere and news agents posting second-class matter in quantities will fa<'ilitate 
its distribution and often hasten its dispatch by separating such matter by States and 
Territories and the larger cities. 

17. Hotel matter must be retunied to the j)ost-office as soon as it is evident that it 
will not be claimed. 

\^. Proprietors of hotels, officei*s of clubs and of boatxls of trade or exchanges, should 
not hold unclaimed lett^-srs longer than ten days, except at the request of the perw)u 
addressed. WTien such letters are returned to the post-office they sliould be redirected 
for forwjirding, and in the absence of more definite information as to where the person 
addressed may be found, the new address may l>e taken from the hotel register. 

19. First-class matter upon which one full rate of postage has been prepaid and all 
other fully-prepaid matter may be forwardtnl from one jwst-office to another at the request 
of the party addressexl; but matter of the second, thirtl, and fourth class can only be 
returned to the sender when the postmaster at the post-office of its destination is fur- 
nished with return jwstage. A request may be written or printed ni>on such matter 
that the postmaster will notify the sender of non-delivery and of the amount of post- 
age which must be forwarded to insure its return. A reiiuest to return such matter 
cannot be rcganled. 
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20. All iuqniries, whether from postmasters or the public, r(*.lative to lost or inissiiig 
mail-matter of every description, both foreign and domestic, ordinary and registered, 
should 1)0 addressed to the Chief Special Agent, Post-Office Department, Washington, 
I). C, to whom all losses or irregularities should be reported as soon as knowledge is 
had of their occurrence. 

21. All imxniries or communications rtdative to mail-matter which is known to have 
U'vu sent to the Dead-Letter Office should be addressed to the Third Assistant Post- 
master-General. 

22. In both cases the letter of inc[uiry must state to whom and what i>ost-office the 
article was addressed, and give the name and full address of the writer or sender, the 
(late and place of mailing, and a brief description of the contents. If it is known 
when the missing matter was sent to the Dead-Letter Office, the date and the reason 
i»boiild be given. If registered, the number should also bo furnished. 

23,' If all losses are promptly reported it will be the means of correcting iri-egulari- 
ties, and the interests of the public, as well a« the efficiency of the postal service, will 
be enhanced in a most important degree. 

24. Packages of third and fourth class matter, except single books, may weigh not 
exceeding foar pounds. 

25. Packages of mutilated currency addressed to the Treasurer of the United States 
for redemption may he registered free of charge for registry', but the jwstagc thereon 
must be pi-epaid at letter rates. 

26. It is much to be desired that the management of newly completed lines of rail- 
road should consult the Post-Office Department in regard to the names of stations; if 
the names of stations in all cases coiTospond with those of the post-offices in whose de- 
livery they are, much confusion and annoyance will be saved to the Department and 
the public. 

27. Letters addressed to persons temx)Qrarily sojourn ing in a city where the free- 
delivery system is in operation should be marked Transient or Gkxkral Dklivkry, 
if not addressed to a street and number, or some other designated place of delivery. 
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Sec 1. Eftabliflhment of the Post-Offioe Department — ^There shall be at 
the seat of Government an Executive Department to be known as the 
Post-Office Department, and a Postmaster-Oeneral, who shall be the 
head thereof, and who shall be appointed by the President, by and with 
the advice and consent of the Senate, and who may be removed in the 
same manner; and the term of the Postmaster-General shall be for and 
(luring the term of the President by whom he is appointed, and for one 
month thereafter, unless sooner removed. (B. S., § 388.) 

See. S. Asriitant Poftmafters-Oeneral. — There shall be in the Po8^0ffice 
3 P L 
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Department three Assistant Postmasters-General, who shall be appointecl 
by the President, by and with the advice and consent of the Senate, auii 
who may be removed in the same manner. (R. S., § 389.) 

Beo. 3. Who may act as Postmaster-CteneraL — ^In case of the death, res- 
ignation, absence, or sickness of the head of any Department, the first 
or sole assistant thereof shall, unless otherwise directed by the Presi- 
dent,* perform the dnties of such head until a successor is appointed, or 
such absence or sickness shall cease. (R. S., § 177.) 

Executive Mansion, 

WashingUmf October 1, 1S78. 

It is hereby directed that the Second and Third Assistant Postmasten-Oeueral be, 
and are hereby, respectively authorized to act as Postmaster-General upon the condi- 
tions following, to wit : 

The Second Assistant Postmastcr-Qeneral during the absence of the Postmaster- 
General and the First Assistant Postmaster-General. 

The Third Assistant Postmaster-General during the absence of the Postmaster- 
General and of the First and Second Assistant Postmasters-GeueraL 

E. B. HAYES. 

Seo. 4. AsuBtant Attomey-Oeneral for the Po8t4)ffioe Department — ^There 
shall be employed in the Post-Office Department one Assistant Attor- 
ney-General, who shall be appointed by the Postmaster-General. (R. 
S., § 390.) 

Sec 6. Other officers of the Post-Office Department — The following offi- 
cers of the Post-Office Department, to be appointed by the Postmaster- 
General, are appropriated for in the act of June 19, 1878 (20 Stat., 
p. 201), in addition to the clerks of the several classes and other em- 
ployes (see, also, li. S., § 393) : 

One Chief Clerk. 

One Stenographer to the Postmaster- General. 

One Law Clerk (office of Assistant Attorney-General for the Post- 
Office Department). 

One Topographer. 

One Appointment Clerk. 

One Chief of Division of Mail Depredations. 

One Chief of Special Agents. (Act March 3, 1879, 20 Stat, p. 356). 

One Disbursing Clerk and Superintendent of the Building. 

Thre^ Chief Clerks to the Assistant Postmasters-General. 

One Superintendent of Blank Agency (office of First Assistant Post- 
master-General). 

One Superintendent of Free Delivery (office of First Assistant Post- 
master-General). 

One Chief of Division of Inspection (office of Second Assistant Post- 
master-General). 

One Chief of Division of Dead Letters (office of Third Assistant Post- 
master-General). 



* As provided by section 179| Revised Btatutee. 
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One Chief of Division of Postage-stamps (office of Third Assistant 
Postmaster-General). 

One Saperintendent of Foreign Mails. 

One Chief Clerk to the Saperintendent of Foreign Mails. 

One Superintendent of the Money-Order System. 

One Chief Clerk to the Superintendent of the Money-order System. 

One Superintendent of Bail way Mail Service. (Act June 17, 1878, 20 
Stat, p. 140). 

See. 8. Special Agents and their salariei . — ^The Postmaster-General may 
employ two special agents for the Paci&c coast, and such number of 
other special agents as the good of the service and safety of the mail 
may require. (R. S., § 4017.) 

Section 4017 of the Be vised Statates provided that Special Agents should be entitled 
to a salary at the rate of not more than $1,600 a year each, and that each should be 
allowed for traveling and incidental expenses while actually employed in the service 
a sum not exceeding |5 per day. But by the act of June 17, 1878, 20 Stat., p. 140, 
the following was enacted : 

That hereafter the per diem pay of all special agents appointed under 
section 4017, Eevised Statutes, shall only be allowed for their actual 
and necessary expenses not exceeding five dollars per diem when they 
are actually engaged in traveling on the business of the department, ex- 
cept such, not exceeding ten in number, as are appointed by the Post- 
master-General to duty at such important points as he may designate, 
and nine assistant superintendents of railway mail service, who may be 
detailed to act as superintendents of division of railway mail service, 
who shall each receive a salary of two thousand five hundred dollars 
per annum and no more. 

By the act of March 3, 1879 (20 Stat, p. 356), the Superintendent of Railway Mail 
Service and Chief of Special Agents are paid their actual expenses while traveling on 
the business of the Department. 

See. 7. Acting Special Agents. — ^The Postmaster-General may employ, 
when the service requires it, the Assistant Postmasters-General and 
superintendents in his Department as special agents; and he may allow 
them therefor not exceeding the amount expended by them as necessary 
traveling expenses while so employed. (B. S., § 4019.) 

Bee. 8. Special Agents anthoxiied to administer Oaths, — ^Any officer or clerk: 
of any of the Departments lawfully detailed to investigate frauds or 
attempts to defraud on the Government, or any irregularity or miscon- 
duct of any officer or agent of the United States, ^hall have authority 
to administer an oath to any witness attending to testify or depose in 
the course of such investigation. (B. S., § 183.) 

Sea 9. Superintendent of Railway Mail Service. — ^The Postmaster-Gen^ 
eral may appoint one agent only to superintend the postal railway serv- 
ice, who shall be paid, out of the appropriation for the transportation of 
the mail on railways, a salary at the rate of three thousand five hundred 
dollars a year, and his actual expenses while traveling on the business 
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of the department. (Act Jnne 17, 1878, 20 Stat., p. 140 as amended, 
by act of March 3, 1879, § 1, 20 Stat, p. 356.) 

See Title IV, The Railway Mail Serviee. 

Seo. 10. Payment of Special Agents. — ^The (Sixth) Auditor [of the Treas- 
ury for the Post-Office Department] shall charge to the appropriatioa 
for mail transportation the salary and i>er diem of the assistant super- 
intendents of the i>ostal railway service } and to the appropriation for 
the free-delivery system, the salary and per diem of the special agent 
detailed for that service ; and the salary and 'per diem of the special 
agents employed in the money-order service shall be paid out of the 
proceeds of that service. (B. S., § 4020.) 

Sec. 11. Bond required of Special Agents. — ^Whenever a special agent is 
required to collect or disburse any public money, he shall, before entering 
upon such duty, give bond in such sum and form, and with such security 
as the Postmaster-General may approve. (R. S., § 4018.) 

All Special Agents are required to give bond, with two sureties, in the sum of five 
thousand dollars, which must be filed before they enter upon their duties. 

Sec 12. Assignments of Special Agents. — The Special Agents appointed 

under section 6 embrace the force proper, who are attached to the office of the Post- 
master-General, and those assigned to the office of the Superintendent of the Money- 
order System, the Free-delivery Service, and the office of the Second Assistant Post- 
master-Geuoral, as Assistant Sui)erintendent8 of the Railway Mail Service. These lat- 
ter officers receive their instructions from the various offices to which they arc assigned, 
and to whose appropriations their compensation and expenses are also chargeable. 
The force proper of Special Agents receive their instructions from the Chief Special 
Agent through whose office oases for investigation and reports of Special Agents upon 
the same pass and are recorded. 

Sec 13. Authority and Powers of Special Agents. — ^AIl Special Agents are 

intrusted with keys to the several mail locks in use, and are, by virtue of their com- 
missions, authorized to open and examine the mails whenever and wherever they may 
find it necessary to do so. They are also empowered to enter and examine any jmst- 
office when the safety of the mails requires it, or the general interests of the service 
demand such examination. And by virtue of their commissions, all contractors, post- 
masters, and others in the service of this Department are bound to respect and obey 
the authority thus conferred. 

Sec. 14. Special Agent's Commnnications ConfidentiaL — Official communi- 
cations marked Confidential from the special agents of this Department will 1>e held as 
confidential. But no communication should be so marked unless it relates solely to 
business of the Department, and its interest, and is made in pursuance of confidential 
instructions. The contents of such communication cannot be divulged except by the 
permission of the Postmaster-General. 

Sec. 15. Jurisdiction over Offenses against the Postal Laws. — When an 

arrest is made for an offense against the postal laws, the prisoner should 1>e put in 
charge of the regular law officers of the United States as early as posHible. If his 
examination cannot conveniently be had before a Judge or Commissioner of the United 
States, he should be taken before the nearest Justice of the peace, or other State au- 
thority competent to examine and bind him over for trial. As justices of the peace 
have in many cases declined to issue warranto or to enter upon examination, from a 
doubt as to their Jurisdiction, the special agent may remove such doubt by referring 
them to the provisions of the law on this subject oontained in the foUowiug section. 
See also section 52. 
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Sec 16. Preliminary ProceediiLgt before Whom. — ^For any crime or offense 
against the United States, the offender may, by any justice or judge of 
the United States, or by any commissioner of a circuit court to take bail, 
or by any chancellor, judge of a supreme or superior court, chief or first 
judge of common pleas, mayor of a city, justice of the peace, or other 
magistrate, of any State where he may be found, and agreeably to the 
usual mode of process against offenders in such State, and at the expense 
of the United States, be arrested and imprisoned, or bailed, as the case 
may be, for trial before such court of the United States as by law has 
cognizance of the offense. Copies of the process shall be returned as 
speedily as may be into the clerk's office of such court, together with 
the recognizances of the witnesses for their appearance to testify in the 
case. And where any offender or witness is committed in any district 
other than that where the offense is to be tried, it shall be the duty of 
the judge of the district where such offender or witness is imprisoned, 
seasonably to issue, and of the marshal to execute, a warrant for his 
removal to the district where the trial is to be had. (B. S., § 1014.) 

See. 17. When Witnesses must give Bond. — The recognizances of wit- 
nesses themselves shall be sufficient, except in cases where it is feared that they will 
not attend the trial. In the latter case, sureties must be required. When an arrest 
is made. Special Agents or postmasters are required to immediately inform the Chief 
Special Agent, in a special report, of all the facts in relation thereto. This report 
DiQst show the name and official position of the party arrested (if an employ^ of the 
Department), where, when, and by whom arrested, the offense, and the exact status of 
the case at date of such report. They are also required to keep the Department fully 
advised in relation to the progress of trials of persons arrested for violation of the 
postal laws in their respective districts. Special reports should be made, from time 
to time, of the progress in each case to its final conclusion, and the result. It is im- 
portant that these instructions should be complied with so far as it is practicable to 
do so. 

See. 18. Special Agents, how related to Postmaster^toneraL— The Post- 

master-General considers Special Agents of the Department as his representatives, 
and, as such, all postmasters, contractors, and others in the service are subordinate to 
them. They are responsible for their official acts only to him. In the discharge of 
their duties they are required to act with the single purpose of advancing the inter- 
ests of the public, and the efficiency and security of the Department. The element- 
ary details of the postal service must receive their unremitting attention, to the end 
that the purpose for whioh the Post-Office establishment was created shall, as far as 
they may be concerned, have a faithful and complete fulfillment. Instructions for 
their guidance are furnished them in a separate volume. 

Sec. 19. Resident Foreign Mail Agencies. — The Postmaster-General may 
establish resident mail-agencies at the ports of Panama and AspinwaU 
ill S^ew Granada; Havana in Cuba ; at Saint Thomas, and at such other 
foreign ports at which United States mail-steamers touch to laud and 
receive mails, as may, in his judgment, promote the efficiency of the for- 
eign mail service ; and may pay the agents employed by him at such 
ports, out of the appropriation for transportation of the mail, a reason- 
able compensation for their services, and the necessary expenses for 
office-rent, clerk-hire, office-furniture, and other incidentals to be allowed 
him at each of such agencies. (B. 8., § 4021.) 
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Sea so. Mail Ag^ents on Ocean Steamers. — ^The Postmaster-General may 
appoint an agent in charge of the mail on board of «ach of the mail- 
steamers on the routes between San Francisco, Japan, and China; 
between San Francisco and Honolulu, in the Hawaiian Islands ; and 
between ]^ew York and Rio Janeiro, who shall be allowed, out of the 
appropriation for transportation of the maU, an annual salary of two 
thousand dollars each. (R. S., § 4022.) 

Sec. 21. Postal Agencies in China and Japan. — The Postmaster-Oeneral 
may establish, in connection with the mail steamship service to Japan 
and China, a general i)ostal agency at Shanghai, in China, or at Yoko- 
hama, in Japan, with such branch agencies at any other ports in China 
and Japan as he shall deem necessary for the prompt and efficient man- 
agement of the postal service in those countries; and he may pay the 
postal agents employed thereat a reasonable comi)ensation for their 
services, in addition to the necessary expenses for rent, furniture, clerk- 
hire, and incidental expenses. (B. S., § 4023.) 

Sea 22. Route Agents, Employment of — ^The Postmaster-General may 
employ as many route agents a« may be necessary for the prompt and 
safe transportation of the mail, each of whom shall be paid out of the 
appropriation for transportation of the mail, at the rate of not less than 
nine hundred nor more than one thousand two hundred dollars a year 
each. (E. S., § 4024.) 

See Title IV, The Railway Mail-Service. 

Sec. 23. Railway Postal Clerks. — ^The Postmaster-General may appoint 
clerks for the purpose of assorting and distributing the mail in railway 
post-offices, each of whom shall be paid out of the appropriation for trans- 
portation of the mail, at the rate of not more than one thousand four 
hundred doUars a year each to the head clerks, nor more than one thous- 
and two hundred dollars a year each to the other clerks. (B. S., § 4025.) 

See Title IV, The Railway Mail-Service. 

Sec. 24. Oath of Office. — ^Before entering upon their duties, and before 
they shall receive any salary, the Postmaster-General, and all persons 
employed in the postal service, shall respectively take and subscribe 
before some magistrate or other comx)etent officer authorized to admin- 
ister oaths by the laws of the United States, or of any State or Terri- 
tory, the following oath or affirmation: "*I, A. B. do solemnlj- swear 
(or affirm, as the case may be,) that I will faithfully perform aU the duties 
required of me and abstain from ever^iihing forbidden by the laws in 
relation to the establishment of post-offices and post-ro^uls within the 
United States ; and that I will honestly and truly account for and pay 
over any money belonging to the said United States which may come 
into my possession or control; and I also further swear (or affirm) that 
I will support the Constitution of the United States; So help me God.'" 
(Act of June 8, 1872, § 15, as amended by 18 Stat., p. 19; see also R. S., 
§ 391.) 

Sec. 26. Who may AdminiBter OatL — ^And this oath or affirmation may 
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be taken before any officer civil or military^ holding a commission nncler 
the United States, and such officer is hereby authorized to administer 
and certify such oath or affirmation. (18 Stat.', p. 19.) 

A contTiictor for carrying the mail caunot draw pay from the Department for serv- 
ices rendered or work done prior to his taking tlie oath. (11 Opin., p. 498i) 

See. 26. Authority of Postmaiter-Oeneral to Prescribe Regulations. — The 
head of each Department is authorized to prescribe regulations, not in- 
<v)nsi8tent with law, for the government of his Department, the conduct 
of its officers and clerks, the distribution and performance of its busi- 
ness, and the custody, use, and preservation of the records, papers, and 
property appertaining to it. (E. S., § 161.) 

Sec. 27. Distribution of the Business of the Department — That the busi- 
ness of the Department may be conveniently arranged and prepared for the final ac- 
tion of the Postmaster-General, it is distribnted among its several officers as follows: 

The Office of ths Fostxaster-Gbneral. — ^The duties of this office are under the 
immediate sujiervision of the CmsF Clerk of the Department, and relate to the mis- 
eellaneouB correspotidence of the Department not specially connected with its other 
offices ; the appointment of Department employ^ ; the recording of orders promnlgat'Cd 
by the Postmaster-General ; the fixing of rates for the transmission of government 
telegrams ; the supervision of the advertising, and management of the general work of 
the Department not otherwise assigned. To it is attached the office of the Topogra- 
pher, charged with the duty of keeping up the maps in constant use in the Depart- 
ment proper, with the preparation and publication of new and revised post-route maps, 
with supplying maps to all branches of the postal service,* and with furnishing infor- 
mation for the settlement of aU governmental mileage and telegraph accounts ; the 
office of the Superintendent and Disbursing Clerk, to which is assigned the super- 
nsion of all repairs, the care of the public property in and the furuishing of the De- 
partmental building, and the disbursement of the salaries of the officers and emx^loy^s 
of the Department; the office of the Chief Special Agent, to which are referred all 
caiies of losses or irregularities in the mails, and all reported violations of the postal 
law ; and the Division of Special Agents and Mail Depredations, to which are 
Inferred all accounts of Special Agents for salary, per diem, and allowance. 

The Office of the First Assistant Postmaster-General. — ^To this office is 
anigned the duty of preparing all cases for the establishment, discontinuance, and 
change of name or site of post-offices, and for the appointment of all postmasters, and 
employ^ of the railway mail service, and all correspondence incident thereto ; the 
duty of readjusting the salaries of postmasters, and the couaideration of allowances 
for rent, fuel, and lights, clerk-hire, and miscellaneous expenditures; of receiving and 
recording appointments, of receiving, ent>ering, and filing bonds and oaths of potjtmas- 
tere and issuing their commissions. This office is also charged with the correspond- 
ence with postmasters and the public upon questions relating to the character and 
classification of mail-matter and the rates of postage thereon, nnder the direct super- 
vision of the Law Clerk of the Department. To it is attached the Division of Free 
Delivery, having in charge the preparation of oases for the inauguration of the 
system in cities, the appointment of letter-carriers, and the regulation of allowances 
for incidental expenses, as well as the general supervision of the firee-delivery system 
tbronghout the United States ; and also the Blank Agency, to which is assigned the 

*The PostnuMter-General may authorize the sale of one or more of these maps to Indivldaals at the 
CMt thereof; the proceeda to be applied as a further appropriation towards the preparation and publi- 
cttion of poat-route maps (inclading the miscellaneous expenses of the Topographer's office). It is im- 
pliedly mideratood that sales can only be made from surplas copies, after the immediate wants of the 
Department are supplied ; postmasters and others in the senice beinj; furnished with these mapt» only 
in caies deemed needful by the Department For tariff of prices and other information, application 
tboold be made to the Topographer of the Post-Office Department. 



40 POSTAL LAWS AND EEGULATIONS. 

duty of supplying the post-offices entitled thereto with blanks, wrapping-paper au d 
twine, letter-balances, and canceling-stamps, and the Department with stationery. 

The Office of the Second Assistant Postmaster-General. — To this office is 
assigned the business of arranging the mail serrice of the United States, and placing^ 
the same under contract, embracing all correspondence and proceedings respectin j^ 
the frequency of trips, mode of conveyance, and times of departures and arrivals on 
all the routes ; the course of the mails between the different sections of the country, 
the points of mail distribution, and the regulations for the government of the domestic 
mail service of the United States. It prepares the advertisements for mail proposals, 
receives the bids and has charge of the annual and miscellaneous mail lettings, and the 
adjustment and execution of the contracts. All applications for mail service or change 
of mail arrangements and for mail messengers should be sent to this office. AH claims 
should be submitted to it for transportation service. From this office all postmasters 
at the end of routes receive the statement of mail an*angements prescribed for the 
respective routes. It reports weekly to the Auditor all contracts executed and all 
orders affecting the accounts for mail transportation ; prepares the statistical exhibits 
of the mail service and the reports to Congress of the mail lettings, giving a statement 
of eaeh bid ; also, of the contracts made, the new service originated, the curtailments 
oixlered, and the additional allowances granted within the year. The rates of pay for 
the transportation of the mails on railroad routes, according to the amount and char- 
acter of the service, ore acynsted by this office. It also directs the weighing of the 
mails on the same, and authorizes new service on railroad routes. The issuing of 
mail-locks and keys, mail-pouches and sacks, and the supervision of the construction 
of mail-bag-catchers is also in charge of this office. To it is attached the Division of 
Inspection, to which is assigned the duty of receiving and inspecting the monthly 
registers of arrivals and depailures, reporting the performance of mall service ; also 
special reports of failures or delinquencies on the part of mail contractors or their 
agents, and of noting such failures or delinquencies, and preparing cases of tines or 
deductions by reason thereof; of conducting the correspondence growing out of re- 
ports of failures or delinquencies in the transportation of the mails ; of reporting to 
the Auditor of the Treasury for the Post-Office Department, at the close of each quarter, 
by certificate of inspection, the fact of performance or non-performance of contract or 
recognized mail service, noting therein such tine or deduction as may have been ordere<l ; 
of authorizing the pa^'ment of all employ^ of the railway mail service ; also the pay- 
ment of such acting employes as may be employed by this office through the Super- 
intendent of Railway Mail Service in cases of emergency, and of authorizing the 
Auditor to cre<lit postmasters with sums paid by them for such temporary service ; 
and such other duties as may be necessary to secure a faithful performance of the mail 
serN'ice. All complaints against mail contractors or their agents, relating to faihires 
or other irregularities in the transportation of the mails, whether made by postmastera 
or others, should be promptly forwarded to the Second Assistant Postmaster-General, 
marked " Division of Inspection." 

The Office of the Third Assistant Postmaster-General.— This office is 
charged with the duty of issuing drafts and warrants in payment of balances re- 
X^orted by the Auditor to be due to mall-contractors or other peraons ; the superintend- 
ence of the collection of revenue at depository, draft, and depositing post-offices, and 
the accounts between the Department and Treasurer and Assistant Treasurers and 
speciailly designated depositories of the United States. It receives all accounts, 
monthly or quarterly, of the depository or draft i>ost-offices, and certiticates of deposit 
from depositing post-offices. This office is also charged with the duty of preparing in- 
stnictions for the guidance of postmasters respecting registered matter, and all corre- 
spondence connected with the Registry System of the United States. To it is 
attached the Division of Postage Stamps and Stamped Envelopes and Postal 
Cards, having charge of the issuing of postage-stamps, stamped-envelopes, new8pax>er- 
^Tapi»er8, and postal-cards, and the supplying of postmasters with envelopes fur their 
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official use, and registered-paifkage-eiivelopes and seals ; the Division of Dead Let- 
ters (bo designated in the law bnt more properly called The Return Letter Office), 
having assigned to it the examination and return to the writers of undelivered mail- 
matter and all corresi>ondence relating thereto. The agencies having the super^dsiou 
of the mannfaotore of postage-stamps, stamped-envelopes, and postal-cards are also 
under the direction of this office. 

Office of the Superintendent of the Money-Order SY8TBM.^The general 
supervision and control of the postal money-order system throughout the United 
States and the superintendence of the international money-order correspondence with 
foreign countries is exercised by this office. 

Office of the Superintendent of the Foreign Mails.— To this office are 
assigned all foreign postal arrangements and correspondence connected with the for- 
eign mail service and the supervision of the ocean mail-steamship service. 

Office of the Superintendent of the Railway Mail Service. — ^To this office 
are intrusted the distribution and dispatch of mails on all railroads and inland steam- 
boat mail lines, the management of the postal-car service, and the general direction 
of the mail service on railroads and inland steamboats afber that service has been con- 
tnicte4l for or recognized under the law by the Postmaster-General, and the general 
direction of the distribution and dispatch of mails &om all post-offices. 

Office of the Auditor of the Treasury for the Post-Office Department. — 
This is a bureau of the Treasury, which for convenience is located in the General 
Post-Offioe building, to which is assigned the duty of auditing the accounts of the 
Poet-Offlce Department, including those of postmasters, mail-contractors, and other 
agents or employes of the Department. 

Office of the Assistant Attorney-General for the Post-Office Depart- 
ment.— To this office are referred, when deemed advisable by the Postmaster-General 
and the heads of the several offices of the Department, questions concerning the con- 
fitmotion of the laws and regulations which may arise in the administration of the 
bosiness of the Department. 

See. 28. Seal of the Poit-Qffioe I>epartment— Th/e Postmaster-General 
shall keep the seal heretofore adopted for his Department, which shall 
be affixed to all commissions of postmasters and others, and used to 
aathenticate all transcripts and copies which may be required from his 
Department (B. S., § 395.) 

Sec 29. Dutiee of the Postmastoi^GeneraL — ^It shall be the duty of the 
Postmaster-General : 

First To establish and discontinue posioffices. 

Second. To instruct all persons in the postal service with reference to 
their duties. 

Third. To decide on the forms of all official papers. 

Fourth. To prescribe the manner of keeping and stating accounts. 

Fifth. To enibrce the prompt rendition of returns relative to accounts. 

Sixth. To control, according to law, and subject to the settlement 
of the (Sixth) Auditor [of the Treasury for the Post-Office Department], 
all expenses incident to the service of the Department 

Seventh. To superintend the disposal of the moneys of the Depart-' 
ment 

Eighth. To direct the manner in which balances shall be paid over ; 
issue warrants to cover money into the Treasury; and to pay out the 
same. 

Nmth. To superintend generally the business of the Department, and 
execute all laws relative to the postal service. (B. S., § 396.) 
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Possessing the jwwer to discontinue post-offices, the Postmaster-General may exeiv 
else it, notwithstanding that the postmasters have been appointed by the President by 
and with the advice and consent of the Senate, and under a statnte which enacts that 
the appointee shall hold his office for the term of four years, unless sooner removed by 
the President. The office of postmaster at that place is in such case gone. (Ware vs» 
The United States, 4 Wall., 617.) 

The head of a Department has not a right to review the decision of his predecessor 
allowing a credit, except to correct some error of calculation ; if he is of opinion that 
the allowance was wrong^il he must have a suit brought. (United States vs. Bank of 
Metropolis, 15 Peters, 377.) 

Where the Postmast'Cr-General is authorized and required by act of Congress to 
a^ijnst a particular claim, nothing but a new authority emanating from Congress will 
enable one of his successors to open his adjustment upon the ground that he adopted 
an erroneous basis of settlement. (Chorpenning Case, 12 Opinions, 355.) 

See. 30. Property in charge of the Department. — ^Ihe Postmaster-Oeneral 
shall make out and keep, in proper books, fall and complete inventories 
and accounts of all the property belonging to the United States in the 
buildings, rooms, offices, and grounds occupied by him and under his 
charge ; and shall add thereto, from time to time, an account of such, 
property as may be procured subsequently to the taking of the same, 
and also an account of the sale or disposal of any such property, and 
to report the same to Congress during the first week of each annual 
session. But this section shall not apply to the supplies of stationery 
and fuel. (E. S., § 397.) 

Sec. 31. Postal Arrangements with Foreign Countries. — ^For tlie purpose of 
making better postal arrangements with foreign countries, or to coun- 
teract their adverse measures affecting our postal intercourse with them, 
the Postmaster-General, by and with the advice and consent of the 
President, may negotiate and conclude postal treaties or conventions, 
and may reduce or increase the rates of postage on mail-matter con- 
veyed between the United States and foreign countries. (R. S., § 398.) 

Sec. 32. Publication of Postal Conventions.— The Postmaster-General shall 
transmit a copy of each postal convention concluded with foreign gov- 
ernments to the Secretary of State, who shall furnish a copy of the same 
to the Congressional Printer for publication; and the printed proof- 
sheets of all such conventions shall be revised at the Post-Office De- 
partment. (R. S., §399.) 

Sec. 33. Blank Agency at Washington. — ^The Postmaster-General may 
establish a blank agency for the Post-Office Department to be locate at 
Waahington, District of Columbia. (R. 8., § 400.) 

Sec. 34. Foreign Dead Letters. — ^The action of the Post-Office Depart- 
ment respecting foreign dead letters shall be subject to conventional 
stipulations with their respective foreign administrations. (R. S., § 401.) 

Sec. 35. Orders, Contracts, etc, to be truly Dated. — ^Every order, entry, or 
memorandum whatever, on which any action is to be based, allowance 
made, or money paid, and every contract, paper, or obligation made by 
or with the Post-Office Department, shall have its true date affixed to 
it} and every paper relating to contracts or allowances filed in the De- 
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partment shall have the date when it was filed indorsed ui)on it. (R. 
S., § 402.) 

Sec 36. Form of Bonds and Contraets. — ^All bonds taken and contracts 
entered into by the Post-Offlce Department shall be made to and with 
the United States of America. (R. S., § 403.) 

Postmaster-General V8, Early, 12 Wheat. 49. 
Dox r«. Postmaster-General, 1 Peters, 318. 

Sec 37. Copies of MjuI Contracts for the Auditor. — ^The Postmaster-Gen- 
eral shall deliver to the {Sixth) Auditor [of the Treasury for the PoSt- 
Office Department] within sixty days after the making of any contract 
for carrying the mail, a duplicate copy thereof. (R. S., § 404.) 

See. 38. iDrders to be Certified to the Auditor. — All orders and regulations 
of the Postmaster-Oeneral which may originate a claim, or in any man- 
ner affect the accounts of the postal service, shall be certified to the 
Auditor of the Treasury for the Post-Office Department. (E. S., § 405.) 

See. 80. Credits for Payments by Postmasters. — Upon the certified quar- 
terly statement by the (Sixth) Auditor [of the Treasury tor the Post-Office 
Department] of the payments by postmasters on account of the postal 
service, the Postmaster-General shall issue his warrant to the Treasurer 
to carry the amount to the credit of the postal revenues and to the debit 
of the proper appropriations upon the books of the Auditor. (E. S., § 
406.) 

Sec. 40. Pines, Penalties, Forfeitures, ete., how Remitted. — ^In all cases of 
fine, penalty, forfeiture, or disability, or alleged liability for any sum of 
money by way of damages or otherwise, under any provision of law in 
relation to the officers, employes, operations, or business of the postal 
service, the Postmaster-Q-eneral may prescribe such general rules and 
modes of proceeding as shall appear to be expedient, for the government 
of the {Sixth) Auditor fof the Treasury for the Post-Office Department] 
in ascertaining the fact in each case in which the Auditor shall certify to 
him that the interests of the department probably require the exercise 
of his powers over fines, penalties, forfeitures, and liabilities ; and upon 
the fiact being ascertained, the Auditor may, with the written consent 
of the Postmaster-General, mitigate or remit such fine, penalty, or for- 
feitore, remove such disability, or compromise, release, or discharge such 
claim for such sum of money and damages, and on such terms as the 
Auditor shall deem just and expedient. (E. S.. § 409.) 

See. 41. Discharge of Imprisoned Judgment Debtors. — ^The Postmaster- 
General may discharge fh>m imprisonment any person confined in jail on 
any judgment in a civil case, obtained in behalf of the Department, if it 
he made to appear that the defendant has no property of any descrip- 
tion. (E.S., §410.) 

See. 42. Sueh Disdiarge no Bar to Exeeution. — ^The release provided for 
by the preceding section shall not bar a subsequent execution against 
the proj[)erty of the defendant on the same judgment. (E. 8., § 411.) 

See. 43. Postal Employes may not be Interested in Ck>ntracts. — ^No person 
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employed in the Post-Office Department shall become interested in any 
contract for carrying the mail, or act as agent, with or without compen- 
sation, for any contractor or person offering to become a contractor, 
in any business before the Department ; and any person so offending^ 
shall be immediately dismissed from office, and shall be liable to pay so 
much money as would have been realized from said contract, to be re- 
covered in an action of debt, for the use of the Post-Offlce Department. 
(E. S., § 412.) 

See section 599. 

Sec 44. Presoribed Annual Reports of the Poftmatter-QeneraL — The Post- 
master-General shall make the following annual reports to Congress : 

First. A report of all contracts for carrying the mail made \«ithin tho 
preceding year, giving in each case the name of the contractor ; the date 
and duration of the contract; the routes embraced therein, with the 
length of each ; the time of arrival and departure at the ends of each 
route ; the mode of transportation ; and the price to be paid, together 
with a copy of the recorded abstracts of all proposals for carrying the 
mail, as provided by section 5S8 {three thoitsand nine hundred and forty- 
eight) [of the Eevised Statutes]. 

Second. A report of all land and water mails established or ordered 
within the preceding year, other than those let to contract at the annual 
letting, giving in each case the route or water-course on which the mail 
is established ; the name of the person employed to transport it ; the 
mode of transportation; the price to be paid; and the duration of the 
order or contract. 

Third. A report of all allowances made to contractors within the pre- 
ceding year above the sums originally stipulated in their respective 
contracts, and the reasons for the same, and of all orders made whereby 
additional expense is incurred on any route beyond the original contract 
price, giving in each case the route ; the name of the contractor ; the 
original service pravided for by the contract ; the original price ; the 
additional service required ; and the additional allowance therefor. 

Fourth. A report of all curtailments of expenses effected within the 
preceding year, giving in each case the same i)articulars as in the pre- 
ceding report. 

Fifth. A report of the finances of the Depaitment for the preceding 
year, showing the amount of balance due the Department at the begin- 
ning of the year ; the amount of postage which accnied within the year; 
the amount of engagement and liabilities; and the amount actually 
paid during the year for carrying the mail, showing how much of said 
amount was for carrying the mail in preceding years. 
. Sixth. A report of the fines imposed on, and the deductions fix>m the 
pay of contractors, made during the preceding year, stating the name of 
the contractor; the nature of the delinquency; the route on which it 
occurred; when the fine was imiK>8ed; and whether the fine or deduc- 
tion has been remitted; and for what reason. 
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Seventh. A copy of each contract for carrying the mail between the 
United States and foreign countries, with a statement of the amoant of 
postage derived under the same, so far as the returns of the Department 
will enable it to be done. 

Eighth. A report showing all contracts which have been made by the 
Department, other than for carrying the mail, giving the name of the con- 
tractor; the article or thing contracted for; the place where the article 
vas to be delivered or the thing pertbrmed; the amount paid therefor ; 
and the date and duration of the contract. 

Ninth. A rejiort on the postal business and agencies in foreign coun- 
tries. 

Tenth. A report of the amount expended in the Department for the 
preceding fiscal year, including detailed statements of expenditures 
made from the contingent fund. 

And the Postmaster-General shall cause all of such reports to be 
printed at the Public Printing Office, either together or separately, and 
in such numbers as may be required by the exigencies of the service or 
by law. (R. S., § 413.) 

Sec 45. Annual Reporti of the Auditor. — ^The annual reports of the Au- 
ditor of the Treasury for the Post-Office Department to the Postmaster- 
Creneral shall show the financial condition of the Post-Office Depart- 
ment at the close of each fiscal year, and be made a part of the Post- 
master-General's annual report to Congress for that fiscal year. (Act 
of July 12, 1876, § 4, 19 Stat., p. 80.) 

8eo. 46. Annual EstimateB of the Postmaster^neral. — ^The Postmaster- 
General shall submit to Congress at each annual session an estimate of 
the amount that will be required for the ensuing fiscal year, under each 
of the following heads: 

First. Transportation of the mails. 

Second. Compensation of postmasters. 

Third. Compensation of clerks in post-offices. 

Fourth. Compensation of letter-carriers. 

Fifth. Compensation of blank-agents and assistants. 

Sixth. Man depredations and special agents. 

Seventh. Postage-stamps and envelopes. 

Eighth. Ship, steamboat, and way letters. 

Ninth. Dead letters. 

Tenth. Mail-bags. 

Eleventh. Mail locks, keys, and stamps. 

Twelfth. Wrapping-paper. 

Thirteenth. Office-furniture. 

Fourteenth. Advertising. 

Fifteenth. Balances to foreign countries. 

Sixteenth. Bent, light, and fuel for post-offices. 

Seventeenth. Stationery. 

Eighteenth. Miscellaneous. 
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Such estimates shall show the sums paid under each head, and the 
names of the persons to whom payments are made out of the miscel- 
laneous fund; but the names of persons employed in detecting depre- 
dations on the mail, and of other confidential agents, need not be dis- 
closed. (R. S., § 3668.) 

Hereafter, in making his estimates for railway mail service, the Post- 
master-General shall separate the estimate for postal-car service from 
the general estimates; and in case any increase or diminution of service 
by postal cars shall be made by him, the reasons therefor shall be given 
in his annual report next succeeding such increase or diminution. (Act 
of March 3, 1879, § 1, 20 Stat, p. 356.) 

Sec. 47. Estimates to be Aumished the Secretary of the Treasury. — ^Tlie 
Postmaster-Oeneral shall furnish a copy of his annual estimates to the 
Secretary of the Treasury prior to the first of October in each year, 
which shall be reported to Congress by the latter in his regular printed 
estimates. (B. S., § 414^ as amended by act March 3, 1875, § 3, 18 Stat., 
p. 370.) 

See. 48. Contracts signed by the First Assistant — ^The bonds of all post- 
masters may by the direction of the Postmaster-General be approved 
and accepted, and the approval and acceptance signed by the First 
Assistant Postmaster-General in the name of the Postmaster-General ; 
and all contracts for stationery, wrapping-paper, letter-balances, scales, 
and street letter-boxes, for the use of the postal service may be signed 
in like manner by the First Assistant Postmaster-General in the place 
and stead of the Postmaster-General, and his signature shall be attested 
by the seal of the Post-Offlce Department. (Act March 3, 1877, § 2, 19 
Stat, p. 335.) 

Sec 49. Contracts signed by the Second Assistant — ^The Second Assistant 
Postmaster-General on the order of the Postmaster-General may sign 
with his name, in the place and stead of the Postmaster-General and 
attest his signature by the seal of the Post-Office Department, all con- 
tracts made in the said Dei)artment for mail transportation and for sup- 
plies of mail-bags, mail-catchers, mail-locks, and keys and all other arti- 
cles necessary and incidental to mail-transportation. (Act March 3, 1877^ 
§ 3, 19 Stat, p. 335.) 

Sec 50. Contracts signed by the Third Assistant — ^The Third Assistant 
Postmaster-General, when directed by the Postmaster-General, may also 
sign, in his name, in the place and stead of the Postmaster-General, and 
attest his signature by the seal of the Post-Office Department, all con- 
tracts for supplies of postage-stamps, stamped envelopes, newspaper- 
wrappers, postal cards, registered-package envelopes, locks, seals, and 
official envelopes for the use of postmasters, and retui*n of dead letters, 
that may be required for the postal service. (Act March 3, 1877, § 4, 19 
Stat, p. 335.) 

Sec. 51. Omission to take Oath not to affect Liability, etc. — ^Evcry person 
employed in the postal service shall be subject to all penalties and for- 
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feitures for yiolation of the laws relating to such service whether he has 
taken the oath of office or not. (B. S., § 3832.) 

See. BSL Suits and Prosecutions in State courts. — ^All causes of action aris- 
ing under the postal laws may be sued, and all offenders against the 
same may be prosecuted, before the justices of the peace, magistrates, 
or other judicial courts of the several ^tates and Tenitories having 
competent jurisdiction by the laws thereof, to the trial of claims and, 
demands of as great value, and of prosecutions where the punishments 
are of as great extent; and such justices, magistrates, or judiciary shall 
take cognizance thereof, and proceed to judgment and execution as iu 
other cases. (B. S., § 3833.) 

See. 63. BiBlranements for the Topographer's Office, how made. — ^The dis- 
bitisements of the moneys appropriated for the preparation and publica- 
tion of post-route maps shall be made by a regular bonded disbursing- 
offioer of the Post-Office Department, according to the laws, rules, and 
cnstoms as recognized by the accounting-officers of the Treasury Depart- 
ment The pay-rolls of the draughtsmen, clerks, messengers, and other 
employees of the topographer's office, shall be regularly made out by the 
chief of the topographer's office, examined and checked by the appoint- 
ment-clerk of the Post-Office Department, and the payments thereof 
made by a bonded disbursing-officer of the Post-Office Department. All 
expenditures made by the chief of the topographer's office for the prep- 
aration and publication of post-route maps shall be accounted for by 
Touchers, accompanied by affidavit, and the moneys therefor shall be 
disbiu'sed by a disbursing-officer of the Post-Office Department; and all 
of the above disbursements shall be paid out of the appropriation for the 
preparation and publication of post-route maps. (Act of June 17, 1878, 
5 2, 20 Stat, p. 143.) 

Sec 64. Ho Employ^ to Receive Fees. — 'So person employed in the 
postal service shall receive any fees or perquisites on account of the 
duties to be performed by virtue of his appointment. (E. S., § 3858.) 
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sengers, etc 

82. Postmasters to report cause of fUlnre to de- 
posit 

83. Want of ftmds not acc^ted as excuse. 



etc 

91. Counterfeit m<mey to be replaced 

92. Postmasters at draft post-offices not to pay 
drafts on other post-offices. 

93. Postmasters not required to redeem mutilated 
currency. 

94. Postmasters to refuse mutilated coins. 

95. All l^ds to be kept in current money. 
90. Postmasters to sign certificates in person. 

84. Collection-drafts must be paid. | 97. Postmasters not to receive foreign coin. 

Seo. 55. Manner of Keeping Aoeonnts. — The accounts of the postal service 
shall be kept in snch a manner as to exhibit separately the amount of 
revenue derived fipom the following sources respectively: 

First. Letter-XM)Htage« 

Second. Book, newspaper, and pamphlet postage. 

Third. Eegistered letters. 

Fourth. Box-rents and branch offices. 

Fifth. Postage-stamps and envelopes. 

Sixth. Dead letters. 

Seventh. Fines and penalties. 

Eighth. Eevenue from money-order business. 
^ Ninth. Miscellaneous. 

And they shall exhibit separately the amount of expenditure made for 
each of the following objects respectively: 

First. Transportation of the mail. 

Second. Compensation of postmasters. 

Third. Compensation of letter-carriersi 

Fourth. Compensation of clerks for x>ost-offices. 

Fifth. Compensation of blank-agents and assistants. 

Sixth. Mail depredations and special agents. 

Seventh. Postage-stamps and envelopes. 

Eighth. Ship, steaml)oat, and way letters. 

Ninth. Dead-letters. 

Tenth. Mail-bags. 

Eleventh. Mail locks and keys. 

Twelfth. Post-marking and canceling stamps. 

Thirteenth. Wrapping-paper. 

Fourteenth. Twine. 

Fifteenth. Letter-balances. 

Sixteenth. Office-ftimiture. 

Seventeenth. Advertising. 

Eighteenth. Balances to foreign countries. 
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Nineteenth. Bent, light, and fuel for post-of&ces. 

Twentieth. Stationery. 

Twenty-first. Miscellaneous. (B. S., § 4040.) 

See. S6. Kiioellaneoiia and Money-order Beoeipts. — ^Unclaimed money in 
dead letters for which no owner can be found; all money taken from the 
mail by robbery, theft, or otherwise, which may come, into the hands ot 
any agent or employ^ of the United States, or any other person whatever ; 
all fines and x>enalties imposed for any violation of the postal laws, ex- 
cept such part as may by law belong to the informer or party prosecut- 
ing for the same ; and all money derived firom the sale of waste paper 
or other public property of the Post-Office Department, shall be depos- 
ited in the Treasury, under the direction of the Postmaster-General, as 
part of the postal revenue. And the Postmaster-Oeneral shall cause to 
be placed to the credit of the Treasurer of the United States, for the 
eervice of the Post-Office Department, the net proceeds of the money- 
order business ; and the receipts of the Post-Office Department derived 
&om this source during each quarter shall be entered by the {Sixth) 
Auditor [of the Treasury for the Post-Office Department] in the ac- 
counts of such Department, under the head of ^^ revenue from money, 
order business." (B. S., § 4050.) 

Sec 57. Postal Sevennes to be Acoonntad fsr. — ^AU postages, box-rents, 
and other receipts at post-offices, shall be accounted for as part of the 
I)ostal revenues ; and each postmaster shall be charged with and held 
accountable for any part of the same, accruing at his office, which he 
has neglected to collect, the same as if he had collected it. (B. S., 
§ 4051.) 

Sec 68. Revenues to be Appropriated for Postal Service. — ^The money re- 
quired for the postal service in each- year shall be appropriated by law 
oat of the revenues of the service. (B. S., § 4054.) 

See. fi9. Payments, how Kade; Advanoes. — ^AU payments on account of 
the postal service shall be made to persons to whom the same shall be 
certified to be due by the (Sixth) Auditor [of the Treasury for the Post- 
Office Department]; but advances of necessary sums to defray ex- 
penses may be made by the Postmaster-General to agents employed to 
investigate mail depredations, examine post routes and offices, and on 
other like services, to be charged to them by the Auditor, and to be 
accounted for in the settlement of their accounts. (B. S., § 4055.) 

Sec 60. Transfer of Debts to Contractors. — ^The Postmaster-General may 
transfer debts due to the Department from postmasters and others to 
such contractors as have given bonds, with security, to refund any 
money that may come into their hands over and above the amount 
found due them on the settlement of their accounts ; but such transfers 
shall only be in satisfaction of legal demands for which appropriations 
have been made. (B. S., § 4056.) 

Sec 61. Suits to recover WrongAil or Fraudulent Payments. — In all cases 
where money has been paid out of the funds of the Post-Office Depart- 
4pl 
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ment under the pretense that service has been performed therefor, when, 
in fact, such service has not been performed, or as additional allowance 
for increased service actually rendered, when the additional allowance 
exceeds the sum which, according to law, might rightfully have been 
allowed therefor, and in all other cases where money of the Department 
has been paid to any person in consequence of fraudulent representar 
tious, or by the mistake, coUnsiou, or misconduct of any of9cer or other 
employ^ in the postal service, the Postmaster-G-eneral shall cause suit to 
be brought to recover such wrong or fraudulent payment or excess, with 
interest thereon. (R. 8., § 4057.) 

Sec. 62, Delivery of Stolen Money to Owner. — Whenever the Postmaster- 
-General is satisfied that money or property stolen from the mail, or the 
proceeds thereof, has been received at the Department, he may, upon 
satisfactory evidence as to the owner, deliver the same to him. (B. S., 
§ 4058.) 

Sec 63. Dif posal of Fines, Penalties, and Forfeitures ; Moieties. — ^All pen- 
alties and forfeitures imposed for any violation of law affecting the Post- 
Office Department for its revenue or property shall be recoverable, one- 
half to the use of the person informing and prosecuting for the same, and 
the other half to be paid into the Treasury for the use of the Post-Office 
Department, unless a different disposal is expressly prescribed. All 
fines collected for violations of such laws shall be paid into the Treasury 
for the use of the Post-Office Department. (B. S., § 4059.) 

See. 64. Acooonts to be Proseryed Two Tears. — The Postmaster-Oeneral 
may dispose of any quarterly returns of mails sent or received, pre- 
serving the accounts-current and all accompanying vouchers, and use 
such portions of the proceeds as may be necessary to defray the cost of 
separating and disposing of them; but the accounts shall be preserved 
-entire for at least two years. (B. S., § 4060.) 

See. 65. Restrietions on Payments on Aocount of Postal Serviee. — Payinenta 
of money out of the Treasury on account of the postal service shall be 
in pursuance of appropriations made by law, by warrants of the Post- 
master-General, registered and countersigned by the Auditor for the 
Post-Office Department, and expressing on their face the apx)ropriation 
to which they should be charged. (B. S., § 3874.) 

Sec. 66. Postal Revenues and Collections to be paid into Treasury. — ^The 
postal revenues and all debts due to the Post-Office Department shall, 
when collected, be paid into the Treasury of the United States, under the 
direction of the Postmaster-Oeneral ; and the Treasurer, assistant treas- 
urer, or designated depositary receiving such payment, shaU give the 
depositor duplicate receipts therefor. (B. S., § 407.) 

Sec. 67. Deposits ; how Brought into the Treasury.— All deposits on ac- 
count of the postal service shall be brought into the Treasury by war- 
rants of the Postmaster-Oeneral, countersigned by the Auditor ; and 
no credit shall be allowed for any deposit until nuch warrant has been 
issued. (B. S., § 408.) 



TITLE I — THE POST-OFFICE DEPARTMENT. 51 

Sec 68. Transfer of Postal Deposits. — ^The Postmaster-General may trans- 
fer money belonging to the postal service between the Treasurer, assist- 
ant treasurers^ and designated depositaries, at his discretion, and as the 
safety of the public money and the convenience of the service may re- 
quire. (R. 8., § 3641.) 

Seo. 89. Accounts of Postal Deposits. — ^Every depositary shall keep his 
account of the money paid to or deposited with him, belonging to the 
Post-Office Department, separate and distinct from the account kept by 
him of other public moneys so paid or deposited. (R. S., § 3642.) 

See. 70. Entry of each Deposit, Transfer, and Payment — ^All persons 
charged by law with the safe-keeping, transfer, and disbursement of the 
public moneys, other than those connected with the Post-Office Depart- 
ment^ are required to keep an accurate entry of each sum received and 
of each payment or transfer. (R. S., § 3643.) 

Sac 71. Public moneys in Treasury subject to draft of Treasurer. — All 
moneys paid into the Treasury of the United States shall be subject to 
the draft of the Treasurer. And for the purpose of payments on the 
public account the Treasurer is authorized to draw upon any of the de- 
positaries, as he may think most conducive to the public interest and to 
the convenience of the public creditors. Each depositary so drawn upon 
shall make returns to the Treasury and Post-Office Departments of all 
moneys received and paid by him, at such times and in such forms as 
shall be directed by the Secretary of the Treasury or the Postmaster 
General. (R. S., § 3644.) 

See. 72. Money to be Safely Kept — ^Postmasters shall keep safely, with- 
out loaning, using, depositing in an unauthorized bank, or exchanging 
for other funds, all the public money collected by them, or which may 
come into their possession, until it is ordered by the Postmaster-General 
to be transferred or paid out (R. S., § 3846.) 

Sec 73. Custody of Ooyemment Money in hands of Postmasters. — Any 
postmaster, having public money belonging to the Government, at an 
office within a county where there are no designated depositaries, treas- 
urers of mints, or Treasurer or assistant treasurers of the United States, 
may deposit the same, at his own risk and in his official capacity, in any 
national bank in the town, city, or county where the said postmaster 
resides ; but no authority or permission is or shall be given for the de- 
mand or receipt by the postmaster, or any other person, of interest, 
directly or indirectly, on any deposit made as herein described ; and 
every postmaster who makes any such deposit shall report quarterly to 
the Postmaster-General the name of the bank where such deposits have 
been made, and also state the amount which may stand at the time to 
his credit. (R. S., § 3847.) 

Sea 74. Frequent Deposits of Revenues. — The postmaster at Washington, 
and postmasters at cities where there is an assistant treasurer, shall de- 
posit the postal revenues, and all money accruing at their office, with 
such assistant treasurer, as often as once a week at least, and as much 
oftener as the Postmaster-General may direct. (R. S., § 3848.) 
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Sec. 76. Ho money to be paid Directly into the Bepartment — ^Xo luoneya 

are t# b« paid direotly into the Department, neither are any paid out directly by it. Tlie 
proceeds of postage, or moneys received for postage-stamps, stamped-euvclopes, news- 
paper-wrappers, or postal-cards sold, will, therefore, never be remitted by postmasters 
to the Departmout, nor be paid to any of its officers or agenta, without duo authority 
from the Postmaster-General. When money is sent to the Department in violation of 
this regulation it will be returned at the risk of the pemon so sending it. 

Sec 76. Post-oiBceB Einaneially Bengnated and Glaesified. — ^For couveui- 

ence im collecting and disbursing the revenues of the Post-Office Department, post- 
offices are designated and classed as follows, viz : 

1. Special post-offices. — ^Those post-offices not locat-ed on a regular mail-route, 
but. which are supplied by a special carrier, w^hose compensation is fixed at two-thirdn 
of the salary of the postmaster. See section 548. 

2. Depositing post-officks. — Such as are directed to deposit, at some designated 
pointiv their surplus funds, quarterly or oftener. 

3. Depository and draft post-offices, — ^Those which are directed to retain their 
own fonds, the surplus fimds of depositing post-offices and fuuds received by coUec- 
tiou-drafts on hand to meet drafts drawn by the Third Assistant Postmaster-General, 
and counterait^ned by the Auditor. 

4. Collection post-offices. — ^Those which are required to pay over theirnet proceeds 
quarterly to the mail carrier named in their special instructions, upon the production 
by him, from time to time, of the proper orders and receipts sent to him by the Depart- 
ment. No receipts other than the printed forms furnished to contractors by the De- 
partment will be recognized. All manuscript receipts are illegal. Upon the pre- 
sentation of the order to the postmaster by the contractor, or his agent named in the 
order, the postmaster must pay over all money in his hands due to the United States 
for that quarter, from whatever source derived (except money-order funds), whether 
for drafts collected from postmasters and others, postage-stamj^, stamped envelopes, 
newspaper-wrappers, postal cards, waste-paper, box-rents, or other emoluments of the 
post^fMoe. The amount due the mail-messenger, if employed, is also excepted from 
this regulation. 

Sec. 77. Post-effloes transferred from one Class to Another. — ^Post-offices 

are transferred, from time to time, from one t-e another of these classes, to meet the 
necessities of the service. When such changes are made postmasters will be duly 
notified. 

Sec. 78. Postmasters to transfer their Deposits Promptly. — ^When a post- 
master has been directed to deposit quarterly, he will, as soon as practicable after the 
close of a quarter, not delaying more than fifteen days, deposit the whole amount due 
by him to the Department (as shown by his general account) in such funds as are 
receivable by law, taking an original and duplicate certificate for the same. The ori- 
ginal must be transmitted in a letter addressed to the Third Assistant Post mast er- 
(reneral, and the duplicate retained as a voucher. If it be not convenient for him to 
attend to it in })erson, it is expected that he wiU embrace the first safe opportunity 
for transferring the frinds by private hands to the point designated, without incurring 
expfcuse or risk to the Department. 

Sec. 79. Letter of Transmittal should State what — X letter of transmittal 

should accompany each deposit, giving AiU name of the postmaster, the name of his 
post-office, county, and State, and the quarter for which the amount is due. 

Sec 80. Postmasters mayXransfer Fnnds free. — Postmasters desiring to do 

so may trasmit funds for deposit by registered letter, in ofiicial penalty-envelopes fut- 
nishmi by the Dexjartment, and omit tli€ fee for registration. See section 812. 

Sec. 81. Postmasters to report Amounts paid Mail Messengers, etc. — ^Post- 

masters at depositing iJost-offices who pay mail -messengers or special mail-carriers will 
report the amount so paid each quarter to the Third Assistant Postmaster-General, and 
deposit the balance, if any, at the point designated. 
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Sec 8S. Pofltmasten to report Oame of Failure to Depoiit — ^Postmfisters 

at ]K)6t-o£Boes specified by seotioii 78, failing to deposit within a month after the close 
of a quarter, mnst report the cause of failure to the Third Assistant Postmaster-Geaeral, 
or the J will be treated aa delinquent/ 

Sec 83. Want of flmdi Hot aooepted as Ezoiue.— Want of funds will not 

be accepted as an excuse for failing to pay or to deposit. The postmaster is not per- 
mitted to give credit for postages, which are regarded as cash in his hands. In like 
mauner, he is prohibited from using, loauing, investing, or exchanging moneys received 
for postages, on pain of criminal prosecution. 

See. M. Ck>lleotion-drafts Must be Paid. — A postmaster cannot refiise to 

pay a draft or collection-order because the contractor is indebted to him, nor because 
there is an unsettled private account between them, nor upon any other pretext ; and 
snch refusal is made by the law (section 15M9) pHmnhfaiie evidence of embezzlement, 
ualijecting him to punishment. 

Sea 8&. Failure to deposit Cause for Bemoval, Unless. — ^A failure either to 

deposit according to instructions, or to pay a draft when presented, or to pay over to 
a-eoutractoT upon the production of the proper coUection orders and receipts, will be 
followed by the removal of the delinquent postmaster, unless satisfactory explanation 
u made to the Postmaster-General. 

Sec 86. Postmasters to Pay over Balance at end of Quarter. — Postmasters 

at collection post-offices must be ready to pay over the balance of postal funds due to 
the United States at the end of each quarter after paying all officers and employi&i of 
the Post-Office Department authorized by circular No. 3000, and will transmit the con- 
tractor's receipt by the very first mail after payment is made. Such payments must 
inelnde the whole amount of money on hand (except money-order funds), whether 
arising from the postages of the quarter or any preceding quarters, from sales of postage- 
stamps, stamped-envelopes, newspaper-wrappers, or postal-cards, or from moneys col- 
lected by or deposited with the postmaster. The absence of the postmaster from his 
post-office when the contractor presents the collection-order will not be accepted as a 
good reason for non-payment. The receipts must never be put up with the quarterly 
fetoms, but should be sent in a separate envelope, addressed to the Auditor of the 
Treasury for the Post-Office Department. 

See. 87. Postmasters at Special Post^fflces to report Balance. — ^E very post- 
master of a ''special post-office '' will report to the Postmaster-General, at the end of 
each quarter, the balance in his hands over aud above the sums due the carrier for 
Bopplyiug his post-office with the mail, in order that the Department may make a 
proper disposition of such balances. 

Sec 88. Postmasters at Special Postoffices to transmit Receipts promptlyt — 

Postmasters at ''special post-offices," when under orders to pay their respective car- 
rierB, will not only pay promptly, but lose no time in transmitting to the Auditor of 
the Treasury for the Post-Office Department the receipts taken for their quarterly pay- 
ments. 

See. 89. Payments to Department must be in what — ^All payments to the 

I>epartment, whether upon drafts or otherwise, must be in specie. United States Treas- 
^ notes, or notes of the national banks ; and postmasters, in receiving payment of 
P^'stages or other dues to the Department, should always bear in mind that they are 
^und to pay them over in the legal currency of the United States. 

See. 90. Ko allowance made for Expenses for Payments, etc. — No allowance 

^ill be made to any postmaster for expenses incurred in paying over moneys due by 
mm to the Department ; neither will any allowance be made for expenses incurred in 
collecting moneys due the Department. 

Sec. 91. Counterfeit money to be replaced. — Postmasters receiving conn- 

terfeit money will be required to replace the same with genuine current funds. 
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Seo. 92. Postmaaten at draft-offioes not to pay for other poBt-offlces. — ^Post- 
masters at draft post-offices must not pay drafts drawu upon other post-offices. Credi t 
for such payments will not be allowed. 

Seo. 98. Postmasters not Beqnired to redeem Mutilated Oorrency.— Post- 
masters are not required by law to redeemi or accept in payment of post-office dues, 
money-orders, stamps, or stamped-envelopes, any currency which may be so mutilated, 
as to be nucurrent; nor is it any part of their duty to receive and transmit to the 
Treasury, for redemption, mutilated currency belonging to individuals, except as reg- 
ular mall-matter, forwarded in the usual manner at the risk of the owner. 

See. 94. Postmasters to Reftise Mutilated CoinB. — ^The Treasury Department 

having declined to receive any coins which have been mutilated (perforated or abraded) y 
postmasters should refuse all such coins, and thus avoid trouble and expense. 

Sec. 95. All funds to be kept in Current Money. — ^The necessities of the 

postal service are such that all funds received by postmasters must be kept in current 
and passable money, so as to be immediately available for paying the drafts of the 
Department, money-orders, and expenses of the service. 

Sec. 96. Postmasters to sign Certificates in Person. — ^Postmasters at depos- 
itory post-offices must sign certificates of deposit in person, unless necessarily absent 
or sick, in which case they may be signed as follows : 

A ■ ■ ■ ■ B " , P* }tf,f 
By C D f Asnatant P, U. 

Sec 97. Postmasters not to Beceive foreign Coins. — Foreign gold and silver 

coins are not a legal tender in the United States, and }>ostmasters should not receive 
them in payment of postal dues or stamps. 



TITLE 11. 

POST-OFFICES AND POSTMASTERS. 

CHAPTER ONE. 

ESTABUSHMEHT OF POST-OFFIOES AFB APPOIHTMENT OF POST- 

MASTERS.— OF BOHDS AFB SUBETIES. 



M. Establishment of post-offices. 
%. Disoontinoance of post^ffioe-a. 

100. ClMslfloatitra of ]M>stnia8tera. 

lOL Appomimeiit and tenure of office of postmas- 
ters. 

101 Appointments Issued fh)m office of First As- 
sistant 

103. Postmasters* commissions to be recorded and 
countersigned. 

101. Besidenoe of postmasters. 

105. Bonds of ]>ostmasters. 

106. Application of payments after ^ring new 

bond. 



Sec. 

107. Commissions not is!)ited to postmasters before 

approval of bonds. 

108. Who maj be appointed postmaster. 

109. "When new bond is required. 

110. Limit of time of sureties' liability. 

HI. Bes])onsibility of sureties upon postmaster's 
death. 

112. Kenewal of bond. 

113. Application of sureties for release, to whom 

made. 

114. Changing name of post-office necessitates new 

bond. 

115. Sureties on bonds, how released. 



See. 98. Establishment of Postofflces. — The Postmaster-General shall 
establish post-offices at all such places on post-roads established by law 
as he may deem expedient, and he shall promptly certify such establish- 
ment to the {Sixth) Auditor [of the Treasury for the Post-Office Depart- 
ment] And every person who, without authority from the Postmaster- 
General, sets up or professes to keep any office or place of business bear- 
ing the sign, name, or title of post-office, shall, for every such offense, be 
liable to a penalty of not more than five hundred dollars. (E. S., § 
3829.) See sections 76, 548. 

flee. 99. Diseontinnance of Postofflces. — The Postmaster-General may 
discontinue any post-office where the safety and security of the postal 
service and revenues are endangered from any cause whatever, or where 
the efficiency of the service requires such discontinuance, and he shall 
promptly certify such disoontinuance to the (Sixth) Auditor [of the 
Treasury for the Post-Office Department.] (B. S., § 3864.) 

See. 100. ClassificatLon of Postmasters. — Postmasters shall be divided 
into four classes, as follows: The first class shall embrace all those whose 
annual salaries are three thousand dollars or more than three thousand 
dollars ; the second class shall embrace all those whose annual salaries 
are less than three thousand dollars, but not less than two thousand 
dollars; the third class shall embrace all those whose annual salaries 
are less than two thousand dollars, but not less than one thousand dol- 
lars; the fouxth class shall embrace all postmasters whose annual com- 
peo^tion, exclusive of their commissions on the money order business. 

55 
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of their offices, amounts to less than one thouaand dollars. (Act July 
12, 1876, § 5, 19 Stat., p. 80.) 

Sec. 101. Appointment and term of offloe of Postmasters. — Postmasters of 
the first, second, and third classes shall be appointed and may be re- 
moved by the President by and with the advice and consent of the Sen- 
ate, and shall hold their offices for four years unless sooner removed or 
suspended according to law; and postmasters of the fourth-class shall 
be appointed and may be removed by the Postmaster-General, by whom 
all appointments and removals shall be notified to the Auditor (of the 
Treasury) for the Post-Office Department. (Act July 12, 1876, § 6, 19 
Stat., p. 80.) 

Sec. 102. Appointments by First Assistant Postmaster-OeneraL — All ap- 
pointments of postmasters are issued by direction of the Postmaster-General from the 
office of the First Assistant Postmaster-General. 

Sec. 103. Postmasters' Commissions to be Recorded and Conntendgned. — 

Hereafter the commissions of all postmasters appointed by the President, 
by and with the advice and consent of the Senate, shall be made out and 
recorded in the Post-Offlce Department, and shall be under the seal of 
said Department, and coantersigned by the Postmaster-General, any 
laws to the contrary notwithstanding: Provided^ That the said seal 
shall not be affixed to any such commission until after the same shall 
have been signed by the President of the United States. (Act March 
18, 1874, § 1, 18 Stat, p. 23.) 

See. 101. Eesidenoe of Postmasters. — ^Every postmaster shall reside with- 
in the delivery of the office to which he is appointed. (R. S., § 3831.) 

A postmaster until the action of the Postmaster-General does not vacate his office 
by i^maining out of the neighborhood of the post-office. If he keep the post-office 
}>y an aHsistant he is still responsible to the Department and to individaals. {"i 
McLean, 14.) 

8ec. 105. Bonds of Postmasters. — Every postmaster, before entering upon 
the duties of his office, shall give bond, with good and approved security, 
and in such penalty as the Postmaster-General shall deem sufficient, 
conditioned for the faithful discharge of all duties and trusts imposed 
on him either by law or the rules and regulations of the Department ; 
and where an office shall be designated as a money-order office, the bond 
of the x)ostmaster sliall contain an additional condition for the faithful 
performance of all duties and obligations in connection with the money- 
order business. On the death, resignation, or removal of a postmaster, 
his bond shall be delivered to the {Siosih) Auditor [of the Treasury for 
the Post-Office Department.] The bond of any married woman who 
may be appointed postmaster shall be binding upon her and her sureties, 
and she shall be liable for misconduct in office as if she were sole. (B. 

S., § 3834.) 

The bond of a deputy postmaster takes effect and speaks from the time that it 
reaches the Postmaster-General, and not from the day of its date nor from the time 
when it is deposited in the post-office to be forwarded. (Boody r«. United States, 1 
Wood&Miu., 150.) 

The bond does not constitute a binding contract until approved and accepted by 
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the PaetnuMter-Genoral. The reception and detention of nn official 1>ond by the Post- 
miiflter<General for a oonsideiable time without objection is a sufficient proof of its 
acceptance. (The Postmaster-General r. Nor\'e]) Gilpin, D. C. R., 131.) 

See. 106. Application of Payment! after Giying new Bond. — ^Whenever any 
postmaster is required to execute a new bond,, all payments made by 
him after the execution of such new bond may, if the Postmaster-Gen- 
eral or the {Sixth) Auditor [of the Treasury for the Post-Office Depart- 
ment] deem it just, be applied first to discharge any balance which may 
be due from said postmaster under his old bond. 

Hereafter, when a deficiency shall be discovered in the accounts of 
any postmaster, who after the adjustment of his accounts fails to make 
good such deficiency, it shall be the duty of the {Sixth) Auditor of the 
Treasury [for the Post-Office] Department to notify the Postmaster-Gen- 
eral of such failure, and upon receiving such notice the Postmaster- 
General shall forthwith deposit a notice in the post-office at Washington, 
District of Columbia, addressed to the sureties respectively upon the 
bond of said x>ostmaster, at the office where he or they may reside, if 
known; but a failure to give or mail such notice shall not discharge 
such surety or sureties ui)on such bond. (R. S., § 3835, as amended by 
act of Feb. 4, 1879, 20 Stat., p. 281.) 

Sec. 107. ConunisdonB not issued to Postinasters before Approval of Bonds. — 

Upon the appointment of a postmastery he is furnished with a letter of appointment, 
the blank form of the oath required, and a blank bond. The person designated for 
appointment will exeonte the bond as directed, take the prescribed oath of office, and 
transmit the bond and oath to the First Assistant Postmaster-General. A commission 
will be issued when the bond shall be approved by the Postmaster-General, ux>on the 
receipt of which, and not before, the new appointee is authorized to take charge of the 
IKMt-office. The bond must be signed, in the presence of suitable wituesses, by him- 
s<^If and at least two sureties, the sufficiency of each of whom, for the payment of the 
ram ioserted therein, must be shown by the certificate of the magistrate who admin- 
iMen the oath, whose signatures to the same must be attested by the clerk of a court 
of record in the county or State where the magistrate resides. 

Sec 108. Who may be appointed Postmaster. — No person can be appointed 

poatmaster who cannot legaUy execute a bond and take the prescribed oath of office. 
Minors are, by law, incapable of holding the office of postmaster ; but the law provides 
that married women may be appointed postmasters, and bonds executed by them, as 
snch officers, are declared to be valid. See section 105. 

See. 109. When new Bond is Required. — ^In case of the death, removal 

Ax)in the State, insolvency, or any other disability of one or both of the sureties, the 
postmaster must report the fact to the Department, in order that a new bond may be 
executed. 

See. 110. Limit of time of Sureties* Idahility. — ^Whenever the office of any 
postmaster beeomes vacant, the Postmaster-General or the President 
Hhall supply such vacancy without delay, and the Postmaster-General 
shall promptly notify the {Sixth) Auditor [of the Treasury for the Pos^ 
Office Department] of the change ; and every postmaster and his sureties 
shall be responsible under their bond for the safe-keeping of the public 
property of the post-office, and the due performance of the duties thereof, 
luitil the expiration of the commission, or until a successor has been duly 
appointed and qualified, and has taken possession of the office ; except 
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that in cases wliere there is a delay of sixty days in supplying a vacancy, 
the sureties may terminate their responsibility by giving notice, iu writ- 
ing, to the Postmaster-General, such termination to take effect ten days 
after sufficient time shall have elapsed to receive a reply from, the Post- 
master-General ; and the Postmaster-General may, when the exigencies 
of the service require, place such office in charge of a special agent until 
the vacancy can be regularly filled; and when such special agent shall 
have taken' charge of such post-office, the liability of the sureties of the 
postmajster shall cease. (R. S., § 3836.) 
Sec 111. Responsibility of sureties after Postmaster^s death. — ^Whether the 

appoLutmeut be from the Presideat or the Postmaster-General, in the event of death, 
the responsibility of the sureties wiU continue for the fidelity of the person left in 
charge of the post-office, until a successor is appointed and qualified, and has taken 
possession of the post-office ; and they or any one of them may perform the duties of 
postmaster nuti 1 a successor is appointed and takes possession. The person performing 
such duties must, before ent>ering on the discharge thereof, take the required oath. 

Sec. 112. Renewal of Bond. — ^Whenever any of the sureties of a post- 
master notify the Postmaster-General of their desire to be released from 
their suretyship, or when the Postmaster-General deems a new bond 
necessary, he shall require the postmaster to execute such new bond with 
security. When accepted by the Postmaster-General, the new bond 
shall be as valid as the bond given upon the original appointment of sucli 
postmaster, and the sureties in the prior bond shall be released from 
i-esponsibility for all acts or deferults of the postmaster which may be 
done or committed subsequent to the last day of the quarter in which 
such new bond shall be executed and accepted. (R. S., § 3837.) 

For the security of the sureties bound in the previous obligation, the date of the 
acceptance should be indorsed on the bond ; yet the sureties to the new bond are 
bound by the acceptance in fact of their bond by the Postmaster-General, and this 
acceptance may be sliown as any other fact is required to be. (4 Opin., 187 ; vide 
Bank of U. S. r». Dandridge, laVTheat,, 64.) 

See. 113. Application of Sureties for Release, to Whom made. — ^The office of 

the First Assistant Postmaster-General being charged with the duty of examiuiug and 
recording the bonds of postmasters, all applications of sureties to be released from their 
liability as sureties should be addressed to the First Assistant Postmaster-General. 

See. 114. Changmg Vame of post-office Vecessitates new Bond. — ^\Yhen the 

Postmaster-General shall change the name of a post-office without a change of post- 
master, the postmaster will be required to execute a new bond, and will bo recommis- 
sioned. The order changing the name will take effect on the first day of the quarter 
next succeeding the date of such new bond; but if a change is made both in the post- 
master and the name of the poet-offlce, the name designated by the Postmaster-General 
will be used from the date upon which the new postmaster enters upon the discharge 
of his duties. 

See. 116. Sureties on Bonds, how Released. — ^If on the settlement of the 
account of any postmaster it shall appear that he is indebted to the 
United States, and suit therefor shall not be instituted within tliree 
vears after the close of such account, the sureties on his bond shall not 
be liable for such indebtedness. (R. S., § 3838.) 



TITLE II POST-OFFICES AND POSTMASTERS. 59 

CHAPTER TWO. 

SALARIES OF POSTHASTEBS ATTD EXPEKDITUBES AT POST-OFFICES. 



116. SaUms of iiostmastera at Preaitleutial poat- 

<»ftices. 

117. Salaries of fourth-rlajM pontinasters. 

1 li. Penalties for false returns. Unlawful sales of 
stamps. 

119. Biennial readjustment of salaries. 

120. C)riter8 affecting salaries to he reported to 

Auditor. 

121. Allowance for clerk.s at separating i>ost-offices. 



121*. Limit of salaries. ! Auditor. 



Sec. 

127. AUowaiKves ciaunot exceed surplus revenues. 

128. Receipts required for pay of clerks employed. 

129. Extra allowances to first and second class 

post-offices. 

130. Apiwintment of clerks in post-ofHces* 

131. Roster of clerks, their duties and salaries. 

132. Salaries and expenses maj' be deducted fi'om 

receipts. 

133. Vouchers for deductions to be sent to the 



123. Application for reac^jnstraent of salaries. 

124. Allowanci*H'for clerks and incidental expenses. 
12.'). Allowances for extraordinary business. 

126. Allowances to be fixed by order. 



134. Ko xK>stmaster to retain more than his sala- 

ries, etc. 

135. Compensation of postmasters pro tempore. 



See. 116. Salaries of Postmasters at Presidential Post-Offices. — ^TLe respect- 
ive comxiensation of postmasters of the first, second, and third classes 
shall be auiiual salaries, assigned in even hundreds of dollars, and i^ayable 
ill quarterly payments, to be ascertained and fixed by the Postmaster- 
(ieiieml from their respective quarterly returns to tlie Auditor [of the 
TreasnryJ for the Post- Office Bepartmeut, or copies or duplicates tliereof, 
for four (juarters immediately preceding the adjustment or readjustment, 
by adding to an amount of the box-rents of the office received or esti- 
mated not exceeding thirteen hundred and fifty dollars when the boxes 
are supplied and owned by the postmaster, and two-thirds of the box- 
rents, and not to exceed one thousand dollars, Avlien the boxes are not 
supplied and owned by the postmaster, commissions on all the otlier 
postal revenues of the office to an amount not exceeding thii'teen Imn- 
<lred and fifty dollars, at the following rates, namely : On the first one 
hundred dollars per quarter, sixty per centum; on all over one hundred 
dollars and not over three hundred dollars per cpiarter, fifty i)er centum J 
on all over three hundred dollars and not over seven hundred dollars per 
(juarter, forty i)er centum ; and thirty per centum on all revenues ex- 
ceeding seven hundred dollars i)er quarter, but the aggregate of the said 
commissions not to exceed thirteen hundred and fifty dollars; and at 
all offices where the total revenues exceed, respectively, four thousand 
dollars per annum, there shall be added to the compensation hereinbe- 
fore provided from box-rents and commis.sions a percentage of the gross 
revenues at the following rates, namely : One per centum on all sums 
over four thousand dollars and not ex(;eeding ten thousand dollars ; iiine- 
tenths of one per centum on all sums over ten thousand dollars and not 
exceeding twenty thousand dollars ; eight-tenths of one per centum on 
all sums over twenty thousand dollars and not exceeding forty thousand 
dollars; six-tenths of one per centum on all sums over forty thousjuid 
dollars and not exceeding eighty thousand <lollars; five-tenths of cuie 
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per centum on all sums over eighty thousand dollars and not exceeding 
one hundred and sixty thousand dollars ; four-tenths of one per centum on 
all sums over one hundred and sixty thousand dollars and not exceeding 
three hundred and twenty thousand dollars ; three-tenths of one per 
centum on all sums over three hundred and twentj' thousand dollars and 
not exceeding six hundred and forty thousand dollars ; two-tenths of 
one per centum on all sums over six hundred and fort}' thousand dollars 
and not exceeding one miUion two hundred and eighty thousand dollars; 
and one-tenth of one i>er centum on all sums exceeding one million two 
hundred and eighty thousand dollars ; and in order to ascertain the 
amount of the postal receipts of each office, the Postmaster-General may 
require postmasters to fiirnish duplicates of their quarterly returns to 
the Auditor at such times and for such periods as he may deem neces- 
sarv in each case : Provided. That at offices where the letter-earner svs- 
tem is now, or may hereafter be, established, the box-rents, in iixing the 
compensation of the respective postmasters at such offices, shall be es- 
timated at not less than one thousand dollars per annum ; but at all 
such offices where the compensation is now four thousand dollai's, they 
shall be estimated at an amount which, with the commissions and i>er- 
centages hereby allowed, will make the salaries of the postmasters thereat 
not less than three thousand dollars. (Act July 12, 1870, § 7, 11) Stat., 
p. 80.) 

Sec. 117. Salaries of Fourth-Class Postmasters. — The com])ensation of post 
masters of the fourth class shall be the whole of the box -rents collected 
at their offices and commissions upon the amount of the canceled postage- 
due stamjjs, provided for in sec. 270, on amounts received from waste- 
paper, dead newspai)ers, printed matter, and twine sold, and on postage- 
stamps, stamped enveloxies, postal cards, and newspaper and periodical 
stami)8 canceled on matter actually mailed at their offices, at the follow- 
ing rate, namely : On the first one hundred dollars or less per cpuirter, 
sixty per centum ; on all over one hundred dollars and not over three 
hundred dollars per quarter, fifty per centum ; and on all over three hun- 
(b'ed dollars per quarter, forty per centum ; the same to be ascertained 
and allowed by the Auditor in the settlement of the accounts of such 
postmasters, upon their sworn quarterly returns : Provided ^ That when 
the eomi>ensation of any postmaster of this class shall reach one thou- 
sand dollars per annum, exclusive of commissions on money-order busi- 
ness, and when the returns to the Auditor for four quarters shall show 
him to be entitled to a compensation in excess of that amount under the 
[preceding] section (seven of the act of July twelfth^ eighteen hundred 
and seventy-six^) the Audit<n' shall report sucli fact to the Postmaster- 
General, who shall assign him to his jjroper class, and ^x his salary as 
provided by said section: Provided further^ That in no case shall there 
be allowed to any postmaster of tliis class a compensation greater than 
two hundred and fifty dollars in any one (juarter, exclusive of money. 
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onler commissions. (Act June 17, 1878, 20 Stat., p. 142, and act of March 
3, 1S79, § 26, 20 Stat., p. 361.) 

See sections 270-274. 

Sec. 118. Penalties for False Returns, Unlawful Sales of Stamps, etc. — In 
any case where the Postmaster-General shall be satisfied that a post- 
master has made a false return of business, it shall be within his dis- 
cretion to withhold commissions on such returns, and to allow any 
compensation that under the circumstances he may deem reasonable : 
Prorideflj That the form of affidavit to be made by postmasters upon 
their returns shall be such as may be prescribed by the Postmaster- 
General ; and any iK)Stmast«r who shall make a false return to the Audi- 
tor, for the purpose of fraudulently increasinp: his (;omi)ens«ition under 
the provisions of this or any other act, shall be deemed guilty of a inis- 
tlemeanor, and, on conviction thereof, shall be fined in a sum not less 
than fifty nor more than five hundred dollars, or imprisoned for a term 
not exceeding one year, or punished by both such fine and imprisonment, 
in tlie discretion of the court ; and no postmaster of any class, or other 
pei-son eonnect^ed with the postal service, intrusted with the sale or cus- 
tody of postage-stamps, stamped envelopes, or postal cards, shall use 
or dispose of them in the payment of debts or in the purchase of mer- 
chandise or other salable articles, or pledge or hypothecate the same, or 
sell or dispose of them except for cash, or sell or disi>ose of postage- 
stamps or postal cards for any larger or less sum than the values indi- 
cated on their faces, or sell or dispose of stamped envelopes for a larger 
or less sum than is charged therefor by the Post-Office Department for 
like quantities, or sell or dispose of i)ostage-stamps, stamped envelopes, 
or iK)stal cards otherwise than as provided by law and the regulations 
of the Post-Office Department ; and any postmaster, or other i)erson 
connected with the postal service, who shall violate any of these pro- 
visions shall be deemed guilty of a misdemeanor, and, on conviction 
tliei*eof, shall be fined in any sum not less than fifty nor more than iive 
hiuidred dollars, or be imi)risoned for a term not exceeding one ye^ir. 
(Act June 17, 1878, 20 Stat., 142.) 

8ec. 119. Biennial Readjustment of Salaries. — The salaries of postmasters 
of the first, second, and thinl classes shall be readjusted by the Post- 
master-General once in two years, and in si)ecial cases, on the applica- 
tion of the iK)stmaster, a« much oftener as the Postmaster-General may 
♦leein expe<lient. (Act July 12, 1876, § 0, 19 Stat., p. 82.) 

Sec. 120. Orders affecting Salaries to be Reported to the Auditor. — The 
l*08tmaster-General shall make all orders assigning or changing the 
salaries of postmasters in writing, and record them in his journal, and 
notify the change to the Auditor; and any change made in such salaries 
shall not take effect until the first day of the ([uarter next following sucJi 
order: Provided j That in cases of not less than fifty per centum increase 
ov decrease in the busincvss of any post-office, the Postmaster-General 
J^iay adjust the salary of the i>ostmaster at such office to take efiect from 
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the first day of the quarter ori)eiio(l the returns for which form the basis 
of roaajustuieut.* (Act July 12, 1876, § 10, 19 Stat., p. 82.) 

Sec. 121. Allowance for Clerks at Separating Post-Offices. — The I'ost- 
uiaster-Cxeneral may designate offices at the intersection of mail-routes 
as distributing or separating offices ; and where any sucli offi<;e is of the 
third or fourth class, he may make a rea^^nable allowance to the jiost- 
master for the necessary cost of clerical services ai'ising from such duties. 
(Act of July 12, 1870, § 11, 19 Stat., p. 82.) 

Sec. 122. Limit of Salaries. — No salary of any postmaster (wnf/<?r//</*«t*^) 
shall exceed the sum of four thousand dollars per annum, except in the 
city of New York, which salaiy shall remain as now fixed by law f to wit, 
$8,000] ; and no salary- of any postmaster where the ap])ointnient is now 
presidential shall be i-educed by the compensation herein established 
until the next readjustment below the sum of one thousand <lollars i>er 
annum. (Act of July 12, 1870, § 12, 19 Stat., p. 82. 

Sec. 123. Applications for Eeadjustment of Salaries. — Applications for sjie- 

cial re«'MljiiHtiiieiit of salary must be made to the First Assistaut PostiiiaMter-deneral. 
and must state fully the facts upon which such ap]dication is hascd, and if found to 
come within the rule prescribed by tl»e hnv, an order will be made readjusting the 
salary of the jKJstmaster. 

Sec. 124. Allowance for Clerks and Incidental Expenses. — The Postnnister- 
General nuiy allow to the postmaster at New York City, and to the post- 
masters at offices of the first and second classes, out of the sur[)lus 
revenues of their resijective offices, that is to say, the excess of box- 
rents and commissions over and above the salary assigned to the office, 
a ivasonable sum for the necessary cost of rent, fuel, lights, furniture, 
stationary, luinting, clerks, and necessary incidentals to be adjusted on 
a satisfiR'tory exhibit of the facts, and no such allowance shall be made 
except ui)on the order of the Postmaster-General. (R. S., § 3800.) 

Sec. 125. Allowances for Extraordinary Business. — ^Whenever unusual 
business accrues at any post-office, the Postmaster-General shall make 
a special order allowing reasonable comi)ensation for clerical ser\ice, 
and a proi)ortionate increase of salary to the postmaster during the time 
of such extraordinary business. (R. S., § 3803.) 

Sec. 126. Allowances to be Fixed by Order. — Expenditui'es for clerk-hii*e, 

rent, fuel, and light, in the ea«e of the post-offiee at New York city, and of post-ofttees 
of the tirat and second cla-sses, will be ftxed by an order, and shall remain until other- 
wise ordered ; and other items of expense for funiiture, stationery, &c., under thij* 
section, in the case of the same class of post-offices, must be ma<le only under special 
authority fi-oni the Postmaster-General. 

Sec. 127. Allowances cannot Exceed Surplus Revenue. — Allowances for ex- 
penses at first and second clas"* post-offices are made out of the sui'plus revenue of the 
post-office, that is to say, the excess of l>ox-rents and commissions over and above the 
salary sissigned to the post-office. And in no case will an allowance be made in excess 
of such surplus revenue, 

*The lauj^uage of this section to the proviso is the same as the first sentence of sec- 
tion 38rj6 of the Revised Statutes. The remainder of that section reads as follows : 
*'But in c.'ises of an extraonlinary inci-ease or decrease in the business of any j>ost- 
offlce, the Postmaster-General may adjust the salary of the postmaster at such jiost- 
office, to take cttect from the fii-st day of the quarter or period the returns for which 
form the basis of reailjustment." 
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Sec 128. Eeoeipts Required for Pay of Clerks employed. — Application for 

allowance for clerk-liiro at separating post-offices mast bo made to the First Assist- 
ant Postmaster-General. Sach allowance mnst^ not be understood as an increase of 
the salary of the postmaster, bat as a compensation for clerical services arising from 
the duties of separating the mails for other post-offloea. The amount of such clerk-hire 
will not be allowed by the Auditor unless the receipt of the person employed as such 
clerk shall accompany the quarterly account-current. 

Seo. 129. Extra Allowances to first and second class Post-Offices. — ^Kent, 

lights, fuel, and stationery are allowed only to post-offices of the first and second 
class. 

See. ISO. Appointment of Clerks in Post-Offices. — Except as provided in 

section 413, all clerks and employ^ in post-offices are appointed by and are under 
the direct supervision of the postmaster, and all postmasters are held responsible for 
the acts of their subordinates. 

See. 131. Eoster of Clerks ; their Duties and Salaries. — The power will be 

exercised by the Postmaster-Geueial to fix the number and grades of clerks and their 
compensation in all post-offices where an allowance for clerk-hire is made. The post- 
master at each post-office of the first and second class must submit to the First Assist- 
ant Postmaster-General for approval the plan of the organization of his post-office, with 
a list of all the clerks and other persons employed, showing their respective compensa- 
tions and the duties performed by each. The approval by the First Assistant Post- 
master-General of this roster will be necessary before any allowance for clerk-hire will 
Iw made for the ensuing fiscal year. After the roster of clerks and other persons em- 
ployed has once been approved at the Department the number or compensation of 
those employed must not be changed without authority from the Department, and 
postmasters must report all removals and new appointments as soon as made to the 
First Assistant Postmaster-GeneraL The rosters must be submitted annually, on the 
first day of January. 

Sec 132. Salaries and Expenses may be Deducted from Receipts. — The sal- 
ary of a postmaster, and such other expenses of the postal service author- 
ized by law as may be incurred by him, and for which appropriations 
hare been made, may be deducted out of the receipts of his office, under 
the direction of the Postmaster-General. (R. S., § 3861.) 

Seo. 133. Vonehers for Deductions to be sent to the Auditor. — Vouchers for 
all deductions made by a postmaster out of the receipts of his office, on 
account of the expenses of the postal service, shall be submitted for ex- 
amination and settlement to the (Sixth) Auditor [of the Treasury for the 
Pos^Office Department], and no such reduction shall be valid unless 
found to be in conformity with law. (R. S., § 3862.) 

See. 134. Vo Postmaster to Retain more tluui his Salary, etc. — ^No post- 
master shall, under any pretense whatever, have, receive, or retain for 
himself, in the aggregate, more than the amount of his salary and his 
commission on the money-order business as hereinafter provided. (R. S. , 
. § 3857.) See section 968. 

Sea 135. Compensation of Postmasters pro tern. — Any person performing 
the duties of postmaster, by authority of the President, at any post-office 
where there is a vacancy for any cause, shall receive for the term for 
which the duty is performed the same compensation to which he would 
have been entitled if regularly appointed and con Armed as such post- 
master ; and all services heretofore rendered in like cases shall be paid 
for under this provision. (Act of March 3, 1879, § 31, 20 Stat, p. 362.) 
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CHAPTER THREE. 

POSTAGE^TAMPB, BTAHPED ESVSLOPEB, ABD POSTAL CARDS. 



Sec. 

136. Poatage-stfunpB for prepayment of postage. 

137. Postftge-stamps, denominatione of. 

138. Stamped-envelopes to be prorided. 

139. Stamped-envelopeJt, of how many kinds. 

140. Postal-cards to be provided. 

141. Postal-cards for use in Postid Tnion corre- 

spondence. 

142. ExdnslTe isaae of po8tal*OBids by the De- 

partment. 

143. Lstt€T*sheets, envelopes, doable-postal-cards, 

etc. 

144. Improrements in stamps and envelopes. 

145. Sale of stamps at post-offices. 

146. Postmasters to keep a supply of stamps. 

147. Bequisitions for stamps, etc.; how to be 

made. 

148. Requisitions, when to be made. 

149. Seqnisitions for special-rBqnest-envel(q>e8. 

150. Postmasters not sapplied with stamps until 

commissioned. 

151. Postmasters to count supplies when received. 

152. Damaged supplies, bow to be treated. 

153. Mistakes in printing speclal-request'-envel- 

opes. 

154. Postmaster to charge himself with stamps, 

etc, 

155. No quarterly returns, no stamps. 

156. Postage-due-stamps ; newspaper and periodi- 

cal-stamiM. 

157. Moneys received for sale of stamps, how paid 

over. 

158. Postage-due-stamps, how naed, etc. 

159. Newspaper and periodical stamps, bow used. 



See. 

160. When supplies exhausted, how to proceo<l. 

161. Postmssters to report postage collected from 

publishers. 

162. Monthly report of supplies by postmasters 

at presidential offices. 

163. Postmaster to turn over supplies to snccea- 

sor. 

164. Discontinued post-<iffloe ; dlspositiaa of sup- 

plies. 
166. No percentage to x>ostma«ters for sale oT 
stamps, etc. 

166. Bates governing sale of stamps, etc. 

167. Affidavit claiming credit for stamps de- 

stroyed. 

168. No credit allowed where post-office is robbed 

of stamps. 

169. Ekchange of postage-stamps prohibited. 

170. Post^o on spoiled stamped envelopes, when 

refunded, etc. 

171. Postal cards, when spoiled, to be redeemed. 

172. Stamps, etc., redeemed, to be aeut to Depart- 

tneut with letter. 

173. Postmasters held to strict accountability for 

stamps. 

174. Stsmped envelopes, etc., to be sold at cost. 

175. Postage-stamps sold at disooivit to designated 

agenta. 

^l^ToT provisions respecting canooUation of 

stamps, SCO Chapter nine, Title IL 
^^ For provisions respecting misuse of stamps, 

see Title IX. 



Seo. 136. Postage-fltamps for Prepayment of Postage — ^The Postmaster- 
Oeiieral shall prepare postage-stamps of suitable denominations, which, 
when attached to mail-matter, shall be evidence of the payment of the 
postage thereon. (B. S., § 3914.) 

Sec. 187. Postage-stamps, Denommations of. — Of postage-stamps, three 

kinds, each consisting of various denominations, are provided, viz: Ordinary stamps, 
which are used to prepay postage on ordinary mail-matter of the first, third, and 
fonrth classes; postage-due stamps, which are used for the collection of unpaid post- 
age ; and newspaper and periodical stamps, which are used to pay postage on second- 
class matter. 

Seo. 138. Stamped-enyelopes to be Provided. — The Postmaster-General 
shall provide suitable letter and newspaper envelopes, with such water- 
marks or other guards against counterfeits as he may deem expedient, 
and with postage-stamps with such device and of such suitable denomi- 
nations as he may direct impressed thereon; and such envelopes shall 
be known as "stamped envelopes," and shall be sold, as nearly as may 
be, at the cost of procuring them, with the addition of the value of the 
postage-stamps impressed thereon ; but no stamped envelope furnished 
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by the Government shall eontain any lithographing or engraving, nor 
any printing except a printed request to return the letter to the writer. 
Letters and papers inclosed in such stamped envelopes shall, if the 
postage-stamp is of a denomination sufficient to cover the postage 
properly chargeable thereon, pass in the mail as prepaid matter. [The 
Postmaster-General shall cause to be prepared a special stamp or 
stamped envelope, to be used only for official mail-matter, for each of 
the Executive Departments; and said stamps and stamped envelopes 
shall be supplied by the proper officer of said Departments to all p^- 
sons under its direction requiring the same for official use; and all 
appropriations for postage made prior to March third, eighteen hundred 
and seventy-three, shall no longer be available for said purpose; and all 
stamps and stamped envelopes shall be sold or furnished to said several 
Departments or clerks only at the price for which stamps and stamped 
envelopes of like value are sold at the several post-offices.] (B. S., § 3015.) 

See sections 249-251. 

Sea 189. Stamped-envelapes, of how many Kindi. — Of stamped-envelopes, 

twokmda, each consisting of various sizes, qualities, and denominations, are provided, 
viz: Ordinary, which may be either plain or bear a blank request to return; and 
special-request, which boar a printed request for the return of unclaimed letters, with 
tbe name and post-office address printed in full, and which are furnished by the De- 
partment without extra charge for such printing. 

See. 140. Postal-cards to be Provided. — To facilitate letter correspond- 
ence, and to provide for the transmission in the mails, at a reduced rate 
of postage, of messages, orders, notices, and other short commnnica- 
tions, either printed or written in pencil or ink, the Postmaster-General 
is authorized and direct-ed to furnish and issue to the public, with post- 
age-stamps impressed upon them, "postal cards,'' manufactured of good 
stiff paper, of such quality, form, and size as he shall deem best adapted 
for general nse; which cards shall be used as a means of postal inter- 
course, under rules and regulations to be prescribed by the Postmaster- 
General, and when so used shall be transmitted through the mails at a 
postage charge of one cent each, including the cost of their manufac- 
ture. (E. S., § 3916.) 

See. 141. Postal-cards for me in Postal Union correspondenoe. — The Post- 
master-General is hereby authorized to furnish and issue to the public 
postal cards with postage-stamx)8 impressed upon them, for circulation 
in the mails exchanged with foreign countries under the provisions of 
the Universal Postal Union Convention of June first, eighteen hundred 
and seventy eight, at a postage charge of two cents each, including the 
cost of their manufacture. (Act of March 3, 1879, § 1, 20 Stat., p. 357.) 

Sec. 142. ExdneiYe issue of Poetal-oards by the Department — ^Postal-cards 

aio inned exchisively by the Department. Cards iasned by private parties, which con- 
Uiu any written matter having the nature of personal ooirespondence other than the 
address cannot be passed through the mails at less than letter postage, as they are not 
"postal-cards ^ within the meaning of the law. See sections 181, 237. 

Bee. 143. Letter-sheet Envelopes, double Postal-cards, etc. — The Postmas- 
ter-General is hereby authorized to take the necessary steps to introduce 
5 p L 



66 POSTAL LAWS AND BEOULATIONS. 

and famish for public use a letter-sheet envelope, on which postage- 
stamps of the denominations now in use on ordinary envelopes shall be 
placed. And the Postmaster* General is also authorized to introduce 
and furnish for public use a doable postal card, on which shall be 
placed two one*cent stamps, and said card to be so arranged for the 
afldress that it may be forwarded and returned, said cards to be sold for 
two cents apiece ; and also to introduce and furnish for public use a 
double-letter envelope, on which stamps of the denominations now ia 
use may be placed, and with the arrangement for the address similar to 
the double postal card ; said letter-sheet and double postal card and 
double envelope to be issued under such regulations as the Postmaster- 
General may prescribe. No money shall be paid for royalty or patent 
on any of the articles named. (Act of March 3, 1879, § 32, 20 Stat^, p. 
362.) 

Seo. 144. Improvemantf in Stamps and Envelopes. — ^The Postmaster-Gen- 
eral may, from time to time, adopt such improvements in postage-stamps 
and stamped envelopes as he may deem advisable ; and when any such 
improvement is adopted it shall be subject to all the provisions herein 
respecting postage-stamps or stamped envelopes. (B. S., § 3917.) 

Seo. 145. Sale of Stamps at Post-Offioee. — ^Postage-stamps and stamped 
envelopes shall be furnished by the Postmaster-General to all postmas- 
ters, and shall be kept for sale at all post-offices ; and each postmaster 
shall be held accountable for all such stamps and envelopes furnished 
to him. (B. S., § 3918.) 

Seo. 146. Postmasteri to keep a Supply of Stamps. — Stamps, stamped-en- 

relopee, newspaper-wmppore, and postal-cards are famished only to postmasters for 
sale. Postmasters who fail to snpply themselves from the Department must purchase 
tcmporar}*^ supplies from the nearest post-offices. They are not required to render to 
the Department an acconnt of such purchases. 

See. 147. Eeqnifitions for Stamps, eto., how to be Hade. — ^Beqnisitions for 

postage-stamps, stamped-envelopes, newspaper-nrrappers, postal-cards, and official 
penalty-envelopes are required to be made upon printed forms furnished l>y the First 
Assistant Postmaster-General, Blank Agency. Care must be taken to fill out the blank 
form with the name of the post-office, county, and State, the date of the order, the 
number and amount of each of the several descriptions wanted, the number and 
•amount of each on hand, together with the average monthly requirement. The re- 
quisition must be signed by the postmaster himself, unless he be sick or necessarily 
Absent, when it may be signed by the assistant or deputy, who will write the post- 
master's name above his own. Requisitions when thus completed, must be forwarded 
to the Third Assistant Postmaster-Greneral. 

Seo. 148. Beqnisitionfl, when to be Hade. — ^Postmasters are expected to 

keep themselves fully supplied with such stamps, stamped-envelopes, newspaper- 
wrappers, i>ostal-cards, and official penalty-envelopes as are needed at their post- 
offices, and generally to order in such quantities as, on a careful estimate, may be 
deemed a sufficient supply for three months from the date of the order. They are not 
required to make their requisijtions at any particular period during the quarter, but 
should order whenever their supplies are about to become exhausted. 

See. 149. Reqmsitions for Speeial-Eeqaett EnTelopes. — ^Eequisitions for 

special-request envelopes must be made by postmasters immediately upon receiving 
orders frt>m parties wanting them, at whatever time in the quarter it may be, and if 
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posaible should always be accompanied by a printed card showing the matter desired 
to be printed. No order is to be taken on credit, except at the postmaster's own 
risk, and in no case for less than five hundred of any specified denomination to bear 
the same printing. 

Sec 150. Postmasters not Supplied with Stamps until Commissioned. — "So 

I>ostinaster will be supplied with stamps, stamped-envelopes, and postal-cards until 
his bond and oath of office shall have been placed on file, and his commission duly 
issued. 

Sao. 161. Postmasters to Connt Supplies when Eeceived. — Upon receiving 

supplies of postage-stamps, stamped-envelopes, newspaper-wrappers, or postal-cards, 
postmasters are required to open and count them in the presence of a disinterested wit- 
ness, to date and sign the receipt, and transmit the same to the Third Assistant Post- 
master-General. In case of any deficiency, the affidavit of the postmaster and that of 
the witness, stating the amount of such deficiency, with all the facts in the case, will 
be necessary in order to obtain credit therefor; and in every such case the wrapper, 
label, and box, or wooden case in which the supplies were sent, should also be re- 
turned and a record kept of the number, dat«, address, and all other marks on the 
same. Keceipts must be signed in the same manner as requisitions. 

Sec. 152. Damaged Supplies, how to be Treated. — If any portion of a par- 
cel be damaged, the postmaster will sign the receipt for the whole amount of the 
parcel, and having written across the face of the receipt the number and amount of 
stamps, envelopes, wrappers, or cards unfit for use, he will return the same, together 
with the receipt, to the Third Assistant Postmaster-General, who will give credit for 
the amount returned. But if the damage be total, the entire number should be re- 
tamed, with the receipt not signed, in order that others may be sent in their place. 
Tlie package must be registered, and the postmaster must also be able to prove the 
act of mailing by a disinterested witness. Postmasters failing to register such pack- 
ages will not receive credit for the amount alleged to have been returned, in case the 
same fails to reach the Department. 

Sec. 163. Mistakes in Printing Speoial-Bequest Envelopes. — Special-re- 
quest envelo|)e8, which may be refused by the parties ordering them, on account of 
misprinting or other mistake, should be returned registered to the Third Assistant 
Postmaster-General. If the mistake has occurred through the fault of the Depart- 
ment, credit for the full value of the envelopes will be given in the postmaster's ac- 
count, and the requisition will be refilled ; if otherwise, credit for the postage value 
only of the envelppes will be given, and the postmaster should forward a new and 
correct requisition. In no case should a postmaster endeavor to dispose of special- 
request envelopes to any other party than the one for whose use they were ordered. 

Sec. 164. Postmaster to Charge himself with Stamps, etc. — ^Every post- 

master will, at the end of each quarter, charge himself in his quarterly account-cur- 
rent with the amount of such stamps, stamped-envelopes, newspaper-irvrappers, and 
postal-cards as remained on hand at the close of the preceding quarter, or (if he has 
entered into office during the quarter) with the amount of such articles received 
from his predecessor, adding thereto the amounts received from the Department dur- 
ing the quarter just ended, and deducting the amount then remaining on hand, 
together with the amount of damaged stamps, envelopes, or cards returned for credit. 
The balance of the account thus stated will represent the amount sold, which must 
^ added on the debit side of the quarterly account-current to the amounts due from 
other sources. 

Sec 155. Vo quarterly Eetnms, no Stamps. — ^Postmasters who have failed 

to daly render their quarterly returns to the Auditor will not be supplied with post- 
age-stamps, stamped-envelopes, newspaper-wrappers, or postal-cards until the delin- 
quency has been corrected. 

Sec 156» Postage-due-stamps; newspaper and periodical-stamps. — The 
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postage-duo-stamps, the newspaper and periodical-stamps, and the special-request eii- 
yeloi>e8, will all be accounted for in the same manner and together with the ordinary- 
stamps, stamped-envelopes, newspaper- wrappers, and postal-cards. 

Seo. 167. Honeys received for sale of Stamps, how Paid over. — ^Postmasters 

receiving postage-stamps, stamped-envelopes, newspaper- wrappers, and po8tal-car<ls 
from the Department for sale, will pay over the money by them received for such sts 
may be sold, together with other moneys that may be due the Department at the times 
and in the manner required by their special instructions. Inclosing money to the de- 
partment to pay for stamps, stamped-envelopes, newspaper- wrappers, and postal-cards 
is prohibited. 

8eo. 168. Postage-dne-stamps, how used, etc. — ^Postage-due-stamps are to 

be usf^d for matter of the first, third, and fourth classes which has passed through tlie 
mails and arrived at destination with the postage partly or wholly unpaid. The gen- 
eral manner of using these stamps, and the course to be pursued by postmast^^rs, at 
post-ofllces of free delivery only, for obtaining credit for such as may be attached to 
matter of which no delivery can be made, is fully explained in sections ^0-274. 

Sec 159. Vewspaper and Periodical-«taiiLps, how used. — ^Newspaper and 

periodical-stamps are to be used only for the payment of postage on nowspa|>er and 
periodical publications, mailed from a known office of publication or news agency to 
regular subscribers or news agents, known as second-class matter. All matter of this 
kind intended to be mailed must be brought to the post-office of mailing, where it 
will be weighed in bulk, and the postage prepaid, according to the weight of the mat- 
t-er to bo mailed, by the newspaper and periodical stamps. Ordinary postage-stamps 
cannot be used for such matter, nor can the newspaper and periodical stamps be used 
for any other purpose. After weighing the mail matter thus received, and immedi- 
ately collecting the proper amount of postage thereon, the postmaster will give a re- 
ceipt to the party mailing from a book of forms to be furnished by the Department. 
The stamps will then be affixed to the stab of the receipt, and at once effectually can- 
celed. Stamps so used must be accounted for as sold. The stub-books are to be kept 
permanently in the post-office, ready to be produced whenever demanded by the De- 
p<artment. The stamps attached thereto must never be removed, nor the books dis- 
posed of otherwise than as directed by the Department. Postmasters should never 
neglect to attach to the stub-book the necessary amount to cover all postage collected 
on newspaper and periodical matt-er. Failure to 4ittach stamps to the stub-book will 
subject the offending postmaster to the penalty provided by law for embezzlement. 

8eo. 160. When supply Exhansted how to Proceed. — Should the supply 

of newspaper and periodical stamps at any time become exhausted, the postage ou 
newspai>er and periodical matter should be collected in money, and the necessary 
stamps afterwards attached when they are obtained from the Department. This 
course should also be pursued in the case of postmasters at whose post-offices such 
matt4^r is mailed for the first time. In either case, however, no delay should be made 
in ordering a full supply of stamps. 

8ec 161. Postmasters to report Postage oolleoted from Publishers, ete. — 

Postmasters will be required to render promptly to the Third Assistant Postmaster- 
General, at the close of each quarter, on blanks furnished for the purpose, a statement 
of postage collected from each publisher and news-agent during the whole quarter. 
In rendering his first statement a new postmaster will state, separately, the amount 
collected by himself and that collected by his predecessor in the same quarter, giving 
the exact date, also, when the change of postmasters took effect. 

See. 162. Hontiily reports by Postmasters at Presidential Post-Offiees.-— 

Postmasters at post-offices of the first, second, and third classes are required to make 
monthly reports to the Third Assistant Postmaster-General of the amounts of postage- 
stamps, stamped-envelopes, newspaper- wrappers, and postal-cards received from the 
Department, the amount sold, and that remaining on hand at the clobe of the mouth. 
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BlAnkfl for this purpose will be supplied by the First Assistant Postmaster-General, 
Blank Agency. 

Sea 163. PoBtmaster to turn over Supplies to Successor. — Upon surrender- 
ing a post-office to his successor, the late postmaster, or his representative, will turn 
over to such successor all the stamps, stamped envelopes, newspaper- wrappers, postal- 
cauls, then on hand, take duplicate receipts for the same, and transmit the original 
forthwith to the Auditor, that the account of the late postmaster may be credited ac- 
cordiugly. These stamps, envelopes, wrappers, and cards must not be sent to the 
Department, but should be retained for sale by the postmaster, who will charge him- 
self with the amount in the quarterly account-current. In such receipt will also 
be included all postage-due stamps that may, at free delivery post-offices only, be at- 
tached to matter not delivered to the parties to whom the matter belongs. 

Seo. 16^ Discontinued post-office, Disposition of Supplies. — If a post-office 

\te discontinued, the postmaster will deliver all stamps, stamped-envelopes, news 
paper-wrappers, and postal-cards to the postmaster to whom ho is directed to deliver 
the other post-office property, and will take duplicate receipts, one of which he will 
transmit to the Auditor as above. 

See. 16& Vo percentage to Postmasters for Sale of Stamps, etc. — The law 

allows no compensation to postmasters for the sale of postage-stamps, stamped-en- 
velopes, newspaper- wrappers, or postal-cards. 

Sec 168. Eules goyeming Sale of Stamps, etc. — Stamps, envelox)es, wrap- 
pers, and cards are to be sold only for cash at the prices stated in the receipt which is 
sent with them to each post-office. In making sales of envelopes and wrappers post- 
masters are expected to evince a due spirit of accommodation, but they are not re- 
ciuired to lose the fraction of a cent in selling small quantities ; and if a postmaster 
cannot readily make change, the purchaser must tender the exact amount for the 
number wanted. 

Sec. 167. Affidavit claiming Credit for Stamps Destroyed. — Whenever a 

postmaster claims credit for postage-stamps, stamped-envelopes, newspaper- wrai>pers, 
or postal-cards alleged to have been lost in the mails, burnt or otherwise destroyed, 
his own affidavit, stating the circumstances and amount of loss, together with all the 
other proof which in the particular case he can produce, is required to be forwarded 
to the Third Assistant Postmaster-General. Upon the receipt of such affidavit and 
additional testimony, which should be sent with the least possible delay, the claim 
will be duly considered. 

Sec. 168. "So credit allowed where Post-office is Bobbed of Stamps. — Credit 

will not be allowed in cases where post-offices have been robbed of stamps or stamjied- 
envelopes, newspai>er- wrappers, or postal-cards. In an opinion of a former Attorney- 
General the following occurs : "If the stamps should be stolen or lost, and get into 
the hands of those who may use them, and thus deprive the government of so much 
revenue, the postmaster should be held for them. One who has the custody of public 
mdney or property, and is paid for taking care of it, cannot get rid of his responsi - 
l)ility by showing a theft or accidental loss. He is an insurer of its safety against al 
perils of that kind." , 

Sec. 169. Exchange of Postage-stamps Prohibited. — ^The exchange of post- 
age-stamps or stamped-envelopes for those of other denominations to accommodate 
private parties is prohibited. Postmasters will not be permitted to return to the De- 
partment unserviceable stamps or stamped-envelopes that may be acquired in this 
way. 

Sec 170. Postage on Spoiled Stamped-envelopes, etc, when Eeftoded. — ^The 

amount of the pos^.age only on stamped envelopes and newspaper- wrappers spoiled 
in directing may be refunded in stamps or stamped envelopes by a postmaster if satis- 
fied that they have never been used, and that the misdirection occurred at the place 
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where the redemption is claimed; also, provided that stich envelopes and wrappers 
shall be presented in a whole condition. In no case is an envelope or wrap^ier to be 
redeemed at the post-office to which it is directed, except in the case of envelopes for 
drop-letters, which are to be redeemed npon the foregoing conditions. 

8ec. 171. Postal-cards when Spoiled to be Redeemed. — Postmasters may 

also redeem in stamps or stamped envelopes snch postal-canls as have been spoiled in 
printing or by other causes, and have never been used, at the rate of four cents in 
stamps or stamped-envelopes for every five cards in whatever quantities presented. 

8ec. 172. Stamps, eto., redeemed to be sent to Department with letter. — 

Stamped-envelopes, newspaper- wrappers, and postal-cards redeemed under the two 
foregoing sections must be sent with a special letter to the Third Assistant Postmas- 
t-er-Generaly stating tlie number and amount. The i)ackage must be registered, and 
the postmaster must be able to prove the act of mailing by a disinterested witness. 
Postmasters failing to register such packages will not receive credit for the amount 
alleged to have been returned, in case the same fails to reach the Department. A 
l)OBtmaster need not return spoiled envelopes or wrappers to the Department oft«uer 
than once in each quarter. 

Sec 173. Postmasters held to strict Accountability for Stamps, etc — Post- 
masters will be held to a strict accountability for all packages of postage-stamps, 
stamped-envelopes, newspaper-wrappers, and postal-cards passing through their 
hands ; and the value of any package that may be lost or stolen while in transit will be 
charged to the postmaster through whose fault the loss or robbery occurred. Con- 
cerning the treatment of registered packages of postage-stamps, stamped envelopes, 
and x>ostal cards arriving at or in transit to post-offices reference is made to Title V, 
The Begietry System of the United States, 

Sec 174. stamped envelopes, etc, to be sold at cost. — !N'o st'amped envel- 
opes or iiewspai)er- wrappers shall be sold by the Post-Office Department 
at less (in addition to the legal postage) than the cost, including all 
salaries, clerk hire, and other expenses connected therewith.* (Act of 
July l!i, 1876, § 14, 19 Stat., p. b2.) 

Sec 176. Postage-stamps sold at Discount to designated Agents. — Postage- 
std,mps and stami^ed envelopes may be sold at discount to certain desig- 
nated agents, who will agree to sell again without discount, under rules 
to be prescribed by the Postmaster-General ; but the quantities of each 
sold to any one agent at one time shall not exceed one hundred dollars 
in value, and the discount shall not exceed five per centum on the face 
value of the stamps, nor the same per centum on the current price of the 
envelopes when sold in le^s quantities. (R. S., § 3919.) 

* Section 3920 R. S., not specifically repealed by section 174, is as follows: • 

Postage-stamps shall not be sold for any larger sum than the value indicated on 
their face, nor stamped envelopes for more than is charged therefor by the Post-Offlce 
Department for like quantities. Any person connected with the postal service who 
shall violate this provision shall be punishable by a fine of not less than ten dollars 
nor more than five hundred. 
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CHAPTER FOUR. 

CLASSIFICATION OF DOMBBTIO MAIL-MATTER AlTD BATES OF 

POSTAGE THEBEOH. 



17S. JItil-iiiatter divided into foxu dasaet. 

177. ¥irit^liM« matter defiuecL 

178. FMtago on flrst-dam matter. 

179L SoUiers*. Milors', and marinea' unpaid letters 

fonrard(»d. 
ISO. Prepayment required on officers* letters. 
18L BMtage on deliTered postal cards repoatad. 
in. Other than flrst-olass matter most be open to 

examination. 
in. Sealed packages, ete., to pay letter*ratea. 
1£4. Second-class matter dettned. 
183. Ssaential characteristics of second-class mat* 

ter. 
IMw A Imown office of publication defined. 
167. Advertising-sheets defined. 
IBS. I>ecision upon doubtful publications. 
16B. Postmaster's record of second«claas pnbUoa- 

tions. 
190. Postage on second-class matter. 
19L Weighing of second-class matter. 
1S2. Manner of prepaying second-class matter. 
193. Beguhtf subscribers defined. 
IMw Evidence of subscription-list may be required. 
191 Sample copies at second-class rates. 

196, Admission of new publications to second-class 

rat«a. 

197. Penalty for submitting false evidence as to a 

publication. 
19& Postmasters to report the snbmisaion of fidse 
evidenoe. 

199. Entry of second-class publications. 

200. Xews-agente applying for second-class rates. 
301- Bvidence required of news-agents. 

202. News-agento defined. 

203L Sample copies defined. 

304. Extra numbers not sample copies. 

205. Sample copies to be mailed separately. 

20ft. 8npplemenU admitted as second-class matter. 

307. Definition of supplements. 

208. Handbills and posters not supplements. 

309. Examination of second-class matter. 

210. Prohibited advertisements in second-class 

matter. 

211. Detention of suspected second-olaas matter. 
2E12. Foreign publications admitted as second-class 

matter. 

213. Examination of foreign publications. 

314. Infringement of copyright by foreign publica- 
tion. 

211 Third-class matter and postage thereon. 

218. Proof-sheeto defined. 

217. Circulars defined. 

218. Postage on circulars mailed in bulk for pott- 

masters to distribute. 
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219. Printed matter defined. 

220. Manifolding and type-writing not printing. 

221. Fourth-class matter defined. 

222. Uumailable matter. 

223. Precautions against ii^Jury to the malls. 

224. Postmasters responsible for admission of im- 

proper matter. 

225. Obscene matter prohibited in the mails. 

226. Lottery -circulars prohibited in the mails. 

227. Lottery advertisements in second-class mat- 

tor. 

228. Postmasters responsible for admission of ob 

scene matter in the mails. 

229. Postage on fonrth-claas matter. 

230. Treatment of unmailable matter reaching ite 

destination. 

231. Permissible additions to other than flrst-olass 

matter. 

232. Personal correspondence negatively defined. 
288. Letter-postage and penalty for prohibited 

writing or printing. 

234. Form of bills accompanying second-class mat- 

ter. 

235. Newspapers to be wrapped and suflloiently 

dried. 

236. Manner of presenting second-class matter for 

mailing. 
887. Manner of presenting tblrd-olaaa matter for 

mailing. 
238. What a package of third-class matter may 

contain. 
238. Free county publications. 

240. Postage on second-class matter at ftree-deliv- 

ery offices. 

241. Second-class matter at free-delivery ofitoes, 

how separated. 

242. Free county publications must be mailed by 

themselves. 

243. Publications with offices in two counties tne 

in neither. 

244. Sample copies of free county publications sub- 

ject to postage. 

245. Congressional documento free of postage. 
240. Congressional Becord and extracte therefrom 

free. 

247. Seeds and Beporto from Agricultural Depart- 

ment ft^ee. 

248. Bemailing of Congressional documento after 

one delivery. 

249. Letters, eto., on government businras free. 
260. Penalty-envelopes for official matter. 

251. Extension of two preceding sections. 

^^For classification of matter addressed to for 
eign countries, see Title VIL 



72 POSTAL LAWS AND REGULATIONS. 

Seo. 176. Mail-matter Divided into four Claaaes. — ^Mail-matter shall be 
divided into four classes : 

First. Written matter. 

Second. Periodical publications. 

Third. Miscellaneous printed matter. 

Fourth. Merchandise. (Act March 3, 1879, § 7, 20 Stat, p. 358.) 

Sec 177. First-class Katter. — Mailable matter of the first class shall 
embrace letters, postal cards, and all matter wholly or partially in writ* 
ing, except as hereinafter provided. (Act March 3, 1879, § 8, 20 Stat., 
p. 358.) 

See sections 231 and 232. 

Seo. 178. Postage on first-olass Matter. — On mailable matter of the first 
class, except postal cards and drop-letters, postage shall be prepaid at 
the rate of three cents for each half ounce or fraction thereof; postal 
cards shall be transmitted through the mails at a postage charge of one 
cent each, including the cost of manufacture ; and drox)-letters shall be 
mailed at the rate of two cents per half ounce or fraction thereof, includ- 
ing delivery at letter-carrier offices, and one cent for each half ounce or 
fraction thereof where free delivery by carrier is not established. The 
Postmaster-Gteneral may, however, provide, by regulation, for transmit- 
ting unpaid and duly certified letters of soldiers, sailors, and marines iu 
the service of the United States to their destination, to be paid on de- 
livery. (Act March 3, 1879, § 9, 20 Stat., p. 358.) 

See. 179. Soldiers*, saQors*, and marines* unpaid Letters Forwarded. — Let- 

t<ers written by non-comTniasloned officers and privates in the military service, or in the 
naval service (embracing the Marine Corps), on which the postage is not prepaid, must 
be pUtinly marked on the outside, over the address, '^ Soldier^s letter,'' " Sailor's let- 
ter," or " Marine's letter" (as the case may be), and this certificate signed with his 
official designation by a field or staff officer of the regiment to which the soldier be> 
longs, or by the officer in command of his detachment or of the post, or by a surgeon 
or chaplain at a hospital. In the Navy or Marine Corps, the certificate must be signed 
by the officer in command of the vessel, or by a chaplain or surgeon on board, or by the 
officer commanding a detachment of marines on shore. All unpaid letters of soldiers, 
sailors, or marines, duly certified, must be forwarded to their destination charged with 
the amounts of postage due at single rates only, to be collected on delivery. 

Seo. 180. Prepayment required on Offloers* Letters. — Letters written by 

commissioned officers in the military, naval, or marine service cannot be certified as 
letters of soldiers, sailors, or marines. 

See. 181. Postage on DeliTered Postal-Cards Beposted. — ^Wheii a postal-card 

has once been delivered to the person to whom it is addressed it loses its character as 
a postal-card ; and if it is offered for mailing again it must be prepaid either at letter 
or third class rates, as indicated by the nature of the printing or writing thereon. 

Seo. 182. Other than first-class Matter most be open to Examination. — ^The 
Postmaster-General may prescribe, by regulation, the manner of wrap- 
ping and securing for the mails all packages of matter not charged with 
first-class postage, so that the contents of such packages may be easily 
examined ; and no package the contents of which cannot be easily exam- 
ined shall pass in the mails or be delivered at less rate than for matter 
of the first class. (Act of March 3, 1879, § 24, 20 Stat., p. 361.) 
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Sec 188. Sealed Packages, etc., to pay Letter Bates. — ^Whenever any pack- 
age offered for mailing to any point within the United States is sealed or otherwise 
closed against inspection^ or contains or bears writing which Is not allowed by law, such 
^tackage is subject to postage at letter rates, and is, in all respects, to be treated as a 
letter; i e., if one foil rate (3 cents) is paid, it is to be forwarded rated up with the 
deficient postage ; if less than one full rate, it is to be treated as a short-paid letter. 
See seotions 231, 232, and 233. 

Soo. 184. Sec^d-class Katter. — ^Mailable matter of the second class shall 
embrace all newspapers and other periodical publications which are 
issned at stated intervals, and as frequently as four times a year, and 
are within the conditions named in the next succeeding section. (Act 
March 3, 1879, § 10, 20 Stat., p, 359.) 

Sec 185. Essential charaoteristios of Seoond-olass Matter. — The conditions 
npon which a publication shall be admitted to the second class are as 
follows: 

First It niust regularly be issued at stated intervals, as frequently as 
four times a year, and bear a date of issue, and be numbered consecu- 
tively. 

Second. It must be issued from a known office of publication. 

Third. It must be formed of printed paper sheets, without board, 
cloth, leather, or other substantial binding, such as distinguish printed 
books for preservation from periodical publications. 

Fourth. It must be originated and published for the dissemination 
of information of a public character, or devoted to literature, the sci- 
ences, arts, or some special industry, and having a legitimate list of 
subscribers : Pravidedj however j That nothing herein contained shaU be 
80 constraed as to admit to the second-class rate regular publicaticms 
designed primarily for advertising purposes, or for free circulation, or 
for circolation at nominal rates. (Act March 3, 1879, § 14, 20 Stat., 
p. 359.) 

Sec. 186. A Known Office of Publication defined. — ^A known office of pub- 
lication is a pubUc office for the transaction of the business of the periodical, where 
orders may be received for subscriptions and advertising during the usual business hours. 
Publications issued without disclosing the office of publication must not be forwarded 
Qnleas prepaid at the rate of third-class matter. 

Sec 187. Advertiniig Sheets Defined. — << Regular publications, designed 

primarily for advertising purposes," within the intendment of section 185, are defined 
tobe— 

Firit. Those owned and controlled by one or several individuals or business con- 
^nB, and conducted as an auxiliary, and essentially for the advancement of the main 
^uanesB or calling of those who own or control them. 

Becond. Those which, having no genuine or paid-up subscriptions, insert advertise- 
JnentB free, on the condition that the advertiser will pay for any number of papers 
vbich are sent to persons whose names are given to the publisher. 

'Hiird. Those which do advertising only, and whose columns are filled with long edi- 
torial puft of firms or individuals who buy a certain number of copies for distribution. 

Fototh. Pamphlets containing market quotations, and the business cards of varions 
onsinesB houses opposite the pages containing such quotations. 

he* 188. Deeifien upon DonbtM PnblioatienB. — Whenever a postmaster 

ia in donbt as to the character of a publication offered for mailing as second-class mat- 
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ter, he will submit a copy of the same to the First Assistant Postmaster-General, and 
accompany it with a statement of such facts as he may be in possession of respecting^ 
the publication and the reasons for his inability to decide as to its character. The 
First Assistant Postmasfcer-General will also decide any appeal from the decision of a 
postmaster by publishers whose publications have been excluded from the second class 
by the action of the postmaster. 

Seo. 189. Pofltmaster*8 Beoord of Second-olau Pablicatioiis. — ^Postmasters 

must keep a record of all the publications of the second class mailed at their post- 
offices, and submit a duplicate thereof to the office of the Third Assistant Postmaster- 
General, and must report on the first day of every month any changes made therein. 

Seo. 190. Postage on Second-claM Katter. — Publications of the second 
class, except as provided in section 239, when sent by the publisher 
thereof, and from the office of publication, including sample copies, or 
when sent from a news agency to actual subscribers thereto, or to other 
news agents, shall be entitled to transmission through the mails at two 
cents a pound or fraction thereof^ such x>ostage to be prepaid, as now 
provided by law. (Act of March 3, 1879, § 11, 20 Stat, p. 359.) See sec- 
tion 192. 

See. 191. WeigMng of Seoond-olaBB Matter. — ^Periodical publications on 
their receipt at the post-office of mailing shall be weighed in bulk, and 
I)ostage paid thereon by a special adhesive stamp, to be devised and fur- 
nished by the Postmaster-General, which shall be affixed to such matter, 
or to the sack containing the same, or upon a memorandum of such mail- 
ing, or otherwise, as the Postmaster-Oeneral may, from time to time, pro- 
\ide by regulations. (Act of June 23, 1874, § 6, 18 Stat., p. 233.) 

See. 192. Manner of Prepaying seeond-olaBs Matter. — Publishers and news 

agents must tender their newspapers and periodicals intended to be sent through the 
mails at the post-office of mailing, so that they may be weighed in bulk. The postage 
thereon must then be prepaid, according to the weight of the matter to be mailed, by 
special adhesive stamps, known as newspaper and periodical stamps, which are fur- 
nished by the Department to postmasters for that purpose. Unbound back nombers 
of a regular second-class publication may be sent at the rate of two cents per pound. 
See section 159. 

See. 193. "Begnlar Subsoribeni** Defined. — ^A regular subscriber is a per- 
son who has actually paid, or undertaken to pay, a subscription price for a newspaper, 
magazine, or other periodical, or for whom such payment has been made, or under- 
taken to be made, by some other person. But, in the latter case, such payment must 
have been made or undertaken with the consent or at the request of the person to 
whom such newspaper, magazine, or periodical is sent. Consent is to be implied in 
the absence of objection by the party to whom the publication is sent. 

Seo. 194. Evidenoe of Subsoription-liBt loay be Eequired. — If a postmaster 

has reason to doubt that a publication offered for mailing as second class matter has a 
legitimate list of subscribers, ho may require the publisher thereof to satisfy him that 
it has, before permitting such publication to be mailed at the rates prescribed in sec- 
tion 190. 

See. 195. Sample oopiee at Seeondsdaaa Bates. — ^By section 185 subscriber 

ship is made one of the tests of the bona fide character of a publication. A publica 
tion having no legitimate list of subscribers cannot be admitted to the second olass 
except as provided in section 196. When once determined to be entitled to transmission 
as second-class matter, the distinction in favor of subscribership in the circulation of 
second-class matter, which was made necessary by former laws, is by section 190 aban* 
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doned, and sample copies of second-olass publications may, when sent from an office 
of publication, or a news agency, be forwarded in the mails at the same rates as to 
sQbscribers, to wit, at two cents per pound or fraction thereof. 

Seo. IM. Admission of Hew Pablications to Seeond-class Bates. — A tem- 
porary permit, in writing, shall be granted by a postmaster to a publication when the 
first issue of the same shall be presented, accompanied by an affidavit ftom the pub- 
Iwher thereof that the publication is published for the purposes named in section 185, 
imlesB the postmaster shall be satisfied from internal evidence furnished by the publi- 
c&tion itself that it comes within the proviso of that section. When such temporary 
pennit shall be granted, the publication shall be entitled to pass In the mails at the 
rate of two cents per pound or fraction thereof. Such temporary permit shall be re- 
volted by the postmaster in case the publication shall have so changed its character 
is to make it no longer Irithin the conditions named in section 185. A duplicate of 
sQch temx>orary permit shall be forwarded to the First Assistant Postmaster-General 
whenever issued. 

See. 197. Penalty for sabmitting £Btlse evidence as to a publication. — Adj 
person who shall submit, or cause to be submitted {for transportation in 
tU mails) any false evidence to the postmaster relative to the character 
of his publication, shall be deemed guilty of a misdemeanor, and upon 
conviction thereof in any court of comx)etent jurisdiction, shall for every 
snch offense be punished by a fine of not less than one hundred dollars 
iior more than live hundred dollars. (Act of March 3, 1879, § 13, 20 
Stat, p. 359.) 

Sec. 198. Postmasters to report the Submission of false Evidenoe. — ^When- 

erer a postmaster is of opinion that a publisher has submitted to him any false state- 
ments respecting the character of his publication, either as to its office of publication, 
or as to its list of subscribers, or as to any other fact which the postmaster may have 
deemed it his duty to ascertain, in order to determine whether the publication was 
entitled to admission to the second class, he should report the case, with all the evi- 
dence in hia posnession, to the First Assistant Postmaster-General and await his instruc- 
tions. 

See. 199. Entry of Second-class Publications. — ^After a publication has been 

determined to be of the second class, the publisher thereof may, if he desire, formally 
enter the same at the XK)st-of!ice where mailed, and print upon each copy thereof the 

words ^'Entered at the post-office at as second-class matter." Publications so 

entered, and having printed upon each copy the words of entry, may be exchanged at 
Mcond-class rates, with other second-class publications, and may be regularly sent at 
second-class rates, as complimentary, to customers, or business agents of the publication) 
and to other persons solely in the interest of the publication itself or of its publish" 
er* OT employ^ as such. The formal entry will consist in a written notification of the 
pnblisher'a desire to the postmaster, who will forward a copy of such entry to the First 
Assistant Postmaster-General. The unauthorized printing by a publisher of the word* 
of entry herein prescribed, or their equivalent, will render him liable to the penalty 
prescribed in section 197. Postmasters should take pains to caU the attention of pub- 
^cTs to this section and invite them to enter their publications as herein set forth. 

Sec. 200. Hewsragents Applying for SecondLclass Bates must make and file 

^ththe postmaster at their post-office of mailing a statement signed by them showing 
the names of the periodicals which they thus mail, the post-offices, respectively, to which 
tney are directed, and the number of such subscribers to each, with the dates to which 
^ir respective subscriptions extend. On all packages of seoond-ola^s matter maUed 
1> J news-agents to news-dealers the word news-dealer must form part of the address. 

Sec. 801. Evidence Required of HewaAgents. — ^In order to enable news- 
agents to transmit matter of the second class at pound rates, which is not published 



7€ POSTAL LAWS AND KEGULATIONS. 

« 

within the delivery of the post-office of mailing, they must famish evidence that the 
periodical so offered has been inspected and admitted to the second class by the post* 
master at the post-office of publication. The most satisfactory evidence of such iu- 
spection and approval will be when, in some conspicuous portion of its title page or 
cover, the periodical bears the printed words of entry prescribed in section 199. 

Seo. 202. Hews-agents Defined. — No person is a news-agent within the 

contemplation of the law by virtue of his acting simply as a local or traveling agent 
for a publication. He must be engaged in business as a news-dealer or bookseller in 
order to be entitled to send newspapers and periodicals at the pound rat^s. 

Sec 203. Sample Copiei Defined. — Sample copies of publications of the 

second class, which are entitled to transmission through the mails at two ceut« & 
pound, are defined to be copies sent to persons not subscribers, for the purpo«ie of in- 
ducing them either to subscribe for or to advertise in the publication, or to agents, or 
to persons desiring to become agents, or whom the publisher may wish to induce to 
act as agents, to be used by them in procuring subscriptions and advertising. Any 
number, of copies of any number of different editions of a seicond-class publication 
may be sent at any one time as sample copies. The primary design of a publisher in 
sending out sample copies is to increase the subscription-list and advertising patron- 
age of his publication, and tbe law permits him to send such copies at the most favored 
rates, in the expectation that the correspondence resulting therefrom, and the in- 
creased circulation of the publication to regular subscribers, will augment the postal 
revenues. See section 195. 

Seo. 204. Extra Sumbeni not Sample Copies. — Publishers will not be per- 
mitted, however, to use the exceptional advantages given to them by the law so as to 
defraud the Postal Department by mailing as sample copies extra numbers of their 
publications ordered by advertisers, or by campaign committees, or by other persons, 
to be sent to specified addresses, and apparently intended, from the nature of the con- 
tents or of marked portions thereof, to serve the business, political, or personal inter- 
ests of the person or persons ordering the same. Such copies are third-class matter, 
and must be prepaid by stamps at the rate of one cent for each two ounces or frac- 
tional part thereof. 

Seo. 1^. Sample Copies to be Mailed Separately. — Sample Copies of sec- 
ond-class publications should be put up in single wrappers, and each package addressed 
to a person or firm should be plainly marked, in printing or writing, sample copy. 

See. 206. Supplements Admitted as Seoond-olass Matter. — ^Publishers of 
matter of the second class may, without subjecting it to extra postage, 
fold within their regular issues a supplement; but in all cases the 
added matter must be germane to the publication which it supplements, 
that is to say, matter supplied in order to complete that to which it is 
added or supplemented, but omitted from the regular issue for want of 
space, time, or greater convenience, which supplement must in every 
case be issued with the publication. (Act of March 3, 1879, § 16, 20 
Stat, p. a59.) 

Seo. 207. Definition of Supplements. — ^A supplement is held to be matter 

proper to be inserted in the publication to wliicb it is added, but not inserted for 
want of space, or want of time, or because it is more conrenient regarding space or 
time, or either, that it should be printed on a separate sheet. It is not indispensable 
or necessary that the sheet should be printed at the office of the publication to which 
it is intended to be a supplement ; but if printed there or elsewhere, to be considered 
or treated as a supplement, it must be printed with the intention and purpose only of 
supplying an integral portion of the publication to which it professes to be a supple- 
ment, and not for another distinct and separate use. It should have direct relation 
to the publication supplemented, so that without it the publication supplemented 
would be incomplete. 
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See. 208. Handbills and Poflten not Supplements. — ^The two preceding 

aectioni! cannot be construed to admit ''handbills'' or ''posters" as supplements. 
Handbills and posters are subject to the rate of postage of one cent for each two 
ounces or fraction thereof; and when such matter is inclosed in a newspaper and sent 
to regular subscribers it subjects the package to postage at the higher rate of one 
cent for each two ounces. Should the package reach the post-office of delivery with- 
out any evidence of prepayment, double the prepaid rate must be charged. 

See. 209. Examination of Second-olass Matter. — ^Matter of the second class 
may be examined at the [post-]office of mailing, and if found to contain 
matter which is subject to a higher rate of postage, such matter shall 
be charged with postage at the rate to which the inclosed matter is sub- 
ject : Pravidedj That nothing herein contained shall be so construed as 
to prohibit the insertion in periodicals of advertisements attached per- 
manently to the same. (Act of March 3, 1879, § 12, 20 Stat., p. 3o9.) 

Sec 210. Prohibited Advertisements in Second-class Matter. — Advertise- 
ments in the form of separate sheets in the body of periodical publications which are 
inserted for conyenience and are for the purpose of being removed and put to sepa- 
rate use, are not ''attached permanently" to such periodical within the meaning of 
the preceding section, and when so inserted will subjeet the periodicals in which they 
are found to the rate of one cent for each two ounces or fraction thereof; bat this 
mnst not be held to apply to bills, receipts, and orders for subscription to such period- 
ieals, which are permitted by the proviso to section 233. 

See. 211. Detention of Snspeoted Second-olass Matter. — ^When the postmas- 
ter at the post-office of mailing shall have reason to believe that any publisher or news- 
agent has violated the provisions of section 209 by depositing third-class matter in 
any post-office, for transmission through the mails as matter of the second class, 
he may, at his discretion, retain the suspected matt>er, notifying the publisher or 
news agent at once of his action, and report the facts to the Fostmaster-Qeneral. 
If Huch third-class matter shall by inadvertence reach its destination, the postmaster 
at the post-office of destination must collect the postage due thereon as prescribed by 
law. 

See. 212. Foreign Pnblieations admitted as Seoond-elass Hatter. — Foreign 
newspapers and other periodicals of the same general character as those 
admitted to the second class in the United States, may, under the direc- 
tion of the Postmaster-General, on application of the publishers there- 
of or their agents, be transmitted through the mails at the same rates 
as if published in the United States. Nothing in this act shall be so 
constnied as to allow the transmission through the mails of any publi- 
cation which violates any copyright granted by the United States. (Act 
of March 3, 1879, § 15, 20 Stat., p. 359.) 

Beo. 213. Examination of Foreign Publications. — Agents of foreign publi- 
cations, who may desire to secure the benefits of the second-class rates of postage for 
the transmission of such publications in the domestic mails should make application 
to the postmaster at the x>ost-offlce where they desire the same to be mailed, and if 
the postmaster is of opinion, after an examination of the publications submitted, 
that they are in their essential features similar to domestic publications transmitted 
in the mails at the second-class rates, he will, upon their complying with the pro- 
Tisions of section 200, and filing an affidavit that the publications submitted come 
^thin the first and second conditions of section 185, and that they have a legiti- 
mate list of subscribers in the country where they are published, admit them to the 
mails on the same terms as domestic publications. 
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Sea 214. Infringement of Copyright by Foreign PablioatiDns. — ^Whenever 

the owner of any copyright granted by the United States, or his authorized repre- 
sentative, author, or publisher, shall make complaint to a postmaster that any for- 
eign publication admitted to the mails at the second-class rates is or has violated such 
copyright, such postmaster will cause such owner or representative to submit to liiin 
in writing the name of the publication thus offending, where the same is published, 
who are the agents for the same, if there be agents in the United States, and to ac- 
company such statement with a certified copy of the title or description furnislied 
such author or publisher by the Librarian of Congress. The postmaster will then for- 
ward such statement and certified copy to the First Assistant Postmaster-General and 
await his instructions. 

Sec. 216. Thirdsdaaa Matter and Postage thereon. — Mail-matter of tlie 
third class shall embrace books, transient newspaper^, and periodicals, 
circulars, and other matter wholly in print (not included in section 184), 
proof-sheets, corrected proof-sheets, and manuscript copy accompanying 
the same, and postage shall be paid at the rate of one cent for each two 
ounces or fractional part thereof, and shall fhlly be prepaid by postage- 
stamps afiObced to said matter. (Act of March 3, 1879, § 17, 20 Stat., p. 
359.) 

Sec 216. Proof<«heet8 Defined. — ^The provisions of the preceding section 

relative to "proof-sheets" should not he construed so as to limit the corrections to be 
made to those of a typographical or merely verbal nature, such as the use of wrong 
lettorSi nor to the exclusion of any new matter which the author may desire to insert 
in order to put the intended publication in the form in which he desires it to be pub- 
lished. Any correction or change of words or sentenceSi or the insertion of entirely 
new sentences, if made for that purpose, does not affect its character as a corrected 
proof-sheet, nor subject it to a higher rate of postage. All marginal notes necessary 
to the execution of the work are allowable; but they should not extend beyond it aud 
embrace matter of the nature of i>ersonal correspondence. 

Seo. 217. droolars Defined. — The term <^ circular" is defined to be a 
printed letter, which, according to internal evidence, is being sent in 
identical terms to several persons. A circular shall not lose its charac- 
ter as such when the date and the name of the addressed aud of the 
sender shall be written therein, nor by the correction of mere typograph- 
ical errors in writing. (Act of March 3, 1879, § 18, 20 Stat., p. 360.) 

See. 218. Circnlan mailed in bulk fbr Postmasters to Distribute. — When 

circulars, handhillS) advertising sheets, transient newspapers, or any other printed 
matter of the third class, is sent in hulk from one post-office to another, with the in- 
tention of having them distributed throughout the boxes, or general delivery of the 
post-office to which they are addressed, or by letter-carriers, the bulk-package must 
not exceed four pounds in weight, and must be fully prepaid at the rate of one cent 
for each two ounces or fraction thereof, and the proper drop rate at the post-office of 
destination must be affixed by the sender to each separate circular or package. 

See. 219. Printed Matter Defined.— << Printed matter" within the intend- 
ment of the law is defined to be the reproduction upon paper, by any 
process except that of handwriting, of any words, letters, characters, 
figures, or images, or of any combination thereof, not having the char- 
acter of an actual and personal correspondence. (Act of March 3, 1879, 
§ 19, 20 Stat., p. 360.) 

Seo. 220. Manifolding and Type-writing not Printing. — 'So description of 
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matter prepared by the '< manifold process" or the ''type-Tvriter," can be regarded as 
A reprodaction, and hence snch matter cannot be transmitted in the mails at the rate 
for third-class matter. 

See. 221. Fonrth-olass Matter. — ^Mailable matter of the fourth cla«a shall 
embrace all matter not embraced in the first, second, or third class, 
which is not in its form or nature liable to destroy, deface, or otherwise 
damage the contents of the mail-bag, or harm the x)ersou of any one en- 
gaged in the postal service, and is not above the weight provided by 
law, which is hereby declared to be not exceeding four pounds for each 
package thereof, except in case of single books weighing in excess of 
that amount, and for books and documents published or circulated by 
order of Congress, or official matter emanating from any of the Depart- 
ments of the Government, or from the Smithsonian Institution, or which 
is not declared non mailable under the provision of section [225] {thirty- 
et^ftf hundred and ninety-three of the Revised Statutes^ as amended by the 
act of July 12, 1876), or matter appertaining to lotteries, gift concerts, or 
fraudulent schemes or devices. (Act March 3, 1879, § 20, 20 Stat., p. 360.) 

See. 222. TTnmailable Matter. — ^Liquids, poisons, explosive and inflamma- 
ble articles, fatty substances easily liqnefiable, live or dead animals (not stuffed), live 
insects, and reptiles, fruits or vegetable matter liable to decomposition, comb honey, 
pastes or confections, guano, and other substances exhaling a bad odor, are regarded 
as in themselves, either from their form or nature, within the inhibitions of the pre- 
ceding section, and under no circumstances must they be admitted to the mails. 

See. 223. PreeautionB against Injury to the Kails. — Other articles of the 

fonrth class which, unless properly secured, might destroy, deface, or otherwise dam- 
age the contents of the mail-bag, or harm the person of any one engaged in the i^ostal 
service, may be transmitted in the malls when they conform to the following condi- 
tions: 

Ist They must be placed in a bag, box, or removable envelope made of paper, cloth, 
or parchment. 

2cL Such bag, box, or envelope must again be placed in a box or tube made of metal 
or some hard wood, with sliding, clasp, or screw lid. 

3d. In case of articles liable to break, the inside box, bag, or envelope must be sur- 
ronnded by sawdust, cotton, or spongy substance. 

4th. In case of sharp-pointed instruments, the points must be capped or encaaedf so 
that they may not by any means be liable to cut through their inclosnre, and where 
they have blades, such blades must be bound with wire, so that they shall remain 
firmly attached to each other. 

5th. The whole must be capable of easy inspection. Seeds, or other articles not 
prohibited, which are liable, from their form or nature, to loss or damage, unless spe- 
cially protected, may be put up in sealed envelopes, provided such envelopes are made 
of material sufficiently transparent to show the contents clearly, without opening. 

See. 224. Postmasters Responsible for Admission of Improper Matter. — ^Post- 
masters will be expected to exercise the greatest care respecting the admission of arti- 
cles of the fourth class 1o the mails. Whenever any article shall be offered for mail- 
ing which is not specially declared unmailable by the provisions of section 222, but 
which postmasters may regard as liable to ii^ure the mails or harm the persons of 
those handling the same, even when complying with the conditions of the preceding 
section, they will refuse to receive such article for mailing. 

See. 225. Obsoene Matter Prohibited in the Mails. — Every obscene, lewd, 
or lascivious book, pamphlet, picture, paper, writing, print, or other 
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publication of au indecent character, and every article or thing designed 
or intended for the prevention of conception or procuring of abortdon, 
and every article or thing intended or adapted for any indecent or im- 
moral use, and every written or printed card, circular, book, pamphlet, 
advertisement, or notice of any kind giving information directly or in- 
directly, where, or how, or of whom, or by what means, any of the here- 
inbefore mentioned matters, articles, or things may be obtained or made, 
and every letter upon the envelope of which, or postal card upon which, 
indecent, lewd, obscene, or lascivious delineations, epithets, terms, or 
language may be written or printed, are hereby declared to be non-mail- 
able matter, and shall not be conveyed in the mails, nor delivered from 
any post-office nor by any letter-carrier ;' and any person who shall know- 
ingly deposit, or cause to be deposited, for mailing or delivery, any- 
thing declared by this section to be non-mailable matter, and any per- 
son who shaU knowingly take the same, or cause the same to be taken, 
from the mails for the purpose of circulating or disposing of, or of aiding 
in the circulation or disposition of the same, shall be deemed guilty of a 
misdemeanor, and shaU for each and every offense be fined not less than 
one hundred dollars nor more than five thousand dollars, or imprisoned 
at hard labor not less than one year nor more than ten years, or both, 
at the discretion of the court. (E. S., § 3893, as amended by act of 
July 12, 1876, 19 Stat, p. 90.) 

Seo. S26. Lottery drcidars Prohibited in the Mails. — It shall not be law- 
fill to convey by mail, nor to deposit in a post-office to be sent by mail, 
any letters or circulars concerning lotteries, so-called gift concerts, or 
other similar enterprises offering prizes, or concerning schemes devised 
and Intended to deceive and defraud the public for the purpose of ob- 
taining money under false pretenses ; and a penalty of not more than 
five hundred dollars, nor less than one hundred dollars, with costs of 
prosecution, is hereby imposed upon conviction, in any Federal courts, 
of the violation of this section. (B. S., § 3894, as amended by act of 
July 12, 1876, 19 Stat., p. 90.) 

Seo. 227. Lottery AdvertisementB in Seoond-olass PablioationB. — ^When a lot- 
tery advertiBement is inserted in the columns of a regular issue of a newspaper, and 
sent firoin the office of publication or a news agency to hona-fide subscribers, such 
paper cannot be excluded firom the mails under the law in regard to lotteries; but a 
part of such paper, or a supplement or extra thereof, or any other printed matter 
evidently issued and offered for mailing for the purpose of circulating a lottery adver- 
tisement, should be excluded from the mails. 

Seo. 228. PostmsMterB Besponsible for Adndtting Obscene Hatter to the 

Kails. — Postmasters will be expected to rigidly exchide firom the mails any and all of 
the articles enumerated in section 225, and the Department will hold them" account- 
able for any dereliction of duty respecting the plain provisions of that section. When- 
ever a postmaster is in doubt as to whether a publication, print, picture, pamphlet, 
book, or writing comes within the statute, he will submit the same to the First Assist- 
ant Postmaster-General and await his instructions. 

Sec. 229. Postage on Ponrth-class Matter. — ^All matter of the fburth class 
shall be subject to examination and to a postage charge at the rate of 
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one cent an oance or fraction thereof, to be prepaid by stamps affixed. — 
(Xxit March 3, 1879, § 21, 20 Stat, p. 360.) 

See. 330. Treatment of TTnmailable Matter Seaching its DestinatioxL — ^If 
any matter excluded from the mails [by the preceding section of this ocf], 
except that declared non-mailable by section [225] {thirty-eight hun- 
dred and ninety-three of the Revised Statutes as amended) shall, by inad- 
vertence, reach the office of destination, the same shall be delivered in 
accordance with its address : Provided^ That the party addressed shall 
fiimish the name and address of the sender to the postmaster at the 
office of delivery, who shall immediately report the facts to the Post- 
master-Gleneral. K the person addressed refuse to give the required 
information, the postmaster shall hold the package subject to the order 
of the Postmaster-Oeneral. All matter declared non-mailable by sec< 
tiou 225 [thirty-eight hundred and ninety-three of the Revised Statutes as 
amended]^ which shall reach the office of delivery, shall be held by the 
postmaster at the said office subject to the order of the Postmaster- 
General. (Act of March 3, 1879, §. 21, 20 Stat., p. 360.) 
See section 475. 

See. 231. Pennissible AdditionB to other than TirBt-cbuM Matter. — ^Mailable 
matter of the second class shall contain no writing, print, mark or sign 
thereon or therein, in addition to the original print, except as herein 
provided, to wit, the name and address of the person to whom the mat- 
ter shall be sent, and index figures of subscription'book, either written 
or printed, the printed title of the publication, the printed name and 
address of the publisher or sender of the same, and written or printed 
vords or figures, or both, indicating the date on which the subscription 
to such matter wiU end. Upon matter of the third class, or upon the 
wrapper inclosing the same, the sender may write his own name or ad- 
dress thereon, with the word ^^from" above and preceding the same, 
and in either case may make simple marks intended to designate a word 
or passage of the text to which it is desired to call attention. There 
may be placed upon the cover or blank leaves of any book or of any 
printed inatter of the third class a simple manuscript dedication or in- 
scription that does not partake of the nature of a personal correspond- 
ence. Upon any package of matter of the fourth class the sender may 
write or print his own name and address, preceded by the word " from," 
and there may also be written or printed the number and names of the 
articles inclosed ; and the sender thereof may write or print upon or at- 
tach to any such articles by tag or label, a mark, number, name, or let- 
ter, for purpose of identification. (Act of March 3, 1879, § 22, 20 Stat, 
p. 360.) 
Bee. 832. Personal Correspondence ITegatlYely Defined. — ^The character of 

personal correspondence referred to in the preceding section cannot be aacribed to 
the following, yiz : Ist. To the signature of the sender or to the designation of his 
luune, of his profession, of his rank, of the place of origin, and of the date of dispatch. 
^- To a dedication or mark of respect offered by the sender. 3d. To the figures or 
*igna merely intended to mark the passage of a text, in order to call attention to thera. 

6PL 
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f 
4th. To the prices added upon the quotations or prices current of exchange or znar- 
kets, or in a book. 5th. To all printea commercial papers filled out in writing, sucli 
as papers of legal procedure, deeds of ^11 kinds, way bills, or bills of lading, invoiceH, 
and the various documeLts of insuriyice companies, circulars, handbills, &,c, 6th. 
To instructions or requests to postmasters to notify the sender in case of the non- 
delivery of other than first-class matter, so that he may send x>ostage for its return. 
See section 465. 

Seo. 233. Letter-postage and Penalty for Prohibited Writing or Printing. — 
Matter of the second, third, or fourth class, containing any writing or 
printing other than indicated in [the preceditig] section [231 and 232], or 
made in the manner other than therein indicated shall not be delivered 
except upon the payment of postage for matter of the first class, deduct- 
ing therefrom any amount which may* have been prepaid by stamps 
affixed to such matter ; and any person who shall conceal or inclose any 
matter of a higher class in that of a lower class, and deposit, or cause 
the same to be deposited, for conveyance by mail, at a less rate than 
would be charged for both such higher and lower class matter, shall, for 
every such offense, be liable to a penalty of ten dollars : Provided^ hotc- 
ever^ That nothing herein contauied shall be so construed as to prevent 
publishers of the second class and news-agents from inclosing, in their 
publications, bills, receipts, and orders for subscription thereto; but 
such bills, receipts, and orders shall be in such form as to convey no 
other information than the name, location, and subscription price of the 
publication or publications to which they refer. (Act of March 3, 1879 
§ 23, 20 Stat, p. 361.) 

Seo. 231. Porm of Bilb Accompanying Second-class Matter. — Bills printed 

or written in siibstantiaUy the foUowing form are held by the Department to be 

Within the intendments of the preceding section : 

Nkw York, , 187 . 

Office of 

The Weekly, 

37 Park Eow. P. O. Box, 4295. 



To the Weekly, Dr. 

Sabscription, postage included, $3.20 in advance. Terms cash. 

Remittances should be made by postal money order or draft on New York in name of 



Received payment, 1879, for the Weekly, 

No objection can be urged to a bill which includes the names of more than one pn1>. 
lication, and their terms of subscription, provided they are all published by the same 
individual or company, or sent by the same news-agent. The bill may include any 
period of subscription or any number of shipments to a news-agent. 

Sec. 235. ITewapapert to be Wrapped and SofSiciently Dried. — No newspa- 
pers shall be received to be conveyed by mail unless they are sufficiently 
dried and inclosed in proper wrappers. (R. 8., § 3883.) 

Sec 236. Kanner of Presenting Second-class Katter for Hailing. — ^In mail- 
ing publications of the second class they should in all cases be properly dried, folded, 
and addressed. It is certainly no part of the duty of a postmaster or his assistants to 
fold newspapers so that they can be placed in the boxes, &c., for delivery; and in 
case a publisher persists in sending them without being properly folded, after being 
notified to put them up so that they can be promptly assorted and delivered, the post- 
master would be Justified in not distributing them with the regular mail. 



1 
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Newspapers folded to the size of 9 hj 12 iaclies are considered sufficiently folded 
eo that th6j could be placed in the boxes of a post-office with little or no inconven- 
ience. 

See. S37. Mannar of Presenting Third-elau Matter for Mailing.— Printed 

matter must be either placed under band, upon a roller, between boards, in a case 
open at one side or at both ends, or in an unenclosed envelope, or simply closed in such 
a manner as not to conceal the nature of the packet, or, lastly, tied by a string easy 
to nnfasten. 

Address cards, and all printed matter presenting the form and consistency' of an un- 
folded card, may be forwarded without band, envelope, fastening, or fold. 

8e& 238. What a Package of Thirdsdaaa Matter May Contain.— A package 

of third-class matter may contain any number of articles of that class. All legitimate 
binding, mounting, or covering of a book| 6cc,, or of a portion thereof, is permissible 
whether such binding, &o., be loose or attached; as also rollers in the case of prints 
or maps, markers (whether of paper or otherwise), in the case of books, pens, or pen- 
cils, in the case of pocketbooks, &o., and, in short, whatever is necessary for the safe 
tnnsmission of such articles, or usaally appertains thereto ; but the binding, rollers, 
pens, or pencils, &,c., must not he sent as separate packages at third-class rates. 

Sec 239. Free County Pnblications. — Publications of the second cla^s, 
oDe copy to each actual subscriber residing in the county where the 
s^ame are printed, in whole or in part, and published, shall go free through 
tlie mails ; but the same shall not be delivered at letter-carrier offices, 
or distributed by carriers, unless postage is paid thereon at the rate pre- 
scribed in section [190] : Provided^ That the rate of postage on newspa- 
pers (excepting weeklies) and periodicals not exceeding two ounces in 
weight, when the same are deposited in a letter-carrier oflftce for deliv- 
ery by its carriers, shall be uniform atone cent each ; periodicals weigh- 
ing more than two ouuces shall be subject, when delivered by such car- 
riers, to a postage of two cents each, and these rates shall be prepaid by 
stamps affixed. (Act of March 3, 1879, § 25, 20 Stat., p. 861.) 

See. 240. Postage on Beoond-olass Matter at Free-Delivery Post-Offlces. — 

Mailable matter of the second class deposited in a lelter-carrier i>ost-offlce for local 
deliTery shaU be delivered through boxes or the general delivery on prepayment of 
postage at the rate of two cents per pound, but when delivered by carriers the follow- 
ing rates must be prepaid by postage-stamps affixed : on newspapers (except weeklies) 
one cent each without regard to weight; on periodicals not exceeding two ounces in 
weight, one cent each ; on periodicals exceeding two ounces in weight, two cents 
each. The rate on weekly newspapers of the second class deposited by the publisher 
in s letter-carrier post-office for local delivery is two cents per pound, whether the 
Hsme are deUv^^ed by carriers or through boxes or the general delivery. 

See. 841. Beoond-olaaa Matter at P^ee-Delivery Oi&oes, how Separated. — ^Sec- 

oiid-class matter for city delivery, where the carrier system is established, should be 
Kparately made up at the office of publication — ^that for delivery by the carriers of a 
post-office being put in one package or bundle— each article of mail-matter therein 
properly stamped, and that for delivery through the boxes of the post-office by itself. 
If the separation is not made at the office of publication, each paper or periodical not 
properly stamped must be placed in the boxes or at the general delivery for delivery 
tflwefrom. 

he. MS. Free County Publications must be Mailed by Themflelvee. — ^When 

ft publisher of a newspaper sends in the mails a package of his papers, a portion in- 
tended for subscribers residing within the county in which the )»aper is printed (in 
^bole or in part) and published, and the remainder intended for subscriberB residing 
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in another county, he must pay postage on the entire package at the pound rates. 
The publisher should make two packages, one for the subscribera residing in the 
county and one for those out of the county, the former to gq free under section 239. 

Seo. 218. Pablioations with Offloas in two Oountiei Free in Neither. — No 

publication of the second class claiming more than one office of publication in different 
counties is entitled to pass in the mails free in either county, unless the publisher 
elect which office he will regard as his office of publication. In that event the publi- 
cation shall go free in that county only. The postmaster at the post-office thus selected 
should notify the postmaster at the other post-office of such selection. The provisions 
of this section are not applicable, however, to publications claiming or having more 
than one office of publication which do not claim free county circulation. 

Sec 244. Sample Copies of Free Connty Pablioations Subjeot to Postage. — 

Nothing in the act of March 3, 1879, can be 90 construed as to permit ''sample copies" 
of any publication to be mailed free in the county whore the same is printed or pub- 
lished ; they must be prepaid at the rate of two cents for each ]>ound. 

See. 245. Congressional Doonments Free of Postage. — Senators, Represent- 
atives, and Delegates in Congress, the Secretary of the Senate, and 
Clerk of the Honse of Representatives, may send and receive through tlie 
mail free, all public documents printed by order of Congress ; and the name 
of each Senator, Representative, Delegate, Secretary of the Senate, and 
Clerk of the House shall be written thereon with the proper designation 
of the office he holds, and the provisions of this section shall apply to 
each of the persons named herein until the first Monday of December 
following the expiration of their respective terms of office. (Act of March 
3, 1879, § 1, 20 Stat., p. 356.) 

See. 24(3. Congressional Record, and Extracts therefrom, Fre& — ^The Con- 
gressional Record, or any part thereof, or speeches or reports therein 
contained, shall, under the frank of a member of Congress, or delegate, 
to be written by himself, be carried in the mail free of postage under 
such regulations as the Postmaster-General may prescribe. (Act March 
3, 1875, § 5, 19 Stat, p. 343.) 

Seo. 247. Seeds and Reports from Agricidtiural Department Free. — Seeds 
transmitted by the Commissioner of Agriculture, or by any member of 
Congress or delegate receiving seeds for distribution from said Depart- 
ment, together with agricultural reports emanating .from that Depart- 
ment, and so transmitted, shall, under such regulations as the Postmas- 
ter-Oeneral shall prescribe, pass through the mails free of charge. And 
the provisions of this section shall apply to ex-members of (/ongress and 
ex-delegates for the period of nine months after the expiration of their 
terms as members and delegates. (Act of March 3, 1875, § 7, 19 Stat., 
p. 343.) 

Sec 248. Remailing of Congressional Documents after one Delivery. — It is 

competent for Senators and Representatives and other persons entitled to the franking 
privilege to send, when properly franked nnder the provisions of the law, packages of 
unaddressed free matter in bulk to any person by mail, to be separately addressed and 
remailed from another post-office. But such remailing can only be done once, unless 
it becomes necessary to forward in order to reach the party addressed, in which case 
the regulations relating to the forwarding of prepaid letters shall apply to the franked 
package. Except in the case of free matter sent in franked packages in bulk to a per- 
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son himself entitled to the franking privilege, each book, document or package entitled 
to be sent free in the mails mast separately bear the frank of a Senator, Bepresenta- 
live, or other person vested with the franking privilege. 

Sea 849. Letters, etc., on GoYemment Bnimesa Fre& — ^It shall be lawful to 
tranBmit throagh the mail, free of postage, any letters, packages, or other 
matters relating exclusively to the business of the Government of the 
United States : Provided^ That every such letter or package to entitle it 
to pass free shall bear over the words '^Official business" an indorse- 
ment showing also the name of the Department, and, if from a bureau 
or office, the names of the Department and bureau or office, as the case 
maybe, whence transmitted. And if any person shall make use of any 
such official envelope to avoid the payment of postage on his private 
letter, package, or other matter in the mail, the person so ofifending 
shall be deemed guilty of a misdemeanor, and subject to a fine of three 
hondred dollars, to be prosecuted in any court of competent jurisdiction. 
(Act of March 3, 1877, § 5, 19 Stat, 335.) 

See. 250. Penalty Envelopes for Official Matter. — ^For the purpose of carry- 
ing this act into effect, it shall be the duty of each of the Executive De- 
partments of the United States to provide for itself and its subordinate 
offices the necessary envelopes ; and in addition to the indorsement des- 
ignating the Department in which they are to be used, the penalty for 
the unlawful use of these envelopes shall be stated thereon. (Act of 
>Iarch 3, 1877, § 6, 19 Stat, 335.) 

See. 251. Extension of the two Preceding Sections. — ^The provisions of the 
[two preceding) \Jifth and sixth] sections \of the act entitled "An a4:t estab- 
lishing poat-routesj and for other purposes^^ approved March third, eighteen 
hundred and seventy-seven] for the transmission of official mail-matter, be, 
and they are hereby, extended to all officers of the United States Gov- 
ernment, and made applicable to all official mail-matter transmitted be- 
tween any of the officers of the United States, or between any such officer 
and either of the executive departments or officers of the government, 
the enve1ox>es of such matter in all cases to bear appropriate indorsements 
containing the proper designation of the office from which the same is 
transmitted, with a statement of the penalty for their misuse. And the 
provisions of said fifth and sixth sections are hereby likewise extended 
and made applicable to all official mail-matter sent from the Smithso- 
nian Institution : Provided, That this act shall not extend or apply to 
pension-agents or other officers who receive a fixed allowance as com- 
pensation for their services, including exjienses for postage. (Act of 
March 3, 1879, § 29, 20 Stat, p. 362.) 

The penalty-enveloiies prescribed under this and the two preceding sections must 
^ furnished by the various Departments at Washington to their subordinate officen 
throaghout the country. Official penalty-labels to be affixed to mail matter may 
aUo be furnished in lieu of or in addition to the official penalty-envelopes. The 
effect of these three sections is to substitute for official postage-stamps and official 
9Umped-envelopes furnished by the Post-Office Department, official penalty-envelopes 
ft&d official penalty-labels furnished by each Department to its own subordinates. 
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CHAPTER FIVE. 

SHIP AND STEAMBOAT LETTERS. 

Sec. j Sec. 

252. Jitters on ve«ael8 to and from foreign porta. | 259. No fee on foreign-iiddressed letters. 

253. Letters on inland steamboata. | 260. TSo fees to passengers or sailors. 

25i. Payment for ship-lettera. | 261. Letters on mail-steamboats, how disposed of. 

255. Doable postage on ship-letters. i 262. Account of ship and steamboat letters to be 

256. Definition of ship-letters. | kept. 

237. Manner of collecting ship-fees. 263. No fees to maU-vessels. 

258. Rating up posUge on ship-letters. 264. Printed ship-matter, how to be treated. 

Sec. 262. Letters on Veueb to and from Eoreign Forts.— The master of any 
vessel of the United States, bound from any port therein to any foreigu 
l)ort, or from any foreign port to any port of the United States, shall, 
before clearance, receive on board and securely convey all such maiis as 
the Post-Office Department, or any diplomatic or consular office of the 
United States abroad, shall oflfer ; and he shall promptly deliver the 
same, on arriving at the port of destination, to the proper officer, for 
which he shall receive two cents for every letter so delivered ; and upon 
the entry of every such vessel returning from any foreign port, the mas- 
ter thereof shall make oath or affirmation that he has promptly deliv- 
ered all the mail placed on board said vessel before clearance from the 
United States ; and if he shall fail to make such oath or affirmation, the 
said vessel shall not be entitled to the privileges of a vessel of the United 
States. (R. S., § 3976.) 

Sec. 253. Letters on Inland Steamboats. — The master of any steamboat 
passing between ports or places in the United States, and arriving at 
any such port or place where there is a i)ost-office, shall deliver to the 
postmaster, within tliree hours after his arrival, if in the day-time, and 
if at night, within two hours after the next sunrise, all letters and pack- 
ets brought by him, or within his power or control and not relating to 
the cargo, addressed to or destined for such port or place, for which he 
shall receive from the postmaster two cents for each letter or packet so 
delivered, unless the same is carried under a contract for carrying the 
mail ; and for every failure to so deliver such letters and packets, the 
master or owner of said steamboat shall be liable to a penalty of one 
hundred and fifty dollars. (R. S. § 3977.) 

Sec. 264. Payment for Ship-Letters. — ^The Postmaster-General may pay 
to the master or owner of any vessel not regularly employed in carrying 
the mail two ceiit« for ea^h letter carried by such vessel between ports 
or places in the United States, or from any foreign port to any port in 
the United States ; but all such letters shall be deposited in the post- 
office at the port of arrival. (R. S., § 3978.) 

Sec. 255. Double Postage on Ship-Letters. — All letters conveyed by ves- 
sels not regularly employed in carrying the mail shall, if for delivery 
within the United States, be rated with double postage, to cover the fee 
paid to the vessel. (R. S., § 3913.) 

Sec 266. Definition of ShipJiOtters. — The terms ship-letters and packets 
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embniee the letters and packets brought into the United States from foreign countries, 
or cAxried from one port in the United States to another, in any private ship or yessel 
not regalarly employed in carrying the mail, and in the latter case over a route where 
the mail is not regularly carried, before such letters have been mailed. 

See. 857. Manner of Collecting Ship-Fees ^The rates of postage are not 

to be increased on letters and packets carried in a private ship or vessel, from one port 
in the United States to another, though a part of the voyage he over a water declared 
to be a post-road. Thus, the Mississippi River, from New Orleans to the mouth, is a 
post-road; yet letters carried by ship between New Orleans and any other sea-port in 
the United St^^tes are subject to the usual ship-letter postage. But if the whole of the 
water between any two porta be a post-road by law, then inland postage will be 
char^^ed. It is the special duty of the postmaster at a port where vessels may enter 
to see that this section is strictly observed and enforced. Every such postmaster will 
obtain from the master of the ship or vessel a certificate specifying the number of let- 
ters, with the name of the ship or vessel, and place frt>m which she last sailed ; and 
upon each letter which has not been before mailed, and which shall be delivered into 
his post-office for mailing or delivery, he shall pay to the said master or owner two 
cents, and take his receipt therefor. 

Bee. 258. Bating np Postage on Ship-Letters. — At the i)ost-office where 

deposited such letters will be charged with double rates of postage, to be collected at 
the office of delivery; that is to say, six cents for the single weight if mailed, and four 
cents the single weight if delivered at the post-office; but if such letter has been pre- 
paid by United States stamps at such double rate of postage, no additional charge will 
1>e made, and all United States postage stamps affixed thereto will be recognized to 
the extent of their value as part payment. 

See. 259. Ho Fee on Foreign^ddressed Letters. — If such letter is addressed 

to any point in a foreign country, no fee will be allowed thereon by the postmaster to 
the cvrier. Such letters, however, should all be marked **Ship." 

See. 200. Ho Fees to Passengers or Sailors. — K the letters be delivered into 

the poet-office by a passenger or sailor, and not in behalf of the master, nothing is to be 
paid for them ; they are, nevertheless, to bo charged with double postage, and the 
number entered in the account of ship-letters, with the name of the vessel in which 
they were brought. They will then be forwarded as other ship-letters, the postage to 
he collected at the post-office of delivery. 

Sec. 261. Letters on Hail-steamboats, how Disposed of. — ^AU letters placed 

on a mail-steamboat, on which the mails are in charge of a route-agent, should go into 
the hands of such agent ; and on these letters the master of the vessel is not entitled to 
receive any compensation. None but letters on which at lea«t one full rate of postage 
has been paid should be received on such steamboat, and these should be duly mailed. 
Bat should any chance to be unpaid, they should be deposited by the route-agent in 
tbepost«office at the terminal point of his route, where the postmaster will treat them 
in all respects as other unpaid letters. 

See. 262. Acconnt of Ship and Steamboat Letters to be kept — ^Letters 

brought by steamboats should be marked "Steamboat'' at the time of receiving them, 
ftnd postmasters will keep an account of both ship and steamboat letters received, 
stating the sums paid for them and the postage chargeable thereon. 

Sec 268. Ho Fees to Hail-Vessels. — No fees will be allowed to any vessel 

or to any person on board any vessel which carries the mail, nor to any mail-carrier on 
any mail-route by land or water. 

Sec 264. Printed Ship-Hatter, how to be Treated.— Printed matter deliv- 
ered to a postmaster by the master of a vessel arriving ftom a foreign port, and not 
regularly engaged in carrying the mail, which is wholly unpaid, shall be forwarded 
^y such postmaster to its post-offlce of destination charged with double third-class 
nktes of dqipestlc postage, to be collected on delivery. No fee, however, shall be paid 
for such matter. 
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CHAPTER SIX. 

DELIVERT OF ORDDTART KAIL - KATTER.— WITHDRAWAL BY 
SENDER FROH FOST-OEEICE OF KATTER BEFORE ITS DIS- 
FATCH. 



Sec. 

265. Opening of nudU; placing matter on deliv- 

ery. 

266. Postmaaten may remove wrappers of pack- 

ages. 

267. Double i>ostage on nnpaid matter. 

268. Matter cannot be delivered until postage doe 

is paid. 
200. Weight of matter determined at post-ofBce of 
mailing. 

270. Fostage-dae stamps for insufficiently-paid 

matter. 

271. Penalty for fitiiling to affix postage-due 

stamps. 

272. Time of affixing postage-due stamps. 

273. Treatment of undelivered matter with post- 

age-due stamps thereon. 

274. Postage-due stamps on forwarded letters, 

how refunded. 

275. What persons are entitled to receive mail- 

matter. 

276. Letters addressed to flotitlons persons. 

277. Proof of identity required in doubtful cases. 

278. Letters opened through mistake. 



279. Mall-matter addressed to other post-offices not 

deliverable; exceptions. 

280. Mail-matter addressed in.care of another. 

281. Letters from the Pension Office. 

282. Under no pretext are letters in the mail to be 

opened. 

283. Mail-matter to be delivered according to offi- 

cial designation. 

284. Mail-matter addressed to minors. 

285. Mail-matter addressed to deceased persons. 

286. Mail-matter to be delivered to assignees, etc. 

287. Mail-matter addressed to a deftinct firm or 

corporation. 

288. Postmaster to require appointment of a re- 

ceiver. 
280. Decision of disputed claims to mail-matter. 

290. Iivjunctions of courts to be respected. 

291. Withdrawal oflettersfkx>m mailing post-office. 

292. Proof of identity of letter required. 

293. When to refuse application for withdrawaL 
204. Mail-matter beyond mailing post-offioe cannot 

be withdrawn. 



Seo. 266. Opening of Hails ; Placing Matter on Delivery. — XTpou the arrival 

of the mall at any x^os^~offic^y the mail sacks and pouches, or the packages in a mail- 
bag addressed to that post-office, and none other, should be opened. Every postmaster^ 
immediately upon the receipt of the mail, will, if possible, place the ]>ostmark of bis 
post-office upon every letter received in the mail, showing the date and the hour of 
the day when the letters were recelYcd. He will then look over the letters or pack- 
ages thus received to see if the postage thereon has been properly prepaid, noting on 
each letter or parcel the amount, if any, which is found to be due thereon, after which 
he will place the mail on delivery. 

Sec. 266. Postmasters may Remove Wrappers of Packages. — Postmasters at 
the office of delivery may remove the wrappers and envelopes &om 
mail-matter not charged with letter-postage, when it can be done with- 
out destroying them, for the purpose of ascertaining whether there is 
upon or connected with any such matter anything which would author- 
ize or require the charge of a higher rate of postage thereon. (R. S., 
§ 3882.) 

Seo. 267. Double Postage on Unpaid Matter. — ^If any mail-matter^ on which 
by law the postage is required to be prepaid at the mailing [post] office^ 
shall by inadvertence reach its destination without such prepayment, 
double the prepaid rates shall be charged and collected on delivery. 
(R. S., § 3898.) 

See. 268. Hatter Cannot be Delivered until Postage Due is Paid. — ^No mail- 
matter shall be delivered until the postage due thereon has been paid. 
(R. S., § 3900.) 
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Sec 269. Weight of Matter ]>etermmed at Post-Office of Hailing. — Inasmuch 

w, throagh evaporation or other cause, mail-matter not infrequently loses weight in 
transit, so that upon its arrival at the post-office of destination its weight may not 
conrespond with that indicated by the postage rated up at the post-office of mailing, 
postmasters are instructed that the weight at time of mailing determines the rate of 
postage, and they should collect the postage marked due accordingly. 

Sec. 270. Foetage-due Stamps for Insufficiently-paid Hatter. — ^All mail-mat- 
ter of the first-class upon which one full rate of x)ostage has been prepaid 
shall he forwarded to its destination, charged with the unpaid rate, to be 
coDected on delivery ; but postmasters, before delivering the same, or any 
article of mail-matter upon which prepayment in full has not been made^ 
shall afifix, or cause to be affixed, and canceled, as ordinary stamps are 
canceled, one or more stamps equivalent in value to the amount of post- 
age due on such article of mail-matter, which stamp shall be of such 
special design and denomination as the Postmaster-Oene^al may pre- 
scribe, and which shall in no case be sold by an^ postmaster nor re- 
ceived by him in prepayment of postage. That in lieu of the commis- 
sion now allowed to postmasters at [post] offices of the fourth class upon 
the amount of unpaid letter-postage collected, such postmaster shall re« 
ceive a cominission upon the amount of such special stamps so canceled, 
^he same as now allowed upon i)ostage stamps, stamped envelopes, postal 
cards, and newspaper and periodical stamps canceled as postages on 
matter actually mailed at their [post] offices : Frovidedy The Postmaster- 
General may, in his discretion, prescribe instead such regulation therefor 
at the [post] offices where free delivery is established as in his judg. 
ment the good of the service may require. (Act March 3, 1879, § 26, 
20 Stat, p. 361.) 

See. 271. Penalty for Failing to affix Postage-due Stamps. — ^Any postmaster 
or other person engaged in the postal service who shall collect, and fail 
to account for, the postage due upon any article of mail-matter which he 
may deliver, without having previously affixed and canceled such special 
stamps, as hereinbefore provided, or who shall fail to affix such stamp, 
shall be deemed guilty of a misdemeanor, and, on conviction thereof, 
shall be punished by a fine of fifty dollars. (Act March 3, 1879, § 27, 
20 Stat, p. 362.) 

See. 272. Time of affixing Postage-due Stamps. — ^At all post-offices where 

the free-delivery service has not been estabUshed, ]>06tuia8terB wiU not affix Ihe postage, 
due stamps until the delivery of the matter has been requested. At all free-delivery 
poRt-offlcesy matter which has not been sufficiently prepaid will be rated up, and 
P<wtage-due stamps of the necessary denominations will be affixed as soon as the mat- 
^r is received at the post-office, unless an order is on file for a letter to be forwarded^ 
in which case it will be forwarded without affixing the postage-due stamp. 

See. 273. Treatment of Undelivered Matter with Postage-due Stamps thereon. 

-^After the postage-duo stamps have been affixed at free-delivery post-offices, such mat- 
ter as may be refused, unclaimed, or cannot be delivered must be treated as required 
^ythe regulations. When sent to the Dead-Letter Office, credit must be claimed on 
tbe dead«letter bill for '^postage-due stamps canceled on undelivered mail-matter.'' 
^m returned to writer or redirected to another post-office within the United States, 
^ numbered postage-due bill, stating amount due and name of person &om whom it 
^4 to be oollectedy must be attached to and sent with eaoh letter. 
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Seo. 274. Pottage-due Stamps on Forwarded Letters, how Reflmded. — ^When 

a retained or forwarded letter, with postage-due stamps affixed and bill attached^ is 
received at any post-office from a free-delivery post-office, the receiving postmaster 
most detach the bill and return it by next mail, with reqnired amount of uncanceled 
stamps inclosed, to the issuing postmaster. In case of failure to get a return of a bill 
or stamps after a reasonable delay, iiostmasters at free-delivery post-offices may obtain, 
the proper credit and expose the delinquent receiving postmaster by making a dupli- 
cate bill (from the stub of the original), which they will attach to and incorporate in 
their regular dead-letter bilL This duplicate must be indorsed, in the blank space 
at the end, Duplicate, Ouiginal not returned, or Original returned without 
STAMPS. In forwarding to foreign countries mail-matter on which postage-due stamps 
have been canceled, the original bill, indorsed Foreign letter forwarded, must be 
attached to and incorporated in the regular dead-letter bill. 

Sec. 276. What Persons are entitled to receive Hail-matter. — ^Tbe persons 

entitled to articles of mail-matter received by mail are those whose names are in tlie 
address, aud the delivery should be either to the person addressed, or according to his 
or her order. The order is in some cases implied, as where a person is in the habit of 
receiving his mail through his son, clerk, or servant, and of recognizing the delivery 
to him. Mail* matter addressed to a firm may be delivered to any member of the firm, 
and, if addressed to several persons, may be handed to any one of them. 

See. 276. Letters addressed to Fictitions PersonSi etc. — Letters and pack- 
ages addressed to fictitious persons or firms, to initials, or to no particular person or 
firm, unless directed to be delivered at a designated place, as a post-office box, street 
and number, or to the care of a certain person or firm, or other certain place of de- 
livery, within the delivery of the post-oflice to which they are addressed, must be 
returned at the end of each month to the Dead-Letter Office. 

Sec. 277. Proof of Identity reqnired in Bonbtfol Cases. — A postmaster 

should, in all cases of doubt, require satisfactory proof of the identity of persons claim- 
ing mail-matter addressed for delivery at the post-office. GroAt care must be especially 
taken where such matter appears to be of value, and if the person calling for it be not 
the person addressed, or a member of his immediate family, it is safest to require a 
written order for its delivery. 

Sec. 278. Letters '< Opened through Mistake.** — If there be two or more 

persons of the same name, and a letter intended for one is delivered to another, and 
returned by him, the postmaster will reseal the letter in the presence of the person 
who opened it, and rec^uest him to write upon it the words, opened by me through 
MISTAKE, and sign his name ; he will then replace the letter in the post-office. 

Sec. 279. Hail-matter addressed to other Post-Offices not Deliverable. — ^Post* 

masters cannot deliver mail-matter which may be addressed to and deliverable froiu 
other post-offices, except in cases of matter addressed to a discontinued post-office 
nearest the post-office where such matter is held for delivery. Exception to this rule 
may be made in special cases, as when a letter arrives from a foreign country directed 
to a post-office other than that ^t the port of arrival, and the person acldressed is about 
to leave the country, or desires to answer at once by mail from that port. In such 
cases the postmaster, on being satisfied of the identity of the applicant, may deliver 
the letter. Exceptions may also be made in the case of Ambassadors and other diplo- 
matic representatives of foreign governments who may be temporarily residing else- 
where than within the delivery of the post-office to which their correspondence is 
directed. In the exceptional cases above provided for, the postmaster who delivers 
the letters shall report his action to the postmaster of the post-office to which they are 
directed. 

Sec. 280. MaiLmatter addressed in Care of Anofiier. — ^Where mail-matter 

reaches a XMMt-offloe addressed to a person in care of another, it is the duty of the ]>ost- 
master to deliver such matter to the person addressed, if so requested by him, rather 
than to the person to whose care it was addressed. 
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Seo. 281. Letters firom the Pension Office. — ^It is not proper to deliver a 

letter ^m the Pension Office to any one other than the person addressed, or to a mem- 
ber of his or hor family, or to a legal guardian of the pensioner, and under no circnm- 
stances is it allowable to deliver snch letters to an attorney, claim-agent, or broker. 

Sea 282. Under no Pretext are Letters in the Mail to be opened. — ^A letter 

once placed in the post-office is in the custody of the Department for transmission and 
delivery to the party addressed. Neither postmasters nor officers of the law have any 
aathority to open it under the pretext that there might be something improper or 
even criminal in it, or that would aid in the detection, or furnish evidence for tl^e con- 
viction, of offenders against the law. ' A letter of a criminal must, therefore, be deliv- 
ered to him unless he may otherwise direct. 

Sec 283. Mail-Matter to be delivered according to Official Designation. — 

Mail-matter directed to a public official by h^ title, or to an officer of a corporation, 
or person holding a position therein having an official designation, should be delivered 
to the person actually holding the office or other position designated in the address, not- 
withstanding the name of another person may also appear therein, the presumptive 
intention of the sender being that the article of mail-matter shall reach the officer, etc., 
addressed rather than the individual named. 

See. 284. Mail-Matter addressed to Minors. — In the case of minor children 

residing with their parents, and dependent upon them for maintenance and support, 
sach parents are entitled to control the correspondence of the aforesaid minors by di- 
recting the disposition to be made of mail-matter addressed to them, and where such 
minors reside temporarily away from their parents, the latter may delegate to another 
the right to receive mail-matter addressed to such minors, but such person must show 
to the postmaster written authority to receive the same before it can be delivered to 
him. 

Sec. 285. Mail-Hatter addressed to Deceased Persons. — ^3Iall-matter ad- 
dressed to a deceased person must in the first instance be delivered to his legal repre- 
sentatives. In case there are no legal representatives the letters should be delivered 
to the widow, if there be one, unless there are other claimants for the same, in which 
event the postmaster should report the case with all the facts to the First Assistant 
Po8tmaster-€reneral and await his instructions. 

See. 286. Mail-Matter to be deUvered to Assignees, etc. — When the busi- 
ness of a firm has been placed in the hands of an assignee or receiver, its letters should 
be delivered to the latter, on his presentation of proof of his appointment by a court 
or other competent authority* 

Sec 287. Mail-Hatter addressed to a Deftinct Finn or Corporation. — ^Mail- 
matter addressed to a firm or corporation which has ceased to exist must be delivered 
to the legal representatives. 

Sec 288. Postmaster to require Appointment of Beceiyer. — ^When a firm or 

company dissolves partnership, and contention arises as to whom the mail-matter ad- 
dressed to the former business firm or company, or its officials, shall be delivered, a 
postmaster, being forbidden by one party to deliver to another, should require the 
appointment of a receiver, retaining all mail-matter until said receiver is appointed ; 
and if no snch receiver is appointed, o^ no agreement between the contending parties 
is reached, before the expiration of thirty days from the date when delivery ceased, 
the letters in dispute, and all that may arrive thereafter (until an agreement is made 
OT receiver appointed), shall be sent to the Ketum-Letter Office marked in dispute. 

Sec 289. Decision of Disputed Claims to Mail-matter. — A postmaster is 

iiot required to decide disputes between members of a dissolved or existing firm as to 
the delivery of its mail-matter. If the firm is not dissolved, he should, if its mail has 
habitually been delivered by carrier, continue such delivery, instructing the carrier 
to hand the mail-matter to any of its members. If the delivery is through box or 
general delivery^ he will place the mail-natter therein to await the call of any author- 
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ized person. If the firm is diasolved, he will be governed in his action by the pro- 
vifdons of the preceding section. 

Seo. 290. Injunction of Conrta to be respected. — ^Where mail-matter may bo 

addressed to a firm which has ceased to exist, and having reached its destination, 
through the mails is claimed by difierent parties, and some of the claimants in order 
to determine their rights in the premises subsequently institute a snit against th.» 
others in the local courts, and obtain an order from the court ei^joining the postmaster 
from delivering the mail-matter to either party, the postmaster should respect the 
order of the court by retaining the same and delivering it to the parties who shall bo 
finally*determined by the court to be legally entitled to it. 

Sec 291. Withdrawal of Letters from Mailing Fostoffice.— To prevent 

fraud the postmaster must not permit any letter put into his post-office for transmia- 
sion by mail to be withdrawn by any person except the writer thereof, or, in case of a 
minor child, the parent or guardian of the same ; and the utmost care must be taken to 
ascertain that the person applying for such letter is really the writer, pai-ent, or 
guardian. 

Sec. 292. Proof of Identity of Letter required. — ^To enable him to know 

that the person applying for the withdrawal of a letter is the writer, the postmaster 
may reqture him, or his messenger, to exhibit to him the same superscription and seal 
that are upon the letter. And if the postmaster is satisfied that the handwriting aud 
seal are the same, he will permit the letter to be withdrawn, taking a receipt, and 
preserving it with the paper containing the superscription, and the order, if one were 
sent. If the person appl3^ng for the letter is the parent or guardian of the minor, the 
postmaster must require him to identify lihe particular letter by extrinsic evidence 
satisfactory to the postmaster. 

Sec. 293. When to refrise Application for Withdrawal — ^Postmasters shonld 

refuse all applications for the withdrawal of letters in cases where the necessary search 
would involve the delay of a mail, or retard the regular work of the post-office. 

Sec 294. Hail-matter beyond Hailing Postpoffice cannot be withdrawn; — 

After a letter, or any other article of mail-matter, has passed frx>m the mailing post- 
office, the delivery of it cannot be prevented or delayed by any one except upon the 
order of the Postmaster-General, to whom direct application must be made by the 
writer. 



CHAPTER SEVEN. 

LETTER-BOXES DT POST-OFFICES. 



Sec. 

295. Pofttmasters may erect boxes at their own ex- 

pense. 

296. Lock-boxes, etc., for box-holders at their ex- 

pense. 

297. Friends of owners of box to use the same, 

when. 

298. Postmasters to keep a list of box-holders. 
290. Failure of postmaster to make report of box- 
rents. 

300. Bent of boxes to be prepaid. 



Sec. 

301. Payment for boxes must bo qnart^rly. 

302. Box to be restricted to nse of one family, et« , 

303. PoHtmaster to leave record of box-receipts 

with successor. 

304. Postmaster should refuse to rent box for im- 

proper purposes. 

'305. Rent for private boxes. 

306. Postmasters not to disclose names of box- 
holders. 



• 

Seo. 296. Postmasters may erect Boxes at their own Expense. — Any post- 
master in other tban a building owned by tbe United States may erect boxes in his 
post-office at his own expense. These boxes are neither owned nor repaired by the 
Department^ but the revenues thereof must be reported quarterly to the Auditor of the 
Treasury for the Post* Office Department. 
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Bee. 296. Lock-boxes, etc., for Box-holden at their Expense. — ^Postmasters 
may allow box-holders who desire to do so to provide lock-boxes or 
drawers for their own use, at their own expense, which lock-boxes or 
drawers, upon their erection in any post-office, shall become the prop- 
erty of the United States, and be subject to the direction and control of 
the Post-Office Department, and shall pay a rental at least equal to that 
of other boxes in the same [post] office, or, if there be no other boxes 
in such [post] office, of boxes in other [post] offices of the same class, 
which rental shall be accounted for as other box-rents. (B. S., § 4052.) 

Sec 297. Friends of Owner of Box to use same, when. — Letters addressed 

to the friends of the owner of a box stopping temporarily with him may also be placed 
in the bos, if directed to his care or to the number of the box. But letters addressed 
to other persona residing in the same place, and living and doing business separate 
and apart from a box-holder, should w>t be placed in such box. 

Bee. 298. FostnaBters to keep a List of Box-holders. — ^Each postmaster 

most keep a list of all box-holders, with the number of the box assigned to each, and 
the time dnring which he has used it. This list will be examined by special agents, 
and be delivered to his successor in office. The postmaster must state in his quarterly 
returns the amount of box-rents collected in or on account of each quarter. 

• Seo. 299. FailuTe of Fostmasters to make Report of Box-rents. — ^The salaries 

of postmasteTS are based upon a sworn statement of the operations of their post-offices 
for the four quarters immediately preceding the adjustment or reatyustment furnished 
to the First Assistant Postmaster-General. When the postmaster fails to make any 
report, or reports a less amount of box-rents than that included in his salary, he is 
charged in the adjustment of his quarterly return, by the Auditor, with the full amount 
of box-rente included in his quarterly salary. 

See. SOOl Eent of Boxes to be prepaid. — ISo box at any post-office shall 
be assigned to the nse of any person nntil the rent thereof has been 
paid for at least one quarter in advance^ for which the postmaster shall 
give a receipt (R. S., § 3901. ) 

Sec 301. Payment for Boxes must be Quarterly. — ^Postmasters must rent 

the boxes and drawers in their post-oflSoes for one quarter (three months) only, the 
money to be paid in advance. The Department will insist upon a strict compliance 
▼ith this regulation. Boxes remaining unpaid for ten days from the expiration of a 
qaarter will be declared vacated. 

Sec. 303. Box to be restrioted to Use of one Family, eto. — ^A person renting 

« 

a post-office box is entitled to have the letters of his family put into it. Each box 
mast be restricted to the use of one family, firm, or corporation. 

See. 303. Postmaster to leave Reoord of Box-reoeipts with Sneeessor. — 

When a postmaster retires from office he must leave in the hands of his successor a 
accord of receipts given for payment of box-rents. In the absence of this record, the 
potrtmaster will require the parties claiming to have paid their box-rents to show their 
receipts, or produce other satisfactory evidence of such payment. When an individual 
holds a receipt from the late postmaster for box-rent paid, it is the duty of the new 
postmaster t<o furnish a box for the time specified in the receipt. 

See. 301. Postmaster should reftif e to rent Box for Improper Purpose. — A 

postmaster should refuse to rent a box or drawer to any person whom he has reason to 
^ujtpeet would nse the same for the promotion of any indecent or illegal purpose. 
Whenever he shall find that any person to whom he has rented a box or drawer is 
Tuing the same for the promotion of any such purpose, he should withhold its further 
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nse from him, returning to him at the same time a proportionate amount of the rent 
for the unexpired portion of the quarter. 

Seo. 305. Bent for Private Boxes. — So long as persons who own boxes in 

post-offices permit them to remain, it is the duty of the postmaster to coUect rent ibr 
those that are used. 

Seo. 308. Postmasters not to disolose Names of Bozholders. — ^Postmasters 

are strictly prohibited from disclosing to any person the names of the persons owning 
or renting boxes in their post-offices. 



CHAPTER EIGHT. 



CABBIEBS, FBEE DEIIVEBT AND BBABCH OFFICBS, ABB STBEET 

MAIUBG-BOXBS. 



Sec 

307. Letter-carrier poBt -offices. 

308. Districting of cities. 

309. ClMslfication of carriers. 

310. Salaries of carriers. 

311. Aaxillary carriers. 

312. Appointments and promotions. 

313. Pablic buildings described. 

314. Number of carriers limited. 
315w Letter-carriers* bonds. 

310. Applications for the carrier system. 

317. How carriers are appointed. 

318. Qualifications for appointment. 

319. Form of application for appointment. 
820. Betam of oaths and bonds. 

321. Appointment of sabstilutes. 

322. Postmasters may fill temporary vacancies. 
823. Employment of additional carrieiB. 

324. Duties of carriers generally. 

325. Loaves of absence without pay. 

326. Penalty for absence without leave. 

327. Carriers to be uniformed; penalty for wearing 

unlawfully. 

328. The uniform proscribed for carriers. 

329. Carriers supply their own uniforms. 
830. Behavior required of carriers. 

331. Carriers not to contract debts on their routes. 

332. Carriers not to solicit contributions, etc. 
833. Establishment of street mailing-boxes. 

334. Penalty for injuring street mailing-boxes. 

335. Carriers must report ii^uries to street mail* 

ing-boxes. 

336. Establishment of branch post-offices. 

337. No carrier's fee permitted. 

338. The general delivery to be discouraged. 

339. Accounts required at carrier post-offloes. 

340. Postmasters' reports of operations. 

341. Postmasters' reports of expenses. 



Sec. 

342. Rules for delivery of matter. 

343. Matter not to be delivered at unoccupied 

premises. 

344. Mail-matter not to be delivered in the street. 
345w Transient or to>be-caIled-A]r letters « ho-|g 

treated. 
840. City Directory to be used to ascertain a4« 
dresses, when. 

347. Carriers to receive letters for mailing. 

348. What carriers nuky not do. 

349. Return of undelivered matter. 

350. Holiday and evening delivery. 

351. Test of carriers' efficiency. 

352. Prtfmpt and frequent deliveries required. 

353. limited sale of stamps by carriers. 

354. Branch post-offices or postal stations. 

396. Mails between stations and the general post- 
office. 
856. Advertised letters. 
357. Care of street mailing-boxes. 
858. Postmasters to inspect stations. 
350. Carriers' daily return of property and maiL 

360. Carriers must not return deposited letters. 

361. Delivery of registered letters by carriers. 

362. Postmasters to supervise carriers* service. 
863. Arrest of persons found tampering with 

street mailing-boxes. « 

364. " Gave canem" '* Beware of the dog.'* 

365. Supplies for carrier post-offices. 

366. Manner of keeping books. 

For provisions respecting postage on second- 
class matter at carrier post-offices, see Title II, 
Chapter Four. 

For provisions for the collection of unpaid 
postage at such postK>ffices, see Title II, Chap- 
ter Six. 



Seo. 307. Letter-carrier Po8tK>fflces. — ^Letter-carriers shall be employed 
for the free delivery of mail-matter as fi^uently as the public conve-. 
nience may require, at every place coataining a population of fifty thou- 
sand within the delivery of its post-office, and may be so employed at 
every place containing a population of not less than twenty thousand 
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within its corporate limits, and at post-offices which produced a gross 
revenae for the preceding fiscal year of not less than twenty thousand 
dollars : Provided^ This act shall not affect the free delivery in towns 
and cities where it is now established. (Act of February 21, 1879, § 5, 
20 Stat, p. 317.) 
See. 308. Distrioting of Cities. — Cities must be so districted as to secure 

the fall, equal, and most advautageoos employment of the carriers, and the earliest 
practicable delivery and collection of the mails. 

Bee. 309. Classifioatioii of CarfienL — For the more equitable compensa- 
tion of letter-carriers there shall be in all cities which contain a popula- 
tion of seventy-five thousand or more two classes of letter-carriers, to be 
fixed by the Postmaster-General. (Act February 21, 1879, § 1, 20 Stat., 
p. 317.) 

Seo. 310. Salaries of Carriers. — ^The salaries of carriers of the first class, 
who shall have been in service at least one year, shall be one thousand 
dollars per annum, and the salaries of the carriers of the second class 
shall be eight hundred dollars per annum. In all cities containing a 
population of less than seventy-five thousand there shall be one class of 
letter-carriers, who shall receive a salary of eight hundred and fifty dol- 
lars per annum.* (Act February 21, 1879, § 2, 20 Stat., p. 317.) 

See. 811. Auxiliary Carriers. — ^IJpon the recommendation of the post, 
master of any city, the Postmaster-General may establish a third grade 
of letter-carriers known as auxiliaries, who shall be paid at the rate of 
foar hundred dollars per annum. (Act February 21, 1879, § 3, 20 Stat., 
p. 317.) 

See. 312. Appointments and Promotions. — Appointments of letter-carriers 
in cities having two or more classes shall be made to the class having 
the minimum rate of pay, and promotions from the lower grades in said 
cities shall be made to the higher grades to fill vacancies, after one or 
more years' services, on certificate of the x>ostma8ter to the efliciency 
and faithfulness of the candidate during the preceding year: Provided, 
hwever^ That at no time shall the number of carriers in the first class, 
receiving the maximum salary of one thousand dollars, be more than 
two-thirds or less than one-half the whole number of carriers actually 
in service in the city in which they are employed: Provided, further j 
That no boxes for the collection of mail-matter by carriers shall iJe placed 
inside of any building except a public building or railroad station. (Act 
Feb. 21, 1879, § 4, 20 Stat., p. 317.) 

See. 313. Public Buildings Described. — ^o street mailing-box shall be 

pUced inside any bnilding which is not at M. hours open to the public and accessible 
to the carriers. Postmasters may (subject to the above conditions) in their discretion 

* Until an appropriation shaU be made, in accordance with the provisions of section 
310, the following regulation will remain in force : 

The salaries of letter-carriers are fixed by the Postmaster-General at the time of 
their appointment. Increased pay is granted to carriers, from time to time, when the 
appropriation will Justify it, on application of the postmaster to the First Assistant 
PoBtmaster-General, setting forth the diligence, fidelity, and experience of the carrier 
^ whose behalf the application is made. 
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place snch boxes within the halls or corridors on the ground-floor of large hotels, and 
in commercial exchanges, but are forbidden to place them within olab-hooses, privAt^ 
residences, Btores, or offices of business corporations. 

Seo. 314. Number of Carriers Limited. — It shall be the duty of the Post- 
master-General to carefully inquire into the number of carriers employed, 
in the several cities where the free delivery of mail-matter is established, 
and to reduce the number of carriers, and the number of deliveries of 
mails by such carriers for each day to the reasonable requirements o^ 
the public service. (Act of March 3, 1877, 19 Stat., p. 384.) 

Seo. 316. Letter-oarrien* Bonds. — Every letter-carrier shall give bonds, 
with sureties to be approved by the Postmaster-General, for the safe 
custody and delivery of all mail-matter, and the faithful account and 
payment of all money received by him. (R. 8., § 3870.) 

Sec 316. Applioations fbr the Carrier System. — ^Application for the estab- 
lishment of the carrier system, or for additional carriers, most be made to the First 
Assistant Postmaster-General, with the reasons therefor. 

Sec. 317. How Carriers are Appointed. — ^Letter-carriers are appointed by 

the Postmaster-General, on the nomination and recommendation of the local jKmt. 
master 

See. 318. Qnalifioationsfbr Appointment — ^Persons nominated for appoint- 
ment as letter-carriers mnst be over twenty-one years of age and nnder thirty-five. 
They must be intelligent, temperate, and physically fitted for the service, and must 
be able to read and write and understand the fundamental rules of arithmetic. 

Seo. 319. Form of Applioation for Appointment — ^Applications for the ap- 

poiutment of carriei^ mnst state the name in full (plainly written), age, previous occn- 
pation, proposed time of commencing service, and the qualifications required in the 
preceding section. 

Sec. 320. Betom of Oaths and Bonds. — ^Blank oaths and bonds sent with 

the letter of appointment of carriers mnst be promptly and correctly executed, and 
returned to the First Assistant Postmaster-General. 

Sec 321. Appointment of Snbstitates. — Substitute letter-carriers are ap- 
pointed when postmasters so advise, at a nominal salary of one dollar a year, and 
receive the pro-rata pay of the carrier whose route they may be called u]M)n to serve, 
without regard to the cause of the absence of the regular carrier or his salarj'. Sub- 
stitutes appointed by the Department are paid out of the salary of the absent carrier. 

See. 322. Postmasters may Fill Temporary Vaoanoies. — ^VacaniiBS occur- 
ring by death, illness, or other unavoidable causes, may be filled temporarily by post- 
masters, when the exigencies of the service demand it ; but a full statement of the facts 
must be iAimediately forwarded to the First Assistant Postmaster-General. Carriers 
must, however, in every instance, take the oath of office before entering on duty. 

See. 323. Employment of Additional Carriers. — ^Additional letter-carriers 

must not bo employed until postmasters are notified of their appointment, and they 
have qualified by executing the oath and bond required by law. 

See. 324. Duties of Carriers generally. — Carriers shall be employed in the 

delivery and collection of mail-matter, or, during the intervals between their trips, 
may be employed in the post-office in such mauner as the postmaster may direct. 

Seo. 326. Leaves of Ahsenoe without Pay. — ^Postmasters may grant leave 

of absence to carriers without pay in cases of illness, disability received in the service, 
or other urgent necessity, to continue only during the urgency of the case, provided 
it shall in no instance exceed thiity days. For a longer time, application, setting 
forth all the circumstances, must be made to the First Ajssistant Postmater-General. 
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Seo. 326. Penalty for Absenoe without Leave. — A carrier absenting him- 

self withoat leave wiU forfeit his pay during the time of such absence^ and will be 
reprimanded by the postmaster, or reported to the First Assistant Postmaster-General 
for removal, as the circumstances may require. 

Sec. 327. Carriers* Uniform, and Penalty for Wearing it UnlawMly. — The 
Postmaster-General may prescribe a uniform dress to be worn by letter- 
carriers, and any person not connected with the letter-carrier branch of 
the postal service who shall wear the uniform which may be prescribed 
shall, for every such ofiense, be punishable by a fine of not more than 
one hundred dollars, or by imprisonment for not more than six months, 
or both. (E. S., § 3867.) 

Sec 328. The Uniform prescribed for Carriers. — ^The Postmaster-General, 

onder the preceding section, prescribes the foUowing uniform dress, to be invariably 
worn while on duty, viz : 

FOR WINTER WEAR. 

First. A single-breasted sack-coat of ** cadet-gray,'' or, technically, ** blue-mixed 
eadet cloth," terminating two-thirds the distance from the top of the hip-bone to the 
knee, with a pocket at each side, and one on left breast—aU outside — with flaps two 
and three-fourths to three inches wide, with length to suit, say six and a half to seven 
inches; coat to be bound entirely around with good plain black alpaca binding one 
inch wide, to be put over half edges, with five brass buttons, with the design of the seal 
of this Department (post-rider, with mail-bag across the saddle, with the letters P. O. D. 
beneath), down the front, to button up to the neck, and one-half inch black braid. 
lonnd the sleeves two and a half inches from the bottom. 

Second. Pants of same material and color, with fine black broadcloth stripe one 
inch wide down the outside seam. 

Third. A single-breasted vest of the same material and color, with seven oval brass 
buttons (vest size), with the letters P. O. upon the face. 

Fourth. Cap of the same material and color (Navy pattern), bound round with a fine 
bUck-cIoth band one and one-half inches wide, with small-size buttons at the sides, 
of the same material and design as those on the vest, and glazed cover for wet 
weather. 

fifth. A revenible cape (detached from the coat) reaching to the cuff of the coat. 
sleeve when the arm is extended, of the same material and color on one side, and 
gntta-percha cloth on the other side, with five buttons, the same as on the coat, down 
the front, and bound entirely round with plain black alpaca binding one inch wide, 
pnt half over edges ; or an overcoat of the same material and color, trimmed to cor- 
(^nd with the coat, with five brass buttons, of the same size and design as the 
cMt button, down the frt)nt. It shall not be obligatory on the carriers to wear either, 
but whenever additional covering is needed, the postmaster of each eity will decide, 
in accordance with the wishes of a majority of the carriers, which they shall wear, as 
both mnat not be worn in the same city. 

FOR SUMMER WEAR. 

First. Coat, single-breasted, skeleton sack, of gray flannel, terminating two-thirds 
the distance frx>m the top of the hip-bone to the knee ; with lapels (medium roll) 
^^^ to button over the breast ; three pockets, outside, without flaps, one on each 
^de,aQd one on left breast. Coat to be bound entirely round with plain black alpaca 
binding one inch wide, put half over edges, and three buttons of present regulation 
style down front. 

^nd. Pants, same material and color, with stripe of black alpaca binding one 
ifich wide down the outside seam. 

7pl 
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Third. Vest, same material and color, bound same as coat, with collar cut to roll 
same hi4ght as coat, and five regulation buttons down front. 
Fourth. Panama hat. 

Sec. 329. Carriers Supply their own Uniforms. — liOtter-carriers must pro- 
cure the uniforms at their own expense, but the postmaster is expected to give liis 
personal attention to the matter, and affonl the ** trade" an opportunity to ftimish 
them at the least expense to the carriers, consistent with a proper execution of tlie re- 
quirement's of the above section. 

Sec. 830. Behavior required of Carriers. — Carriers must invariably appear 

on duty in their uniforms, and must wear their satchels while on their rounds. TLey 
must be civil, prompt, and faithful in the discharge of their duties. 

Sec 331. Carriers not to Contract Debts on their Routes. — Garners Trho 

borrow money on their routes, or otherwise contract debts, which they are unable to 
pay, will render thenuselves liable to severe censure or dismissal from the service, ac- 
cording to the aggravation of the case. 

Sec. 332. Carriers not to Solicit Contributions, etc — Letter-carriers are for- 
bidden to solicit contributions of money, gifts, or presents, in person or throogb 
others ; to issue addresses, complimentary cards, prints, publications, or any substi- 
tute therefor, intended or calculated to induce the public to make them gifts or pres- 
ents; to sell tickets on their routes to theaters, concerts, balls, fairs, picnics, excur- 
sions, or places of amusement or entertainment of any kind, or to deliver any matter 
while on their routes, except such as may be intrusted to them in the regular conrse 
of business. 

Sec. 333. Establishment of Street Hailing.bozes. — ^Tlie Postmaster-General 
may establish, in places where letter-carriers are employed, and in other 
places where, in his judgment, the public convenience requires it, re- 
ceiving-boxes for the deposit of mail-matter, and shall cause the matter 
deposited therein to be collected as often as public convenience may 
require. (E. S., § 3868.) See section 312. 

Sec 334. Penalty for Injuring Street Mailing^bozes. — ^Every person who 
willfully and maliciously injures, tears down, or destroys any letter-box, 
pillar-box, or other receptacle established by the Postmaster General 
for the safe deposit of matter' for the mail or for delivery, or who will- 
fully and maliciously assaults any letter-carrier, when in uniform, while 
engaged on his route in the discharge of his duty as a letter-carrier, and 
every person who willfully aids or assists therein, shall for every such 
offense be punishable by a fine of not less than one hundred dollars, 
and not more than one thousand, or by imprisonment for not less than 
one year and not more than three. (R. S., §3869.) 

Sec. 336. Carriers must report Injuries to Street M ailing-bozes. — Carriers 

will report to the postmaster the commissiou of auy of the offenses provided against 
in the preceding sectiou which may come to their knowledge, who, if he deems it of 
sufficient importance, will confer with the United States attorney and take such st^ps 
as he may advise. 

Sec 336. Establishment of Branch Post-offices.— The Postmaster-General, 
wheh the public convenience requires it, may establish within any post- 
ofiftce deUvery one or more branch offices for the receipt and delivery of 
mail-matter and the sale of stamps and envelopes ; and he shall prescribe 
the rules and regulations for the government thereof. But no letter 
shall be sent for deUvery to any branch office contrary to the request of 
the party to whom it is addressed. (E. S., 3871.) 



TITLE II — ^POST-OFFICES AND POSTMASTERS, 99 

See. 337. Ho Carrien* Fee pennitted. — ^No extra postage. or carriers' fee 
shall be charged or collected upon any mail-matter collected or deliv- 
ered by carriers. (R. S., § 3873.) 

Sec. 338. The general Delivery to be Disconraged. — ^Persons calling at the 

station.? for their mailB must be requested to leave their acldresS) and informed that 
their letters wiU be promptly sent to them by carrier, free of charge. Bnt as instances 
may occur in which this rule might work great inoouveuience, the superintendent, 
or, in hia absence, the officer in charge, may in such cases deliver letters to the party 
calling. ^ 

Sec 339. Acoonnts at Carrier Post-offices.— All expenses of letter-carriers, 
branch offices, and receiving-boxes, or incident thereto, shall be kept 
and reported in a separate account, and shall be shown in comparison 
with the proceeds irom postage on local mail-matter at each office, and 
the Postmaster-General shall be guided in the expenditures for this 
branch of the service by the income derived therefrom. (R. S., § 3874.) 

Sea 340. Postmasters* reports of Operations. — ^Postmasters must forward 

a report of the operations of the carrier system, as required by the preceding section, 
as early ajfter the close of each month as practicable, to the First Assistant Postmaster- 
General. The blanks furnished for this purpose must be used. 

Sec. 341. Postmasters* Reports of Expenses. — ^Postmasters will report 

quarterly to the Auditor of the Treasury for the Post-Office Department, and monthly 
to the First Assistant Postmaster-General, on blanks furnished by the Department, 
the several items of expense enumerated in section 339. The pay-roll of letter-carriers, 
and the account of incidental expenses of the system, must be promptly transmitted to 
the Auditor at the close of each quarter, accompanied by a voucher for each bill paid, 
together with an affidavit that the expenditures were necessary, and the prices paid 
reasonable. The carriers' pay-roll must state the names of the substitute carriers (other 
than those appointed by the Department), or carriers employed temporarily, for whom 
and how long they served, the necessity for their employment, and the amount paid 
them, with a voucher for each payment. 

Sec. 342. Bnles fbr Delivery of Hatter. — ^The mails must be assorted and 

the carriers started on their first daily trip as early as practicable. Mail-matter 
directed to box-numbers must be delivered through the boxes. Mail-matter directed 
to street and number must be delivered by carriers, unless otherwise directed. Mail- 
matter directed neither to a box-holder nor to a street and number, must be delivered 
by carrier if its address is known or can be ascertained from the city directory ; other- 
wise, at the general delivery. 

See 343. Katter not to be Delivered at Unoccupied Premises. — ^Carriers 

must not deliver letters in boxes or other receptacles at premises not occupied, in 
whole or in part, by the persons to whom the letters are addressed, except by the 
special order of the postmaster. 

Sec 344. Katter not to be Delivered in the Street — A mail-carrier is for- 
bidden to deliver mail-matter in the streets, even to the owners, but must deliver all 
matter at the houses to which it is addressed. 

Sec 345. Transient or << to-be-called-for '* letters, how treated. — ^Letters 

having as a part of their address the words "transient," "to be called for," or other 
words indicating that they are intended for transient persons, must be sent to the gen- 
eral delivery, to be delivered on application after proper identification. Letters so 
directed shall not be delivered by letter-carriers unless on an order from the party 
addressed. Other letters without street and number or box number, shall be consid- 
ered as transient, and sent to the general delivery, unless addressed to some person 
whose address is known to the distributing^clerks or to the carriers. While trial search, 
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by directory or otherwise, is being made, the letter shall be subject to inquiry and 
delivery through the general delivery, and should not be delayed by taking it from 
tlie i)ost-office. 

Sec. 346. City Directory to be Used to Ascertain Addresses, when. — ^In cities 

where a directory is publisheil it must be used when necessary to ascertain the acliLress 
of persons to whom letters are directed (and it should also be used in the ca^te of 
transient newspapers and other matter of the third and fourth classes, where the error 
in or omission of street address is evidently the result of inadvertence or ignorauce) ; 
but when circulars, printed postal cards, or other matter (except letters) shall arrive* 
at any post-office in large quantities, which have apparently all been sent by the same 
pel-son or firm, and from which the street addresses have been purposely omitted, tbe 
directory need not be used to supply such omission, and all of such circulars, etc., 
which cannot be readily delivered through boxes or by carriers shall be sent to |$en- 
eral delivery to await call. 

Sec. 347. Carriers to Beoeive Letters for Mailing. — Carriers are required, 

while on their rounds, to receive all letters prepaid by postage-stamps that may be 
handed to them for mailing, but are strictly forbidden to delay their deliveries by 
waiting for such letters, or to receive money to pay postage on letters handed tbeni 
for mailing. 

Sec 348. What Carriers may not do. — Carriers are forbidden to deliver 

any mailable matter which has not passed through the ]>OHt-office or station with 
which they are connected, or to exhibit any mail-matter intrusted to them (except on 
the order of the postmaster or some one authorized to act for him) to persons other 
than those addressed, or to deviate from their respective routes, or to carry letters in 
their pockets, or to engage in any business not connected with this service during 
their hours of business. 

Sec 349. Return of Undelivered Hatter. — ^Every letter or package that 

cannot be delivered shall be returned to the post-office or station by the carrier, who 
shall write upon it the reason for its non-delivery, the initials of his name, and the 
number of his district. 

Sec 350. Holiday and Evening Delivery. — ^The windows in coniiectioii 

with the carriers^ department must be opeUed for the delivery of mail-matter during 
office-hours on Sundays, holidays, and in the evening after the last street delivery. 

Sec 361. Tests of Carriers* Efficiency. — ^The delivery and collection of 

mail-matter must be tested at frequent and irregular intervals, and carriers must be 
held to a strict accountability for any omission or neglect in these particulars. 

Sec 362. Prompt and Frequent Deliveries Required. — ^Tlie number of daily 

delivery and collection trips by carriers must not be reduced without the authorization 
of the Department. Letters must be frequently and promptly delivered by the car- 
riers, so that citizens may have no inducement to call at the post-office. Citizens 
supplied by carriers should be induced to provide receiving-boxes at their houses and 
places of business. 

Sec 363. Limited Sale of Stamps by Carriers. — ^Postmasters must not re- 
quire nor permit carriers to sell postage-stamps or stamped-envelopes, except in limited 
quantities ', but under no circumstances must they delay their deliveries or collections 
to make change. 

Sec 364. Branch Postoffices or Postal Stations.— Application for the estab- 
lishment of branch post-offices or postal stations must be made to the First Aasistant 
Postmaster-General, setting forth in full the necessity and expense thereof. 

Sec. 366. Hails between Stations and the General Post-Office— The mails 

from the post-office to the stations, and return, must be conveyed with the greatest 
practicable dispatch, and by the most expeditious routes. 

Sec 368. Advertised Letters. — ^The advertised list of letters must desig- 
nate those remaining at the post-office, and those remaining at each station. Such 
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letters moat be delivered when called for, and the addressees informed that, if they will 
leave their address, their letters will in future be promptly sent to them by carriers, 
fiee of charge. 

Seo. 357. Care of Street Mailing^Bozes. — Street mailing-boxes must be 

kept in repair, and in a neat condition, and firmly fastened to the post. A list must 
be kept in the post^fflce of their number and location. 

Sea 358. Postmasters to inspect Stations. — ^The stations must be fre- 
quently viHit<ed by the postmaster, or by some one designated by him, who shall see 
that these regulations are enforced, and that proper order and discipline are main- 
tained. 

Seo. 359. Carriers* Saily Ketnm of Property and Mail. — ^After the last daily 

delivery, the carriers mnsib return their satchels, keys, and all the mail-matter they 
cannot deliver to the post-office or station with which they are connected. Carriers 
must be "held to the strictest accountability for the keys to the street mailing-boxes 
intrusted to them, the loss of which wiU be regarded as a grave offense, and render 
them liable to removal. 

Sea 360. Carriers mnst not return Deposited Letters. — Carriers are for- 
bidden, under any circumstances, to return to any pemon whatever letters deposited 
in the street mailing-boxes. 

See. 361. Delivery of Kegistered Letters by Carriers. — Postmasters will 

hand to the letter-carriers, for delivery, all registered letters (excepting those ad- 
dressed to box-holders), requiring them first to sign their names in the last column of 
the lecoTd-of-registered-matter-received-and-delivered. The carriers will, on the de- 
livery of every such letter, require the person receiving it to sign the registry-return 
receipt, and also a receipt for the same in the carriers'-registry-delivery-book. Oar- 
rieis mnst exercise the utmost caution in the delivery of these letters to the party 
addressed, or to some responsible person whom they know to be authorized to receive 
them. See also sections 866-870. 

Sec 362. Postmasters to supervise Carrier Servioe. — ^Postmasters will see 

that the saperintendents of carriers' stations, and the carriers and clerks connected 
with this service, are informed of the highly responsible character of the duties re- 
qoiied of them. They will issue, from time to time, such orders and instructions as 
may be found necessary to carry out these regulations and to maintain proper order. 
The carrier disobeying such orders will be reprimanded by the postmaster, or reported 
fo| removal to the First Assistant Postmaster-General, as the case may require. 

Seo. 363. Arrest of Persons fonnd Tampering with Boxes. — ^Postmasters 

^ill arrange with the police authorities of their several cities for the arrest of all 
persons in citizens' dress found tampering with or collecting &om the street mailing- 
hoxes; also, of all persons wearing the carriers' uniform (including the carriers), 
found tampering with or collecting from the boxes at other than the usual and regu- 
lar collection rounds, of which the police authorities must be kept informed. 

See. 364. '' Cave Canem " — <* Beware of the I>og." — Gamers are not re- 

qoirod to run the risk of being bitten by dangerous dogs in delivering mail-matter. 
Persons keeping such dogs must call at the post-office for their mail, or if they wish it 
delivered at their houses, must satisfy the postmaster that it is safe for the carrier to 
80 deliver it. 

Sec. 365. Supplies for Carrier Post-Offlces. — Street mailing-boxes, blank- 

^ks, blank-forms, and carriers' satchels will be furnished on application to the First 
Attistant Postmaster-General ; and locks and keys for street mailing-boxes on applica- 
tion to the Second Assistant Postmaster-General. All other letters relating to this 
ItrsQch of the service must be addressed to the First Assistant Postmaster-General. 

Sec 366. Manner of Keeping Books. — Blank books furnished for this 

branch of the service mnst be correctly and neatly kept according to their design, 
ftnd be at all times subject to examination by the Special Agents of this Department. 
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Sec. 367. Postmasters to Eeceive and Dispatch Mail-matter. — ^Every post- 
master shall keep an [post] office in which one or more persons shall be on 
duty during such hours of each day as the Postmaster-General may di- 
rect, for the purpose of receiving, delivering, making up, and forwarding 
all mail-matter received thereat. (K. S., § 3839.) 

Sec. 368. Time of Closiiig the Mails. — ^All letters brought to any post- 
office half an hour before the time for the departure of the mail shall be 
forwarded therein ; but at [post] offices where, in the opinion of the Post- 
master-General, more time for making up the mail is required, he may 
prescribe accordingly, not exceeding one hour. (R. S., § 3840.) 

Sec. 369. Preference given to Letters over other Mail-matter.,— When the 
amount of mail-matter to be carried on any mail-route is so great bb to 
seriously retanl the progress or endanger the security of the letter-mail, 
or materially increase the cost of carriage at the ordinary rate of si)e6d, 
the Postmaster-General may provide for the separate carriage of the 
lett-er-mail at the usual rate of speed ; but the other mail-matter shall 
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not be delayed any more than is absolutely necessary, having due re- 
gard to the cost of exx>edition and the means at his disposal for [affect- 
ing] [effecting] the same. (B. S., § 3994.) 

Sec. 370. Penalty for XTnlawftdly Detaining Mail-matter. — ^Any postmaster 
who shall unlawfully detain in his [post] office any letter or other mail- 
matter, the posting of which is not prohibited by law, with intent to 
prevent the arrival and delivery of the same to the person to whom it 
is addressed, shall be punishable by a fine of not more than five hun- 
dred dollars, and by imprisonment for not more than six months, and 
he shall be forever thereafter incapable of holding the office of post- 
master. (R. S., § 3890.) 

Sec 371. Prepaid Matter to be Forwarded if Eeqnested. — ^Prepaid letters 
shall be forwarded from one post-office to another, at the request of the 
party addressed, without additional charge for postage. (R. S., § 3940.) 

All letters npon which one faU rate of postage has been prepaid shall, and all other 
fully prepaid matter may be forwarded at the request of the party addressed, without 
additional charge for postage. 

Sec 372. Erroneoiuly Delivered, Eedirected Matter to be Forwarded. — ^When 

any article of mall-matter is taken from the post-office, or delivered by a carrier, the 
connection of the post-office has presumptively tenninated. If, however, such matter 
iihall have been erroneously delivered, or being addressed to the care of another per- 
son shall be immediately returned by him redirected, it shall be the duty of the post- 
master to forward or redeliver such matter without extra charge. 

Sec 373 Letters mailed under cover to Postmaster — ^how treated. — Inas- 

QiDch as by law all first-class matter on which one full rate of postage is prepaid must 
1)6 forwarded, it is the duty of a postmaster to forward such mail-matter which may 
nach. him under cover from any other post-office with or without request to mail the 
same. Before forwarding such matter he should cancel the stamps and indorse in 
writing on the reverse side of such matter the following : " Received at , under 

COVER FROM THE POST-OFFICE AT j TO BE FORWARDED IN THE MAIL." 

Sec 374. Postmasters to Receipt for Copyright Hatter. — The postmaster to 
whom any [such] copyright book, title, or other article is delivered, shall, if 
requested, give a receipt therefor ; and when so delivered he shall mail it 
to its destination. (E. S., § 4961.) 

Bee 375. PostageHrtamps to be Canceled. — ^Postage-stamps affixed to all 
niailmatter or the stamped envelopes in which the same is inclosed 
shall, when deposited for mailing or delivery, be defaced by the post- 
master at the mailing [post] office, in such manner as the Postmaster- 
General may direct ; and if any mail-matter shall be forwarded without 
the stamps or envelopes being so defaced, the postmaster at the office of 
delivery shall deface them, and report the delinquent postmaster to the 
Postmaster-General. (E. S., § 3921.) 

Sec 376. Return Stamps on Postal-cards and Letter-envelopes. — Should re- 

torn postal cardB and return letter envelopes be isaaed by the Department, the return 
stamps mnat not be canceled until the matter is deposited in some post-office for re- 
tiim to the sender. See section 143. 

Sec 377. Manner of Canceling Stamps. — ^The cancellation or defacing 

Kquiredby section 375 must be effected by the use of black printing-ink, wherever that 
°"*terUl can be obtained; and where it cannot, the operation should be performed 



104 POSTAL LAWS AND EEGULATIONS. 

by making several heavy crosses or parallel lines upon each stamp, with a pen dippe i 
in fiood black writing-ink. The use of the office rating or postmarking stamp as a 
canceling instmment is positively prohibited, inasmuch as the postmark, when im- 
pressed on the postage-stamp, is usually indistinct, and the cancellation effected 
thereby is imperfect. 

Sec. 378. Treatment of Matter Bearing Canceled or Improper Stamps. — 

When matter bearing previously-used stamps is deposited for mailing, and the post- 
master can identify the mailing party without violating the seal of such matter, it is 
his duty to bring the case to the notice of the Unit'Cd States district attorney, tliat 
the offender may be prosecuted. If the person mailing such matter cannot be identi- 
fied as above, then it should be treated as held for postage. Mail-matter bearing 
stamps other than x>08tage-8tamps, or stamps cut from stamped envelopes, newspaper 
wrappers, or from postal cards, should be treated as held for postage. Mutilated 
stamps and fractional parts of postage-stamps and postage-due stamps cannot be 
recognized in prepayment of postage. Foi example, a letter or package to which one 
two-cent stamp and the half of another two-cent stamp are affixed cannot be consid- 
ered as having been prepaid three cents, but only two cents ; and a letter or package 
on which eighteen cents postage is chargeable cannot be prepaid in full by affixing a 
six-cent stamp and the half of a twenty-four-cent stamp. 

Sec. 379. All MaiLmatter other than Second Clasa to be Postmarked. — ^All 

mailable matter (except that of the second class) deposited in any post-office for mail- 
ing or delivery must bear a postmark giving the name of the post-office and an abbre- 
viation of the name of the State (and on first-class matter the date of deposit); and 
all letters received from other offices or XMMt-offices for delivery or for redistribution to 
other offices or post-offices must be postmarked on the reverse side, with the date and, 
when possible, the hour on which they are received. But in the case of packages of 
letters frx>m other offices or post-offices, received to be forwarded intact to the i>08t- 
offices of final destination, the facing-slips only will be postmarked at the post-offices 
through which they pass. Missent matter of any class, received at any post-office, 
must be postmarked with the date of receipt before the same is forwarded to its proper 
destination. First-class poet-offices may be exempted from the operations of this sec- 
tion if upon evidence satisfactory to the Postmaster-General they shall show it to be 
impracticable to comply with its provisions. 

Sec. 380. ImpresaionB to be taken of the Dated Stamp. — ^The figures of the 

dated stamp must be carefully adjusted at the beginning of each day ; and as soon as 
this has been done, a clear impression must be made in a book specially provided for 
the purpose, so as to afford evidence of the correct discharge of this duty ; special 
care must be taken not to omit the Sunday impression of the stamp. If the stamp is 
fitted with letters and figures indicating the hour at which any letter arrives or is dis- 
patched, care must be taken to change them punctually at the appointed periods. If 
this is not done, the postmaster may often be blamed for a delay which has not occurred 
at his post-office. An impression must be made in the book provided of every dated 
stamp used by the postmaster throughout the day, and each impression shoiUd be 
taken immediately a change is made eitlior in the date or hour. 

Sec. 381. How to secure Legible Stamping. It is necessary, not only that 

the impression of every official stamp shoald be legible, but that it should be perfect 
in every particular; so that each letter and figure of the stamp may be quite clear. 
To effect this, attention must be paid to the following points: The stamp must be kept 
perfectly clean, which may be done most effectually by brushing it with a brush slightly 
wetted aud dipped in powdered potash or soda. Type which has been used must be 
cleaned before it is replaced in the box. The stamp should be held firmly in the hand 
and struck upou the letter with a light sharp blow; care being taken not to let the 
stamp fall upon the impression made at another post-office. It is in the power of any 
person, by attention and practice, to become a good and rapid stam])er. 

Sec. 382. Treatment of Firslrclass Hatter received in bad order. — ^All mail> 
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matter of the first class deposited in or receiTed at any post-office unsealed or in a 
mutiLited or otherwise bad condition mast be stamped or marked with the name of 
the post-office, date, and the words ** Received unsealed" or " Received in bad order," 
ae the case may be, and be resealed before being forwarded or delivered. 

See. 8S3. Biitribution and Bupatch of Mails. — Ivl the distribution and 

dispatch of mails, all postmasters will be governed by orders from the General 
Saperintendent of Railway Mail Service, or from the Division Superintendent of rail- 
way mail service acting under him, excepting foreign mails outward from exchange 
post-offices, which are under the control of the Superintendent of Foreign Mails. In 
the absence of other instructions, every postmaster whose post-office is situated upon 
a railroad, will mail all matter direct to the cars, unless it be addressed to post- 
offices directly connected with his own by star or steamboat routes. Postmasters at 
other post-offices will mail to the nearest post-office upon a railroad all matter which 
eannotbe sent direct to its destination by star or steamboat route. See section 707. 

See. 384. Ho Changes except in Emergency. — "So change in distribution 

or dispatch must be made without first obtaining such an order, except in cases of 
emergency ; and in all such cases an immediate report, giving the reasons for such 
change, must be made to the Superintendent of Railway Mail Service for the division 
in which the post-office may be situated. 

Sec. 385. Distribution of Hails by Schemes. — ^Postmasters will carefully 

disUibnte and make up mails by the official schemes which may be furnished them, 
and will conform to any changes that may be made in same by the Superintendent of 
the Division, and will make up and exchange only such pouches as may be ordered by 
him. But such post-offices may foe excepted from the requirements of this section as 
the Greneral Superintendent may direct. 

Sec. 386. What States shonld he Distributed. — A distribution or separa- 
tion should be made of mail only for such States or portions of States as can be ad- 
vanced or expedited by reason of such distribution. 

Sec. 387. Mail to he made up hy States. — All mail for States of which no 

distribution is made must be made up ''by States'' (and facing-slips used, in accord- 
ance with section 396); that is, letter and circular mail for each State must be made 
np in packages, and newspaper mail in canvas sacks, by itself, and the name of the 
Stat« marked on the slip covering the package or tag attached to the sack. 

Sea 388. Local Mail for Bailroad and Steamboat Lines. — Mail to be for- 
warded to local post-offices on railroad or steamboat lines should be made up in pack- 
ages, addressed to the proper railway or steamboat office, and containing only the local 
mail supplied by that line, as given in the official schemes. 

Sea 389. Other than Local Mail Sent to Bailroad and Steamhoat Lines.— All 

other mail, not local, sent to or via such lines, should be made by States, if sufficient 
to do so, and if not, then put all in one package, addressed with the name of the rail- 
way (or steamboat) office in whose pouch it is forwarded, adding "State of ," to 

indicate that it contains other than local. 

Sea 390. Makingup Local Mail for Bailway Lines.-— Post-offices on railroad 

lines, iu making up local mail for such line, will make two packages, one for the train 
going north or south, east or west, as the case may be, and, in addressing the pack- 
ages, will add the direction in which it is intended to be sent. 

Sea 391. Make Direct Packages for Horse-routes. — In making up mail to 

be forwarded by a horse or stage route, a direct package should be tied out for each 
post-office. Including the last one, on such route, so as to facilitate the handling of the 
niail by the intermediat-e post-offices. 

See. 892. Making up Mail beyond last Post-oi&ce on Stage-route. — ^Mail 

from a post-office on and to be forwarded by a horse or stage route and beyond the 
Iwt post-office on such route, should be made up " by States," as far as possible, or if 
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not snfflciont to do so, then in one package, marking the name of snch last post-office 
on the slip covering the same and adding the abbreviation **Dib," to indicate that 
the package is for distribution. 

Sec. 393. Letters for Delivery and Distribution in Separate Packages. — ^Let- 
ter and circular mail for delivery and mail for distribution at a post-office must always 
be made up in separate packages. 

Sec 384. Direct Packages. — ^Making a direct package is placing all let- 

ters for one post-office in a package by themselves, with a plainly-addressed letter for 
such post-office faced out on each side. 

Sec. 395. Letters mTist not be placed in Pouch Loose. — ^Letter and circular 

mail must always be properly " faced up " and tied in packages, and never placed in 
the pouch loose. 

Sec. 396. Fadng^lips to be Tised. — ^Facing-slips must be placed upon all 

packages of letters and circulars, and in each canvas sack of newspapers, the same to 
be securely tied on the package, or if newspapers, placed in the sack, and have on 
each the address or destination of the packae^e or sack, the post-mark, with date and 
time of close or dispatch, and the name of the person making up the same. 

Sec. 397. Checking Errors. — ^All errors found in the distribution of a 

package of letters or in a sack of newspapers must be noted on the reverse side of the 
slip covering or inside of the same, giving the name of the post-office and State, and 
the county, when included in the superscription, adding thereto the name of the per- 
son noting the errors, and postmark with date. 

Sec. 398. Disposition of Slips received. — ^All slips received upon packages 

of letter or circular mail or in sacks of newspaper mail must be preserved and for- 
warded to the Division Superintendent. First and second class post-offices wiU for- 
ward such slips daily, and all other post-offices at the end of each week. Slips on 
wliich errors are checked should be forwarded in sealed official penalty-envelopes. 

Sec. 399. Absence of Slips on Packages or in Sacks. — ^If no slips are re- 
ceived on tho packages or in sacks, notify Division Superintendents, stating, if possible, 
the office or post-office from which the mail was received, and if newspaper mail, 
forward the label received on the sack. 

Sec 400. Slips and Schemes ftimished. — ^Postmasters can obtain facing- 
slips from the Superintendent Railway Mail Service in whose division their post-offices 
are located ; also, official schemes of distribution, or any information relating to the 
same. 

Sec 401. Report of XTnworked Mail received. — Postmasters will report to 

the Division Superintendent all mail sent to their post-offices which should have been 
distributed and made up by railway mail employes, forwarding with report the slips 
covering the same, or if newspaper mail, the labels received on the sacks. 

Sec. 402. Eeport of all Irregnlarities, — They will also promptly report 

to the Division Superiutendeut any and all irregularities in the receipt of mails for 
or at their post-offices, and any other irregularity affecting the proper dispatch or for* 
warding of malls which may be brought to their attention. 

Sec. 403. No Through Pouches by Mail-trains. — ^Postmasters will not make 

any through pouches to be forwarded by mall-trains unless specially instructed to do 
so. The mail should be properly made up and placed in the pouch for the railway mail 
employ^. 

Sec. 404. Changes in Forwarding Mails. — Any changes which postmasters 

think should be made in the forwarding of mail from their post-offices should be re- 
ported to the Division Superintendent for attention. 

Sec. 405. Hooks prohibited in Handling Mail-bags.— The use of hooks in 

handling mall-bags is forbidden. 
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Sec 406. Letters with* Stamps canceled not to be returned. — ^After cancel- 
ing the stamps a postmaster must not return the letter to the person mailing it for 
him to take to the train. It must be forwarded in the pouch, as railway mail em- 
ploy^ are prohiblt>ed from receiving it; and any person offering such letter to an 
emplof d for mailing is guilty of a misdemeanor under the law. See section 1252. 

Sec. 407. Letters not to be placed under Strap of Pouches. — ^After pouches 

are closed and dispatched from a post-office letters must not be placed under the strap 
or attached to the outside of the pouch. If this is done at the depot inform the mail 
loessenger, and have the practice discontinued. 

Sec. 406. Printed Labels ftimished to be Ketomed. — ^Printed wooden labels 

for sacks of newspaper mall and printed slide-labels for pouches must be taken off 
when the sacks or pouches are opened, and returned by first mail to the post-office or 
hue from which they were received, the wooden labels to be classed with newspaper 
mail and the slide-labels as letter mail. Under no circumstances are any of such labels 
to be defaced or destroyed. 

Sec 400. Application for Printed Labels. — ^Postmasters will send to 

Division Superintendent lists of such printed wooden or slide labels as may be needed 
for use at their post-offices. 

See. 410. Tiine of Closing Mails. — ^Mails at first-class post-offices are to 

be closed not more than one hour and at all other offices not more than half an hour 
before the schedule time of departure of trains, unless such departure is between the 
boors of 9 p. m. and 5 a. m., when they can be closed at 9 p. m. The post-office at 
New York City is excepted from the requirement of this section. 

Sec 411. Pouches to be examined. — When a pouch or canvas is opened 

it should be carefully examined to see that no mail is left therein. 

Sec. 412. Mail stopping overnight — ^When the mail stops overnight 

where there is a post-office, It must be kept in the post-office, except at points where 
otherwise ordered by the Department. 



CHAPTER TEN. 

SirPESIHTEHSEHTS OF HAILS AT POST-OITICES OF THE FISST AST) 

SECOND CLASS. 

Sec Sec. 

413. Appointment of Superintendents of MaUb. | 416. ExAmination of slips. 

iU. General datiea of Snperintendente of Mails. 417. Poetmaeters to be fomiAhed with the record. 

415. Record and report of errors In distribution. 

Sec. 413. Appointment of Superintendent of Mails. — ^The Oeneral Super- 
intendent of the Railway Mail Service of the Post-Office Department shall designate 
post-offices of the first and second classes at which clerks shall be appointed to super- 
intend the distribution of mails, and to be known by the title of ** Superintendent of 
Mails,'' who shall be appointed upon the nomination of said Gk^neral Superintendent 
of Railway Mail Service, approved by the Postmaster-General. 

Sea 414. General Duties of Superintendents of Mails. — ^Where superin- 
tendents of mails are designated, they will have entire charge of the distribution and 
dispatch of aU malls at such post-offices. They will see that the distribution of the 
posU>ffice is done in accordance with the latest official schemes ; that such schemes 
are kept corrected to dat«, as per changes issued by Division Superintendents ; that 
cAse examinations of distributing clerks on the official schemes of distribution are 
kept up. 
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Sec 415. Eeoord and Report of Errors in DiBtribution. — Saperintendents of 

mails will keep a record of the errors made by each distributing clerk in a |)OAt. office 
and report the same to the postmaster at the end of each months or oftener, if lie 
desires. He will also report all case examinations had in like manner. 

Sec 416. Examination of Slips. — Superintendents of mails will examine 

the slips on which errors in distribution have been noted, returned to the post-office 
by the Division Superintendent, and will, after making a record of the same, retnrn 
them to the clerks by whom the distribution was made. 

Sec. 417. Postmasters to be Famished With the Record of Errors. — The 

superintendent of mails must work in harmony with the other departments of the 
post-office at which he is designated, and endeavor by every means to promote its effi- 
ciency as well as that of the service. He will also keep the x>ostmaster advised of the 
record both of errors in distribution and of the result of case examinatiousi as well 
as the general efficiency of each clerk under his supervision. 



CHAPTER ELEVEN. 



CASE EXAMIirATIOir OF POST-OFFICE CLESKS. 



Seo. 

418. Case examinations of distribnting clerks. 

419. Nature of case examinations. 

420. Verbal examination of clerks. 

421. Postmasters' order-book. 

422. Orders to be signed by clerks. 



Seo. 

423. Slips with errors noted to be compared wit-h 

schemes. 

424. Monthly reports of case examinations. 

425. Incompetent distributing clerks to be re- 

moved. 



Seo. 418. Case Ezaminatioxui of Distribntiiig Clerks. — ^With the view of 

having distributing clerks become familiar with schemes of distribution, and thereby 
increase their knowledge of the distribution as well as the efficiency of the service, post* 
masters at first and second class post-offices will require distributing clerks in their 
post-offices to be examined from time to time on schemes of such States as are reqnireil 
to be distributed at their post-offices. 

Seo. 419. Nature of Case Examinations. — ^These examiBations will consist 

of the distribution, from memory, and into a case for that purpose, of cards, representing 
the counties or post-offices of any State of which distribution is made, and in accord- 
ance with the official schemes. After the cards have been distributed they must be 
examined by some person thoroughly acquainted with the distribution of such State. 

Seo. 420. Verbal Examination of Clerks. — ^Clerks should also be sharply 

questioned as to the proper routes to which mails are dispatched from their post-offices 
aft>er they are made up, and also respecting such orders relating to the making up and 
dispatch of mails as may have, from time to time, been given them. 

See. 421. Postmasters* Ordex^Book. — Postmasters at first and second class 

post-offices wiU keep an order-book, in which all orders relating to the making up 
and dispatch of mails at their post-offices, all official changes in schemes which are 
received from Division Superintendent, are to be inserted by record or otherwise, and 
require distributing clerks to examine the same daily. 

Seo. 422. Orders to be Signed by Clerks. — Each order should be signed by 

all the distributing clerks as an indication that it has been examined. 

See. 423. Slips with Errors noted to be Compared with Sohemes. — All slips 

on which errors are noted which have been returned to the postmaster by the Division 
Superintendent must be oareflilly compared with the schemes and orders by which the 
distribution was made and a record kept of the same, the slips being returned to the 
clerk making such distribution. 
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Sec 424 Xonthly Reports of Caie Exominatioiis. — A report must be made 

at the enil of each moDth to tho Oeneral Snpermtendent of the Railway Mail Service 
for the information of the Department, of the result of all case exatuinaCions and the 
record of errors of each distribnting-cterk iu the post-office. 

Sml 425. Inoompetent DiitribatiiLg-oIerka to be Banored. — When the rec- 
ord of ease eiaminations and errors made In the disCrihntiou and forwarding of the 
mails bj any clerk in the poet-office ia below what is required for the correct perform- 
ance of snch daties, sDch clerk moat not bo contiaaed in that position, but a more 
competent person must be assigned to the place. 



CHAPTER TWELVE. 
BECEIVIHa ABS DIS?AICEIsa HAIU AT CATCHSS F08T-0FPICIS. 

420. Only tlfty ponnda of null allowed Id oatdux- 

pouche*. 
430. Special tnatmotioni to poatmaatera Barred bf 
m. Catiher-pouchea to ' " ' " 

poae. 

Bw. ^6. Cranes and Catoher-Pondiers^ — For the pnrpoae of exchanging 
nuiU at certain way and flag stations between the post-offices at these places and the 
nilway offices, without au abatement or loss of speed of the train, the Post-Office 
Department has introduced the use of a "mail-catcher," oansing the erection at each 
ofsaeh stations of a '* crane" on which the poach t« be exchanged b; the postm^ters 
is t« he hnng, and has famished a anpplf of canvas pouches with riags attached to 
botii top and bottom, and strap with bnckle attached to the center ; these pouches to 
b« need only in making each exchanges. 

Beo. 427. How to Prepare Ponobea and Hang them on the Crane. — Ist. The 
touch or mail-bag should be prepared in the 
folloiriDg mauner. If only a small mail is to 
be sent let it remain in the bottom of the 
pouch, but if a large mail is to be sent di- 
vide it, put part in the top, but most in the 
botteoi. Buckle the strap around the center 
of iKjuch H. In case the strap is gone, tie 
>be middle of tile poach, a« seen in the dia- 
puD. It is worse than useless to hangup a 
bag crommed full like a bag of grain. 

ii- Hang the bottom of the poaoh on the 
upper iron S of the crane A, turn all directly 
to the ^ck, then lift lower arm Band place 
the iron 8 in the ring of the pouch, slip the 
socket down the stem until there is sufficient 
'tnuQ on the pouch to hold it &om blowing 
donu. If D strong wind is blowing, tie the 
VOich to the two irons S, by the rings, with 
onp rtrand of ordinary post-office twine. 
H»Qg the pouch lock ead down. 

M. When the service occurs in the night, or between souaet and sunrise, hong a 
light on or near the crane. This is Important. 

See. 428. Cfttohep^onoliet to be Vied for no other Pnrpoie.— These caDvas 
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pouches were manofaotared expressly and only for sach exchanges, and mast be nsetl 
for no other purpose. It is absolutely necessary that a prompt and regular exchange 
of the same pouches be always kept up, and employes of the Railway Mail Service are 
instructed to report to their Division Superintendent every case whore a postmaster 
fails to return to the railway office the pouch last given him. 

Sec. 429. Only Fifty Pounds of Xail allowed in Catcher-ponclies. — ^The catch- 
ers are especially designed to take on the trains for distribution and dispatch letter- 
mail, but paper and other mail may be inclosed to a maximum weight of fifty pounds. 
If more than this weight is to be sent, as at postotfices where papers are published, the 
paper mail should be sacked and sent by local train to the nearest express stop, thence 
placed in the mail-cars. 

Seo. 430. Special Instructions to Postmasters Served by Catchers. — Post- 
masters at post-offices at which mail-trains do not stop, and which are supplied by 
" catcher service," will carefully comply with the following instructions : 

1st. See that none but '* catchers-pouches are used. 

2d. After the mail is placed in the pouch and locked, see that the pouch is securely 
strapped or tied around the middle. 

3d. See that the pouch is securely suspended on the crane, with the lock downward, 
not excee<ling ten minutes before the schedule time of arrival of the train. 

4th. If from any cause the pouch should not be caught by the train and a pouch is 
put off, return the extra pouch to the next mail- train by securing it to the pouch 
in which the mail is sent and strapping or tying the two pouches t^ogether at the 
middle as one pouch. 

5th. Under no circumstances should ''catchers-pouches be sent ont upon any stage 
or horseback routes, or used for any other purpose than to exchange mails where trains 
do not stop. 

6th. Postmasters must not permit ''catchers-pouches to accumulate at their post- 
offices, but must return them to the mail-trains at once. 

7th. If the crane at your station should get out of position or repair so as to inter- 
fere with the exchange of mails, report the fact at once to the Division Superintend- 
ent, so that the attention of the railroad company can be called to the matter. 



CHAPTER THIRTEEN. 

DISPOSAL OF UlTMAILABLE, VHDEUVERED, ASH DEAD KAIL- 
MATTES. 

Seo. I Seo. 

431. Unnuulable matter to be sent to the Poad- ' 440. DispoBltion of destruotive nnmailable matter. 



Letter Office. 

432. Definition and claseifioation of nnmailable 

matter. 

433. Definition and clasaifloation of dead matter. 

434. First-claaa matter not to be held nnmailable 

on mere suflpicion. 

435. ITnmAilablo matter fh>m railway offloes, how 

treated. 

436. Unmailable matter inadvertently forwarded, 

how treated. 

437. Fostmaeters to retom nnmailable matter to 

senders. 

438. Matter returned to senders at other post- 

offices. 

439. Held for postage matter that cuinot be re- 

tamed to sender. 



441. Send unmailable matter promptly to Dead 

Letter Office. 

442. How matter must be sent to the Dead-Letter 

Office. 

443. How to make up and txiinsmit returns of un 

mailable matter. 

444. Advertisement of unclaimed and undelivered 

matter. 

445. Advertising foreign letters. 

440. Displaying lists of advertised letters. 

44T. Pay for advertising letters. 

as. Charge on advertised letters. 

440. Advertisement of unclaimed matter. 

450. Matter that should not be advertised. 

451. Form of the advertisement. 
^52. Advertisements in newspapers. 
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453L Advertised matter to be BO marked. 

4^. L<ett«T8 from Dead-Letter Office to be adver- 

tiaed. 
455. Fictitioiu matter not to be advertiaed. 
436. Request matter. 

457. CarU matter. 

458. Postage most be prepaid on card and request 

matter. 

4^ Unclaimed official matter to be treated as 
card matter. 

4M. Postmasters* letters to be treated as card 
letters. 

4fl. Date of arrlyal and retnm of card matter. 

4C Collection of posta^ on short-paid retamed 
card matter. 

4C2. Local letters not retamed to another post- 
office. 

464. Disposition of hotel card matter. 

4^. Betnm of otiier than first-class card and re- 
qneet matter. 

4Ml Hatter miclaimed after retom to sender. 

467. Dispoeition of missent matter. 

168. Authority of Postmaater-Geneial to kill let- 
ters. 

46B. final disposition of unclaimed matter. 



Sec. 

470. UndeUrered matter to show reason for non- 

delivery. 

471. Disposition of refused second-class matter. 

472. Disposition of other refused matter. 

473. Return of * ' no unclaimed and refused matter. ' ' 

474. Statements of unclaimed matter. 

475. Disposition of refused nnmailable matter. 

476. Hotel matter without card or request. 

477. All hotel matter to be stamped.' 

478. Disposition of dead printed matter. 

479. Dead foreign printed matter. 

480. Dead domestic printed matter. 

481. Dead postal cards. 

482. Return of dead matter. 

483. Record of valuable dead letters. 

484. Return of dead letters containing money to 

owners. 

485. Retnm of undelivered dead money letters back 

to Dead-Letter Office. 

486. Returned dead money letters must be regis- 

tered. 

487. Other than money dead letters need not be 

registered. 

488. Valuable dead letters must not be forwsrded. 

489. Dead letters not valuable may be forwarded. 



Sec. 431. XTiunailable Katter to be Sent to the Dead-Letter Office.— All 
domestic letters, deposited in any post-office for mailing, on which the 
postage is wholly unpaid or paid less than one full rate as required 
by law, except letters lawfully free, and duly certified letters of soldiers, 
sailors, and marines in the service of the United States, shall be sent 
by the postmaster to the Dead-Letter Office in Washington. But in 
large cities and adjacent districts of dense population having two or 
more x>ost-offices within a distance of three miles of each other, any 
letter mailed at one of such [post] offices and addressed to a locality 
within the delivery of another of such [post] offices, which shall have 
been inadvertently prepaid at the drop or local letter rate of i)08tage 
only, may be forwanled to its destination through the proper [post] 
office, charged with the amount of the deficient postage, to be collected 
on dehvery. (R. S., § 3937.) 

Sec 482. Definition and ClaMifioation of Unmailable Matter. — Unmailable 

matter includes all matter which is by law, regulation, or treaty stipulation prohib- 
ited from being transmitted through the mails; or which, by reason of illegible, in- 
correct, or insufficient address, it is found impossible to forward t« destination. For 
coQTenience it is divided into the following classes : 

{a) Held for poHage; or that matter which is insufficiently prepaid to entitle it to be 
forwarded in the mails. This includes aU domestic matter of the first class coming 
Qnder the provisions of the preceding section, and all domestic matter of the third and 
fourth classes which is not fuUy prepaid, and all insufficiently prepaid matter ad- 
<Ji«88ed to foreign countries not embraced in the Universal Postal Union, to which full 
prepayment is obligatory. (For rates of postage and conditions of payment on mat- 
ter addressed to foreign countries, see Foreign Postage Table in any recent number 
of United States Postal Guide. See also Title VII. ) 

W MiaHrecM; or that matter which is so incorrectly, insufficiently, or illegibly 
addreened that it cannot be forwarded to the persou for whom it is intended. 

(c) Exceu ofveeight and size; or those packages of domestic third and fourth class 
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matter weighing more than four pounds each, except single books exceeding^ that 
weight, and of foreign matter which are in excess of the weight or size fixed by treaty 
stipnlation as the maximum for such matter. (For regulations in regard to weight 
and size of matter addressed to foreign countries, see any recent number United States 
Postal Guide. See also Title VII. ) 

(d) Destructive matter ; or that matter which, from its harmful nature, is forbidden 
to be in the mails. (See also section 222 and Rulings published quarterly in the United 
States Postal Guide.) 

(e) Coin and jewelry; or that matter, to wit, coins, Jewelry, or precious articles, 
which is by treaty stipulation prohibited from being sent in the mails to certain for- 
eign countries. (See latest United States Postal Guide and Title VII.) 

(/) Obscene; or that matter which is by section 225 prohibited from being sent in 
the mails. 

(g) Lottery ; or that matter which is by section 226 prohibited from being sent in the 
mails. 

{K) Mutilated; or that matter which is recovered from wrecked or burned mall cars 
or vessels, or which has been so damaged by any means whatever that it cannot be 
forwarded to its destination. This includes also all matter recovered from depredation 
on the mails. 

Sec. 433. Definition and Classification of Dead Hatter. — ^Dead matter is such 

matter as, having reached the post-office of destination, is either unclaimed or refhsed 
by the party addressed; or which, from its nature, or because of indefinite or fictitious 
address, cannot be delivered. For convenience it is divided into the following classes : 

(i) Unclaimedf or that which is not called for by the parties addressed, or cannot be 
delivered. 

(k) Mefused, or that which for any reason the parties addressed decline to receive. 

{I) Obscene J or that which is by section 225 forbidden to be sent in the mails, and 
which the postmaster at the mailing post-office has failed to intercept. 

(ffi) Lotlery, or that which is by section 226 forbidden to be sent in the mails, because 
it relates to lotteries, etc., and which the postmaster at the mailing post-office has 
failed to intercept. 

(n) Fictitious, or that which is addressed to fictitious or assumed names or to Initials ; 
or in any manner so that the person or persons for whom it is intended cannot be 
identified. (See section 276.) 

(o) Hotcly or that which has been delivered at a hotel or public institution, or to a 
consul, agent, or other public officer or individual who is in the habit of receiving 
mail for transient persons, and has been returned to the post-office by such consignee 
as unclaimed. 

(p) FraudulejU, or that (registered matter only) which the Postmaster-General has 
specially ordered to be withheld from delivery and returned to the writer, because the 
parties addressed are engaged in obtaining money under false pretenses by the use of 
the mailH. Mail-matter not registered must never be treated as fraudulent. See 
section 875. 

Sec. 434. First-class Matter not to be Held Unmailable on mere Sospidon. — 

Postmasters are specially warned that they have no right to detain first-claas matter 
upon the mero suspicion that it contains articles forbidden to be sent in the mails. 
Neither will they, under any circumstances, be justified in breaking the seal of any 
letter or package to ascertain whether or not unmailable matter is inclosed. ^ See 
section 530. 

Sec. 435. Unmailable Matter from Bailway OfSlces, how Treated. — ^Postmas- 
ters receiving any article of unmailable matter from a railway office will dispose of it 
in the same manner as if it had been deposited in their own post-offices for mailing. 

Sec 436. Unmailable Matter Inadvertently Forwarded, how Treated. — If 

any matter which should have been detained as ''held for postage,'' ''excess of weight 
and size," "coin," or as "lottery'' (see a, c, e, and g, section 432), shall have, through 
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inadrertence, been forwarded ttonk the posfe-offlce of mailing, it mnst not. be stopped in 
transit. Sach as bears a foreign address will be intercepted by the postmaster at the 
exchange post-office and treated as hereinafter prorided. (See section 443.) Misdi- 
rested, destractiye, and obscene matter (see h, d^ and /, section 432), and all matter 
Iband loose in the mails, should, however, be detained by any postmaster into whose 
hands it may fiftll. 

Seo. 487. PottButsten to Setam Vmnftilftbld Matter to Senders. — ^It is the 

(inty ot postmasters at whose post-offices any mail-matter is detained ae unmaitable 
noder any of the classes enumerated in section 432 (except / and g)f to make all reason- 
able efforts to ascertain the person mailing the same, and, if snch person can be foand, 
to either require of him full prepayment of postage, if the matter is held for postage, 
or else retnm to him the letter or package. But in returning mail to the senders, 
postmasters are expected to use great care to avoid the possibility of wrong delivery, 
ftod must only return matter to senders beyond the delivery of their post-offices, as 
prescribed in the following section. 

See. 486. Matter Retnmed to Senden at Other PotMMIoes. — Under no cir- 

cnmstanoes whatever is any one except a postmaster permitted to retnm any such 
matter direct to the sender ; and postmasters must not do so if the sender lives beyond 
the delivery of their post-offices, except in case of prepaid first-class matter which 
bears the card or request of the sender, aud misdirected second-olass matter (" nixes ''). 
These two classes should be appropriately indorsed, stamped on the back with the 
name of the post-office and date, and immediately retnmed to the sender without 
postage charge. Dastruotive matter will be disposed of as provided in section 440. 

See. 489. Held-ftyr-Poetage Matter that Cannot be Ketnmed to Sender. — 

Wben held-for-poetage matter which cannot be returned to the persons mailing the 
iisme, as provided for in the two preceding sections, is addressed to a person residing 
within the delivery of the post-offloe where mailed, he shaU be notified of its detention, 
by circular or otherwise, and upon the payment of the amount of postage due, the neces- 
(nry stamps wiU be affixed and canceled,- and the matter delivered. If such matter 
is not claimed within thirty days after notification as above, or is refused by the party 
addressed, it shall be sent to the Dead-Letter Office in the next regular return of ordi- 
nary dead matter, classed as unclaimed or refused, as the case may be. When such 
matter is addressed to persons living beyond the delivery of the post-office where it 
is detained, it must be sent to the Dead Letter Office. 

See. 440. Dii^odtion of Destruotive TTnmailable Matter. — ^Postmasters re- 
ceiving any article of destructive mail-matter from the hands of any railway mail 
employ^, or finding it deposited in their own post-offices, must not send the same to 
the Dead-Letter Office, but will notify the person mailing such package, whether he 
live within the delivery of their post-offices or not, that some other means than the 
mail most be provided for its trans|^rtwtiou. If the mailing party is not known, then 
tbe postmaster should notify the party addressed of the detention of the package, 
tlut it cannot be transmitted in the mails, and that he must provide some other means 
for its being forwanled at his own expense outside the mails, li, after thisy such 
packages are not disposed of within thirty days, the postmaster should report the 
&cts to the Third Assist<ant P06tmaeter-G«neral, and await instructions from him. 

he. 441. Send UnnailaUe Matter promptly to Bead-Letter Oflloe.— XJn- 

msilate matter must not be held over to be advertised. Post-offices of the first class 
most make daily, aud all other post-offloes weekly, returns to the Dead-Letter Office 
of sU onmailable matter except destructive matter. Each return must include all 
the matter of this class on hand at the time, except that addressed to persons within 
the delivery of the post-office, who have been notified to pay the postage thereon, as 
nqniied in section 439. 

Sea 442. How Matter Mutt be Sent to the Dead^Letter Offioe.-^Every 

piece of mail-matter sent to the Dead-Letter Office, for whatever cause, must have 
plsinly written or stamped upon the address side the reason of its being sent there, as 

8pl 
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Unmailablr, stating also whether the matter is held for postage, misdirected, in ex- 
cess of proper weight or size, or contMning coin or Jewelry; or Ukclaimrd, giving 
specific reason for failure to deliver the matter; or Refused; or Ficnnous; or 
Hotel ; and upon the reverse side it must bear the name of the post-oflElce from which 
sent, and the date of sending. UnmaUable mattw must he sent to the Dead-Letter 
Office in retorus entirely separate from the dead matter. The retnm must be labeled 
as prescribed in seotion 474, and addressed *^ Dead^Lettm' Oj/ioef WmMngtm^ i>. C," 
and must be plainly indorsed *^ Betuun of unmailable matter fbom^ (here add the 
name of the post-oiflce). Held-for-posiagef misdirected, and excese-of-w&ghi matter may 
be sent in the same return; but when there is any considerable amount of third or 
fourth class matter to be sent (say more than five or six pieces) the first-class matter 
should be sent in one parcel or pouch, and the third and fourth class in another. 
Whenever the amount of matter of either class is so grer t that it cannot be easily 
and securely tied into a parcely it should be sent in a suitable pouch directed and in 
dorsed as above stated. 

Sec. 443. How to Make Vp and Traoimit Setonu of Unmailable Hatter.— 

Each return of unmailable matter must be accompanied by a list made on Form 152^2, 
giving as nearly as possible the full name and address of each article. Valuable mat- 
ter of the third and fourth class must be entered on a list separate from the first class. 
Miscellaneous printed matter of no obvious value must be sent with the return, but 
need not be entered on the list, except a memorandum showing the number of pieces 
includetl. The matter must be further separated into the classes as indicated in <&, 6, 
and df section 432, and, in addition, the Held for Postage (a) must be subdivided into 
that of domestic and foreign address. Each class and division must be arranged al- 
phabetically and entered on the lists accordingly, and every piece of matter and its 
entry on the list must be numbered to correspon 1. Coin matter must be sent in special 
returns to the Dead-Letter Office accompanied by a list made upon the same form and 
in the same manner as lists of Held for Postage matter. Returns of this matter should 
always be registered. Obscene and Lottery matter must also be. sent in special returns 
to the Dead-Letter Office accompanied by lists the same as ootn matter. MutiUiied and 
damaged matter must also be sent sx>ecially to the Dead-Letter Office, and must be ac- 
companied by a letter addressed to the Third Assistant Postmaster-General detailing 
all the facts in the case and giving a full list of the articles. Lists must in every case 
be inclosed with the matter to which they refer. They must not be sent in a separate 
envelope or package. Postmasters must retain duplicates of all lists and statements 
sent to the Dead-Letter Office for the purpose of reference in making searches for 
missing matter. 

Sec 444. AdvertiBement of TJnclaiinecl and TTnddivered Matter. — ^The Post- 
master-General may direct the publication of the list of non-delivered 
letters at any post-office by a written list posted in some public place, 
or, when he shall deem it for the public interest, he may direct the pnb- 
lication of such list in the daily or weekly newspaper regularly pub- 
llished within the post-office delivery which has the largest circulation 
within such delivery; and where no daily paper is published within the 
post-office deliveiy, such list may be published in the daily newspaper 
of any adjoining delivery having the largest circulation within the de- 
livery of the post-office publishing the list ; and in case of dispute as to 
the circulation of competing newspapers, the i>ostmaster shall receive 
e\idence and decide upon the fact. Such list shall be published as fre- 
quently as the Postmaster-General may deem proi)er, but not oftener 
than once a week. (B. S^ § 3930.) 

A postmaster is not liahle to snit hy the publisher of a newspaper for refusing to 
give to him the publication of the list of letters uncaUed for, even though he acted 
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mftlicionsly. A pablio duty is not enforceable by a piiyikte action, except when it has 
been specifically given by statute. (Foster iw. McKibben, 14Penn. St. B., 168; also 
Strong rs. Campbell, 11 Barb., 135.) 

In United States ex rel vs. SnuiUwood, Judge Dnrriel held that under the acts of 
1845 and 1863 (containing substantially these provisions) the publication was in the 
discretion of the Postmaster-General, but when the discretion is once exercised and 
pablication ordered, it must be through the columns of the paper having the largest 
circulation within the delivery of the post-office. (Am. Law Times Reports, vol. *i, 
109.) 

See. 446. Advertisixig Foreign Letters. — ^The list of non-delivered letters 
addressed to foreign-bom persons may be published in a newspaper 
printed in tiie language most used by them, which shall be selected in 
the manner prescribed in the preceding section. (R. 8., § 3931.) 

See. 440. BisplaTing lists of Advertised Letters. — Every postmaster shall 
Ipoit] [display] in a cx)nspicuous place in his ofQce a copy of each list of 
non-delivered letters immediately after its publication. (R. 8., § 3933.) 

See. 447. Pay for Advertising Letters. — ^The compensation for publishing 
the list of non-delivered letters shall in no case exceed one cent for each 
letter so published. (R. 8., § 3934.) 

See. 448. Charge on Advertised Letters. — ^AU letters published as non- 
delivered shall be charged with one cent in addition to the regular post- 
age, to be accounted for as part of the x>ostal revenue. (R. 8., § 3935.) 

The charge provided for by this section is only to be made when compensation is 
paid for advertising letters by virtue of an order of the Third Assistant Postmaster- 
General in accordance with section 444. See also section 452. 

See. 448. Advertisement of Unclaimed Matter. — ^Atpost-offices of the fourth 

cUm uiclaimed matter of the first class only, except ^' card'' and ** request'' letters, 
and all valuable matter of the third and fourth classes shall be advertised monthly, 
aad when practicable such advertising should take place upon the first day of the 
inoQth. At all other post-offices such matter shaU be advertised weekly, and where 
practicable such advertising should take place on Monday. 

Sea 450. Hatter that should not be Advertised. — ^Each advertisement 

Bhonld include all the matter indicated in the preceding section on hand at the time 
of sdvertiaiag, except such as is intended for persons who eaU regularly at the post- 
office, or where it is indorsed To be held until called for, Poste restante, or 
vords to that effect ; or where the postmaster has special reason to believe that it wiU 
be called for, or where he has been requested by the party addressed to retain it. In 
rach cases it may be held for a period not exceeding two months, after which it should 
W advertised. But whenever any matter is so held it must be plainly marked ** Spe- 
cifliJl held far delivery.^ 

Sea 4SL Vorm of the Advertisemeiit — ^The advertising of nnclaimed 

laatter shall be effected by placing conspicuously in the post-office one or more printed 
or manascript lists of the names of the persons to whom such matter is addressed. 
The names on such list or lists shall be arranged alphabetically, and where there is 
any considerable number the names of the ladies and gentlemen shall be in separate 
lists. The third and fourth class matter should always be advertised in a list sepa- 
nite from the letters, with appropriate headings. 

Sea 452. Advertisements in Hewspapers. — If the publisher of any news- 
paper desires to publish such advertised list gratuitously, it shall be the duty of post- 
^^^^^^n to furnish a copy for that purpose, and if more than one publisher desires to 
do M a copy should be fhmished to all simultaneously. No expense must be incurred 
in the advertising of unclaimed matter, nor any fee charged upon delivery of the 
*&iQe except by special permission from the Third Assistant Postmaster-GeneraL 
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See. 453. AdT«rti8ed Xatter to be lo Xarked. — ^Every letter or parcel 

advertised must hare plainly written or stamped npon the address side the word Ai>- 
\"ERTiS£D together with the date of advertising. 

Sec. 454. Letters from Dead-Letter Office to be AdvertiBed. — ^Letters anil 

other matter returned from the Dead-Letter Office direct to the sender, should l>e 
advertised, and, if not called for, be treated as ordinary unclaimed matter. 

Sec. 455. FictitiouB Matter not to be AdyertiBed. — Fictitioas matter should 

not be advertised, but should be sent to the Dead-Letter Office weekly from all peat- 
offices to which It is addressed. Such matter must not be detained at the mailing; 
X)o8t-offlce. This matter should be sent in returns entirely separate from other clashed 
of matter, and the packet should be plainly indoned, Rbturn of fictitious mattrr. 
Each return of this matter muet be aooompanied by a list giving the addressee of the 
matter included in the return, and the number of pieoea to each address. This liat 
may be made on Form 1528 by changing the word *^ unmailable" to ^* fictitious." 

Sec 468. Request Matter. — When the writer of any letter on whick the 
postage is prepaid shall indorse npon the ontside thereof his name and 
address, such letter shall not be advertised, but after remaining un- 
called for at the office to which it is directed thirty days, or the time the 
writer may direct, shall be returned to him without additional charge 
for postage, and if not then delivered shall be treated as a dead letter. 
(R. S., §3939.) 

Sec. 457. Card Matter. — Whenever any unclaimed matter of the first 

class bears the name and address of the sender or some designated place to which it 
can be returned, as post-offloe box, street and number, etc., without a request that 
the same be returned if not delivered, such matter will not be advertised, but must be 
returned to the sender at the expiration of thirty days, or such other period as may 
have been specified on the envelope, from the date of its arrival at the post-office of 
destination. Under the present postal arrangements with Canada all unclaimed re- 
quest letters originating in either country are treated in the manner herein provided 
for domestic request letters. 

Sec 458. Fostage mnst be Prepaid on Card and Bequest Xatter. — ^No letter 

or other article of matter of the first class shall be returned to the sender, as provided 
in the two preceding sections, unless at least one fhll rate of postage was originally 
prepaid thereon. 

Sec. 459. Vnclaimed Official Matter to be Treated as Card Matter Un- 
claimed letters and other matter originating in any of the Executive Departments of 
the Government or inclosed in oflScial penalty-envelopes, and matter mailed under the 
frank of Senators and Members or officers of Congress, is to be returned to the post- 
office of origin under the provisions of section 457 the same as other card and request 
matter. If the post-office of origin cannot be ascertained it should bo returned to 
post-office, Washington, D. C. 

Sec. 460. Postmasters* Letters to be Treated as Card Letters. — Letters writ- 
ten by postmasters upon official business should be treated as card letters, and if 
unclaimed should be returned to the post-office of origin as indicated by the envelope. 
If the post-office of origin cannot be determined, then they should be sent to the Dead- 
Letter Office in the regular return of unclaimed matter. 

Sec. 461. Date of Arrival and Betorn of Card Matter. — Every unclaimed 

card or request letter must bear the stamp of the post-office indicating the date of its 
arrival, and a postmark showing the date of its return to the writer. 

Sec. 462. Collection of Postage on Short-paid Betnmed Card Matter. — Un- 
claimed card and request letters which are short-paid, but upon which one fuU rate 
of postage was prepaid when mailed, are to be returned to the post-offloe of origin 



TITLE n — ^P0ST-0PFICE8 AND POSTMASTERS. 117 

fir delivery to the writer, who will he required to pay the amonnt ori^nally dne. If 
paTment ia refused, the matter will he indorsed ae Rbfosbd and treated accordingly. 
S€e section 449. 

SecL 488. Loeal letten not Bttorned to Another Poit^Mloe. — A reqaest 

upon a loeal or drop-letter for its return to the writer at some other post^ffloe, if nn- 
cLumed, cannot he respected except in the case of such as may have been prepaid with 
&t least one fnll (three-cent) rate of postage. 

Sec 464. Bifpontion of Hotel-card Letters. — ^Unclaimed letters bearing 

the c^rd of a hotel, a school, or college, or other public institution which has evidently 
hfxn placed upon the envelope to serve as a mere advertisement, should not be returned 
to the plac3 designated in snch card unless there is also a special re:|u?et that they be 
90 returned. 

Sec. 485. Ketum of other than First-ClaM Card and Beqnest Xatter. — Un- 
registered matter other than that of the first class cannot be returned free to the sender, 
t^ven if a request to that effect be written or printed thereon, except first-class rates 
of postage be prepaid thereon. When, therefore, matter of other than the first class 
is deposited in a post-office for mailing, bearing a request to return to the sender if 
not delivered, it shall be the duty of the postmaster to retain it and notify the sender 
at once, by return of matter or otherwise, and call his attention to this regulation, 
SendeiiQ of matter other than first class are permitted and should be encouraged by 
postmasters to write or print upon parcels sent by them the following notice or the 
flobfltaiice thereof to the postmaster at the post-office of delivery, to wit: If not dk- 

LIYURWI WITHIX DAYS, THE POSTMASTER 18 RRQITESTBD TO NOTIFY THE SENDER, 

SPECIFYING THE AMOUNT OF POSTAGE WHICH MUST BE REMITTED TO INSURE THE RK- 

TURs OF THE PARCEL TO (giving the name and address of the sender). It is the 

duty of poetmaeters receiving matter with this request written or printed thereon to 
comply therewith as promptly as in the case of first-class matter; and such matter 
should be stamped as provided in section 461. 

Sec 408. Matter Vnclaimed after Betum to Sender. — ^When matter returned 

to the sender under the provisions of the preceding sections is not claimed, it should be 
treated in all respects as other ordinary unclaimed matter. 

Sec 467. DispoeitioiL of Missent Xatter. — Postmasters at whose post- 

oBees letters which have evidently been misdirected may arrive should not forward 
them to other post-offices for the purpose of trial, on the supposition that they may 
reach the parties named in the address. If they know the proper direction to be given 
the letters, they may forward them without additional postage, but otherwise they 
^lioald be sent to the Dead-Letter Office as mUidirected matter, as directed in section 
412. In either case the letter should be stamped Misdirected, and bear the name of 
the post-office and the date of disposition. 

Sae. 468. Authority of PostmasterCteneral to Kill Letter8.-~The Postmaster- 
Gdneral may regulate the period daring which undelivered letters shall 
remain in any post-office and when they shall be returned to the Dead- 
Letter Office ; and he may make regulations for their return from the 
Dead-Letter Office to the writers, when they cannot be delivered to the 
parties addressed. (E. S., 3936.) 

See. 488. Final Biipoeition of Unclaimed Matter. — ^Unclaimed matter at 

P^^slrofficQQof the first, second, and third classes mnst be sent to the Dead-Letter Office 
At the expiration of fonr weeks after the date of advertisement ; and at post-offices of 
the fourth class one month after advertisement. In this way post-offices that advertise 
v^oekly will make a return of dead letters to the Department weekly, and at post-offices 
^here the advertisement is done monthly, the return will be made monthly. 

Bee. 470. IJndelivered Hatter to show Beason for Kon-delivery. — Upon 

every ondelivered article of mail-matter must appear the reason for non-delivery, such as 
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Kemovkd, Dkad, Refusrd, Firm x>1960JSVKD, &c. The specific reason should alw^ays 
he given, if possihle, as the information is oflten of great yalae to the writer; but wUen 
that cannot be ascertained, it will be sufficient to mark them Unclaisced. 

See. 471. Dispoeition of SeAued Seoooid^eUss Xatter. — ^PostmasteiB shall 
notify the publisher of any newspaper, or other periodical, when any 
subscriber shall refose to take the same from the office or neglect to call 
for it for the period of one month. (B. S., § 3885.) 

Sec 472. Disposition of other Befosed Matter. — Refused matter should be 

sent to the Dead-Letter Office with the unclaimed matter, and should be entered ou 
the statement (Form 1523) under its appropriate head. A list giving the address of 
each piece of matter should accompany the return. These lists should be made in twa 
parts, one for the first-class matter aud another for the third and fourth class. Re- 
fused matter should not be held in a post-office beyond the time for making the next 
regular return of unclaimed matter. 

Sec. 47S. Betarn of Ko nnelaimed and refused matter. — ^Whenever it hap- 
pens that there is no unclaimed or refused matter to be sent to the Dead-Letter Office 
at the regular time for making the return of such matter, a statement (Form 1523), 
properly headed aud dated, and the words No hatter to send noted thereon, should 
be sent to the Dead-Letter Office. 

Sec. 474. Statements of Unclaimed Matter. — Each return of uiwlaimed 

mutter must be accouipanied by a statement made on Form 15'i3 (suitable blanks, 
l»rLuted on white pai>er for use at fourth-class post-offices, and on yellow for all others, 
will be furnished upon application to the Superintendent of Blank Agency, Post-Office 
Department), and also by a copy of the advertised list. The matter which has been 
delivered or otherwise disposed of since advertising should be indicated by having the 
names marked oflf the list. Both statement and advertised list must always be in- 
closed with the return, aud not sent in a separate envelope or package. Keturns of 
unclaimed matter should be addressed to the Dead-Letter Office, Washington, D. C, 

aud must be plainly indorsed Return of unclaimed matter from (here 

insert the name of the post-office). For this purpose an official penalty-envelope will 
be used as a label, either pasted or securely tied to the package. No postage will be 
required. 

Sec. 475. Disposition of XTiimailable Matter Beaching Destination. — ^When 

any matter classed as unmailable on account of Its harmful nature has, through inad- 
vertence, reached its destination aud has been refused, after being treated as prescribed 
in section 230, it should not be sent to the Dead-Letter Office, but must be detained, 
and a statement giving a description of contents, name of the addressee, etc., be sent 
to the Third Assistant Postmaster-General, who will issue instructions as to its final 
disposition in each case. Ohsoefie matter which, through inadveitence of the postmaster 
at the mailing place, reaches the post-office of destination, should be withheld from 
delivery and at once sent to the Dead-Letter Office, accompanied by a special letter of 
advice addressed to the Third Assistant Postmaster-General. Lottery matter which 
has, through the inadvertence of the postmaster at the mailing post-office, reached the 
post-office of destination, should be withheld from delivery and sent to the Dead-Letter 
Office, with a letter of advice addressed to the Third Assistant Postmaster-General. 

Sec. 476. Hotel Matter without Card or Beqnest — Hotel matter returned 

to the post-office not redirected and bearing no " card'* or "request" will be sent to 
the Dead-Letter Office weekly from all post-offices, with a complete list, giving the 
full name aud address of each article. The entries in the list must be arranged alpha- 
betically, and the articles and entries numbered to correspond. The list may be 
made on Form 1522, changing the word unmailable to hotel. Returns of this matter 
must be made separate from other classes of matter, and the words Return of hotkl 
MAITKR FROM (here add the name of the post-office) must be plainly indorsed 
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opon the oatdde of the paokiige. Whenever hotel matter is letomed to a poet-offioe 
nsdirected by the proprietor of a hotel or by other ooneignee, and in good order, it 
shall be the duty of the postmaster to forward it aooordingly without postage charge 
theiefor : Prwided, He shall have, at the time of its retnm, no contrary instructions 
from the addreseee : And propided fwiherj That such new address is to any place to 
vhich each matter might be forwarded nuder the provisions of section 371, oris to any 
place in a foieign ooontry to which prepayment of postage is optioual. Hotel letters 
bearing a special request for their return, and letters bearing the uame and address or 
the buainefls card of the writer, are, of course, excepted from the above requirements, 
sad will be treated as provided in sections 456 aud 457. 

Sea 477. All Hotel Xatter to be StampecL — Postmasters should be careful 

to stamp upon all hotel matter the date of the original delivery and also the date of 
its return to the poat-offlce. 

See. 478. DitpoeitioiL of Dead Printed Matter. — ^The Postmaster-General 
may provide, by regulations, for disposing of printed and mailable 
matter which may remain in any post-office, or in the Department, not 
called for by the party addressed; but if the publisher of any refused 
or uncalled-for newspaper or other periodical shall pay the x)ostage due 
thereon, such newspaper or other periodical shall be excepted from the 
operation of such regulations. (B. S., § 4061.) 

Sec 479. Dead Foreigii Printed Xatter. — ^All foreign printed matter 

^hen unclaimed the usual time must he sent to the Dead-Letter Office ae part of the 
regular return, hut no entry thereof need he made on the hlU except of that upon 
vhich postage may he due. 

See. 480. Bead Domestic Printed Matter. — ^Domestic miscellaneous printed 

mstter, without ohvious ralue, including printed postal-cards, is not to he sent to the 
Dead-Letter Office when unclaimed, except that upon which postage may he due, hnt 
must he sold ae waste-paper at the expiration of each quarter and the proceeds takeu 
np and accounted for as other postal revenue. 

See. 481. Dead Postal Cards. — Unclaimed postal cards wholly written 

▼ill be sent to the Dead-Letter Office with the regular return at the expiratiou of 
thirty days. Foreign postal cards must be tied in a package by themselves. 

See. 482. Betum of Dead Matter. — ^In making up the return all matter 

seot should be securely wrapped and tied together in one package. At post-offices of 
the first, second, and third classes the foreign matter should be separated from the 
domestic. When the number of letters to be sent in a single return is large, they 
Hhoald be tied up in packets of one hunderd each, and then the whole return should 
V bound together in one pflkrcel, or put into a suitable pouch properly addressed and 
indorsed. If there be third or fourth class matter to accompany the return in sufficient 
<|Qantity to make it inconvenient to tie the whole in one parcel, a pouch must be used, 
80 that all the matter wiU be received together. 

See. 483. Record of Valuable Dead Letters. — Dead letters containing 
valuable inclosures shall be registered [recorded] in the Dead-Letter 
Office ; and when they cannot be delivered to the party addressed nor 
to the writer, the contents thereof shall be disposed of, and a careful 
account shall be kept of the amount realized in each case, which shall 
be subject to reclamation by either the party addressed or the sender 
for four years from the registry [recording] thereof; and all other letters 
of value or of importance to the party addressed or to the writer, and 
M'hich cannot be returned to either, shall be disposed of as the Post- 
master-General may direct. (R. S., § 3938.] 
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Bee. 484. Ketum of Dead Lettm Oontaining Money to Owners. — ^Wlieu. 

dead letters containing money are sent from the Department to a postmaster for de- 
livery to the owners, every effort most be made to discover the proper party to wham 
they may be delivered, and to this end these letters are inclosed to the postmaster 
open, that he may be enabled to identify the owner or claimant. The strictest se- 
crecy must be maintained as to the contents. Under no circumstances whatever ean. a 
postmaster, or any other person through whose hands such letters pass, be allowed to 
make any exchange for other funds of the money originally contained therein. 

See. 486. Retnn of Dead Money Letten baek to Dead-Letter Office. — 

When such letters cannot be delivered after holding them thirty days from, the date 
on which they were received, the postmaster will indorse the reason for non-delivery 
on the circular which accompanies each, and retoni the whole to the Department 
>\4th duplicate lists (one of which will be verified and returned to the po8t-offioe> 
giving the Department letter, nnmber, and book. The package will be plainly in- 
dorsed Drad reoibtbrbd mattsr from ' ■ (here add name of post^ffioe) and be 
addressed '*Dea4-Utter Ofiocy WiUhimgton, V. C." 

Sec. 486. Returned Dead Money IiOtten mnst be Begistered. — ^If a post- 

master neglects to register packages oontaining such dead letters when retnmini^ 
them to the Department, and they are lost, he will be held responsible for the value 
of the contents. 

See. 487. Other than Money Bead Letters need not be Beg^iftered. — ^Letters 

containing article^ of value other than money are not to be registered when returned 
to the Department, unless they were reoeived registered ; but they mnst be inclosed in 
a sealed envelope or package and addressed to the ** Dead-LetUr Offlodf WaskimgU^my 
D. C," No other kind of letters must be sent in the same package. 

Seo. 438. Valuable Dead Letters mitft not be Forwardel — ^Dead letters 

containing money or other iaclosures, sent from the Dapartment to a postmaster for 
delivery to the owners, mojst never be forwarded to another post-offloe, but mnst be 
returned to the Department with all the information obtainable as to the present 
wliereabouts of the writer or owner ; nor most they be retained by the postmaster 
longer than one month, unless he has been specially authorised by the Third Assistant 
Postmaster-General to hold them for a longer period. 

Sec. 489. Bead letters not Valuable may be Forwarded. — ^Dead letters 

without valuable inclosures, when returned direct to writers (t. e., not nnder cover to 
the postmaster), may be forwarded to another post-office for delivery, if necessary. 



CHAPTER FOURTEEN. 

LOST LETTERS AlTD MAIL DEPREDATIOVS. 



Seo. 
400. Postinaflt«ra to report lost mail-matter to 

Chief Hpecial Agf?nt 
491. What fact Auoh report mast state^ 
49i2. Postmastera to immediately report robbery o 

post-ofiice. 
408 Coses of mail-robbery to be reported at once* 



See. 

494. Arrest of crlmlmils to be reported to United 

States district attorney. 
49& Bvamination of persons arrested. 
490. Robbery of mails in vicinity of post-offloe. 
497. Honeys recovered ftt)m mail-robbers. 



Bee. 490. Pofltmasten to report Lost Mail-Matter to Chief Special Ag^ent — 

It is the duty of postmasters to report promptly to the Chief Special Agent every com- 
plaint which is made to them or comes to their knowledge of the loss in the mails of 
letters or articles of value, whether registered or not. 
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8d& 491. What Facts ludh Beport must State. — In every case of loss by 

mail the Chief Special Agent should be immediately informed of all the circnmstances 
coanected with it, sncli an the name of the past-offioe in which the letter was posted 
and the date of mailing ; whether by the writer himself or by another person ; the 
nftmes of the writer and the person addressed ; the amonnt and a description of the 
inclosare ; the post-office to which addressed ; and whether registered or unregistered| 
and if registered the registry nnmber, with any other particulars that may aid in 
making a thorough investigation. 

See. 493. Postmasters to immediately Beport Bobbery of Post-Offioe. — ^When- 
ever a post-office has been robbed the postmaster will immediately report all the facts 
to the Chief Special Agent, and to the nearest resident Special Agent. This report 
mast state as fully as possible aU the circumstanoes connected with the robbery, giv- 
log the date and extent of the loss. He must be careful to state whether the loss con- 
sUto of stamps, stamped-envelopes, postal-cards, letters (stolen or rifled), postal or 
money-order funds, or government property. If the loss includes the mall-key the 
uamber should be given ; and if registcovd or ordinary mall-matter, he most be par- 
ticular to state whether the same was rifled or taken fiom the post-office. He must 
give all the information in his possession relating to each lost or rifled registered lettery 
Bneh as post-office where mailed, date of mailing, number of letter and registered- 
package envelope, by whom written, to whom addressed, and contents. For the value 
of registeied or ordinal}' mail lost by robbery of pest-^&oes poetSMsters will be held 
nfii)on8ible if, upon investigation, it appears that due oare was not taken to secure the 
mail-matter from depredation. 

Sec 408. Cases of Mail-Bobbery to be Beported at onoe. — Cases of mail- 

robbery should at onca be reported to the Chief Special Agent, and information given 
from time to time of any new facts which may be developed in regard to them. 

Sec. 491 Beport Arrest of Criminals to Vnited States Distriot Attorney. — 

When a criminal is apprehended, the United States attorney for the district in which 
the offense was committed most be promptly informed of the facts, and his advice, 
and, if possible, his personal attention, be obtained. I£ from any eause the services 
of the distriot attorney cannot be had, and it shall become necessary to employ another 
attorney, the compensation of sneh attorney must be agreed upon before engaging in 
the ease, subject to the approval of the Postmaster-General ; and it will only be paid 
upon recommendation of the Speeial Agent who may have charge of the case. 

Seo. 495. Examination of Persons Arrested. — Persons arrested for mail 

depredations should be taken before a district or circuit Jndge, or a United States 
ooiamissioner, for examination or commitment. 

Sec. 498. Bobbery of Mail in Vieinity of Post-Ofioe.— If a postmaster has 

reason to believe that a mall has been stolen, in whole or in part, in the vicinity of 
biB post-office, he shall at onoe examine into the evidence, and if satisfied that such 
robbery or theft has actually occurred, he shall take immediate and energetic meas- 
ures for recovering the mail and for apprehending and prosecuting the ofl:ender, and 
8hsU notify the Chief Special Agent of the laols and of his action. 

Bse. 497. Moneys Beeovered firom Mail Bobbers. — ^AU moneys reoovered 

from mail robbers, d&c, will be forwarded at once through the office of the Chief 
Special Agent to the Postmaster-General, who wUl, npon satisfactory evidence, return 
t same to the owners. See section 62. 
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CHAPTER FIFTEEN. 

PATMEHT 0FEMPL0TE8 OF THE BIklLWAT MAIL 8BBTICB BY 

P0ST1IA8IEBS. 



Sac 

498. Beeord of arriTaU and departures to be ex- 

amined daily. 

499. Pay withheld for fUlnre to sign record, 
600. Preliminary notice to paying poatmaster. 
501. Notice to Second Aaslatant Postmaster-Gen- 
eral. 

503. Absences for more than thirty days to be re- 
ported. 

603. Partial snspenslon of pay pending flnal In- 
structions. 

501. The cause of deduction of pay, etc.» how 
noted. 

505. "No sif^ature" and "advance slgnatoie," 
how noted. 



Sec 

500. Keys and records must be turned In before 

final settlement 
507. Beeord of arrival and departures to be sent to 

Division Saperintendent. 
60& No discretion to be used in reporting fialliirea. 
509. Instructions aa to paying employee, from 

whom received. 

610. Payments to be made promptly at the end of 

month. 

611. DifltinGtlon betwem snbetitato and acting 

employ6. 
512. Authority for paying acting employes. 
518. Manner of paying acting employ^a 



Sec 498. Beoord of Arriyak and Departures to be Bzarained dafly. — ^Post- 

niasten will examine the record of arrivals and departures daily, when the same is 
kept at their post-offices, and report to the Division Superintendent at once all failnres 
of employ^ to sign the same, and also all cases of advance signature. When the rec- 
ord of arrivals and departoies are kept away from the jMst-offlce, they mnst be ex* 
amined daily by some person designated by Division Superintendent, and all cases 
of failures to sign or of advance signature mnst be reported daily to him. 

Seo. 489. Pay Withheld for Failnre to Sign Beeord.— The paying post- 
master shall withhold not exceeding one day's pay for each failure on part of an em- 
ploy^ to record his arrival or departure, or to perlfbrm service, until the matter is 
reported to the Division Superintendent and lustmctions received from Second Assist- 
ant Postmaster-Qeneral. Whenever a failnre to record or to perform service is reported 
by a paying postmaster he sliall consider such report as a preliminary notice and shall 
withhold payment, as specified above, until specific instructions are received from the 
Second Assistant Postmaster-GeneraL 

Seo. 50D. Preliminary Votioe to Paying Poetmatter. — In case of death, 

resignation, removal, suspension, or change of paying post-office of an employ^, the 
Division Superintendent will at once send a preliminary notice to the paying post- 
master. 

Seo. 601. Kotiee to Seoond AsiLrtant Poetmaeter-OeneraL — On receipt of 

each report of failure by the Division Superintendent, he will at once report the same 
to the Second Assistant Postmaster-General, through the General Superintendent, and 
at the same time will send a copy of said report to the paying postmaster as a prelim- 
inary notice to him Uy withhold payment, as provided in section 499, until instructions 
are received from the Second Assistant Postmaster-General. 

Seo. 602. Absenoea more than SO Days to be Reported. — ^When an employ^ 

has been absent from duty more than thirty consecutive days, on account of sickness 
or other cause, the Division Superintendent will report the same to the Second Assist- 
ant Postmaster-General through the General Superintendent, and also send a prelim- 
inary notice to the pacing postmaster. 

See. 503. Partial Suspension of Pay, pending final Instructions.— In all 

cases where preliminary notice has been received from the Division Superintendent, 
the p lying postmaster will withhold from the pay of the employ^ a sufficient sum to 
cover all stoppages, fines, and forfeitured of which he has been notified until final 



TITLE II — ^POST-OFFICES AND POSTMASTERS. 123 

iiistrnrlioiis in each case hare been received from tlie Second AaslstAnt Poatmaster- 
Genenl. 

See. 501 The Canse of Dednetion of Pay, ot&, how Koted.— The cause of 

every dednetion of pay, and the anthority for making the same, must always be noted 
on pay-rolL 

See. 605. *<Ho Signature" and <<Aiyanoe Signatore/* howKotei. — When- 
ever an employ^ fails to sign the record, the postmaster will write the words No sig- 
nature in the line where the name shonld have been signed. In case of Advancs 
eioxATURK, the same will be noted on the same line with the signature. 

See. 506. Xeyi and Beeordi mnit be Turned in before final Setttement — 

On the resignation, transfer, suspension, or removal of an employ^, final settlement 
with such employ 6 will be deferred until the paying postmaster has received from the 
Division Superintendent in whose division such employ^ last performed service a cer- 
tificate that all maU-keys, records, and other property of the Department have been 
turned over to him. 

Sea 507. Reoord of Arrivals and Departores sent Division Superintendent 

— ^At the end of each month postmasters will promptly forward the record of arrivals 
and departures, duly certified, to the Division Superintendent for inspection ; after 
which they will be returned to the postmaster, who will see that they are carefully 
preserved. 

See. 508. Vo Discretion to be used in Beporting Failures. — 'So discretion 

should be exercised by a postmaster, or by any other x>crson in charge of a record of 
arrivals and departures, in reporting any failures on account of any peculiar circum- 
stances attending-the case. The failure should be reported promptly for reference to 
the Department, for decision upon the merits of the case. 

Sea 500. Instructions as to Paying Employ^, firom whom Beceived. — All 

instructions to postmasters relative to paying employ^ in the railway mail service 
must come from the Second Assistant Postmaster-General, Division of Inspection. 
Aay payments made to employ^ contrary to the regulations and his instructions .will 
be disallowed to the paying postmaster. 

Sec. 510. Payments to be made promptly at end of Month. — ^Postmasters 

will be prepared to pay employ^ within three days after the expiration of the month 
in which the service was performed, but no payments shall be made until the month 
has expired, and no payment shall be made to employ^ after entry into service until 
the paying postmaster has been advised that the oath of office of such employ^ has 
bteu received by the General Snperiutendent of Railway Mail Service. 

Sec 511. Distinction between Substitute and Acting Employ^ — ^Post- 
masters will observe the distinction between a substitute and an acting employ^. A 
»Qb«titnt« is a person employed for or by a regular employ^ to perform his duties for 
him during his temporary absence from duty. An acting employ^ is a person em- 
ployed temporarily to fill a vacancy caused by the death, removal, resignation, etc., 
of a regular employ^. All sums paid to a substitute employ^ must be receipted for 
hy the principal for or by whom the substitute was employed ; but sums paid to an 
Bcting employ^ must be receipted for by such acting employ^ himself. 

Sea 512. Authority for Paying Acting Employes. — ^No payment shall bo 

made to acting employes without specific authority from the Second Assistant Post- 
msster-General. 

Sec 6lZ, Kanner of Paying Acting Employees. — ^A receipt evidencing 

payment to an acting emi)loy^ must be taken on a separate blank form furnished by 
the First Assistant Postmaster-General, Blank Agency. And these vouchers must be 
forwarded direct to the Second Assistant Postmaster-General, Division of Inspection, 
for necessary credit. The paying postmaster will also note on said receipts his authority 
for making the payment. Acting employ^ should never be put upon the regular 
pay-roll 
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CHAPTER SIXTEEN. 

KISCELLAFBOUS PBOYISIOHS BESPSCTDTO DUTIES OF P08T- 

XA8TEB8. 



514. Records at post-offices of property and sap- 

piles. 
519. Inventories of public property to lie made in 

duplicate. 
616. Dnplicate, how to be disposed of. 

517. Postmasters not to receive monej'a fhun pre- 

decessors, unless. 

518. Assistant to be appointed. 

519. Oaths of office to be sent to I>epartment. 

520. Who to have access to mail-matter in post- 

offices. 
62L Hail not to be c^ned in reach of naanthoriaed 
persons. 

522. Postmasters must collect and examine waste- 

paper, etc. 

523. No postKtffice to be located in bar-room. 

524. Loungers not to bepermlttetl in post-offiod. 

525. Business hours at post-offices. 

126. Transaction of other business at fourth-class 
post-offices. 

527. Changing site of post-office. 

528. Eeceiving-box for mail-matter at Iburth-olass 

post-offices. 



529. Place for mafl-matter awaiting delivery and 

for stamps. 

530. Sanctity of seals inviolable. 

531. Postmsjsters not to give infonnatlon respect 

ing mail-matter. 

532. Postmasters powerless to remit fines or over- 

chains on mail-matter. 

533. Official correspondence; return of official 

papers. 

584. How postmasters should reply to official cor- 
respondence. 

63& Postal Guide supplied officially and to be ooo - 
suited. 

536. Postmssters in doubt as to law to ask instruc- 
tions. 

587. Attention to be given to official printed cir- 
eulars. 

538. How postmasters are to address the Depart- 

m^it. 

539. Public documents and property to be turned 

over to successor. 
MO. Credentials of special agents to be di'maoded. 
541. Postmasters not to act as lottery agents. 



See. 514. Reeorde at Pest-Ofloes of Property and Snppliei. — ^Every Post- 
master shall keep a record, in such form as the Postmaster-General shall 
direct, of all postage-stamps, envelopes, postal books, blanks, and prop- 
erty received from his predecessor, or from the Department or any of its 
agents ; of all receipts in money for postages and box-rents, and of all 
other receipts on account of the postal service, and of any other transac- 
tions which may be required by the Postmaster-General j and these rec- 
ords shall be preserved and delivered to his successor, and shall be at 
all times subject to examination by any special agent of the Department. 
(E. S. § 3842.) 

Seo. 515. Inventoriei of Publio Property to be Made in DupUc&te. — On 

taking chari^ of the post-office, each postmaster will make, in dnplicate, inventories 
of the public property belonging to it, as foUovrs : 

1. Of all postage-stamps, stamped-envelopes, newspaper- wrappers, andpostal-oards, 
and newspaper and periodical-stamps, and postage-dne-stamps. 

8. Of all Postal Guides, books of Postal Laws and RegalationSi circulars, orders, 
rating-stamps, etc. 

3. Of aU desks, cases, and other furniture or fixtures, books, maps, blanks, and 
Stationery allowed or furnished by the Department. 

4. Of all locks, keys, and mall-bags. 

Seo. 516. Daplieates, how to be DiBposed o£ — He will deliver one of these 

duplicates, with his receipt thereon, to his predecessor, and transmit the other as fol- 
lows: No. 1, to the Auditor of the Treasury for the Post-Office Department ; Nos. *2 
and 3, to the First Assistant Postmaster-General ; and No. 4, to the Second Assistant 
Postmaster-G eneral. 
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888. 517. Poslmister n^t toSdOdivo M^neyfroift Predaoessor, unless. — ^Each 

postmaster, on taking charge of his fiost-offloe, will not receive from his predecessor 
any money belonging to the Department, nnlees specially inBtnicted so to do. When 
the accounts of the outgoing postmaster have been finally settled he will be notified 
by the Auditor, and directed in what manner and to whom the balance due the De- 
partment shall be paid. 

See. 518. Aaiittants to be Appelated. — Precaution should be taken by 

each postmaster to appoint an assistant, to prevent the post-office from being left 
without a duly qnalified person to perform its dulies in case of the necessaiy absence, 
the sicknees, resignation, or death of the postmaster. 

Sec 518. Oath of Offlee to be Sent to Department — Each postmaster will 

forward the oaths of his assistant, and of the clwks and Maploy^ of his post-office 
to the First Assistant Postmaster-General before they enter upon their dntiea. 

Sec. 5301 Who to ha^e Aoeess to Mail-matter in Fost-oAea^- A postmaster 

wtll suffer no person whatever, except his dtily sworn assistant, clerks, letter-carriers, 
and Special Agents of the Ptost-Offioe Department to hare access to the letters, newfe- 
papets, and packets in his post-offioe, or to whatever oonstitntes a part of the mail, or 
to the mail locks or keys. This prohibition extends to all persons who may be employed 
on other duties than handling the mails. He should especially exclude mail contractors 
and their drlvem. 

Bdc 521. Muli not to ho Openelin Bsaoh of Vaanthorised Persons. — ^Mails 

miist not be opened or ma le np by the postmaster or his assistants within the readh 
of persons not authorized to handle them. The postmaster will, therefore, while dis- 
charging these dnties, if a room be appro priated to the use of his post-office, exclude 
from it all persons except his assistants regnlarly employed and sworn. 

8«o. 5i2. Poetmastem mast CoUeet and Examine Waste Paper, etc. — ^The 

postmaster, or one of his assistants, before the post-office is swept or cleared, should 
collect and examine the waste paper which has accumulated therein, in order to 
gnatd against the possibility of loss of letters or other maU-matter which may have 
fallen on the floor or have been intermingled with such waste paper during the trans- 
action of business. The observance of this rule is strictly enjoined upon all post- 
mastera. Postmasters should be careful to use, in mailing letters or packets, all 
^napping-paper fit to be used again. 

See. 523. Ho Post-oAoe to he Located in Bar-room. — No post-office shall 

1)e located in a bar-room, or in any room directly connected therewith ; nor must any 
niail be ox>ened or any mail-matter delivered in any room in which liquor is sold at 
tetail, except such liquors are sold by a druggist for medicinal purposes only. 

Sec 524. Lonngers not to he Permitted in Post-offlce. — A x)ostmaster must 

not allow his post-office to become the resort for loungers or disorderly persons, and 
whenever necessary he should invok e the aid of the civil authorities to enable him to 
ftee his post-offioe from the same. He is also required to keep his post-office in such 
> clean and orderly condition that it may be visited by women and children and others 
vithont impropriety and embarrassment. 

Bee. 525. Business Hours at Post-oflloes. — ^Each postmaster will keep his 

posUfBce open for the dispatch of business every day, except Sunday, during the U8> al 
boQTB of business in the place, and attend at such other hours as may be necessary to 
'^ive and dispatch mails. When the mall arrives on Sunday, he will keep his post- 
office open for one hour or more after the arrival and assortment thereof, if the public 
«>nveiiience requires it, for the delivery of the same only. If it be received during 
the time of public worship, the opening of the post-office will be delayed until services 
^ve closed. 

Bee. 528. Transaction of other Bosiness at Ponrth-class Post-offices. — ^Post- 

^''^teri atpoet-offioes of the fourth-class will be permitted to transact other business in 
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the same roein in wldeh the post^fflce is located, provided sach other hasiness ia kept 
separate and distinot firom that of the post-offloe. 

See. 527. Changing Site of Poet-oilloei. — ^No postmaster should change 

the site or location of his post-office wtthont permission from the Department. In 
makins; application for such chang^e, the postm^^fcer should state whether it involves! 
any additional expense for transportation of the mail and is approved by the patrons 
of his post-office. The distance and direction of the proposed site firom the present one 
shonld be also stated. 

See. 628. Beeeiving Bex for XaQ at Third and Fonrih Olasi Poet-oflloas. — 

LETTER BOX. ^ letter-boz must be provided at third and fourth class poat-offloeA, 
J I i| and must be constructed in the post-office window or in the wall ; 

i \ * Aperture. | ^jj^ aperture for the posting of letters mnst be horizontal, as 




fAiiMriMi.) shown in the margin, and must measure six inches by an inch 

and a half, and mnst be easily accessible to the public. The 
words '' Letter-box" mnst be painted above the aperture. The 
box must be at least two feet in depth from the lower edge of the 
aperture, and not less than one foot wide and one foot from back 
to front; and directly underneath the aperture, on the inaide, 
there shoultl be a ledge, about two inches in width, inclining up- 
wards, as shown in the margin, to prevent persons from seeing 
the contents of the box, and also to prevent letters from being* 
drawn ont of the box. The box should be shut by means of a 
door forming the entire back or side of the box. The door must 
always be securely locked, and the key kept in a safe place. 

See. 629. Plaee for Mail-matter awaiting Deliyery and for Stamps, etc — 

At fourth-class post-offices a press or drawer mnst be provided to hold letters, Ac, 
awaiting delivery, and a separate drawer to hold official papers (including instruc- 
tions), which should never be placed with the letters. A drawer must be provided in 
which to keep postage stamps, and a box or till with a secure lock in which to place 
official cash, which must be kept entirely separate from the postmaster's private 
money. 

See. 630. Sanctity of Seals Inviolahla — ^The several enactments of law 

defining crimes and offenses against the post-office establishment, to which reference 
should be frequently made by Special Agents, admonish every person in the employ 
of the Department that the law-making power intends to throw around the privity 
of correspondence the solemu sanction of its protection. One of the highest obliga- 
tions of the Department to the people is to preserve, by all the means in its power, the 
absolute sanctity of a seal. The enactments referred to are entirely explicit. Special 
Agents are required to impress on postmasters and their subordinates, at all times, 
that the Postmaster-Oeneral will visit with punishment to the full extent of the laii 
any violation of the law in this particular. 

Sea 631. Postmasters not to give Information respecting Xail-matter. — 

Postmasters and all others In the service are forbidden to furnish information concern- 
ing mail-matter received or delivered, except to the persons to whom it is addressed 
or to their authorized agents. The messages on postal cards must not be read, except 
when necessary to facilitate their delivery, or for the purpose of determining whether 
the same are unmailable by reason of the presence of obscene words or pictures thereon, 
nor made known to others. A disregard of this regulation will be considered a vio- 
lation of official trust, and will render the offender liable to removal. Postmasters 
may, however, when the same can be done without interference with the regular busi- 
ness of the post-office, furnish to officers of the law, to aid them in discovering a fugitive 
from criminal Justice, information concerning the postmarks and addresses of letters, 
but mnst not delay or refhse their delivery to the persons addressed. 

Sec. 63Si. Postmasters Powerless to Remit Overcharges on Ibil-matter.— 
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A po6<3iia8ter has no discrettonaEy power for the remiasion of penalties or overchaigcs 
on mall-matter. Under special circumstances cases will undonbtedly occur in which 
the strict observance of a general mle may inflict more or less injustice upon indi- 
vidaala. In such oases the postmaster should advise the party to appeal directly to 
the First Assistant Postmaster-General, he himself keeping, if possible, a record of 
the lacta, so that he may verify or disprove the statement of the party appealing. 
The mall-matter upon which the appeal may be taken should remain in the possession 
of the post-office until after the decision of the First Assistant Postmaster Oeneral, 
thongh circumstances may present themselves where the matter should be delivered 
pen^^ng a decision. 

See. 583. Offioitl Correspoadenee, Betam of Qffleial Papere. — Applications 

and inquiries addressed to an officer of the Department become official papers, and 
when a paper is referred to the postmaster for any purpose, it must on no account be 
retained by him, but must be carefully returned, as speedily as possible, together with 
the report that may be required, to the officer from whom it has been received. Under 
no circumstances may official papers be allowed to pass into the hands of the public 
without express instructions to that effect. 

Sec. 534. How Postmasters should Beply to Official Correspondence. — 'No 

official paper of any kind, whether requiring a reply or not, should be returned by the 
postmaster without some observations denoting that it has been received ; and such 
ol>9ervations should be written, if possible, directly following the communication to 
which they refer, in order that the questions and answers, or observations or rejoin- 
ders, may appear in consecutive order, according to their dates, and so that the papers 
may be read as the pages of a book. The postmaster must not fail to sign and date 
the papers containing every observation or reply that he may make, and the name of 
his post-office should also be added thereto. 

Sec 535. Postal Guide Supplied Officially and to be Consulted. — A copy of 

the United States Postal Guide is officially supplied to every postmaster, and he must 
consider the Guide as an instruction, to be carefully perused and attended to by him- 
self and by his assistants, as well as a book of reference for the public. 

Sec. 538. Postmasters in Doubt as to Law to Ask Instructions. — ^Whenever 

a postmaster is in doubt as to any provision of the law or regulations, he should, be- 
fore making a decision or taking any action, address the proper office of the Depart- 
ment for instrnctions ; and no expenditure of any kind must be made without the con- 
sent of the Department has been first obtained. 

Sec 537. Attention to be Given to Official Printed Circulars. — ^Postmasters 

are required to give the same attention to instructions contained in 'printed circulars 
Bent from the different bureaus of the Department as to official manuscript letters. 

See. 538. How Postmasters are to Address the Department — Every post- 
master, in addressing the Department, should write the name of his post-office, county, 
and State at the head of his letter, and avoid writing upon more than one subject in 
the same letter. Postmasters will be expected to obey this instruction to the letter. 
Letters must be plainly addressed to the proper office of the Department. 

See. 539. Public Bocuments and Property to be Turned over to Successor. — 

All instrnctions, circulars, and orders received by a postmaster fh)m any officer of the 
Department are to be filed in the post-office and turned over to his successor. In like 
manner he will turn over to his successor, or, in the event of the discontinuance of 
the post-office, deliver to the postmaster designated by the First Assistant Post- 
master-General, as public property, all safes, desks, cases, and other furniture and fix- 
tures, and all books, office records (such as duplicate pay-rolls, records of arrivals 
and departures of mails, and of employ^ of the railway mail service), all maps, 
blanks, stationery, copies of this book, and other articles which have either been 
furnished to him as postmaster or have been charged and allowed at any time, and 
which may remain on hand when the vacancy or discontinuance occurs. 
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Sdo. 610k Credentiab of Speoial Agpents to bo Domandol — ^Postmasters 

should always insist upon the exhibition of the credentials of persons representiu^ 
themselTBS to be Special Agents of the Department nnlese personally known to them 
to be snoh. A Special Agent's credentials are always signed by the Postmaster-Gteneral 
himself. 

Boo. 541. PostmaBten not to Aot as Lottery Ag^ts. — No postmaster shall 
act as agent for any lottery office, or under any color of purchase, or 
otherwise vend lottery tickets ; nor shall he receive or send any lottery 
scheme, circular, or ticket free of postage. For any violation of this 
section the offender shall be liable to a penalty of fifty dollars. (R. 
8., § 3851.) 



TITLE III. 



TRANSPORTATION OF THE MAIL. 



CHAPTER ONE. 

DESIOSATIOH OP POST-SOABS OVEB WHICH THE MAIL MAT BE 

CABBIED. 



5€L What are post-roadB. 

543. The Postmaster-Oenenil may establiah seir* 

ioe on post-roods. 
SM. Ail ooart-housea to be aapplied with maiL 
M5u Carrying the mail on canals. 
Mfl. Carrying the mail on plank roads. 
W. Carrying the mail on waters of the United 

SUtes. 



Sec. 

548. Extending mail facilities to special offioeo. 

549. Selecting post-roads. 

550. When terminas of post-roads may be changed* 
65L Diacontinning service on post-roads. 

552. Limit of authority of Postmaster-General to 

establish post-roads. 

553. Penalty for obstracting the mails. 

554. Delaying mail at a ferry i i>enalty. 



Sec 542. What are Post-roads.— The following are established post- 
roads: 

All the waters of the United States, during the time the mail is carried 
thereon. 

All railroads or parts of railroads which are now or hereafter may be 
in operation. 

All canals, during the time the mail is carried thereon. 

All plank-roads, during the time the mail is carried thereon. 

The road on which the mail is carried to supply any court-house which 
may be without a mail, and the road on which the mail is carried under 
contract made by the Postmaster-General for extending the line of posts 
to supi>ly mails to post-offices not on any established route, during the 
time such mail is carried thereon. \ 

All letter-carrier routes established in any city or town for the collec- 
tion and delivery of mail matters. (R. S., § 3964.) 

See. 543. The Postmaster^General may Eetabliflh Service on Post-roads. — The 
Postmaster-General shall provide for carrying the mail on all post-roads 
established by law, as often as he, having due regard to productiveness 
and other circumstances, may think proper. (R. S., § 3965.) 

Sec 544. All Court^ioiises to be Supplied with MaiL — The Postmaster^ 
General shall cause a mail to be carried from the nearest post-office on 
any established post-road to the court-house of any county in the United 
States which is without a mail. (R. S., § 3966.) 

Sec 545. Carrying the Hail on Canals. — The I?06tmaster-General may 
contract for carrying the mail on the navigable canals of the several 
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States, when, in his opinion, the public interest or convenience requires 
it. (R. S., § 3967.) 

Seo. 646. Carrying the Mail on Plank-roads. — The Postmaster-General 
may contract for carrying the mail on any plank-road in the United 
States, when the public interest or convenience requires it. (R. S., 
§ 3968.) 

Sec. 547. Carrying the Mail on Waten of the XTnited States.— The Post- 
master-General may cause the mail to be carried in any steamboat or 
other vessel used as a packet on any of the waters of the United States. 
(R. S., §3969.) 

863. 548. Extending Mail Facilities to Special Post-Offices. — The Post- 
master-General may enter into contracts for extending the line of posts 
to supply mails to post-offices not on any established route, and, as a 
compensation for carrying the mail under such contracts, may allow not 
exceeding two-thirds of the salary paid to the postmaster at such special 
[post] offices. (R. S., §3971.) 

See " Special instructions to iKwtmasters.'^ 

Sec. 648. Selecting Post-roads. — ^When there is more than one road l>e- 
tween places designated by law for a post-road, the Postmaster-Gen- 
eral may direct which shall be considered the post-road. (R. S., § 3972.) 

Sec. 650. When Terminus of Post-roads may be Changel — The Postmas- 
ter-General may change the terminus of post-roads connecting with or 
intersecting railways when the service can be thereby improved. ( R. S., 
§3973.) 

Sea 651. Discontinuing Service on Post-roads. — ^Whenever, in the opin- 
ion of the Postmaster-General, the postal service cannot be safely con- 
tinued, the revenues collected, or the laws maintained on any post-road, 
he may discontinue the service on such road or any part thereof until 
the same can be safely restored. (R. S., § 3974.) 

Sec 562. Authority of Postmaster-Qeneral to Establish Post-roada. — ^Tbe 
Postmaster-General may, when he deems it advisable, contract for the 
transportation of the mails to and from any post-office ; but where such 
service is i)erformed over a route not established by law, he shall report 
the same to Congress at its meeting next thereafter, and such service 
shall cease at the end of the next session of Congress, unless such route 
is established a post-route by Congress. (R. S., § 3975.) 

Sec. 653. Penalty for Obstnioting the MaiL — ^Any person who shall know- 
ingly and willfully obstruct or retard the passage of the mail, or any 
carriage, horse, driver, or carrier carrying the same, shall, for every such 
oiiense, be punishable by a fine of not more than one hundred dollars. 
(R. S., § 3995.) 

The temporary doteution of the mail, canned by the arrest of its carrier upon an in- 
dictment for felony, does not come within the provisions of this section, but a mail- 
oarrier on his route cannot be detained by civil process. (U. S. r«. Kirby, 7 Wallace; 
482.) 

A city may prohibit by ordinance the passage of trains throagh its limits at a rato 
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of speed oot exceeding six miles per hour, aud uot conflict witlx this section. (5 Opias. 
564.) 

Sec 551 Ddlaying Hail at a Ferry, Penalty. — Any ferryman who shs^U 
delay the passage of the mail by willful neglect or refusal to transport 
the same across any ferry shall, for every ten minutes such mail may l>e 
so delayed, be liable to a penalty of ten dollars. (R. S., § 3998.) 



CHAPTER TWO. 

CAREUOE OF THE KAIL A OOVEEVHEirT HONOFOLT.— UNLAW- 
FUL CARBIAGE OF HAIL-HATTEE OTTTSIDE OF THE HAILS.— 
SEIZURE ASD DETENTIOlf OF UNLAWFUL MATTER IN THE 
MAILS. 



JS3. Prohibition of prlT»te expresses. 

US. Prirate earrie» forbidden at carrier post- 

offiees. 
^» . Penalty for carrj inj? persona actinf^ as express. 
^ Penalty for senditis letters by prirate express. 
•J39. Penalty for carryinj^ letters out of the mail. 
560. Penalty for carrying letters oa board a mail 

vessel. 
3CL Farei^ letters only to be received from a 

post-office. 
^ Vessels to deliver all letters at post-office. 



Sec. 

563. Special agents to search vessels for letters. 

564. Seizin j; and detaining letters. 

505. Forfeiture of seizares to the United Stat^. 

566. Letters seized may be returned to senders. 

567. Letters conveyed without compensation. 

568. Letters in stamped envelopes. 

689. Postmasters must roport violations of lav. 

570. Searches authorized. 

571. Newspapers may be carried oat of the matt. 

572. Such papers deposited in post-offices mifsttb^ 

paid. 



See. 666. Fridubitioa of Frivate Expresses. — No person shall establidi 
any private express for the conveyance of letters or packets, or in any 
maimer cause or provide for the conveyance of the same by regular 
trips or at stated periods, over any post-route which is or may be estab- 
lished by law, or from any city, town, or place to any other city, town, 
or place between which the mail is regularly carried ; and every x>6r8an 
^ offending, or aiding or assinting therein, shall for each offense be 
liable to a penalty of one hundred and fifty dollars. Frovided, Nothing 
Iierein contained shall be construed as prohibiting any person from 
feceiviDg and delivering to the nearest post-ofiice or postal car maU- 
matter properly stamped. (B. S., § 3982, as modified by act of March 3, 
1S79, § 1, 30 Stat., p. 356.) 

The term packet, as used in this and the following sections of the law, is restricted 
to mailahle matter of the first class. (Opin. No. 14, Ass't Att'y-Gen. P. 0. Dept.— 
Spence,) 

A. person who intends to make the carrying of lettars periodically for hire his regu- 
lar business, or part of his business, in opposition to the public carriers, is legally 
JQcapablo of receiving authority to lake letters out of the post-office for that purpgte, 
aoffeversuch authority may be attempted to be conferred. (9 Opins., 161.) 

^ 566. Private Carriers Porbidden at Carrier Poat-Offices. — Postmasters 

st letter-carrier post-officos will under no circumstances deliver first-class mall-matter 
to a private carrier, no matter what credentials he may present, whether it be a joint 
^rder from all of his employers, or a separate order from each one, a permanent stand- 
ing order, or an order renewed every day. 
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Sec. 657. Penalty for Carrying Persons Acting as Express. — ^The owner of 
every stage-coach, rail way -car, steamboat, or other vehicle or vessel, 
which shall, with the knowledge of any owner, in whole or in part, or 
with the knowledge or connivance of the driver, conductor, master, or 
other person having charge of the same, convey any person acting or 
employed as a jirivate express for the conveyance of letters or packets, 
and actually in x>ossession of the same for the purpose of conveying 
them, contrary to the spirit, true intent, and meaning of this title, shall, 
for every such oflTenee, be liable to a penalty of one hundred and fifty 
dollars. (B. S., § 3983.) 

Sec. 558. Penalty for Sending Letters by Private Express. — ISo person 
shall transmit by private express or other unlawful means, or deliver to 
any agent of such unlawful express, or deposit, or cause to be deposited, 
at any appointed x)lace, for the purpose of being transmitted, any letter 
or packet; and for every such oifense the party offending shall be liable 
to a penalty of fifty dollars. (R. 8., § 3984.) 

Sec. 559. Penalty for Carrying Letters out of the Mails. — Any person 
concerned in carrying the mail, who shall collect, receive, or carr^'' 
any letter or packet, or cause or procure the same to be done, con- 
trary to law, shall, for every such offense, be punishable by a fine of not 
more than fifty dollars. (R. S., § 3981.) No stage-coach, railway-car, 
steamboat, or other vehicle or vessel which regularly performs trips at 
stated periods on any post-route, or from any city, town, or place to any 
other city, town, or place, between which the mail is regularly carried, 
shall carry, otherwise than in the mail, any letters or packets, except 
such as relate to some part of the cargo of such steamboat or other ves- 
sel, or to some article carried at the same time by the same stage-coach, 
railway-car, or other vehicle, except as provided in section [568] [tkne 
thousand nine hundred and ninety-three] ; and for every such offense the 
owner of the stage-coach, railway-car, steamboat, or other vehicle or 
vessel shall be liable to a penalty of one hundred dollars; and the 
driver, conductor, master, or other person having charge thereof, and 
not at the time owner of the whole or any part thereof, shall for every 
such offense be liable to a penalty of fifty dollars. (R. S., § 3985.) 

Sec. 560. Penalty for Carrying Letters on Board a Kail-VesseL — ^No x>er- 
son shall carry any letter or packet on board any vessel which carries 
the mail otherwise than in such mail, except as provided in section [568] 
[three thousand nine hundred and ninety -three], and for every such offense 
the party offending shall be liable to a penalty of fifty dollars. (R. S., 
§ 3986.) 

Sec 561. Poreign Letters only to be Received firom a Post-Office. — ^jS^o vessel 
departing from the United States for any foreign port shall receive on 
board or convey any letter or packet originating in the United States 
which has not been regularly received from the i)ost-office at the i)ort of 
diipaiture, and which does not relate to the cargo of such vessel, except 
as provided in section [508] [three thousand nine hund red and ninety 
three] ; and every collector, or other officer of the port empowered t^ 
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grant clearances, shall require from the master of such vessel, as a 
condition of clearance, an oath that he has not received on board, has 
not under his care or control, and will not receive or convey any letter 
or packet contrary to the provisions of this section. (B. S., § 3987.) 

See. 682. Vessels to Deliver all Letters at Fpst-Offioe. — ^No vessel arriving 
within any port or collection-district of the United States shall be allowed 
to make entry or break bulk until all letters on board are delivered at 
the nearest post-office, and the master thereof has signed and sworn to 
the following declaration, before the collector or other proper customs 
officer: 

"I, A. B., master of the , arriving from , and now lying 

in the port of , do solemnly swear (or affirm) that I have, to the 

best of my knowledge and belief, delivered, at the post-office at , 

every letter, and every bag, packet, or parcel of letter^, which were on 
board the said vessel daring her last voyage, or which were in my pos- 
session or under my power or control.^ 

And any master who shall break bulk before he has delivered such 
letters' shall be liable to a penalty of not more than one hundred dollars, 
recoverable, one-half to the officer making the seizure, and the other to 
the nse of the United States. (B. S., § 3988.) 

See. 563. Special Agents to Sestroh Vessels for Letters. — Any special agent 
of the Post-Office Department, when instructed by the Postmaster Gen- 
eral to make examinations and seizures, and the collector or other customs 
officer of any port, without special instructions, shall carefully search all 
vessels for letters which may be on board or which have been conveyed 
contrary to law. (R. S., § 3989.) 

See. 564. Seising and Detaining Letters. — Any special agent of the Post- 
Office Department, collector, or other customs officer, or United States 
mu^hal or his deputy, may at all times seize all letters and bags, packets 
or pareels, containing letters which are being carried contrary to law on 
board any vessel or on any x^ost-route, and convey the same to the nearest 
post-office, or may, by the direction of the Postmaster-General or Secre- 
tary of the Treasury, detain them until two months after the final deter- 
mination of all suits and proceedings which may, at any time within six 
months after such seizure, be brought against any person for sending 
or carrying such letters. (R. S., 3990.) 

See. 565. Forfeiture of Seizures to the United States. — Every package or 
parcel seized by any special agent of the Post-Office Department, col- 
lector, or other customs officer, or United States marshal or his deputies, 
in which any letter is unlawfully concealed, shall be forfeited to the 
Ignited States, and the same x)roceedings may be had to enforce the for- 
feiture as are authorized in respect to goods, wares, and merchandise 
forfeited for violation of the revenue laws ; and all laws for the benefit 
and proteetion of customs officers making seizures for violating revenue 
laws shall apply to officers making seizures for violating the postal laws. 
(H. 8., § 3991.) 

See Title xxxiv, chap. 10, Eev. Stat. 
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Sec. 568. Letters Seized may be Betarned to Senders. — ^All letters, packets, 
or other matter which may be seized or detained for violation of law 
shall be returned to the owner or sender of the same, or otherwise dis- 
posed of aa the Postmaster-General may direct. (R. S., § 3895.) 

Sec. 667. Letters Conveyed Without Compensation. — ^Nothing herein con- 
tained shall be construed to prohibit the conveyance or transmission ot 
letters or packets by private hands without compensation, or by special 
messenger employed for the particular occasion only. (R. S., § 3992.) 

Sec. 668. Letters in Stamped Envelopes. — All letters inclosed in stamped 
envelopes, if the postage-stamp is of a denomination sufficient to cover 
the postage that would be chargeable thereon if the same were sent by 
mail, may be sent, conveyed, and delivered otherwise than by mail, 
provided such envelope shall be duly directed and properly sealed, so 
that the letter cannot be taken therefrom without defacing the envelope, 
and the date of the letter or of the transmission or receipt thereof shall 
be written or stamped upon the envelope. But the Postmaster-General 
may suspend the operation of this section upon any mail-route where 
the public interest may require such suspension. (R. 8., § 3993.) ' 

Sec 669. Postmasters most Report Yiolations of Postal Monopoly. — When- 

ever a postmaster receives informatiou or has good reason to believe that letters arc 
iUegally brought to or sent from any city, town, landing, station, or place, near his 
post-office, whether by steamboat, railroad, private carrier for hire, or any other mode 
of conveyance, or in any way in violation of the prece<ling section, he will give imme- 
diate notice of such violation of law to the Postmaster-General, with all the facts 
concerning it in his possession. 

Sec 670. Sdirohes Authorized. — ^The Postmaster-General may, by a let- 
ter of authorization under his hand, to be filed among the records of his 
Department, empower any special agent or other officer of the Post- 
Office Establishment to make searches for mailable matter transported 
in violation of law; and the agent or officer so authorized may open and 
Btorch any car or vehicle passing, or having lately before passed, from 
any place at which there is a post-office of the United States to any 
other sucli place, or any box, package, or packet, being, or having lately 
before been, in such car or vehicle, or any store or house, other than a 
dwelling-house, used or occupied by any common carrier or transporta- 
tion company, in which such box, package, or packet may be contained, 
whenever such agent or officer has reason to believe that mailable matter, 
transported contrary to law, may therein be found. (R. S., § 4020.) 

Sec. 571. ITewspapers may he Carried out of the Mail — ^Contractors or 
mail-carriers may convey out of the mail newspapers for sale or distri- 
bution to subscribers. (R. S.. § 3888.) 

Sec. 572. On sndh Papers Deposited in Post-Offioe Postage must be Paid.— 

If newspapers which have been carried outside of the mail are placed in a post-office 
for delivery, postage must be charged and collected. Contractors and other persons 
may also convoy books, pamphlets, magazines, and newspapers (not intended for im- 
mediate distribution), done up in iiackagcs as merchandise, and addressed to some 
hona-fide news-agent or bookseller. 
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CHAPTER THREE. 

AIVESTISEMSSTS, FS0P0SAL8, AHD COHTRACTS VOR CASBTIHe 

THE KAIL. 



Sea Sec. 

573. Adrertlwment of genenU mail-lettingA. 003. 

574. DivUUm of the United States into oontiact 

seetiona. 604. 

575. Advertisement of routes omitted in general 

letting. 605. 
376L Notice of intention to change terms of con] 

traet. 606. 

377. Miaoellaneoiis mail'lettings defined. 607. 

978L Adrertisement of miscellaneous mail-lettings. 608. 

579. Bates to be paid for advertisements. 

580. Proposals for carrying the mail; how deliv- 609. 

ered and opened. 610. 

58L Proposals to be acoompanied by bonds ap- 611. 

proved by postmasters. • 612. 

5^ Sureties on bidders' bonds must qualify. 613. 

563. Amount of bomd stated in advertisement. | 614. 

IW4^ Qaslifieation of sureties on more tlian one 

bond. 615. 

583. Bids to be acoompanied by a certified check 

or draft. 618. 

3&. Time of returning drafts to unsuccessful bid- i 

ders. I 617. 

597. Penalty for illegal approval of bonds by post- 
masters. 618. 
589. All propcwals to be recorded and filed. 
580. Combinations to prevent bids, penalty. 610. 
SM. Caution to postmasters signing bidders' bonds. 
591. WItat are legal bids. f 620. 
SA2. Bidders mast inform themselves as to the 

chax%eter of the servioou 021. 

&9Q. Special instructions to bidders. 
591. Alterations' and modifications of bids destroy 622. 

their validity. 
&K>. Bidders must be of legal age. 623. 

596. Bids which cannot be received. 024. 

507. Bids which may be rejected. 
5M. Bidders not released fkrom bonds until service 025. 

is commenced. 
5Sd. Persons who may not be interested in mail 626. 

eoBtncta. 
M. BiddsrB may not assign or transfer their bids. 627. 
«0L Ctrntracts in name of United States and 628. 

awarded to lowest bidder. 
MS. New snretios on contracts may be required or 

accepted. I 

Sae. 573. AdTertifement of Odneral Kail-Lettingt. — The Poatmaster- 
Oeneral Bball caase advertisemeats of all general mail-lettiags of each 
State and Territory to be conspicuously posted up iu each post-office in the 
State and Territory embraced in said advertisements for at least sixty 
^J» before the time of such general letting ; and no other advertisement 
of such letting shall be required ; but this provision shall not apply to 



In case of bidder failing contract with other 
persons authorised. 

In case of Hailing contractor contracts with 
other persons authorized. 

Temporary contracts authorized, not to exceed 
last contract price. 

Penalty for making straw bid& 

Contracts made without advertisement 

Mail apartments to be furnished on mail 
steamboats. 

Contracts to be executed in duplicate. 

Term of contracts. 

Time of executing contrftots. 

Payment on contracts. 

Causes for wliich contracts may be annulled. 

Contractors to carry all mails and cue for 
mail-bags. 

Special agents and postal supplies to be car- 
ried free. 

When postmasters may employ temporary 
service. 

After contracts have expired postmasters may 
not pay for service. 

Increase of compensation for increased serv- 
ice. 

Increase of oompenaation for increased oe- 
lertty. 

Determination of compensation for increased 
celerity. 

Decreased compensation for decreased serv- 
ice. 

Changes of schedule; time of arrival and 
departure. 

Contracts cannot be assigned or transferred. 

Contracts not to be sublet without conueut of 
the Postmaster-GeneraL 

Subcontracts permissible with consent of the 
Postmaster-GeneraL 

Kegulstions under which subcontracts may 
be made. 

KAil-messenger service. 

Mail-carriers to receive mail for delivery at 
next post-office. 
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any other than general mail-lettings. (Act March 3, 1879, § 1, 20 Stat., 
p. 356.) See R. S., § 3941; see 19 Stat, 78, 383.) 

See also section 678. 

Sec 574. Diylsion of the XTnitel States into Contraot Sections. — ^The United 

States is divided into fjonr contract sections. A general letting for one of these sec tions 
occars every year, and contracts are made at such general lettiogs for fonr consocn- 
tive years, commencing on the first day of July. The sections and their current con- 
tract terms are — ' 

1. Maine, New Hampshire, Vermont, Mas&schusetts Rhode Island. Connecticut. New- 
York, New Jersey, Pennsylvania, Delaware, Maryland, District of Columbia, Virginia, 

and West Virginia ; current term, July 1, 1877, to June 30, 1881. 

2. North Carolina, South Carolina, Georgia, Florida, Alabama, Mississippi, Tennes- 
see, Kentucky, Ohio, and Indiana ; current term, July 1, 1876, to June 30, 18B0. 

3. Illinois, Michigan, Wisconsin, Minnesota, Iowa, and Missouri ] current term, Jaly 
1, 1879, to June 30, 1883. 

4. Arkansas, Louisiana, Texas, Indian Territory, Kansas, Nebraska, Dakota, 
^^ Montana, Wyoming, Colorado, New Mexico, Arizona, Utah, Idaho, Washington^ Ore- 
gon, Nevadi, and California; current term, July 1, 1878, to June 30, 1882. 

Sec 575. Adyertisement of Routes Omitted in General Letting. — ^When- 
ever by reason of any error, omission, or other canse any ronte which 
should properly be advertised for the regular letting is omitted, it shall 
be the duty of the Postmaster-General to advertise the same as soon as 
the error or omission shall be discovered, and the proposals for such 
route shall be opened as soon as possible after the other proposals in 
the same contract section ; and the contract made under such supple- 
mentary advertisement shall run, as nearly' as possible, from the begin- 
ning to the end of the regular contract terra, and during the time 
necessarily lost by reason of such error, omission, or other cause, the 
Postmaster-General shall provide for the carrying of the mail on snch 
rout^ at as low rate as possible, without advertising. (R. S., § 3967.) 
y Sec 576. ITotice of Intention to Change Terms of Contract — Whenever it 
becomes necessary to change the terms of an existing contract for carry- 
ing the mail otherwise than as provided in (the preceding) section [G18 
and 619], notice thereof shall be given and proceedings had thereon the 
same as at the letting of original contracts. (B. 8., § 395S.) 

Sec 577. Misoellaneons Mail-Lettings Defined. — The lettings for service 

upon new mall-routes established by Congress in any contract division of the United 
^, States during a contract term, and upon routes where the contractor has failed or 
abandoned his contract, are denominated miscellaneous mail-lettings. (^Such lettings 
are made under advertisement to cover the mall service on such routes until the 
expiration of the contract termy when the service, if continued, is embraced in the 
general mail-letting. 

Seo. 576. Advertisement of MiBcellaneous Hail-Lettings. — ^Before making 
any contract for inland mail transportation, other than by railroads and 
steamboats, except for temporary service, as provided for in [sections 
693-605] [an act approved August eleventh^ eighteen hundred and seventy- 
six^ ameniatorg of sub-sections two hundred and forty-six and two hundred 
and fifty-one of section twelve of an act approved June twenty-third^ eight- 
^ een hundred and seventy-four] the Postmaster-General shall cause to be 
published, in not exceeding ten newspapers published in the State or 
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Territory in which such sendee is to be let, one of which shall be pub- 
lished at the seat of goverument of such State or Territory, once a week, 
for six consecutive weeks, preceding the time of letting, a notice in dis- 
played type, not to exceed six inches of space in one column of a news- 
paper of the following purport: 

MAIL LETTIKGS. 

notice to contractors. 

Post-Office Department, 

Washington, D. C, , — , 18—. 

Proposals will be received at the Contract Office of this Department 

until — a. m., of , , 18 — , for carrying the mails of the United 

States upon the routes, and according to the schedule of arrival and 
departure, specified by the Department, in the State (or Territory) of 

, from , 18—, to , 18—. Lists of routes, with schedules of 

arrivals and departures, instructions to bidders, with forms for con- 
tracts and bonds, and all other necessary information, will be furnished 
upon application to the Second Assistant Postmaster-General. 



Postmaster-General. 

and no other advertisement of miscellaneous lettings shall be required : 
Providedj That said contracts for mail letting shall not take place in less 
than sixty days after the first publication. (Act May 17, 1878, § 1, 20 
Stat, p. 61.) 

See. 579. Bates to be Paid for Advertisements. — Hereafter all advertise- 
ments, notices, proposals for contracts, and all other forms of advertising 
required by law for the Post-Office Department may be paid for at a 
price not to exceed the commercial rates charged to private individuals 
with the usual discounts, such rates to be ascertained from sworn state- 
ments to be furnished to the Postmaster-General by the proprietors of 
the newspapers proposing to so advertise. But the Postmaster-General 
may secure lower terms at special rates, whenever the public interest 
requires it. (Act May 17, 1878, § 4, 20 Stat., p. 61.) 

Sec 53D. Proposals for Carrying the Msiil, how Delivered and Opened. — 
Proposals for carrying the mail shall be delivered sealed, and so kept 
until the bidding is closed, and shall then be opened and marked in the 
presence of the Postmaster-General, and one of the Assistant Post- 
masters-General, or of two of the Assistant Postmasters-General, or ot 
any other two officers of the Department, to be designated by the Post- 
master-General ; and any bidder may withdraw his bid at any time 
hefore twenty four hours previous to the time fixed for the opening of 
proposals, by serving upon the Postmaster-General, or the Second Assist- 
ant Postmaster-General, notice in writing of such withdrawal. (R. S., 
§ 3944.) 

Sec 681. Proposals Accompanied by Bonda Approved by Postmasters. — 
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Every proposal for carrying the mail shall be accompanied by the 
bond of the bidder, with sureties approved by a postmaster, and in 
cases where the amount of the bond exceeds five thousand dollars, by a 
postmaster of the first, second, or third class, in a sum to be designated 
by the Postmaster-General in the advertisement of each route; to which 
bond a condition shall be annexed, that if the said bidder shall, within 
such time after his bid is accepted as the Postmaster-General shall pre- 
scribe, enter into a contract with the United States of America, with 
good and sufficient sureties, to be approved by the Postmaster-General, 
to perform the service proposed in his said bid, and, further, that he 
shall perform the said service according to his contract, then the said 
obligation to be void, otherwise to be in full force and obligation in law; 
and in case of failure of any bidder to enter into such contract to per- 
form the service, or, having executed a contract, in case of failure to 
I)erform the service, according to his contract, he and his sureties shall 
be liable for the amount of said bond as liquidate^ damages, to be re- 
covered in an action of debt on the said bond. pSTo proposal shall be 
considered unless it shall be accompanied by such bond, and there shall 
have been affixed to said proposal the oath of the bidder, taken before 
an officer qualified to administer oaths, that he has the ability, pecuni- 
arily, to fulfill his obligations, and that the bid is made in good faith, 
and with the intention to enter into contract, and perform the service in 
case his bid is-aec^pted. ](R. S., §3D45, as amended by act June 23, 
1874, § 12, 18 Stat, p. 235.) 

Seo. 582. Sareties on Billera' BdiiIs mist Qualify. — ^Before the bond 
of a bidder provided for in the aforesaid section is approved, there shall 
be indorsed thereon the oaths of the sureties therein, taken before 
an officer qualified to administer oaths, that they are owners of real 
estate, worth, in the aggregate, a sum double the amount of the said 
bond, over and above all debts due and owing by them, and all judg- 
ments, mortgages, and executions against them, after allowing all ex- 
emptions of every character whatever. ^Accompanying said bond, and 
as a part thereof, there shall be a series of interrogatories in print or 
writing, to be prescribed by the Postmaster -Greneral, and answered by 
the sureties under oath, showing the amount of real estate owned by 
them; a brief desciiption thereof, and its probable value; where it is 
situated; in what county and State the record evidence of their title 
exists. And if any surety shaU knowingly and willfully swear falsely 
to any statement made under the provisions of this section, he shall be 
deemed guilty of perjury, and, on conviction thereof, be punished p»s is 
provided by law for commission of the crime of perjury. (R. S., § 3D15, 
as amended by act August 11, 1876, 19 Stat., p. 129.) 

Seo. 533. Ani}iLnt of Band Ba^uiral Stitel in Alvertiiemsiit — ^The amount 

of bond required with bids, and the proaeat pay when it exceeds ($3,00J) Hve thou- 
Baud dollara, are stated in the advertisemsnt under the appropriate route. 

Seo. SSL Qualification of Sureties on More than One Band. — When the 

same persons are sureties on more than one bond such real estate must equal in value 
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not less tlian one-foarth the aggregate of all the bonds on which they are soreties. A 
married woman will not be aeoepted as surety, either on the bond of a bidder or con- 
tractor. 

See. 585. KcLb to be Aooompanied by a Certified Check or Draft — ^Hereafter 
all bidders upon every mail route for the transportation of the mails nx)on 
the same, where the annual compensation for the service on such route at 
the time exceeds the sum of five thousand dollars, shall accompany their 
bids with a certified check .or draft, payable to the order of the Postmaster- 
General, upon some solvent national bank, which check or draft shall not 
be less than five per centum on the amount of the annual pay on said route 
at the time such bid is made, and, in case of new or modified service, not 
less than five per centum of the amount of the bond of the bidder re- 
quired to accompany his bid, if the amount of the said bond exceeds five 
thousand dollars, fin case any bidder, on being awarded any such contract, n 
shall fail to execute the same with good and sufficient sureties, according ^ 
to the terms on which such bid was made and accepted, and enter upon 
the performance of the service to the satisfaction of thePostmaster-Gen- 
eral, such bidder shall, in addition to his liability on hia bond accompany- 
ing his bid, forfeit the amount so deposited to the United States, and the 
same shall forthwith be paid into the Treasury for the use of the Post-Office 
Department ; but if such contract shall be duly executed and the service 
entered upon as aforesaid, said draft or check so deposited, and. the 
checks or drafts deposited by all other bidders, on the same route, shall 
be returned to the respective bidders making such deposits?N INo pro- 
posals for the transportation of the mails where the amount or the bond 
required to accompany the same shall exceed five thousand dollars shall 
be considered, unless accompanied with the check or draft herein re- 
quired, together with the bond required by a preceding section : Pro- 
tidedj That nothing in this act shall be construed or intended to affect 
any penalties or %rfeitures which may have heretofore accrued under 
the provisions of the sections hereby amended. (R. 8., § 3953, as amended 
by act June 23, 1874, § 12, 18 Stat., p. 236.) 
Seo. 588. Time of Betnmmg Drafts to Unsucoessfal Bidders. — The checks 

or drafts required to be deposited by the preceding section wUl be retained nntU after 
the contract has been duly executed and the service commeuced by the accepted bid- 
der. Checks and drafts of unsuccessful bidders wiU be returned to them by mail on 
the written request of the bidders, or delivered to any one on their order. See sec- 
tion 598. 

See. 587. Penalty for Illegally Approving Bonda. — ^Any postmaster who 
shall affix his signature to the approval of any bond of a bidder, or 
to the certificate of sufficiency of sureties in any contract bnfore the 
said bond or contract is signed by the bidder or contractor and his 
sureties, or shall knowingly, or without the exercise of due diligence, 
approve any bond of the bidder with insufficient sureties, , or shall 
knowingly make any false or fraudulent certificate, shall be i^rthwith 
dismissed from office, and be thereafter disqualified from holding the 
office of postmaster, and shall also be deemed guilty of a misdemeanor, 
and, on conviction thereof, be punished by a fine not exceeding five 



\ 
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thousand dollars, or by imprisonment not exceeding one year, or botli 
(E. S., § 3947, as amended by act June 23, 1874, § 12, 18 Stat., p. 235.) 

Sao. 533. All Proposals to be Besordei and Filed. — ^The Postmaster-Oen- 
eral shall have recorded, in a book to be kept for that purpose, a true 
and faithful abstract of all proposals made to him for carrying the mail, 
giving the name of the party oflfering, the terms of the offer, the sum to 
be paid, and the time the contract is to contiuue ; and he shall put on 
file and preserve the originals of all such proposals. (R. 8., § 3948.) 

Sec. 589. Combinatlonfl to Prevent Bids, Penalty. — l^o contract for carry- 
ing the mail shall be made with any person who has entered, or pro- 
J posed to enter, into any combination to prevent the making of any bid 
for carrying the mail, or who has made any agreement, or given or per- 
formed, or promised to give or perform, any consideration whatever to 
induce any other person not to bid for any such contract ; and if any 
person so offending is a contractor for carrying the mail, his contract 
may be annulled; and for the first offense the person so offending shall 
be disqualified to contract for carrying the mail for five years, and for 
the second offense shall be forever disqualified. (R. S., § 3950.) 

See section 601. 

Sec 690. Caution to Postmasters Signing Bidders' Bonds.— Postmasters 

are cautioned, uuder penalty of removal, not to sign the approval of the bond of any 
bidder before the proposal is completed and the bond is signed by the bidder and his 
snreties, and not until entirely satisfied of the sufficiency of the sureties. They are 
also cautioned not to divulge to any one the amount of any proposal certified by them. 
Doing so will be sufficient cause for their removal. 

Sec 591. What are Legal Bids. — Bids that propose to transport the mails 

with "celerity, certainty, and security," having been decided to bo the only legal 
bids, are construed as providing for the entire mail, however large, and whatever 
may be the mode of conveyance necessary to insure its "celerity, certainty, and se- 
curity," and have the preference over all others, and no others are considered, except- 
for steamboat routes. ^ 

Sec 592. Bidders Host Inform Themselves as to Character of Service — 

The distances stated in the advertisements for mail proposals are given according to 
the best information; but no increased pay will be allowed should they be greater 
than advertised, if the points to be supplied are correctly stated. Bidders must 
'^ inform themselves on this point, and also in reference to the weight of the mail, 
the condition of roads, hills, strc^ams, etc., and all toll-bridges, ferries, or obstruc- 
tions of any kind by which expense may be incurred. No claim for additional pay, 
based on such grounds, can be considered; nor for alleged mistakes or misappre- 
hension €La to the degree of service; nor for bridges destroyed, ferries discontinued, or 
other obstructions increasing distance, occurring during the contract t-erm. Post- 
offices established during a contract term are to be visited without extra pay, if the 
distance be not increased, and at pro rala pay for any increase of distance. 

Sec 593. Special Instructions to Bidders. — Bidders should first propose 

for service strictly according to the advertisement, and then, if they desire, sepa- 
rately for different service ; and if the regular bid be the lowest oflfered for the adver- 
tised service, the other propositions may be conMidered. 
y c There should be but one route bid for in a proposal. Consolidated or combination 
bids ('* proposing one sum for two or more routes") cannot be considered. 

The route, the service, the yearly ])ay, the name and residence of the bidder (that 
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is his asnal post-office address), and the name of each member of a firm where a com- 
pany offers, should he distinctly stated. 

Bidders are requested to ose^ as far as practicable, the printed proposals furnished 
by the Department, to write out in full the sum of their bids, and to retain copies of 
them. 

Sec 594. Alterations and HodifloationB of Bids Prohibited. — Bids altered 

in the route, the service, the yearly pay, the name of the bidder, or any material part 
of the bond, by erasures or interlineations, should not be submitted ; and if so submit- 
ted will not be considered in awarding; the contracts. 

A modification of a bid in any of its essential terms is tantamount to a new bid, 
and cannot be received so as to interfere with regular competition. Making a new 
bid in proper form is the only way to modify a previous one, and such previous bid 
must be withdrawn if it lb desired that it shall not be considered. 

^o withdrawal of a bid will be allowed nnloss the withdrawal is received twenty- 
four hoars previous to the time fixed for opening the proposals. 

See, 695. Bidders Most be of Le^ Age. — No bidder will be accepted 

vho is under twenty-one years of age, or who is. a married woman. 

8e& 596. Bids which Cannot be Beoeiyed. — Bids received after the time 

named in an advertisement will not be considered. Neither can bids bo considered 
which are without the bond, oath, and certificate required by section 581 and sec- 
tion 5^. 

Sec 597. Bide which may be Bejected. — ^The Postmaster-General re- 
serves the right to reject all bids on any route whenever in his judgment the interests 
of the service require it. Bee sections 589 and 601. 

See. 599. Bidders not Beleased from Bonds nntil Service is Commenced. — 
Xo bidder for carrying the mails shall be released from his obligation 
under his bid or proposal, notwithstanding an award made to a lower 
bidder, until a contract for the designated service shall have been duly 
executed by such lower bidder and his sureties, and accepted, and the 
service entered upon by the contractor to the satisfaction of the Post- 
master-General. (B. 8., § 3952.) 

See. 599. Persons who may not be Interested in Kail Contracts. — ISo post- 
master, assistant postmaster, or clerk employed in any post-office shall 
be a contractor or concerned in a contract for carrying the mail. (R. S., 
§3850.) 

See section 43. 

Postmasters are also liable to dismissal from office for acting as agents of contract- ^y 
on or bidders, witb or without compensation, in any business, matter, qr thing re- 
lating to the mail service. They are the trusted agents of the Dex^artmeut, and can- 
not consistently act in both capacities. 

Sec 600. Bidders may not Assign or Transfer their Bids. — Bids or inter- 
ests in bids cannot be transferred or assigned to o her parties. Bidders will, there- » 
fore, take notice that they will be expected to perform the service awarded to them 
through the whole contract term. 

Sec 601. Contracts in ITame of United States, and Awarded to Lowest Bidder. — 
All contracts for carrying the mail shaU be in the name of the United 
States, and shall be awarded to the lowest bidder tendering suffi- 
cient guarantees for faithful performance, without other reference 'to 
the mode of transportation thanmay be necessary to provide for the due 
^^^rity, certainty, and security thereof; but the Postmaster-General 
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$hall not be boand to consider the bid of any person who has i^villf uUy 
or negligently failed to perform a former contract. (R. S., § 3949.) 

Sec. 602. Hew Sureties on Contraots may be Eequirefl or Aooepted. — ^The 
Postmaster-General, whenever he may deem it consistent with the pub- 
lic interest, may accept or require new surety upon any contract existing 
or hereafter made for carrying the mails, in substitution for and release 
of any existing surety. (B. S., § 3955, as amended by act of March 3, 
1879, § 30, 20 Stat., p. 362.) 

Seo. 803. Bidder Failing, Contract witti oilier Penons Authorised. — 
After any regular bidder whose bid has been accepted shall fail to 
enter into contract for the transportation of the mails according to 
his proposal, or, having entered into contract, shall fail to commence 
the performance of the service stipulated in his or &eir contract, as 
therein provided, the Postmaster-General shall proceed to contract 
with the next lowest bidder or bidders in the order of their bids, for 
the same service, who will enter into a contract for the performance 
thereof, unless the Postmaster-Grencral shall consider such bid or bids 
too high, and in case each of said bids shall be considered too high, then 
the Postmaster-General shall be authorized to enter into contract, at a 
price less than that named in said bids, with any person, whether a bidder 
or not, who will enter into contract to perform the sexvice in accordance 
with the terms and provisions prescribed for the execution of other con- 
tracts for similar service; and in case no satisfactory contract can be thus 
obtained, he shall readvertise such route. (B. S., § 3951, as amended by 
act August 11, 1876, 19 Stat., p. 129.) 

Seo. 601 Contractor failing, Contraots with Other Persons Anthnued. — 
And if any bidder whose bid has been accepted, and who has entered 
into a contract to perform the service according to his proposal, and in 
pursuance of his contract has entered upon the performance of the 
service, to the satisfaction of the Postmaster-General, shall subseqaent- 
ly fail or refuse to perform the service according to his contract, the 
Postmaster-General shall proceed to contract with the next lowest 
bidder for such service, under the advertisement thereof, (unless the 
Postmaster-General shall consider such bid too high) who will enter 
into contract and give bond, with sureties to be approved by the Post- 
master-General, for the faithful performance thereof, in the same pen- 
alty and with the same terms and conditions thereto annexed as were 
stated and contained in the bond which accompanied his bid ; and in case 
said next lowest bidder shall decline to enter into contract for the per- 
formance of such service, then the Postmaster-General may award the 
service to, and enter into contract with, anyperson, whether a bidder on 
said route or not, who will enter into contract to perform the service and 
execute a bond of like tenor and effect as that required of bidders, in a 
penalty to be prescribed, and with sureties to be approved by the Post- 
master-General, for the performance of the service contracted to be per- 
formed at a price not exceeding that named in the bid of the said next 
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lowest bidder; and if no contract can be secured at the price named in 
said next lotrest bid^ then the Postmaster-Greneral shall proceed to secure 
a contract, at a price not considered too high, with any person who will 
execute such contract in accordance with the law apphcable thereto, 
^ving, in all cases, the preference to the regular bidders on the list 
whose bids do not exceed the price at which others will contract there- 
for; and if no satisfactory contract can be thus secured the route shall 
be readvertised. {Ibid,) 

See. 605. Ttaiporary (hmtraots Authoiiied at last Contract Price. — ^When- 
ever an accepted bidder shall fail to enter into contract, or a contractor 
on uiy mail-route shall fail or refuse to i>erform the service on said 
Toate according to his contract, or when a new route shall be estab- 
lished or new service required, or when, from any other cause, there 
shall not be a contractor legally bound or required to perform such serv- 
ice, the Postmaster-General may make a temporary contract for carry- 
ing the mail on such route, without advertisement, for such period aa 
may be neoessaiy, not in any case exceeding six months,* until the senr- 
iee shall have commenced under a contract made according to law : 
Provided, however j Ihat the Postmaster-Qeaeral shall not employ tem- 
porary service on any route at a higher price than that paid to the con- 
tractor who shall have performed the service during the last preceding 
contract term. "And in all cases oi regular contracts hereafter made, 
the contract may, in the discretion of the Postmaster-General, be con- 
tinued in force beyond its express terms for a period not exceeding six 
months, until a new contract with the same or other contractors shall 
be made by the Postmaster-General.'' {Ibid,) 

Sec 6031 Penalty for Makiag Btraw Bids. — Any person or persons bid- 
ding for tlie transpprtation of the mails upon any route which may be 
advertised to be let, and receiving an award of the contract for such 
service, who shall wrongfully refuse or fall to enter into contract with 
the Postmaster-General in due form to perform the service described in 
his or their bid or proposal, or having entered into such contract shall 
wrongfully refuse or fail to perform such service, shall, for any such fail- 
ure or refusal, be deemed guilty of a misdemeanor, and be punished by 
a fine of not more than five thousand dollars, and by imprisonment for 
not more than twelve months. And the failure or refusal of any such 
person or persons to enter into such contract in due form, or having en- 
tered into such contract, the failure or refusal to i)erform such service 
shall he prima facie evidence in all actions or prosecutions arising under 
this section that such failure or refusal was wrongful. (R. S., § 3954, as 
amended by act August 11, 1876, 19 Stat., p. 129.) See 13 Opin., 473. 
Sec 607. Contracts made without Advertisement — The Postmaster-Gen- 
eral may enter into contracts for carrying the mail, with railroad com- 
panies, without advertising for bids therefor. (R. S., § 3942.) When 
^n)in any cause it may become necessary to make a new contract for 

* A bttl \b pending (May, 1879} in Congress to make the time one year. 
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carrying the mails upon any water route between ports of the United 
States, upon which mail service has previously been performed, the 
Postmaster-General may contract with the owner or master of any steam- 
ship, steamboat or other vessel plying upon the waters or between ports 
of the United States, for carrying the mail upon said route for any length 
of time not exceeding four years and without advertising for proposals 
therefor whenever the public interest and convenience will thereby be 
promoted; but the price paid for such service shall in no case be greater 
than the average price paid under the last preceding or then existing 
regular contract upon the same route. And the Postmaster-Oeneral 
may contract with the owners or masters of steamships, steamboats or 
other vessels plying upon the waters or between ports of the United 
States for carrying flie maili^ upon such routes where no mail service 
has previously been performed, without advertising for x)roposals there- 
for; but no contract for such new service shall be for a longer time than 
one* year. Fo contract for carrying the mails between the United States 
and any foreign port shall be for a longer time than two years, unless 
otherwise directed by Congress. (R. S., §§ 3943, 3956, 3970, as amended 
by act May 17, 1878, § 6, 20 Stat, p. 61.) 
Sec. 608. Kail Apartments to be EumiBhed on Hail Steamboats. — On routes 

where steamboat service is required, the contractor will be required to famish steam- 
boats which are safe, saitable, and satisfactory to the Postmaster-General. 

As route-agents will be placed on each boat who will take entire charge of the 
mails and all mail matter, the contractor will be required to fit np, on each boat em- 
ployed in the service, a room suitable for an office, with a slcepiug apartment attached, 
for the exclusive use of the route-agent, and to furnish first-class board to such ageut 
without charge. 

Sec. 809. Contracts to be Executed in Dnplioate. — Each contractor is re- 
quired to execute, with his sureties, contracts in duplicate, both to be returned to the 
Second Assistant Postmaster-General. A copy will be furnished to the contractor if 
requested. 

Sec. 610. Term of Contracts. — ^o contract for carrying tlie mails shall 
be made for a longer term than four years. (R. S., §3956.) 
See section 607. 
Sec. 611. Time of Executing Contracts. — Contracts are to be executed 

and filed in the Department by or before the day specified in the advertisement for 
proposals, otherwise the accepted bidder will be considered as having failed, and the 
Postmaster-Gteneral may proceed to contract for the service with other parties accord* 
ing to law. 

Sec 612. Payment on Contracts. — ^o person whose bid for carrying the 
mail is accepted shall receive any pay until lie has executed his contract 
according to law and the regulations of the Department (B. S., § 3959.) 

Paymonts will be made by collections from, or drafts on, postmasters or otherwise, 
after the expiration of each quarter — ^say in November, February, May, and August, 
provided that required evidence of service has baen received. 

Sec 613. Canses for which Contracts may be Annnllei. — ^The Postmaster- 
General may annul a contract for repeated failures to run agreeably to contract ; for 
assigning the contract ; for violating the post-office laws, or disobeying the instrnc* 
tions of the Department; for refusing to discharge a carrier when required by the De- 
partment to do so; or for transporting persons or packages conveying mailable matter 
■'t of the mail. 
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See. 614 Contraototv to Carry sU Mails and Oare for Xail-Bagfl*— Con- 

tractors are reqaired, in all cases, to carry the entire mall, and are not permitted to 
leave bags of newspapers and x>amphlets on their roates. They most give due atten- 
tion to the preservation of mail-bags, and must not allow them to be dragged about 
or otherwise injured. 

See. 615. Special Agents and Postal Supplies to be Oamed Free. — On 

routes where the mode of conveyance admits of it, the special agents of the Post- 
Office Department, also post-office blanks, mail-bags, locks and keys, are to be con- 
veyed without extra charge. 

See. 616. When Postmasters may Empky Temporary Service. — ^When any 

contractor fails to commence the service stipulated in his contract, or abandons the 
aame, it is the duty of the postmaster at the head of the route (t. f., the post-office 
first named in the advertisement and contract) to employ temporary service at the 
lowest rate possible, but in no case at a higher rate than that paid under the last pre- 
ceding regular contract, and to report the facts to the Second Assistant Postmaster- 
General iuBnediately. 

Seo. 617. After Contracts Expire Postmasters may not Pay for Service. — 

After the expiration of a contract, and until the Postmaster-General has decided upon 
a new contract, or upon the expediency of dtscontinning the post-oflflce, postmasters 
cannot make any contract or payment for service unless expressly authori2ed to do 
BO by the Postmaster-'General. 

See. 618. Increase of Compeasatiim for Increased Service* — Gampensation 
for additional servioe in carrying the mail shall not be in excess of the 
exact propoirtion which the original compensation bears to the original 
service, and when any suoh additional service is ordered the snm to 
be allowed therefor shall be expressed in the order, and entered npon 
the books of the Departnaent ; and no compensation shall be paid for 
additional regular service rendered before the issuing of such order. (R. 
S., § 3960.) 

Sec 619. Increase of Compensation for Increased Celerity. — 'So extra allow- 
ance shall be made for any increase of expedition in carrying the mail 
unless thereby tlie employment of additional stock and carriers is made 
necessary, and in sudi case the additional compensation shall bear no 
greater proporticm to the additional stock and carriers necessarily em* 
ployed than the compensation in the original contract bears to the stock 
and carriers necessarily employed in its execution. (B. S., § 3961.) 

Sac 630. Bdleraination of Compensation Ibr Increased Celerity. — ^When 

it becomes neoeflsa^j to iacrease the 8pee<l on any roate^ the contractor wiU be re- 
quired to state, under oath, the number of hordes and men required to x)erform the 
service according to contract schedule and the number required to perform it with the 
proposed increase of speed. 

8e& 621. Decreased Compensation for Decreased Service. — The Postmaster- 

Oeneral may discontinue or curtail the service on any rout>e, in whole or in part, in 
order to place on the routesuperior service, or whenever the pnblic interests, in his judg- 
ment, shall require such discontinuance or curtailment for any other cause ; he allow- 
ing, 18 fall indemnity to contractor, one month's extra pay on the amount of services 
dispensed with, and a pro rata compensation for the amount of services retained and 
continued. 

See. 622. Changes of Sohednle^me of ArriTal and Departure. — The Post- 
master-General may change schedules of departures and arrivals in all cases, and par- 
ticalarly to make them conform to connections with railroads, without increase of pay, 

10 PL 
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provided the mmiing time be not abridged. But an application for sohedale cbange 
cannot be granted — 

1. Witbont tbe assent of tbe postmasters at tbe ends of the route, except in case of 
manifest necessity. 

2. Unless agreed to by the contractor, except in cases where the propriety of the 
change is clearly shown. 

3. If more running-time is asked than is given in the contract schedules. 

4. If it breaks connection with any other route. 

5. If it puts the mail on a wrong day for the newspapers circulated over the route. 

6. If it prevents or lessens any other special accommodation to the public. 

7. If it fails to show a good reason for the change. 

Seo.623. Contracts cannot be Assigned or Transferred. — ^Xo coutra^tor for 
tran8i)orting the mail within or between the United States and any for- 
eign conntry shall assign or transfer his contract, and all such aasig^- 
ments or transfers shall be null and void. (R. 8., § 3963.) 

Sec. 624. Contracts not Sublet without Consent of Postmaster-OeneraL — 
iaereafter no subletting or transfer of any mail contracts shall be per- 
mitted without the consent in writing of the Postmaster-General ; and 
whenever it shall come to the knowledge of the Postmaster-General 
that any contractor has sublet or transferred his contract, except with 
the consent of the Postmaster-General as aforesaid, the same shall be 
considered as violated and the service may be again advertised a« herein 
provided for ; and the contractor and his securities shall be liable on 
their bond to the United States for any damage resulting to the United 
States in the premises. (Act May 17, 1878, § 2, 20 Stat., p. 61.) 

It has heen decided by the Attorney-General that the word ** transfer " in this sec- 
tion only applies to the transfer of such an interest in the contract as may he neces 
sary to secure the subcontractor as provided in the following section^ and that this 
section does not, therefore, re])eal the preceding section, but affects only the conflict- 
ing portion of section thirty-seven hundred Jand thirty-seven of the Revised Statutes, 
which prohibits the transfer of any interest in any contract. 

Sec 625. Subcontracts Permissible with Consent of PostmasteHJeneraL — 
When any person or persons b eing nuder contract with the Government 
of tbe United States for carrying the mails, shall lawfully sublet any 
such conti'act, or lawfully employ any other person or persons to per- 
form the 8er\ice by such contractor agreed to be performed, or any part 
thereof, he or they shall file in the office of the Second Assistant Post- 
master-General a copy of his or their contract; and thereupon it shall 
be the duty of the Second Assistant Postmaster-General to notify tbe 
Auditor of the Treasury for the Post-0 fflce Department of the fact of 
the filing in his office of such contract. Said notice shall embrace the 
name or m^mes of the original contractor or contractors, the number of 
the route or routes, the name or names of the subcontractor or subcon- 
tractors, and the amount agreed to be paid to the subcontractor or sub- 
contractors. And ui)on the receipt of said notice by the Auditor of the 
Treasury for the Post-Office Department, it shall be his duty to retain, 
out of the amount due the original contractor or contractors, the amount 
stated in said notice as agreed to be paid to the subcontractor or sub- 
contractors, and shall pay said amount, upon the certificate of the Second 
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Assistant Postmaster-General, to the subcontractor or subcontractors, 
mider the same rules and regulations now governing the payments made 
to original contractors: Provided, That upon satisfactory evidence that 
the original contractor or contractors have paid off and discharged the 
amount dae under his or their contract to the subcontractor or subcon- 
tractors, it shall be the duty of the Second Assistant Postmaster-General 
to certify such fact to the Auditor of the Treasury for the Post-Offlce 
Department ; and thereupon said Auditor shall settle with the original 
contractor or contractors, under the same rules as are now provided by 
law for such settlements. (Act May 17, 1878, § 3, 20 Stat., p. 61.) 
Sec. 626. SegnlationB under which Subcontracts may be Ifode. — Con- 

tiaetora mnst in all casea secure the permission of tlie Postmaster-General before mak- 
ing a subcontract on any route. The application to sublet must be made separately 
for each route, specifying the number and terminal points thereof. 

A subcontract must not embrace more than one route, and should specif^ the 
amount to be paid under it in case the service shaU be changed, and whether fiues 
and deductions are to be deducted from pay of contractor or subcontractor. 

The evidence of payment of a subcontractor by a contractor, provided for in the 
preceding section, must be the receipt of the subcontractor, attested by a postmaster 
at a terminus of the route sublet, on a form furnished by the Second Assistant Post- 
master-General. 

A subcontractor, in order to avail himself of the benefits of the preceding section 
and receive payment from the Post-Office Department direct, must file a copy of his 
sshcon tract in the office of the Second Assistant Postmaster-General, furnishing there- 
it'ith his post-office address. No subcontractor can be paid by the Department for 
•ervice prior to the beginning of the quarter in which he files his contract, nor at a 
greater rate than that named in the original contract, and to secure such payment the 
8al)contract must be filed at least ten days before the end of the quarter. 

The copy of subcontract filed must be certified to be a tnie copy of the original by 
a p^istmast'er at one of the termini of the route therein sublet. 

No subcontract can be recognized unless made with the original contractor. 

Sec 627. Kail-Messenger Service. — In connection with railroad and 

steamboat routes, mail-messengers are designated to carry the mail to and from post- 
offices not at the termini of routes when such post-offices are more than eighty rods 
(ooe-qnarter of a mile) from the steamboat landing or railroad station. 

(1) Whenever it is necessary to secure such service, the postmaster at the post-office 
to be supplied is authorized, by special instructions in each case, to advertise for sealed 
proposals for five or ten days, with instructions to forward to the Second Assistant 
Potttmaster-General (unopened and in one envelope) all proposals received, accompany- 
ing them with a copy of the notice posted and a report of his action in the matter. 

(2) The proposals are then opened by the Second Assistant Postmaster-General, and 
the lowest bidder is designated by an order as mail-messenger (unless the postmaster 
shall have reported that he is dishonest or incapable), and the postmaster is directed to 
pay him quarterly. 

(3) Mail-messengers are not required to execute a contract, and are not designated 
for a definite period, but are expected to serve at the compensation proposed at least 
one year, or until otherwise ordered by the Postmaster-General. 

(4) Railroad and steamboat contractors are to have the service performed at all 
poHt-offlces not more than a quarter of a mile of their depots, stations, or landings, as 
^ell as at the terminal post-offices of their routes. 

(5) A postmaster cannot be allowed any compensation for this nervice performed by 
Mmaelf. • 
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(6) A mail-messenger cannot he employed without express authority from the See* 
oud Assistant Postmast-er-G^neral. 

(7) He must be x»aid in full by the postmaster before any payment is made to the 
contractor or before making deposit. 

(8) He should be paid promptly at the close of every quarter out of any ta.nd» 
in the hands of the postmaster belonging to the United States, except money-order 
iVfrnds. 

(9) If not paid, the reason should be stated by the postmaster. If paid, the receipt 
should be transmitted at once to the Auditor. 

(10) If the original has been sent and lost, the postmaster should forward the dupli- 
cate, retaining an exact copy. 

(11) The payment must be made and the receipts taken to correspond with the reg- 
ular quarters, which end on the 31st of March, the 30th of June, the 30th .of Septem- 
ber, and the 31st of December. 

(12) Two receipts must be taken (^'orignal'' and '' duplicate")* Theorigiaal must 
be sent by the first mail to the '^Auditor of the Treasury tor the Post-Office Depart- 
ment.'' The duplicate should be retained until sent for. 

(13) These receix^ts must be signed by the appointed mail-messenger himself, not by 
an agent. 

(14) If signed by a mark, they must be witnessed; if illegibly signed, the name 
must be plainly written underneath. 

(15) Deductions must be made for lost trips and noted on the face of the receipt. 

(16) The i>o8tmaster'8 name, not the assistant's, should be written in the body of 
the receipt. 

(17) Altered receipts will not be credited. Blank receipts will be supplied by the 
First Assistant Postmaster-General, Blank Agency. 

(18) The receipt must never be inclosed with the quarterly returns or with other 
papers. It should be sent in an envelope by itself. 

(19) The name of the postmaster and of the post-office must be written plainly. 

(20) Receipts must not be sent for amounts not actually paid. 

(21) If the postmaster has not sufficient funds to pay the whole amount due, he 
must pay what he has, send on the receipt for the amount paid, state the balance 
claimed to be due, and apply for a draft on some other office to pay it. 

(22) I'n making application for a draft a blank form must be used, which will bo 
frtmished by the Auditor if requested. 

(23) Drafts are not sent until applied for, nor for very small balances, except to 
close an account. 

(24) Advances made for this service will be refunded on apx)lication. 

(25) Payments for this service must be charged in the "general account," and not 
in the *' quarterly account-current." 

(26) Mail-messengers must take the usual oath of office, and transmit it to the Sec- 
ond Assistant Postmaster-Grcneral, Division of lusi^ection. See sections 24 and 25. 

Sec. 628. Mail-carriers to receive Mail for Delivery at next Post-oflke. — 
Every route-agent, postal clerk, or other carrier of the mail shall receive 
any mail-matter presented to him, if proparly prepaid by stamps, and 
deliver the same for mailing at the next post-office at which he arrives ; 
but no fees shall be allowed him therefor. (E. S., § 3980.) 

See Title IV, The Railway Mail-Service; see, also, section 555. 

When any properly-prepaid mail-matter is presented to an employ^ of the laUway- 
mail service, he complies with the provisions of this section hy dex^isiting it in his 
mail-car, as all postal cars and mail apartments in cars and steam hoats have heen 
designated by the Postmaster-General as post-offices for the distribution of mail in 
tsansit. See section 708. 
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CHAPTER FOUR. 

ADJUSTXEHT op COMPEirSATIOir to BAILBOADS fob CABBTIirO 

THE KAILS. 
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OS. Cars to be fnniiahed as required by tke Post- 
master-General. 
633. Kails, bow and when to be weighed. 
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Sec. 

039. When railroad comi>anies must deliver mails 
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640. Mails not to be carried beyond termini of 

routes without authority. 

641. Knowledge of specific requirements of serv- 

ice, bow obtained. 

642. Postmaster -General to decide what trains 

shall carry the mail. 

643. Railway company must carry mails on any 

train. 

644. Must carry supplies and special agents. 

645. When mail may be carried on railway routes 

by horse express. 

646. Ballway companies to report receipts and ex- 

penses. 
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how addressed. 
64S. Auditor to furnish instructions respecting 
financial agent. 



See. 629. Conditioiu of Bailway service and Bates of Pay for same. — The 
Postmaster-General is authorized and directed to readjust the compen- 
sation hereafter to be paid for the transportation of mails on railroad 
routes upon the conditions and at the rates hereinafter mentioned: 

First. That the mails shall be conveyed with due frequency and speed; 
and that sufficient and suitable room, fixtures, and furniture, in a car or 
apartment properly lighted and warmed, shall be provided for route- 
agents to accompany and distribute the mails. 

^cond. That the pay per mile i)er annum shall not exceed the follow- 
ing rates, namely : On routes carrying their whole length an average 
weight of mails per day of two hundred pounds, fifty dollars; five hun- 
dred pounds, seventy-five dollars; one thousand i>oimds, one hundred 
dollars; one thousand five hundred pounds, one hundred and twenty- 
five dollars; two thousand pounds, one hundred and fifty dollars; three 
thousand five hundred pounds, one hundred and seventy -five dollars; 
tive thousand pounds, two hundred dollars, and twenty-five dollars ad- 
ditioual for everj' additional two thousand pounds, the average weight 
to be ascertained, in every case, by tlie actual weighing of the mails for 
^Qch a number of successive working-days* not less than thirty, at sucli 
times, after June thirtieth, eighteen hundi*ed and seventy-three, and not 
less frequently than once in every four years, and the result to be stated 
aud verified in such form and manner as the Postmaster-General may 
<liject. (R. S., § 4002.) 

Bm. 630. Be&sali to Provide Post-offloe Cars. — ^In case any railroad com- 
pany now furnishing railway post-office cars shall refuse to provide such 
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cars, such company shall not be entitled to any increase of compensation 
under the provisions of the next section. (R. S., § 4003.) 

Sec. 631. Dimensions of and Additional Pay for Post-office Cars. — ^Addi- 
tional pay may be allowed for cA-ery line comprising a daily trip each 
way of railway post-office cars, at a rate not exceeding twenty-five dol- 
lars per mile per annum for cars forty feet in length; and thirty dollars 
per mile per annum for forty -flve-foot cars; and fortj' dollars i)e^ 
mile per annum for fifty-foot cars; and fifty dollars per mile per annum 
for fifty.five to sixty-foot cars. (R. S., § 4004:) Provided, That the Post- 
master-General may use such portion of the postal-car service approi>ri- 
ation as may be spared from it to supply any deficiency that may arise 
from insufficient appropriations in the item for railway transportation. 
(Act of March 3, 1879, § 1, 20 Stat., p. 357.) 

Sec. 632. Cars to be Famished as Beqnired by the Postmaster-OeneraL — 
All cars or parts of cars used for the railway mail service shall be of 
snch style, length, and character, and furnished in such manner, as shall 
be required by the Postmaster -General, and shall be constructed, fitte<l 
up, maintained, heated, and lighted by and at the expense of the railroad 
companies. (Act of March 3, 1879, § 4, 20 Stat., p. 358. See R. S., § 4005. ) 

Sec 633. Mails, How and When to be Weighed.— The Postmaster-Gen. 
eral is hereby directed to have the mails weighed as often as now pro- 
vided by law by tbe employes of the Post-Office Department, and have 
the weights stated and verified to him by said employes, under such in- 
stnictions as he may consider just to the Post-Office Department and 
the railroad companies. (Act of March 3, 1875, § 1 ; 18 Stat., p. 342.) 

Sec 634. Bailroad Companies to Give ITotice of their Beadiness for Weighing. 

The transportation of mailH is authorized ou railroad routes ^'ith the iindestaniliui; 
that the rate of compensation sliaU be determined upon returns showing the amount 
. and chara<}t«r of the service, to be made within twelve months from the dat« of its 
commencement, or earlier if the Department so elect, and no payment will be made 
except upon the basis of such returns. The mails should not be weighed until the 
service is fairly established on the ront«, and when the company is satisAed that this is 
accomplished, the fact should be reported to the Second Assistant Postmaster-General, 
who directs the weighing of mails. 

Sec. 636. Compensation of Bailroads Bednced Ten Per Centum. — ^The ^^ost- 
niaster-General is hereby authorized and directed to readjust the com- 
pensation to be paid from and after the first day of July, eighteen hun- 
dred and seventy-six, for transportxition of mails on railroad-routes by 
reducing the compensation to all railroad companies for the transporta- 
tion of mails ten per centum per annum from the rates fixeil an d allowed 
by [s^tion (>29J [the first section of an act entitled "An a<:t making appro- 
priations for the service of the Post-Office Department for the fiscal year 
ending Jnne thirtieth, eighteen hundred and seventy four, and for other 
purposes,'" approved March third, eighteen hundred and sevetity'three], for 
the transportation of mails on the basis of the average weight. (Act of 
July 12, 1876, § 1, 19 Stat., p. 79.) 

ThiH act does not affect the compensation for railway postal cars, provided for in the 
• act of March 3, 1873 (section 631, supra). Opin. Att^Gen. Taft, Oct. 7, 187G. 
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Th» act was not intended to affect existing contracts. Opin. Att'y-Oen* Taft, Dec. 
21, 1876. 

See. 636L Compeniation of Railroads Bedaoed Five Per Centum More. — The 
Postmaster-General is hereby authorized and directed to readjust the 
compensation to be paid from and after the first day of July, eighteen 
hundred and seventy-eight, for transportation of mails on railroad routes 
by reducing the compensation to all railroad companies for the trans- 
3H>rtation of mails five per centum per annum from the rates for the 
transportation of mails, on the basis of the average weight fixed and 
allowed by the [preceding section] [first section of an act entitled ^^An act 
making appropriations for the service of the Post-Office Department for the 
peal year ending June thirtieth^ eighteen hundred and seventy seven, and 
for other purposes,^ approved July twelfth, eighteen hundred and seventy- 
^ix]. (Act of June 17, 1878, § 1, 20 Stat., p. 142.) 

Sec 637. Congress may Fix Compensation to be Paid Land-Orant Bailroads. — 
AU railway companies to which the United States have furnished aid by 
grant of lands, right of way, or otherwise, shall carry the mail at such 
prices as Congress may by law provide; and, until such price is fixed by 
law, the Postmaster-General may fix the rate of compensation. (R. S., 
§ 4001.] 

For righta and obligations of land-grant roads nnder tliis section, vide 13 Opins. , 
445, 536; 14 Opins., 426, 663, etc. 

Sec 638. Congress does Fix Compensation to be Paid said Bailroads. — ^Rail- 
road companies whose railroad was constructed in whole or in part by a 
land-grant made by Congress on the condition that the mails should bo 
transported over their road at such price as Congress should by law 
direct, shall receive only eighty per centum of the compensation author- 
ized by [this act] [section 635.] (Act of July 12, 1876, § 13, 19 Stat, p- 
82.) 

Sec. 639. When Bailroad Companies must Deliver Mails to Post-Offiees. — 

Hailroad companies are required to take the mails from and deliver them into the 
tenninal post-offices, and to all intermediate post-offices located not over eighty rods 
from the Une of road, and the distances from the terminal depots to the post-offices, 
wbeie railroad companies deliver the mails, are paid for hy the Department as a part 
of the length of the rente. 

See. 640. Hails not to be Carried beyond Termini without Authority. — 

In case railroads are extended or trains mn beyond the termini of the route on which 
the transportation of mails is duly authorized, the mails must not be carried beyond 
the termini of the route until the additional service is ordered by the Second Assistant 
Postmaster-General. 

Bee. 641. Knowledge of Specific Beqnirements of the Service, how Obtained. — 

The rates of compensation are computed upon the average weight of mails -per day 
carried the whole length of the route ; but the rates fixed by law require not only a 
certain weight of mails, but also that the mails shall be carried with due frequency 
And speed, and that suitable room, fixtures and furniture shall be provided in a car or 
Apartment of oar, properly lighted and warmed, for route-agents to accompany and 
dbtribute the mails as accessories to the weight of mails, in order to entitle a company 
to the maximum rates of pay. The specific requirements of the service, with regard 
to these items, will be made known through the General Superintendent of the Rail- 
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way-Msul Service. The requirement as to dne frequency, and the size of the luail-car 
or apartment, are at all times to be determined by the Department. 

Sec 642. Postmastep-Ctoiieral to Bedde what Traiiui ahftU Carry the MaiL — 
The Postmaster-General shall, iu all eases, decide upon what traiDS and 
in what manner the mails shall be conveyed. (Act of March 3, 1879, § 3, 
20 Stat., p. 358.) 

Sec. 043. Bailway Cenipany miut Carry Kails on any Train. — ^Every rail- 
way company carrying the mail shall carry on any trains which may ran 
over its road, and without extra charge therefor, all mailable matter 
directed to be carried tbereon, with the person in charge of the same. 
(R. S., § 4000.) 

See. 644. To Carry Supplies and Speeial Agents.^ — Eailroad Companies are 

required to convey, without specific charge therefor, all mail-ba^, post-office blanks, 
and stationery supplies. Also, to convey, free of charge, all duly-accredited Special 
Agents of the Department, on the exhibition of their credentials. 

Sec. 645. When HaU may be Carried on Bailway Boutes by Horse Express. — 
If tbe Postmaster-General is unable to contract for carrying the mail on 
any railway route at a compensation not exceeding the maximum rates 
herein provided, or for what he may deem a reasonable and fair compen- 
sation, be may separate the letter-mail from tbe other mail, and contract, 
either with or without advertising, for carrying such letter-mail by horse- 
express or otherwise, at tbe greatest speed that can reasonably be ob- 
tained, and for carrying the other mail in wagons, or otherwise, at a 
slower rate of speed. (E« S., § 3999.) 

Sec. 646. Bailroad Companies Biequested to Eeport Becripts and Expenses.—- 
The Postmaster-General shall request all railroad companies tran8i)ort- 
ing the mails to furnish, under seal, such data relating to the operating, 
receipts and expenditures of such roads as may, in his judgment, be 
deemed necessary to enable him to ascertain the cost of mail transporta- 
tion and the proper compensation to be paid for the same; and he shall, 
in his annual report to Congress, make such recommendations, founded 
on the information obtained under this section, as shall, in his opiniou, 
he just and equitable. (Act of March 3, 1879, § 6, 20 Stat, p. 358.) 

See. 647. Communications Affecting Pay of Bailroads, How Addressed.— 

All coiQinnnications affecting the pay for carrying the mails, or so intended, must bo 
made in writing at the time the service is rendered for which payment is desired, and 
must be addressed to the Second Assistant Postmaster-General. 

See. 648. Auditor to Furnish Instructions Bespecting Financial Agent— 

As soon as service is commenced on a rente, application shonld be made to the Auditor 
of the Treasury for the Post-Offlce Department for instructions respecting the designa- 
tion of a financial agent to receive and receipt for amounts due for cstrrjing the mail. 
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M9. Transportation of domeatic maiU throagh 
fofvigiB oonntrieab 

QjO. Traaaportation of foreign mails tbrongb tbe 
United SUteo. 

C5L FoRjgn nulla in tnnaii to be treated aa do- 
meatic. 

852. Contracta for carrying foreign mails. 

See. 649. Transportatioii of Bomestio Mails Throogb Foreign Countries. — 
The Postmaster-General, after advertising for proposals, may enter into 
contracts or make suitable arrangements for transi>orting the mail 
throngh any foreign conntry, between any two points in the United 
States, and such transportation shall be by the speediest, safest, and 
most economical route ; and all contracts therefor may be revoked when- 
ever any new road or canal shall be opened affording a speedier, more 
economical, and eqnally safe transportation between the same x>oints; 
but in 3ase of the revocation of any such contract a fair indemnity shall 
be awarded to the contractor. (R. S., § 4006.) 

See. 650. Transportation of Foreign Hails through the TTnited States. — 
The Postmaster-Creneral may, by and with the advice and consent of 
the President, make any arrangements which may be deemed just and 
expedient for allowing the mails of Canada, or any other country ad- 
joining the United States, to be transported over the territory of the 
United States from one point in such country to any other i>oint in the 
same, at the expense of the country to which the mail belongs, xtpon 
obtaining a like privilege for the transportation of the United Statesman 
through the country to which the privilege is granted ; but such privilege 
may at any time be annulled by the President or Congress from aiid 
after one mouth succeeding the day on which notice of the act of the 
President or Congress is given to the chief executive or head of the 
Po8t-Ofl5ce Department of the country whose privilege is to be annulled. 
(R. 8., § 4012.) 

See. 651. * Foreign Kails in Transit to be Treated ac DomeBtie.-^Every 
foreign mail shall, while being transported across the territory of the 
United States under the provisions of the preceding section, be deemed 
and taken to be a mail of the United States, so far as to make any viola- 
tion thereof, or depreciation thereon, or offense in respect thereto, or any 
part thereof, an offense of the same grade, and punishable in the same 
manner and to the same extent as though the said mail was a mail of the 
United States ; and in any indictment for any such offense the mail, or 
any part thereof, may be alleged to be, and on the trial of any such in- 
dictment it shall be deemed and held to be, a mail or part of a mail of 
the United States. (R. S., § 4013.) 

Bee. 652. Omtiacti for Oarrying Foreign Hails. — ^The Postmaster-Oeneral 
B^^J) after advertising for proposals, enter into contracts for the trans- 
portation of the mail between the United States and any foreign coon- 
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try whenever the public interests will thereby be promoted. (E. S., § 
4007.) "No contract for carrying the mails between the United States 
and any foreign port shall be for a longer time than two years unless 
otherwise ordered by Congress. (Act May 17, 1878, § 5, 20 Stat., p. 62.) 

See section 607. 

Sec. 653. How Foreign Hails may be Carried. — Tlie mail between the 
United States and any foreign port, or between ports of the United 
States tonching at a foreign port, shall be transported in steamships; 
but {he Postmaster-Gteneral may have such transportation performed by 
sailing-vessels when the service can be facilitated thereby. (R. S., § 
4008.) 

Sec 654. limit of Compensation for Carrying Poreign Hails. — For trans- 
porting the mail between the United States and any foreign port, or be- 
tween ports of the United States touching at a foreign port, the Post- 
master-General may allow as compensation, if by a United States 
steamship, any sum not exceeding the sea and United States inland 
postage, and if by a foreign steamship or by a sailing-vessel, any sum 
not exceeding the sea postage, on the mail so transported. (B. S., § 
4009.) 

Sec. 655. Poreign Hail Contractors may be Fiaed. — The Postmaster-Gen- 
eral may impose fines on contractors for transporting the mail,between 
the United States and any foreign country, for any unreasonable or 
unnecessary delay in the departure of such mail, or the performance of 
the trip ; but the fine for any one default shall not exceed one-half the 
contract price for the trip. (E. S., § 4010.) 

Sec. 656. Foreign Hail Contracts maybe Terminated by Congress. — Every 
contract for transporting the mail between the United States and any 
foreign country shall contain, besides the usual stipulation for the right 
of the Postmaster-General to discontinue the same, Uie further stipulation 
that it may be terminated by Congress. (R. S., § 4011.) 
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Sec 667. Beoord of .^iriyals and Departures of the HaiL — ^The Postmas- 
ter-General shall fumisli to the postmasters at the termination of each 
roate a schedule of the time of arrival and departure of the mail at their 
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[lK)st-}offlces, respectively^ to be posted in a conspicuous place in the [post- ] 
office; and he shall also give them notice of any change in the arrival 
and departure that may be ordei^d; and he shall cause to be kept and 
returned to the Department, at short and regular intervals, registers^ 
8howing the exact times of the arrivals and departures of the mail. (K. 
S., § 3841.) 
Sec 658. PostmasterB' Beport of Arrivals aiid Departures of the Mails. — 

Pastmasters at the end of every mail-ronte, and at such other post-offices as the 

Postmaater-General may direct, will be furnished with blank forms from the office 

of the Second Assistant Postmaster-General, Division of Ins])cction, upon which they 

will report the exact times of the arrival and departures of all tha mails which are 

opened at their post-offices, as required in the preceding section. Particular care 

•ibould be exercised in filling up the blank forms furnished, giving the name of the 

post-office, county, and State; the number of the route, the names of the places 

^bere it terminates, the schedule days and hours of arrival and departure, the name 

of the contractor, the name of the carrier, and the mode of carrying the mail. The 

reports should be fully dated, giving the day of the week, the month, and the year. 

When there is a failure to arrive or depart, write opposite to its date on the face of the 

report the word Failure; when the arrival is so far behind* the schedule time as 

to fail to connect with a depending mail or mails, write Failed to connect; and 

vhen the arrival is after the schedule time, causing complaint, although not missing 

eoimection, write Complaint. The cause of each failure must be noted upon the 

back of the report ; also whether the carrier makes every proper effort to arrive and 

de^Mirt according to the schedule. Whenever the mail is carried by any other person 

than the contractor or his authorized agent or carrier, the fact is to be noted on the 

report. 

Bee. 859. Special Eeports, inrhen Beqnired. — In addition to the above, 

special reports are to be made by any postmaster, whether at terminal or intermediate 
post-offices, when mails are received wet or in otherwise bad condition ; also of extraor- 
dinary failures, interruptions, or abandonment of routes ; and from time to time of 
all such information as may aid the Department in enforcing the strictest perform- 
ance of duty on the part of contractors, and securing for the community the greatest 
possible regularity, safety, and efficiency in the mail service. The special reports 
should state the number, or, if the number is not known, the termini of the route. 

Sec 660. Difpodtioii of Begolar and Special Eeports. — ^The regular and 

^c'xaX reports must be forwarded to the Second Assistant Postmaster-Qeneral, Division 
of Inspection, by the first mail after the close of each month. In no case are they to be 
sent with the quarterly returns. A copy of each report sent to the Department should 
he kept by the postmaster, that a duplicate may be promptly furnished if called for. 
Neglect to forward reports, or duplicates thereof, promptly will be considered sufficient 
cause for the removal of a postmaster, as such neglect prevents the prompt payment 
of contractors, and seriously obstructs the business of the Department. 

8ee. 661. Duplicate Eeports to be Preserved in Poet-offiees.— The dupli- 
cates of the reports of the arrivals and departures of mails retained by postmasters 
*w a part of the public records of the Post-Office Department, and must be carefully 
preserved with the other records of the post-office. In the event of a change of post- 
masters they must be turned over to the incoming postmaster with the other reconls. 

Bee. 662. Delivery of Mails to Way Post-offices on Star Boutes.— When the 

mail is carried in a vehicle drawn by horses, the driver will not be required to leave his 
team in order to deliver the mail to way post-offices, except where the carrier remains 
over night, when the mail must be deposited in the post-office by the carrier. In no 
CR«e should the mail be thrown upon the ground. Postmasters and carriers of the 
mail must report to the Second Assistant Postmaster-General, Division of Inspec- 
tion, any violations of this section by either. 



156 POSTAL LAWS AND REGULATIONS. 

Sec 663. PoBtoMurten to Report DeUaqaent Kail-Oanien. — ^Postmasters 
shall promptly report to the Postmaster-General every deliaquency, 
neglect, or malpractice of the contractors, their agents or carriers^ which 
may come to their knowledge. (B. S., § 3849.) 

Sec 664 Certain Delinqneaoies to be Speoially Beportod«^l) Every in- 

stance in which the mall is bronght to a po»t-office by a person under the age of six- 
teen years, or by a person who has not been duly sworui must be reported t4> the 
Second Assistant Postmaster- General, Division of Inspection. 

(2) If a mail-carrier, having the mail in charge, become intoxicated, the postmaster 
will instantly dismiss him, employ another at the expense of the contractor, aud. report 
the facts to the Second Assistant Postmaster-General, Division of Inspection. 

(3) Every, instance in which the mail stopping over night at a place whore there is 
a post-office without being kept in the post-office must be reported by the postmaster 
to the Second Assistant Postmaster-General, Division of Inspection. 

(4) K the mail arrive without a lock, the postmaster will ascertain where the faalt 
is, and report it to the Second Assistant Postmaster-General. 

(5) He will also carefully observe how malls are carried by any steamers lauding 
near his post^ffice, and will report every case in which he finds them exposed on deck, 
or not secured in some proper place under lock and key ; and in all cases he will seo 
that the moils, by whatever mode of conveyance they are sent from or received at liis 
post-office, are properly protected from the weather. 

Sec 665. Dednetioiu &r Contractors* Pailnres, Knai &r DeUnquencies. — 
The Postmaster-General may make deductions from the pay of con- 
tractors for &ilures to perform service according to contract, and impose 
flnes npon them for other delinquencies. He may deduct the price of 
the trip in all cases where the trip is not performed ; and not exceeding 
three times the price if the failure be occasioned by the fault of the 
contractor or carrier. (B. S,, § 3962,) 

Sec 666. When PoAtnLasten mvit Votitj Contractors of Failnrei. — ^Failures 

of mails to arrive at tlie ends of routes and other points witliin contract time cannot 
but be known in aU cases to contractors or their agents. No notice, therefore, is ueces- 
aary to be given to contractoroof Allures to arrive at any post-office on contract time, 
as reported by postmasters to the Department ; but when the failure is caused by the 
neglect of a carri<»r employed by the contractor, the postmaster will notify the con- 
tractor of the failure, and require him to take measures to prevent its recurrence. 

Sec 667. ContrMtOTB to Hake Speoiflc Exoiues for oaoh Dolinqnency. — 

Should a mail at auy time fail to arrive at the end of a route, or at any intermediate 
post-office, where the time of arrival is fixed, within the timie specified in the contract 
or schedule, it will be expected of every contractor immediately, by himself or agent, 
to send his excuse to the Second Assistant Postmaster-General, Division of Inspection, 
setting forth particularly the cause of the failure. A specific excuse is required for 
each delinquency of a eoutractor, and general aJlegations wiU not be admitted. If bad 
roads be alleged, a specific report must be made of what portion of the road was so bad 
as to obstruct the mails, aud what was its peculiar ooodition; if high waters, it must 
be shown what water-courses were impassable ; and so of all other excuses. If part of 
the trip only was performed, the report must show what part, and give the distance 
traveled. 

Sec 668. Causes &r which Porfeitures mnit Occur.— <In all cases there 

wiU be a forfeiture of the pay of the trip when the trip is not run — of not more than 
three times the pay of the trip when the trip is not run and no sufficient excuse for the 
failure is furnished, and a forfeiture of at least one-fourth part of it when the running 
or arrival is so far behind time as to lose the connection with a depending maiL These 
forfeitures may bo increased into penalties of higher amount, aooording to the nature 
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or fipequeney of the iiiilttres osd the importance of the mail. Whenever it shall b9 
Mtisfactoiily shown that Uie contrAotors, their carriers or agents, have, for the accom- 
nodation of passeagers) left or put aside the mail, or any portion of it, or have failed 
to dehrer a mail at a post-olice immediately upon arrival, they shall fbrfeit not ex« 
eeeding a ^^oarter's pay. 

See. 669. CauBet for whioh Fines will be Impoted. — ^Fines will be imposed^ 

unless the delinquency be satisfactorily explained in doe time, for each of the Mlow- 
ing-cansee : Failing to take from or deliver at a post-offloe the nail or any part of it ; for 
iBferiBg it to be wet, it^ared, lost, or destroyed ; for conveying it in a place or manner 
tliat exposes it to depredation, loss, or injury; for refusing, after demand, to convey 
s mail by any coach, railroad, car, or steamboat, which the comlraeteT regularly mns, 
or is cenceraed in mnning, on the route, beyond the specified nmnber of trips in the 
e<Hitiaet ; for not arriving at the time fixed by the scfaedale ; the penalty to be exacted 
being equal to a quarter's pay. 

See. VIO. SoduetieBs uicl ItDee upen Sailrottd Cnrnpamm. — The PdstmaS' 
W-General shall deduct from the pay of the railroad companies, for 
every failure to deliver a mail within its schedule time, not less than one- 
half of the price of the trip, a>nd where the trip is not performed, not less 
than the price of one trip, and not exceeding, in either case, the price of 
three taips : Promied^ however j That if the failure is caused by a connect- 
ing road, then only the connecting road shall be fined. And wliere such 
failure is caused by unavoidable casualty, the Postmaster-General, in 
his discretion, may remit the fine. And he may make deductions and 
impose lines for other delinquencies. (Act March 3, 1879, § 5, 20 Stat., 
p. 358.) 
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equipments. 

Bee. 671. Term <« Mail-bags" Xncludes, what— The general term ^^mmil 
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hags^* includes mail-pouches (used for every mode of conveyance excepting horse- 
back) of five different sizes, tbe lar^st being No. 1; house mail-bags (for horseback 
service only) of three different sizes, the largest being No. 1; mail-catcher pouches 
(of one size only), designed exclusively for exchanges of mails on railways by catchers 
and cranes; canvas mail-sacks (not locked, but tied with cord), designed for prmted 
matter onlv. 

Sec. 672. Every Mail-roate must he Supplied with Mail-hags. — Every mail- 
route must always be duly provided with suitable mail-bags and locks, in good and 
safe condition. Postmasters, especially those at the ends of routes, must see to this, 
and promptly make application for such as are needed. It is their duty to look con- 
stantly to the condition of mail-bags in use, permitting none to be nsed which are too 
much worn or otherwise unsafe, and to report any damage discovered to have been 
done to them, whether through accident, negligence, or design, while in the custody 
of carriers. 

See. 673. Applioations for Hail-hags must State, what — ^Applications for 

mail-bags should explain why they are needed, and specify the number and size or 
capacity of each, also the number of the route (or the terminal points thereof), and 
especially the mode of conveyance thereon. 

Sec. 674. AppUcatLons for Supplies to Second Assistant Postmaster-OeneraL — 

Postmasters must obtain requisite supplies of mail-bags by direct application to the 
office of the Second Assistant Postmaster- General, Division of Mail Equipments, and 
not by withholding the return of such as were received with mail-matter from other 
post-offices. Before old mail-bags in use become too much worn for safety, timely 
application must be made for new ones by postmasters at the ends of the routes where 
they are used, and the old bags must be sent to the nearest depository, on receipt of 
new ones. 

Sec. 676. Bepairs of Mail-bags by Postmasters, etc. — ^When a mail-bag in 

u.se becomes so damaged as to require slight repairs, and the postmaster at the end of 
the route where it first arrives in that condition has not a good bag to substitute for 
same, he must immediately have it repaired at a reasonable cost, charging the amount 
paid therefor in his account of contingent expenses, and sending to the Auditor with 
his quarterly returns a bill and receipt rendered by the mender of the bag as a proper 
voucher for the allowance of the money so paid and charged by him. In having re- 
pairs of mail-bags done, he should direct the person performing the work to specify in 
his bill, whenever practicable, the number of each size of every kind of mail-bags 
repaired, and the nature and price of the repairs done to each. 

Sec 676. Mail-bag in Transit becoming Unsound. — lu case a mail-bag in 

transit becomes too unsound to convey the mail with safety to the end of the route, 
the postmaster first discovering its bad condition must have it repaired immediately, 
even if he has no suitable mail-bag to substitute for it, and must therefore detain the 
mail until the needful repairs can be done. Postmasters whose post-offices are not 
mail-bag depositories should not have surplus mail-bags repaired, but such bags only 
as are in demand for immediate use. 

Sec 677. What Mutilation of a Mail-bag may be allowed. — ^When a mail- 
bag has a damaged or defective lock upon it, which cannot be opened with the proper 
key in good order, such look should bo removed without further damage, where there are 
a bag and look in good condition to subs'atute for them, by filing or cutting asunder that 
staple of the bag to which the lock is fastened. No other mutilation of a mail-bag is 
admissible under such or any other circumstances whatever. When the staple is cnt, 
the mail-bag must not be osed again until a new staple shall have been applied to it' 
The fastenmg-strap of a mail-bag must never be cut, and must never be spliced nor 
repaired in any way, but must be replaced, when necessary, with a new one. 

Sec 673. Sacks Containing Public Documents. — Postmasters, especially 

those at the resident places of members of Congress (to whose post-offices canvas 
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sacks contatning public documents are sent from Washington, D. 0.)^ must see that all 
saeh sacks are emptied aud sent back to the post-office in the latter place. 

86& 679. Damaged Mail-bags at Mail-bag Depository Post-offices. — Post- 

oiBsters whose post-office-s are mail-bag depositories are not authorized to have repairs 
done to mail-bags collected in their post-offices, bnt are required to forward all dam- 
aged mail-bags to the established repair-shops, under snch special instructions as may 
from time to time be received from the Second Assistant Postmaster-General. 

8e& 680. Surplus Mail-bags not to Acoomnlate. — Surplus mail-bags must 

not be allowed to accumulate and fall into disuse in any post-office not a depository 
for mail-bags. All such, whether in good condition or not, must be forwarded to the 
nearest mail-bag depository. 

See. 681. Eqaal Exchange or Beciprocal Return of Locked Pouches. — ^The 

nse of locked pouches (for letter mails) must be controlled by the rule of equal ex- 
change or reciprocal return : therefore a separate locked pouch mnst not be made up 
in any post-office directly for any other, with greater or less frequency than a separate 
locked pouch is usually received directly therefrom, without special instructions from 
the Department. Rejieated failures to comply with this rule on the part of any post- 
office mnst be reported to the Second Assistant Postmaeter-Qeneral by any i>ostmaster 
whose supplies of mail-bags may have materially been reduced thereby. The same 
rale is not applicable to separate tied sacks of printed matter, which may be made up 
and dispatched without regard to a corresponding return of printed matter ; but all 
snch sacks (or a Uke number of them), received aud emptied in post-offices not depos- 
itories, are to be promptly returned, duly labeled, to the place whence they were re- 
ceived, whether there shall be printed matter to send back in them or not. Any that 
may be received from unknown sources, or from places where they are not needed, 
must not be suffered to fall into disuse, but be forwarded without delay to the nearest 
mail-bag depository. 

Bso. 632. itagister of Outgoing and Incoming Hails to be Kept — In all 

post-offices where many lock-pouches are sent and received daily, such a register of 
the ou^oing aud incoming mails should be kept as will show the places to which 
separate locked pouches are sent and from which they are received, as well as the 
nnmber sent to and received from each daily. Postmasters will give particular atten- 
tion to keeping such registers, and wiU be guided by the same in correcting all dis- 
parities in their exchanges of locked pouches. 

Bee. 683. Hames of Depositories for Mail Bags and Locks. — ^The following 

post>offioes are depositories for mail bags aud locks, where mail bags and locks, new 
and old, are collected and distributed, under special instructions from the Second As- 
sistant Postmaster-General: Portland and Bangor y Maine; Concordj New Hampshire; 
^itkaidf Vermont; Boston, Maaeachuaetla ; Providence^ Rhode Island; Hartford BJid Netc 
Hamiy Connec^ut; New York, Albany, and Buffalo, New York ; Trenton, New Jersey; 
Philadelphia, Harrisburgh, and Pittsburgh, Pennsylvania; Baltimore, Maryland; Wash' 
'^ngton, . District of Columbia; Bichmond, Virginia; Wheeling, West Virginia; Baleigh, 
^orth Carolina; Charleston and Columbia, South Carolina; Atlanta and Savannah, Geor- 
9ia; Tallahassee, Florida; Mobile and Montgomery, Alabama; Jackson, Mississippi; Neto 
Orleans, Louisiana; Little Book, Arkansas ; Nashville said Memphis, Tennessee; Lomsville, 
Kentucky; Cincinnati and Cleveland, Ohio; Detroit, Michigan; Indianapolis, Indiana; 
Springfield an4 Chicago, Illinois; Saint Louis, Missouri; Milwaukee, Wisconsin; Des 
Moines and Dubuque, Iowa; Saint Paul, Minnesota; Galveston, Texas; San Francisco, 
(California; Portland, Oregon; Salt Lake City, Utah Territory; Lawrence, Kansas; and 
Otnaha, Nebraska. 

Sec. 684. Aoconnts of Depository Post-offices to be Bendered. — ^It is the duty 

of every postmaster whose post-office is a depository for mall bags and locks to render 
to the office of the Second Assistant Postmaster-General, Division of Mail Equipments, 
ftn account at the end of every month showing the number of each kind of mail-locks 
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and of eacli size of the several kinds of maiUbags on hand at the begr>^i*i^^ ^^ ^^^ 
received during the month, of thoee famished to other jiost-offices, of those in actual 
nee in his jMJst-offiee, and of those remaining on hand not in use, hnt ready for difitri- 
bntion. Blanks for this purpose will be furnished from time to time on appUeailioa 
to the Second Assistasit Postmaster-General, Division of Mail Eqalpments. 

Seo. eaS. Surplus Stock to be Kept apart from the Oorreat Stook. — EsMsh 

postmaster at a depository for mail bags and locks mnist be carelhl to keep apart from 
the mail bags and locks required for eonent nse of his post^fflce all aarplna articles 
of that kind, and to consider them as deposited fordistrilmtioB in such manner ae nmy 
be directed by the Department. For all mail bags and locks so distrilnited he will 
obtain receipts, which are to be transmitted immediately to the Department. He may 
withdraw mail bags and locks from the surplus stock on deposit to supply wants of 
his own poet-office, bnt not to supply other post-offlces, without special inatmctions, 
except in emergencies admitting of no delay. For mail-bags so withdrawn from de- 
posit, his certificate in the former case, and receipts in the latter, must be transmitted 
to the Department, where, when received, they will be entered to his credit. 

Sec. 686. Legitimato Use of Kail-bags Bestxioted to what— The legitimate 

use of mail-bags is restricted ta the transmission of mailable matter while under the 
care, custody, and control of the Post-Office Department, through its postmasters and 
other authorized agents. Their appHcati<Mi to any other uses than those of this De- 
partment is illegal and strictly forbidden. The stealing, purloining, converting from 
proi>er use, or conveying away, to the detriment of the service, of any mail-bags, is an 
offense by law, punishable with fine and imprisonment. ^6ee section 1241. 

Sec. 687. OaAvas Sadcs nay be Taken by PabHshers, whien.— ^Wheixerer, 

in any post-office in the large towns and cities, there is an extreme necessity of ex- 
tending t« publishers the privilege of taking canvas sacks to their printing-ofllees to be 
there filled with printed matter for the mails, the postmaster must keep an exact 
account with e&ch publisher of the number of sacks taken f^>m and returned to his 
post-office on every occasion. Besides the accotint kept in the post-ofllce for that pur- 
pose, pass-books should be used between the several printing-offices and the post- 
office. No sacks should be delivered fur any publisher, except on presentation of his 
pass-book, in which he is to be dnbited with the number of sacks intruiited to him 
and credited with the number returned; and for the due return of all sacks so in- 
trusted to him each publisher shall bo held responsible. 

Sec. 6M. Wasto er Abase 9i Ibul'tegs to be PreTentei.— It is the doty 

of postmasters and other agents of this Department to prevent, whenever in their 
power, any waste or abuse of mail-bags; to reclaim them from improper hands; and 
to give information of every instance of theft or illegal use of mai't'bags eomiitg to 
their knowledge* 

Sec» 6M. MaiMbagi not to be Parohased by Postmsiiters. — ^Mail-bag8 of 

every description are required by law to be purchased by the Postmaster-Ch^neral, 
under contract ma'le with the lowest bidder, after adverCisement for proposals. - They 
are not to be purchasad by postrnt^ters or msUl-contractora, and nq allowance will be 
made for mail-bags purchased by them without special instructions from the Depart- 
ment. 

Sec. 690. Mail-catohers, how Pamishel.— Mail-catebers (for use where 

they are allowed by the Ddpartment) are famished on application to the office of the 
Second Assistant Postmaster-General, Division of Mail Equipments. 

Sec. 601. Application for Hail-bags, eto., to Stato Reasons. — Every applica- 
tion for mall-bags and mail-catchers must state fully the reasons which make an addi- 
tional supply necessary. 

Sbo. 692. Mul L^cks and Keys, by whom Parnishel — Mail locks and keys 

are furnished from the office of the Second Assi»taut Postmaster-General, Division of 
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Hail Eqaipmentfl. ApplicaUons for mail looks or keys must always assign tho reasons 
therefor. 

See. 89S. Care of Kftil-keys— Penalty for Losi.— The careful use of mail - 

locks and the safe-keeping of mail-keys are essential to the integrity of the postal 
serriee. The mail-key mnst never be exposed to public observation nor placed where 
it may be lost or stolen. It mnst not be saffered to pa^, even for a moment, into the 
hands of any person not a sworn officer of the Post-Offlce Department. The safe-keep- 
ing of the mail-key is one of the expressed conditions of the official bond of every 
postmaster. The loss of a mail-key, as it may afford peculiar facilities for stealing 
from the mails, is an act of carelessness likely to be more pernicious to the service than 
almost any other a postmaster or agent of the Department can commit. It is therefore 
deemed sufficient canse for removing the postmaster or agent so offending, enforcing 
the penalty of the official bond of the former, and even in certain cases for discontinu- 
ing the post-office. 

See. 6M. Xail-keyi to haye a Speeifie Hnmber. — ^The mail-keys bear, each 

of fhem, a different number stamped upon them. Every postmaster or employ^ to 
whom such keys are intrusted will be charged therewith and held to a strict account 
theiefor. On the receipt of any such mail-key by a postmaster, he should make a 
reeord, to be kept in his post-office, of the date of its receipt and of the number - 
stamped upon it. Whenever such or any other mall-key shall afterwards be referred to, . 
in any communication to the Department, its number must invariably be specified. . 
B^ery casualty whatever concerning a mail-key mnst be promptly reported. 

Bee. 695. Ezehange of Kail-keys by Railway Kail Employee. — In all cases . 

of an exchange of routes between employ^ of the Railway Mail Service, there must 
also be an exchange of mail -keys between them, so that every mail-key shall always 
be retained in the particular office for which it was originally furnished by the DeiiarU- 
ment, and never be taken away for use elsewhere. 

See. 686. Beeeipts to be always Taken for Kail-keys.— No mail-key shall 1 

be troosferred or exchanged except to a successor in office, nor bo furnished nor loaned . 
without special instructions from the Department. No such key, not obtained directly * 
from the Department or from a predecessor in office, shall be kept or detained, but 
promptly returned to the Department, with a full report of facts in relation to it. If " 
a mail-key be received firom a discontinued post-office, or elsewhere, it must be sent 
vithoQt delay to the Department by the postmaster receiving it, stating when andT 
from whom it was reoeived by him. Whenever a retiring postmaster turns over a 
mail-key, ho mnst obtain and transmit to the Second Assistant Postma9t<er-6eneral a 
neeipt for the same, specifying the number stamped upon it, in order that he may 
neeive due credit on the books of the Department, and he and his sureties be released 
from all further responsibility therefor. 

Bae. 687. Bepairin; Kail-looks and Keys Forbidden. — ^N'o attempt shall be 

Qsde to have a mail-key or a mail-lock repaired ; nor to pry into the internal mechan- 
ism of any mail-lock. No damaged or defective mail-key shall bo kept in post-offices, 
bat each one. as soon as it becomes damaged or defective, mnst be promptly returned 
to the Department with an explanatory letter. With every applicatio^n for a new 
^I'key in lien of one broken, the broken parts must be inolosody :and thei number of 
the broken key stated. . 

Bae. 698. BefeotiTO Keyi to be Beported to the Department — When a mail- 

W is perceived to be much worn and becoming defective, timely notice should be 
giren of the fact, always stating the number of the key, so that a new one may bu 
famished liefore the old one becomes entirely useless; the latter to be returned to thci 
Apartment. Whenever extra keys are furnished they should be kept in reserve for 
An emergency, and be locked up in a safe place in the post-office, accessible to the 
postmaster and his assistant only. 

Sec. 699. Brass Looks not to bo Sent to Iron-Look Post-offioes.— In those 

llPL 
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poet-offices where the uae of the hraae locks and keys is allowed for through mails, it 
will be deemed very reprehensible if sufficient care be not always taken to preTent 
each locks being used, instead of iron locks, on bags dispatched to pott-offloes where 
their use is not allowed, and where, of course, there is no key to open them. If^ how- 
ever, a bag secured with a brass lock be received at a post-office where there is do 
brass key allowed, the lock should not be broken or tampered with, nor the bag be 
mutilated ; but it shonld either be returned unopened to the poet-office whence it came, 
or be sent to some nearer poet-office using the brass key, with the request to substi- 
tute an iron lock for the brass one. But in either case, the postmaster at whose 
post-office the irregularity oocurred must be advised of it, and, if there be a repeti- 
tion of it, be reported to the Second Assistant Postmaster-General. 

Sao. 700. Proper CouTBe when DefectiTe Key will not Open Ihil-looL— If 

the only mail-key in a post-office be broken or so defective as not to open all the locks, 
the bags should be passed, unopened, to the nearest post-office, with a request to the 
postmaster to take out the letters, Ac, for the post-offloe where the lock could not be 
•opened, and send them back by the mail-carrier outside the bag, in a sealed package, 
until another key be received from the Department. In such case any mutilation of 
the bag is inexcusable. ' 

Sea 701. Proper Ooune when DefeotiTe Look oannot be Opened. — ^When a 

postmaster cannot open a lock securing a bag, because of a defect in the lock, and not 
•of his key, he will then cut that staple of the bag to which the lock is attached, pro* 
vided he has another hag and look to substitute for them ; but if he has no other bag 
and lock, he will pass the bag, unopened, to the next post-office, as in the case indi- 
cated in the preceding section. 

Seo. 702. Paatening^tn^ Vever to be Out — ^The fastening-strap of a mail- 

l)ag should nevet be cut ; but if ever done, the strap must not afterwards be spliced, 
but a new one put on instead of the strap cut. When the staple is cut asunder, the 
l)ag should have a new one applied before being used again. 

Seo. 703. Eoonomy in the Use of Xail-looki. — ^The mail-locks must be nsed 

with care and economy. Care must also be taken to equalize the exchange of locked 
pouches, and thereby secure to every post-office a return of the same number of lockt» 
'Sent from it. If at any post-office (not a depository) locks from unknown sources 
rshould accumulate in excess of its current wants, all such surplus locks most be for- 
warded with an explanatory letter to the Department. 

Seo. 704. VnlawM Use of Hail-bagB to be Beported to the Department- 
it is the duty of postmasters and agents of the Department to reclaim and transmit to 
the office of the Second Assistant Postmaster-Ctoneral, Division of Mail Equipment, sll 
mail locks and keys found to be in improper hands, or applied to any other than their 
lawful use, and to see that the law (section 1241) is enforced in every case of its vio- 
lation known to them, by exerting due diligence always in collecting and reporting 
to the Department the facts and proofs to sustain a prosecution against the oftender. 

Seo. 705. How to Addreea Oomnuinioationi on Hail Bqnipmenti. — ^All oom- 

munications required by this chapter to be sent to the Department must be addre«ed 
to the Second Assistant PostmasteivOeneral, Division of Mail Equipments. Such com- 
munications must invariably give the name of the poet-offioe, county, and State from 
which they are sent, and must not embrace any other subject. 
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8m. 70& The General Superintendent of lailway Kail Servioe.— The 

Portmaster-Ctoneral has vested the general sapervision of the distribation and dispatch 
of msils at post-offloes and in transit upon railroad and steamboat routes in the Gen* 
eral Snperintendent of Railway Hafl Servioe, with headquarters at Washington, D. C, 
and in the Superintendents nnder his directions. 

flee. 707. SiTiaien Snperintendenta.-— For the pnrpose of securing effl* 

fieney in the dispateh and distribution of mails, the United States has been divided 
into nine divisions, each ot which is in ehai^ of a Superintendent, as follows: 

FiRst Division.— Ck>mprising the New England States.— JErMUI^Narffr* of Sitperin*' 
teititnt, BostOMf Mom, 

SncoND Division.— Comprising New York, New Jersey, Pennsylvania, Delaware^ 
and the Eastern Shore of Maryland.— Ussii^iidrfart of Sup&imiemtUmt^ New Forit, N, F. 

Thibb Ditisiok.— Comprising Maryland (excluding the Eastern fiOiore), North Caro- 
lina, Virginia, West Virginia, and the District of Columbia.— -jETssifaartors of SnpmiH" 
tatdsiil, Siekmimdy Fs. 

FoVBTH Division.— Comprising Sonth Carolina, Georgia, Florida, Alabama, Missis, 
rippi, and Louisiana. — HeadquarUr$ of Superintendeniy MUmiay Om. 

FiFTR Division.— Comprising Ohio, Indiana, Kentucky, and Tenneasee.— ^eod- 
quwrUn of St^perintondenif Cindnmaiiy Ohio. 

SuTH Division. — Comprising Wisconsin, Illinois, Iowa, Nebraska, Minnesota, and 
Upper Peninsula of Michigan, and the Territories of Dakota and Wyoming. — Head-^ 
fusrlen of Supenmtmdemif Chicago, IIU 

Skvbmth Division. — Comprising Missouri, Kansas, Arkansas, Texas, Colorado, the 
Indian Territory, and New Mexico. — Hoadqnarien of SaperiiOsiMiml, Saint LouUy Mo. 

Eighth Division. — Comprising California, Nevsda, Oregon, and the Territories of 
Alaska, Arizona, Idaho, Montana, Utah^ and Washington.— ITead^tiiirfertf ofSuperin-^ 
tesdesi, Son l^asciaoo, Cal, 

Ninth DlvisioN.-^^omprising the through mails via Buffalo, Suspension Bridge, 
T<iledo, and Detroit, the lines of the Lake Shore and Michigan Southern Railroad, 
and the Lower Peninsula of Michigan.— Aea^r^«w*fer« of Superintendentj Cleveland, Ohio, 

See. 708. «'Offloes*'— Poet^dBeea tn Sistribnting Kail in Tramit— The 

Poftmaster-Oeneral has designated all railway postal can and mail apartments in cars 

1(» 
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aud steamboats as post-offices for the distribntion of mail-matter in transit. To distin- 
guish these traveling post-offices from onlinary post-offices, they are designated in the 
regulations as "Offices." 

See. 709. Employ^ of Sailway KaH Serviee. — ^In the Postal Be^lations 

the word "employ^" is used to designate all railway post-office clerks, route-agents, 
aud mail-route messengers. Local mail-agents retain their present designation. 

Sao. 710. AppointmeiLt of Employ^ — ^Appointments to the railway mail 

service are made upon the recommendation of the General Superintendent. All ap- 
pointments are originally made for six months only, and at the expiration of that 
time, if the record and final examination of the person temporarily appointed are satis- 
factory, he receives a permanent ap]K>intment. All promotions are made upon the 
recommendation of the Qeneral Snperintendent, based npon the report of the Division 
Superintendent as to good conduct, faithful service, and efficiency, and all such reports 
must be accompanied by the employe's full record, including case examinations and 
facing-slips. 

See. 711. TJniform for Sailway Hail EmploytfB. — ^Postal clerks, route- 
agents, and mail-route messengers shall not be required to wear uuifonn 
other than a cap or badge. (Act of March 3, 1879, section 1, 20 Stat., 

p. 357.) 

The uniform cap required by this section of the law to be worn by employ^ is 
regulation navy, three inches deep. If inch front, with black corded silk band ; cloth 
to he full indigo dark navy blue ; lining of cap to be silesia, and oil-glazed cover; the 
cap to bear upon its front the letters ''R. M. S.'* in silver, surrounded by a gold wreath. 

The Postmaster-General is satisfied that the adoption of a uniform for the railway 
mail service has been productive of great good to the service by elevating its tone 
and inspiring a feeling of manly pride in the corps, which has greatly increased its 
efficiency. While the law forbids him to require any uniform to be worn other than 
a cap or badge, and no distinction can be made between those who wear the entire 
uniform and those who do not, he believes that the interests of the service will be pro- 
moted and the safety of the mails increased if aU the employ^, of their own free will 
and accord, continue to wear the entire uniform formerly required — a uniform which 
any man should be proud t« wear in view of the honorable record which the railway 
mail service of the United States has made since its organization. 

Sao. 712. Biviiion Supexintendentsnot to reoommend Appointments. — DiAn- 

sion Superintendents must confine themselves in their recommendations for promo- 
tions in the railway mail service to the fact as to whether, in their opinion, the person 
recommended would make an efficient employ^, and mnst not recommend, directly or 
' indirectly, any person for appointment. 

Sec. 718. AMignment of Chief Head Clerks. — ^Division Superintendents 

may assign to duty (when necessary, subject to the approval of the General Superin- 
tendent) as chief head clerks of railway mail service, such employes as in their Judg- 
ment are best qualified to discharge the duties expected of them, and the duties of such 
chief head clerks will be to make examination of the men under their charge ; to see 
that they perform all the duties required of them promptly and thoroughly ; to see that 
the schemes furnished are kept corrected, and that all orders issued by the Division 
Superintendent are promptly executed. All irregularities, insubordination, inefficieu- 
cies, and lax morality occurring on r outfis nnder their charge must be reported to their 
Division Superintendent at once* 



TITLE IV — ^THE RAILWAY MAIL SERVICE. 



165 



CHAPTER TWO. 

nrsiRvcnoHS to smplot^s hashusq osDnrA&T ieail- 

XAITEB. 



711. 'BmjAoy^ to earry instmotlons with them. 
715. Employto to report erron diaoovered in the 

Postal Guide. 
71& Employte to be examined in the poetal laws 

and regnlntiona. 

717. One employ^ to have charge of Office. 

718. Aceoantability of employ^ in charge of Office. 
71IL Aaaiatanta to obey em]^y<6 in charge. 

720. SeceiTtnf mail at ears{ canceled atampa to be 

refUaed. 
731. Cancellation of poatage-atampa. 
721 Poatmarkiag atampa not to be oaed for cancel- 



TO. BeeelTing and deliTering aecond-claaa mail at 



724. ^aa to be made np by Statea. 

723i Separate mall for deUTciy and mail for diatri- 

bntion. 
721 Direct pMskagea. 

7'J7. Lettera moat not be placed in ponch looae. 
728 Facing-alipa to be oaed. 
739. Cheeking enora. 
730. Diapoaitlon of alipa received. 
73L Diatribntion of mall by achemea. 
731 Open and diatribute one pouch or aack at a 

time. 
731 Absence of alipa on packagea or in aaoka. 
7U. Sack to be tuned inaide oat 
7». Poaehea to be examined. 
731 Printed labela to be retomed. 

737. Trip reporta to be forwarded. 

738. Yigilaaee reqnired in guarding maUa. 
730. Waste-paper and twine to be examined. 

741 Disposition of nnmaUable matter found in the 



74L Unmailable matter forwarded to Superintend- 
ent. 

741 Kailable matter tamed in aa unmailable to be 
checked aa errora. 

741 Uaoiailable matter to be poatmarked. 

744. Soldiers' and sailors' letters. 

741 Change of schedales to be reported. 

741 Letters outside of pouches to be reported. 

747. No empl<^ to be absent without leave. 

741 In caae of disability employ^ moat aend cer. 
tifleate. 

740. ftBpIoy6's record of arrivals and departarea. 

730. Posting meord'book. 

75L Partial duty to be noted on record. 

751 Suploy6a paid for daily aervice. 

753. Addreaa of employte. 

754. Period of duty. 



Sec 

755. Employes must accompany mails to and from 

poat-offloea. 
7Mw Smployte muat examine Offloea at the end of 

runs. 
797. Replies to offlcial communications. 
758. Who may have access to Offices. 
790. Trip permits to ride in Offices. 
7M. AH but aonaal permita to be taken up. 
7(IL Permita not good for tranaportation. 
702. Sale of postage-stamps by employ6s. 
768. Employ6s on duty not to tr^c 

764. Knst not impart information to unauthorised 

peraona* 

765. Taming over property of Department * 
766i Forwarding of reaignations. 

767. "So information to be given concerning vacan- 

ciea. 

768. Intoxicating liquora prohibited. 
760. Kail in transit not to be delivered. 

770. Public property not to be need for private 

purpoaes. 

771. Exchange of ponchea. 

772. Midi most not be delivered at places not post- 

offices. 

773. List to be kept of exchange pouches. 

774. Irregularities to be reported. 

775. Kissent matter to be so stamped. 

776. Kutilatlon of property prohibited. 

777. Employta muat examine order-book. 

778. Second-class and other matter outside of mail- 

bags. 

770. Beading mail-matter in transit forbidden. 

780. Caae examinationa. 

78L Examinationa of employte on their instruc- 
tions. 

782. Probationary appointeea to be examined 
monthly. 

768. Employte on night lines. 

784. Securing mail-locks and mail-keys. 

785w Notify Division Superintendent of changes 
needed in Offices. 

786. Employes must aastat Special Agents. 

787. Presence of Special Agents not to be reported. 
7881 Accidents to mail-traina to be reported. 

780. Hooka prohibited in handling mail-bags. 

700. Courtesy to public ei^Joined. 

70L Delivery of mails at catch-stations. 

702. Rules of railway companies observed. 

780. Ignorance of rulea no excuse for violations. 

^9~For instructions as to handling registered 
matter, see Title Y, Ths Btgittry SytUm of Uu 
United StaUM. 



See. 714. Bmploytfi to Carry Instmotioiu with Them. — ^Each employ^, 

when oa dnty, rnnot hare with blm either the volume of Postal Laws and Regulations 
of tlid latest edition, or so much thereof as relates to the railway mail-service and 
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registry Bystem of the United States, copies of onrrent ^^ Orders^ affecting bis line, 
'^ Schemes of distribation/' latest '* Postal Ouide," and copy of '< Schedule of mail- 
trains/' 

Sao. 715. Employes to Eeport Errors BiBOoyered in the Postal Guide. — 

Every employ^ detecting errors in the Uoited States Official Postal Gnide mast report 
the same at once to his Division Superinteudent» in order that it may be reported to the 
Department for correction. 

Sea 718. Emplojte to be Examined in the Postal Laws and Begfihttfoms. — 

At each examination of employ^ they will be leqaired to answer questions touching 
the postal laws and regalations, and they must be thoroughly instructed on the rates 
of postage aud in the regulations of their own service and of the registry ayat«m of 
the United States. They must also be informed as to the duties of postmasters, so far 
as those duties affect the railway mail service. 

Sea 717. One Employ^ to have Charge of Offioe. — ^^Vhe^e there i» more 

than one employ^ assigned to duty in an Office, one of the number will be designated 
to take charge of the same. 

Sea 718. Aooountability of Employ^ in Charge of Qffioa — ^The one so des- 
ignated will have charge of and be accountable for all property belonging in or pertain- 
ing to the Office, and he will for the time being have full charge of the same, it will be 
his duty to see that all necessary reports are made, that all distribution in the Office 
is correct, and that all mails are properly made up and put upon the proper route to 
their destination. 

Sea 719. Assistants to Obey Employ^ in Charga — It will be the duty of 

his assistants to implicitly obey orders of the employ^ in charge, and no one on duty 
will consider his labors ended until the whole mail has been properiy distributed, 
pouched, and transmitted. 

Sea 780. Beceiying Hail at Oars; Cancelled Stamps to be Behsed. — ^Let- 
ters and other properly-prepaid mail-matter must be received at the Offices, and all 
employ^ who are required to open letter-boxes at stations and take mail therefrom 
must visit the boxes the last moment before leaving; but employ^ are strictly pro- 
hibited from receiving from the public for mailing, matter on which the stamjis have 
been canceled. 

Sea 721. Cancellation of Postage-Stamps. — ^Postage-stamps affixed to let- 
ters, packets, or parcels of any description, and all stamped envelox>es, newspaper wrap- 
pers, and postal cards, must be immediately and effectually canoeled in the Office in which 
they may be deposited for transmission. The cancellation must be effected by the use 
of black printing-ink wherever that material can be obtained; and where it cannot* 
the operation should be performed by making several heavy crosses or parallel lines 
upon each stamp with a pen dipped in good black writing-ink. 

Sea 722. Postmarking Stamps not to be Used for CanoeUaton. — ^The ase of 

the Office rating or postmarking stamp as a canceling instrument is positively prohib- 
ited, inasmuch as the postmark when impressed on the postage-stamp is usually indis- 
tinct, and the cancellation eflfeeted thereby is imperfect. The poatage-stamp must, 
therefore, be efFectnally canceled with a separate instrument. 

Sea 723. Eeceiving and Delivering Seoond-elass Mail at Cars. — ^The Post- 
master-General may provide by order the terms njxm whioh route*agents 
may receive from publishers or any news agents in charge thereof, and 
deliver the same as directed, if presented and oalled for at the mail-car 
or steamer, packages of newspapers and other periodicals not received 
from or intended for delivery at any post-office. (R. S., § 3889.) 

Employes are prohibited fi^om receiving newspapers and periodicals from publishers 
and news-agents, unless the same are accompanied by a certificate from the postmaster 
that the postage has been paid. 
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Bee. 7S4. Mail to be Hade up by States.— All mail for States of which no 

dutribatiou U made most be made up '' by States ** and facing-slips nsed, in acoordanee 
with section 7^ ; that is, letter and circular mail for each State mast be made np in 
packages, and newspaper mail in canvas sacks, by itself, and the name of the State 
marked on the slip covering the package or tag attached to the sack. 

Bee. 786. SepaiAte Kail for Delivery and Mail for Distribution.— Mail for 

delivery and mail for distribation at a post-office most always be made np in separate 
psekagee. 

Bee. 786. Direct Packages. — Making a direct package is placing all let- 
ten for one Office or post-office in a package by themsett^es, with a plainly-addressed 
letter for anch Office or post-office faced ont on each side. 

Bee. 887. Letters must not be Placed in Ponch Loose.— Letter and circular 

mail moat always be properly*" faced up" and tied in packages, and never placed in 
the poach loose. 

See. 788. Paeing^ps to be Used, — Facing-slips must be placed upon all 

packages of letters and circulars (except those made up direct for delivery, when the 
slip should be placed inside of each package, and be postmarked and bear the name 
of the person making the package and the direction moving), and in each canvas 
sack of newspapers, the same to be securely tied on the package, or if newspapers, 
placed in the bag, and have on each the address or destination of the package or 
sack, the postmark, with date, direction moving, and the name of the person making 
np the same. 

Sec. 789. Checking Errors. — AU errors found in the distribution of a 

package of letters or in a sack of newspapers must be noted on the reverse side of the 
slip-covering or inside of the same, giving the name of the post-office and State, and 
the county when included in the superscription, adding thereto the name of the per- 
son noting the errors, and postmark with date. 

See. 730. Disposition of Slips BecciTed. — ^All slips received upon pack- 
ages of letter or circular mail or in sacks of newspaper mail must be preserved and 
fiurwarded tx> the Division Superintendent. 

See. 781. Distribution of lUils by Schemes. — ^Employ^ will carefully dis- 
tribute and make up mails by the official aphemea which may be fomished them, and wiU 
conform to any changes that may be made in the same by the Superinteudent of the 
Division, and wiU make up and exchange only such pouches as may be ordered by 
him. 

Sec. 788. Open and Diitribute One Poneh or Sack at a Time. — ^Employ^s 

will complete the distribation of the oontenta of one pouch or sack before opening an- 
other, so that any errors in distribution or missent mail may be correctly noted and 
nported. 

Sec 783. Absence of Slips on Packages or in SaduL — Jf no slips are re- 

eaived on the packages or in sacks, notify Division Superintendents, stating, if possi- 
ble, the line or post-office firom which the mail was received, and if newspaper mail, 
forward the Itfbel received on the sack. 

Sec 734. Sack to be Turned Inside Out — ^Whenever a sack of newspaper 

mail is emptied the sack must be turned inside out, to make sure that no mail is left 
in it 

Sec 73C. Pouches to be Sxamtned. — In emptying a pouch great care 

must be taken that no mail is left therein ; and to be certain of this, it must be held 
io that the whole interior can be seen and looked into, in each case, in addition to 
thoroughly shaking it. 

Sec 736. Printed Labels to be Betnmed. — ^Printed wooden labels for sacks 

of newspaper mail and printed slide-lAbels for pouches must be taken off when the sacks 
or pouches are opened, and returned by iirst mail to the post-office or Office fh>ni which 
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tUey were reoelved, the wooden labels to be olaesed with newspaper mail and the alide- 
labela as letter mail. Under no oiroamstauoes are any of such labels to be defaced or 
destroyed. 

Sec 737. Trip Beports to be ForwardeL — ^Trip reports, together with all 

slips received, most be properly filled out and promptly forwarded to the Division 
Saperinfceiideut at end of each trip. Be partioalar to give all the information oalied 
for by the trip report. 

Sec 73S. VigUanoe Bequired in Oaarding Mailc — All employes are ex- 
pected to use extraordinary vigilance in goardin^; the mails nnder their ohargo, which 
mnst not be left for a moment exposed, day or night, and especially in making transfers 
where there is considerable portage between trains. Should they become aware that 
the mails are so exposed at any time or place, they are required to note the same upon 
their trip-report, for the information of the Division Superintendent. When accom- 
panying the mails on other than regulation wagons, one of the employ^ should always 
sit ill such position as to be able to instantly detect the loss of a pouch or sack. 

Sec 738. Waste Paper and Twine to be Examined. — ^Waste paper and 

twine mnst be preserved and turned in at terminal post-office, but carefully examined 
before being sent from the oar, and the sack oontaining the same shall bear the words 
''Waste paper,'' and the postmark, with date of time of sending it into the terminal 
post-offloe. 

Sec 740. Dispoiltion of VnmailaUe Matter Found in tbe Xaib. — ^Any em- 

ploy6 in whose Office shall be deposited for mailing domestic letters wholly unpaid, or 
on which less than one full rate of postage is paid, letters or packages bearing stamps 
that have been previously used, or stamps cut from stamped envelopes or wrappers, or 
packages of third or fourth class matter not fhlly prepaid, shall detain the same and 
turn them over to his Division Superintendent. It shall also be his duty to intercept and 
withdraw from the mail all letters or packages of the second, thinl, or fourtli class so 
incorrectly, illegibly, or insufficiently addressed that they cannot be foi*warded to the 
persons for whom they are intended, or the addresses of which have become detached 
or erased ; all articles found loose in any pouch or sack, and any article which, by 
the rulings of the Department, has been declared unmailable because of its hannful 
nature, and forward the same to his Division Superintendent, with a statement giving 
the date and name of the post-office or othen souroe from which snch matter was n>* 
cei ved. Employ^ mnst not change the address upon such matter, and no Indorsement 
upon a letter, or addition thereto in pencil or ink orany other way, will be ponnitted. 

Seo. 741. Unmailable Katter Forwarded to Superintendent — All such mat- 
ter forwarded to the Division Superintendent^ must be accompanied by a slip addressed 
to the Superintendent, and bearing the nameof theemploy^ forwaxding the same, and 
the postmark of his Office with date. 

Sea 742. Mailable Matter Torned in ai Unmailable to be Checked afe Birori. 

— Any such mail-matter, the address on which is fonud in the latest corrent *' Fostal 
Guide," will be noted as errors on tlie slip accompanying the same and chatged against 
the employ^. 

Sea 743. Unmailable Matter to be Povtmarked. — ^Unmailable matter of 

the first and second dass sent to the Division Superintendent must be postmarked on 
the back. 

Sec. 744. Soldiers' and Sailors' Letters.— Soldiers' and sailars' letters, 

duly certified, should be forwarded the same as prepaid matter. 

Sec. 745. Change of Schedules to be Kep<nrted. — ^Employ^s are directed to 

notify the Superintendent of the Division of all changes of schedules or running ot 
trains upon their respective routes. 

Seo. 746. Letters Outside of Pouches to be Bepoited. — Employes will re* 

[ port to the Division Superintendent each instance of finding letters under the strap or 
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attached to the outside of a poueh, giving name of Office or post-office from irhlch re- 
ceived. 

Sea 747. Ho Biiipb76 po be Absent without Leave. — ^No employ^ is 

allowod to absent himself from his line, or to exchange mns with an employ^ on the 
same or any other line, without the written penuifMiou of the Division or General 
Saperintendent of Railway Mall Service. And any employ^ to whom a leave of absence 
is granted will be required to fnmish a suitable and competent substitute, at his own 
expense, unless he can make a satisfactory arrangement with the other employes on his 
line to perform his duties during his absence ; such arrangement to be evidenced by a 
memorandum, in writing, signed by all the parties concerned, and to be filed with the 
Division Superintendent. But no employ tf shall be absent for a period aggregating 
more than sixty days in any one year (computing from January first) nor more than 
thirty consecutive days without special authority from the Department. See sections 
502, 503, In9tntetion» io Faffing Po8tmaHer», 

Sea 748. In Case of Diiability, Employ^ mnit Send Oertifloate. — In case 

an employ^ shall be disabled while in the actnal discharge of his duties as such by a 
railroad or other accident, he shall forward to his Division Superintendent a sworn cer- 
tificate of his attending physician or surgeon, setting forth the nature, extent, and cause 
of his disability and the probable duration of the same. This certificate should be 
sworn to before a notary public. Justice of the peace, or other officer authorized to ad- 
minister an oath who uses a seal. On receipt of this certificate, leave of absence, with 
pay, may be granted to the disabled employ^ or employ^ on application to the Second 
Assistant Postmaster-Oeneral, Division of Inspection. But no leave of absence, with 
pay, granted under such oiroumstanoes, shall cover a period exceeding ninety days 
from the date the diBability was received. But if at the expiration of ninety days from 
said date the employ^ be unable to resume duty, further leave, without pay, may be 
granted by the Second Assistant Postmaster-General on reoommendation of the Gen- 
eral Superintendent of Railway Mail Service. 

Seo. 749. Employ^' £eeord of Arrivals and Departures. — A record of ar- 
rivals and departures will b3 kept at each terminal post-office, or at some other place 
at each terminus of a run, to be designated by the Division Superintendent, in which 
each employ^ is required to sign in his own handwriting his name and the day and 
hour of the schedule arrival and departure of the train, and of his own arrival at and 
departure from the poet-office or other place where the reeord is kept. Failure to do 
so will be regarded as a £silnre to perform service without exouse, and the employ^ will 
forfeit one day's pay for eaeh failure to so sign, but such forfeiture shall not exceed one 
day's pay for any nnmber of fiiilnres to sign on any one day. See section 4D9. 

See. 750. Posting SeoonUBook. — ^The person in charge of the record of 

arrivals and departures must fill up the blank spaces at the head of each page before 
the page is signed upon. 

Seo. 751. Partial Duty to be Voted on Beoord. — In ease an employ^ does 

not perform duty over the whole length of the route, the portion over which he per- 
formed duty must be noted on the record. In case of a substitute, he will sign, in addi- 
tion to his own name, that of the employ^ for whom he is performing service. 

See. 752. Employ^ Paid f6r Daily Servioe. — ^The Department pays each 

employ^ for daily service whether he is on duty or not, and therefore has a right to 
demand service of him at any time. 

Sec 753. Address of Employ^ — ^Employds must keep the Division Su- 
perintendent advised of their Ibll address. 
See. 751 Period of Duty. — Employes most remain on duty the whole 

length of their allotted mns. 

See. 755. Employes must Aooompany KaUs to and from Post-Offlces. — ^It is 

the duty of each employ^ to accompany the mails to and from the initial and terminal 
post-offices of their respective runs. 
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See. 756. Employtfi mnit Examine Offices at the End of Bnns. — ^Employ^s 

will thoroughly examine their Offices before leaving, to see that no mail is left therein, 
and that every precaution for the proper protection of the Office has been taken. 

Seo. 857. Replies to Official Commnnioationi. — ^Each employ^ is required 

to date and sign with his official signature all replies to official inquiries and other 
communications. 

Sec. 758. Who may have Access to Offices. — ^Tlie Office is for the exclusive 

accommodation of the mails and the persons speciaUy appointed to take charge of the 
same . It is strictly private, not to be entered by any person except regular Special Agents 
of the Post-Office Department and persons who may be authorized by the General Sui>er- 
intendent and Superintendents of the Railway Mail Service. The conductor of the 
train, however, will have access to the Office in the performance of his duties, and, in 
case of necessity, other railway employ^ may pass through, but none of them shall 
be allowed to remain therein. 

Sec. 759. Trip Permits to Bide in Offices. — ^Permits, signed by the General 

Superintendent Railway Mail Service, and countersigned by one of the Division Super- 
initendents, will be required (except for Special Agents of the Post-Office Department) 
as authority for riding in Offices. Without such permit no person except Special 
Agents of the Post-Office Department, who will be required by the employ^ in charge 
to show their commissions, will be allowed to ride in an Office. This applies to all 
employ^ in the service passing over lines to which they are not assigned. 

Sea 760. All but Annual Permits to be Taken np. — ^Permits will be taken 

up by the employ^ in charge of the Office, who will affix his postmark, with date, also 
his name, on the reverse side, and forward to his Division Superintendent with his 
trip report, noting on the same the points between which the person rode in his Office. 
If it is an annual permit, it shonld not be taken np, bat the number of it should 
be noted on the trip report, and also the points between which the holder xode in 
the Office. 

Sec. 761. Permits not good fbr Transportation. — A permit is in no way to 

be considered as fumishhag transportation to the person holding it, but simply as author- 
ity to ride in the Office, and the oondnotor mnat be notified, so that he may take up ticket* 
or pass, or collect fare. 

Sec. 762. Sale of Poetaga-Stunpc by Bmployic. — ^Employ^s are required to 

keep constantly on hand a supply of postage-stampsof the denomination of three oents, 
for the accommodation of the public at the Offioe. Applicants should make their own 
change. It is a penal offense for an employ^ to demand for a postage-stamp a sum 
exceeding that expressed on its faoe. 

Sec. 768. Employ^ on Duty not to TraflLe.<— Traffic in mercbaudise 

by employes, while on duty or the active engagement, at any time, in any occupation 
of profit or emolument, is strictly prohibited. They must oonflne themselves wholly 
to the duties imposed upon them by the Department. The time while off actual duty 
is for rest and study. 

Sec. 764. Knit not Impart Infinrmation to nnantboriied Penons.. — ^No infor- 
mation must be imparted, voluntarily or otherwise, confieming leiten or other mail- 
matter passing through the hands of employ^ in the process of distribution, excepting 
to those who may be officially authorized to receive information, and when information 
may be desired by them. 

Sea 765. Tnming over Property of Department. — On tbe resignatioui 

suspension, or removal of an employ^, he shall turn over the mail-keys and all other 
property and records (including the records of registered packages received and for- 
warded) in his possession to the Superintendent of Railway Mail Service of the Division 
in which he last performed service. A refusal to deliver all or either of the above 
articles of property, on demand, is an indictable offense under the statutes of the 
United States. 
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See; 766. Forwarding of Bedgnatioiu. — Kesignations mtist be forwarded 

to the Department through the Saperintendent of the Division, and should be sent as 
long prior to the date on which they are intended to take effect as possible. 

See. 767. Vo Xnibrmation to be Giyen Ooneemuig Vaeaneiei. — Information- 
regarding vaoanoiea or probable yaoancies In the service must not be imparted by 
employ^ nor must they take any part in procuring appointments. 

See. 768. Intoxioatittg Uquon Prohibited.— The use of intoxicating 

liqaoTs when on duty is absolutely prohibited. 

8e& 769. Mail in Traniit not to be Delivered. — ^Bmploy^s are specially 

iDstmcted not to make a delivery at the Office of letters in transit, which come into 
their hands for distribution, to any person whatever (except an authorized Special 
Agent of the Department), although it be personally known to them that the appli- 
cant is the person named in the address. The act of delivery is devolved by law and 
the regulations of the Department on the postmaster at the post-office to which the 
letters are addressed. 

Sec 770. Public Property not to be Used for Private Parposes. — ^The nse of 

any property of the Department for personal purposes is strictly prohibited. 

See. 771. Exchange of Pouches. — Exchange of letter-mails mnBt alwa^^s 

be made in locked pouches, and, whether there is any letter-mail or not, a pouch, 
duly locked, must be furnished whenever one is due. 

See. 772. Mail miut not be Bdivered at Places not Post-Offices.— Under no 

eiicomstancea should mail be delivered at any place not a regularly established post- 
office; and wherever a post-offioe is disoontinued, the mail for it sliould be delivered 
into the nearest estabUshed post-office. 

See. 773. List to be kept of Xzchange Pouches. — ^Each employ^ in charge 

of an Office must keep a list of all exchange pouches that should be dispatched and 
received by him, and on each run each pouch received must be '* cheeked off" at the 
time it is received. Any failures to receive any regular exchange must be reported to 
the Division Superintendent on the '* trip report." 

See, 774. Irregularities to be Eeported. — Every serions irregularity in 

the forwarding of mails should be speoially reported, and in making these reports, 
where letters are concerned, give the exact postmark, including the hour. In the case 
of newspapers, state whether received in a pouch or a sack, and, if in a sack, whether 
it contained all second class, aU third class, or mixed matter ; and if all one publica- 
tion, give the name and date of it. In addition to the above, the date, place, exact 
time of receipt, and train by which I'eceived, should be given. In all cases, the tag 
on a missent pouch or sack must be forwarded with the report to the Division Super- 
intendent. 

Sec. 775. Missent Matter to be so Stamped. — Each letter or paper missent 

to an Office must be plainly stamped Mibskut, and the postmark of the Office also 
stamped plainly thereon. This also applies particularly to registered mail. 

See. 776. Mutilation of Property Prohibited. — Any mutilation of property 

fontiihed for the use and convenienoe of the employda of the service is strictly pro* 
hibited. 

Sec 777. Employ^ must Examine Order-Book. — ^Employ^s must, im- 

oMdiately previous to starting out upon each run, invariably examine all order- 
^ki or orders left for their guidanee. 

8m. 778. Seeend CUss and other Matter outside of Mail-Bags.— Mail matter 

must under no consideration be carried outside of the regular mail-bags, except second- 
cls08 matter designed and marked for outside delivery, or matter the form of which 
prevents it from being carried in the mail-bag. 

See. 778. Beading Mail-Matter in Transit Forbidden.— Employes must 
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not remove newspapers or periodicals in the mail from their wrappers, packages, or 
bundles for the purpose of reading them. 

Sea 780. Case Ezminations. — Case examinations of employ^ will be 

had, from time to time, upon the official schemes of distribution fiimished them, the 
connection of trains as shown in the '' schedule" of mail-trains, and such other instruc- 
tions and orders as relate to the service. 

Seo. 781. Examination of Employ^ on their Instmetiona. — ^Employ^s will 

be examined as to their knowledge of the '^Instructions to Employ^ of the Railway 
Mail Service ^ at each case examination. The questions asked will be such as will 
require an answer giving the substance of each section of the instructions^ and the 
result of the examination will be reported to the Department. 

Sea 782. Probationary Appointees to be Examined Monthly. — ^All proba- 
tionary appointees will be examined monthly during their probationary term. These 
examinations will consist of a knowledge of the instructions, the schemes of distri- 
bution which may be furnished them, and railway connections at the various J mic- 
tions, as given in the schedule of mail-trains. The result of each examination will be 
reported to the Department, and on the result of these examinations and their efficiency 
in their work will depend their permanent appointment in the service. 

Seo. 788. Employee on Vight Lines. — ^The special attention of employes 

on night lines is called to the following: When there is any mail to be distributed or 
work to be done, every employ^ must be awake and do his full share. 

When the distribution is entirely finished and all of the work done, there is no 
objection to a part of the crew going to sleep, but at least one employ^ must always 
be wide awake and on duty. 

This precaution is absolutely necessary for the proper protection of the registered 
and other mail against accident, fire, or robbery, as well as lor the personal safety of 
the employ^ on duty. 

Sea 784. Seonring Kail-Loeki and Hail-Key. — ^Employ^s when on daty 

must always wear the mail-key securely attached to their clothing by the safety-chain. 
Under no circumstances will employes on vacating their Offices leave mail-locks 
therein. 

Seo. 788. Votiiy Division Superintendent of Changes Weeded in Offices. — 

Employ^ should noti^ their Division Superintendent of any changes or alterations 
needed in their cars, and must not go to the railroad company with any requests or 
suggestions as to what alterations or changes they think should be made. 

Seo. 786. Employ^ must Assist Special Agents. — In all cases Special 

Agents of the Post-Office Department, presenting proper credentials, must be given 
any assistance or facility they may ask, and in no case must the fact of a Special 
Agent being on the train be communicated by one employ^ to another. No excuse 
will be taken for any violation of this section. 

Seo. 787. Presenoe of Special Agents not to be Eeported. — ^No eutiy 

should be made in the attendance book of the fact that any Special Agent has ridden 
in the Office. 

See. 788. Accidents to Kail-Trains to be Eep<nrted. — ^When any accident 

occurs to any mail-train, the employ^ in charge of the mail will at once make a full 
report of the same to his Division Superintendent. This is in addition to notation on 
trip repori. 

Sea 789. Hooks Prohibited in Handling Mail-Bags.— The use of hooks in 

handling mail-bags is forbidden. 

Sec. 790. Oonrtesy to Pnblic Enjoined. — ^EmpIoy6a mnst observe, in their 

official intercourse with the public and with each other, the strictest courtesy ; and 
must endeavor, by active and intelligent elfort, to promote the positive interest of the 
service and of the public. 
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86& 791. SelivMry of Mails at Oatoh-StatioBB. — ^At catcli-stations, where 

cranee are erected for the exchange of mails withoat slacking the speed of trains, the 
pooch most never be kicked olF, bnt mnst be thrown off by hand to a distance of at 
least ten feet from the track, so as to prevent the pouch from being drawn under the 
tram. 

See. 7M. Bides of Baflway Companies Obserrel — ^The rales and regula- 

tiona^of the railway companies, not in conflict with these instructions, must be re- 
spected and obeyed. 

See. 793. Ignotanoe of Boles no Ezcnse for Violations. — ^Ignorance of the 

foregoing instructions will not be considered an excuse for the violation of the same, 
and the violation thereof will be considered a sufficient cause for immediate removal. 
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See. 7M. Loeal Agents iinder Snperriiion of Snpi B M. 8. only. — ^Local 

agents are entirely under the supervision of the Superintendent of Railway Mail 
Serrice of the Division in which the point at which they are stationed is located, and 
▼in look to him only for all instructions. Division Snx>erintendents will keep a record 
of all errors in forwarding mail made by local agents in the same manner as that of 
eiTon made by employ^ is kept. They will send to each local agent in their division 
a «lip such as is sent to other employ^ stating the etrors which the local agent has 
made in forwarding the mail from the point at which he is stationed. 

See. 796. Tramftr and Delivery of Kaili. — ^Local agents are required to 

saperintend and assist in the transfer and delivery of all mails at the points where 
they are stationed, as far as possible ; to inform themselves thoroughly in relation to 
the routes over which mails should pass that are transferred at that i>oint, and of 
designations of routes and mails generally, in order, that they may be able, in cares 
where mails are missent or incorrectly put off, to dispatch them by the proper trains; 
to keep themselves correctly informed of the hours of arrival and departure of all 
tnins upon which mails are carried, and to notify the Division Superintendent of 
fiailwayMail Service, in writing, of any change of schedule whereby railroad connec- 
tions may ba inade or missed, to the end that the quickest possible dispat<;h of mails 
may be secured. 

Bee. 796. YigOanoe in Onarding Ibils. — Local agents are expected to use 

exkaordinary Tigilance in guarding the mails under their charge, which mnst not be 
left for a moment exposed, day or night, and especially in making transfers where 
there is a considerable portage between trains; they should accompany the mails upon 
the wagon in all cases possible, where there is no authorized employ^ in charge of 
the same, and sit in such position at all times as to be able to instantly detect the 
loss of a pouch or sack. Frequent losses have been occasioned by a disregard of this 
Utter requirement. 

See. 797. Snpenrifion of Meesenger Servioe. — ^Local agents will report to 

their Division Superintendents every irregularity in the messenger service at their 
stations which may come to their knowledge. 
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See. 7M. Oheekiiif lUili in ftuiit---Sp6oial eflbrt efaould be made to 

check off all niAil-baga in tmniU «o th$t it may be known with oefltainty, both at the 
time and at any subsequent period) exactly what malhi axe tnunfened at the etation ; 
and it is hoped that an actual notation of this at tbe time of the transfer can be 
made to advantage by having lists prepared in convenient form of all the mails to be 
transferred, with colnmna on either side in which a chedc marit opposite each name 
of a sack or ponch will be all the record that need be taken at the actual time of mak- 
ing the transfor ; this to be afterward entered in the permanent book of record. 

8eo» 790. Daily Xepeiti.«».IjocBl ageutB eboiild keep a daily reoord of the 

arrival and departure of mai^S) mail'^trains, and mail-wagons at their stations, and 
make a daily report to the Bnperinteudent of Bailway Kail Service for the Division 
in which their station is situated of all ftiiluxes of railroads to make their regular mail 
conuections, of all irregularities m the transmission of the mails, and in the service 
by mail wagon. A daily report regarding each of these features should be made 
whether there is a failure or not. 

Sea 800. Bumiaatieiu of Loeal Age]iti.---ExaiiiinatiotiB will be made 

of local agents from time to time: First of all, concerning their knowledge of the cur- 
rent titles and nirnibers of trains arriving at and departing ttom their stations; the 
mails to be transfeired and the arrival of mail-trains ; subsequently, when deemed de- 
sirable, concerning distribution and other information more particularly applicable 
to employ^ on duty on the routes. It should also be noted whether they are thor> 
oughly informed as to the correct terminal titles of routes concerning which they 
ought to be conversant. 

See. 801. Arrivala and Bepartnref mint be Seoorded. — ^A record of arriv- 
als and departures must be kept at each local mail agency, in which each local 
mail-agent and assistant will sign his exact time of going on duty and leaving duty 
at station each day. At the end of each month this record will be sent to the Division 
Superintendent for inspection. 

See. 802* Handling Eegiftered Hatter.— In special cases local agents 

may be required to receipt for, transfer, and deliver registered packages ; in which 
case the registers must be entered in a book of record, which wiU be fomiahed for 
that purpose, and a receipt obtained from the postmaster, or employ^ to whom the 
packages are delivered. Local agents axe positively prohibited ftom transferring xeg* 
Istered matter except aa above ipstructed. 

8eo» 803. Absenea— <>Each local agent is forbidden to absent himself 

firom duty, or to exchange duties with other employ^ in other branches of the service, 
or to employ and transfer his du^es to a substitute without written pennission from 
the Superintendent Railway Mail Service for his Division, and when such leave is 
granted, he wiU be required to furnish a suitable and competent subetitnte (who most 
be sworn), at his own expense, to perform his duties during his absence, such arrange^ 
ment to be evidenced by memorandum in writing, signed by all the parties concerned, 
and to be filed with the Division Superintendent. But no loeal agent shaU be absent 
for a period aggregating more than sixty days in any one year (computing firom Jann*^ 
ary first), nor more than thirty consecutive days, without special authority from the 
Department. 
8e3 sections 502,503. In$tnu^n$ to Pa^fing Po9tmaBUr$t 

See. 804. Ooarteey Si^eined.— >It is especially enjoiaed upon all. local 

agents to observe in their official intercourse with the public and railroad officials or 
employ^ the strictest courtesy, and endeavor by active and inteUigeut effi>rt to pro- 
mote the positive interest of the service and the public. 

See. 808. Leoal Agenta OoTenied by General Initmetions to Imploy^— 

In addition to these special instrucrions to local mail-agents, they will also be governed 
by the general instmetions to employ^ of the railway mail sendee when applicable. 
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Beceiving mafl-matter for registration. 
Numbering registered matter and registered 

package envelopes. 
Matter becomes registered altiff a reoolpt Is 

given therefor. 
Cancellation of stampa, regisiry-mark, and 

postmark. 
Begistered matter to be kept secure. 
Bcceipt to be taken upon ddiveiy of regis- 
tered mattsr. 
The registry-retnm-receipt 
The registry-bOL 
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Preparing registered matter for dispatch. 
Matter too large to go in reglstered*package* 

envelope. 
Begistered-package-receipt 
Dispatching a registered packago. 
Begistered matter not to be tied wHh otdlnaty 

mall-matter. 
Mail-messengers and mail-carrleri not to 
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Sending registered matter to an offlce tmn 

a distant post^fflce. 
Kever send registered matter direct over nil* 
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898. Begistry-Botiees to b« aent. 

804. A box-holder to be notified when registered 

natter arriveii. 
86S. Delivery of registered letter or parcel. 
886. Delivery of registered matter by oarrlers. 

867. Name of carrier delivering registered matter 

mnst appear. 

868. Utmost care required in delivery. 

869. Responsibility for wrong delivery. 

870. Proper signature required. 

87L Segistry-retum-receipt to be remalled to the 
sender. 

872. No postage required on regiatry-UUi and re* 
gtstry-retum-reeeipts. 

878. Beglstered matter received for delivery to 
insane or dead persons. 

874. Attachment of registered lettem. 

876. Fraudulent registered letters may be re- 
turned. 

876. Undelivered registered matter to be returned 

to mailing post-office. 

877. Refused registered letters or parcels. 

878. Original record to sbow return of a letter or 

paroel. 

879. When returned registered matter cannot be 

delivered to sender. 

880. Sending registered letters or parcels to the 

Dead-Letter Office. 



Sec 

881. Forwarding registered letters or parcels. 

882. Missent registered letters or p«.roeU re- 

ceived. 

883. Writer cannot control registered letter after 

dispatch. 
864. Response to inquiries. ^ 

883w Traoers for stamp, envelope, or postal-card 

packages. 

886. Treatment of registered matter found among 

ordinary mail-matter. 

887. Report to the Chief Special Agent lost or 

missing registered matter. 

888. Qnarteily reports to Third Assistant Post« 

master-GeneraL 

889. No entry in account-current of feea or postage 

on registered matter. 
880. Aooonnts of registered matter. 

891. Disposition of registered-paokage-envelopea 

which have been used. 

892. Blanks used in registration. 

806. Envelopes used in registry business. 

894. Registry supplies to be kept up. 

895. Postmasters to take special interest in success 

of registry system. 

896. Postmasters not to reprimand other postmas- 

ters. 

807. Postmasters in doubt as to their duty. 



Seo. 806. Begistry System Authorized. — For the greater security of val- 
nable mail-matter, the Postmaster-General may establish a uniform sys- 
tem of registration. But the Post-Office Department or its revenue 
shall not be liable for the loss of any mail-matter on account of its having 
been registered. (R. 8., § 3926.) 

Seo. 807. Objeot of the Begistry System. — ^The registry system is intended 

to Becure to valuable mail-matter in ite transmission through the mails the utmost se- 
curity within the province of the Post-Office Department. 

Seo. 808. Means Employed to Attain Safety. — ^The manner in which se- 
curity over ordinary mail-matter is obtained is by the use of a distinctive cover, reten- 
tion in special custody, systematic receipts and records showing any transfer from 
receipt until delivery, affording a continuous trace from the sender in its course 
through the mails until its delivery into the hands of the addressee. 

Sea 809. Postmaster's Duty to Enoourage Begistration. — Postmasters are 

obliged to register all mailable matter offered for registration, and should advise the 
public to register valuable mail-matter, so as to enable the Post-Office Department 
to keep it under this strict supervision, which cannot be given to the transmission of 
ordinary mail ma^.ter. 

See. 810. What Kail-Xatter ean be Beglstered. — ^First-class matter, or 

matter on which letter rates of postage has been paid, which matter must always be 
sealed. Third-class matter and fourth-class matter, unsealed, fully prepaid at the 
proper rates and conforming to all requirements. No matter excluded by law from the 
mails can be registered. See Title II, Chapter Three. 

Seo. 811. Ho Begistration on Sunday. — Postmasters are not requured to 

receive letters or other matter for registration on Sundays or legal holidays. 

See. 812. Limit of Fee for Begistration. — ^Ho Fee on Offioial Matter.— 
Mail-matter shall be registered only on the application of the party 
X>osting the same, and the fee therefor shall not exceed twenty cents 



TITLE V-r-THE REGISTRY SYSTEM. 177 

in addition to the regular postage, to be, in all cases, prepaid; and 
all such fees shall be accounted for in such manner as the Postmaster- 
Oeneral shall direct. But letters upon the official business of the Post- 
Office Department which require registering shall be registered free of 
charge and pass through the mails free of charge. . (B. S., § 3927.) 
See. 81S. BegiBtration Fee. — ^The fee on any registered matter, domestic 

or foreign, in fixed at ten cents on each letter or parcel^ to be affixed in stamps, in 
iddition to the postage. Two or more letters or parcels addressed to, or intended for, 
the same person cannot be tied or otherwise fastened together and registered as one. 

Sea 814. Boles for Sender ef Begiaterel Letters. — Postmasters before 

receiving a letter for registration must require the sender to have it fnUy and legibly 
addressed; to have his or her name and address indorsed across the end; to have 
placed all its contents in a firmly sealed envelope; and affixed the necessary stamps 
to pay postage and fee. 

See. 816. Bules for Sender <tf Third and Fourth Class Matter. — ^Postmasters 

before receiving third and fourth class matter for registration must require full ad- 
dress, indorsement, and prepayment of fee and postage, as stated in preceding section, 
and farther require that such matter shall be marked Third class or Fourth class, 
as the case may be, and shall be so pnt up as to safely bear transportation, and admit 
of an examination of contents, to ascertain that it is admissible to the mails as such 
matter. See sections 223, 337, and 238. 

See. 818. Postmasters must not Address and Seal Letters. — ^Postmasters 

and their employ^ are forbidden to address a registered letter for the sender, to place 
contents in letter, or to seal the letter, or to affix the stamps. This must, in all cases, be 
done by the sender, as required in section 814. No inquiry must be made further than to 
ascertain that the matter is mailable, and no statement can appear on the receipt as 
to the eontentB of any registered letter, except letters containing currency, registered 
nuder the following section: 

See. 817. Segistry of Letters Containing Correnoy for Bedemption. — Under 
such regulations as tiie Postmaster-Oeneral may prescribe, all xK>st- 
masters are aathorized to register in the manner prescribedi by law, but 
^thont payment of any registration fee, all letters containing fractional 
or other corrency of the United States, which shall be by them sent by 
mail to the Treasurer of the United States for redemption ; and the post- 
master at the city of Washington, in the District of Columbia, shall reg- 
ister, in like manner, without charge, all letters containing new currency 
letomed for currency re<leemed, which shall be received by him from the 
Treasurer, in sealed packages, marked with the word '^register" over 
the official signature of the said Treasurer. (B. S., § 3932.) 

See. 81 8. Bpeeial Instmetions f6r Registering Currenoy. — Whenever letters 

containing currency for redemption are offered for registration, postmasters will bo 
governed by the following instmetions: 

fint. They must reqnire the contents of every such letter to be exhibited to them, 
with a descriptive list of contents, giving an accurate and detailed description of the 
money to be remitted. In case of fractional currency, the number and denomination 
of pieces wlU be sufficient; but of currency of the denomination of one dollar and 
upward, the letter, number of series, and date of each note, as well as the denomina- 
tion, must be given. 

Second, The list must be carefully examined and compared with the money to be 
remitted, and when found to be correct wiU be filed in the office, to be subject at all 
^M to the inspection of proper agents of the Post-Office Department. 
12 P L 
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Third, Tho mouey must then be inclosed and the letter sealed in the presence of the 
postmaster, who will then give the nsual registry-receipt therefor. 

FonrtK Tlie letter most then be disposed of in the manner provided for other regis- 
tered letters ; but, for the sake of further secnrity, the postmaster must be ready to 
prove beyond question in every case, by a disinterested witness, that such letter was 
duly mailed in the mode prescribed for registered letters ; otherwise, should the letter 
or package be lost, he will be held responsible therefor. 

See. 810. Eeeeiving Xail-Matter for BegiftratLon. — ^When a letter or parcel 

is presented for registration the postmaster will first examine it to see that the sender 
iias complied with requirements of sections 814 and 815, and, if such be the case, he 
will then enter on the book of registration the name and address of sender, address 
and destination of letter or parcel, registered nomber and date of mailing, filling out 
alike the stub of the book and registry receipt. He will number the letter or parcel 
to correspond with number on stub and registry receipt, sign the receipt, separate it 
from the stub, and give it to the sender. 

NOTK. — ^Postmasters will erase the word Lrttbr or Parcbl on receipt and stub, so 
I that it will read according to the character of article registered. 

Sea 820. Vnmber Registered Xatter and £egistered-Paokage Envelopes.— 

' The registration-book must be commenced each quarter with No. 1, and continued 

• consecutively through the quarter, and the letters or parcels registered correspoud- 
, ingly numbered. Registered-package envelopes are also to be numbered consecutively, 

• commencing each quarter with No. 1. 

See. 821. Xatter beoomef Registered after a Keoeipt is glTen Therefiir.— 

.After a receipt has been given therefor, and the matter has been numbered as pre- 
scribed in the preceding sections, the letter or parcel becomes a registered letter or 
parcel, and must be guarded with the utmost care, and kept separate from ordinary 
.mail-matter. 

Sea 822. Oaneellation ef Stamps, Kegistry-llark, and Postmark.— All 

. stamps on registered matter will be effectually canceled, and tho letter or parcel marked 
yplainly RBorsTRRKD, and plainly postmarked. 

Sec. 823. Begistered Matter to be kept Seenre. — All registered matter 

imust be kept f^parate from ordinary matter, and in that part of the post-office most 
: secure from accident or theft, and to which no access can be had by any one unau- 
thorized by the postmaster, who must account for all registered matter coming into 
his post-office. 

Sea 824. Beeeipt to be Taken upon SeliTory of Begistered Xatter.— A 
?recei|>t shall be taken uxK>n the delivery of any registered mail-matter, 
showing to whom and when the siume was delivered, which shall be 
^returned to the sender, and be received in the comts 9s prima-facie evi- 
.den ce of snch dehvery . (B. S., § 3928.) 

Sea 825. The Begistry-Betani*Beoeipt — A registry -retnm-receipt of the 

new card form must be fiUed out for each domestic letter or parcel («. e., addressed to 
«ny post-office in the United States or Territories). The registry-retum-receipt mnst 
on its face have written the name of sender, street and number, or post-offioe box, 
name of post-office, county, and State (the space for stamp of post-office is reserved for 
I»ost-office of delivery). On the other side enter date of mailing, legistry number, 
mailing post-office and State, and address of the registered letter or parcel. 

See. 826. The Begistry-BilL — ^A registry-bill, of the new card form, must 

be prepared to accompany the registered letter or parcel, which bill must, on its face, 
be filled out with the name of the mailing post-office, county, and State (the place for 
stamp is reserved for post-office of destination) ; on the other side, in the heading, 
the date of mailing, mailing post-office, jiost'-office of destination, county, and State, 
number of registered-package envelope in which it is to be inclosed, and in proper 
columns in body of bill the registry number of letter or parcel, class, whether first; 
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third, or fourth, name of addreasee, and the bill mast he signed by the postmaster on 
the lower left comer. 

Note. — ^The above section mentions only one letter or parcel, bnt it is not intended 
thAt postmasters shall nse a separate bill for each letter or parcel sent by one mail to 
the same post-office ; all domestic registered letters or parcels for the same post-office 
ftre to be entered on one bill and inclosed in one registered-package enrelope -when 
practicable. When this cannot be done, a separate registry bill must be made ont for 
the contents of each registered*package envelope. Special bills in sheet form (old 
style) may be osed by large post-offices when necessary. 

860. 827. Sagiitored-Paokage EnTelope. — A registered-package envelope 

is to be used for no other purpose than covering registered mail-matter in its trans- 
mLMion from the receiving post-office to post-office of delivery. They must securely 
coTer the registered matter they convey, be plainly addressed to post-office of destina- 
tion, county, and State, be distinctly numbered, and legibly postmarked with the 
postmark of tlie mailing post-office and date of mailing. 

Sec. 828. Preparing BegiBtered Katter for DiipatolL — The registered letter 

or parcel with registry-bill and registry-retum-receipt must be placed together in a 
registered-package envelope, addressed to the same post-office as the letter or parcel. 
The registered-package envelope must then be firmly sealed. 

See. 829. Katter too Large to go in Begistered-Paokage EnYelopas. — ^When 

a registered letter or parcel too large to place inside of a registered-package envelope is 
received, it mnst, together with the registry-bill and registry-retum-receipt, be wrapped, 
and a registered-package envelope, out open so as to expose address and record of 
transit, be secnrely tied thereon, or be gummed or sealed to the wrapped package so 
that it cannot be detached or the contents interfered with. 

Sea 830l Begiitered-Package Baoeipt — After a registered package has 

been made up for dispatch, a registered-package receipt must be filled out with 
name of mailing post-office, date of mailing, number and address of registered package. 
This regbtry-receipt is to be signed and returned without delay by the postmaster or 
^mploy^ of the HaQway Mail Service who next receives the registered package after it 
leaves the mailing postmaster. 

See. 831. Dispatehing a BegiBtered Package. — If a registered package la 

to be delivered direct to an employ^ of the Railway Mail Service for transmission, the 
postmaster will hand to him the package and obtain his signature on the package 
leceipt. Where a registered package cannot be delivered direct, as above, it mnst be 
deposited in the mail-pouch, never in a newspaper or tie sack, the package reoeipt 
heing placed in the letter package which is to be first distributed by the employ^ re* 
eelving the same. The pouch must be locked, and the lock must be tried to ascertain 
if it has been securely fastened. 

See. 882. Segisterod Matter not to be Tied with Ordinary Kail-Matter. — 

Postmasters must not wrap or tie registered packages with any ordinary mail-matter, 
bat should place them separately in the mail-pouch, so that their presence can be 
observed at once by the person opening the pouch. 

Bee. 833. Mail-Carrien not to Handle BegiBtered-Matter. — ^TJnder no 

circomstances can a registered package be intrusted to a mail-carrier or a mail- 
Aieawnger outside of the locked ponch, nor should the pouch be intrusted to auy but 
a sworn officer or employ^ of the Department. 

See. 834. Certiiying to Proper Dispatch of Begutered Matter. — ^The post- 
master, his deputy, or a duly-qualified clerk mnst be prepared at any time to make 
affidavit that any particular registered package was either given to an employ^ of the 
lailway mail service or left the post-office in a pouch properly locked and labeled, and 
was forwarded by the proper route ; and in all cases where practicable two persons 
flboald be present at the mailing of a registered package, and be prepared to testify as 
above, in case it should be required. 
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Seo. 835. Sending Begittered Katter to an (MBcefrom Siitant PoiMMIoefl. — 

When a registered package that is to pass iuto an Office is to he sent from a poat-ofiice 
located on a route at any distance from the railway or steamhoat line, the postuuwter 
must BO pouch the package that it will be received and receipted for by the potttinaster 
at a post-office connecting with the Office. If the sending postmaster makes up a di- 
rect pouch to the Office and another to the connecting post-office the registered pack- 
ages must not be placed in the pouch for the Office, if the pouch passes through any 
other post-office before reaching the Office. 

Seo. 836. Never send Begistered Xatter Bireot over Sailway Mail Sontes. — 

. In no case must a postmaster dispatch a regiatered package in a direct pooch over a 
route upon which there is railway mail service. Begistered matter on such routes 
must be held for the Office and pouched or delivered to the employ^ in charge, as the 
safety of registered matter must be considered before celerity in its dispatch. If the 
dispatching post-office is not on a railroad or steamboat line the requirements of the 
preceding section must be observed. 

Sea 837. Beoeiving Eegietered Paekages in Ponofaee for a Post-QfiAoe. — 

Postmasters opening a pouch and finding registered packages therein addressed to their 
post-offices will sign the package receipts which they will find in the bundles of letters, 
examine the registered packages, and note the condition and date of arrival on the 
package receipt, which they will return by fixst mail to the sending postmaster or em- 
ploy^ of the railway mail service. 

Seo. 838. Postmaeten Keoeiving Eegietered Paokagee in Traniit — If a 

registered package received in a way-pouch is addressed to a post-office beyond his 
own on the same route, the postmaster will sign the accompanying registered-package- 
receipt and fill up another package-receipt, inserting the name of his post-office, aud, 
after indorsing the package, replace it in the pouch with the package-receipt placed 
in the bundle of letters for the next post-office on the route. 

See. 839. Eeoording Paokages in Traniit and Betnming Keoeipts. — ^Froin 

the package -receipt he received with a transit packs^e the postmaster must nmke the 
proper entry in the reoord-of-registered-matter-in-transit, and then return the receipt 
by first mail to the Office or post-office whence it came. 

See. 840. Continnone Bxaminatifln, Beoord and Syftem of Beeeipta. — ^Tbe 

process of examination, indorsement, record, filling out package-receipts anew and 
depositing in pouch, most be rt^ated by every postmaster opening the pouch until 
it reaches its destination. 

See. 841. Beoord-of-Begiitexed-Matter-in-Transit — ^Postmasters at all post- 
offices where pouches containing mail-matter for other post-offices are opened must 
make on the record-of-registered-matter-in-transit a full statement (a« per heading 
of columns) of every registered package, registered postal-card package, legiatered 
stamped-envelope package, registered postage-stamp package, or through-iegistered- 
pouch passing through their post-offices, showing pxurticulara of arrival and disposal 
of each such package or pouch. They must at all times be prepared to make prompt 
reply to auy inquiry from a Special Agent or postmaster concerning such regi^tereil 
packages or pouches. The registered packages are so conspicuous that their presence 
among the contents of any mail-pouch cannot fail to be obsc^rved, and an omission 
to nukke record of them will not be excused. This record of transit must be carefully 
prenerved in good order and be at all times open to the inspection of Special Agents 
of the Post-Office Department. 

Seo. 842. When Registered Paokages should go in Way-Ponches. — ^Wliere 

through-pouches and way-pouches are sent over routes on which there is no railway 
mail service, the registerod packages must be sent in the way-pouches, and not in the 
through-pouches, except when the through-pouches are sent under brass locks and 
sx^ecial instructions given to forward registered mail ia the same. 

Seo. 843. Eegistered Packages must be Sent by the most Secure Bonte. — 

Postmasters must dispatch registered packages by the most secure route, and en- 
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deaTor, Mpeeially Trben they haTe to be seut long distances, to have them reach a rail. 
vay Ofllee or throngh-registered-poach-offlce as soon as possible, even though such 
registered packages traverse a longer distance to destination than that taken by ordi- 
nary mail-matter; it being desirable that registered matter should be in the hands of 
nsponsable agents of the service, as far as practicable avoiding the exposure and 
handKng necessitated by the frequent f»pening of pouches at way post- offices. For 
list of l^irough-registered-ponch-offices see the latest Official Postal Guide. 

Sec 8i4. Pwtmuters mnit Obserre the Begittry flehemes. — ^When regis* 

try schemes and schedules of routes and times for the dispatch of registered matter 
are furnished to postmasters by the General Superintendent or Division Superintendent 
of Railway Mall Service, they will comply with such schemes and sohedules until other- 
wise directed by the Gtoeral Suiierintendent of RailwayMail Service, or by the Division 
Superintendent. 

See. S45. Indening Registered Packages. — ^When a postmaster or rail* 

way-mail employ^ signs a receipt for a registered package, he will carefhlly examine 
the package, and indorse thereon in the spaces provided therefor a statement of its 
condition, the dale of its receipt, the name of his post-office or Office and his signa- 
ture; also indorse statement of condition on package-receipt. 

Sec. 846. Checkiiig Betum of Package Beecipti and BiUi*— On the return 

of a registered-package receipt and reglstry-biUr the postmaster will note the date on 
the stnb of the tegistration-book and file them for Attnie reference. 

See. 847. Failure to Betnm Begistered-Paokage Beoeipt-*In case a re^- 

tered-paekage receipt is not promptly returned by the ])ostmaster, or employ^ of the 
railway mall service, to whom it was sent with the package, the postmaster who sent 
it must fill out a duplicate, noting date of such duplicate on registration-book. Failure 
of duplicate to return in due season must be reported to Third Assistant Postmaster- 
General. 

Sec 848. Failure to Betnm Begiitry BOL — In case the registry bill fails 

to come back to the mailing post-office in reasonable time, a Circular of inquiry far regi*- 
tered matter, giving particulars of the package and its contents, must be sent to the 
post-office to which the registered package was addressed. 

8e& 849. (Srenlar of Inquiry Betumed Indorsed "Vot Beoeived.** — If the 

circular of inquiry is returued stating the registered package has nof reached Its des- 
tination, a full report of the case must be made to the Chief Special Agent Post-Offlce 
Department, Washington, D. C, for investigation, and, in addition, to such Special 
Agents for certain States and Territories as may be designated by the Chief Special 
Agent. 

Sec 890. Kisdireoted Begistered Packages in Transit not to be Opened. — 

Misdirected registered pa<;kage8, except those mentioned In next section, must be re- 
turned to the mailing post-offlce for better directions. The postmaster detecting the 
prror must indorse it "Returked for better direction," place the misdirected reg- 
istered package under cover of a regularly numbered registered-package envelope, 
duly postmarked and addressed to the mailing post-office, and sealed, making due note 
of the fiEict on his record-of-registered-matter-in-transit. Registered packages in 
transit or addressed to another post-office must not be opened. 

See. 851. Kudireoted Begistered Postage-Stamp Packages, eto. — ^Post- 
masters at through-registered-pouch-offices, or separating post-officea, on receiving a 
registered package of stamps, envelopes, or postal cards bearing an incorrect or im- 
perfect address, should hold the package and at once notify the Third Assistant Post- 
master-General, Stamp Division, giving the registered number, date of postmark, 
aud full adilress of the package, and await instructions in regard to its disposal. 

Sec 862. Begistered Packages Found in Bad Order or Damaged in Traniit — 

In esse a registered package becomes damaged it must be placed in a new registered- 
package envelope at the post-office whore the injury occurs or is discovered; or, when 
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damaged in the bands of an employ^ of the railway mail service, at the pos^offico 
at the terminns of his rente. The original registered-package envelope must not be 
removed, bnt, before it is inclosed in the new one, it mnst be indorsed with a state- 
ment of its exact condition, signed by the postmaster or railway -mail employ^ from 
whom received. The new registered-package envelope must bear the address, reg- 
istry nnmber, and name of the post-office of origin, and also the postmark of the post- 
office at which the package is re-enveloped. The fact of reinclosure most be noted on 
the Reoord-of-registered-matter-in-transit. Employ^ of the railway mail service find- 
ing in their Offices registered packages in bad order or damaged mnst deliver them 
to the postmaster at the terminal poet-office for treatment as prescribed in this sec- 
tion. See section 855. 

Boo. 868. Postmasten to Boooive Bogiitered Kattor from Employ^ — Post- 
masters at terminal post-offices of rontes on which there is railway mail service mnst ut 
all times be prepared to receive and properly receipt for registered packages brought 
to their post-offices by emplo s of the railway mall service. No delay of trains or un- 
reasonable hoars of arrival will authorize a deviation from this regulation. 

Boa 854. Rnlos fbr Bogiitered PaokagOB UnilDnii for all daasoB. — ^The rules 

given for the treatment of registered packages apply equally to registered postage-stamp 
packages, postal-card packages, and stamped-envelope packages, except where special 
rules are given for the treatment of such matter in certain contingencies. 

Sea 855. Bogifterod Poetage-Stamp PaekagOB Damaged in Traniit — ^Kegis- 

tared postage-stamp packages, registered postal-card packages, or registered stamped- 
envelope packages which have been damaged in transit nmst be securely wrapped and 
sealed by the postmaster discovering the damage, or at the terminal post-office to which 
such matter is delivered by railway-mail employes. After indorsing the package as 
provided in section 852, the postmaster will attach to it a label, ^* Registered postage- 
stamp package,** '* Registered postal-card package," or '* Registered stamped-envelope 
package," asihe ease may be, will mark the original address and registry number on 

the wrapper, indorsed as follows: ''PukCED undbb coykr at post-offick. 

— , 18 — .*' He will then enter the package upon the record-of-registered-matter-in- 
transit, forward it to its destination as other registered matter, noting the fact of its 
being damaged and placed nnder cover, and send a full report of the facts to the Third 
Assistant Postmaster-General, Stamp DiviaiON. 

Sea 856. Beoeiviiig Begittered Matter at a PosMMEoe for DeUvery. — ^On the 

arrival of a mail at any post-office the pouch must be opened only by the postmaster, his 
depnty, or a sworn clerk. If a registered package addressed to the postmaster is found 
i n tho pouch, the registered-package receipt must be first returned, as required in section 
837; the registered package will be opened by cutting the end, and the addresses, etr., 
of the registered letters or parcels contained therein compared with the entries on tbo 
registr^'-bill. If these are found to correspond, the postmaster will examine the letters 
or parcels as to their condition, postmark them on the back, enter or the Record-of-regis- 
tered-matter-received-and-deUvered, date of arrival, the number and postmark of the 
registered package, and the number and addresses of the registered letters or parcoL^, 
and attach the retum-reoeipts to the letters or parcels by bands or thread. The registry- 
bill is then to be signed, postmarked on the proper place, and remailed without cover. 
Postmasters receiving registered-stamp packages, postal-card packages, or envelope- 
packages, addressed to their post-offices, must enter such packages on Record-of-regis- 
tered-matter received-and-delivered, and sign for them in delivery column. 

'See. 857. OnuBsioiLa on Kegiftry-Bill and Retnm-^Eeceipt to be Supplied.— 

If the sending postmaster has failed to properly fill up his registry- bill or regiBtry- 
return-receipt, the receiving postmaster must supply the omission. Befoi'e re turuiug 
the registry-bill, he will note any irregularity thereon over Ids signature. 

Seo. 868. Fadlnre to Send Begittry-Bill or Eegistry-Eetum-Beceipt — If, on 

opening a registered package, no bill is found, the receiving postmaster must fill out a 
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biU «ad indorse it No bill BECKiWDy sign it, address it properly, postmark it, and for- 
ward it without cover to the mailing post-office. If no registry-retam-receipt accom- 
panies a registered letter or parcel, the postmaster opening the package mast fill one 
oot, attach it to the letter or parcel, and mail it to the sender when signed. A report 
of every snch case must be made to the Third Assistant Postmaster-General, in order 
that the delinqnent postmaster may be specially advised. 

8m. 859. Treatment of Segiitered Letten ArriYing in bad Order. — If^ on 

opening a registered package, a registered letter is found in bad order, the postmaster will 
indorse the letter, Receivbd in bab obder, and sign his name. He will then inclose the 
letter in an ordinary official envel<^>e, seal the envelope, and address it to the person 
to whom the registered letter is addressed, indorsing on the envelope, Have this ex- 
amined ON DEUVEiET, and make proper entry thereof, as required in section 856. On 
delivery of this letter the addressee should be requested to open the envelope in pres- 
ence of the postmaster, delivery-clerk, or letter-carrier, and if there should be any of 
its original contents missing, the original envelope of the letter should be obtained 
from the addressee, with his indorsement thereon as to the deficiency ; and this en- 
velope, with the registered-package envelope, should be sent to the Chief Special Agent 
for investigation. 

See. 800. Begistered Letten found Vniealed.^ — If a registered letter arrive 

unsealed, the postmaster wiU indorse it Keceived unsealed, and sign his name. 
He will then place it in an official envelope, and deliver it as directed in the 
preceding section, obtaining from the addressee the original envelope of the letter, 
with the indorsement of the addressee thereon, stating whether the contents are cor- 
rect ozb incorrect. If the contents are found correct, a report mast be made of the 
case to the Third Assistant Postmaster-Gtoneral, accompanied by the envelope. If 
incorrect, the case should be reported and the envelope of the letter and the registered- 
package envelope sent to the Chief Special Agent. 

See. 861. Ho Charge to be Made on the Delivery of Kegiitered Matter. — The 

law, section 812, requiresfullprepayment of registry fee and postage, which is to be affixed 
by stamps to letter or parcel when presented for registration; postmasters, therefore, 
receiving registered letters or parcels for delivery will deliver them to the addressee 
even if the requisite amount of stamps to cover postage and fee are not affixed, first 
examining them to see if the postmaster at the mailing post-office has performed hia 
dnty in tltis respect, and noting any cases where it has been neglected. 

Sea 862. Beport when Stampe do not ooTer Poetage and Fee. — A report 

of all cases where the postage stamps upon registered matter do not cover the postage 
and registration fee, showing number of letter or parcel^ date of mailing, post-office of 
origin, and amount of deficiency, must be made weekly to the Third Assistant Post- 
master-General, that it may be recovered iVom the mailing postmaster who has 
failed to comply with the law. See section 812. 

See. 863. Begistry-Votioes to he Sent — On receipt of a registered letter 

or parcel at a post-office (not a free-delivery post-office), the postmaster must notify 
the addressee of its arrival, using for that purpose a ''Begiatry-notice," which notice 
most be delivered to the addressee in the same manner as ordinary mail-matter. This 
''Registry-notice'' may also be used at free-delivery post^ffices for registered latterg 
or parcels too large to send out by carrier. 

See. 864 A Box-Holder to he Votifled when Begistered Xatter Arrives. — ^Box- 
holders mnst be advised of the arrival of a registered letter or parcel addressed to 
their boxes, by depositing in the boxes the proper notices, as provided in the preceding 
seetum. 

See. 866. SdiTery of Begietered Letter or PareeL — On application for a 

registered letter or parcel, the applicant proving to be the proper person to receive it,., 
the postmaster will require signature to be given on the record-of-registered-matter- • 
received-and-delivered ; also on the return-registry-reccipt which accompanies thei-. 
registered letter or parcel. 
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Sao. 863. Delivery of Begisterei Matter by Carriers. — ^Postmasters at flree 

deliveiy post-offlces must deliver through the carriers all registered letters and parcels 
addressed to street and numher, requiring the carriers to receipt for such letters on 
the record-of-registered matter-received-and-delivered or on a special receipt-book. 
The carriers ranst, on the delivery of any registered letter or parcel, require the person 
receiving it to sign the return receipt, and also receipt in the book furnished for the 
purpose. 

Sec. 867. Name of Carrier Delivering Registered Katter mmt Appear. — Car- 
riers' registry-deli Very-books must show the name of the carrier who delivers each 
registered letter or parcel. 

Seo. 868. Utmost Care Eeqnired in Delivery. — ^Registered letters or parcels 

must never be deli^^'ered to any person but the one to whom they are addressed, or on 
the written order of addressee. Identiftcatiou should be required when the applicant 
is unknown, and written orders should be verified and placed on file as vouchers. 

Sec. 869. Eesponsibility fbr Wrong Delivery. — ^Postmasters will be held 

responsible for the wrong delivery of any registered matter, and must, therefore, take 
the requisite measures to ascertain the proper person to receive it. 

Sec 870. Proper Signature Beqnired. — ^Wben a person other than the ad- 
dressee signs for a registered letter or parcel, the names of both addressee and recip- 
ient must appear on the receipts. 

Sea 871. E^;istry.Betain-Beeeipt to be Bexnailed to the Sander. — ^As soon as 

any registered matter has been delivered and the registry-retum-receipt therefor has 
been properly signed, the receipt must be postmarked with date of delivery (which is 
also the mailing postmark), and sent by next mail, without cover of an envelope, to 
the address of the sender which is written on the registry-retum-receipt. 

Seo. 872. Ho Postage on Registry-Bills and Begistry-Ketom-Beceipts. — 

The registry-bills and reglstry-return-receipts, after signature, require no postage 
thereon ; they are to be simply postmarked a'nd mailed without delay. 

Seo. 873. Registered Matter for Delivery to Insane or Dead PersonB. — If, 

on the receipt of a registered letter or parcel, the person addressed is dead, it may be 
delivered to the legal representative of the deceased, who must be either the executor of 
the will or the administrator of the deceased, and who produces proof of the fact. In 
some States the residuary legatee named in a will ia allowed, on giving bonds for the 
proper fulfillment and exeoution of its provisions, to become the exeontor. In any 
such case such person is, upon presentation of the necessary proof, to be considered 
the legal representative of the deceased. Registered matter addressed to i>erBons 
who have been declared insane by competent authority should bo treated as above ; 
but in the absence of any legal representative, ail such domestic registered matter 
must be returned to the mailing post-office for delivery to the sender. 

See. 874. Attaohment of Registered Iietters.*-A registered letter is not sub- 
ject to attiM^hnient in the hands of a postmaster before its delivery, as the Departmeut 
holds it in cuatodia leffis for delivery to the person addressed, or to his or her order. A 
postmaster acting in virtue of his office, and refhaing to deliver letters on a process issued 
by a State court, will readily be purged of any alleged contempt of such prooess ; and in 
ease of any conflict with the State law, he, acting in the line of his duty, will have pro- 
tection by the law which governs the tranamlssion of regiatered matter. 

Sea 875. Fraudulent Registered Letters maybe Retomed. — ^The Postmas- 
ter-Creneral may, upon evidence satisfactory to bim that any person 
is engaged in oondncting any fhiudulent lottery, gift-enterprise, or 
scheme for the distribution of money or of any real or personal property, 
by lot, chance, or drawing of any kind, or in oondncting any other 
scheme or device for obtaining money through the mails by means of 
false or fraudulent pretenses, representations, or promises, instruct post- 
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masters at any post-offices at which registered letters arrive directed to 
any such person, to retam all such registered letters to the postmasters 
at the [post] offices at which they were originally mailed, with the word 
^^firaadolent" plainly written or stamped upon the outside of such letters ; 
and all such letters so returned to such postmasters shall be by them 
returned to the writers thereof, under such regulations as the Postmas- 
ter-General may prescribe. But nothing contained in this title shall be 
so construed as to authorize any postmaster or other i>erson to open any 
letter not addressed to himself. (B. S., §3929.) 

See. 876. Betum Undelivered Begittered Xatter to Hailing PostOffice. — 

If a domestic registered letter or parcel camiot be delivered within thirty days after 
its arrival, or within sach time as niay be named in a request indorsed on its 
£ftce, or in case delivery is prohibited by the Postmaster-Geuentl in accordance with 
the preceding section, the postmaster must indorse on it the cause of non-deliv- 
ery and returu it to the post-office whence it was mailed. It must be marked Re- 
TCRXED TO WRITER, renumbered, and entered in registration-book, as if mailed at his 
pottt-offlce (counted as free in his quarterly report of registered letters and parcels), 
placed in a registered-package envelope with a registry bill, and a note of such return 
with date thereof made in receipt column of record-of-registered-matter-received-and- 
delivered. The address of letter or parcel must be changed only as to destination, and 
B. W. marked on registry bill, indicating return to writer. On arrival at tlie original 
milling post-office it must be treated as if it were an original registered letter or parcel 
received for delivery. Fraudulent matter of foreign origin must be sent to the Dead- 
Letter Office, accompanied by a letter of advice addressed to the Third Assistant Post- 
Buster-General, explaining the character of the matter, and giving the date of the 
order of the Postmaster-Oeneral forbidding its delivery. 

flee. 877. Beftued Begistered Letters or Paroeb. — ^In case of addressee 

nmply refusing to receive a registered letter or parcel, it must be retained the proper 
length of time before return, as prescribed in the preceding section. 

Sec 878. Original Record to Show Return of a Letter or Parcel — TSote 

mnst be made on the original record of every registered letter or parcel returning to a 
mailing post-office, stating its return and date. 

flee. 879. When Sender of Returned Registered Katter is not found. — In 

ewe a domestic returned registered letter or parcel cannot be delivered to sender, it 
most be retained thirty days and be then forwarded (properly registered) to the Dead- 
Letter Office, after due notice to sender by advertisement or otherwise. 

Bee. 880. Sending Registered Letters or Parcels to the Dead-Letter Offloe.— 

When registered letters or parcels are sent to the Dead-Letter Office they must be post- 
marked with date of sending, indorsed with reason for so forwarding, be accompanied 
^ith duplicate bills showing the sending post-office and the number and address of each 
fegiBtered article, and placed under coverol an official envelope addressed to Third As* 
UBtant Postmaster-General, Dei*d-Letter Office, Washington, D. C, indorsed In- 
closing RKGiSTERBD XATTEB. The packet must be registered as a free registered let- 
ter sad placed with registry-bill and reglstry-retum-reoeipt under cover of a regis- 
tend-package envelope addressed to the postmaster, Washington, D. C. 

See. 881. Forwarding Registered Letters or Parcels. — Should a registered 

'^ter or parcel ber ecdved addressed to a person who has removed, or who from any 
other cause wishes it forwarded to him at another post-office or returned to writer, it 
^,v be so forwarded or returned, at his written request, witliout additional charge 
f(« postage or fee. In such cases the postmaster most enter it on his delivery-book, 
ftikd make in the record of-registered-matter-received-and-delivered, in delivery col- 
omn, s memorandum showing when and where forwarded. He must alter the address 
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of the registered letter or parcel as to destination only, and indorse it Foriw-ardrd. 
It most tlien be entered in registration-book as if mailed at his poet-office, counted as 
free in quarterly report registered matter, numbered anew, and forwarded in a regis- 
tered-package envelope, with a registry-bill, accompanied by the original xeg^istry- 
retnm-receipt. The order for forwarding or returning must be filed as a voucher. 

Seo. 882. Missent Begittered Letten or Parods KeoeiTed. — ^If on openiug 

a registered package addressed to his post-offloe a postmaster finds a regist-ered letter 
or parcel inclosed addressed to another post-office, he will indorse the bill Misbent, 
sign and remail it, file the registered-package envelope, and enter the letter or parcel 
ou his record-of-registered-matter-received-and-delivered, making a note in delivery 
column, Mis9etit and forwarded, and re-register it from his post-office as in preceding 
section. ^ 

Seo. 883. Writer oannot Control Registered Letter after its Dispatch. — After 

a registered letter has been transmitted from the mailing post-office, it cannot be re- 
called by the sender, but must be sent to the destination named in its address. If not 
delivered it will be returned in accordance with section 876. Before dispatch a regis- 
tered letter can only be reclaimed by writer under extraordinary circumstances. He 
must give satisfactory reasons to the postmaster for such action, produce a fac-aiiiiile 
of the envelope, fully identify himself, and return '^he registration-receipt endorsed 
with his name, which the postmaster will paste opposite the entry in the regiatratiou 

book, endorsing the entry Rkturned to writer by mk, , P. M. The registered 

letter, before return, must be endorsed Withdrawn by writer from Post- 
office, P. M. 

See. 884. Response to Inquiries. — ^Inquiries or tracers regarding regis- 
tered packages, letters, or parcels must receive immediate attention from postmasters 
as also all inquiries on registered business. 

Seo. 885. Tracers for Stamp, Envelope, or Postal-Card Packages. — ^Wheu a 

regist-ered package of stamps, envelopes, or postal cards has been forwarded, and no 
acknowledgment therefor is received by due course of mail, or bill returns marked 
Not received or Bad order, a coupon tracer will be sent to ascertain whether the 
package reached its destination in safety, or at what point and through whose fault 
it disappeared or was tampered with. If, through this means, it should be ascertained 
that the package reached its destination in good order, the tracer may be retained 
when it returns ; but if it appears that the package was received in bad condition, 
or was lost or stolon in transit, the tracer must then be forwarded to the Third Assist- 
ant Postmaster-General. Should the tracer not be returned in due season, a duplicate 
must be sent to the post-office whence last coupon was returned or sx^ecial inquiry 
sent until package is accounted for or loss ascertained, when the tracer with full 
report of loss must be sent to Third Assistant Postmaster-Qeneral. 

Sec 888. Begistered Xatter ftmnd among Ordinary Kail-Matter. — Matter 

which has once been registered can never lose its character as such until it has 
been delivered to the rightftil owner. When a postmaster discovers any registered 
letter or parcel among ordinary mail-matter, he must enter it upon his rocord-of- 
registered-matter-received-and-delivered, and treat the registered letter or parcel as 
directed by the regulations. If the registered letter or parcel is addressed to his own 
post-office, he will deliver it to the person for whom it was intended, and if addressed 
to another post-office he will inclose it in a registered-package envelope and forward it. 
He will in each case report all the facts immediately to the Third Assistant Postmaster- 
General. 

Sec 887. Eeport to Ohief Special Agent Missing Registered Matter.— 

Every case of missing registered packages, registered letters, or registered parcels 
must be reported without delay to the Chief Special Agent, Post-Office Department, 
Washington, D. C, giving fhll particulars, as also all cases of alleged abstraction 
of content's of registered letters or parcels ; and also to Special Agents, as stated in 
section 849. 
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Bee. 888. Quarterly Keports to Third Aidetaat PoftnuMter-Oeneral — ^At 

the expiration of each quarter poetmasters mnat forward to the Third Assistant Post- 
master-General a report showing separately the number of domestic and foreign letters 
registei«d at their poat-offloes, together withthenumberof parcels of third and fourth 
elass matter^ domestic and foreign, registered during the quarter. 

See. 888. Omit in Aoooniit-CiirTeat Eeei on Begietered Katter.— The 

postage and registry fee on a registered letter or parcel is required by law to be 
prepaid and affixed to the letter or parcel in stamps and the stamps canceled, and 
no special entry of such items should be made on the quarterly account-current ren- 
dered by postmasters to the Auditor of the Treasury for the Post-Office Department ; the 
mooey received for stamps sold for this purpose should be included in the general 
postal account under the head of Amount of stamps sold dwing the quarter. 

See. 890. AocoontB of Registered Matter. — No accounts or records in 

relation to registered letters or parcels are to be forwarded to the Department other 
than the quarterly report stated in section 888. All other accounts and reooi'ds are 
to be carefully preserved by the postmasters for future reference. 

See. 891. Biipogition of Used Begiitered-Fackage Envelopes.— Eegistered- 

package envelopes which have been emptied of their contents, those spoiled by mis- 
direction, or in any way rendered unfit for use (cutting and resealing is not permis- 
sible), must be retained on file one year and then sold for the highest attainable 
price, and the proceeds of such sales taken up in account-current under head of 
AmouHt received for wast^^per, etc. ; provided, however, if they cannot be sold at 
email post-offices, they may be sent in a lot to the postmaster at the nearest large 
{)ost-office having facilities for the sale of waste-paper. 

See. 892. Blanks Used in Registration.— The following blanks required 

for use in the registry system are furnished on application to the Superintendent Blank 
Agency, office First Assistant Postmaster-General, Washington, D. C. : 

BeffistroHon^-bookf showing matter registered and dispatched Form No. 1549 

Beffistr^hill 1550 

Regisiry^elurn-receipt --, 1548 

Registered package receipt ...^ 1556 

R^O(Mrd^f-'regutered'matter-reoewed^nd^Uffered 1547 

Reeordrof-^effi9tered'fnatter-in-tran9it.,^^» 1553 

Caniert^-registry'deUverg'hooks 1560 

t^Hway'maii^regiatrg'books 1539 

Begistrg-Hotices 1525 

^isfrg-^ircular-of-inquiry 8856 

Begietrg quarterlg report 8843 

BeqvUitio^n for registered-package envelopes 3204 

Registry deficiency repoH 3846 

Segistry-traoer 1536 

See. 893. Envelopes Used in Begistry Business. — The envelopes used will 

be furulahed on requisition addressed to the Third Assistant Postmaster-General. 

1. Ordinary official penalty-envelopes, 

2. Registered-package envelopes. 

Bee. 894. Begistry Supplies to be Kept Up. — PoRtmasters must not allow 

tbeir supply of registered-package envelopes or any of the blanks required in the 
^giDtry business to become exhausted. Requisition must always be made in time to 
receiTe a new supply before those on hand are entirely used. 

Sec 895. Postmasters take Special Interest in Success of Registry System. — 

In order to make the registry system as efficient as possible, it is necessary that it 
shoald receive not only the attention, but the hearty co-operation, of erery postmaster, 
▼ho should feel that he has an interest in the improvement of the service as well as a 
desire to promote the public good. Special attention should be paid to secure legibility 
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of addresses and postmarks on registered-package envelopes, and all entries npon 
registry blanks and records shonld be neatly and distinctly written. Postmasten are 
particularly enjoined to report promptly to the Third Assistant Postmasters-General any 
neglect or violation of the registry regulations whichmay come to their knowledge, in 
order that the officer in fault may be called to account for his mlsoondnet. 

See. 896. Postmaaten not to Seprimand othor Pwlmiiteii. — ^Postmasters 

are positively forbidden to reprimand other postmasters for neglect or violation of these 
regulations. It is the province of the Department to instmct postmasters as to their 
duties and to take cognizance of their neglect or refhsal to obey instructions. 

Sec. 807. Poftmastert in Donbt as to their Duty as to any reqairements 

of the regulations of the registry system, must submit the matter in doubt to the Third 
Assistant Postmaster-Gtoneral. Ignorance of the law or regulations will not be accepted 
as an excuse for their violation or for neglect of duty. 



CHAPTER TWO. 



BS3FECTIVG RSGISTB&ED LETIEES AVB PAB0EL8 ADDEESSED 
TO, OB OBIGIHATDre US, FOBEIOB COinrTBIE& 



Seo. 

898. Registered correspondence for foreign coun- 
tries. 
800. Registrstion'fee to forel|(n oooBtries. 

900. Postnuwten tegisterlng foraign mstter eon- 

■alt Foetal Goide. 

901. Begistered packages misdirected to foreign 

poat-^ffloea. 

902. Sender may demand a regtatiy>retnm-receipt 

from foreign conntriea. 

903. RegiHtry>retam*reootpts to foreign conntriea. 

904. Matter which cannot bo registered to foreign 

countries. 

905. Hark "Foreign" on registered packages in- 

closing foreign matter. 
900. Begistered matter from foreign countries. 



Seo. 

907. Ri^gistry-retnm-reoefpta of foreign origin. 
808. Undelivered fbrelgn registered letters or par> 
eela. 

909. Foreign regiatry-retan-reoeipta not sent to 

Dead-Letter Office. 

910. RegiMtered matter supposed to be liable to 

onstoma-dvty. 

911. Foreign registered matter especially held for 

delivery. 

912. Forwuding registered matter in the UniTer- 

sal Postal Union. 
918. Postmark on registered matter at exchange 

pott-ofioea. 
914. Don't write to fiirelgn p os tm as t ers. 



Seo. 8B8. Begistered Oorrespendenoe for Foreign Coantries.-— Begistered let- 
ters or parcels c^dreaaed to foreign countriee are governed in their traosportation within 
and through the United States by the same rules and regulations as domestic registered 
matter, except that no domestic registry-return-receipt is to be made out by the mail- 
ing postmaster and sent with such foreign registered correspondence, and the registered- 
package envelope is to be addressed to the proper exchange post-office in the United 
States designated to dispatch registered correspondence to foreign countries. See 
section 1125. 

Bee. 899. Begistration Fee to Foreign Countries. — The registration fee to 

all countries where registration is permissible is ten cents on each letter or parcel, 
to be prepaid by stamps, in addition to the postage. See sections 813-816. 

See. 900. Poetmasten Begistering Foreign Matter Consnlt Postal Onide. — 

All classes of mail-matter may be registered to countries and colonies in the Univental 
Postal Union, bnt to certain countries and colonies not in the Universal Postal Union 
registration of letters only is permissible. To some parts of the world there is no 
means of forwarding registered matter; postmasters are therefore specially enjoined to 
consult the foreign postal table in the latest issue of the United States Official Postal 
Guide to a.scertain the proper rates of postage, and whether the matter presented is 
entitled to registration, as will be shown by the ten-cents fee appearing in the columns 
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headed "Re^riatered matter" in said table; abaeuce of tlie fee in both colamns beaded 
*' Registration fee on letters " and " Registration fee on other articles ^ indicates that no 
registration exists; presence of fee in letter column alone indicates letters only can be 
regist<ered ; postmasters must, therefore, refuse to register any mail-matter addressed to 
countries to ^which there is no registration or to register other mail-matter to countries 
where registration ia confined to letters. 

Sec 901. BegiBtered Packages HUdirected to Foreign Post-Offices. — If a 

registered package is received in transit addressed to a post-office in a foreign country, 
it should be sent to the post-office designated to exchange registered matter with such 
foreign conutry, where the registered package will be opened and the contents properly 
forwarded. 

See. 90S. Sender may Demand a Foreign Segistry-Betnm-Beceipt— The 

sender of a registered letter or parcel addressed to countries in the Universal Postal 
Union may, by writing on the face of the letter or parcel, Rkturn receipt demaitded, 
have a retom receipt sent back to him from the foreign post-office of delivery. 

See. 903. Begistry-Betom-Beoeipts to Foreign Countries. — ^The return 

receipt irill be made out by the exchange post-office which dispatches the registered 
matter to the foreign country on a specially provided form. 

Sea 904u Matter which Cannot be Begiitered to Foreign Countries.— It is 

forbidden to send by mail to countries of the Universal Postal Union — 
a. Letters or parceU containing gold or silver substances, pieces of money, jewelry, 

or precioas articles. 
h. Any parcel whatever containing articles liable to customs duty. 
CL Articles of a nature likely to soil or ii^are other matter in the mail. . 

d. Parcels of samples of merchandise which have a salable value, or which exceed 
two hundred and fifty grams (eight and three-fourth ounces) in weight, or measure 
more than twenty centimeters (eight inches) in length, ten centimeters (four inches) 
in breadth, and five centimeters (two inches) in depth. 

e. Parcels of commercial papers and printed matter of all kinds the weight of which 
exceeds two kilograms (four pounds and six ounces). 

/. Any letter which has declared value, i. e., an inscription stating the value of con- 
tents. 

g. Any matter excluded from the domestic mails as unmailable. 

The articles excluded above in paragraphs o and g are also prohibited from trans- 
mission in the mails exchanged with foreign oonntiies other than those of the Univer- 
sal Postal Union. 

In the mails exchanged with Canada, it is forbidden to transmit the articles men- 
tioned in paragraphs c and /and g, and also samples of merchandise in excess of eight 
omices in weight. 

Sec. 905. Hark Begistered Packages Inclosing Foreign Xatter, " Foreign.*' — 

In order to facilitate the handling and dispatch of foreign registered matter at an 
exchange post-office, postmasters will mark on the registered-package-envelopes con- 
taining foreign matter, beside the address, the word Forkion. They will also make 
oat a registry -bill for the foreign registered letters separate from the bill on which 
is entered domestic registered matter for delivery (in case foreign and domestic letters 
or parcels are placed together in the same registered-package-envelope), writing the 
country after name of addressee in the body of the bill. 

See. 906. Begfistered Matter firom Foreign Countries. — Postmasters receiv- 
ing from exchange post-offices registered packages containing letters or parcels origi ' 
stating in foreign countries will treat the package and contents as instructed in section 
856 respecting registered letters received for delivery. 

See. 907. B^istry-Betum-Beeeipts of Foreign Origin. — ^When a foreign 

registry-retorn-receipt accompanies a registered letter or parcel from a foreign coun- 
try, the registry -return-receipt must be properly signed by recipient of letter when 
delivery is made, postmarked, and properly returned, undercover of an official penalty- 
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envelope, addressed to the postmaster at the United States exchange post-office from 
which the registered package containing it was received. Great care ninst be taken 
that any foreign postage-stamps attached to a foreign reglstry-retnm-receipt do not 
become detached therefrom. 

Sea 908. Undelivered Foreign Begittered Letters or Parcels. — Should a 

foreign letter or parcel remain undelivered at the expiration of thirty days (except 
specially directed to be held for delivery) it mueti even though indorsed with the name 
and address of the sender, or a return request, be forwarded to the Dead-Letter Office 
in the manner prescribed for sending registered matter to the Dead-Letter Office, in 
section 880. Request registered letters originating in Canada are excepted from this 
regulation. They should be returned to writer as requested. 

Seo. 909. Foreign Kegistry-Setum-Beoeipts not Bent to Bead-Letter Office. — 

If a Registry-retum-receipt is attached to a foreign registered letter or parcel that 
cannot be delivered, the Registry-return-receipt must be indorsed with the cause of 
non-delivery, postmarked with date, and returned to the exchange post-office In the 
United States whence it came. 

Bee 910. Begistered Katter Supposed to be Liable to Cnstoms-Dnty. — 

Regulations respecting ordinary matter subject to customs duty, section 1133, govern 
registered matter also, except that the receipt of the addressee must first be obtained 
by the postmaster before any opening of the registered letter or parcel is permitted 
by the addressee. If the addressee reftises to sign a receipt for any such supposed 
dutiable registered matter, it must be marked Refused, held the proper length of 
time, and sent t<o the Dead-Letter Office. 

Sec 911. Foreign Begistered Katter Specially Held for Delivery.— When 

the postmaster has good reason to believe that registered letters or parcels fn)m a for- 
eign country can be delivered to addressee, he may mark them Specially held for 
DKLiVBRT, and retain Ihem not to exceed three months before sending to Dead-Letter 
Office. Registered letters addressed Poste Restante, or To be called for, or to a 
passenger or sailor on a vessel to arrive, must also be held not to exceed three months. 

Sec 912. Forwarding Begistered Xatter in the VniTersal Postal Union. — 

Registered letters or parcels received from foreign countries in the Postal Union may 
be forwarded to any other country in the Postal Union, or to any post-office in the 
United States, without additional charge for postage or registry fee. 

Sec. 913. Postmark Foreign Begistered Xatter at Ezohange Post-OAoes. — 

All registered letters or parcels sent to or received from foreign countries must be post- 
marked at exchange post-offices with the registry postmarking stamp, showing date 
of dispatch or receival. 

Beo. 914. So not Write to Foreign Postmasters. — ^Postmasters of x>08t- 

offices (not exchange post-offices) are instructed not to address correspondence to foreign 
X»ost-K>ffices on registry business. 



CHAPTER THREE. 

THE TBAV8KISSI0V 01 THBOUOH-BEOISTSSBB-POUCHSS. 



Seo. 

915. Oliject of thtu branch of the re^i^try iystem. 
918. 3teaiig naed for carrying on the thn>agh*i«g> 
istored^ponch service. 

917. Exchanges directed to be made invariably. 

918. Supplies for through-registered^pouch oflioes, 

bow used and kept> 

919. Additional supplies! 



Sec. 

920. Registered matter dispatched in through reg- 

iatered'ponches. 

921. Preparation of nutter for thn»ngh*rsgiat«ved* 

pouches. 

922. Signing the pouch-bill and copjing. 

923. Inspection before closingi 

924. Labeling and looking. 
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See. 

sas. Hamier of i&dlcfttingdispateli of extrathnmgb- 

registen«d>poticbM. 
VSL Objicct of the rogistry-disk. 
927. Extra thronjch- registered -poaches to be 

ictumcid. 
tS8. Thnragh-registered-poaeh In had order. 
task Checking oontCBta of through •reglstared 

poach. 
930* Safety of registered keys and looks. 
tIL Tbnmgh-registered-pouches in transit, when 
to be opened. 



Beo. 

082. Discrepancy in contents of tbrongh-registered* 

pooch. 
838. Beoord of delays to be kept. 
934. Damaged registered locks and keys. 
035. Tbrongh-registered-pouch. 

086. Kon-delirery of throagb-registered-ponches. 

087. Thx«ngh*reglstered-poaches, when to be taken 

Into tonninal post^ffloe. 
OOiB. Disposition of throngh-registered-poaobeB in 
bad order in transit. 



Bee. 015. Object of this Branoh of the Begirtrjr S]ritem. — ^By the system 

of tfaTongh-registered-poaches the Department has been enabled to keep pace with the 
growth of registry baaineas in consolidating the registered packages under cover of 
■peeial pouches at certain post^ffioes tenned through-registezed-ponch-offlccsy relieving 
tiie railway-mail service by preventing too great an accumulation of registered pack- 
ages on the several lines of postal cars, preventing risks at tranaf'era, and placing the 
work where better opportunity offera for its correct performance. 

Sao. 016. Mode of Carrying on Throngh-Registered-Fonoh-fiervioe. — Certain 

poat-offlces are deaignated by the Third Aasiatant Poatmaster-General aa through- 
regiatered'pouch-officea, and provided with throngh-regiatered-pouchea, apecial regia- 
istered locks, keys, labels, and disks, and instmoted to make exchanges only with 
aneh throngh-registered-pouoh'H>ffloes and at such times as they may be directed by 
the Third Assistant Postmaster-General. For list of such post-offices with their 
exchanges, aee the latest Official Poatal Guide. 

See. 917. Bzehanges. Direoted to be Made InTariably. — ^Postmasters will 

make the directed diapatchea of through-regiatered-pouehea wh^her there ia any reg- 
istered matter to be sent in them or not. In case there ia no regiatered matter to be 
sent in a through-regiRtered-ponch dispatched, a pouch-bill marked No packages 
6EXT, properly filled up, signed, copied, and postmarked, must be placed in the pouch 
and the pouch locked and regularly dispatched. 

Sec 918. Throngh-Begifltered-Foneh^Mioe Snppliesi How mod and kept-*- 

The through-registered-pouches, locks, labels, and disks, having been*made expressly 
for the registry system, must not be used for any other purpose, and must be 
securely kept, the locks and keya in the aafe, and the pouchee, labels, disks, and bills 
in that part of the post-offioe set apart for the transaction of the buainesa of the reg- 
iatiy aystem, and under no cironmstancea muat any other pouchea, locka, labela, or 
diska be uaed in transmitting registered matter to post-offices with which through-reg- 
istered-pouches are exchanged. 

Sec 919. Additional Supplies. — ^Timely notice of the need of additional 

through^egistered-pouches, locks, labels, and diaka must be given to the Third Assist- 
ant Postmaster-General, in order that they may be sent before the supply is exhausted. 
Requisition for through-registered-poueh-biUs, through-registered-ponch blanks, and 
tbrongh-registered-pouch press-books must be made of the Superintendent of the 
Blank Agency, Post-Office Department, office of the First Assist antPoatmaater-General. 

Sec 990. Begistered Matter Dii^tohed in Throngh-Begistered-Fonches. — 

In the through-registered-ponches for each through-regiatered-pouch-offlce must be 
placed all the registered matter addressed to that poet-office, and to poat-officea on 
rontea beyond it as shown by the through-registered-pouch schemes ; but packages too 
large to be inclosed in the pouch must be dispatched by the hands of the proper rail- 
way-mail employ^ 

See. 981. Preparation of Matter for Throngh^&egistered-Poaohes. — Before 

dispatching a through-registered-pouch there must be entered on the through-registered- 
poQch-bill the number of the bill, commencing each quarter with No. 1, the date of dis- 
patch, the name of the post-office to which the pouch is to be sent, numb, r of the lock to 
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be used in fastening the ponch, which number is to be considered the nnmber of the 
poach, the numbers, postmarks, and addresses of the registered packages to be sent in the 
pouch, and at the foot the number of registered packages sent in that ponch, the total 
number of through-registered-pouches to be sent to that post-office by that mail, and 
the total number of registered packages sent in those pouches. At those post-offlcea 
where it is usual to dispatch two or more through-registered-poaches to the same poat- 
office by the same mail, the entry of the total nnmber of pouches sent, and of the total 
nnmber of packages sent In snoh pouches, may be omitted on the pouch-bills of all tho 
. pouches, except the pouch-bill of the pouch last closed, as the disks show the total num- 
ber of through-registered-pouches. 

Seo. 928. Signing the Ponoh-Bill and Copying. — ^The pouch-bill must then 

be signed by two dispatching clerks, copied in the throngh-registered-pouch press-book 
provided for that purpose, postmarked, and placed in the pouch with the registered 
packages. 

Seo. 923. Inipoetion before dodng. — ^Before closing a through-regifitered* 

pouch for dispatch, the dispatching clerks must assure themselves beyond any doubt that 
all the packages advised to the pouch-bill are inclosed. 

Seo. 924. Labeling and Looking. — The through-registered-pouch must be 

proi)erly labeled before any packages are placed therein, and the packages, tied to- 
gether in bundles in order of entry on bill, and marked with name of throngh-regis- 
tered-iK>uch-office, should be compared with the bill and with the label of the i>ouc]i, 
lock number proved correct, and bill and packages then placed in the itonch, which 
must be securely locked and the proper entries made on the record of through-regis- 
t<ered-pouches dispatched, and on delivery to the railway-mail employ^ a receipt taken 
therefor. 

Seo. 925. Indicating Diipatoh of Bztra Thiongh-Bogiiteied-Pondhas. — 

When two throngh-registered-pouches are sent from a post-office by the same dis- 
patch to the same poet-office, a registry-disk bearing the Hgure ''2" must be attached 
to each pouch by passing the link of the lock through the ring of the disk. If three 
pouches are to be sent by the same mail, a disk bearing the figure ^^3^' must be used, 
and so on, attaching the disk bearing the figure which corresponds with the total 
number of pouches sent on each separate pouch. 

See. 92S. Object of the Begiftry-Diik. — ^The registry-disk is attached to the 

through-registered-pouches to inform employes of the service whose duty it is to receive 
and receipt for them how many through-registered-pouehes are included in any one dis- 
patch ; they must, therefore, at any transfer of the through-regtstered-pouches, exam- 
ine the registry-disks and ascertain before receipting that the fuU complement of pouches 
£rom each post-office indicated by the regietry-disks have been delivered to them* 
Whenever the letter B appears on the registry-disk, in addition to the number, a box 
must accompany the pouch or pouches for eaoh B appearing on the registry-disk. The 
letters indicate the number of boxes, and the figures the total of bo2Le8 and pouchee. 

See. 927. Betnrn Extra Throngh-Bogittered-Foaohos, etc, Promptly. — 

In order that each through-registered-pouch-office may preserve Its projier complement 
of through-registered-ponohes, locks, and disks, the extra nnmber when received must 
be returned by next dispatch, inside of the regular pouch, duly entered on the ponch- 
bilL 

See. 928. Throngh-Bogiiterod-Ponoh in Bad Order. — On the arrival of a 

through-registered-pouch at a through-registered-pouch-offlce, the receiving clerk must 
before receipting to the railway-mail employ^, assure himself of the good condition 
of both pouch and lock. If either appears to have been tampered with or is in bad 
order, the receipt for the poiich must be withheld until its contents have been carefully 
examined, and found not only to correspond with the entries on the pouch-biU, but 
to be in good order and condition. Proper facilities should be allowed the railway 
mail employ^ to be present at such examination, and if the contents are not in good 
order the receipt given him must state that fact. A minute of the case must also be 
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piftced in the files of the throagh-registered-poach-office^ in case any loss of contents 
fthoold afterward l>e charged. 

See. 929. Checking ConteAts of ThTOUgh-Begiftered-Ponoh. — ^A through-reg- 

tttered-poach mast he opened by two clerks, and its contents must he compared with 
the eutries on the ponoh-bill. After proper entries of the packages on the books of 
the throagh-registered-poaoh-office, the x>onch-bill most be signed by both clerks, post- 
marked, and returned to the sending post-office in the next throngh-registered-ponch 
dispatched to that post-office. Each pouch must be thoroughly shaken, and its inte- 
rior inspected, to ascertain that it has been completely emptied. 

See. 980. Safety of Eegistered Keys and Looks. — When a throngh-regis- 

tered-poQoh is opened at the post-office of destination the lock must be at once placed 
in the safe of the registi'y branch of the post-office, where it must be kept until needed 
for immediate use again. The keys used in opening the registered locks must be 
attached to the safe by a chain, and must not be detached therefrom or be handled by 
any one save the clerk in charge thereof. Under no circumstances must the regis- 
tered keys or looks be exhibited to 4suiy one. 

Sec 931. Throngh-Begifltered-Fonohee in Transit, when to be Opened. — If 

by reason of missing a connection, or for other cause, a throngh-registered-ponch, 
labeled and intended for another through-registered-pouch-office, is brought into a 
post-office authorized to exchange through-registered-pouches, it must be receipted 
for in the same manner as if addressed to that post-office. It must then be opened, 
the contents examined, and compared with the pouch-bill, which must be indorsed, 
Pouch dkuvered to this post-office because of — — . Contents Icorrect or 
^correct, as case may 5e, the disagreement being utated']. , and signed by two clerks. 

The registered packages called for on the pouch-bill must be entered on the record-of- 
registered-matter-in-transit, and the pouch, with its bill and original contents therein, 
must be fastened by the same lock (unless the pouch or lock is damaged, in which event 
it will be replaced by a good one, such action being noted on the bill), and be dispatched 
by the next mail to the post-office for which it was intended. 

See. 932. Diserepanoy in Contenti of Thiongh-Begistered-Poneh. — If the 

contents of a through-registered-pouch do not agree with the pouch-bill, the fact must 
be immediately noted thereon, and a report sent by mail to the Third Assistant Post- 
master-Oeneral. In addition, in cases where there are entries on the bill for which no 
corresponding registered packages are found, the discrepancy must be telegraphed 
to the dispatching post-office, in order that the error may be rectified or immediate 
action taken concerning the loss. 

See. 933. Becord of Belays to be Kept. — ^Postmasters must keep a full 

record of all delays and miscarriages of through-registered-pouches, reporting the facts 
in each case to the Third Assistant Postmaster-General. 

See. 934. Damaged Begistered Looks and Keys. — ^Damaged registered locks 

and keys must be securely enveloped, and sent, registered, to the ''Mail Equipment 
Division, Office of Second Assistant Postmaster-General, Washington, D. C" Damaged 

poaches should be labeled Damaged pouch, from post-offick at , returned to 

Srcoxd Assistant Postmaster-General ; and should be forwarded , unlocked, in the 
through-registered-pouch for Washington, D. C. If the sending post-office does not 
exchange through-registered pouches with Washington, it must be sent in the through- 
legistered-pouch for the post-office nearest that point with which such pouches are 
exchanged, and will be forwarded in same manner from that post-office. A letter of 
advice must always be transmitted to both the Second and Third Assistant Post- 
nia.<)teT8-General concerning damaged registered locks or XH)uches returned. 

Sec. 935. Throngh-Begistered-Pouch or Blank must be Delivered. — ^Eail way 

mail employes must ascertain what through-registered-ponches are to be daily trans- 
mitted over their routes, and must in no case leave their terminal post-offices without 
demanding the regular pouches, or that the blank used stating the reason for absence 
13 P L 
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of ponch bo given them. Either the pouch mnst foe deliyered or the folaahs stuting^ 
reason for failure. If they are not sent, the railway mail employ^ most note on his 
railway-mail-regiBtry-book the reason why. This eoane mnst also be pnnined with, 
regard to such throngh-iegLstered-pouches as they shonld regularly receive from 
connecting Offices. By such means the post-office at which the ponch is due will be 
informed of the cause of the delay by the railway mail employ^ whose duty it la to 
bring it in. 

Sec 936. Von-delivery of Through-Begiitered-Ponohei. — ^In case of failare 

in aiTival of a through-registered-pouch when due, without satisfactory reason for it« 
absence^ report must be made immediately to the Third Assistant Poatmaster-Geitetral. 

Seo. 937. Throagh-Begiitered PonohM Taken to Tenninal Post-Offloes. — 

Railway mail employ^ must, in every case where possible, deliver the throngh-regia- 
tered-inmches direct to the connecting Office. But if connection with other Offices is 
not made, the pouches must be taken into the terminal post-offices and receipt obtained 
for them. 

See. 938. Dispoeition of Throngh-Regutered-Ponchee in Bad Order in Transit. 

When a throngh-registered-pouch is delivered to a railway mail employ^, he most, 
before receipting for the same, assure himself that the registered lock and ponch are in 
good order. If either is not, his receipt must show that fact, and the ponch most be 
taken by him into the terminal post-office of his route, if such x>OBt-offloe exchanges 
throngh-registered-pouches. If the terminal post-office of his route is not a throngh- 
registered-pouch-offlce, or if there is no through-registered-pouch-office on his roate, 
the pouch mnst be forwarded until it reaches a throngh-registered-pouch-office, care 
being taken that none of its contents are lost. Railway mail employ^ must keep a 
record of the foctd in alfsuch cases for Aiture reference. 
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Sec. 

039. Begifttered packages between post-offioes and 

Office to be pouched. 
940. Railway-mail-reKiBtry-booka. 
Ml. Record of regiatered matter kept. 

942. Keoeiving regiatered matter at terminal poet- 

offlcea. 

943. Becelpt for registered matter. 

944. Post marking and returning regiatered pack* 

age receipts. 

945. Regiatered matter not to be delivered to em- 

ploy6a of railroada. 

940. Receipting for regiatered matter. 

947. Illegible postmark on registered packages. 

918. Examination of condition of registered pack- 
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Sec. 

949. Registered-package receipts to be properly- 

filled ont. 

950. forward regiatered mail in a poQoh. 

951. Check retam of registered-package receipt 

and forward dnpUcates. 

952. Registered matter for throngh-registered* 

ponch-offices. 
988. Registered matter for deUvery to connecting 
Office. . 

954. G et leoeipt for registered matter and registry* 

books. 

955. Turn over registry-books when fall to Divis- 

ion Superintendents. 



Seo. 939, Registered Packages between Post-Office and Office to be Poncbed. 

Hailway mail employ^ mnst place their registered packages under cover of a leather 
pouch (as far as the size of the packages will permit) in conveying them to and from 
the terminal post-office and the Office, and must keep this ponch in their personal 
charge, and accompany the wagon on which it is conveyed to the train. 

Seo. 940. Bailway-Mail-Begistry-Books. — Railway mail employes will be 

famished by their Division Superintendent with railway-mail-registry-books, provided 
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by the Department, for tha purpose of keeping A Tecord of all legiatered matter passiiig 
throagh their hands. 

See. 941. Bseord of Begiitry Mattor kept — ^An entry of the namber, iK>8t- 

marl:, date, and address of every registered package, registeied-stamp package, regis- 
tered-pootal-eaid package, and stamped-envelope package, as well as every throngh- 
nfpstered-poQGh passing through their hands, most be made in the railway-mail- 
registry-book by every railway-mail employ^, and where it is possible the receipt 
on dsEvery of these paokages mast be taken direct, in the proper oolnmn of the book. 

See. 94S. Beeeiving Begiitered Matter at tenninal PoitHxffioet. — ^Before 

kavingthe terminal post-oAce the proper railway-mailemploy^mnst receive and receipt 
for all tlmmgh-registered-ponches and registered paokages tendered him by the pos> 
master or proper clerk, and become personally responsible for their care until tbelr 
delivery into the hands of the proper postmaster or other authorised agent of th& 
Department, or their disposal as required by the regulations of the registry system. 

See. MS. Beoeipt for Begistered Matter.— Employ^ will in all cases 

obtain a receipt for each registered package from the person to whom it is delivered. 
In the delivery of registered-package envelopes they should be arranged in the same 
order in which they are entered on the railway- mail-registry-book. 

See. 944b Pegtiaarking aad Betuniing Begistered Paekage Beoelpti.— To 

pioteot themselves against fraud in the matter of receipts given to postmasters and 
others for registered mail, employ^ will affix the imprint of the postmarking stamp on 
each receipt as many times as there may be packages, and return the paekage reoeipts 
by next mail to the sending postmaster or employ^ of the raUway-mail service. 

See.M6. Begiitered Matter not to he delivered to Bmplojte of Bailroadi, — 

Employ^ must not deliver registered mail to messengers employed by the railroad 
company, nor to any mail-messenger, unless specially instructed. It must be placed 
in the pouch, together with a receipt, to be signed and returned. 

See. 946. Beoeipting for Begiitered Matter. — ^The Department does not 

authorize employ^ to stamp their names in receipting for registeredmatter. They must 
sign their names with pen or pencil. 

See. 947. niegihle Poetmark on Begiitered Paokagea — ^The first recipient 

of a registered package with illegible postmark should write on the package the name 
of the Office or post-office IVom which it was received. 

See. 94& Examination of Condition of Begiitered Packagea — ^When a regis- 
tered package is handed to a railway mail employ^ by an employ^ on a connecting 
Office or a postmaster, he must examine the package, make the proper indorsement 
showing its condition, sign, date, and hand the receipt back. He must then make 
proper indorsement on the package and enter it in his railway-mail-regis try-book. 
See section 852. 

Sec. 949. Begiitered-paokage Beceipti to he properly Filled Out — Receipts 

ibr registered packages mnst be properly filled up by the sending postmaster or rail- 
way-mail employ^. If this duty is not performed, the employ^ will report the de- 
linquent to his Division Superintendent. 

See. 950. Forward Begiitered Mail in a Ponoh. — ^When the delivery of 

any registered matter cannot be made direct to the postmaster or a c«mnecting Office, 
and it has to be placed in a poach for a post-office, a package- receipt for the same 
properly filled up, mnst be placed in the package of letters for such post-office, to 
be signed and returned to the employ^. The package must always be placed in the 
pouch, and the pouch securely locked. 

Sec. 961. Cheek retnm of Begiitered-Paokage Beoeipt — On the retorn of 

a registered-package receipt, properly indorsed and signed, the railway-mail employ^ 
most check its retnm on his railway-mail-registry-book and preser\'e it for future 
reference. In case it fails to return in due season, he must prepare a duplicate and send 
it to the postmaster. If the duplicate fails to return in proper time the railway-mail 
employ^ must report the case, with all particulars, to his Division Superintendent. 
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Sec 96S. Begistered Matter for Throngh-Begiitered-Poaoh-QfBeet. — ^Regis- 
tered matter that can be properly forwarded in through-registered-pouchea, coming 
into the hands of railway mail employ^ mnst be delivered into their terminal post- 
offices, when snch post-offices are throiigh-registered-ponch-offioes, to be forwarded 
thence under cover of tfarongh-registered-poaches. Such registered jiackagea should 
be kept in the order of their entry ontherailway^mail-registry-book, soas to facilitate 
delivery. 

Sao. 983. Segiatered Matter fat Delivery to Ckmneetiiig Office. — ^When a 

railway-mail employ^ arrives at the terminus of his route, he must deliver to a con- 
necting railway-mail employ^ all registered matter deliverable on the route of sacb con- 
necting employ^ when practicable. If he fails to meet such employ^ he muat deliver 
the registered pouches or packages into the terminal post-office with the registered 
matter deliverable at snch post-office. 

Sec. 954. Oet Beeeipt for Begiitered Matter and Begistry-9oolL — ^Railway 

mail employes must not leave registered matter at terminal post-offices, under any 
circumstances, without first obtaining proper receipt therefor, nor most they allow 
their railway-mail-registry-books to go out of their possession until they can no longer 
be used. 

Sec. 966. Tom over Begistry-Book when Full to Diviffam Saperintendent — 

When a railway mail employ^ has filled his registry-book with entries, and all the 
package-receipts have been returned and checked, he will turn over his book and 
receipts to his Division Superintendent for filing at his headquarters and receive a 
receipt showing date of first and final entry in book and the total number of pack- 
age-receipts, and the book will be placed on file for reference. The package-receipts 
should be arranged in the order of their entry on the railway-mail-registry-book. 
Any inquiry or tracer received respecting registered packages entered in such registry- 
books will be referred to the Division Superintendent with indorsed slip, stating Rb- 
CORDKD IX BOOK, DATED {fromfirvt to Uut date, aa Bhawnon receipt) 

The Division Superintendent will fill the tracer from the record on the registry-book 
and forward tracer. 
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money-Anders. 
909. Payment for stationery and incidentals out of 

money-order proceeds. 

970. Surplus money-order proceeds, how accounted 

for. Limit of clerk-hire. 

971. Special permission required for all expendi- 

tures. 

972. Postmasters to recommend moneyKwder sys- 

tem to the public. 

973. Postmasters must conform strictly to reg* 

ulatlons. 

974. Ko money-order business on Sunday. 

975. Letters on money-order bushiess to be for- 

warded separately. 
978. Poctmaster-Qeneral may make foreign money - 

order conventions. 
977. Books to be kept at money-order post-offices • 



Bee. 96& Bitabliihment of the Money-Order Sjritom.— To promote public 
convenienoe, and to insure greater security in the transfer of money 
through the mail, the Postmaster-General may establish and maintain, 
under such rules and regulations as he may deem expedient, a uniform 
money-order system, at all suitable post-offices, which shall be designated 
as '' money-order offices," (B. S., 4027.) 

Bee. 967. Objeet of the Money-Order Syitem. — The money-order system 

u intended to promote public convenience and to secure safety in the transfer through 
the mails of small sums of money. The principal means employed to attain safety con- 
sist in leaving out of the money-order the name of the payee or person for whom the 
money is intended. In this respect a money-order differs from an ordinary bank 
draft or check. An advice, or notification, containing full particulars of the money- 
<>nler, is transmitted without delay by the issuing postmaster to the postmaster at the 
post-oflSoe of payment. The latter is thus furnished, before the money-order it«elf is 
pT««ented, with information which will enable him to prevent its payment to any 
pewon not entitled thereto, provided the remitter complies with the regulation of the 
apartment which prohibits him from sending the same information in a letter 
inclosed with his moisey-order. 
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803. 953. Ddsign of Congress in Establishing Money4)rder SystaiL — ^The 

f(»llowing is the construction given by the late Attorney-General (Williams) to the 
statute creating the money-order syst-em: 

Congress designed to give money-orders, in some respects, the character of ordinary 
negotiable instruments, to the end that they might be received with full crediti and 
their usefulness, in a business point of view, be thus promoted. 

The statute does not contemplate that the remitter of the money-order shall be at 
liberty to revoke it and demand back his money against the will of the payee after it 
comes into tho possession of the latter ; since, to enable the former to obtain a repay- 
ment of the funds deposited, he must produce the money-order. 

The payee of the money-order, upon complying with the requirements of the la^sr 
and of the regulations of the Post-Office Department, is entitled to payment of the 
money on demand, and the remitter of the money-order cannot, previous to its beings 
paid, by any notice that he may give to the post-office at which it is payable, forbid 
the payment thereof to the payee. (14 Opinions, 119.) 

Sec. 959. Postmasters to Issue Money Orders. Responsibility therefiyr. — 
The postmaster of every city where branch post-offices or stations are 
established and in operation, subject to his supervision, is authorized, 
under the direction of the Postmaster-General, to issue, or canse to be 
issued, by any of his assistants or clerks in charge of branch post-offices 
or stations, postal money-orders, payable at his own or at any other 
money-order office, or at any branch post-office or station of his own, 
or of any other money-order office, as the remitters thereof may direct ; 
and the postmaster and his sureties shall, in every case, be held account- 
able upon his official bond for all moneys received by him or his desig- 
nated assistants or clerks in charge of stations, firom the issue of money- 
orders, and for all moneys which may come into his or their hands, or be 
placed in his or their custody by reason of the transaction by them of 
money-order business. (B. S., § 4029.) 

Seo. 980. Issae of Money-Orders by Clerks. Postmasters* Besponsilulity. — 
In case of the sickness or unavoidable absence finom his office of the 
postmaster of any money-order post-office, he may, with the approval 
of the Postmaster-Oeneral, authorize the chief clerk, or some other clerk 
employed therein, to act in his place, and to discharge all the duties 
required by law of such postmaster ; and the official bond griven by the 
principal of the office shall be held to cover and apply to the acts of the 
person appointed to act in his place in such cases ; and such acting 
officer shall, for the time being, be subject to all the liabilities and pen- 
alties prescribed by law for the official misconduct in like cases of the 
postmaster for whom he shall act. (B. S., 4031.) 

Sec. 981. Postmasters to Designate Clerks to Sign Money-Orders, when. — 

In case of the sickness or nnanroidable absence for a length of time from his post-office 
of the postmaster at a money-order post-office, he should apply to the Postmaster- 
General for permission to put a designated clerk in his place to discharge his duties, 
upon the condition that the bond of the postmaster shall cover and apply to the acts 
of such clerk. 

Seo. 982. Signature by Clerks for Postmasters and by Aoting Poitmaaters. — 

It is desirable that money-onlers and other official papers should in aU cases be signed 
by the postmaster himself; but when, by reason of his unavoidable absence, it may 
be necessary for the assistant postmaster or designated clerk to sign the money-ordeiSi 
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the po9toia8ter's name mast he written, and beneath it the name and designation of 

the writer, thoa: 

"JOHN DOE, 

" Poatmaster, 

"By BICHABD BOE, 

"A$9Uta»t Po9imaaier (or Clerk).^ 

It may also happen that in case of the death, the absconding, or the arrest of a 

postmaster, a person may be placed by the sureties in charge of the post-office as 

'^ acting postmaster" for them nntil a new postmaster is appointed by the Department. 

The peraon thos placed in charge shonld sign money-orders and other official papers 

ss " aeting^ postmaster." 

See. 963. Clasufloation of Money-Order PoitOffloei. — ^Money-order post- 
offices are divided into two classes. Post-offices of the first class are depositories, in 
which those of the second class deposit their surpliis money -order funds. This classi- 
fication does not in any manner refer to that established by section 100. The names of 
money-order post-offices of the first class are printed in the United States Official Postal 
Guide in UalUx, Any post-office in either class may draw npon any other post-office in* 
the list of money-order post-offices. 

Sao. 964L Vew Bonds Beqnired at Post-Offioet Made Money-Order Offieei. — 

Postmasters whose post-offices are designated as money-order post-offices are required, 
before commencing the money-order business, to give a new bond to the government, 
with at least t«vo sureties, which is conditioned for the faithful performance of the 
duties and obligations imposed npon them by the laws relating to the postal as well 
as to the money-order business. 

See. 965. Books, Cirenlars, Blanks Fnmished Money-Order PostOffloes. — 

When a post-office is designated as a money-order office, the postmaster will be fur- 
nished with the books required to be kept, and with the necessary blank forms for 
conducting the money-order business. Postmasters should be careful not to suffer 
their stock of these blanks to become exhausted, but to make a timely application 
for a new supply. The utmost economy in the use of blanks is always to be observed. 
The registers and the cash-book, being the property of the Department, must be care- 
faUy preserved by the postmaster, and must be delivered up when called for, or upon 
\m going out of office. All circulars aud instructions sent to a postmaster must be 
kept on file in his post-office, permanently for reference. 

Sec. 966. Daty of Betiring Postmaster at a Money-Order Post-Office. — lu 

case of the axipointment of a new postmaster at a money-order post-office, it will be- 
come the duty of the late postmaster to render a statement of the business transacted 
up to the date on which he ceased to be responsible, even should it be for a fractional 
part of a week only. Upon giving up charge of the post-office, he will deposit with 
his successor the balance of money-order funds remaining in his hands, taking dupli- 
cate receipts therefor, one of which he will transmit to the Superintendent of the 
Money-Order System, together with his final statement, In the '^Summary ^ of which 
he will take credit for the amoimt thus deposited. The late postmaster will also turn 
over to his successor the money-order books, blanks, and all circulars and instruc- 
tions which have been sent to the post-office by the Department, and also all advices 
on hand of money-orders drawn upon him, whether paid or unpaid, and he will obtain 
theiefor, as in the preceding case, duplicate receipts, one of which he will transmit to 
the Department ; the receipt must distinctly state the number and description of the 
hianks, aud must designate the first and the last number of the money-order and ad- 
vice forms delivered, as, ''From No. 183 to No. 500, inclusive/' The late postmaster 
▼ill, therefore, obtain from his successor two separate and distinct sets of receipts — 
one for the money-order funds only, and one for the money-order blanks. 

See. 987. Daty of Inooming Postmaster at a Money^)rder Post-OAoe. — 

Upon taking charge of a money-order post-office, the postmaster will obtain from his 
predecessor full information as to the condition of the accounts of the post-office, the 
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place of deposit, etc., and he will debit himself in the money-order oash-book, and in his 
ilFst weekly statement, with the amonnt of funds received from his predecessor. If 
the latter had been furnished with a credit on the postmaster at New York, he will 
apply at once to the Department for a transfer to himself of the unexpended balance 
of such credit, or, if there be no balance, for a renewal thereof in his favor. 

Sec 988. Extra Compensation for Issuing and Paying Money-Orders. — 
Postmasters at money-order offices may be allowed, as compensation for 
issuing and paying money-orders, not exceeding one-third of the whole 
amount of the fees collected on orders issued and one-fourth of one per 
centum on the gross amount of orders paid at their respective offices, 
provided such compensation, together with the postmaster's salary, shall 
not exceed four thousand dollars per annum, except in the case of the 
postmaster at Kew York City. (R. S., § 4047.) 

Sec. 989. Payment for Stationery and Inoidentids out of Money-Order Pro- 
ceeds. — The Postmaster-General may pay out of the proceeds of the 
money-order business the cost of stationery and such incidental ex- 
penses as are necessary for the transaction of that business. (R. S., § 
4048.) 

Sec. 970. Surplus Money-Order Proceeds. limit of Clerk-Hire. — If the 

entire receipts from the rates of compensation allowed by section 968 for the money, 
order business at any post-office should, when added to the annual salary of the post- 
master^ exceed the sum of 14,000 per annnni, or $1,000 per quarter, he must account 
to the Department for the surplus of such receipts. At the close of each quarter post- 
masters will be duly notified by the Auditor of the amount allowed for commissions, 
and instructed as to the proper entrj"^ to be made thereof. Postmasters whose total 
compensation from all sources amounts to $4,000 per annum can receive nothing in 
addition thereto for the transaction of the money-order business, but may be allowed 
by the Postmaster-General a fixed sum for the necessary clerical force actually em- 
ployed in that business. Postmasters are strictly prohibited from employing in the 
transaction of their money-order busiuess any portion of the time of their clerks paid 
for out of the allowance from postal funds for clerk-hire. 

Sec. 971. Special Permission Beqnired for All Expenditures. — ^Postmasters 

are not authorized to incur, without special permission from the Department, any ex- 
pense whatever on account of the money-order business, except for necessary stationery 
to be used exclusively in that business ; but they will bear in mind that all blank- 
books and blanks required in the transaction of the money-order business are not to be 
purchased by them, but will be furnished by the Department, upon application there- 
for to the Superintendent of the Money-Order System. They will take credit for all 
authorized expenses incurred on money-order account in the cash-book, and in the 
summary of the weekly statement, under the head of ^4ncident4fcl expenses,'' and will 
be careful to forward with the statement proper vouchers for the credits claimed 
therein. Such vouchers must specifically state that the said expense was incurred on 
money-order account. Upon application to the Third Assistant Postmaster-General, 
postmasters at money-order post-offices will be supplied by the Department with a 
sufficient number of envelopes of the size required in the transaction of the money- 
order business. 

Sec 972. Postmasters to Kecommend the Money-Order System to the Pablic — 

It is expected of postmasters that they will use a legitimate influeuce in recommend- 
ing the money-order system, and, by courteous attention to the inquiries of applicants, 
exhibit its superiority as a safe method of transmitting small sums of money through 
the mails. 

Sec. 973. Postmasters must Conform Strictly to Kegnilations. — The success 

of the money-order system will greatly depend upon the attention, promptitude, and 
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accmacy of postmasterB ; and it is esx>eoted, therefore, that every postmaster will care- 
fally slady the regulations and strictly conform to them. Postmasters are also re- 
qaired to report to the Superintendent of the Money-Order System all cases of repeated 
failure in the receipt by them of advices from any one post-office. Negligence in for- 
warding advices cannot be tolerated. It causes delay in payment, and thereby often 
iniiicta great hardship upon the payee. It, moreover, tends to derange and discredit 
the money-order system. 

86tt» 974. Vo Money-Order BoiiiiMB on Sunday. — ^Postmasters are not per- 
mitted to transact any money-order business on Snnday. 

See. 975. Letten on Money-Order BniineH to 1)e Forwarded Separately. — 

All letters addressed by postmasters to the Department, or the Superintendent of the 
Money-Order System, should be forwarded separately, and are not, under any circum- 
stanoea, to be inclosed in envelopes with the weekly statements. 

See. 97& Postmaeter-General makes Foreign Money-Order Conventions. — 
The Postmaster-General may conclude arrangements with the post de- 
partments of foreign governments with which postal conventions have 
been, or may be, concluded, for the exchange, by means of postal orders, 
of small sums of money, not exceeding fifty dollars in amount, at such 
rates of exchange, and compensation to postmasters, and under such 
rales and regulations as he may deem expedient ; and the expenses of 
establishing and conducting such system of exchange may be paid out 
of the proceeds of the money-order business. (B. S., § 4028.) 

See. 077. Books to he Kept at Money-Order Post4MBees.^The books to be 

kept, and which, to insure uniformity, will be furnished to all the money-order post- 
oflSces by the Department, upon application to the Superintendent of the Money-Order 
System, are: 

1. A register of money-ordeia issned, in which must be recorded, daily, the particu- 
lars of all orders issued. 

2. A register of advices received, which will be used for the record of advices. 

3. A cash-book, showing the debit and credit transactions of each day. 

They should contain a complete record of the money-order business of the post-offices 
tc which they are furnished, and must be fuUy written up before the close of each day. 

The headings of the registers, together with the instructions contained in Chapter 
Five of this Title, will so effectually direct postmasters that no mistakes need occur in 
keeping these books. 



CHAPTER TWO. 

ISSUE OF SOMESnO XOHET-OKSEBS. 



9!i. Blank Ibnns of applloation to be supplied. 

879. Poctmaatem prohibited from filling up money* 
order appUostions. 

^. Printed forma to be fUraiahed for money 
orders. 

Ml. Honey-order adxicea. 

^i. Ko money-order to be laaced on oredlt 

^. Feea upon money •orders. No order for more 
than fifty doUara. 

M4. Fractional parta of a oent not to be Inolnded. 

9^ Only three fifty-dollar orders to one peraon 
for aame payee. 

W8. laantng money •orders and transmitting ad- 
vices. 



sec. 

9S7. Stamping money-orders and advioea. 

9Hg. Peraona procuring money-orders muat care- 
fully examine them. 

08d. Signature of postmaster on money -orders muat 
be written. 

900. When errors are made new money-ordera 

must be made out. 

901. How to nae blank money-ordera and advices. 

992. Omitted and defective blanks to be reported. 

993. Poatmaatera reaponaible for loaa of money- 

order forma. 

994. How poatmaatera ahould make out advices. 

995. When aecond advicea ahould be laaued. 
99fi. Amoont of money-order to be in wilting. 
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'Seo. 
907. Money-orders mfty be drawn upon what poat- 

offlces. 
008. Notice money-order oflleea dlscontinned. 
000. Poatmaateta to Instroct applleanta on what 

poat-oAce to draw. 

1000. Koney'Ordera to be reoorded when iMoed. 

1001. Report when fSOO Is drawn apon other than 

flrst-elaas post-offices. 
1003. Advices to be eheoKed to Insnre oorreotness. 
1003. Beissueofmoney-orders. New fee required. 
lOOi. Knlea for reisstting nioiiey«ordera. 
lOOS. lasne of daplicate money-orders. 



Sec 

1008. Dufdicate money-orders issoed only by the 

Saperintendent. 
1007. Duty of postmaater applying for diipllcata 

money-order. 
1006. Second advice famiahed whan naeded to get 

duplicate. 
1000. Original money-order may be p*ld before 

daplicate is issued. 

1010. Duty of postmaster certifying to non-pay- 

ment of moneymrder. 

1011. Poatmaaterscsnnot iaaue dnpli aat ea. 

1012. On what post^ffices duplicates can be drawn. 



See. 978. Blank Fonnc of Applioation to h% Supplied.— The Postmaster- 
Genei*al shall supply money-order [post] offices with blank forms of appli- 
cation for money-orders, which each applicant shall fill up with his name, 
the name and address of the party to whom the order is to be paid, the 
amount and the date of application ; and all such applications shall be 
preserved by the postmaster receiving them for such time as the Post- 
master-General may prescribe. (B. S., § 4033.) 

Sec 979. Postmasters not to Fill up Money-Order Applioations. — When a 

money-order is applied for, the postmaster will funiisU the applicant with a printed 
form of application (Form No. 0001), in which the latter mnst enter, himself, all the 
particulars of amount, name, address, &c., required to be stated in the money-order 
and advice. Postmasters and money-order clerks are strictly prohibited from fiiUng 
up the application. 

See. 980. Printed Forms to be Famished for Money-Orders. — ^The Post- 
ma^ter-Creneral shall furnish money-order [post] offices with printed or 
engraved forms for money-orders, and no order shall be valid unless it 
be drawn upon such form. (B. S., § 4034.) 

Sao. 981. Money-Order Advioes. — ^The postmaster issuing a money-order 
shall send a notice thereof by mail, without delay, to the postmaster on 
whom it is drawn. (B. S., § 4035.) 

See. 982. Vo Money-Order to be Issued on Credit — Any postmaster who 
issues a money-order without having previously received the money 
therefor shall be deemed guilty of a misdemeanor, and shall be fined not 
less than fifty nor more than five hundred dollars. (B. S., § 4030.) 

Postmasters are not permitted to receive in payment of money-orders issued by them, or 
to pay out for money-orders drawn upon thorn, any money that is not a legal-tender by 
the laws of the United States, except national hank notes. Cheek, drafts, or promissory 
notes are not to be received under any circumstances for money-orders. 

See. 983. Fees upon Money-Orders. Vo Order for more than Fifty Dollars.^ 
On and after the first day of July, eighteen hundred and seventy -five, 
the fees on money-orders shall be, for orders not exceeding fifteen dol- 
lars, ten cents ; exceeding fifteen and not exceeding thirty dollan^, fif- 
teen cents ; exceeding thirty and not exceeding forty dollars, twenty 
cents ; exceeding forty and not exceeding fifty dollars, twenty-five cents ,* 
and no money-order shall be issued for a sum greater than fifty dollars. 
(B. 8., § 4032, as amended by Mt of March 3, 1875, 18 Stat, p. 351.) 

Seo. 984. Fraetional Parts of a Cent not to be Inolnded. — A single money- 

onler may include any amount from one cent to fifty dollars, but such money-order 
must not contain a fractional part of a cent. 
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Sec 085. Only Three Fifty-Dollar Orders to one Pereon for tune Payee. — 

When a larger sum than fifty dollars isreqaired, additional money-orders to make it np 
mnst be obtained. Bnt postniasters are instmoted to refnae to imne in one day, to the same 
remitter and in fikvor of the same payee, more than three money-orders payable at the 
same poat-cffiee. The plain evasion of this role by the sabstitntion of a different 
remitter for every three of a large unmber of money-orders issued in one day, in &yor of 
the same payee, shoald not be tolerated by postmasters. 

Sec 988. Iiaiiing Money-Orden and Transmitting Adviees. — ^From the items . 

contained in the application, the postmaster will make ont the money-order required 
in conformity therewith, 'and also the corresponding fonn of advice. The money-order, 
▼hen completed, is to be handed to the applicant npon payment of the snm expressed 
therein and of the fee chargeable thereon, which fee mnst invariably be paid in money, 
postage-etamps not being riM^ivable therefor. By the first mail dispatched to the 
pOift-offlce of payment after the issue of amoney-order, the postmaster must transmit, in a 
sealed envelope, the corresponding advice to the postmaster at the post-office npon 
which it is drawn. In forwarding advices he mnst use only such envelopes as bear 
tiie printed letters M. O. B. or the words Moneif Order BhHm99, Delay and mistakes 
in sending advices oanse difficulty In payment and tend to discredit the system. 
Their repetition will lead to the removal of the negligent postmaster. The utmost 
aecuiacy mnat be observed in writing both the money-order and the advice, neither of 
which should be "post-dated," but each should in every instance bear the stamp of the 
actual date of issue. The application must be numbered to correspond with the money- 
order issued, and filed for future reference. 

8ec 9S7. stamping Koney-Orders and Adrioet. — To insure at all times a 

clear impression, a special stamp must be employed for stamping money-orders and 
advices, which should never be used for stampiug letters. Such stamp is not to con- 
tain the postmaster's name, but only the name of the post-office and State or Territory, 
with the date of impression and the letters M. O. B. 

Sec 988. Penons Proonring Money-Orden mnft OarefUly Examine them* — 

Parties procuring money-orders should examine them carefully to see that they are 
properly filled up and stamped. This caution will appear the more necessary when 
it is understood that any defect in this respect wiU throw difficulties in the way of 
payment. 

Sec 989. Signatore of Postmafter on Money-Orders mnft be Written. — 

The signature of the postmaster or designated clerk who issues a money-order mnst 
invariably be written and not stamped thereon. 

Beo. 990. When Errors are mide Vew Orders mnst be made ont— If an 

error of any kind be made in filling up a money -order, and it be discovered at the 
time ofissuing or before the advice has been dispatched, a new money-order must be made 
ottt, as no alterations or erasures are permitted. The special attention of postmasters is 
called to this important regulation. 

Sec 991. How to Use Blank Money-Orders and Adviees. — ^Postmasters 

will observe that the forms for money-orders and advices are numbered, consecutively, 
^m 1 to 500 or 1,000, or to higher numbers, according to the requirements of the 
iwaing post-office. This is intended as a safeguard agoinst the improper use of the 
l^Ianks ; and therefore when, through mistake or fh>m any other cause, any of them 
have been spoiled, the words Not issued must be written or stamped across both the mon- 
ey-onler and the advice. The spoiled money-order, with the corresponding advice, must 
Vs transmitted to the Snjierintendent of the Money-Order System with the weekly state- 
^«Qtf and must be entered therein in its proper numerical order, with the words 
^OT ISSUED written opposite, the particulars and amount of the money-order being left 
^Iftok. A similar entry must be made against the corresponding number in the regis- 
ter of money-orders issued. No departure from this rule will be permitted, as the Poet- 
maiter-General imperatively requires that every blank form of a money-order sent to a 
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pofltnuwter Bhall be acconnted for at the end of the week in whioli it is need, or can- 
celed as spoiled and not iaened. 

Sao. 092. Omitted and DefoetiTe Blaaks to Im Soportad.— Money-order 

and advice forms should be carefally examined by the postmaster immediately upon 
their receipt, and all Inegnlarities reported* Should a blank money-order be omitted, 
in the book supplied to a post-offlce, the postmaster will make a note thereof opposite 
the proper number in the weekly statement in which the money-order would have ap- 
peared if supplied. He will also make a similar memorandum in his register of money - 
orders issued. Should any of these blanks be defective or mutilated, the postmaster 
will cut out and return the same to the Superintendent of the Money-Order System, and 
treat the blank or blanks as ''Not issued." Should any of the blank money-orders be 
duplicated, it will only be necessaiy to cut out the extra one and return it to the 
Department. 

Seo. 993. PoitniMtan Be^oBiible for Lo« of M(mo]r4)rder Fonni. — ^Post- 
masters should keep their stock of blank money-order forms and advices in their own 
custody, under lock and key, in some place of security to which unauthorized persons 
cannot have access, and they will be held responsible for any loss which the Depart- 
ment may suffer arising fh>m frand made possible through a disregard of this regu- 
lation. 

Soo. 994. How Poiimaaton ihofold maka DUt AdTiaaa. — ^The given names 

of both remitter and payee must be entered in the advice in full when possible ; and 
a married woman must be described by her own name, and not by that of her husband, 
it the former name is known to the remitter. Thus, the appellation ^* Mrs. ffiUiam 
Brown ^ is defective, as it does not accurately describe the payee, whose true name may 
be Mrs. Mary Brown. Both names and sums must be written so legibly as to effect- 
ually gnanl against errors. When an applicant is unable to state the initials of the 
given name or names of an individual to whom he desires to send a money-mrder, 
the postmaster must refuse to issue the money-order. A money-order should always 
be made payable to one person or to one firm only, and not to either of two or more 
designated persons or firms. 

Sec. 995. When Second Adyioei ihonld be Issnad. — ^When a second or 

duplicate advice is required, in consequence of the original advice having been spoiled 
in issuing a mouey-order or when the original advice is stated not to have reached its desti- 
nation, or when it is necessary to read vise for any reported discrepancy in number, 
name, or amount, one of the spare advice forms headed ^' Second advice ^ must be used. 
Whenever the issuing postmaster receives a " Letter of inquiry ^ from the postmaster 
at the post-office of payment,' in ''case of discrepancy between the advice and the 
statement of the payee,'' the former will carefully examine the original '' application," 
audif it agrees with the statement of the payee, he will fill np a ''second advice" 
from the application. If, however, the application agrees with the first advice, he 
will, when practicable, ascertcain from the remitter what correction, if any, is required 
in the application, and fill up the "second advice" accordingly. Bat in case the re- 
mitter cannot readily be found, the postmaster will simply fill np from the application 
a "second advice," and write thereon the words, Remittku not found. 

Sao. 998. Amount of Monay-Ordar to be in Writing. — When money-orders 

are issued for sums less than one dollar, or for any amount in complete dollars, the 
spaces for " dollars " or " cents," as the case may be, both at the head and in the body 
of the money-order, must be filled up with a heavy dash, so as in all cases effectually 
to prevent any subsequent alteration. The amount in the body of the money-order 
must invariably be expressed in writing, and not In figures. 

Seo. 997. Money-Orders may be Drawn npon what Poit-Offloas. — ^Money- 
orders can only be drawn upon such post-ofiices as are enumerated in the list of money- 
order post-ofllces contained in the United States Official Postal Guide. In issning money- 
orders, the name of the post-office drawn npon must not be abbreviated, but must be 
written in full upon advices as well as upon money-orders. 
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See. 996. Hotioa MoiMy-Order Post-QAees BiMMmti&iiecL — On receipt by 

pofltmaaterB of each noxnber of the Postal Guide they aredireoted to read carefully the 
list of money-order offloes dlsoontinaed, which is placed at the top of the list of 
money-order post-offices. 

Bee. 999. Pottmasten to InBtraet Applioants on what Poet-OAoe to Draw. — 

It ia expected of postmasters that they will exercise their Judgment with respect to 
the selection of the post«offlce upon which a money-order may he drawn« as the appli- 
cant, from lack of information, is liable to mistakes as to locality which may he pro- 
dactive of inconvenience to the payee. Therefore, when occasion requires, postmas- 
teis will endeavor to ascertain which is the money-order post-office most conveniently 
situated for the purpose of the remitter, and to advise him that the money-order be 
drawn thereon. 

See. 1000. Monej-Orders to be Beeorded when lisned. — ^Upon tiie issae of 

s money-order, the postmaster will record all the particulars thereof in the ''register 
of money-orders issned,^ as directed by the headings ; and if any subsequent action 
Bhonld be taken in reference thereto (such, for instance, as repayment, the issue of a 
duplicate, etc.)y he will note the alteration opposilie the entry in the register under the 
head of "Remarks." 

Bee. 1001. Report $800 Ihawn npon other than FfavMnaes Post-Offleee. — 

When the aggregate amount of money-orders issued by any money-order post-office 
in one day, npon a poet-office of other than the first class, equals or exceeds |900, the 
issuiog postmaster will be required to send by the first mail a special notice of the 
iact, stating the amount drawn for, to the Superintendent of the Money-Order System. 
(See Form No. 6037.) Postmasters are required to pay strict attention to this rule, as 
a n<igleot of the duty it enjoins may result in delay of payment, and consequent in- 
eonvenienoe to the payee. 

See. 1002. Advieee to be Oheoked to Insore Oorreotnen. — ^Postmasters are 

strictly enjoined to check their advices carefully before dispatching them, so as to be 
sore that they are correctly addressed. 

Sec. 1003. Beisene of Money-Orders. Hew Fee Beqnired. — ^After a money- 
order has been issued, if the purchaser desires to have it modified or 
changed, the postmaster who issued the order shall take it back and 
issue another in lieu of it, for which a new fee shall be exacted. (B. S.« 
§4038.) 

See. 1004. Bnlee for Reieening Money-Orders. — ^When the remitter of a 

money-order desires to change the place of payment .of the same, or when a mistake 
lisa been made iu drawing a money-order through error of the remitter, the issuing post- 
master is authorized, with the above restrictions, to take back the ilrst money-K)rder, 
^hich he will repay, and issue another in lieu thereof, for which a second fee must be 
charged and exacted as on a new transaction, in accordance with the preceding section. 
If the advice has gone forward to the post-office upon which the original money-order 
was drawn, he will, by the first mail, dispatch a special notice, informing the post- 
master at that post-office of the repayment of said money-order. The special advice is 
not to be used instead of the proper accompanying advice of the new money-order, 
bat is additional to it. Under no circumstances must a postmaster issue a new money- 
order in lieu of another until the origiaal money-order shall have been returned to 
blm. Should the mistake be made by the postmaster he wiU be held responsible 
therefor, and must charge himself with the fee for issuing the new money-order. If 
the original advice has not been mailed to the paying post-office, the money-order 
shonld be treated by the postmast-er as '' spoiled" or not ''issued," in accordance with 
Bectlon 991 of these regulations. 

See. 1006. Iifue of Dnplioate Money-Orders. — ^Whenever a money-order 
has been lost, the Postmaster-General, upon the application of the 
remitter or payee of such order, may cause a duplicate thereof to be 
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iRSiied, withont charge, providing the party losing the original shall fhr- 
nish a certificate from the postmaHter by whom it was payable that it 
has not been, and will not thereafter be, paid ; and a similar certificate 
from the postmaster by whom it was issued that it has not been, and 
will not thereaiter be, repaid. (B. S., § 4040.) 
Soo. 1008. Daplioat0 Montj-Ordon iHmad only by tli) Snperintendaiit — 

lu oaae a money-order is lost in transmission, or otherwise, a duplicate will be issned 
by the Superintendent of the Money-Order System, on the receipt of an application 
therefor from either the remitter, the payee, or the indorsee of the original. Sach ap- 
plication shonld he made on Form No. 6002, and should be forwarded to the Depart- 
ment by the issuing or the paying postmaster. The duplicate can be made payable 
only to the payee, or, in ease of indorsementy to the indorsee of the original, unleas the 
written consent of the payee or indorsee to the repayment of the money-order, by dnpli- 
oate, to the remitter, shaU have been obtained by the latter, and duly filed in the Depart- 
ment. Such written consent must bear a certificate as to its genuineness from the 
postmaster at the place where the payee resides. It is the duty of the issuing and of 
the paying postmaster to aid the remitter, as far as they may. be able, in obtaining the 
consent required by this section. If the pi^ee is dead, the remitter must obtain the 
written consent of his legal representative, who shonld be required to exhibit to the 
l>ostmaster, who certifies to such consent, the proper documentary evidence of his au- 
thority to act in that capacity. If the owner of the money-order ( whether the payee or 
indorsee), or his legal representative, cannot, after the lapse of a reasonable time, be 
found, the remitter should forward to the Department satisfactory evidence of that fact, 
if he desires repayment. A blank bond of indemnity, in a penal sum of doable the 
amount of the lost money-order, will then be sent him, to be executed by himself and 
two sureties, and returned to the Department ; the condition of such bond being that 
if, after the issue and payment of a duplicate money-order to the remitter, any other 
person establishes a valid adverse claim to the original money-order, the amount so 
paid by duplicate shall be refunded to the Post-Office Department. Upon full compli- 
ance with the above requirements, the remitter thus situated wiU receive a duplicate 
of the lost money-order. 

Sea 1007. Duty of Postmaster Applying for Dnplieate Koney-Order. — 

When a postmaster has been informed by the remitter, payee, or indoroee of a money- 
order that the same has been lost or destroyed, he will cause the said remitter, payee, or 
indorsee to sign a statement, setting forth the loss or destruction thereof, and contain- 
ing a request for the issue of i^duplicate. K the applicant is the indorsee of the orig- 
inal, his application must be accompanied by a certificate to that effect from the payee, 
the genuineness of which must be attested by the postmaster at the latter's place of 
residence. The postmaster before whom the application is made will complete the 
application by enumerating the particulars of the lost money-order, and by.stating to 
whom the duplicate is to be made payable, whether to the payee or to the indorsee, and 
also the full address of such person. He will thereupon execute the proper certificate 
relative to the payment or repayment of the original money-order, and dispatch the 
form to the issuing or to the paying postmaster, as the case may be, for his certificate. 
The latter should be requested to forward the paper, when completed, to the Superin- 
tendent of the Money-Order System. 

Seo. 1008. Seoond Advioe Famished when Seeded to get Saplioate. — In 

case both the money-order and advice are lost, the issuing postmaster will, upon receiv- 
ing notice of the loss of the latter from the paying postmaster, forward to him a ** sec- 
ond ad vice,'' embracing all the particulars of the missing advice, so that application 
may be made through the paying postmaster, and he may be enabled to give his cer- 
tificate in the manner above described. 

See. 1009. Original Koney-Order may be Paid before Dnplioate is Issued.— 

Should the original money-order alleged to be lost come into the possession of the re- 
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milter, pAjree, or indorsee thereof, and sbonld the postmoeter to whom the money-order 
i» presented notify the Department of the lact before a duplicate is issued, special per- 
mission will be given him to pay or repay, as the case may be, such original money- 
order. But if sufficient time has elapsed for the issue of a duplicate, the postmaster 
to whom the money-order is presented will write across it the words, Canceled— DU- 
PUCATB APPLIED FOB. If the person who presents it requires the postmaster to return 
it to Mm, he may do so ; but, if not, the money-order sbonld be sent to the Department. 

See. 1010. Daty of PostoiMter Certifying ITon-paymeiLt of KoneyOider. — 

When a postmaster signs a certificate that a money-order drawn upon his post-office has 
not been and will not be paid, he should at once note the same by writing, in red 
ink, aeroes the face of the advice and under the entry thereof in the register of advices 
received, the words Dupucate appurd for— original money-order not to be 
PAID ; and in the case of a money-order issued at his post-office, when he has certified 
that the original money-order has not been and will not be repaid, he wiU write under 
the entry of the said money-order, in the register of money-orders issued, the worda 
Duplicate applied for— original money-order not to be repaid. Neglect of this 
nile may involve a postmaster in serious trouble, as he will be held strictly accountable 
should the original money-order be afterward paid or repaid at his post-office. 

See. 1011. Poetmastert eannot issue Dnplioates. — ^Daplicate money-orders 

▼ill be issued only by the Department. Under no circumstances whatever will a post- 
master be allowed to issue them. 

Sea 101& On what Post-Oi&oei Duplicates can be SrawxL — ^A duplicate 

money-order can only be drawn upon the issuing or on the paying ]^t-office of the 
original money-order, and becomes invalid if it bear more than one indorsement or is 
not presented for payment within one year after its date. 
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See. 1018. Money-OrdArs Valid only for One Tear from Data— No money- 
order shall be valid and payable unless presented to the postmaster on 
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whom it is drawn within one year after its date ; but the Postmaster- 
General, on the application of the remitter or payee of any such order, 
may cause a new order to be issued in lieu thereof (R. S., § 4036.) 

Soo. 1014. Only One Indorsement Allowed on Koney-Orders. — ^The payee 
of a money -order may, by his written indorsement thereon, direct it to 
I be] paid to any other person, and the postmaster on whom it is drawn 
shfldl pay the same to the person thus designated, x^^vided he shall far- 
nish such proof as the Postmaster-General may prescribe that the in > 
dorsement is genuine, and that he is the person empowered to receive 
payment; but more than one indorsement shall render an order invalid 
and not payable, and the holder, to obtain payment, must apply in writ- 
ing to the Postmaster-General for a new order in lieu thereof, returnini^ 
the original order, and making such proof of the genuineness of the in- 
dorsements as the Postmaster-General may require. (R. 8,, §4037.) 

Sea 1016. Postmasters must have Payees Identified. — ^When a money- 
order is presented for payment at the post-office npon which it is drawn, the x)ost- 
mast«r or authorized clerk will nse all proper means to assure himself that the ap- 
plicant is the person named and intended in the advice, or is the indorsee or attorney of the 
latt<er ; and upon payment of the money-order care mnst be taken to obtain the sig- 
nature of the payee, or of the person anthorized by him to receive payment, to tlie 
receipt on the face of the money-order. The signature to the receipt upon the face of 
the money-order must be that of the person who presents and receives payment of the 
same. 

Seo. 1016. Koney-Orders must not be Paid until Advioe is Beceived. — ^No 

money-order must be paid until the corresponding letter of advice has been received. 

Seo. 1017. AdTices Examined and Filed as Beoeived. — ^As soon as prac- 
ticable after the close of each day's business, all advices received during the day mnst 
be arranged and filed in alphabetical order according to the name of the iasui ng post-office ^ 
so that, whenever needed, they may be referred ibo without difficulty. They must be 
retained on file for a term of four years, at the expiration of which time they are to be 
disposed of as " waste x)aper " of the post-office. The postmaster is required to examine 
each advice when received, to see that it is properly stamped and in all respect's regu- 
lar, and at the same time, if found to be drawn upon his post-office, to enter the par> 
ticulars thereof in the register of advices received. To avoid errors and to faeiUtate 
payment, the ''paid" and ''unpaid" advices should be kept in separate packages. 

See. 1018. Advioes mnst be Kept Seoret — Every care should be taken to 

guard against the loss of these important documents ; and with this view, and to pre- 
vent their disarrangement, they should be kept under lock and key. Postmasters, 
avistant postmasters, and money-order clerks are forbidden to reveal to any person 
the information communicated to them by the advices in their possession of money- 
orders drawn upon their respective post-offices. Should they do so, in any case, with- 
out special permission from the Department, such action wiU be regarded by the Post- 
master-General Hs sufficient cause for removal. 

See. 1019. Missent Advioes to be Eenuuled. — In the event of an advice 

being received of a money-order which is not drawn npon his post-office, the post- 
master must transmit it by the first mail to its proper destination, previously noting on the 
document the circumstance of its having been missent. A strict compliance with 
this regulation is of the utmost importance to prevent delay in payment. 

Seo. 1020. Seoond Advioe to be Entered when Eeoeived. — Should a second 

advice be received, correcting the number, name, or amount of the original, the entry in 
the register should be altered accordingly, and the second advice be attached to the 
original^ and placed on Ale. 
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See. lOSL PreoantionB to be Taken befbre Paying Koney'Orders. — ^When a 

money-order is presented forpayment, the postmaster will first examine the docoment to 
iee thftt it is properly signed, stamped, etc. ; he will then compare the date, number, and 
amonnt with the advice or with the record thereof in the register of advices received, 
and satisfy himself that the applicant is the person entitled to payment. Every 
persofii who applies for payment of a money-order shonld be required by the post- 
master to prove his identity, nnless the applicant is known to be the rightfal owner 
of the money-order. Special caution should be exercised in the payment of money-orders 
issued in favor of women or of soldiers or sailors. In the event of a money-order having 
been paid to the wrong person through lack of necessary precaution on the part of the 
postmaster, he will be held accountable for such payment Whoever identifies the 
payee of a money-order should be required, before payment is made, to write his name 
and residence on the back of the corresponding advice, under a statement that he 
knows the applicant for payment to be the person he represents himself to be. 
Care should be taken that the signature of the payee be as full as the name g^ven in 
the advice, and that it be in no way inconsistent therewith. If the payee be unable 
to writ«, he must sign the receipt by making his mark, to be witnessed in writing. 
The witness shonld sign his name, with his address, in the presence of the postmaster, 
and the latter will then certify the payment by adding his own initials. The witness 
shoold be known to the postmaster, but it is desirable (though not imperative) that 
he be not connected with the post-office. In no case should the postmaster act as wi tn ess 
himself. It is not absolutely necessary that the witness shonld be personally acquainted 
with the payee. When the payee of a money-order is a bank, railway company, insurance 
company, municipality, college, newspaper, society, or corporation of any kind, th« 
president, cashier, manager, secretary, treasurer, agent, or the person who has author- 
ity to receive payment of moneys due such bank, railway company, &c., must be 
required to sign the receipt on the money-order in his official capacity, and the paying 
postmaster may exact satisfactory proof that the applicant for payment is duly author- 
ised to sign and to receive payment of the money-order. 

See. 1022. Money-Orden not Properly iMued to be Reftifled Payment. — Should 

thestampoftheissuing postmaster and the written date be wanting upon a money-order, 
the postmaster at the post-office upon which it is drawn must decline payment, but a 
money-order may be paid notwithstanding the absence of the stamp of the issuing post- 
office, provided the money-order is not defective in any other respect. Money-ordeis 
firom which the stamp of either post-office has been omitted will be rejected as vouoheis 
by the Department, and will be returned to the postmaster at fault, in order tiiat the 
omiasion may be supplied. 

See. 1023. Inquiry for Kfring Ad\riee. — ^When a money-order is presented 

for which no advice has been received, one of the printed letters of inquiry for missing 
advices (Form No. 6006) must at once be dispatched to the postmaster who issued the 
ondw. Under no ciroimistances whatever can an order be paid until the corresponding- 
advioe shall have been received. 

See. 1024. Dnty ofPostmaster when Money-Oirden do net Agree with Advioe. — 

When a money-order is presented which does not agree with the advice, payment must be ' 
refused until a second advice can be obtained, unless the difference be evidently acci- 
dental and trifling, in which case the postmaster may, if he chooses, x>ay the money-order ; 
but he will be held responsible if the payment should prove to be incorrect. Every case 
of difference, however small, between a money-order and an advice should be reported 
in forwarding the money-order at the end of the week. If the discrepancy is considerable 
and is not corrected by a second advice, the holder of the money-order should be directed 
to return it to the remitter, so that the latter may present it to the issuing postmaster 
for repayment and the issue of a new money-order in lieu thereof. If the latter postmas- 
ter is responsible for the error, he must charge himself with the fee for the new money - 
order. ^ case, however, the amount stated in the advice is less than that in the money- 

14 PL 
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order, payment of the leaser amount may be made to t^e payee at onoe, provided he 
requests it. The postmaster must then 'write across the face of the money-order this 
memorandum : Paid $ , amount of advice, in compuance with payee's rkquest ; 
and must send to the issuing postmaster for a second advice. Should the amount of the 
second advice agree with that of the money-order the postmaster will transmit to the 
Superintendent of the Money-Order System, in an envelope marked *' Special,'^ the paid 
money-order, together with both advices and a full statement of the case, that he 
may cause the balance due on the money-order to be paid to the payee. If the 
second advice agrees in amount with the first, no further action need be taken in the 
matter. 

Sec 1025. Postmasters Paying Money-Orders must Provide against Delays. — 

It is the special duty of the postmaster to provide as far as possible against delay in the 
payment of money-orders on presentation^ by making immediate application for funds 
(using Form No. 6036), whenever the amount of advices received indicates the need of 
assistance to enable him to pay the corresponding money-orders. He is authorized to 
defer payment only long enough to procure the requisite funds, and the delay, if he is 
prompt in making his application, should not exceed five days. Should a postmaster 
who has sufficient funds of the Department, whether arising from the issne of money- 
orders or from postages, in his hands, refuse to pay money-orders drawn upon him 
when duly presented, such refusal will be deemed sufficient cause for his immediate 
removal. 

See. 1026. Paid Money-Orders to be Stamped and Beeorded. — ^After payment 

of a money-order, the date of such payment must immediately be stamped npon the 
money-order and upon the advice, and likewise entered opposite the record thereof 
in the register of advices received, with the word Paid written opposite the entry, in 
the column headed ''Remarks.'' 

See. 1027. Payment by Dnplioate to be looted. — ^When a money-order is paid 

by duplicate, the fact must be noted iu the register of advices received, by writing op- 
posite the entry of the advice, in the colnmn of ''Remarks,'' the words Paid by dupli- 
cate No. — (adding the number and date of payment). The same should be written 
in red ink under the particulars of the original order in the weekly statement. 

See. 1028. Payment npon Power of Attorney or to Legal Bepresentative. — 

Postmasters are prohibited from paying a money-order to a second person without the 
written indorsement to such second person by the payee on the back of the money-order, 
unless the payee has, by a duly executed power of attorney, designated and appointed 
some person to collect moneys due or to become duo him, in which case the attorney 
should be required, before payment is made him, to file at the post-office of payment 
a certified copy of such power of attorney, or nnless the payee has given a written 
order, addressed to the paying postmaster, which is to be filed with the latter, author- 
izing a second person to receive payment of and to receipt for any specific money-order 
or for all money-orders, payable by such x>ostmaster to the payee. Money-orders paid 
upon a power of attorney, or upon a written order from the payee, should bear upon 
their face, written or stamped in red ink, the words Poweb of attornbt on vile, 
or Wbittek ordeb on file, as the case may be. 

Where money-orders are paid upon an indorsement, the utmost caution should be 
exercised, and before paying them the postmaster must be satisfied that the signature 
to the indorsement is genuine, and that the person presenting the money-order is the 
one named in the indorsement. The person presenting the money-order should be 
required, if unknown to the postmaster, to prove his identity. The name of the in- 
dorsee to whom a money-order is paid should be entered in the column of " Remarks" 
in the "register of advices received." 

In case of the death of the payee the money-order is to be paid to his "legal repre- 
sentative," whether executor or administrator, who should be required to satisfy the 
paying postmaster of his authority to act in such capacity, and to sign the receipt to 
the money-order as executor or administrator, as the case may be. A money-order 
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payable to a firm, bafik, or company which has ceased to exist, most be paid to the 
legal representative thereof. 

Sec 10S9. Money-Ordert must be Correctly Eeceipted and Stamped. — ^Any 

money-order not correctly receipted, or not stamped with the date of payment, will be 
disallowed from the weekly account and returned for correction. 

8eo. 1030. Payment of Money-Order on Day of Imuo. — The Department 

does not undertake to secure payment of a money-order on the day of its issue, b«t 
the poatmaster at the post-office drawn upon may, if he has reoeived the corresponding 
adrice, make payment on that day. 

See. 1031. Department not Eesponnble after Payment of Money-Order. — 

After once paying a money-order, by whomsoever presented, provided the required infor- 
mation has been given by the party who presented it, the Department will not hold 
itself liable to any further claim, but in case of improper payment of a money-order, 
will endeavor to recover the amount for the owner. 

Sec 1032. .How Money-Orders more than a Tear Old may be Paid. — ^Any 

money-order which is not presented for paymeut until after the expiration of one year 
from the date thereof, is declared '^invalid and not payable^ by section 1013, and the 
poetmaster to whom such money order is presented must refuse payment of the same. 
In order to obtain payment of such invalid money-order, the holder will be required 
to forward the same, through the issning or the paying postmaster, to the Superin- 
tendent of the Money-Order System of the Post-Office Department. (See Form No. 
6003.) If the Department is satisfied that the money-order has not been paid, a dupli- 
cate will be issued payable to the remitter, x)ayee, or indorsee, as may be requested in 
the application, and the same will be sent to the postmaster for delivery or payment, 
as the case may be. 

See. 1083. Examine Adviees for Money-Orders over one Tear Old. — ^The 

register of advices received should be carefully examined at least once a week, with a 
yUivr to ascertain whether any of the unpaid advices entered therein have become in- 
valid by reason of being more than one year old ; and should it be found that any of 
them have become invalid for the reason stated, the several dates and numbers thereof 
in the register must be underscored in red ink, and the advices picked out at the cloae 
of the week and forwarded to the Department; the envelope containing the same 
l)eing indorsed Advicks of invalid ordeus. Under the corresponding entries thereof 
in the register should be written, iNVALiD—iiDViCE forwardbd to the Department 
, 187 — . A strict compliance with this regulation is of the first importance. 

See. 1034. Payment of Amounts of Money-Orders Illegally Indorsed. — ^It is 

provided by law (section 1014) that more than one indorsement upon a money-order 
shall render the same invalid and no t payable. Hence, the postmaster to whom a money- 
order, whether ''original'' or ''duplicate," thus illegally indorsed is presented, must 
refuse payment of the same ; and the holder thereof, to obtain payment of the money- 
order, is required to forward the same, with an'application for renewal, to the Superin- 
tendent of the Money-Order System, and to furnish the statement, under oath or affirma- 
tion, of two responsible persons known to the postmaster (whose certificate shall be 
appended thereto) that the indorsement is genuine, and that the holder is the person 
named therein. (See Form No. 6003.) Upon his compliance with these requirements, 
a duplicate of the illegally indorsed money-order will be issued, as above. In all caaes 
of lost or invalid money-orders, the owner of the money-order (whether remitter, 
payee, or indorsee) may make application, through either the issuing or the paying 
postmaster, for a duplicate ; and it is the duty of the postmaster to whom such applica- 
tion shall be made to fill up and dispatch the proper forms therefor. The duplicate 
will be issued agreeably to the request contained in the postmaster's letter — i. e., to the 
remitter, payee, or indorsee — and made payable at the issuing or the paying post-office, 
ae may be desired, and forwarded to the address specified by the applicant. 

Sea 1036. Repayment of Money-Order to Applicantr-The postmaster issu- 
ing a money -order 3hall repay the amount of it upon application of the per- 
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8<m who obtained it, and the return of the order; but the fee paid icn* It 
shall not be returned. (B. S., § 4039.) 
8eo. 103& Enles fmr Bepaying Money-Orders. — ^A postmaster may repay a 

nvney-order iasaed at his own post-offloe^ proVTded the money-order is presented to bim 
for that purpose, and is less than one year old, and does not hear more than one indorse- 
kt ; hut the repayment must he made to the person who obtained the money-order, 
»pt in special oases. (See section 1038.) If the advire has gone forward to 'the 
poat-office npon which the money-order was drawn, the postmaster will, by the first 
mail, dispatch a special advice (Form No. 6036) notifying that post-office of thejrepay- 
ment. If the adyioe has not gone forward, it is to be transmitted to the Saperintend- 
entof the Money-Order System, inclosed with the corresponding repaid money-order in 
ike weekly acconnt. The fee mast not in any case be refunded. 

See. 1037. Eepaid Money-Orden to be to Stamped. — ^The word Repaid (and 

the date) must be written or stamped on the face of every repaid money-order, and a 
OQcreeponding entry made in the register of money-orders issued, against the par- 
ttealars of the money-order and in the column headed *' Remarks.'' 

Bee. 1038. Eepaid Money-Orders to be Signed, by Whom. — ^Every money- 

Older repaid mnst be signed by the remitter or person who procnred it. But if he 
shanld be unable to make application for such repayment in person, it can be made to 
aaether party, in which case the remitter will fill up the indorsement upon the back 
with the name of the person to whom he wishes the payment made, and sign his own 
Bame thereto, substituting the word ' 'remitter'' for that of ''payee," where the latter 
oecnn. But postmasters will exercise the greatest caution in repaying a money-order 
to a second person. It may occasionally happen that a money-order is presented for 
payment at the post-office of issue by the payee. The issuing postmaster is at liberty 
to pay the money-order in such case, and treat it as ** repaid," provided he is satiafled 
aa to the identity of the payee, and that the latt«r has good reasons for presenting the 
ovder at his post-office. Across the face of the order should be written these words, 
via : Repaid to thic payee, and a '' special advice of repayment" should be forwarded 
to the post-office on which the mibiey-order was drawn. 

Sec. 1038. Repayment by Dnplioate. — When a money-order is repaid by 

dvplicate, the fact must be noted in the register of money-orders issued, by writing 
opposite the entry of the original money-order, in the column of "Remarks," the words 
Repaid by duplicate No. — (adding the number and the date of repayment). Special 
notice must also be sent to the post-office on which the original money-order was drawn. 
Im taking credit for saoh repayment in the summary of the weekly statement, t^e 
postmaster will enter the number of the original money-order, and also that of the dupli- 
cate, thus, "By mouoy-order No. 1286 (repaid by duplicate 120), $19.25.'' 

See. 1040. Special Notice of R^yment, how Entered. — When a post- 
master receives a special notice of the repayment of a money-order by the issuing post- 
matter, he wiU write the words Repaid at (naming the place and date) oppo- 
site the entry in the register of advices received, and also njion the original advice* 
wkioh, after having attached the special notice thereto, he will place on file. 

See. 1041. Pofftmaeters Pay only Koney-Ordere on their Poet-Offloee. — 'So 

postmaster will be permitted to pay a money- order which is not drawn upon his post- 
ottoe. This, however, does not preclude the repayment of a money-order at the post- 
offlce where it was drawn, as specified in section 1036. The postmaster at the poet* 
ofllee drawn upon may also pay a money-order to the remitter thereof, but such pHf - 
ment should be made with g^reat caution, as prescribed in section 1038. 

See. 1042. Hotioe to be Sent to Payee of Dnplieata — ^The postmaster who 

receives from the Department a duplicate payable by him must forthwith send notice 
to the payee of such duplicate to call for payment. In paying a duplicate order the 
postmaster is required to exercise the same precautions as in paying an original order. 

See. 1043. Poetmaeter-Oeneral may Stop Payment of MoneyOiden, when. — 
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The Postmaster-Qeneral may, upon evidence satisfactory to him that 
any person is engaged in conducting any fraudulent lottery, gift-enter- 
prise, or scheme for the distribution of money, or of any real or personal 
property, by lot, chance, or drawing of any kind, Or in conducting any 
other scheme or device for obtaining money through the mails by means 
of false or fraudulent pretenses, representations, or promises, forbid the 
payment, by any postmaster, to any such person of any postal money- 
order drawn to his order or in his favor, and may provide by regulatioiifl 
for the return, to the remitter, of the sums named in such money-orders. 
But this shall not authorize any person to open any letter not addressed 
to himself. (R. 8., § 4041.) 

Sec 1044. Payment of MoneyOiders to be Withheld, When^ — (a) Pay- 
ment of a money-order may be with heldby the paying postmaster, npon tlie receipt of a 
written request from the issning postmaster or the remitter, for a sufficient time to ena- 
ble the remitter to furnish the paying postmaster with proof that the money-order was 
procured by^him through false representations, or other fraudulent action of the payee, 
who is furthermore alleged by him to be engaged in conducting a scheme or deyiee 
for obtaining money through the mails by means of false or fraudulent pretenses, 
representations, or promises. The case, together with the proof fiirnished, must be 
referred to the Department, in order that the Postmaster-General may, under the 
authority given him by the preceding section, if the evideuce is satisfact-ory to him, 
forbid the payment of the money-order, and direct the return of the amount thereof 
to the remitter upon application of the latter for a duplicate. 

(h) In oases in which payment of a money-order to the p^ee is not forbidden by 
the Postmaster-Qeneral under the conditions above mentioned, the payee is entitled 
to payment, '' notwithstanding the protest of the remitter of the money-order; and tlie 
remitter of a money-order cannot forbid the payment of it by any notice to the poa^ 
office at ^which it is made payable before it has been paid.'' The above quotation is 
frmn volume xiv, page 110, Official Opinions of the Attorneys-General of the United 
States. The possession of a money -order by the remitter, payee, or indorsee thereof is 
prima-fade evidence of ownership. 

(e) When a postmaster receives by mail a letter containing a money-order drawn upon 
him, purporting to be receipted on the face by the payee thereof, or to be made pa^^- 
able to such postmaster by the indorsement of the payee, with a request to transmit 
to the payee by mail, iu money or by draft, the amouut of the money-order, the post- 
master should decline to comply with this request, and should notify the payee that 
he will, if the latter consents, forward to him a new money-order, drawn upon any 
money-order post-office which the payee may designate, for an amount equal to the 
money-order received, less the fee for the new money -order. If the payee declines, in 
a case of this kind, to give his consent to the issue of a new money-order, the poai- 
master will send back to him the receipted or indorsed money-order. 

(d) When a motiey-order is presented* for payment, in which the only defect is that 
the name of the State in which the paying post-office is situated is erroneously given, 
the postmaster is at liberty to pay such money-order at his own risk, provided there 
is no other obstacle to payment, and that he has on hand the corresponding advice of 
the same number and date, which advice gives correctly the name of his post-offioe 
and of his State. After having paid a money-order of this description, the postmaster 
will write across the face thereof the following statement : Thk corresponding 

ADVICE OF THIS MONEY-ORDER IS CORRECTLY DRAWN OK THIS POST-OFFICE, whioh 

statement he will duly sign and date. 
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Sec 1M5. Ezehange of Money-OrdMn with Great Britain. — ^The exchange 

of money-orders between the United States and the United Kingdom of Great Britain 
and Ireland, is to be effected through the agency of two post-offices, termed "inter- 
national exchange post-offices." The international exchange post-office on the part 
of the United States is New York, and that on the part of the United Kingdom is 
London. 

Seo. 1M6. Intematioiial Money-Orders, how Drawn. — Certain money -order 

post-offices in this country, designated for the puq>ose by the Postmaster-General, are 
authorized to issue money-orders on the postmaster at New York, payable to bene- 
ficiaries in the United Kingdom, and to pay money-orders issued by that postmaster 
for sums remitted by the Postal Department of the United Kingdom for payment to 
beneficiaries in the United States. Hence, a postmaster in either country cannot 
draw an international money-order for an amount deposited with him directly upon 
a postmaster in the other, but must draw the same upon the international exchange 
post-office of his own country. An international money-order must not be drawn for 
a larger sum than $50 in United States currency, and must not contain a fractional 
part of a cent. The fees for the issue of international money-orders are as follows, 
Tiz : On money-orders not exceeding $10, 25 cents ; over $10 and not exceeding $20, 50 
cents ; over $20 and not exceeding $30, 75 cents ; over $30 and not exceeding $40, $1 ; 
over $40 and not exceeding $50, $1.25. Postmasters are not permitted to receive in 
payment for international money-orders issued by them, or to pay for such money- 
orders drawn upon them, any money that is not a legal tender, except national-bank 
notes. 

Sec. 1047. Form of Application for International Koney-Order. — A special 

form of application (Form No. 6201) must be furnished to the apxilicant for an inter- 
national money-order payable in Great Britain. On this form he must enter all the 
particulars of the amount, names, address, etc., and must state the full uame and 
exact residence of the payee, giving the town or village, and county. Fi*om the 
items contained in such application, the issuing postmaster will fill up the international 
money-order and coupon, both of which he will, by the next outgoing mail, dispatch, 
without separating them, to the postmaster at New York. The corresponding certifi- 
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cate of the same number and date he will dellTer, when completed, to the remitter, 
as a receipt for the amount paid in by the latter. No ** advice" is used at the issaing 
po8t*office in this international system, inasmuch as the money-order, instead of being 
delivered to the remitter for transmission, is forwarded directly by the issuing post- 
maater to the ''exchange" post-office at New York. The particulars of the money- 
order are to be entered in the register of international money-orders issued, and the 
application must be retained on file. The general rules in regard to issuing domestic 
money-orders contained in the domestic money-order instructions are to be observed 
in the issue of international money-orders, in so far as these rules are applicable. 
Tlie postmaster, however, must refuse to issue a money-order payable to any person, 
if the surname and the initial letter of that person's name are not furnished by the 
applicant, unless the payee be a peer or a bishop, in which case his ordinary title 
is sufficient. If the payee be a firm, the usual designation of such firm will suffice, 
anoh as " Baring Bros.," ** Smith A Son," "Jones & Co." ; but the mere term "Messrs.," 
soch as "Messrs. Rivington," or the name of a company trading under a title which 
does not consist of the names of the persons composing sach company, as, for example, 
"The Carron Company," must not be accepted as sufficient by the issuing postmaster > 
'Who will decline to issue a money-order on the United Kingdom in favor of such payee, 
as payment thereof would be refused in that country. 

Sec 1048. Issuing Postmaster not to Decide Coin Value of Cnrrenoy. — The 

iMuing postmaster must not undertake to decide definitively upon the actual value in 
United States gold coin of a certain sum in currency for which an international money- 
order is issued. He is at liberty, however, to advise the remitter as to its approximate 
value, which may be found to differ materially from the real value, as the latter is to 
be computed npon the basis of the premium upon gold on the day of the receipt of 
the money-order by the postmaster at New York. Hence, this Department cannot 
undertake, on behalf of a remitter in this country, to pay a determinate sum in gold 
in the United Kingdom. As the premium on gold is variable, it is evident that an in- 
ternational money-order issued for a sum in United States currency may, when received 
at the exchange post-office at New York, yield a sum in gold greater or less than that 
considered at the post-office of issue as the equivalent of such money-order. For the 
same reason, the value in United States currency of a money-order in gold, certified 
by the exchange office at London to the exchange post-office at New York, would depend 
upon the premiam on gold on the day of the receipt of the list containing such certified 
order. This Department, therefore, can only agree to cause a payment to be made to 
a l)eneficiary in Great Britain of the gold value of any international money-order 
issued for an amount in United States currency, and to pay to a beneficiary in this 
country the corrency value of an international money-order in gold from Great Britain. 
To guard against niisapprohension, postmasters will be careful to explain this point 
fully to remitters and to payees. 

See. 1019. Postmaster of Hew York Deddes Coin Value of Cnrrenoy. — When 

the international money-order and coupon are received by the postmaster at New York; 
the latter will stamp thereon the date of receipt, and insert the items to be filled in by 
him, viz: "Premium on gold the day of receipt at New York"; "Value of money- 
order in United States gold "; "Value of money-order in sterling'*; " Date and number 
of list in which money-order was certified to the United Kingdom ''; " Current number 
of certified money-order.'' When the coupon has been completed by the postmaster 
at New York, he will return it to the issuing postmaster, who will place it on file with 
the corresponding application for reference, in case the i^mitter of the money-order 
desires information as to the value thereof in gold when received at New York, the 
amount transmitted, or the date of transmission. It is expected that the issuing post- 
master will cheerfully and promptly comply with a request of the remitter for infor- 
mation as to any of these points. 

Sea 1860. Lists of International Money-Orders. — It is the duty of the 

postillaster at New York to enter the particulars of each British international money- 
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order issued in this country and reoeived by him since his last pievions dupatoh to 
Great Britain in a blank form called a ** List of international postal orders, " which 
list he transmits by the next transatlantic mail to the exchange post-office at London, 
together with his certificate that the several amounts of these money-orders have been 
duly received in the United States for payment in the United Kingdom to the peraons 
named in that list. He i^so forwards at the same time a money-order drawn by him, 
in sterling, in favor of and addressed to each payee mentioned in the list, which order 
the exchange office at London undertakes to send, free of postage, to the payee. The 
postmaster at New York, therefore, retains on file all international money-orders drawn 
on him by postmasters in the United States, bnt forwards to the United Kingdom a 
descriptive list thereof, together with corresponding money-orders, payable in sterling, 
made out by him in favor of the several beneficiaries. The exchange post-office at 
London, in like manner, transmits by each transatlantic mail to the postmaster at the 
exchange post-office at New York a similar list of international money-orders for sums 
received in the United Kingdom for payment to beneficiaries in the United States. 
The receiving exchange post-office at New York immediately issues a money-order in 
favor of each beneficiary for an amount in United States currency equivalent to that 
in gold mentioned in the certified list, which money-order is payable by the money- 
order post-office nearest his place of residence, and is transmitted to the postmaster 
at such post-office. It is provided by the Convention that each exchange post-office 
iriball, in the certified lists, state the amounts of the money-orders in the denominations 
of the money of the dispatching and of the receiving country, and that, in the trana- 
action of the international money-order business, the pound sterling of Great Britain 
shall be considered as equivalent in value to four dollars and eighty -six cents of the 
gold coin of the United States. 

Seo. 1051. Payment of International Money-Orden. — Upon the receipt of 

an international money-order, issued by the postmaster at New York upon the post- 
master of a money-order post-office in this country, the latter will enter the particulars 
thereof in his register of international money-orders received. He wUl then send a 
notification (Form No. 6704) to the payee to apply for payment of the order in person 
or by his duly authorized agent, who mnst file with the paying postmaster his written 
authority from the payee to receive payment of the money-order and execute a receipt 
Uierefor, and mnst prove his identity if required to do so. Such written authority, 
when given by a payee who does not reside within the delivery of the post-office of 
payment, should be executed in the presence of the postmaster of his locality, and 
should bear a certificate from the latter to that effect, as well as the impression of his 
post-office stamp. The date of payment mnst immediately be stamped upon the in- 
ternational money-order and likewise entered opposite the record thereof in the 
register, and the paid money-order mnst be forwarded to the Department as a voucher 
with the weekly statement of international money-order business. 

See. 1068. Inquiry for IQBiing International Money-Order.— Should inquiry 

be made at the post-office for a money-order from Great Britain, notice of which had 
been received by the payee from the remitter, bnt which had not reached the post- 
master, he will send a letter of inquiry upon the snbject to the postmaster at New 
York. The latter, in case an international money-order had been drawn by him 
upon the postmaster in favor of the payee and had been lost in transmission, will take 
measures to furnish a duplicate thereof. 

Seo. loss. Eepayment of International Money-Orders. — ^Whenever the re- 
mitter of an international money-order, payable in the United Kingdom, makes appli- 
oation to the issuing postmaster for repayment of the amount thereof, the latter should 
immediately communicate the fact to this Department, whereupon, if the money-oider 
has not already been certified by the exchange post^ffice at New York to the exchange 
post-office at London for payment, the issuing postmaster will be authorized to repay 
^e amount of snch money-order. But if it has been so certified, this Department will 
notify the Postal Department of Great Britain that application has been made for its 
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repayment, and, shoald it not have been paid in that country at the date of the receipt 
of the notification, it will be recertified to the exchange post-office at New York, in 
due coarse of buKiness, for repayment. Anthority will then be given the issning x>09t- 
master to repay the same. All money-orders certified to the Postal Department of 
either country, which for any reason cannot be paid within twelve months fh>m the 
moi^th of issue, become inyalid, and will be recertified to the country of issue for re- 
payment, or other diapoeal, in accordance with the laws and regulations of that 
ooantry. Postmasters will therefore take oare to forward promptiy to this Depart- 
meet all invalid money-orders of this kind, with their weekly statements containing a 
deseription thereof. 

8m. 1054. Issue of Dnplioate International KonexOrders. — ^In case the 

postmaster who issues an international money-order does not receive, after a sufficient 
lapse of time, the corresponding conx>on thereof, duly filled up and stamped by the 
postmaster at New York, the former should send him a letter of inquiry on the subject, 
with the request that, if the money-order had not been received at the exchange post- 
offlce at New York, the latter would transmit to the issuing post-office a certificate 
to that effect. Upon the receipt of such a document, the postmaster who issued the 
original should draw and transmit a new money-order in lieu thereof, for the same 
amount, and should ¥rrite across its face, and across the coupon, in red ink, the words 
Ix LIEU OF British international money-order No. — , not received by the 
POSTMASTER AT New York. The certificate of loss should be careftilly filed, but it is 
not necessary to make out and deliver a second reoeipi; to the remitter. 

See. 1055. Koney-Orders on Oermany, Switzerland, and Italy. — ^Tfae nu 

temational post-office of exchange with the United States, on the part of the Ger- 
man Empire, is Cologne, and on the part of Switzerland, is Basle, and on the part of 
Italy, is Turin. 

See. 1056. Fees for Koney-Orders on Switzerland and Italy. — ^The forego- 
ing instructions relative to the international money-order system between Great Brit- 
sin and this country are, except as provided in section 1058, to be strictly followed 
by postmasters in the issue of international money-orders payable in Switzerland, 
Germany, or Italy, and in the payment of money-orders for sums delivered to the 
postol administration of either of those countries, for transmission to the United 
States. The fees or rates of commission for the issue of international money-orders, 
payable in Switzerland or Italy, are the same as are charged for issuing international 
money-or4ers on Great Britain. 

See. 1057. Fees for Money-Orders on Oermany. — ^The fees for the issue of 

international money-orders payable iu Germany are as follows, viz : On money-orders 
not exceeding $5, 15 cents ; over |5 and not exceeding $10, 25 cents ; over $10 and not 
exceeding $20, 50 cents ; over $20 and not- exceeding $30, 75 cents ; over $30 and not 
exceeding $40, $1 ; over $40 and not exceeding $50, $1.25. 

See. 1058. Enles for Money-Orders on Ctonnany, Switzerland, and Italy. — 

In the issue of international money-orders payable in Germany, Switzerland, or Italy r 
the mode of procedure differs from that described in section 1047 of the instructions 
relative to British international money-orders, in this respect, viz : The postmaster at 
New York transmits, at stated periods, to the exchange post-office at Cologne, or at 
Basle, or at Turin, as the case may require, a list of international money-orders, for 
sums received in the United States, for payment by either of those post-offices in their 
respective countries, but no money-orders are drawn by him in favor of and addressed 
to the payees, and transmitted to either of those exchange post-offices for delivery, 
in the manner detailed in section 1049. On the receipt of a "list" from New York 
hy the exchange post-office at Cologne, at Basle, or at Turin, a domestic money- 
order is immediately issued in favor of each payee mentioned in the list, which order 
i« payable at the money-order post-office nearest his place of residence, and is sent to 
him or to the postmaster at such post-office. 

Sea 1059. Interchange of Money-Orders with Canada.— The exchange of 
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rooney-orders between the United States and Canada is to be effected through the agency 
of certain post-offices ia the United States, selected for that purpose, to be known as 
'international exchange post-offices.'' Six such exchange post-offices have been 
agreed upon in the convention between the two countries, viz, Bangor, Me., Buffalo, 
N. Y., Detroit, Mich., Saint Paul, Minn., Portland, Oreg., Saint Albans, Yt. 

Sec 1060. Issne of Money-Orders on Canada and Hewfonndland. — Certain 

other money-order post-offices in this country, specially selected for this Service by 
the Postmaster-General, and to be known as 'Mnland post-offices,'' in distinction ftoux 
the exchange post-offices, are authorized to issne money-orders on any of the above- 
mentioned international exchange post-offices, payable to beneficiaries in the Domin- 
ion of Canada and in the province of Newfoundland, and to pay money -orders, prop- 
erly certified by postmasters of such exchange post-offices, for sums remitted by post- 
masters in the Dominion of Canada and in the province of Newfoundland, for payment 
to beneficiaries in the United States ; but each exchange post-office shall also be an 
inland post-office, the postmaster at which shall have the right to draw orders on his 
own or on any other exchange post-office for certification in the usual manner. Hence, 
a postmaster in either country cannot draw an international money-order, for an 
amount deposited with him, directly upon a postmaster in the other, but must draw the 
same upon some one of the designated ^'exchange post-offices" most convenient to the 
residence of the payee or beneficiary for whom the money is intended. An interna- 
tional money-order must not be drawn for a larger sum than fifty dollars in United 
States currency, and must not contain a fractional part of a cent. The fees for the 
issne of international money-orders are as follows, viz : On money-orders not exceeding 
$10, twenty cents; over $10 and not exceeding $20, forty, cents; over $20 and not 
exceeding $30, sixty cents ; over $30 and not exceeding $40, eighty cents ; over $40 
and not exceeding $50, one dollar. No other money can be received or paid for 
Canadian money-orders than that which is a legal tender, except national-bank notes* 

Seo. 1061. Postmasters not to Decide Value of Cnrrency in Canadian Money, — 

The Canadian dollar is equivalent in value to the gold dollar of the United States, 
but the issuing postmaster must not undertake to decide definitely upon the actual 
value, in United States gold coin (or Canadian money), of a certain sum in currency 
for which an international money-order is issued by him. He is at liberty, however, to 
advise the remitter as to its approximate value, which may be found to differ materi- 
ally from the real value, as the latter is to be computed, on the day tbe order is received 
by the exchange post-office, upon the basis of the premium on gold in New York, as 
last advised by the postmaster of that city. Hence, this Department cannot under- 
take, on behalf of a remitter in this country, to pay a determinate sum in gold (or 
Canadian money) in the Dominion of Canada. As the premium on gold is variable, it 
is evident that an international money-order issued for a sum in United States currency 
may, when received at such "exchange post-office," yield a sum in gold greater or less 
than that considered at the post-office of issue as the equivalent of such money-order. 
For the same reason, the value in United States currency of a money-order in gold, 
when received for certification by any ** exchange post-office," would depend upon the 
premium on gold in New York on the day of the receipt of the money-order, as shown 
by the last telegraphic advices from the postmaster thereof to such " exchange post- 
office." This Department, therefore, can only agree to cause payment to be made t<o 
a beneficiary in the Dominion of Canada of the gold value of any international 
money-order issued for an amount in United States currency, and to pay to a ben- 
eficiary in this country the currency value of an international money-order in gold 
from the Dominion of Canada. To guanl against misapprehension, postmasters will 
be careful to explain this point fully to remitters and to payees. 

Sea 1082. Applioation for Canadian Money-Order. — A special form of 

application, form '^No. 6401, Canadian," must be furnished to each applicant for an 
international money-order payable in the Dominion of Canada. On this form he 
must enter all the particulars of the amount, names, address, &c., and must state 
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the fall name aad exaot residence of the payee, giving the town or village and 
county. From the items contained in sooh application the (inland) iseoing poetmas- 
ter will fill up a Canadian international money-order, the advice of the same, the 
coopon, and the receipt, all of which, after having heen properly dated, and stamped 
with the money-order stamp of his poet-office, he will forward, without separating 
them, to the international exchange post-office nearest the residence of the payee, bat 
he will not undertake to enter upon either of them the name of the post-office in the 
Dominion of Canada at which such money-order is to be paid. He will also fill up, 
detach, and deliver to the remitter of such money-order the certificate. Upon the 
return to him, from the exchange post-office, of the receipt ** No. Isid,'' he will place the 
same on file in his post-office for reference, shonld the remitter apply for information 
HB to the gold value of the money-order. He will also enter in his *^ combined regiS" 
ter" of money-orders issued the particulars of such money-order, and the application 
most be retained on file at the issuing post-office. 

See. 1063. Payment of Canadian Money-Orders. — ^When a money-order, 

drawn by a postmaster in the Dominion of Canada, and properly numbered, dated, 
certified, stamped, signed, and addressed to him by the postmaster a ta duly-author- 
ized international exchange post-office, is presented for payment to the postmaster of 
an inland post-office, aathorized to transact Canadian business, he will compare such 
money-order with the corresponding advice, which should previously have been re- 
ceived by him, and aft<er'having satisfied himself, in the manner required for domestic 
money-ordenB (see sections 1013 to 1044, inclusive), that both the advice and money- 
order are correct, and that the person presenting the money-order is legally entitled 
to receive the amount due thereon, he will pay the same, and will enter all such paid 
money-orders upon his combined weekly statement. The postmaster issuing a Cana- 
dian money-order should be careful to instruct the sender thereof that he ** should 
at once inform the payee, in Canada, of the full name an4 address of the remitter,'' 
inasmuch as payment thereof cannot be obtained unless the payee is able to furnish 
that information to the paying postmaster. All applications for duplicates of lost or 
missing advices, or for corrections of advices, must be made to the exchange post- 
master by whom such advices were certified. Postmasters, however, must refuse to 
iflsae a money-order payable to any person, if the surname of that person, and his 
given name or names, or at least the initial letters thereof, are not furnished by the 
applicant. 

See. 108^ Daily Reports of Premiom on Oold to be Filed.^— The postmas- 
ter at New York, N. Y., will telegraph at 3 p. m. daily, except Sunday, the rate 
of premium on gold at that hour in New York to each of the exchange post-offices 
designated for the certification of international money-orders to and from Canada ; 
and postmasters at exchange post-offices are required to keep on 6le in their post-offices 
tlie telegrams received daily from New York concerning the premium on gold. 

Sec. 1039. Canadian Koney.Orders to be Stamped at Exchan^e-OAoee. — 

The postmaster at each of said international exchange post-offices will, whenever he 
i^ceives a money-order with its corresponding '^advice,'' 'i coupon,'' and '* receipt," 
stamp, at once, upon each of these papers the current international number and the 
date of its receipt at his post-office. He will also enter therein the value of the same 
in gold (or Canadian currency), if such money-order originated in the United States, or 
it« value in United States currency, if it originated in the Dominion of Canada, as ascer- 
tained by calculation, upon the basis of the last telegram received by him from the post- 
^i^aster at New York, and the name of the post-office in the Dominion of Canada or in the 
United States, as the case may be, at which he desires the same to be paid, which shonld 
be the post-office nearest the residence of the payee or most accessible by him. He will 
then fortvard the money-order, inclosed in an envelope, to the payee, and the advice to 
the postmaster instructed to pay the money-order, and will send back the receipt to the 
isRuing postmaster, but will retain the coupon on file in his post-office for future reference. 
At the close of each week he will make up, in duplicate, from the coupons on file in his 
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pogt-offiee a '' weekly list of international money-orders " isBned in tbe United States 
whieh have been certified by him daring the week for payment in the Dominion of 
Canada, and '^ weekly list of international money-orders'' issued in the Dominion of 
Canada which have been eertifled by him daring the week for payment in the United 
States, and will forward sneh dnplicate " lists/' with his weekly statement, to the Super- 
intendent of the Money-Order System at Washington, D. C. He will also famish, upon, 
the application of postmasters drawn upon, duplicates of lost advices, which most be 
made up from the corresponding conpons on file in his post-offlce. When the postmaster 
at an exchange post-offloe receives an application from a paying postmaster for a cor- 
rected advice, the former will, if necessary, apply to the issniug xM>stmaster for precise 
information in the premises, and will commnnioate the same to the postmaster at the 
post-office of payment. 

See. 1088. Kepayment ef Canadian Money-Orden. — When a remitter of 

au international money-order, payable in the Dominion of Canada or in the United 
States, makes application to the issaing postmaster for repayment of the amount 
thereof, the latter shoald immediately communicate the fact to the postmaster of the 
exchange post-office on which it was drawn, whereupon, if he has not already certified 
and forwarded the money-order to the payee, and the advice to the paying postmaster, 
he will ratnm them to the issaing postmaster for repayment. But if the money-order (in 
case it is payable in the Dominion of Canada) has been so certified, the issaing poet- 
master, upon the receipt of notice to that effect from the exchange post-office, will 
apply to the Superintendent of the Money-Order System at Washington, D. C, for 
repayment, who will notify the Canadian Postal Department of such application, and 
request authority for repayment of the money-order. When that authority is received 
by him, notice will at once be sent to the issaing postmaster to repay the amount of 
the money-order. 

See. 1067. Invalid Canadian Money-Orders. — All money-orders certified 

for payment in either country, which for any reason cannot be paid within twelve 
months after the month of issue become invalid, and will be recertified to the country 
of issue lor repayment or other disposal in accordance with the laws and regnlations 
of that country. Postmasters will therefore take care to forward promptly to this 
Department the advices of all invalid money -orders of this kind with their weekly 
statements and a description thereof. 

Sec. 1068. Inquiries about Canadian Money-Orders. — All inquiries from 

inland postmasters in the United States concerning the issue or the payment in Canada 
of international money-orders should be addressed to the postmaster of the exchange 
post-office by whom such money-orders were certified. 

See. 1089. Issue of Duplieate Canadian Money-Orders. — In case the post- 
master who issues an international money-order does not receive, after a sufficient lapse 
of time, the corresponding receipt thereof, duly filled up and stamped by the postma8t«r 
at the exchange post-office drawn upon, the former should send him a letter of inquiry 
on the subject, with the request that if the money-order and advice have not been 
received at the exchange post-office the latter would transmit to the issuing post- 
office, and also to the Superintendent of the Money-Order System at Washington, D. 
C, a certificate to that effect. Upon the receipt of snch a docnment, the postmaster 
who issued the originals shonld at once draw upon and transmit to the same exchange 
post-office a new money-order, advice, coupon, and receipt in lieu theerof for a like 
amount, after having written across the face of each of them in red ink the words 

In lieu of CANADIiLN MONEY-ORDER No. — , NOT RECEIVED BY THE POSTMASTER AT 

-^— EXCHANGE POST-OFFICE. The certificate of non-receipt should be carefully 
filed by the issuing postmaster, but it is not necessary for him to fhrnish remitter 
with a second receipt. Qreat caution should be exercised by postmasters at exchange 
post-offices in certifying snch money*orders, as they will be held responsible for all 
double payments that may occur through their negligence. 

See. 1070. General Enles for Internatioiial Money-Order Buiinees. — ^Post- 
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masters wiU receive as compensatimi for transaoting international money-order bnsi- 
mas one fourth of one per cent, on the gross amount of international money-ordors 
issued and ])Aid, and the domestic money-order regulations in regard to incidental 
expenses and to the transfer of funds and blanks firom a late to a newly appointed 
postmaster are to be followed in the transaction of all international money-order 



See. 1071. When CMid and Paper are at Par.— While the gold oom and 

the paper corrency of the United States are of equal commercial value, so much of 
tbe» regulations as is based upon the existence of a difference in their value Is void 
sad of no effect. 



CHAPTER FIVE. 

MOHET-OSIIEB FUHSS AXB ACCOUHTS. 
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1078. Bmbeaalement ot noiieyH>vder ftinda, pen- 
alty, explanation. 

1077. How to write up the caah-book. 
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1087. Money-order ftinds no8 subject to mles of 
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1090. Weekly statements to be numbered censecn- 
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1096. Drafts against credits^ bow made. 

1097. Special drafts for emeii^enciea. 
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See. 1072. Tranefer of Money-Order Fnnds. — ^AU payments and transfers 
to and from money-order offices shall be nnder the direction of the Post- 
mastor-Gteneral. He may transfer money-order fiinds from one jKwt- 
master to another, and from the postal revenue to the money-order fnnds ; 
and he may transfer money-order funds to creditors of the Department, 
to be replaced by equivalent transfers firom the postal revenues. (R. S., 
§4042.) 

See. 1073. Transfer by Warrant to Money-Order Fnnde. — ^The Postmaster- 
General may transfer to the postmaster at any money -order office, by 
warrant on the Treasury, countersigned by the [Sixth] Auditor [of the 
Treasury for the Post Office Department], and payable out of the postal 
revenues, such sum as may be required over and above the current 
revenues at his office to pay the money-orders drawn upon him. (R. 8., 
§4043.) 

Sec 1074. What are Money-Order Fonde. — All money received for the 
sale of money-orders, including all fees thereon, all money transferred 
from the postal revenues to the money-order funds, all money transferred 
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or paid from the money-order funds to the service of the Post-Offlce De- 
partment, and all money-order fands transferred from one postmaster to 
another, shall be deemed and taken to be money-order funds and money 
in the Treasury of the United States. And it shall be the duty of the 
assistant treasurer of the United States to open, at the request of the 
Postmaster-Gteneral, an acoount of "money-order funds ^ deposited by- 
postmasters to the credit of the Postmaster-General, and of drafts 
against the amount so deposited, drawn by him and countersigned by 
the [Sixth] Auditor [of the Treasury for the Post-Office Department.] 
(E. S., § 4045.) 

Seo. 1075. Pofltmasters* Weekly Beporte of Money-Order Funds. — The 
Postmaster General shall require each postmaster at a money-order 
office to render to the Post-Office Department weekly, semi- weekly, or 
daily accounts of all money -orders issued and paid ; of all fees received 
for issuing them ; of aU transfers and payments made from money-order 
funds ; and of all money received to be used for the payment of money- 
orders or on account of money-order business. (B. S., § 4044.) 

Seo. 1078. Embezzlement of Money-Order Funds, Penalty, Explanation. — 
Every postmaster, assistant, clerk, or other person employed in or con- 
nected with the business or operations of any money -order office who 
converts to his own use, in any way whatever, or loans, or deposits in 
any bank, except as authorized by this Title, or exchanges for other 
funds, any portion of the money-order funds, shall be deemed guilty of 
embezzlement ; and any such person, as well as every other person advis- 
ing or participating therein, shall, for every such offense, be imprisoned 
for not less than six months nor more than ten years, and be fined in a 
sum equal to the amount embezzled ; and any failure to pay over or pro- 
duce any money-order funds intrusted to such person shall be taken to 
be prima-facie evidence of embezzlement ; and upon the trial of any in- 
dictment against any person for such embezzlement, it shall be prima- 
facie evidence of a balance against him to produce a transcript from the 
money-order account-books of the [Sixth] Auditor [of the Treasury for 
the Post-Office Department]. But nothing herein contained shall be 
construed to prohibit any postmaster depositing, under the direction of 
the Postmaster-General, in a national bank designated by the Secretary 
of the Treasury for that purpose, to his own credit as postmaster, any 
money-order or other funds in his charge, nor prevent his negotiating 
drafts or other evidences of debt through such bank, or through United 
States disbursing officers, or otherwise, when instructed or required to 
do so by the Postmaster-Greneral, for the purpose of remitting surplus 
money-order funds from one post-office to another, to be used in payment 
of money-orders. Disbursing officers of the United States shall issue, 
under regulations to be prescribed by the Secretary of the Treasury, 
duplicates of lost checks drawn by them in favor of any postmaster on 
account of money-order or other public funds received by them from 
some other postmaster. (B. S., § 4046.) 
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See. 1077. How to Write up the CSaah-Book. — ^In writing up the cash-book^ 

the balance will first be brought forward. Then, on the debit side must be entered 
the amonnt receired upon a draft drawn by the postmaster under authority of the 
Postmaster-OeneraPs credit, the amount received for premium upon the same, the 
MDOunt reoeived on deposit from other postmasters, and the amount transferred from 
the poeta^ to the money-order account, should any of these transactions have taken 
place ; then the amount received from the issue of money-orders, the amount of fees 
thereupon, and, lastly, the balance, should there be one. The credit side must em- 
brace the amount transferred to the postage account, the amount remitted or depos- 
ited, the amonnt paid on account of incidental expenses (such as clerk-hire, station- 
ery, etc.), and the amount repaid on money-orders> should any of these transactions 
have taken place ; then the amount paid for money-orders drawn upon the post-office, 
and, lastly, the balanee. The cash-book must be written up and balanced daily at 
every post-office. 

FORM OF CABH-BOOK. 



-, po8hruuter at 



, in account with the money-order offioej Post-4>fioe De- 
partment, the dojf of , 187- 



Db. 










Cr 


To balaocf) broaeht ftrrward 


,140 
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eo 

00 

22 
90 


By amount paid for money-orders 
drawn on this office 
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00 










To UMMint tramaferred fh>in postage 
ftceonat 

To amount received for money -orders 
iflftued. No. — to No. — , hiclasire 

Tn ftmnnnt of fefw iii>on flame 


By certiHoate of deposit, No. — 

Bv balsnce 


72 






* 






250 


72 


250 


72 



See. 1078. Transfenixig Postage Fands to Money-Order Aocoimt — It is to 

be expected that occasionally at .some post-offlcea the postmaster will be called upon 
to pay money-orders to an amount exceeding that of the money-order funds in his 
hands. In every such event he will transfer from the postage to the money-order ac- 
count a sum of money large enough to enable him to pay these orders. In case the 
postage funds are insufficient for such transfer the postmaster will transfer as large an 
amount as practicable (provided it be sufficient to pay even one money-order), and 
must Immediately notify the Department (see Form No. 6034), when he will be furnished 
with a draft for the amonnt required. Should the payments at any post-office continue 
to exceed the receipts thereat, the postmaster at such post-office will be furnished with a 
letter of credit, to be used only when absolutely required for the payment of money- 
orders. 

See. 1079. Entry of Traasferred Funds in Cash-Book. — ^In making a trans- 
fer of funds (which must in all cases consist of complete dollars only, the introduction 
of cents into transfers being prohibited )y if from the " postage " to the " money-order ■' 
account, postmasters will first take credit for the amount of said transfer in their 
general account with the Post-Office Department. They will then debit themselvee 
therewith in the money-order cash-book, and enter the transaction under its proper 
liead in the weekly statement following such transfer. If from the " money-order '^ 
to the ''postage" account, the amount must be entered on the credit side of the 
money-order cash-book and a corresponding entry made on the debit side of the gen- 
eral account, the transfer to be noted in the weekly statement as before. A notifica- 
tion (Form 6024) is, in all cases, to be forwarded to the Superintendent of the Money- 
Order System immediately after a transfer of funds from either account. A transfer 
from the money-order to the postage account is only to be made when expressly 
tUrected by the Department. No entry of a transfer to the money-order account 
should be made by a postmaster in his quarterly account of postal business. The 
proper credit for such transfers will be allowed him by the Auditor ux>on the settle- 
ment of his x>08tal accounts. In order to avoid mistakes the strictest attention should 
^ given to the directiouB contained in this section. 
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Sea 1060. The Fixed Reserre. — ^At certain money-order post-offices tbe 

fluctuating character of the buaiBess make8 it neceflsary that a limited num. of 
money be kept constantly on hand to inatire the prompt payment of money-orders when 
presented. This sum is specified in each instance by direction of the Poatmaster-Oea- 
eraly and is known as the ** fixed reserve.'' Its amount is determined by the nature and 
extent of the bosiness of the post-office to which it is allowed^ and may be changed 
from time to time by order of the Department. 

Seo. 1081. Daily Semittaaoe of Money-Order Fundi. — ^The money-order 

aceonnts must be kept separately from all other accounts, and must be adjusted at the 
close of each day's business, in order that the balance of money-order funds on hand 
may be accurately ascertained. Every dollar of money-order funds, in excess of a 
sum equal to the amount of the unpaid advices on hand less than two weeks, ibust be 
remitted daily to the designated post-office of the first class, where the postmaster shall 
have been instructed to make jiis deposits ; but postmLasters to whom a " fixed reserve " 
is allowed may retain the amount of the ** fixed reserve," and no more, except when 
the amount of such unpaid advices exceeds the '^ fixed reserve," iu which event the 
postmaster may retain a sum which, when added to the *' fixed reserve," will equal 
the amount of his unpaid advices on hand less than two weeks. For instance, sup* 
pose the postmaster's fixed reserve is $100, and that he has advices on hand less 
than two weeks to the amount of $175 ; in this case he will be at liberty to withhold 
from deposit only $75 in addition to his fixed reserve of $100. He will thus have $175 
to meet the amount of such unpaid advices. 

In the total of unpaid advices on hand less than two weeks is to be included the 
amount of money-orders, payment of which has been refused, for the reason that the 
corresponding advices have not been received, but for which second advices have been 
requested from the issuing postmaster by the postmaster drawn upon. 

Seo. 1082. Beoeipts for Daily Bemittanoes. — ^The postmaster at the post- 
office of the first class who receives these deposits will fill up and number consecu- 
tively certificates therefor in duplicate, one of which he will transmit to the Superin- 
tendent of the Money-Order System, and the other to the depositing i>ostmaBter, who 
will take credit therefor in his weekly statement, entering therein its proper number, 
date, and amount. 

Sea 1083. Ho Credit for Bemittanoes until Beoeipt is Obtained. — ^Post- 
masters are prohibited from taking credit in their money-order cash-books or in their 
weekly statements for the amount of any remittance until they shall have received a 
certificate of deposit therefor from the designated post-office of the first class to which 
it was sent. The amount of each remittance for which no certificate has been 
received, must appear in the money-order cash-book and in the summary of the 
weekly statement, as a part of the '^ cash balance on hand," exactly as though no 
remittance had been made ; but it should be entered with its pit>per date in the blank 
space, provided for such entries, at the bottom of the weekly statement. A failure to 
comply with this requirement will bo deemed sufficient cause for the removal of the 
offending postmaster. 

See. 1084. Daily Beports of Bemittanoes Beoeived. — ^Postmasters at all 

money-order offices of the first class are required to forward dally to the Superin- 
tendent of the Money-Order System a list of the remittances received by them during 
the day, by which means the Superintendent is enabled to know precisely the exact 
date and amount of each remittance of money-order funds made in the United States. 

Sec 1085. Postmasters most Bemit and Deposit Promptly. — The dates of 

the issues of the several money-orders, and also of the deposits, entered in the weekly 
statements, will clearly show to the Department when the moneys received for such 
issues and deposits should have been remitted; and postmasters will be held strictly 
accountable for any failure to remit or to deposit promptly in obedience to these 
instructions 

See. 1088. Unpaid Advices Less than Two Weeks Old in Weekly Statements. 
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Erery po«tma«tdr is Feqnlred, in making up his weekly statements^ to ennmerate, in 
detail, carefally and accurately, all the unpaid advices which have been in his hands 
]es8 than two weeks, but he will take no account whatever of unpaid advices that haV^e 
been on hand two weeks or more. If there is not space enough to include in the weekly 
statement all the unpaid advices on hand less than two weeks, he will enter only the 
aggregate amount thereof, but will make a detailed enumeration of these advices on 
a aeparate paper, which must be inclosed with the weekly statement, as a voucher 
forfonda withheld from deposit. A blank form for this enumeration of advices will 
be fuj^iished postmasters who need it, on application to the Department. Postmas- 
ters who lail t4> comply with these requirements will be considered as having improperly 
withheld the money. In case no unpaid advices are on hand at the close of the week, 
the fact should be noted in the statement by writing the words None on hand, under 
the proper heading. 

Sea 1067. Money-Order Funds not Snbjeet to Bnles of Postal Funds. — 

Postmasters will take notice that the standing instructions which they may receive 
from the Post-Office Department with respect to the disposal of quarterly balances 
arising from the sale of postage-stamps, stamped envelopes, etc., due from them to 
the United States, do not apply to money-order funds in their hands, but only to 
postal funds. 

See. 1068. Weekly Statements, how Transmitted. — ^The weekly statement 

for each week, together with all vouchers and other papers appertaining tliereto, and 
all correspondence with the Post-Offlce Department relative to the money-order busi- 
ness, must be addressed to the ^'Superintrndent of the Money-Order System, 
Washington, D. C' It is desirable that each communication should relate to one 
sQbject only, and that a memorandum should be 'v^Titten on each envelope stating the 
nature of its contents. 

Sec. 1069. Money-Order Cash must be Kept Separately. — Postmasters 

should keep their money-order cash apart from all other cash whatsoever, and with 
this view a special drawer should be provided for it. All receipts of cash on money- 
order account, whether for money-orders issued and for fees for remittances from other 
postmasters, or for postage-money transferred, should be deposited therein ; and all 
disbursements, whether payments of money-orders, remittances made to other post- 
masters, or transfers to postage account, should be made therefrom. 

See. 1090. Weekly Statements to be Nombered Consecntively. — Postmas- 
ters must not fail to number their weekly statements consecutively, beginning with 
Kg. 1 for the fii*st statement made in the month of January of each year. The 
greatest care must be taken to write the names of the remitters and payees of the 
money-orders so plainly in the statements that they may be easily read. 

See. 1091. Make up Weekly Statements Every Saturday. — On Saturday 

evening of each week every postmaster will make up his weekly statement, being 
careful to state therein all the particulars required by the headings, and to compare 
the several items with those contained in the registers and cash-book before the 
statement is forwarded to the Superintendent of the Money-Order System, wliich must 
be done bv the first mail after the acconnts of the week have been closed. 

See. 1092. Statements of ''No Business.'* — If no business has been trans- 
acted during the week the i)o»tma8ter will be required to send forward the usual form, 
with a statement of the \aat balance, and the words No business written across the 
face of the blank. CopicHof the weekly statement should not be retained by the post- 
manter. 

Sec 1093. Weekly Statements at Close of Quarter. — Postmasters will be 

careful to enter into their weekly statements neither more nor less than the trans- 
actions of one week, and the week must be understood to couinienoe on Monday and 
to end on Saturday. But at the expiration of each quarter of the year, viz, 31st 
March, 30th June, 3()th Sei)tember, and 31st December, should either of these days 
not fall on Saturday or Sunday, a statement must be made up and forwarded of the 
15 P L 
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businese transacted from the last Saturday but one in the month, ap to the cIom ef the^ 
last day of th^iA month and quarter. The next succeeding statement most embrace all 
the business transacted since the first day of the first month of the next quarter op to 
the close of the second Saturday of said month. For example, the 30th of September, 
1879y falls on Tuesday ; hence no statement is to be made on Saturday, the 27th of that 
month, but a statement must be made on Tuesday, the last day of the month, to in- 
dude all the business transacted since Saturday, the 20th of the month. In like man- 
ner, no statement should be made on Saturday, October 4, 1879, but the statement 
of the next Saturday, October 11, must embrace all the business transacted sinoe the 
first day of that month. The object of this regulation is to facilitate the quarterly set- 
tlement of the accounts of postmasters, and also to dispense with statements for frac- 
tional parts of a week. 
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Seo. 1094. Vonohen to Accompany Weekly Statements. — ^The paid, repaid, 

and ** not issued " money-orders, and the vouchers for incidental expenses must in- 
variably accompany the statements, which will not be considered complete without 
them, 

Postmast-ers at first-class post-offices are required to send with each weekly statement 
a transcript of their cash account for the week (Form No. 6018), giving therein 
the business of each day in detail. Postmast^^rs who remit their 8uq>lus money -order 
funds to the postmaster at San Francisco, Cal., are required to send him a similar 
transcript, using Form No. 6020, and those who deposit at Portland, Oreg., must for- 
ward such transcripts weekly to the postmast-er of that city. 

Sec. 1095. Credits Allowed on Hew Tork. — ^Whenever it is found neces- 
sary, in oixier to prevent delay or embarrassment in the payment of money-orders, 
the postmasters at certain post-offices will be allowed a credit for a specific amount with 
the postmaster at New York, or at some other first-class post-office designated for the pur- 
pose, which credit will be used in the following manner : When at any post-office having 
Buoh credit the funds arising from the money-order business are insufficient to pay 
the money-orders presented, the postmaster will thereupon be permitted to draw a 
draft, payal)le to his own order, against the amount placed to his credit, for such a sum, 
and no more as may be necessary to meet the requirements of the ease. It Ls 
therefore apparent that this credit must be drawn by installments ; for example, $100, 
$200, etc., as may be n^quired, and not in one gross sum. The amounts so drawn from 
time to time must be entered by the postmaster to his debit in the cash-book u^Km 
the day they are drawn, and also in the weekly statement. Should the amount of 
money-orders paid at any one of these post-offices continue to exceed considerably 
the amount of money-onlera issued, this credit will, of course, become exhausted. In that 
event the postmaster having a credit should make timely application to the Superin- 
tendent of the Money-Order System for a renewal thereof (Form No. 6035). 

8ec. 1096. Drafts against Credits, how Made. — Special drafts will be 

supplied to })ostma8ters having these credits, who, in the margin provided for their 
own use, will state the anmnnt of the credit, and enter and deduct from it the 
amount drawn bj' the corresponding draft, by which means they wiU be constantly 
reminded of the condition of the fund. Each of those drafts bears a coupon, which 
the postmaster drawing the draft will fill up, date, and sign, and which the postma8t<'r 
at the post-office drawn upon will transmit to the Superiutendent of the Money- 
Order System whenever the draft is paid. It rarely haxipens that any difficulty is 
experieuced by a postmaster in negotiating a draft of this description. For this 
purpose a form of indorsement is printed upon the back. Should he be unable to 
obtain the amount of such draft in his vicinity, he will promptly notify the Depart- 
ment. In the negotiation of these drafts, the postmaster is not at liberty to receive 
any money that is not a legal tender, except national-bank notes, inasmuch as he is 
prohibited from paying out any other money for money-ordere presented. If a x)remiuui 
be received for a draft, the postmaster must charge himself therewith. 

Sec. 1097. Special Drafts for Emergencies. — In case of special exigency, 

where assistance is needed at apost-ofiice the business of which does not require a stand- 
ing credit, a draft for a designated sum sufficient to meet the unpaid advices will be 
sent upon ai»pli cation to the Su])erintendent of the Money-Order System. 

Sec. 1098. Drafts must always be on Forms Furnished. — Postmasters are 

prohibited from drawing drafts in manuscript or upon any other forms than those suji- 
plied by the Department, and they must invariably sign the (bafts themselves, excei)t 
in the cases mentioned in section 96'-^ . 

Sec. 1099. Special Instructions about Remittances. — The postmaster at 

every money-order post-ortice will make t he deiMxsits required by these instruct ions (see 
section 10?!^1) by transmitting the amount to be deposited in a registered package ad- 
dressed to the postmaster of the pcist-otliee named as his depository. Inclosed in this 
paeka«;o he will also scud a k-tter(F<>nu (>021), giving in detail an acciii ate description 
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of the money therein remitted. For the sake of convenience and security, the notes re- 
mitted shonld he of the highest denominations procurable, and the postmaster must 
keep an exact record of the series, numbers, denominations, and dates of all notes 
remitted by him in compliance with these instructions. In every case of a remittance 
of money-order funds made by means of paper money, sent through the mails, the post- 
master should be able to pi*ove by at least one disinterested witness, who should, if prac- 
ticable, be a person not employed in his post-office, that the money was actually in« 
closed in a properly registered package, addressed to the postmaster at the post-office 
of the first class, designated to receive the deposit, and furthermore, that said pack- 
age, with the money inclosed therein, was securely locked in the mail-pouch, and was 
taken from the post-office out of the postmaster's possession by the contractor, employ^ 
of the railway-mail service, mail-carrier, or other x)erson duly authorized to dispatch 
the same to destination. Should the remitting postmaster fail to comply with the fore- 
going instructions, he will be required, if the money is lost, to make good the amount. 
If the remitting postmaster does not receive in due time an acknowledgment of the 
receipt of the registered package and a certificate of deposit for its contents, he will 
report the fact to the nearest Special Agent and to the Superintendent of the Money- 
Order System. These deposits may likewise be made by means of drafts drawn by one 
national bank upon another national bank of the locality where the first-class post-office 
named as the depository is situated, provided such drafts can be obtained without cost. 
Postmasters are instructed that the nnauthorized use of any portion of the money- 
order fiinds, for which they are accountable, or any failure to remit, or to pay over 
their surplus money-order funds to the person duly authorized by the Postmaster-Gen- 
eral to receive the same, will subject them to the penalties prescribed by law for such 
offenses. If a remittance of surplus money-order funds shonld contain any notes which 
appear to the receiving postmaster to be counterfeit, he should submit such notes to 
the nearest assistant treasurer of the United States, or to the proper officer of any 
national bank, for examination, who will, in accordance with mstructions from the 
Treasury, stamp or brand the notes as counterfeit if they should prove to be so. They 
should then be returned, with a certificate of deposit for the remainder of the remit- 
tance, to the postmaster who forwarded them. In case a remittance should contain 
any notes or drafts, other than those of national banks, the receiving postmaster should 
report the fact to the Superintendent of the Money-Order System. 

See. 1 100. Pofltmasters may Deposit in National Banks, when. — Postmasters 

are also strictly prohibited by law ftom depositing money-order funds in their charge 
in any bank except a national bank. See section 73. 

See. 1101. Importance of Promptly Transmitting Weekly Statements. — 

^'^Kligence or delay in transmitting the weekly statements, forwarding advices, or in 
remitting funds for deposit, according to instructions, are serious obstacles to the 
successful working of the money-order system, and postmasters must be cautious in these 
respects. As intimated elsewhere, the withholding of money in violation of the regu- 
lations, and the illegal use thereof, will subject the oflfender to severe penalties. 
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Sea 1102. The ConyentLon of Parii. — ^Uuiyersal Postal Union concluded 
between Germany, the Argentine Republic, Austria-Hungary, Belgium, 
Brazil, Denmark and the Danish Colonies, Egypt, Spain and the Span- 
ish Colonies, the United States of North America, France and the French. 
Colonies, Great Britain and certain British Colonies, British India, Can- 
ada, Greece, Italy, Japan, Luxemburg, Mexico, Montenegro, Norway, 
the Netherlands and the Netherland Colonies, Peru, Persia, Portugal and 
the Portuguese Colonies, Boumania, Bussia, Seryia, Salvador, Sweden, 
Switzerland, and Turkey. 

CONVENTION. 

The undersigned, plenipotentiaries of the governments of the coun- 
tries above enumerated, being assembled in congress at Paris, by virtue 
of Article 18 of the Treaty constituting the Greneral Postal Union, con- 
eluded at Berne on the 9th of October, 1874, have, by mutual agi-eement, 
and subject to ratification, reWsed the said Treaty, conformably to the 
following stipulations : 

231 
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Article 1. 

The countries between which the present Convention is concluded, as 
well as those which may join it hereafter, form, under the title of Uni- 
versal Postal Union^ a single postal territory for the reciprocal exchange 
of corre.si>ondence between their post-offices. 

Article 2. 

The stipulations of this Convention extend to letters, post-cards^ 
printed matter of all kinds, commercial documents and samples of mer- 
chandise, originating in one of the countries of the Union and intended 
for another of those countries. They also apply, so far as regai*ds con- 
veyance within the Union, to the exchange by mail of the articles above 
mentioned between the countries of the Union and countries foreign to 
the Union, whenever that exchange makes use of the ser\ices of two of 
the contracting parties at least. 

Article 3. 

The Postal Administrations of neighboring countries, or countries able 
to corresx>ond directly with each other without using the intermediary 
of the services of a third Administration, determine, by mutual agree- 
ment, the conditions of the conveyance of their reciprocal mails across 
the frontier, or from one frontier to the other. 

Unless there be a contrary arrangement, the direct sea conveyance 
X>erformed between two countries by means of packets or vessels depend- 
ing upon one of them, shall be considered as a third service ; and such 
conveyance, as well as any performed between two offices of the same 
country, by the intermediary of maritime or territorial services main- 
tained by another country, is regulated by the stipulations of the follow- 



ing article. 



Article 4. 



The right of transit is guaranteed throughout the entire territory of 
the Union. 

Consequently, the several Postal Administrations of the Union may 
send reciprocally through the intermediary of one or of several of them, 
as well closed mails as correspondence in open mails, according to the 
requirements of trade and the convenience of the postal service. 

The correspondence exchanged, whether in open or in closed mails, 
between two administrations of the Union, by means of the services of 
one or of several other administrations of the Union, is subject to the 
following transit charges, to be paid to each of the .countries traversed, 
or whose ser\ices participate in the conveyance, viz : 

1st. For territorial conveyance, 2 francs per kilogramme of letters or 
post-cards, and 25 centimes per kilogramme of other articles ; 

2d. For sea conveyance, 15 francs per kilogramme of letters or post- 
cards, and 1 franc per kilogramme of other articles; 
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It is, however, understood — 

Ist. That wherever the transit is ahready gratoitoas at present, or 
subject to more advantageous conditions, such condition is maintained, 
except in the case provided for in paragraph 3, following; 

2d. That wherever the rate of sea-transit has hitherto been fixed at 6 
francs 50 centimes per kilogramme of letters or XH)st-cards, such rate is 
reduced to 5 francs ; 

3d« That every sea-conveyance not exceeding 300 nautical miles is 
gratuitous if the administration concerned is already entitled, on account 
of mails or correspondence benefiting by this conveyance, to the remu- 
neration applicable to the territorial transit; in the contrary case pay- 
ment is made at the rate of 2 francs per kilogramme of letters or i>ost- 
cards, and 25 centimes per kilogramme of other articles ; 

4th. That in the case of sea-conveyance effected by two or more admin- 
istrations, the exx>enses of the entire transportation cannot exceed 15 
francs x>er kilogramme of letters or post-cards, and 1 franc x>er kilo- 
gramme of other articles. These expenses are in such case shared 
between the administrations j»ro rata for the distances traversed, without 
prejudice to other arrangements between the parties interested ; 

5th. That the rates specified in the present article do not apply either 
to conveyance by means of services depending upon administrations 
foreign to the Union, or to conveyance within the Union by means of 
extraordinary services specially established or maintained by one admin- 
istration in the interest or at the request of one or several other admin- 
istrations. The conditions of these two categories of conveyance are 
regulated by mutual agreement between the administrations interested. 

The expenses of transit are borne by the administration of the country 
of origin. 

The general settlement of these expenses takes place on the basis of 
statements prepared every two years, during a month to be determined 
on in the Eegulation of Execution referred to in Article 14 hereafter. 

The correspondence of the postal administrations with each other, 
articles reforwarded or missent, undeliverable articles, acknowledgments 
of delivery, post-office money-orders or advices of the issue of orders, 
and all documents relative to the postal service, are exempt from all 
transit charges, whether territorial or maritime. 

Article 5. 

The rates of i)ostage for the conveyance of postal articles throughout 
the entire extent of the Union, including their delivery at the residence 
of the addressees in the countries of the Union where a delivery service 
is or shall be organized, are fixed as follows : 

Ist. For letters, 25 centimes in case of prepayment, and double that 
amount in the contrary case, for each letter and for every weight of 15 
grammes or fraction of 15 grammes; 

2d. For post-cards, 10 centimes per card ; 
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Bd. For priuted matter of every kind, oommercial papers, and samples 
of merchandise, 5 centimes for each article or packet bearing a particu- 
lar address; and for every weight of 50 grammes or fraction of 50 
grammes, provided that sach article or package does not contain any 
letter or manuscript note having the character of an actual and personal 
correspondence, and that it be made up in such a manner as to admit 
of its being easily examined. 

The charge on commercial papers cannot be less than 25 centimes per 
packet, and the charge on samples cannot be less than 10 centimes per 
packet. 

In addition to the Tat«s and minima fixed by the preceding paragri^hs, 
there may be le\ied : 

1st. For every article subjected to the sea transit rates of 15 francs 
-per kilogramme of letters or post-cards and 1 franc per kilc^ramme of 
other articles, an additional charge, which may not exceed 25 cen- 
times per single rate for letters, 5 centimes per post-card, and 5 centimes 
per 50 grammes or fraction of 50 grammes for other articles. As a tem- 
porary airangemeut, tiiere may be levied an additional charge up to 10 
centimes per single rate for the letters subjected to the transit rate of 5 
francs per kilogramme. 

2d. For every article conveyed by services maintained by administra- 
tions foreign to the Union, or conveyed by extraordinary services in the 
Union giving rise to special exx)enses, an additional charge in propor- 
tion to these expenses. 

In case of insufficient prepayment, articles of correspondence of all 
kinds are liable to a charge equal to double the amount of the deficiency, 
to be paid by the addressees. 

Circulation shall not be given — 

Ist. To articles other than letters which are not prepaid at least partly, 
or which do not fulfill the conditions required above in order to enjoy the 
reduced rate ; 

2d. To articles of a nature likely to soil or injure the correspondence; 

3d. To packets of samples of merchandise which have a salable value, 
or which exceed 250 grammes in weight, or measure more than 20 centi- 
meters in length, 10 in breadth, and 5 in depth. 

4th. Lastly, to packets of commercial papers and printed matter of all 
kinds, the weight of which exceeds 2 kilogrammes. 

Article 6. 

The articles specified in Article 5 may be registered. 

Every registered article is liable, at the charge of the sender — 

Ist To the ordinary prepaid rate of postage upon the article, accord- 
ing to its nature ; 

2d. To a fixed registration fee of 25 centimes at the maximum in the 
European states, and of 50 centimes at the maximum in the other coun- 
tries, including the issue to the sender of a bulletin of posting. 
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The sender of a re^stered article may obtain an acknowledgment of 
delivery of such article by paying in advance a fixed fee of 25 centimes 
at the maximum. 

In case of the loss of a registered article, and except in case of force 
majeure, there is to be paid an indemnity of 50 firancs to the sender, or, 
at his request, to the addressee, by the administration upon whose ter- 
ritory or in whose maritime service the loss has occurred ; that is to say, 
where the trace of the article has ceased. 

As a temporary measure, the administrations of the countries beyond 
Europe, whose legislation is at present opjiosed to the principle of 
responsibility, are i)ermitted to postpone the application of the preced- 
ing clause until the time when they shall have obtained fix)m the legis- 
lative power authority to subscribe to it. Up to that time, the other 
administrations of the Union are not bound to pay an indemnity for the 
loss, in their respective services, of registered articles addressed to or 
originating in the said countries. 

If it is impossible to discover the service in which the loss has occur- 
red, the indemnity is borne in equal proportions between the two corre- 
sponding offices. 

Payment of this indemnity is made with the least possible delay, 
and, at the latest, within a year dating from the day of application. 

Every claim for an indemnity is excluded if it has not been made 

within one year from the date on which the registered article was 

posted. 

Article 7. 

Those countries of the Union which have not the franc for their 
monetary unit fix their iK)stages at the equivalent in their respective 
cnirencies of the rates determined by Articles 5 and 6 preceding. Such 
countries have the option of rounding off the fractions in conformity 
with the table insei^ted in the regulation of execution mentioned in 
Article 14 of the present Convention. 

Article 8. 

Prepayment of postage on every description of article can be effected 
only by means of postage-stamps valid in the country' of origin for the 
correspondence of private individuals. 

Official correspondence relative to the postal service, and exchanged 
between the postal administrations, is alone exempt from this obliga- 
tion and admitted free. 

Article 9. 

Each administration keeps the whole of the sums which it has col- 
lected in execution of the foregoing Articles 5, 6, 7, and 8. Consequently, 
there is no necessity on this head tor any accounts between the several 
administrations of the Union. 

Neither the senders nor the addressees of letters and other postal 
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articles ai*e called upon to pay, either in the country of origin or in that 
of destination, any postage or any x)Ostal fee other than those contem- 
plated by the articles above mentioned. 

Article 10. 

No additional charge is levied for the reforwanling of i>ostal matter 
within the interior of the Union. 

Article 11. 

It is forbidden to the public to send by mail : 

1st. Letters or packets containing gold or silver substances, pieces of 
money, jewelry, or precious articles 5 

2d. Any packets whatever containing articles liable to customs duty. 

In case a packet falling under one of these prohibitions is delivered 
by one administration of the Union to another administration of the 
Union, the latter proceeds according to the manner and forms prescribed 
by it 8 legislation or by its interior regulations. 

There is, moreover, reserved to the government of every country of 
the Union the right to reftise to convey over its territory, or to deliver, 
as well articles liable to the reduced rate, in regard to which the laws, 
ordinances, or decrees which regulate the conditions of their publication 
or of their (drculation in that country hare not been complied with, as 
correspondence of every kind which evidently bears inscriptions forbidden 
by the legal enactments or regulations in force in the same country. 

Article 12. 

The oflflces of the Union which have relations with countries beyond 
the Union admit all the other offices to take advantage of such relations 
for the exchange of correspondence with the said countries. 

The correspondence exchanged in open maiU between a country of the 
Union and a country foreign to the Union, through the intermediary of 
another country of the Union, is treated, as reganls the conveyance 
beyond the limits of the Union, in conformity to the conventions, ar- 
rangements, or special provisions governing the postal relations between 
the latter country and the country foreign to the Union. 

The rates chargeable on the correspondence in question consist of 
two distinct el<*ments, viz : 

1st. The Union rate fixed by Articles 5, 6, and 7 of the present Con- 
vention. 

2d. A rate for the conveyance beyond the limits of the Union. 

The first of these rates is assigned — 

a. For correspondence originating in the Union and addressed to 
foreign countries, to the dispatching office in case of prepayment, and 
to the ottice of exchange in case of non-prepayment. 

6. For correspondence originating in foreign countries and addressed 
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to the Union, to the office of exchange in case of prepayment, and to 
the office of destination in case of non-prepayment. 

The second of these rates is, in every case, assigned to the office of 
exchange. 

With regard to the expenses of transit within the Union, the cor- 
respondence originating in or addressed to a foreign country is assimi* 
la ted to that from or for the country of the Union which maintains 
relations with the country foreign to the Union, unless such relations 
imply obligatory and partial prepayment, in which case the said Union 
country has the right to the temtorial transit rates fixed by Article 4 
preceding. 

The general settlement of the rates chargeable for the conveyance 
beyond Union limits takes place upon the basis of statements which are 
prepared at the same time as the statements drawn up by virtue of 
Article 4 preceding for the calculation of the expenses of transit within 
the Union. 

As regards the correspondence exchanged in closed mails between a 
country of the Union and a country' foreign to the Union, through the 
intermediary of another country of the Union, the transit thereof is 
subject as follows : 

Within the limits of the Union, to the rates fixed by Article 4 of the 
present Convention. 

Beyond the limits of the Union, to the conditions arising from special 
arrangements concluded or to be concluded for that purpose between 
the administrations interested. 

Article 13. 

The exchange of letters of declared value and that of postal money- 
orders form the subject of special arrangements between the various 
countries or groups of countries of the Union. 

Article 14. 

The postal administrations of the various countries composing the 
Union are competenti to establish by mutual agreement, in a regulation 
of execution, all the measures of order and detail which are judged 
necessary. 

The several administrations may, moreover, make among themselves 
the necessary arrangements on the subject of questions which do not 
concern the Union generally, i)rovided that these arrangements are not 
contrary to the present Convention. 

The administrations interested are, however, i)ennitted to come to 
mutual arrangements for the adoi)tion of lower rates of postage, within 
a radius of 30 kilometers, for the conditions of the delivery of letters by 
express, as well as for the excliaugH* of post-curds with i^aid answer. In 
this latter case, the answer-cards, when sent back to the country of 
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ori^, are exempt from tlie transit charges stipulated by the last para- 
graph of Article 4 of the present Convention. 

Article 15. 

The present Convention involves no alteration in the iK>8tal legislation 
of any country as regards anything which is not provided for by the 
stipulations contained in this Convention. 

It does not restrict the right of the contracting parties to maintain 
and to conclude treaties, a<s well a^ to maintain and establish more re- 
stricted Unions, with a view to the improvement of postal relations. 

Article 10. 

* 

There is maintiiined, under the name of the Intem^itional Bureau of the 
Universal Postal Union y a central office, which is conducted under the 
superintendence of the Swiss Postal Administration, and the expenses 
of which are borne by all the administrations of the Union. 

This office continues to be charged with the duty of collecting, collat- 
ing, publishing, and distributing information of every kind which con- 
cerns the international jwstal service ; of gi^ing, at the request of the 
parties concerned, an opinion ui>on questions in dispute ; of making 
known proposals for modifying the acts of the Congress ; of giving notice 
of the changes adopted, and, in general, of undertaking examinations 
and labors devolving upon it in the interest of the Postal Union. 

Article 17. 

In case of disagreement between two or more members of the Union 
as to the interi)retation of the present Convention, the question in dis- 
pute is decided by arbitration. To that end^ each of the administra- 
tions concerned chooses another member of the Union not directly inter- 
ested in the matter. 

The decision of the arbitrators is given b; the absolute majority of 
votes. 

In case of an equality of votes, the arbitrators choose, in order to set- 
tle the difference, another administration e<iually disinterested in the 

disputed question. 

Article 18. 

Countries which have not taken part in the present Convention are 
admitted to adliere thereto upon their demand. 

Notice is given of this adhesion, through the diplomatic channel, to 
the government of the Swiss Confederation, and by that government 
to all the countries of the Union. 

It implies, as a right, accession to all the clauses and admission to all 
the advantages stipulated by the present Convention. 

It devolves upon the government of the Swiss Confederation to de- 
termine, by mutual agreement with the government of the country in- 
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terested, the share to he contributed by the Administration of this latter 
country toward the expenses of the International Boreau, and, if neces- 
sary, the rates to be levied by that administration in conformity with 

Article 7 preceding. 

Article 19. 

Congresses of plenipotentiaries of the contracting countries, or simple 
administrative conferences, according to the importance of the ques- 
tions to be solved, are held when a demand for them is made or approved 
by two-thirds, at least, of the governments or administrations, as the 
case may be. 

Nevertheless, a Congress must be held at least once every five years. 

Each country may be represented either by one or several delegates, 
or by the delegation of another country. But it is understood that the 
delegate or delegates of one country can be charged with the represent 
tation of two countries only, including the country which they represent. 

In the deliberations each country has one vote only. 

Each Congress fixes the place of meeting for the following Congress. 

For Conferences, the administrations fix the places of meeting upon 
proposal of the International Bureau. 

Article 20. 

m 

In the intei'val which elapses between the meetings, any postal 
administration of a country of the Union has the right to address to 
the other administrations belonging to it, through the intermediary of 
the International Bureau, proposals concerning the regimen of the 
Union. But to become executive these propositions must obtain, as 
follows : 

1st. Unanimity of votes, if they involve a modification of the stipula- 
tions of Articles 2, 3, 4, 5, 6, and 9 preceding. 

2d. Two-thirds of the votes, if they involve a modification of the stip- 
ulations of the Convention other than those of Articles 2, 3, 4, 5, 6, and 9. 

3d. A simple absolute majority, if they involve the interiiretation of 
the stipulations of the Convention, except in the case of dispute contem- 
plated in Article 17 preceding. 

The binding decisions are sanctioned, in the first two cases, by a 
diplomatic declaration, which the government of the Swiss Confedera- 
tion is charged to prepare and transmit to all the governments of the 
contracting countries, and, in the third case, by a simple notification 
from the International Bureau to all the administrations of the Union. 

Article 21. 

The following are considered as forming, for the application of Articles 
16, 19, and 20 preceding, a single country, or a single administration, as 
the ca^e may be : 

1st. The Empire of British India ; 



240 POSTAL LAWS AND REGULATIONS. 

2d. The Dominion of Canada ; 
3d. The whole of the Danish Colonies ; 
4th. The whole of the Spanish Colonies ; 
5th. The whole of the French Colonies ; 
6th. The whole of the Ketherland Colonies ; 
7 th. The whole of the Portuguese Colonies. 

Article 22. 

The present Convention shall be put into execution on the Ist of April, 
1879, and shall remain in force during an indefinite period ; but each 
contracting party has the right to withdraw from the Union by means 
of a notice given, one year in advance, by its government to the govern- 
ment of the Swiss Confederation. 

Article 23. 

After the date on which the present Convention takes effect, all the 
stipulations of the treaties, conventions, arrangements, or other acts pre- 
viously concluded between the various countries or administrations, in 
so far as those stipulations are not in accordance with the terms of the 
present Convention, are abrogated, without prejudice to the rights re- 
served by Article 15 above. 

The present .Convention shall be ratified as soon as possible. The acts 
of ratification shall be exchanged at Paris. 

In faith of which, the plenipotentiaries of the countries above enumer- 
ated have signed the present Convention at Paris, the first of June, one 
thousand eight hundred and seventy -eight. 

For the United States of America { Ji^^fn hXIckfan. 

( Dr. Stephan. 

For Gennany < GItnther. 

( Sachse. 

For the Argentine Republic Carlos Calvo. 

For Austria Dew6z. 

For Hungary Gervay. 

!?..« 13^1 ^.,«, i J- Vinchen^. 

For Belgium { F. Gife. 

For Brazil Vicomte dItajuba. 

For Denmark and the Danish Colonies. . .ScHOU. 

For Egyi>t A. Caillard. 

T^ Q . 1 i-i ^ G , .• 1 n 1^ ; ( ^'- CRUZADA VrLLAAMTL. 

lor Spam and the Spanish Colonies. . . J j^^^^^^^ ^ ^^ Xavasques. 

( Leon Say. 

For France < Ad. Cocher y. 

( A. Besnier. 

For the Frcncli Coloni(»s E. ItOY. 

For Great Britain and the British Cc^lo- i Y(2' i^^'^n!'..^ 

• . < \\ M. »JAS. i'AGE. 

^"^ "^ (A. MACLEAN. 

For British India FuEl). 11. HoGO. 
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t F. O. Adams. 

ForCanada , } Wm. Jas. Page. 

( A. Maclean. 

For Greece f ^- ^' Dblyannl 

i'orirreece ) A. Mansolas. 

For Italy - G. B. Tantbsio. 

l?«* T«««« f Naonobou Sambshima. 

^^^•^^P*^ i SAML. M. Bryan. 

For LoxemboTirg V. db Bcebe. 

For Mexico G. Babbeda. 

For Montenegro De\v:6z. 

For Norway Che. Hefty. 

^Z,d ! Jni?r'^^^ ^^ '""^ ^''''''' \ ?SrS^EBTS DE LANDAS- 

land Colonies f^ Wyboroh. 

For Pern JuAN M. db Goyeneche. 

Persia unrepresented . 

For Portugal and the Portngnese Colo- i Guelhermeno Augusto de 
nies ( Babros. 

For Boomania C. F. Bobesgo. 

Pnr l^nao^o. i BABON VELHO. 

rorjsnssia ) Gbobgbs Poggbnpohl. 

For Salvador J. M. ToRBiss C aYgedo. 

For Servia Mladen F. Eadoycovitch. 

For Sweden Wm. Boos. 

Far Switeerland {^v.mS'. 

For Turkey B. Couyoumgian. 

Having examined and considered the provisions of the aforegoing 
Convention, signed at Paris on the Ist'of June,"A. I>. 1878, revising the 
Treaty constituting the General Postal Union which was concluded at 
Berne on the 9th of October, A. D. 1874, the same is by me, in virtue of 
tbe powers vested in the Postmaster-General by law, hereby ratified and 
approved, by and with the advice and consent of the President of the 
United States. 

Iq witness whereof I have caused the seal of the Post-Office Depart- 
ment of the United States to be hereto affixed, with my signature, this 
13th day of August, 1878. 

[SEAL.] D. M. KEY, 

Postmaster-Generah 

I hereby approve the above-mentioned Convention, and in testimony 
thereof I have caused the seal of the United States to be affixed hereto. 
[SEAL.] B. B. HAYES. 

By the President : 

F. W. Sbwabd, 

Acting Secretary of State, 
WASHiNGKroN, August 13, 1878. 

16 p L . 
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FnTAL PEOTOCOL. 

The undersigned, plenipotentiaries of the governments of t^e coantrie» 
which have this day signed the Convention of Paris, have agreed as 
follows: 

I. Persia, which forms part of ibe Union, being unrepresented, will 
nevertheless be allowed to sign the Oonvention hereafter, provided that 
country confirms its adhesion by a diplomatic act witli the Swiss gov- 
ernment before the Ist of April, 1879. 

II. The countries foreign to the Union, which have deferred their 
adhesion or which have not yet announced their intentions, shall enter 
the Union on fulfilling the conditions specified in Article 18 of the Con- 
vention. 

III. In case one or other of t^e contracting parties should not ratify 
the Convention, this Convention shall nevertheless be binding on the 
parties to it. 

IV. The various British colonies, other than Canada and British India, 
which are parties in the Convention, are Ceylon, the Straits Settlements, 
Labuan, Hong-Kong, Mauritius and dependencies, Bermuda, British 
Guiana, Jamaica, and Trinidad« 

In faith of which the undermentioned plenipotentiaries have drawn 
up the present final protocol, which shall have the same force and the 
same value as if the stipulations which it contains were inserted in the 
Convention itself, and they have signed it in one single instrument, 
which shall be deposited in the archives of the French government, and 
a copy of which shall be delivered to each party. 

Paris, June Ist, 1878. 

{ Dr. Stbphait. 

For Germany • ^Gt)NTHEB. 

* ( Saohsb. 

For the Argentine Bepublic Cablos Calvo. 

For Austria Dew^z. 

For Hungary Gebvay. 

For Belgium {i.l^^- 

For Brazil Vioomte d'Itajuba. 

For Denmark and the Danish Colonies. . .Schou. 

For Egypt A. C aillabd. 

For Spain and the Spanish Colonies. . . { t^^ZTiJ^f^l^^ 

For the TJnited States of America { Jj^p^i^^^^^. 

C Lbon Say. 
For France : } An. Cochbby, 

(A. Besioeb. 
For the French Colonies E. Eoy. 

For Great Britain and the British Colo- { Wm ' J^^iaB 
^^ • r A. Maglban. 
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For Adtudi India « .Fbed. B. Hoaa. 

( F. O. Adams. 

For Canada 4 < Wm. Jas. Page* 

( A. Maclean. 

Far Greece i ^- ^- ^^^lyanot. 

j<ort*reec6 )A.Mansolas. 

For Italy .G. B. Tantesxo. 

T?«« T«^«« i Naonobou Sambshima. 

^^^^^^ i Saml. M. Bbtan. 

For Laxemboorg Y. de Bcebe. 

For Mexico G. Babbeda. 

For Montenegro Dbw^z. 

For Norway .Ghb. Hefty. 

( Wybobgh. 

For Pern Juan M. de Goteneghb. 

For Portugal and the Portuguese Colo- 1 Guelhebmeno AuausTO de 
nies I Babbos. 

For Boumania C. F. Bobesco. 

Vn.^ i^»oo;o f Babon Vblho. 

±0rKU8Sia i GBOBOBS POGOENPO^L. 

For Salvador J. M. Tobb^s-GaIoedo. 

For Servia — Mladbn P. Eadoycovitch. 

For Sweden Wm. Boos. 

For Switzerland {eS:H6S 

For Turkey B. Couyoumgian. 

Having examined and considered the provisions of the foregoing final 
protocol, signed at Paris on the Ist of June, A. D. 1878, relative to the 
Convention of Paris, signed the same day, the same is by me, in virtue 
of the powers vested in the Postmaster-General by law, hereby ratified 
and approved, by and with the advice and consent of the President of 
the United States. 

In witness whereof I have caused the seal of the Post-Office Depart- 
ment of the United States to be hereto affixed, with my signature, this 
13th day of August^ 1878. 

[sbal.] D. M. key, 

Poatmoiter' OeneraL 

I hereby approve the above-mentioned protocol, and in testimony 
thereof I have caused the seal of the United States to be affixed. 
[SEAL.] B. B. HATES. 

By the President : 
F. W. Sewabd, 
Acting Secretary of State. 
Washington, Augmt 13, 1878. 
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See. 1103. Reg^ationi of Detail and Ord«r under the Paris ConventiQn. — 
Begulations of detail and order for the execution of the Gonventioii 
concluded between Germany, the Argentine Republic, AustriarHun- 
gary, Belgium, Brazil, Denmark and the Danish Colonies, Egypt, Spain 
and the Spanish Colonies, the United States of North Americai, France 
and the French Colonies, Great Britain and certain British Colonies, 
British India, Canada, Greece, Italy, Japan, Luxemburg, Mexico, Mon- 
tenegro, Norway, The Netherlands and the Netherland Colonies, Peru, 
Persia, Portugal and the Portuguese Colonies, Boumania, Bussia, Servia, 
Salvador, Swedea, Switzerland, and Turkey, 

The undersigned, in view of Article 14 of the Conyention concluded at 
Paris June 1st, 1878, for the revision of the fundamental compact of the 
General Postal Union, have, in^the name of their respective administra- 
tions, established, by mutual agreement, the following measures to in- 
sure the execution of the said Convention : 



Direction of the CorrettponSence, 

1. Each administration is bound to forward, by the most rapid routes 
at its disposal for its own mails, the closed mails and the correspondence 
in open mails which are delivered to it by another. administration. 

2. The administrations which avail themselves of the .right to levy 
supplementary charges, as representing the extraordinary expenses at- 
tending certain routes, are at liberty not to forward by those routes when 
other means of communication exist, such of the insufficiently -paid cor- 
respondence for which the employment of the said routes has not been 
expressly requested by the senders. 

n. 

Exchange in Cloned Mails. 

1. The exchange of the correspondence in closed mails between the 
administrations of the Union is regulated by mutual agreement, and 
according to the needs of the service, between the administrations con- 
cerned. 

2. If an exchange is to be made through the intermediary of one or 
several third countries, the administrations of those countries must be 
informed thereof in due time. 

3. It is, moreover, obligatory in this latter case to make up closed 
mails, whenever the amount of the correspondence is of a nature to im- 
pede the operations of an intermediary administration, according to the 
statement of that administration. 

4. In case of alteration in a service of exchange in closed mails estab- 
lished between two administrations through the intermediary of one or 
more third countries, the administration which has called for the altera- 
tion gives notice thereof to the administrations of the countries through 
whose intermediary the exchange is made. 
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in. 

Extrtwrdinary Services. 

The extraordinary services of the Union giAing rise to special expenses, 
the fixing of which is reserved by Article 4 of the Con mention for arrange- 
ments between the administrations interested, are exclusively — 

Ist. Those which are maintained for the accelerated territorial con- 
veyance of the mail called Indian; 

2d. That which the postal administration of the United States of 
America maintains upon its territory for the conveyance of closed mails 
between the Atlantic Ocean and the Pacific Ocean. 



IV. 

Fixing the Rates of Postage. 

1. In execution of Article 7 of the Convention, the administrations of 
the oonntries of the Union which have not the franc for monetary unit, 
levy their rates of postage according to the following equivalents : 



Countries. 



Germany 

Arcentiiie R^niblio 

Anstria-Hangarj 

Bnttil 

Denmark • 

DuiUh oolonlea: 

Greenlan4 

We«t Indie* 

Bcrpt 

United States of America 

(Jrpsat Britain 

Britiiih India 

British colonies : 

Jamaica, Trinidad, British Oniana, Labnan, Manritins 

and dependencies, Bennadas 

Ceylon, Straits Settlements, Boag-Kong, Canada 

JiHpan 

Montenegro 

Korway 

Xetherlands and Netherland colonies 

Persia 

Portagal and Portagnese colonies 

Knasia 

Serria 

Sweden • 

TarVey 

Mexico 

Peru 

Sslrador 



25 centimes. 



20 pfennig . 
8 oentavos . 
10 krenzer. 
lOOreis .... 
20 ore 

20 ore 

5 cents 

1 piantre . . . 

5 cents 

2^ pence . . . 

2 annas .... 

2| pence . . . 

Scents 

5sen 

10 soldi .... 

20 ore 

124 cents . . . 

6 soabis . . . . 
SOreis .... 

7 kopecks. . 
60 paras .... 

20 ore 

50 paras 

6 centaros . 
5 centavos . 
5 centaros 

depeso. 



10 centimes. 



10 pfennig 
4 centaros 
5krenzer . 
SOreis .... 
10 ore 



5 centimes. 



5 pfennig. 
2 centaros. 
8 krenzer. 
25reis. 
Sore. 



10 ore 5 ore. 

2 cents ' 1 cent. 

20 paras i 10 paras. 

2 cents | 1 cent. 

I penny 4 iwnny. 

fanna I I anna. 



1 penny . . . . 

2 cents . 

2 sen 

Ssoldi 

10 ore 

5 cents . . . . . 

2shahls 

20 reis , 

3 kopecks... 
20 paras .. .. 

10 5re 

20 paras . . . . 
3 centaros .. 
2 centaros . . 
2 centavos 

depeso. 



i penny. 
1 cent. 
1 sen. 
3 soldi. 
5 ore. 
21 cents. 

1 shabi. 
10 reis. 

2 kopecks. 
10 paras. 
Sore. 

10 paras. 
2 centaros. 
1 oentaro. 
1 centaro 
depeso. 



2. In case of change in the monetary system in one of the above-named 
countries, the administration of that country must have an understand- 
ing with the Swiss Postal Administration in order to modify the above 
equivalents : it devolves upon the latter administration to give notice of 
this modification to all the other offices of the Union through the inter- 
mediary of the International Bureau. 

3. Any administration has the right to have recourse, if it deems it 
necessary, to the understanding provided for in the preceding paragraph , 
in case of an Important modification in the value of its money. 
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4. The monetary fractions resulting either from the complement of 
the charge applicable to insufficient prepaid correspondence, or from the 
combination of the Fnion postages with the foreign postages, or witk 
the surcharges contemplated by article 5 of the Oonyention, may be 
rounded off by the administrations which collect them. But the sum 
to be added on this account cannot, in any case, exceed the value of one* 
twentieth of a franc (five centimes). 

V. 
CarreBpandenee loiih Countries foreign to the Union* 

1. The offices of the Union which have relations with countries foreign 
to the Union, furnish to the other oAces of the Union a table conforma- 
ble to model G annexed to the. present Regulations, and indicating, with 
the conditions of dispatch, the rates due for the conveyance outside of 
the Union of the correspondence for or from the afbresaid countries. In 
the case provided for by the tenth paiAgraph of Article 12 of the Ck>nvea- 
tion, there may be added five eentimes per^single rate of letters and two 
centimes per single rate of other articles. 

2. In application of Article 12 of the Convention, there is levied, in 
addition to the foreign rates indicated in table C : 

1st. By the office of the Uniok forwarding prepaid correspondence 
for countries outside the Union, the rates of prepayment respectively 
applicable to correspondence of the same nature for the country of 
egress from the Union ; \ 

2d. By the office of the Dnion to which is addressed umpaid or par- 
tially paid correspondence of foreign origin, as follows : 

a. For letters, the rate applicable to the unpaid letters coming 1lh>m 
the country of the Union which serves as the intermediary ; 

b. For other articles, a charge equal to the prepaid rate on similar 
articles which are addressed from the Union country of destination to 
the Union country serving as the intermediary. 

VL 
Application of Stamps, 

1. Correspondence originating in countries of the Union is impressed 
with a stamp indicating the place of origin and the date of posting. 

2. Correspondence originating in countries foreign to the Union is 
impressed, by the office of the Union which has received it, with a stamp 
indicating the point and date of entrance into the service of that office. 

3. Unpaid or insufficiently prepaid correspondence is, in addition, 
impressed with the stamp T (tax to be paid), the application of which 
devolves upon the office of the country of origin in cases of correspond- 
ence originating in the Union, and upon the office of the ckmntry of 
entry in cases of correspondence originating in countries foreign to the 
Union. 
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L Begtstered articles mast bear the special mark (label or stamp) 
adopted for articles of a like nature by the country of origin. 

5. The stamps or maikSy the employment of which is prescribed by 
the present article^ are placed on the address side of the packet. 

6. Every article of correspondence not bearing the stamp T is con- 
sidered as prepaid and treated accordingly, unless there be an obvious 
error. 

vn. 

IndicaHan oftheNumber of Bates and theAnumnt of the Foreign Charges. 

1. When a letter or otibier article of correspondence is liable, by reason 
of its weight, to more than a single rate, the office of origin or of entry 
into the Union, as the case may be, indicates, at the upper left comer 
of tiie %ddresS| in ordinary figures, the number of rates paid or to be 
paid. 

2. This regulation is not obligatory for the fully prepaid correspond- 
ence. 

3. The foreign charges due by virtue of Article 12 of the Convention 
and of Article Y of the present Begulations, for the conveyance outside 
of the Union of correspondence for or fiN>m countries foreign to the 
Union, are indicated at the lower left comer of the address of each arti- 
cle, as follows : 

1st. By the office of the country o^ origin, in red figures, in case of 
regularly prepaid corresiM)ndence originating in the Union ; 

2d. By the office of the country of entry into the Union, in blue fig- 
ures, in case of correspondence of foreign origin to be charged by the 
Union office of destination. 

vni. 

Insuffleknt Prepa/yment 

1. When an article is insufficiently prepaid by means of postage- 
stamps, the dispatching office indicates, in black figures placed at the 
side of the postage-stamps, the amount of the insufficiency, expressing 
it in firancs and centimes. 

2. According to this indication, the exchange office of the country of 
destination charges the article witii double the insufficiency ascertained. 

3. In case use be made of postage-stamps not valid for prepayment, 
no account is taken of them. This circumstance is indicated by the 
cipher (0) placed at the side of the postage-stamps. 

IX. 
Letter Bills. 

1. The letter bills accompanying the mails exchanged between two 
administrations of the Union are in conformity with the model A an- 
nexed to the present Begulations. 



248 POSTAL LAWS AND BEGULATIONS. 

2. The registered articles are entered in table No. I of the letter-bill, 
with the following details : The name of the office of origin, the name 
of the addressee, and the place of destination, or simply the name of the 
office of origin and the number given to the article at that office. 

3. When the number of registered articles usually sent firom one office 
of exchange to another requires it, a special and separate list may be 
used to replace table No. I of the letter bill. 

4. In table No. II are to be entered, with the details which this table 
requires, the closed mails which accompany the direct dispatches. 

5. When it is deemed necessary, for certain relations, to make other 
tables or headings upon the letter-bill, the measure may be accomplished 
by mutual agreement between the administrations interested. 

6. When an exchange office has no article to forward to a correspond- 
ing office, it must nevertheless send, in the ordinary form, a mail which 
is composed solely of the letter bill. 

Registered Articles. 

1. The registered articles and, if necessary, the special list spedfled 
in paragraph 3 of Article IX, are placed together in a separate packet, 
which must be suitably inclosed and sealed so as to preserve its contents. 

2. This packet, with the letter Inll around it, is placed in the center 
of the mail. 

3. The presence in the mail of a packet of registered articles, the de- 
scription of which is given upon the special list mentioned in paragraph 
1 above, must be announced by the application at the head of the letter 
bill, either of a special entry, or of the label, or of the registration stamp 
in use in the country of origin. 

4. It is understood that the mode of making up and transmitting reg- 
istered articles prescribed by paragraphs 1 and 2 above applies only to 
ordinary relations. For important relations, it appertains to the ad- 
ministrations interested to prescribe, by mutual agreement, special 
arrangements, under reservation, in the one case as in the other, of the 
exceptional measures to be taken by the chiefs of the exchange offices, 
when they have to assure the transmission of registered articles which, 
from their nature, their form, or their bulk, cannot be inserted in the 

mail. 

XL 

Indemnity for the Loss of a Registered Article, 

The obligation to pay the indemnity in case of the loss of a registered 
article, devolves upon the administration to which the dispatching office 
is subordinate, subject to appeal, if necessary, to the administration 
responsible for the loss. 
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XII. 

Making up the Mails. 

1. As a general rale, the articles of which the mailB consist most be 
dassifled and pat ap in bandies according to tiie nature of the corre- 
spondence. 

2. SFery mail, after having been first tied with string, is inclosed in 
strong paper of sufficient quantity to prevent any injury to the contents, 
then tied again on the outside and sealed with wax, or by means of a 
gammed paper label bearing an impression of the seal of the office. 
The mail is furnished with a printed address bearing, in small characters, 
the name of the dispatching office, and in larger characters the name of 
the office of destination : '<Prom '^ "For ^ 

3. If the size of the mail requires it, it is inclosed in a bag properly 
closed, sealed, and labeled. 

4. The bags must be returned empty to the dispatching office by the 
next mail, subject to other arrangement between the corresponding offices. 

xra. 

Verification of the Mails. 

1. The office of exchange which receives a mail ascertains, in the first 
place, if the entries upon the letter bill and — ^the case occurring — upon 
the list of registered articles, are correct. 

2. When it detects errors or omissions, it immediately makes the nec- 
essary corrections on the letter bills or lists, taking care to strike out 
the erroneous entries with a pen, in such a manner as to let the original 
entries be seen. 

3. These corrections are made by the concurrence of two officers. 
Except in the case of an obvious error, they are accepted in preference 
to the original statement. 

4. A bulletin of verification, in conformity with model B annexed to 
the present regulations, is prepared by the receiving office and sent 
without delay, under official registration, to the dispatching office. 

5. The latter, after examination, retains it with any observations to 
which it may give rise. 

6. In case of the failure of a mail, of a registered article, of the letter 
bill, or of the special list, the circumstance is immediately authenticated, 
in the manner agreed upon, by two officers of the receiving exchange 
office, and reported to the dispatching exchange office by means of a 
bulletin of verification. If needful, the latter office may also be advised 
thereof by telegram, at the expense of the office which sends the 
telegram. 

7. In case the receiving office has not forwarded by the first mail to 
the dispatching office a note of verification reporting errors or irregu- 
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larities of any kind, the absence of that document is to be regarded as 
evidence of the due receipt of the mail and of its contents^ until proof 
to the contrary. 

XIV. 

RegUstered ArtieUs. — Conditi&m of Farm and Fagtening. 

ISo special condition of form or of fastening is required for the regis- 
tered articles. Each office has the right to apply to this correspondence 
the regulations established in its interior service. 

XV. 

Post Cards, 

1. Post-cards must be forwarded without cover. One of the sides is 
reserved for the address alone. The communication is written on the 
other side. 

2. Post-cards cannot exceed the following dimensions : 
Length, 14 centimeters ; 

Width, 9 centimeters. 

3. As far as possible, post^sards iasiied specially for circulation within 
the U^en, should bear an impressed stamp and the title <^ Universal 
Postal Union," followed by the name of the country of origin. This title, 
when ]i0t in tte Fiench language, is to be repeated in that language. 

4. Post-cards issuing from Union offices are alone admitted to circu- 
lation in the international service. 

5. It is f(»rbidden to join or to attach to post-cards any article what- 
soever. 

XVI. 

Commercial Papers, 

1. The following are considered as commercial papers and admitted 
as such to the reduced postage sanctioned by Article 5 of the Conven- 
tion, viz : All instruments or documents written or dr^wu wholly or 
partly by hand, which have i^ot the character of an actuai and personal 
eorrespondenoej such as papers of legal procedure, deeds of all kinds 
drawn up by public functionaries, way bills or bills of lading, invoices, 
the varioas documents of insurance companies, copies or extracts of 
deeds under private seal written on stamped or unstamped paper, scores 
or sheets of manuscript music, manuscripts of works forwarded sep- 
arately, &c. 

2. Commercial papers must be forwarded under band or in an open 

envelope. 

XVIL 

Printed matter of all kinds, 

1. The following are considered as printed matter, and admitted as 
such to the reduced postage sanctioned by Article 5 of the Conventioh, 
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Tiz : N^ewspapers. and periodical works, books stitched or bound, pam- 
phlets, sheets of music, visiting-cards, address cards, proofs of printing, 
with or without the manuscripts relating thereto, engravings, photo- 
graphs, drawings, plans, geographical maps, catalogues, prospectuses^ 
annouDoements and notioes of various kinds, whether printed, engraved, 
lithogn^hed, or autographed, and, in general, aU impressions or oofHea 
obtained upon paper, i>archment, or card-board, by means of printing,' 
Kthographing, or any other medianical process ea^y to recognize, except 
the copying-press. 

2. The fUIowing are exchtded ttom the reduced postage, vis : Stamps 
or forms of prepayment, whether obliterated or not, as well as all printed 
articles constituting' t^e representative sign of a monetary value. 

3. The character of ^nctnal and pergonal eorre^pondenee cannot be 
ascribed to the following, viz : 

1st. To the signature of the sender or to the designation of his name, 
of his profession, of his rank, of the place of origin, and of the date of 
dispatch. 

2d. To a dedicatian or mark of respeet offiored by the author. 

3d. To the figures or signs merely intended to mark the passages of a 
text, in order to call attention to them. 

4th. To the prices added upon the quotations or prices current of e^* 
change or markets. 

5th. Lastly, to annotations or corrections made upon proofs of print- 
ing or musioal compositions, and relating to the text orto the execution 
of the work. 

4. Printed loatter must be either placed under band, upon a roUer, 
between boards, in a case open at one side or at both ends^ or 
in an unicdo^ed envelope, or simply folded in such a maimer ^ not to 
ocwoeal the nature of the packet, or, lastly, tied by a striQg easy to un- 
faitttMi 

5. Address cards, and all printed matter presenting the form and con- 
sistency of an unfolded card, may be forwarded without band, envelope, 
ftatenioig, or Ibid. 

xvin. 

Samples. 

1. Sanq^les of merchandise are admitted to the advantage of the re- 
duction of postage which is gnmted to them by Arti«Ae 5 of the Conven- 
tion only under the following conditions : 

2. They must be placed in bags, boxes, or removable envelopes, in 
such a manner as to admit of easy inspection. 

3. They must not have any salable value, nor bear any manuscript 
dther than the name or profession of the sender, the address of the ad- 
dressee, a manufacturer's or trade-mark, numbers, and prices. 
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XIX. 

Articles grouped together. 

It is permitted to iaclose in the same packet samples of merchandise, 
printed matter and commercial papers, but subject to the following con- 
ditions : 

1st. That each article taken singly shall not exceed the limits whichi 
are applicable tx> it as regards weight and size. 

2d. That the total weight must not exceed two kilogrammes per 
package. 

3d. That the minimum charge shall be 25 centimes when the packet 
contains commercial papers, and 10 centimes when it consists of printed 
matter and samples. 

XX. 

Befarwarded Correspondence. 

1. In execution of Article 10 of the Convention, and subject to the ex- 
ceptions specified in paragraph 2 of the present article, correspondence 
of every kind circulating in the Union, addressed to persons who have 
changed their residence, is treated by the delivering office as if it had 
been addressed durectly firom the place of origin to the place of new 
destination. 

2. With regard to articles of the interior service of one of the coun- 
tries of the Union, which enter, in consequence of reforwarding, into 
the service of another country of the Union, the following rules are 
observed : 

1st. Articles unpaid or insufficiently paid for their first transmission, 
are treated as international correspondence, and subjected by the de- 
livering office to the charge applicable to articles of the same nature 
addressed directly tcom the country of origin to the country in which the 
addressee may be. 

2d. Articles regularly paid for their first transmission, and upon 
which the remainder of the charge relating to the further transmission 
has not been paid previous to reforwarding, are subjected, according to 
their nature, by the delivering office, to a charge equal to the difference 
between the prepaid rate already paid and that which would have been 
levied if the articles had been originally dispatched to their new desti- 
nation. The amount of this difference must be expressed in francs and 
centimes at the side of the postage stamps by the reforwarding office. 

In both cases, the charges contemplated above remain to be de&s^ed 
by the addressees, even if, owing to successive reforwardings, the arti* 
cle^ should return to the country of origin. 

3. Articles of every kind missent are, without delay, reforwarded by 
the most rapid route to their destination. 
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Undelivered Correspondence. 

1. The correspondence of every kind which is not delivered, from what- 
ever cause, must be returned immediately after the expiration of the 
period for keeping it required by the laws of the country of destination 
through the intermediary of the respective offices of exchange, and in a 
special bundle labeled ^^Bebuts,^ 

2. Nevertheless, undelivered registered correspondence is returned to 
the exchange office of the country of origin as if it were registered cor- 
respondence addressed to that country, except that as regards the de- 
scriptive entry in table Ko. I of the letter bill, or in the separate list, 
the word ^^BebuU^ is entered in the column of observations by the re- 
turning office. 

3. Ajs an exception, two corresponding offices may, by mutual agree- 
ment, adopt a different mode of returning undelivered correspondence, 
and may also dispense with the reciprocal return of certain printed matter 
considered to be without value. 

xxn. 

Statistics of Transit Expenses. 

1. The statistics to be taken onoe every two years in execution of Ar- 
ticles 4 and 12 of the Convention, for the settlement as weU of the ex- 
lienses of transit within the Union as of the charges relating to the con- 
veyance beyond the limits of the Union, are established according to the 
provisions of the following articles, during the entire month of May or 
of November alternately, ^n such a manner that the first statistics shall 
take place in November, 1879 ; the second in May, 1881 ; the third in 
November, 1883, and so on. 

2. The statistics of November, 1879, shall take ^ect fi*om the 1st of 
April in the same year, until the 31st December, 1880. Each subsequent 
statistical account shall serve as basis for the payments relating to the 
current year, and to that which follows. 

3. If during the period of application of the statistics, a country hav- 
ing important relations should enter the Union, the countries of the 
Union whose situation might, in consequence of this circumstance, 
be affected in regard to the payment of transit rates, have the option 
to demand si>ecial statistics relating exclusively to the countries recently 

admitted. 

XXIII. 

Correspondence in Open Mails. 

1. The office serving as the medium for the tiansmission of correspond^ 
ence exchanged in open mails, either between two countries of the 
Union or between a country of the Union and a country foreign to it, pre- 
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pares beforeliand, for each of its correspondents of the Union, a table in 
conformity with model D annexed to the present Begulations, and in 
which it indicates, distingoishing, if needfhl, the different routes of trans- 
mission, the rates of payment by weight due to it for conveyance within 
the Union of both categories of correspondence by means of the services 
at its disposal, as well as the rates of .payment by weight to be paid, 
the case occurring, by the office itself to other offices of the Union, for 
the further conveyance of the said corre^ondence within the Union* If 
needful^ it communicates in due time with the offices of the countries to 
be traversed as to the routes the correspondence is to take, and the rates 
to be applied thereto. 

2. A copy of table D is forwarded by the said office to the corre- 
sponding office interested, and serves as the basis of a special account 
to be established between them with refSBrence to the intermediate con- 
veyance in the Union of the correspondence in question. This account 
is prepared by the office which receives the correspondence, and is sub- 
mitted to the examination of the dispatching office. 

3. The dispatching office prepares, according to the particulars given 
in the form D, fiirnished by its correspondent, tables in conformity with 
model E, hereto annexed, and intended to show for each mail the ex- 
penses of intermediate conveyance within the Union of the correspond- 
ence, without distinction of origin, comprised in the mail to be forwarded 
by the intermediary of the said oorresponding office. With this view, 
the dispatching exchange office enters in table No. 1 of a form E, 
which it joins to its dispatch, the total weight, aocording to its natwre, 
of the correspondence of thlB class which it ^divers in open mail to the 
eorresponding exchange office, and the latter, after veiiftcation, under- 
takes the further transmisston of ike correspondence to its dflstinaition 
in mixing it with its own, in respect to the payment, if needful, of the 
further charges for conveyance. 

4. With regard to the expenses of conveyance beyond the limits of 
the Union of correspondence addressed to or conyng fitem eoantries 
foreign to the Union, thoy are calculated according to the pecrtioalars 
given in the table C mentioned in Article Y of the present Jftegnlations, 
and entered in gross upon the form B, as follows : 

In table No. 11, in the case of paid cprrespondence for abroad (expense 
at the charge of the dispatching office of the Union) ; 

In table No. Ill, in the case'4rf unpaid cerrespODNtence coming from 
abroad, and of reforwarded or undeltverad oorrespondence marked with 
foreign charges to be refunded (expense at the charge of the Union 
office of destination) ; 

5. Any error in the statement of the office of exchange which has 
dispatched the table E is immediately notified to that office by means 
of a bulletin of veriftcatioB, notwMhstanding the coiireotion made in the 
table itsel£ 

& If there be me correspondence liable to a charge for intermediate 
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or foreign obiiroyaiioe, the table E is not preparecL In ease of the 
unexplained omission of this table, the iiregnlarity is equally reported 
by means of a bulletin of veriflcation to the office in fiuilt^ and mnst be 
iBunediately repaired by the latter. 

XXIV. 

Closed Mails. 

1. The correspondence exchanged in closed mails between two offices 
of the Union, or between an office of the Union and an office foreign 
to tlie Union, across the territory, or liy means of the services of one 
or more other offices, fonns the object of a statement similar to model 
F annexed to the present Regulations, and which is prepared according 
U> file fbOowing stipulations : 

2. As regards the maQs from one country of the tJnion to another 
country of the Union, the dispatching office of exchange enters in the 
letter bill for the office of exchange receiving the mail the net weight 
of the letters and post-cards, and of the other articles, without distinc- 
tion of the origin or destination of the correspondence. These entries 
are verified by the receiving ottoe, which prepares, at the end of the 
period for taking tiie statistics, the statement above mentioned, in as 
many copies as there are <^9oes inteorested, inchiding the office of the 
place of dispatch. 

3. In the four days which follow the close of the statistical operations^ 
the statements F are trwismitted by the offloes of exchange which have 
pr^ared them to the offices of exchange of the administratiiou indebted, 
in order to be accepted by them. The latter, after having, accepted, 
these statem^its, transmit them to the central administration.to which 
they are subordinate, which is charged with distributing them among 
the offices interested. 

4. As regards the closed mails exchanged between a country of the 
Union and a country foreign to the Union, by the intermediary of one 
or several offices of the Union, their conveyance is effected in both 
directions, at the charge of the said Union country, and the offices of 
exchange of that country themselves prepare, for each mail dispatched 
or received, a statement F, which they transmit to the office of dei)arture 
or of entry, which prepares, at the end of the statistical period, a genetal 
statement, in as many copies as there are offices interested, ihcluding 
itself and the debtor office of the Union. A copy of this statement is 
transmitted to the debtor office, as well as to each of tiie oAees which 
have participated in the conveyance of the mails. 

XXV. 

Account of the Eoepemes of Traamt 

1. 13ie tobies E and F are incorporated in a special acoonnt, in which 
is showuj in francs and centimes, the annual amount of transit payment 
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accruing to each office, by multiplying the totals by 12. The duty of 

preparing this account devolves ux>on the creditor office, which transmits 

it to the debtor office. 

2. The balance resulting from the reciprocal accounts between tii^o 

offices is paid by the debtor office to the creditor office in eflfective francs, 

and by means of bills drawn upon the capital, or upon a commercial 

place of the latter office. 

. 3. The preparation, transmission, and payment of the accounts of the 

expenses of transit belonging to a period of service must be effected 

with the least possible delay, and at the latest, before the expiration of 

the first six months of the following period of service. When this time 

has passed, the amounts due by one office to another office are subject 

to interest at the rate of five per cent, per annum, dating from the day 

of the expiration of the said delay. 

4. Nevertheless, the option is reserved to the offices interested to make, 

by mutual agreement, other arrangements than those which are set forth. 

in the present Article. 

XXVL 

Exeeptums in Matters of Weight 

As an exceptional measure, it is agreed that the States which, in con- 
sequence of their interior regulations, are unable to adopt the decimal 
metrical system of weight, have the right to substitute for it the ounoe 
avoirdupois (28.3465 grammes), by assimilating a half ounce to 15 
grammes, and two ounces to 50 grammes, and to raise, if needful, the 
limit of the single rate of x)ostage on newspapers to four ounces, but 
«nnder the express condition that, in the latter case, the postage on 
newspapers be not less than 10 centimes, and that an entire rate of 
IK>stage be charged for each copy of the newspaper, even though several 
newspapers be included in the same packet. 

XXVII. 

Applications for Ordinary Articles which have failed to reach their Destina- 
tion. 

1. Every application respecting an article of ordinary correspondence 
which has &iled to reach its destination gives rise to tiie following pro- 
ceeding : 

, 1st. A form similar to. the model O hereto annexed, is handed to the 
applicant, who is requested to fill up as exactly as possible, the por- 
tion which concerns him. 

2d. The office at which the application originates transmits the form 
direct to the corresponding office. It is transmitted officially and with- 
out any writing. 

dd. The corresponding office causes the form to be handed to the 
addressee or to the sender, as the case may be, with the request that 
particulars on the subject be furnished. 
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4th. Sapplied with these particalars^ the form is sent back officially 
to the office which prepared it« 

5th. In case the application proves to be well founded, it is trans- 
mitted to the central administration, to serve as the basis for farther 
investigation. 

Gth. XTnless by agreement to the contrary, the form is drawn up in 
French, or bears a French translation. 

2. .^y administration may require, by means of a notification 
addressed to the International Bureau, that the exchange of applica- 
tions, BO far as it is concerned, be effected through the intermediary^ of 
tiie central administrations, or of an office specially designated. 

xxvm. 

Division of the Expenses of the InternaMonal Bureau. 

1. The ordinary expenses of the International Bureau must not exceed 
the sum of 100,000 francs annually, not including the special expenses 
to which the meeting of a Congress or of a Conference may give rise. 

2. The administration of the Swiss Post Office superintends the 
expenses of the International Bureau, makes the necessary advances, 
and prex>ares the annual account, which is communicated to all the 
oth^ administrations. 

3. For the division of the expenses, the countries of the Union are 
divided into seven classes, each contributing in the proportion of a cer- 
tain number of units, viz : 

Ist class 25 units. 

2d " 20 « 

3rd « 15 « 

4th " 10 « 

5th « 5 « 

6th " 3 " 

7th « 1 " 

4. These coefficients are multiplied by the number of countries of each 
class, and the total of the products thus obtained furnishes the number 
of units by which the total expense is to be divided. The quotient 
gives the amount of the unit of expense. 

5. The countries of the Union are classified as follows, in view of the 
division of the expenses : 

1st class: Germany, AULStria-Hungary, United States of America, 
France, British India, the whole of the other British colonies except 
Canada, Great Britain, Italy, Bussia, Turkey. 

2d class: Spain. 

3d class : Belgium, Brazil, Canada, Egypt, Japan, ITetherlands, Bou- 
mania, Sweden, Spanish colonies or provinces beyond sea, French col- 
onies, Netherland East Indies. 

4th dass: Denmark, Norway, Portugal, Switzerland, Portuguese 
colonies. 

17 P L 
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5th clas3 : Argentine Bepublic, Oreece, Mexico, Pera, Servia. 

6th class : Colony of Surinam (or Dutch Guiana), colony of Gnragoa 

(or Motherland West Indies), Luxemburg, Persia, Danish colonies, 

Salvador. 

7th class : Montenegro. 

XXIX. 

Communications to be addressed to the International Bureau. 

1. The International Bureau serves as the intermediary for the regular 
and general notifications which concern the international relations. 

2. The administrations forming the Union must communicate to each 
other specially through the medium of the International Bureau: 

1st. Information of the additional charges which they levy by virtue 
of Article 5 of the Convention, in addition to the Union rate, whether 
for sea-postage or for the expenses of extraordinary conveyance, as well 
as a list of the countries in relation to which these surcharges are levied, 
and, if needful, the designation of the routes which cause their collec- 
tion; 

2d. The impression of the special stamp or mark serving to authenti- 
cate the registration ; 

3d. The model of their form of advice of receipt; 

4th. The collection of their postage stamps ; 

5th. Lastly, the tables C, the preparation of which is prescribed by 
Article Y of the present Eegulations. 

3. Every modification adopted hereafter in regard to one or other of 
the five points above mentioned, must be notified, without delay, in the 
same manner. 

4. The International Bureau equally receives from all the adminis- 
trations of the Union, two copies of all the documents which they 
publish, as well relating to the interior service as to the international 
service. 

5. Moreover, each administration transmits, in the first half of each 
year, to the International Bureau, a complete series of statistical details 
relating to the preceding year, in the form of tables filled up according 
to information from the International Bureau, which distributes for 
this purpose formulas already prepared. 

6. The correspondence addressed by the administrations of the Union 

to the International Bureau, and vice versa^ is assimilated, as regards 

freedom from postage, to the correspondence exchanged between the 

administrations. 

XXX. 

Duties of the International Bureau. 

L The International Bureau prepares general statistics for each year. 

2. It publishes, by the aid of the documents which are put at its dis- 
posal, a special journal in the German, English, and French languages. 

3. All the documents published by the International Bureau are dis- 
tributed to the administrations of the Union In the proportion of the 
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number of omitributiiig xinits assigned to each by Article XXVIII 
preceding. 

4. The additional copies and docaments which may be applied for by 
these administrations are paid for, separately, at prime cost. 

5. The International Bureau must, besides, hold itself always at the 
disposal of the members of the Union, for tiie purpose of furnishing 
them with any special information they may require upon questions 
relating to the International Postal Service. 

0. The International Bureau makes known demands for the modifica- 
tion or interpretation of the stipulations which govern the Union. It 
notifles the results of each application, and any modification or resolu- 
tion adopted is not executive until two months, at least, after its notifl- 
cation. 

7. In the questions to be decided by unanimous assent or by the m^or- 
ity ot the Union administrations, those administrations which have 
not sent in their reply within the maximum delay of four months are con- 
»dered as expressing no opinion. 

8. The International Bureau prepares the business to be submitted to 
the congresses or conferences. It undertakes the necessary copying 
and printing, the editing and distribution of amendments, journals of 
proceedings, and other details. 

9. The Director of this Bureau attends the sessions of the congresses 
or conferences, and takes part in the discussions, without the power of 
voting. 

10. There is issued, under his superintendence, an annual repcnrt, 
which is communicated to all the administrations of the Union. 

11. The official language of the International Bureau is the French 
language. 



Language. 

1. The letter-bills, tables, statements, and other forms used by the 
administrations of the Union in their reciprocal relations must, as a 
general rule, be drawn up in the French language, unless the adminis- 
trations interested arrange otherwise by direct agreement. 

2. As regards official correspondence, the present state of things is 
maintained, unless any other arrangement should subsequentiy be agreed 
upon by common consent between the administrations interested. 

XXXII. 

Jurisdiction of the Union. 

The following are considered as belonging to the Universal Postal 
Union : 

1st. The Island of Heligoland, as assimilated to Germany, from a 
postal point of view. 

2d. The Principality of Lichtenstein, as subordinat/C to the postal ad- 
mimstration of Austria. 

3d. Iceland and the Faroe Islands, as forming part of Denmark. 
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4th. The Balearic Isles, the Canary Islands, and the Spanish posses- 
sions on the Korthem Coast of Afiica, as forming part of Spain ; the 
Bepublic of Andorra and the postal establishments of Spain npon the 
western coast of Morocco, as subordinate to t/he Spanish postal admiu' 
istration. 

5th. Algeria, as forming part of France ; the Principality of Monaco, 
and the French post-offices established at Tnnis, Tangier (Morocco), and 
at Shanghai (China), as subordinate to the postal administration of 
France ; Cambodia and Tonqnin, as assimilated, so fiEur as regards the 
postal service, to the French colony of Cochin China. 

6th. Gibraltar, as well as Malta and its dependencies, as sabordinate 
to the postal administration of Great Britain. 

7th. The x)ost-offices which the administration of the English colony 
of Hong-Kong maintains at Kiung-chow, Canton, Swatow, Amoy, Foo- 
chow, Kingpo, Shanghai, and Hankow (China), and Hai-Fung and Hanoi, 
(Tonqnin). 

8th. The Indian postal establishments of Aden, Muscat, Persian Oulf, 
Guadur, and Mandalay, as subordinate to the postal administration of 
British India. 

9th. The Bepublic of St. Marino, and the Italian offices of Tunis and 
Tripoli, in Barbary, as subordinate to the postal administration of 
Italy. 

10th. The post-offices which the Japanese administration has estab- 
lished at Shanghai, Chefoo, Chin-Kiang, Hankow, King-po, Foo-Chow, 
]%wchwang, Kiukiang, and Tien-Tsin (China), and of Fusampo (Corea). 

11th. Madeira and the Azores, as forming part of Portugal. 

12th. The Grand Duchy of Finland, as forming an integral part of the 
Empire of Bussia. 

xxxin. 

In the interval which elapses between the meetings, every postal ad- 
ministration of a country of the XTnion has the right to address to the 
other participating administrations, through the intermediary of the 
International Bureau, proposals in regard to the stipulations of the 
present Begulations. But to become binding these proposals, must ob- 
tain as follows : 

1st. Unanimity of votes, if they relate to the modification of the stipu- 
lations of the Articles III, IV, V, XI, XXVI, XXXIII, and XXXIV. 

2d. Two-thirds of the votes, if they relate to the modification of the 
stipulations of the Articles I, II, VIII, X, XIII, XIV, XV, XVI, XVII, 
XVIII, XIX, XX, XXII, XXIII, XXIV, XXV, XXVII, XXXI, and 
XXXII. 

3d. Simply an absolute majority, if they relate to the modification of 
stipulations other than those above mentioned, or to the interpretation 
of the various stipulations of the Begulations. 

The resolutions adopted in 4ue form are sanctioned by a simple noti- 
fication from the International Bureau to all the administrations of the 
Union, 
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XXXIV. 

Duration of the Regulations. 

The present Begolatlons shall be pat into execution from the day on 
which the Convention of the Ist June, 1878, comes into force. They 
shall have the same duration as that Convention, unless they be renewed 
by mutual agreement between the parties interested. 

Done at Paris, the 1st June, 1878. 

For the United States of America { J^/^ ^ioKP^x. 

(Dr. Stephan. 
For Germany ) Gunthee. 

(Sachse. . 

For the Argentine Bepublic CIblqs Calyo. 

For Austria Dew:6z. 

For Hungary Gebvay. 

Fo'Mgt- \kl^^- 

For Brazil Vicomte d'Itajuba. 

For Denmark and the Danish Colonies . . . SCHOU. 

For Egypt A. Caillabd. 

For Spain and the Spanish Colonies. . . { gin^^jro^^/^^^^^^^s. 

^L£oN Say. 

For France } Ad. Cocheby. 

( A. Besnieb. 

For the' French Colonies E. Boy. 

For Great Britain and the British Colo- { wm?" jAS.^PAaB. 

^^ (A. MACI.BAN. 

For British India Fbeb. B. Hoaa. 

( F. O. Ajdahs. 

For Canada } Wm. Jas. Page. 

(A. Maclean. 

'«'0-- {ifuSSZT" 

For Italy G> B. Tantesio. 

n T i Kaonobou Sameshiha. 

^orJ».J>B.ii { SAKL. M. Bbyan 

For Lnxembarg V. de Boebb. 

For Mexico G. Babbeda* 

For Montenegro Dewj&z. 

For Xorway Che. Hefty. 

^ r Ji'ni J^*''''^^'''^' ''''^ Netherland { f^SJX^BTS db Landaa- 

For Pem Juan M. db Goybnbchb. 

For Portugal and the Portuguese Colo- ( Guelhebmbno AueiTSTO DE 
Dies ( Babbos* 
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For Eoumania 0. F. Bobesco. 

Tj, ^ . ( Babon Velho. 

± or Kussia ^ Georges Poggenpohl- 

For Salvador J. M. ToBB^-CAtCBBO. 

For Servia Mladen F, Badoycovitch. 

For Sweden Wm. Boos. 

For Switzerland {ed:H6S 



For Turkey 



B. COUYOUMGIAN. 



Seo. llOi. Postage and Begiitration Fee to Postal-Union Ck>nntrie8. — By 

order dated March 3, 1879, the Postmaster-Geueral has fixed the rates of postage to be 
levied in the United States to all parts of the Uniyersal Postal Union at those pre- 
scribed in article 5 of the Convention of Paris (section 1102, pp. 233^ 234), without regard 
to the rat«8 of sea-transit chargeable thereon. The registration fee chargeable in the 
United States is fixed, in aooordanoe with article 6, at ten cents ; but no fee will be 
charged for return receipts for registered articles in cases where such receipts are re- 
quested. 

See. 1105. The Metric STttem of Weights Used for Foreign KaQs. — ^Tbe 
Postmaster-Gleneral shall fuminh to the post-offices exchanging mails 
with foreign countries, and to such other offices as he may deem expe* 
dient, X^^^tal balances denominated in grams of the metric system, fifteen 
grams of which shall be the equivalent, for postal purposes, of one-half 
ounce avoirdupois, and so on in progression. (B. S., 3880.) 

Sec. 1106. Coimtries and Colonies of the Union. — ^The following are the 

countries and colonies which, up to the date of this publication, are embraced in the 
Universal Postal Union : 



AusTiUA-HuNGARY, including the Princi- 
pality of Liohtenstein. 

Argenunk Bepubuc. 

Bejuqium. 

Bermudas. 

Brazil- 
British Colonies on West Coast of Af- 
rica, (Gold Coast, Lagos, Senegambia, 
and Sierra Leone.) 

British Colonies, West Indies, viz : An- 
tigua, Dominica, Montserrat, Nevis, St. 
Christopher, and the Virgin Isles. 

British Quiana. 

British Honduras. 

British India: Hindoetan and British 
Burmah (Aracan, Pegu, and Tenas- 
serim), and the Indian postal establish- 
ments of Aden, Muscat, Persian Gulf, 
Gnadur, and Mandalay. 

Canada. (See sections 1107 and 1108.) 

Ceylon. 

Danish Colonies of St. Thomas, St. Croix, 
and St. John. 

Denmark, inoludiug Iceland and the 
Faroe Islands. 



I Egypt, including Nnbia and Soodan. 

Falkland Islands. 

France, including Algeria, the Princi- 
pality of Monaco, and French post-office 
establishments at Tunis, Tangier (Mo- 
rocco), and at Shanghai (China), Cam- 
bodia, and Tonquin. 

French Coloni£& 

1. In AMa : French establishments in In- 
dia, (Chandemagore, Karikal, Mah^, 
Pondicherry, and Yanaon,) and in 
Cochin China, (Saigon, Mytbo, 
Bien-Hoa, Ponlo-Condor, Yingh- 
Long, Hatien, Tschandok.) 

2. In Africa: Senegal and dependencies^ 
(Gor^, St. Louis, Bakel, Dagana,) 
Mayotte and Nossi-b^, Gaboon, Re- 
union, (Bourbon,) Ste. Marie do 
Madagascar. 

3. In America : French Guiana, Gnada- 
loupe and dependencies, (D^irado 
or Deseada, Les Saintes, Marie 
Galante, and the north portion of 
St. Martin,) Martinique^ St. Piom, 
and Miquelon. 
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Fbench Coix>nis8— Continnedv 
4. /m Oceanica : New Caledonia, Tahiti, 
Marqaeaas Islaadb}, Isle of Pines, 
Loyalty Islands, the Archipelagoes 
of Gambler, Touboual, and Tua- 
moton, (Low Islands.) 

Germany, including the Island of Heligo* 
land. 

Gbrat Bbitaik and Ireland, including 
Gibraltar, Malta, the dependencies of 
Malta, (GozzOy Comino, and Cominotto,) 
and the Island of Cyprus. 

Grbiscb, including the Ionian Isles, 

Grsknland. 

HoNDURAiS, Bepublic ot 

HoNG-KoNa and the post-olffices main- 
tained by Hong-Kong at Kiung-Chow, 
Canton, Swatow, Amoy, Foo-Chow, 
Ning-po Shanghai, and Hankow, 
(China») and Hai-Fung and Hanoi, 
(Tonquin.) 

Italy, including the Bepublic of San 
Marino, and the Italian offices of Tunis 
and Tripoli in Barbary. 

Jamaica. 

Japan and Japanese post-offices at Shang- 
hai, Cfaee Foo, Chin Kiang, Hankow, 
King-po^ Foo-Chow, Xewchwang, Kiu- 
Kiaug, and Tien-Tsin, (China,) and at 
Fusam-po, (Corea.) 

Labdan. 

LiBERLA. 

Luxemburg. 

Mauritius and dependencies (the Anii- 

rante Islands, the Seychelles and Rodri- 

gucs). 
Mexico. 

MONTfiNEGRO. 

Netherlands. 
Netherland Colonies: 

1. In A9ia: Borneo, Sumatra, Java, 

(Batavia,) Billiton, Celebes, (Ma- 
cassar,) Madura, the Archipelagoes 
of Banca and Rhio, (Riouw,) Bali, 
Lombok, Sumbawa, Flores, the 
S.W. portion of Timor, and the 
Moluccas. 

2. In Ooeanica: The N.W. portion of 

Xew Guinea, (Papua). 



Netherland Colonies — Continued. 
3. In America : Netherland 6uiana,(Suri- 
nam,) Cora^oa, Amba, Bonaire, 
part of St. Martin, St. Eustatius, 
and Saba. , 

Newfoundland. 

Norway. 

Persia. 

Peru. 

Portugal, including the island of Madeira 
and the Azores. 

Portuguese Colonies: 

1. In Ana: Qoa, Damao, Diu, Macao, 
and part of Timor. 

2. In Africa: Cape Verde, Blssao, 
Cacheo, Islands of St. Thome and 
Prince's, AJuda, Mozambii^ue, and 
the province of Angola. 

Roumania, (Moldavia and Wallachia.) 

Russia, including the Grand Duchy of 
Finland. 

Salvador. 

Servia. 

Spain, including the Balearic Isles, the 
Canary Islands, the Spanish possessions 
on the north coast of Africa, (Ceuta, 
Pefion de la Goaera, Alhucemas, MelilJa, 
and the Chaffarine Islands, the Republic 
of Andorra, and the postal establish- 
ments of Spain on the west coast of 
Morocco, (Tangiers, Tetuan, Larrache, 
Rabat, Mazagan, Casablanca, Saffi, and 
Mogadore.) 

Spanish Colonies: 
1. In Africa : Islands of Fernando Po, 

Annobon, and Corisco. 
8. /• America : Cuba and Porto Rico. 

3. In Ooeanica: The Archipelagoes of 
the Mariana (Ladrone) and the 
Caroline Islands. 

4. In Aeia : The Philippine Archipelago, 
(Luzon with Manila, Mindanao, 
Palawan, Panay, Amar, Ac.) 

Straits Bbttlsmentb, (Singapore, Pe- 

nang, and Malacca.) 
Sweden. 
Switzkrland. 
Trinidad, W. I. 

Turkey, (European and Asiatic.) 
United States of America. 

See. 1107. Paris Conyention does not Ooyem Exohange with Canada. — 

Agreeably to the provisions of Articles XV and XXIII of the Paris Convention, the 
special postal arrangement between the United States and Canada in force prior to 
the entrance of the latter country into the Postal Union is continued in operation, 
excepting that the privilege of registration is accorded to all the correspondence ex- 
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changed between the two countries which is also exchangeable registered under the 
Pfiris Convention. 

Sec. 1108. Bates of Postage and Ck>]idition8 of Prepayment — ^The postages 

applicable in the United States to correspondence exchanged with the Universal 
Postal Union (Canada excepted) are as follows : 

For prepaid letters, 5 cents per fifteen grams (i ounce). 

For unpaid letters received, 10 cents per fifteen grams (i ounce). 

For insufficiently paid letters or other articles received, a cliarge equal to double 
the amount of the deficiency. 

For postal cards, 2 cents each. 

For newspapers, if not over four ounces in weight, 2 cents each ; if over four ounces 
in weight, 2 cents for each additional four ounces or fraction thereof. 

For printed matter of all kinds, commercial papers, and samples of merehondise, 1 
cent for each article or packet bearing a particular address, and for every weight of 
two ounces or fraction thereof; with a minimum charge of 5 cents per packet of oom- 
mercial papers, and a minimum charge of 2 cents per packet of samples of merchandise ; 
that is to say, for commercial papers not exceeding ten (10) ounces in weight, the 
I>ostage is five (5) cent«, and if above ten ounces in weight, one cent for each two 
ounces or fraction thereof ; for samples not exceeding four ounces in weight, two oents; 
if above four ounces in weight, one cent for each two ounces or fraetion thereof. 

For the registration fee on all correspondence, 10 cents. 

No fee will be charged for return receipts of registered articles in oases where each 
receipts are requested. 

The prepayment of the Union postage on ordinary letters is optional, but the postage 
on all other articles (except postal cards, which are necessarily prepaid, and registered 
letters and other articles registered) must be at least partially prepaid. 

Seo. 1109. Mode of Prepayment — ^Payment of postage on every descrip- 
tion of correspondence can be effected only by means of postage-stamps valid in the 
country of origin for the correspondence of private individuals. 

Sec 1110. Franking of Official Correspondenoa — ^Official correspondence 

relative to the postal service, exchanged directly between the respective Postal 
Administrations of the Union, is alone admitted free of postage. 

See. 1111. Postmarking. — ^All classes of correspondence are required to 

be impressed by the mailing office with a stamp indicating the place of origin 
and date of posting. 

Sec 1112. B^iftration. — ^Any article of mail-matter may be registered, 

subject to prepayment of the postage upon the article, according to its nature, in ad- 
dition to the registration fee of 10 oents. For detailed instructions as to regiatration 
of foreign matter, see Title V, Chapter Two. 

Sec. 1118. Conditions of Form and Weight — ^1. Postal cards must be 

forwarded without cover. One of the sides must be reserved for the address alone, 
and the communication written on the other side. It is forbidden to join or to attach 
to postal cards any article whatever. 

2. Printed matter must be either placed under band, upon a roller, between boards, 
in a case open at one side or at both ends, or in an unclosed envelope ; or simply folded 
In such a manner as not to conceal the nature of the packet ; or, lastly, tied by a 
string easy to unfasten. 

3. Address cards and all printed matter presenting the form and consistency of an 
unfolded card may be forwarded without band, envelope, fastening, or fold. 

4. The maximum weight of printed matter is fixed at 2 kilograms (4 lbs. 6 ozs.)^ 

5. Commercial papers must be forwarded under band or in an open envelope. 

6. The maximum weight of commercial papers is fixed at 2 kilograms (4 lbs. 6 ozs.). 

7. Samples of merchandise must conform to the following conditions : 

1st. They must be placed in bags, boxes, or removable envelopes in such a manner 
as to admit of easy inspection. 
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3d. They miuit not have any salable valne, nor bear any manuscript other than the 
name or profession of the sender, the address of the addressee, a manufacturer's or 
trade-mark, numbers and prices. 

3d. They must not exceed 250 grams in weight (6| ounces), or the following dimen- 
sions : 80 centimeters (8 inches) in length, 10 centimeters (4 inches) in breadth, and 
5 centimeters (2 inches) in depth. 

8. Packets of printed matter, commercial papers, and samples must not contain 
any letter or manuscript note haying the character of an actual and personal corre- 
spondence, and must be made up in such manner as to admit of being easily exam- 
ined. 

The character of actual and personal oonespondence cannot be ascribed to the fol- ' 
lowing, Yix : 

1st. To the signature of the sender or to the designation of his name, of his profes- 
sion, of his rank, of the place of origin, and of the date of dispatch. 

3d. To a dedication or mark of respect offered by the author. 

3d. To the figures or signs merely intended to mark the passages of a text, in order 
to call attention to them. 

4lh. To the priees added upon the quotations or prices cnnent of exchange or mar- 
kets. 

5th and lastly. To annotations or corrections made upon proofs of printing or musi- 
cal compositions, and relating to the text or to the execution of the work. 

It is permitted to inclose in the same packet samples of merchandise, printed mat- 
ter, and commercial papers, but subject to the following conditions : 

1st. That each article taken singly shall not exceed the limits which are applicable 
to it as regards weight and sise. 

2d. That the total weight must not exceed 2 kilograms (4 lbs. 6 oss.) per package. 

3d. That the minimum charge shall be 5 cents when the packet contains commercial 
papers, and 2 cents when it consists of printed matter and samples. 

Sec 1114L Printed Hatter Defined. — ^The foIlo\iing are considered as 

printed matter, viz: Newspapers and periodical works, books stitched or bound, pam- 
phlets, sheets of music, visiting cards, address cards, prooft of printing, with or with- 
out the manuscripts relating thereto, engravings, photographs, drawings, plans, geo- 
graphical maps, catalogues, prospectuses, announcements and notices of various kinds, 
whether printed, engraved, lithoscraphed, or autographed, and, in general, all impres- 
sions or copies obtained upon paper, parchment, or card-board by means of printing, 
lithographing, or any other mechanical process easy to recognise, except the copying- 
press. 

See. 1115. Conuneroial Papers Defined. — The following are considered as 

conmaercial papers, viz : All instruments or documents written or drawn wholly or 
partly by hand which have not the character of an actual and personal correspondence, 
soch as papers of legal procedure, deeds of all kinds drawn up by public functionaries, 
way-bills or bills of lading, invoices, the various documents of insurance companies, 
copies or extracts of deeds under private seal, written on stamped or unstamped paper, 
scores or sheets of manuscript music, manuscripts of works forwarded separately, etc. 

Sec. 1116. Articles Excluded from Eednced Postage. — ^The following are 

excluded from the reduced postage, viz : Stamps or forms of prepayment, whether ob- 
literated or not, as well as all printed articles constituting the representative sign of 
a monetary value. 

Sec 1117. Articles Excluded from Postal-Union Kails. — ^It is forbidden to 

send by mail : 

1. Letters or packets containing gold or sUver substances, pieces of money, Jewelry, 
or preoious artloles* 

2. Any packet whatever containing articles liable to customs duty. 

3. Articles other than letters which are not prepaid at least partly, or which do 
not fulfill the conditions required in order to e^joy the reduced rate. 
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4. Articles of a nature likely to soil or iiyare the correspondence. 

5. Packets of samples of merchandise :which have a salable value, or which exceed. 
250 grams (8f ozs.) in weight, or measure more than 20 centimeters (8 inches) in length, 
10 centimeters (4 inches) in breadth, and 5 centimeters (2 inches) in depth. 

6. Packets of commercial papers and printed matter of all kinds, the weight of 
which exceeds 2 kilograms (4 lbs. 6 ozs.)* 

There is, moreover, reserved to the government of every country of the Union the 
right to refuse to convey over its territory, or to deliver as well, articles liable to the 
reduced rate in regard to which the laws, ordinances, or decrees which regulate the 
conditions of their publication or of their circulation in that country have not been 
coihplied with, as correspondence of every kind which evidently bears inscriptions 
forbidden b^' the legal enactments or regulations in force in the same country. 

See also *^ Miscellaneous Regulations and Suggestions,'' section 1132, subsections 19, 
20, 21. 

Sao. 1118. Special Arrangements with Certain Counlaiee. — ^By the terms 

of Article XXIII of the Convention of Paris all the stipulations of antecedent special 
treaties, conventions, arrangements, or other acts previously concluded between the 
various countries or administrations, in so tar as those stipulations are not in accord- 
ance with the terms of the Paris Convention, are abrogated. Hence, such of the 
provisions of antecedent postal conventions as are not inconsistent or at variance with 
the provisions of the Universal Postal Union Convention, may, by mutual understand- 
ing between the administrations parties to such conventions, be considered as remain- 
ing in force. 

1. A mutual understanding has been had between this Department and the postal 
administrations of Great Britain and Germany to continue in force the former regu- 
lation limiting the dimensions of book-packets and other printed matter to two (2) feet 
in length and one (1) foot in width or depth. 

2. By virtue of a similar understanding between the United States and Great Britain, 
periodicals published in the United States at intervals of not more than tlUrty-one 
days may be sent to Great Britain at newspaper rates of postage. 

Seo. 1119. International Postal Card.— -A two-cent postal card has been 

specially prepared and issued by this Department for circulation in the Universal 
Postal Union mails, and is to be used for card correspondence with the countries of the 
Postal Union. See section 141. 

See. 1190. Beforwarding. — ^1. All mailable matter of Postal Union 

origin (including such matter from Canada) received in the United States may be re- 
forwarded from the United States post-office of original destination to any other 
United States post-office, or to any Postal Union oonntry, without charge of addi- 
tional postage therefor, or, if a registered article, without charge of an additional 
registry fee. 

2. Such matter, however, as has been in the first instance addressed to a poetH>fflce 
in the country of mailing is chargeable on redirection with the same postage, less the 
sum prepaid, as would have been charged had it been addressed in the first instance 
to the post-office of ultimate delivery, but, if registered, without additional registry 
fee. 

See. 1121. Articles not TransmiBiible, or Limited in Weight, to Italy.— 1. 

Living plants, and generally any living portion of a vegetable, sueb as branches, bulbs, 
or roots, being prohibited entrance by mail in Italy, samples of these articles cannot 
be sent in the mails to that country. 

2. Samples of tobacco, being subject to customs duties in Italy, should not be sent 
in the mails to that country. 

3. Samples of raw or spun silk for Italy are limited to a weight of Mie hundred, 
grams (3^ ozs.). 

See. 1122. Addressing Oorrespondenoe to Knssia. — ^Gorrespondenoe for 

Bussia should have the name of the place of destination added in either English, 
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Frencb, or German, and if for the smaller towns in Rossia, they should bear, as a part 
of their address, the name of the province or government in which the towns are sit- 
uated. If these conditions are not complied with the Russian post-office declines to 
undertake delivery of the correspondence. 

Sao. 1123. Hewipapenfor Kiusia. Bestrietums. — ^Newspapers and other 

political publications of foreign origin are not allowed circulation in Russia by mail, 
except such as are addressed to members of the reigning imperial family, the ministers 
of the empire, or members of the diplomatic corps. Non-iK)litical publications and 
newspapers are only admitted to circulation by mail when addressed to the Public 
Imperial Library, the Academy of Sciences, the higher establishments of education, 
and established bookstores, but any person in Russia may subscribe at the Russian 
post-offices for foreign newspapers and publications, whether political or not. 

See. 1124. Letters of lleolared Value not Admissible to Union Mails. — The 

United States not having entered into arrangements with other countries of the Uni- 
versal Postal Union for the exchange of letters of declared value, it is prohibited to 
send to any of those countries any registered or other articles marked on the outside 
with the declared value of the contents. 

See. 1126. List of Exchangee Post-Offices. — ^The following table and para- 
graphs appended exhibit the exchange of United States mails with foreign countries. 

Where mails for the same countries are made up at more than one United States ex- 
change post-office, ordinary (unregistered) correspondence addressed abroad should 
be forwarded to that one of the exchange post-offices ftom which it will have the ear- 
liest dispatch ; but registered correspondence must always be sent under domestic reg- 
istration to the United States exchange post-office at the port of embarkation or place 
of egress of the mails. 
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EXCHANGE OF MAILS WITH CANADA. 

The exchange of mails with Canada takee place between tt& following exchange 
post-offices : 

On the side of the United States. On the dde of Csnoda. 

Albany, N. Y Hamilton, Ont. ; Toronto, Ont. ; Montreal, Q« 

Bangor, Me Bt. John, N. B. 

Boston, Mass « Hamilton, Ont. ; Toronto, Ont. ; Kinffston, 

Ont. ; Montreal. Q. ; Quebec, Q. ; Halifax, 
N. S. ; Yarmontii, N. 8. (summer sexrioe) ; 
St. John, N. B. ; Charlottetown, Pr. Ed. I. 

Buffalo,N.Y Great Western Railway, Out.: Canada 

Southern Railway Postal Car, Ont. ; Buf- 
falo Sl Lake Huron Railway Postal Car, 
Ont. ; London, Ont. ; Fort Erie, Ont. ; 
Hamilton, Ont. ; Niagara, Ont. ; Toronto, 
Out. 

Burlington, Yt Montreal, Q. 

Calais. Me St. Stephen, N. B. ; Western Extension Rail* 

way JPostal Car, N. B. 

Canaan, Yt Hereford, Q. 

Canada Roads, Me Jersey, Q. ; Marlow, Q. 

Cape Yinoeut, N. Y Kingston, Ont. 

Chicago, III Great Western Railway Postal Car, Ont.; 

Hamilton, Ont. ; Toronto, Out. ; Grand 
Trank Railway (west) Postal Car, Ont. 

Cleyelaud, Ohio London, Out. 

Derby Line, Yt Stanstead, Q. 

Detroit, Mich Great Western Railway Postal Car, Ont.; 

Canada Southern Railway Postal Car, 
Out. ; Windsor, Ont ; Toronto, Out. ; 
Grand Trunk Railway Postal Car, Ont. ; 
Montreal, Q. 

Dnluth, Bfinn Silver Islet, Out. ; Thunder Bay, Ont. 

Eastport, Me Grand Manan, N. B. ; St. Andrews, N. B, ; 

St. John, N. B. 

Fort Coyington, N.Y Huntingdon, Q. 

Fort Fairfield, Me Andover, N. B. 

Houlton, Me St. Andrews, K. B. ; St. Stephen, N. B. ; 

Woodstock N. B. ; Western Extension 
Railway Postal Car, N. B. 

Island Pond, Yt Montreal, Q. : Montreal &. Island Pond Rail- 
way Postal Car, Q. 

Marine City, Mich Sombnt^ Ont. 

Morristown, N. Y Brockville, Ont. 

Newport, Yt Lennoxville, Q. ; Massawippi Yalley Rail- 
way Postal Car, Q. 

New York, N. Y..... London, Out.: Hamilton, Out.; Toronto, 

Ont. ; Kingstou, Ont. ; Ottawa, Ont. ; 
Montreal, Q. ; Quebec, Q. ; Halifax, N. 8. 

Ogdensburg, N. Y Prescott, Ont. 

Oswef^o, N. Y Kingston, Out. 

Pembina, Dak West Lynne, Man. 

Portland, Me Montreal, Q. : St. John, N. B. 

Portland, Oieg Yictoria, B. C. 

Port Huron, Mich Samia, Ont. 

Poit Townsend, Wash. Ter Yictoria, B. C. (by steamers^ 

Richford, Yt Southeastern Railway Postal Car, Q. 

Rochester, N. Y Port Hope, Out (by steamer in summer). 

Rouse's Point, N. Y Montreal, Q. ; St. John's, Q. 

Rutland, Yt • Montreal, Q. (via St. Armand & St. Albans 

R. P. O. and St. Albans & Boston R. P O. ). 

Saint Albans, Yt Montreal, Q. ; St. Armand Station, Q. ; St. 

John's, Q. ; Yermout Junction Railway 
Postal Car. Q. ; Quebec, Q. 

Saint Yincent, Minn Winnipeg. Man. 

San Francisco, Cal Yictona, b. C. 

Sault de Ste. Marie, Mich Sault de Ste. Marie. Ont. 

Suspension Bridge, N. Y Great Western Railway Postal Car, Ont. ; 

Clifton, Ont. ; Toronto, Ont. (for regis- 
tered letters). 
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On the Bide of the United States. On the aide of Canada. 

Thonsand Island Park, K. Y Kingston, Ont. (dnriug summer). 

Troy, N. Y Montreal, Q. 

Upper Madawaska, Me Edmondston, N. B. 

Vanceborough, Me Halifax, N. ^. (for registered letters); West- 
ern £xt<en8ion BaiTway Postal Car, K. B. 

Waddington. N. Y Morrisbnrg, Ont. 

Watertown.N. Y. Kingston, Ont. 

Detroit dk Chicago B. P. Toronto, Ont. ; Grand Trunk Bailway (east) 

Postal Car, Ont. ; Montreal, Q. 

Island Pond & Portland agent ..•• Montreal, Q. 

Kewport dC' Springfield ageut Montreal, Q.; Massawippi Valley Bailway 

Postal Car, Q., and Stanstead, Q. 

Neir York & Chicago B. P. O., east, of 
Bocheater, N. Y Toronto, Ont. 

Bichford A Newport agent Southeastern Bailway Postal Car, Q. 

Bome, Watertown ^Ogdensburg agent.. Kingston, Ont. 

Bonse's Point & Albany agent Montreal, Q. 

St. Albans Jt Boston B. P. O Montreal, Q. ; Vermont Junction Bailway 

Postal Car, Q. 

St. Paul dt St. Vincent agent Winnipeg and St. Vincent route agents. 

Tacoma A Vi ctoria agent Victoria, B. C. 

Vanceborough Sl Bangor, Me., B. P. O... St. Stephens, St. Andrews, and Woodstuclc, 

N. B. 

ZXCUJk2SQn OF MAILS WITH MEXICO. 

The exchange of mails with Mexico takes place between the following exchange 
postroffices : 

1. Between Kew York and Vera Cruz (by sea). 

2. Between New Orleans and Tampico and Vera Cruz (by sea). 

3. Between San Francisco and Mazatlan, San Bias, Manzanllla, Acapulco (by sea). 

4. Between Brownsville, Tex., and Matamoras. 

5. Between Eagle Pass, Tex., and Pledras Negras, 

6. Between El Paso, Tex., and Paso del Norte. 

7. Between Tucson, Ariz., and Magdalena. 

Correspondence for Yucatan, Campeachy, Tobasco, Vera Cmz, Pnebla, and the 
entire eastern and central sections of Mexico is expeditiously forwarded via New York 
or yia New Orleans. 

Correspondence for the State of Tamaulipas and northeastern section of Mexico is 
expeditiously forwarded via Brownsville, Tex., or via New Orleans. 

Cotreapondence for the States of Nueva Leon and Coahuila, up to San Luis Potosi, 
is expeditiously forwarded via Eagle Pass, Tex. 

Correspondence for the State of Chihuahua and central and northwestern sections 
of Mexico ia expeditiously forwarded via El Paso. 

Correspondence for the States of Sonora, Sinaloa, Jalisco, and Durango and the 
Territory of Lower California is expeclitiously forwarded via Tucson, Ariz. 

Correaiiondence for ports and places on the Pacific coast and western and southern 
sections of Mexico is expeditiously forwarded via San Francisco. 

18 PL 
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CHAPTER TWO. 

COBBESPOBDEHCE UKBEB SPSOIAL ABBAH0EMEHT8, AHD WITH 
GOUHTBIES HOT IH THE TTHTIVEBSAL POSTAL UinOH. 



Sec. 

1126. Special postal conTentions and atntiKoments. 

1127. Rates of postage when not fixed by conren- 

tion. 

1128. Rates, etc., for non-Convention countries by 

direct mails. 
1120. List of principal non-Convention countries. 

1130. Rates to non-Convention countries on matter 

not sent direet. 

1131. Postal Guide to be consulted forfiireign post- 

age table. 



sec* 

1182. Iffiseellaneoas regolattonft and snggestioQa. 

11S3. Treatment of dutiable articles. 

1134. Dutiable printed matter in foreign mails. 

1135. Discretional remission of duties on sisf^e 
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See. 1126. Speeial Peetal Conventioiis and Amng^ements. — Special postal 

conventions are in force with the conntries named below. 

The principal provisions governing the exchange of correspondence under the 
respective conventions and arrangements^ together with the rates of postage, are 
stated under each. 

CANADA. 

The Dominion of Canada embraces all the British Xorth American Provinces, except 
Newfoundland. 

The correspondence exchangeable comprises letters (ordinary and registered), postal 
cards, newspapers, pamphlets, magazines, books, maps, plans, engravings, drawings, 
photographs, lithographs, sheets of music, etc., and patterns and samples of merchan- 
dise, including grains and seeds. 

Patterns and samples are construed to be Ifonafide specimens of goods on hand and for 
sale, having no intrinsic value aside from their use as patterns and samples. The 
weight of each package is limited to eight ounces, and the postage charge is ten cents 
per package, prepayment compulsory. They are subject to the regulations of either 
country to prevent violations of the revenue laws ; must not be closed against inspec- 
tion, and must be so wrapped and inclosed as to be easily examined. 

All articles of mail-matter, except samples, must be fully prepaid at the domestic 
rates of the country of origin, and are deliverable free of charge in the country of 
destination. 

Newspapers sent from offices of publication in the United States to regular sub- 
scribers in Canada are subject to the same rates of postage and conditions of prepay- 
ment as when sent to subscribers in the United States. 

'^Request letters '' originating in Canada are returnable directly to the Canadian 
mailing post-offices, in the event of non-delivery to their addressees within the time 
specified by the writers. 

The regulations respecting the manner of inclosure and limit of weight, governing 
the transmission of domestic correspondence, are applicable to correspondence ex- 
changed with Canada, patterns and samples excepted. 

ECUADOR. 

Letters, and manuscript subject by the laws of either country to letter rate of postage, 
newspapers, and prints of all kinds in sheets, in pamphlets, and in books, sheets of 
music, engravings, lithographs, photographs, drawings, maps, and plans, comprise 
the correspondence exchangeable with Ecuador. 

All correspondence, except letters, and manuscript subject to letter postage, is 
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trsimmimible ander the same Tegnlstions and rertriotionB as are stated for Onatemala 
(the limit for books excepted), and is also subject to the laws of each oonntry in 
reganl to its liability to .cnstoms duty, if containing dutiable goods. 

Correspondence other than letters, received from Ecnador, is liable, on delivery in 
the United States, to the rates of postage for matter sent to Ecuador. 

The rat-es of postage applicable to correspondence for Ecuador, sent via Panama, 
are as follows, prepayment compulsory, and on letters in full to destination : 

Letters, x>er | ounce, 20 cents. 

Newspapers, 2 cents each, if not exceeding 4 ounces in weight. 

Other printed matter, not over 1 ounce, 2 cents ; over 1 bat not ovev 2 ounces, 
3 cents ; over 2 but not over 4 ounces, 4 cents. 

Newspapers and other printed matter are liable to postage on delivery in Ecuador. 

Registration is not permissible and samples are not exchangeable. 

GUATEMALA. 

Letters, newspapers, unsealed ciivulars at newspaper rates, pamphlets, periodicals, 
books, and other kinds of printed matter may be exchanged in fne mails with Guate- 
mala. 

AU printed matter must be sent in narrow bands, open at the sides or ends, and is 
sabject to the laws and regulations of each country, respectively, in regard to its lia- 
bihty to be rated with letter postage when containing written matter, or for any other 
cause specified in said laws and regulations. 

Bound or unbound books weighing over two pounds cannot be sent, except at letter 
ntes of postage. 

The rates of postage applicable to correspondence for Guatemala sent via Panama 
are as follows, prepayment compulsory : 

Letters, per | ounce, 10 centa 

Newspapers, 2 cents each. 

Other printed matter, 1 cent an ounce. 

Correspondence of all kinds received from Guatemala is liable, on delivery in the 
United States, to the rates of postage for matter sent to Guatemala, and on that from 
the United States sent to Guatemala postage is chargeable on delivery. 

Registration is not permissible and samples cannot be sent. 

THE HAWAIIAN KINGDOM (SANDWICH ISLANDS). 

Letters, newspax>erB, and printed matter of every kind are exchangeable. 

Rates of postage, prepayment compulsory, on correspondence for Hawaii sent in 
direct mails : 

Letters, per i ounce, 6 cents. 

Newspapers, United States domestic rates. 

Other printed matter, 4 cents per 4 ounces or fraction thereof. 

On newspapers received in the United States from Hawaii the established rates of 
the United States domestic postage are chargeable. Articles of printed matter except 
newspapers are liable, on delivery in the United States, to postage at the rate of 4 
cents for each 4 ounces or fraction thereof! The domestic postage rates of the Hawaiian 
Kingdom are chargeable upon all correspondence, except letters, received there from 
the United States. 

To regular subscribers in the Hawaiian Kingdom newspapers published in the United 
States may be sent at domestic rates. 

Registration is not permissible, and samples cannot be sent. 

NEW SOUTH WALES (AUSTRALIA). 

Exchangeable correspondence comprises letters (ordinary and registered), news- 
papers, printed matter of every kind, and patterns and samples. 
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The provisions relative to unpaid and insnifioiently prepaid letters to New Zealand, 
as below stated, are applicable in the case of New South Wales. 

Correspondence of all kinds, if prepaid in fall in New South Wales, is delivered firee 
of charge iu the United States. 

The regulations and conditions governing the exchange of newqiapers and printed 
matter are identical with those stated below for New Zealand. 

Rates of postage, prepayment compulsory, and in full to destination, on correspond- 
ence for New South Wales sent in direct mails : 

Letters, per i. ounce, 18 cents. 

Register fee on letters, 10 cents. 

Newspapers, 2 cents each. 

O^er printed matter and samples, 4 cents per 4 ounoes or fraction thereof 

NEW ZEALAND. 

For the correspondence exchangeable, see New South Wales above. 

Letters may be registered with fee and postage prepaid* 

Letters unpaid, or prepaid less than one f^U rate, cannot be forwarded, but insuffi- 
ciently paid letters, on which a single rate or more has been prepaid, will be forwarded 
charged with the deficient postage. 

Correspondence of all kinds prepaid in Aill in New Zealand ia delivered free of charge 
in the United States. 

Newspapers, printed matter, and patterns of merchandise are subject to the laws 
and regulations of each country, respectively, in regard to liability to be rated with 
letter postage when containing written matter, or for any cause specified in said laws 
and regulations, aa well aa in regard to liability to oustoms duty under the revenue 
laws. 

The rates of postage, register fee, and conditions of prepayment on correspondence 
for New Zealand sent in direct mails are the same as for New South Wales. 

QUEENSLAND (AUSTRALU). 

Exchangeable correspondence comprises letters (ordinary and registered), news- 
papers, printed matter of every kind, and patterns and samples of merchandise. 

The provisions relative to unpaid and insufficiently paid letters to New Zealand, as 
above stated, are applicable in the case of Queensland. 

Correspondence of all kinds prepaid in fhll in Queensland is delivered free of charge 
in the United States. 

Newspapers, printed matter, and patterns and samples of merchandise are subject 
to the laws and regulations of each country, respectively, in regard to their liability 
to be rated with letter postage, when containing written matter, or for any other 
cause specified in said laws and regulations, as well as in regard to their liability to 
customs duties. 

Postage rates, register fee, and conditions of prepayment for correspondence for 

Queensland sent In direct mails are as above stated for New South Wales and New 

Zealand. 

VENEZUELA. 

The correspondence exchangeable with Venezuela comprises letters and manuscript, 
subject by the laws of the United States, or Venezuela, to letter rate of postage, news- 
papers and prints of all kinds in sheets, in pamphlets, and in books, shtots of music, 
engravings, lithographs, photographs, drawings, maps, and plans. 

Mail-matter other than letters must be inclosed in narrow bands or covers, open at 
the sides or ends, so as to be easily examined, subject to the laws and regulations of 
each country, respectively. 

Rates of postage, prepayment compulsory, for correspondence for Venezuela sent in 
direct mails : 

Letters, per | ounce, 10 cents. 
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Ke^wBpapws, United Stalee domeslie rstes for tramieiit nBinsprnpeiBf witli one cen t 
added for each paper. 

Other printed matter. United States domaBtle rates and one cent for eaoh ounce or 
liraotion thereof. 

Dcnnestic rates of postage are chai^able on all ooirespondenee xeoelTed firom Vene- 
zuela^ and correspondence sent is liable on delivery in Venezuela to the inland postage 
theve chargeable. 

Begistration is not penniaiible and samples caamot be exchanged. 

VICTORIA (AUSTRALIA). 

Letters (ordinary and registered), newspapers, printed matter of every kind, and 
patterns and samples of merchandise are exchangeable with Victoria. 

Letters prepaid less than one Ihll rate of postage cannot be forwarded. Those pre- 
paid at single rates or more will be forwarded charged with the deficient postage. 

Correspondence fully prepaid in Victoria is delivered ftee of charge in the United 
States. 

Newspapers, printed matter, and samples of merchandise are snbjeot to the laws 
and regulations of eaoh country, respectively, in regard to liability to letter postage 
when containing written matter, or for any other caase specified in said laws and 
regulations, as well as with reference to liability to customs duties. 

Postage rates and register fee upon correspondence for Victoria sent in direct mails 
are the same as given above for Queensland. 

See. 1127. Batoi of Postage when not Fixed by Oenvention. — ^The rato 
of United States postage on mail-matter sent to or received from 
foreign countries with which different rates have not been established by 
postal convention or other arrangement, when forwarded by vessels regu- 
larly employed in transporting the mail, shall be ten cents for each half • 
oimce or fraction thereof on letters, unless reduced by order of the Post- 
master-General ;* two cents each on newspapers ; and not exceeding two 
cents per each two ounces, or fh^^tion thereof, on pamphlets, periodicals, 
books, and other printed matter, which postage shall be prepaid on 
matter sent and collected on matter received; and to avoid loss to the 
United States in the payment of balances, the Postmaster-Oeneral may 
collect the unpaid postage on letters from foreign countries in coin or 
or its equivalent. (B. S., § 3912.) 

Sea 1128. Batet» ftc, for Hon-Convention Countries by Direct Mails. — 

Correspondence from the United States for foreign countries and places other than those 
heretofore named, or with which no postal treaties or other postal arrangements have 
been made by the United States, if forwarded in direct mail by vessels regularly em- 
ployed in carrying the mails, and not through the intermediary of a country having 
postal relations with the United States by treaty or other arrangement, is subject to 
the rates of postage stated in section 1127 and foot-note thereto. 

Only ordinary letters, newspapers, pamphlets, periodicals, books, and other printed 
matter may be sent in these cases, under the regulations and conditions applicable to 
the same correspondence in the domestic mails. 

Prepayment of postage is compulsory for all correspondence, and the prescribed rates 
are collectible niton delivery in the United States of matter received. 

See. 1129. List of Principal Kon-Convention Countries. — ^The principal 

coantries and places to which the above rates and conditions at present apply are the 

_JI . - - - - . - , ■ , ^ I - I T T -|- ■ I _ ^ 

*The Postmaster-General has reduced the rate to five cents. (See next section.) 
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United States of Colombia, other Central and South Amerioau States not embraced in the 
Universal Postal Union, or not having postal arrangements with the United States ; 
the West India Islands not in the Postal Union ; the Fgi and other islands of the 
Pacific Ocean not in the Postal Unii/n, or with which no postal arrangements have 
been made; Shanghai, China, and the Aostralian colonies other than New South 
Wales, Queensland, and Victoria. 
Registered letters may be transmitted to Aspinwall, Panama, and to Shanghai. 

Beo. 1130. Bates to Hon-Conyentioii Countries on Matter not Sent Sireot — ^If 

correspondence for countries not in the Postal Union, or the countries and places men- 
tioned or referred to in the last section, is transmitted in open mails through the interme- 
diary of other countries having postal arrangements with the United States and with the 
countries of destination, it is liable generally to the combined rates of the United 
States, as named above for direct transmission, and those applicable in the inter- 
mediary country to correspondence for the same destinations, less the domestic interior 
rate of the intermediary country, and the combined postages are usually required to 
be prepaid. 

Sec. 1131. Postal Guide to be (insulted for Foreign Postage Table.— Ref- 
erence should be had to the Foreign Postage Table in the latest edition of the United 
States Official Postal Guide for rates of postage, condition and limit of prepayment, 
and the classes of oorrespondenoe transmissible, in the cases of countries and places 
not in the Universal Postal Union, or to which correspondence is forwarded in the open 
mails of intermediary coontfies. 

Bee. 1132. MiBoellaneous Keg^nlations and Suggestions. — ^1. All inqniries 

relative to foreign mails and mail steamship service between the United States and 
foreign countries should be addressed to '' Superintendent Foreign Mails, Post-Offloe 
Department, Washington, D. C." 

2. The Post-Office Department is the proper medium for official communication with 
foreigu postal officials respecting postal matters, and United States postmasters should 
refer all subjects requiring official correspondence with foreign postal administrations 
or officials to the Superintendent of Foreign Mails at Washington, D. C, through 
whose office such correspondence is conducted. 

3. All articles of correspondence addressed to foreign countries must bear a legible 
impression of the stionnp of the mailing post-office, or inscription in ink, showing the 
place of mailing and date of dispatch therefrom. 

4. In order to avoid the delay consequent upon the return through the I>ead«Letter 
Office of short-paid letters, addressed to countries to which prepayment of postage is 
compulsory, care should be exercised in the weighing and stamping of such letters. In 
case of doubt it is safer to prepay at the higher rate. Delay may also be avoided by 
writing the name and address of the sender on the covers. 

5. Make the address legible and complete, giving the name of the country, as well 
as the name of the post-office or town. Letters addressed merely to *^ London," with- 
out adding '* England,'' may be sent to London, Canada, and rice veraa, thereby caus- 
ing delay, and often serious loss. Wherever practicable the name of the street and 
number of the house should also be'given on letters addressed to cities. While the let- 
ter may eventually reach its destination without a number, the omission is often a 
cause of hesitation and delay. 

6. See that every letter, Tiewspaper, or other packet sent by mail is secnrely folded 
and fastened. In affixing the postage-stamps to the covers of printed matter, see that 
they do not overlap the covers and adhere in part to the contents, thus, in effect, 
closing the packet against inspection. Avoid using cheap envelopes, made of thin 
paper, especially whore more than one sheet of paper or any other article than paper is in- 
closed. Being often handled, and subject to pressure in the mail-bags, such envelopes 
not nnfreqnently split ox)en, often giving cause of complaint against officials who axe 
entirely innocent in the matter. 
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7. It is reoommeaded that some other material than wax be used for doamg letters 
or packets addreaaed to places in warm climates, 

8. Many of the snggestions relative to domestic correspondence apply with equal 
force to correepondetoce addressed to foreign countries. 

9. Letters lor oountries to which payment of postage is compulsory, when unpaid or 
insufficiently prepaid, are sent to the Dead-Letter Office, to be opened and returned 
to the writers. 

10. Undelivered eorrespondence of foreign origin is returned to the senders in pur- 
suance of the stipulations of postal treaties or conventions in force with foreign coun- 
tries, or in accordance with special arrangements made with reference thereto. 

11. Newspapers and periodicals sent in the mails to foreign countries should be 
wrapped singly, except those sent by publishers to regular subscribers in Canada and 
the Hawaiian Kingdom. 

12. To avoid possible errors, the route by which the corre8i>ondence is desired to be 
forwarded shonld be plainly marked on the face of the correspondence, near the ad- 
dress. 

lA* -In the absence of special instruction to the contrary, where eorrespondence is 
marked for transmission by a route requiring prepayment, and the amount prepaid is 
insufficient for that route, it will be sent by some other route by which prepayment 
of postaiee is optional ; but if there is no such route, and no means of obtaining full 
piepsyment by notice to the sender, the correspondence will be sent to the Dead-Letter 
Office. 

14. Directions given by senders on correspondence for foreign countries respecting 
routes of transmission desired will be observed whenever practicable. 

15. Prepayment of postage on correspondence sent from the United States to foreign 
countries must be made in United States postage-stamps. On correspondence firom 
foreign oountries to the United States prepayment must be made in postage-stamps of 
the country of mailiog. 

16. The amount of postage due on unpaid or insufficiently paid correspondence re- 
ceived from foreign countries is plainly marked on the cover by the United States 
exchange post-office through which the correspondence passes, and only the amount so 
marked as due should be collected. But in the case of mail-matter other than letters, 
which is diseovered at the office of destination to contain a letter or other communica- 
tion in writing, the postmaster at such office should levy postage thereon at letter 
rates for collection on delivery. 

17. Senders have no legal claim upon the Post-Office DejNurtment for the value of 
postage-stami>s uselessly employed upon mail-matter ; but in cases where excessive 
postage has been paid upon correspondence addressed to foreign countries upon erro- 
neous information given to the sender at mailing post-offices in the United States by 
postal officials at the time of mailing, the Department will require the overpaid sums 
to be reimbursed by the postmaster of the mailing post-office. 

Id. The exchange of postal cards is limited to the Universal Postal Union, including 
Canada. They can only be sent to, or received from, other countries and places at let- 
ter rates of postage* 

19. Liquids, poisons, explosive and inflammable articles, fatty substances, live or 
dead animals, reptiles, fruits or vegetable matter liable to decomposition, confectionery, 
pastes or eonfections, and substances exhaling a bad odor, excluded from transmis- 
sion in domestic mails as being in themselves either from their form or nature liable 
to destroy, deface, or otherwise ii\jure the contents of the mail-bags or the persons of 
those engaged in the postal service, are prohibited from transmission in the mails 
exchanged with foreign coimtries, as are also obscence, lewd, or lascivious books, 
pamphlets, etc., and letters aud circulars concerning lotteries, so-called gift concerts, 
etc., also excluded from domestic mails. 

20. Certain articles, other than those above mentioned, which from their nature or 
&rm are liable to destroy, deface, or iojure the contents of the mail-bags or the per* 
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BODS of thode engaged in the XKMtal serriee, may be transmitted as samples in the 
mails to foreign countries when inclosed in the form prescribed for such noattar in 
domestic mails. 

21. All articles prohibited tram domestie mails under sections 895 and 296, pages 
79 and 80 of this book, are also excluded from cironlation in the mails to or from 
foreign countries. 

32. Packets of patterns or samples of merchandise, for dispatch in the mails to for- 
eign countries, are restricted to hona^JIde trade samples or specimens having no salable 
or commercial value in excess of that actually necessary for their use as samples or 
specimens. Goods sent for sale, in execution of an order, or as gifts, however boiaII 
the quantity may be, are not admissible. 

23. Prices-current and trade oiroulais (unsealed) may be sent to Guatemala at news- 
paper rate of postage, but to all other countries at the rate of postage for '* other 
printed matter.'' 

24. The domestic regnlation requiring notice to be given by United States poctmaa- 
ters, to publishers whose publications are refused or not taken out of the post-office by 
the persons addressed, does not apply in the case of newspapers and periodicals of for- 
eign origin revised or not taken out of the post-office by their addressees. 

25. The public should bear in mind that all matter received in the mails from fssr- 
eign countries which is subject to customs duties, such as watches, jewelry, lace, sUk, 
etc., is liable to seisure by the officers of the customs. 

26. The Post-Office Department assumes no responsibility for the delay, ii^ury, or 
loss of either registered or ordinary correspondenoe for or from foreign countries, bat 
it will, at the instance of senders or addressees, use the means at its command for the 
purpose of ascertaining the causes of such delay, ix^nry, or loss, and preventing the 
recurrence thereof. 

27. Where no special regulation is made relative to the transmission of oonespond- 
ence, the domestic regulations will govern. 

Seo. 1183. Treatment of Dutiable Articles. — ^When letters, sealed pack- 
ages, or packages the wrappers of which cannot be removed without destroying them, 
are received in the United States from a foreign country, and the postmaster of the 
exchange post-office at which they are received has reason to believe they contain articles 
liable to customs duties, he shall immediately notify the customs officer of the district 
in which his poot-ufflce is located, or the customs officer designated by the Secretary of the 
Treasury for tlie purpose of examining the mails arriving from foreign countries, of 
the receipt of such letters or packages, and their several addresses; and if any letter 
or package of this character be addressed to a x»erson residing within the delivery of 
his post-office, the postmaster shall also, at the time of its arrival, notify the addressee or 
addressees thereof that such letter or package has been received and is believed to 
contain articles liable to customs duties, and that he or they must appear at the post- 
office at a time iu said notice to be designated, not exceeding twenty days from the 
date of said notice, and receive and open said letter or package in the presence of an 
officer of the customs. 

Letters and sealed packages, or packages the wrappers of which cannot be removed 
without destroying them, which are supposed to contain articles liable to customs 
duties, and which are addressed to persons residing outside of the delivery of the United 
States exchange post-office where they were flrst received from abroad, shall be fbrwarded, 
without longer detention than twenty-four hours, to their respective destinations, 
marked Supposed Uable to oMtoma dutieB, and upon their receipt at the post-offices of 
destination the postmasters thereof shall notify the nearest customs offioer and the 
parties addressed, in the manner and to the same effect as hereinbefore provided in 
the case of similar letters or packages addressed for delivery at the United States ex- 
change post-office where they were first received. 

Provided, however, that nothing hereinabove contained shall authorise or allow 
customs officers to seize or take possession of any letter or sealed package while the 
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Mui&e U iB tbe oaaboAj of a postmMter, nor until alter its delireiy to the addressee ; 
and provided forbker, that no letter or sealed paokage shaU be detained at the post-ofBlce 
of delirery a longer period than may be necessary for the appearance of a oustoms 
officer and the addressee, in pursnance of the notices hereinbefore provided to be given. 

Unsealed packages received in the mails from foreign coontries, which are fonnd on 
examination by customs officers to contain articles liable to customs duties, shall be 
delirered by the postmaster at the exchange post-offloe of receipt to the proper officer of 
the enstoms for the ooUeetlon of the dutifos chargeable thereon, with notice of such 
dellTery to the person addressed. 

Unsealed packages of samples of merchandise, inclnding grains and seeds, in excess 
of eight ounces in weight, forwarded to the United States in the mails from Canada 
contrary to the provikions of the postal arrangement between the two countries, which 
are declared by eusfeoms officers to be dutiable, shall be immediately returned from the 
United States exchange post<offioe of leoeipt to the Canadian exchange post-office iirom 
which they were diq^tched. 

Postmasters are expected to extend to customs officers, specially designated for that 
doty by the Secretary of the Treasury, such facilities as may be necessary to enable 
them to examine mall matter arriying in the mails frt>m foreign countries, in order to 
pioteet the customs revenue. 

Sea llS4i BQlUble Printed Matter in Voreign MailB.— Printed matter, 
other than books, xeoeived in the mails from foreign countries under the 
provisions oCpostal treaties or conventions, shall be free of customs duty, 
and books which are admitted to the international mails exchanged under 
the provisions of the Universal Postal Union Convention may, when sub- 
ject to customs duty, be delivered to addressees in the United States 
under such regulations for the collection of duties as may be agreed 
npon by the Secretary of the Treasury and the Postmaster-GeneraL 
(Act of March 3, 1879, § 17, 20 Stat., p. 360.) 

See. 1135. Kseretional Bamianoii of Duties on Single Booki.— From infer* 

motion received by the Poetmaater-Qeneral ficom the Secretary of the Treasury, it appears 
that no booke are absolutely exempt from customs duties, except thosepiir^ and 
manufactured more than twenty years ; but collectors of customs may, in their discre- 
tion, remit duties on importations of single copies of books of less dutiable value than 
one dollar, when such books are intended for the personal use of the addressees. 

See. 1136. Consiib may Pay foreign Poitage on Letters fer the United 
States. — ^The Postmaster-General or the Secretary of State is hereby 
authorized to empower the consuls of the United States to pay the for- 
eign x>ostage on such letters destined for the United States as may be 
detained at the ports of foreign countries for the non-payment of postage, 
which postage shall be by the consul marked as paid by him, and the 
amount thereof shall be collected in the United States its other postage, 
on the delivery of the letters, and repaid to said consul, or credited on 
his account at the State Department. (B. S., § 4014.) 

See. 1137. Betaliatory Postage on Certain Foreign Hatter— The Post- 
master-General, under the direction of the President of the United States, 
is hereby authorized and empowered to charge upon, and collect from, 
all letters and other mailable matter carried to or from any port of the 
United States, in any foreign packet-ship or other vessel, the same rate 
or rates of charge for American i)ostage which the government to which 
such foreign packet or other vessel belongs imposes upon letters and 
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Other mailable matter conveyed to or from such foreign couutiy in. 
American packets or other vessels as the postage of such government^ 
and at any time to revoke the same ; and all cnstom-hoose offie^^ anil 
other United States agents designated or apx)ointed for that purpose 
shall enforce or carry into effect the foregoing provision, and aid or assist 
in the collection of such postage, and to that end it shall be lawful for 
such officers and agents, on suspicion of fraud, to open and examine, in 
the presence of two or more respectable persons, being citizens of the 
United States, any package or packages supposed to contain mailable 
matter found on board such packets or other vessels or elsewhere, and 
to prevent, if necessary, such packets or other vessels from entering^ 
breaking bulk, or making clearance until such letters or other mailable 
matter are duly delivered into the United States Post-Office. (B. S., 
§ 4015.) 

Sec 1138. Letters Brought by Foreign Vessels to be Deposited in Postr 
Office. — ^All letters or other mailable matter conveyed. to or from any 
part of the United States by any foidga vessel, exoept such sealed let- 
ters, relating to such vessel, or any part of the oargo thereof, as may 
be directed to the owners or consignees of the vessel, shaU be subject 
to postage-charge, whether addressed to any person in the United 
States or elsewhere, provided they are conveyed by the packet or other 
ship of a foreign country imposing postage on letters or mailable mat- 
ter conveyed to or from such country by any vessel of tiie United 
States; and such letters or other mailable matter carried in foreign ves* 
sels, except such sealed letters, relating to the vessel, or any part of the 
cargo thereof, as may be directed to the owners or consignees, shall be 
delivered into the United States i>08t-office by the master of such ves- 
sel wh^, jioiving, and be taken fh>m a United States post<offlce when 
departing, and the postage paid thereon, justly chargeable [by thU Title]^ 
and for refusing or failing to do so, or for conveying such letters or any 
letters intended to be conveyed iu any vessel of suob foreign country 
over or across the United States, or any portion thereof, the party 
offending shall be punishable by a fine of not more than one thousand 
dollars for each offense. (EL S., § 4016.) 
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CHAPTER ONE. 

THE AVSITOB OF THE TREASTTBT FOB THE POST-OFFICE 

SEPABTMEET. 



See, 

IIM. Auditor, how appointed. 
IIM. DaUM of Anditor generdly stated. 
1141. BiTiAiona of Anditor'a OiBoe. 
UI2. The dutlM of the Auditor as presorihed by 
statute. 

1143. Acoounts of Post-OiBoe Bepartmentt how to 

he kept. 

1144. To supertaiteiid eoUeotlon of debts doe the 

Bepartment, | 



SeoL 

1145. Accounts of the moaey*order business. 

1146. Aoeonnts of expenses paid by pos|piaster8 

to be stated. 

1147. Compromise of Judgments to be made, how. 

1148. Papers required in suits for delinquencies, 

etc. 
1I4». Oaths in settlement with Anditor. 
1150. Appeal to First Comptrolior from Auditor's 

settlement. 



Sec 1139. 'Anditor, how appointed. — ^There shall be appointed by the 
President, by and with the advice and consent of the Senate, an [Sixth]^ 
Anditor of the Treasniy for the Post-Office Department. (B. S., § 276.) 

Sec 1140. Dnties of Anditor generally Stated.— To this office, which is 

not a barean of the Post-Offlce Department, but an office of the Treasury DejMtrt- 
ment, established for the a^iustment and preservation of the accounts of the former 
are assigned the duties of examining the returns of postmasters and of notifying 
them of errors found therein ; of adjusting their accounts ; of designating the post- 
offleee from which contractors shaU make coUections, and of IVimishing them the 
blank orders and receipts necessary for that purpose ; and, upon receipt of such col- 
lection-orders, together with the acknowledgments of coUections and of certificates 
from the Division of Inspection, Office of the Second Assistant Postmaster*General, of 
the performance of service, of adjusting the quarterly compensation of contractors for 
cairying the mail, and of transmitting to them the drafts issued in payment of the 
balances found due; of adjusting the accounts for advertising, mail-bags, mail 
locks and keys, stamps. Special Agents, and aU other demands properly arising 
under the laws, contracts, regulations, or oVders of the Department ; of closing 
the accounts of the Department quarterly, and of reporting the amounts paid by 
postmasters pursuant to appropriations made by law ; and of registering, charging, 
and countersigning aU warrants upon the Treasury for receipts and payments when 
warranted by law, as weU as all drafts issued in payment or collection of debts. 
To the Auditor is also assigned the duty of adjusting and settling the money- 
order accounts of postmasters, and attending to aU correspondence relating thereto. 
It is the duty of the Auditor to report to the Postmaster-Greneral all delinquencies on 
the part of postmasters in paying over the moneys in their hands, all failures of post- 
masters 'o render their quarterly returns according to law, and all failures of 
appointees to qualify. To the Anditor is also assigned the duty of collecting firom 

* Title, formerly Sixth Auditor, changed by act of March 3, 1875. (18 Statutes at 

Large, page 397. 
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lute pofttmastoTB balances dae th^ United States npon their general XK)0tal and money- 
order aocoonts ; and in cases of &ilure to collect sach balanoes by drafts in favor of 
postmasters or other authorized agents of the Department, to prepare and transmit to 
the Department of Justice certified copies of all accounts and papers necessary for the 
institution of legal proceedings against such late postnuisterB and their sureties. To 
the Auditor should be transmitted all quarterly and general accounts ; all vouialiers 
and letters relating thereto ; all receipts of postmasters for money and stamps turned 
over to them by their predecessors or other postRna0ters ; all acknowledgments of 
drafts issued in payment of balances ; all receipts of mail contractors for, and their 
acknowledgments of, the collections JErom postmasters; all letters admitting or contest- 
ing balances due on the general accounts of postmasters and mail contractors ; all 
receipts for drafts issued in collecting such balances ; all letters returning such drafts, 
or reporting the non-payment thereof; and all letters in relation to the settlement of 
the money-order aocoonts of postmasters. 

Sec 1141. Biviiions of Auditor's OBioe. — ^There are in the office of the 

Auditor of the Treasury for the Post-Office Department eight divisions, through 
which the work of the office is distributed. Their names and duties are as follows : 

COLUBCTiNQ Divisiox.^To this division is assigned the collection of balances due 
from all postmasters, late postmasters, and contractors ; also the payment of all bal- 
ances due to late and present postmasters, and the adjustment and final settlement of 
postal acounts. 

St ATI NO Division. — The general postal accounts of postmasters and those of late 
postmasters, until fully stated, are in charge of this division. 

ExAXiNiNQ Division. — ^Receives and audits the quarterly acconnta-current of all 
post-offlces in the United States. It is divided into four subdivisions, vis, the open- 
ing-room, the stamp-rooms, the examining corps proper and the error-rooms. 

Money-Order Division. — Accounts of money-orders paid and received are exam- 
ined, and paid money-orders are assorted, checked, and filed, remittances of money- 
order funds are registered and checked and errors oorveoted by this division. 

Foreign Mail Diyision.^Hss charge of the postal acconnts with foreign govern- 
ments, and the accounts with steamship companies for ocean transportation of the 
mails. 

Bboisterino DrvuiOM.^Beoeives fivm the examining division the quarterly ac- 
eonnts-current of all the post-offices in the United States, re-examines and registers them, 
and exhibits in the register ending June 30 of each year the total amount of receipts 
and expenditures for the fiscal year. 

Pat Division. — The a^ustmeut and payment of all accounts fbor the transportation 
of the mails, whether carried by ooean-steamers, railroads, steamboats, or any mail- 
oarrier ; the accounts of the railway postal service, railway postal clerks, ronte-ageuts, 
and local agents, mail-depredations. Special Agents, fiee-delivery system, postage- 
stamps, postal cards, envelopes, stamps, maps, wrapping-paper, twine, mailobags, 
mail locks and keys, advertising, fees in suits on postal matters, and misoellaneons 
accounts, are assigned to this division.* 

Bookkeeping Division.— The duty of keeping the ledger-aeeonnts of the Depart- 
ment, embracing postmasters, late postmasters, contractors, late contractors, and 
accounts of a general, special, and miaoellaneous oharaoter, is performed by this divis- 
ion. 

See. 1142. The Duties of the Auditor me Pmcribed by Statute.— The [Sixth] 
Auditor of the Treasury for the Post-Office Department sball reoeive 
all aocoants arising in the Po8t-Offlce Department^ or relative thereto^ 
with the Touchers necessary to a correct a(\justment thereof, and shall 
audit and settle the same and certify the balances thereon to the Post- 
master-General. He shall keep and preserve all accounts and vouchers 
after settlement. He shall close the account of the Department quar- 
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terly , and transmit to the Secretary of the Ireaanry qttarterly statementa 
of its receipts and expenditures. He shall rep<Ml^ to the Postmaster- 
Oener^ when required to do so, the manner and form of keeping and 
stating the accounts of the Department, and the official forms of papers 
to be used in connection with its receipts and expenditures. He shall 
r^Nnrt to the PostmasterGenend all delinquencies of postmasters in 
rendering their accounts and returns, or in paying over money-order 
fnnds and other receipts at their offices. He shall register, charge, and 
countersign all warrants upon the Treasury for receipts or payments 
issued by the Postmaster-(}eneral, when warranted by law. He shall 
perform such other duties in relation to the financial concerns of the 
Department as may be assigned to him by the Beeretary of the Treasury, 
and make to the Secretary or to the Postmaster-Oeneral such report.s 
respecting the same as either of them may require. (B. S., § 277.) 

Tlie Auditor of the Treamury for the Poet^OfBce Department has direct official lela- 
tion to both the Treaaury and the Poat-Offlce Department. (7 Oplna., 439.) 

See. 1143. Aooounti of PoitOffloe Dapartmant, how to be Kept— Hereafter 
the [Sixth] Auditor of the Treasury for the Post Office Department shall 
keep the accounts in his office so as to show the expenditures of the 
Post-Office Department under each item of appropriation provided by 
law. (Act of March 3, 1875, § 4; 13 Stats., p. 343.) 

Sec 1144. To Superintend the Collection of Debts Due the Department— 
The [Sijcik] Auditor [of the Treasury for the Post-Offlce Department] 
shall superintend the collection of all debts due the Post-Office Depart- 
ment, and all penalties and forfeitures imposed for any violation of the 
postal laws, and take all such other measures as may be authorized by 
law to enforce the payment of such debts and the recovery of such pen- 
alties and forfeitures. He shall also superintend the collection of all 
penalties and forfeitures arising under other statutes, where such x)enaU 
ties and forfeitures are the consequence of unlawful acts affecting the 
revenues or property of the Post-Office Department. (B. S., § 202.) 

See. 1140. Accounts of the Honey-Order Business. — ^The \8ixth] Auditor 
[of the Treasury for the Post-Office Department] shall keep the accounts 
of the money-order business separately, and in such manner as to show 
the niimber and amount of money-orders issued at each office, the num- 
ber and amount paid, the amount of fees received, and all the expenses 
of the money-order business. (R. 8., § 203.) 

Sao. 1148. Aooounts of Expanses Paid by Postmastars to be Stated.— The 
[Sixth] Auditor [of the Treasury for the Post-Office Department] shall 
state and certify quarterly to the Postmaster-General an account of thcT 
money paid by postmasters out of the receipts of tlieir offices, and pur- 
suant to appropriations, on account of the expenses of the i)08tal service ; 
designating the heads under which such payments were made. (R. 8., 
§ 294.) 

See. 1147. Oompromise of Judgments to be Made, how. — ^Whenever a 
judgment is obtained for a debt or damages due the Post-Office Depart- 
ment, and it satisfieustorily appears that such judgment, or so much 
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thereof as remains nnpaid, oannot be collected by due process of law, 
the [Sixth] Auditor [of the Treasury for the Post-Offlce Department] may, 
with the written consent of the Postmaster-General^ compromise such 
judgment, and accept in satisfaction less than the fliU amount thereof. 
(B. 8., § 295.) 

Sao. 1148. FApers Sequired in Buiti for Delinqtienoias, ete.— In caae of 
delinquency of any postmaster, contractor, or other officer, agent, or 
employ^ of the Post-Office Department, in which suit is brought, the 
[iSiarfft] Audit(»r [of the Treasury for the Post-Office Department] shall 
forward to the Department of Justice certifted copies of all papers in his 
office tending to sustain the claim. (B. 8., §29d.) 

Ses. 1149. Oaths in Ssttlemant widi Auditor.*-— Any mayor of a cil^y, 
justice of the peace, or judge of any court of record in the United States, 
may administer oaths, in relation to the examination and settl^nent of 
the accounts committed to the charge of the [Sixth] Auditor [of the 
Treasury for the Post-Offlce Department]. (E. 8., §298.) 

Sec 1150. Appeal to First OomptroUer from Auditor's Settlement — ^When- 
ever the Postmaster-General or any person whose accounts have been 
settled by the [S^ffc] 'Auditor [of the Treasury for the Post-Office De- 
partment] is dissatisfied with the settlement madeby the Auditor,* he 
may, within twelve months, appeal to the First Comptroller, whose 
decision shall be conclusive. (B. 8., § 270.) 



CHAPTER TWO. 

P08IMASTEBS* aUAEIEBLT RBTUSSa 



Sm. 

1161. Qottrterl^rROCdaiito of receipts. 

1152. Quarterly accoauU to be sworn to. 

1153. Neglect to render B^oomitfl ; penalty. 

1154. Time of forwarding qoarterly rBtiuna. 

1155. What composes the quarterly return. 

1156. Manner of mailing quarterly returos. 

1167. Tranacripta mnat aocxnnpany account cur* 

rent. 
1158. Written accounts will not be audited. 
1150. Quarterly returns to include but one quarter. 
1100. Printed labels for returns from PreaidentliU 

offices. 

1161. Detsailedstiitenientfhim Presidential offloes. 

1162. Accounts of outgoing and incoming post- 
, masters. 

1168. Accounts of deceased postmasters. 

1164. Postmasters giving new bond, rolaa not 
changed. 



See. 

1165. Originals must be retained. 

1166. Who must sign account-current. 

1167. Correction of errors in accounts. 

1166. ftecord to be iMpI of receipts by poftams* 
tera. 

1169. Duty of postmaster when retnms are lost in 

tfaemaflL 

1170. Unreasonable delay in presenting daSnu^ in- 

ference from. 

1171. ASUrwanee for advertising letters. 

1172. Items not to be entered on tbe aoooont^iuw 

rent. 

1173. ITo aUowanee for ezpenditoree wlthoat 

Touchers. 

1174. Ko allowance for administering oath. 

1175. Endorsement on back of aoconnt^^nrrent. 

1176. Blank fonns, how ptoenrad. 



See. 1101. Quarterly Aooeunts of Beoripts.— Every postmaster shall ren. 
der to the Postmaster-General, under oath, and in such form as the 

* Section 297, Hevised Statutes, provides that the several Auditors are empowered to 
administer oaths to witnesses in any ease in which they may deem it necessary for the 
doe «zamtnation of the aceoants with which they shall be charged. 
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latter shall prescribe, a quarterly accoant of all moneys received or 
charged by him or at his office, for postage, rent of boxes or other re- 
ceptacles for mail-matter, or by reason of keeping a branch office, or for 
the deliveiy of mail-matter in any manner whatever. (B. S., § 3843.) 

8m. 1169. (taartflrly Aoooimts to be Bwom to-^The Postmaster-Ctoneral 
may require a sworn statement to accompany each quarterly account of 
a postmaster, to the effect that such account contains a true statement 
of the entire amount of x>ostage, box-rents, charges, and moneys col- 
lected or received at bis office during the quarter ; that he has not know- 
ingly delivered^ or permitted to be delivered, any mail-matter on which 
the postage was not at the time paid ; that such aoeoont exhibits truly 
and faithftiliy the entire receipts collected at his office, and which, by 
due diligence, could hare been collected, and that the credits he claims 
are just and right (K S., § 3844.) 

Sao. 11S3. legloot to Bender Aoooonti ; Penalty. — ^Whenever any po8^ 
master neglects to render his aocounts for one month after the time, and 
in the form and manner prescribed by law and the regulations of the 
Postmaster-Oeneral, he and his sureties shall forfeit and pay double 
the amount of the gross receipts at such office (Turing any previous or 
subsequent equal period of time ; and if, at the time of trial, no account 
has been rendered, they shall be liable to a penalty of such sum as the 
court and jory shall estimate to be equivalent thereto, to be recovered 
in an action on the bond. (R. 8., § 3845.) 

See. 1154. Time of Forwarding Quarterly Betunuk — Immediately after 

the close of each qaarter, which is on the lattt day of March, Jnne, September, and 
December, every postmaster mnst make np his accounts for the qnarter and forward 
transcripts of them to the Auditor. The originals roust be retained by the post- 
master, subject to inspection. Quarterly returns must not be addressed to the Third 
AjHistont Postmaster-Oeneral. * 

See. 1155. What Oomposes the Quarterly Betnm. — The quarterly return 

is composed of the acconntHsurrent and the necessary uransoripts and rouchers. 

See. 1156. Humer of Hailing Quarterly Eotums. — ^To insure a correct 

and expeditions settlement of the quarterly accounts of postmasters, it is indispensa- 
ble that each return should arrive at the Department in one perfect, unbroken bundle 
or packet. The packet should be plainly directed to the '' Auditor of the Treasury for 
the Post-Office Depariment.'' The wcwda '^ Quarter^ retuma " should be plainly 
written on the package. No letter, receipt, paper, or other thing whatever, not 
strictly belonging to the quarterly return, should be incloeed with it 

Sao. 1157. Transoripis mutt Aooompaay Aeoonnt-Curront — Postmasters 

should never send an account-current without the transcrlpte from which it is made 
up ; and never neglect to send with the transcripts an acoonnt-current. The post- 
master's signature should be attached to each paper. 

Sao. 1158. Written Aooonnts will not be Anditod. — Quarterly returns 

must be made upon the regular blanks furnished by the First Assistant Postmaster- 
General. Written aoooonti will not be audited. 

Seo. 1159. Quarterly Betnms to ladude bat One Qiiart0r.<— A quarterly 

retom mnst net inelnde more than the business of one quarter. 

See. llWi Printed Labels finr Betoxns fhnn Proddential PottKMBoes.— Post- 
masters at post-offices of the first, second, and third classes wlU be furnished by the 
First Assistant Postmaster-General, on application, with printed labels, which they 
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are required to paste upon the package containing their quarterly retorus. The ose 
of these hkbels in transmitting to the Auditor the quarterly returns enables the receiv- 
ing clerks to distinguish these returns from those of fourth-class post-offices, aud very 
greatly expedites the settlement of the acoountSi 

Seo. 1161. Detailed Statement from PreeidentiAl-PoeMNBoee.— Postmastera 

at post-offices of the first, second, and third clasaas are requii^ to transmit witli their 
quarterly returns, upon the printed blivnk furnished them for that purpoee, a detailed 
statement of stamps, stamped envelopes, newspaper- wrappers, and postal cards received 
during the quarter, and also a detailed statement of the vouchers accompanyiiig^ the 
account*current. 

Seo. 1162. Accotuits of Outgoing and Incoming Poetmasters. — ^Where a 

change of postmaster occurs, the outgoing postmaster will render an account to and 
including the day npon which tiie office is delivered to his siuseeasor ; and the socceMor 
will render an aecount for the remainder of the quarter. At fourth-cUws post-offices, 
however, by agreement between the parties, the late postmaster or his successor may 
render the account for the entire quarter, provided that all postage-stamps, stamped 
envelopes, postal cards, etc., are duly accounted for in said account-current. 

See. 1163. AcoonntB of Deceased Postmasters.-— In case of the death of » 

postmaster, the assistant, deputy, or the sureties may render the aocount to and 
including the day upon which the new postmaster enters npon the discharge of hm 
duties. Such account will be duly audited, compensation allowed in the settlement 
of the same, and credited to the account of the deceased postmaster. 

Sec 1164. Postmaster Giving Hew Bond; Betom not Changed.— The 

execution of a new bond by a postmast'Cr does not in dny way change the manner of 
rendering the quarterly return, as the sureties upon the former bond are held respon-' 
sible until the last day of the quarter in which the new bond is executed. 

Sec. 1165. Original mnst be Betained. — Many postmasters are in the 

habit of forwarding to the Department, contrary to regulation, their original aecoiuita, 
keeping no duplicate or copy. This violation of rule cannot be permitted or over- 
looked. Transcripts or copies only must be sent, and the original accounte must be 
carefully preserved for inspection by any Special Ag«it of the I>epartmeut who may 
require it. 

Sec. 1168. Who must Sign Acoonnt^larrent — ^The qaarterly acoount-cor- 

rent and all other official papers nnist be signed by the postmaster himself nnlsss 
necessarily absent or sick, in which case it may be signed as follows : 

A B , F. if., 

By C D , A$tiatant P. M. 

The blank heading of the account^unent must be filled np with the name of the 
post'-offlce, its county and State. 

Sec. 1167. Correction of Errors in Aocoants.*— The acooonts of all post- 

masters are examined and adjusted by the Auditor as they are reoefved, and the errors, 
if there be any, are carefully corrected, and the postmasters at po8tM>ffice8 of the first, 
second, aud third classes are notified of the corrections made. Postmasters at all 
other post-offices are notified of errors which increase by as much as one dollar the 
balance due to the United States. Postmasters, therefore, will understand that any 
alteration in the balances of their accounts is occasioned either by the correction of 
some clerical error, or by some deviation on tiieir part fiEom a strict oonformi^ to 
the law and the instructions. 

Sec 1168. Becord to be Kept of Seoeipts by Postmasters. — ^Erery postr 

master shall keep in a book, separate finom his other accounts, a record*- 

1. Of all postage-stamps, stamped envelopes, newspaper-wrappers, newspaper and 
X)eriodical stamps, postage-due stamps, and jKistal cards received by him. 

2. Of all postal books, blanks, or other property turned over by his predecessor, or 
received from the Post-Offlce Department, or from any of its agents^ daring his tenn 
of office. 
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3. Of »1] box-rents. (The entry of money received for box-rents should show the 
number of the box and the period for which the payment was made.) 

4. Of all other rents^ emoluments, and moneys received by him as postmaster, or as 
custodian of the building in which the post-offlce is located. 

Every jMMtmaster will keep the above accounts separately, and charge himself with 
all receipts thereon. He will make quarterly returns thereof to the Auditor, and turn 
over his records to his successor. 

Sao. 1169. Duty of Postmastors when Setunu are Loet in the HaiL^The 

postmaster, though he may have mailed his returns, will not be considered as dis- 
charged from the penalty mentioned in section 1153 unless, after being notified that 
they have not been received at the Department, he transmits forthwith duplicate 
transcripts from the original accounts retained in his possession. 

See. 1170. Unreasonable Delay in Presenting Claimi. Inference from. — ^A 

tne account-current is intended to show the net proceeds of the post-offlce for the quar- 
ter, no balance due on a former quarter, nor any payment to or collection for the De- 
partment in a former quarter, is to be inserted in it. All vouchers for expenses 
charged in the account-current must be transmitted with the said accounts, and if 
for advertising letters, must state the number of letters. Unreasonable delay not 
only implies neglect of the public business, but is calculated to bring suspicion upon 
the claims withheld ; and the Departdient, therefore, reserves to itself the right to 
reject all such claims after the quarterly accounts have been adjusted. 

See. 1171. Allowance for Advertising Letters. — When proper authority 

has been given to the postmaster by the Postmaster-General, one cent will be allowed 
for advertising each letter, and the printer's receipt must state the number ot letters 
and the amount paid for advertising. 

Sao. 1178. Itenu not to be Entered on the Acconnt-Cnrrent — Items relat- 
ing to Money Order Business, to expenditures on account of the Free Deli very System 
and of the Railway Postal Service, must not be entered on the account-current. 

Sao. 1178. Ho AUowanoe for Szpenditnres withont Vonchers. — No allow- 
ance will be made for any expenditure imless accompanied by the proper voucher — 
that is, a bill receipted. 

Sea 1174. Ho Allowance for Administering .Oaths. — No allowance can be 

made for fees paid for admiuistering oaths to accounts. 

See. 1175. Indorsement on Back of Acconnt-Cnrrent— The postmaster 

must indorse plainly upon the back of the account-current, in the blanks prepared for 
that purpose, the class and name of the post-office, the name of the State, the period 
for which the account is rendered, and the name of the postmaster. 

See. 1176. Blank Forms, how Procnred. — ^Blank forms for quarterly ac- 
counts-current are furnished on application to the First Assistant Postmaster-General, 
Blank Agency ; and postmasters should so arrange their orders as to have a supply suf- 
ficient for one year constantly on hand. 



CHAPTER THREE. 

AOCOUHTS^IUBBEHT AHD TRAVSCBIFT8— FOBHS. 



Seo. 



See. 



1177. Forms for a«e at Presidential poatoffices. 1178. Forma for use at fonrth-olass post-offices. 

See. 1177. Forme for Pretidential Post-offices. — ^The following forms of 

accounts-current and transcripts, which are printed upon colored or tinted paper, are 
prescribed for the use of postmasters at post-offices of the first, second, and third 
classes: 

19 P L 
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JBox-rent aeeount 

Qiurier- yearly retnm of iJl receipts for boxes and drawers by me received as postmaster of • 

Stat« of—, for the quarter ending ^ 1ft— % 





Rent of boxes 


No. 


Bate. 


Dollars. 


Cts. 














Kent of drawers ..«• 


















■ 





I, 



-, postmaster of • 



-, do 



- that the above and foregoing is a true and correct account of 

all receipta for rent of boxes and drawers for the quarter ending , 18—. 

, Postmaster. 

and aabsorlbed before the undersigned, a for the of , this day of > A. D. 18—. 



Detailed etatement of etamps, j-c, received, 

(No. 1511.) 



PostOfBee: 



County of 



State of 



-, 18—. 



A detailed statement of stamps and stamped envelopes, newspaper wrappers, postal cards, newspaper 

and periodical stamps, and postage^due stamps received during the quarter ended , 18 — , and 

acknowledged in article 4 of the accountonrreut for that quarter. 



Bate of receipt 


Number of 


Description. 
(Whether stamps, envelopes, newspaper wrap- 
pers, or postal cartls.) 


Amount 


receipt 


Dollars. 


Cents. 














Total 













I certify the above statement to be correct 



Fay-roll of clerks, 
We, the undersigned, officers in the post-office at , have receiTed of 



the several sums affixed to our names, in full for services to 



-. Postaaaster. 



-, post-master, 



-, inclusive. 



Names. 



Time of service. 



Amount 



Signatures. 
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Post Office 



JExpeH$e v&ueher, 

(Form 1528.) 

, State of. 

To 



., Dr. 



To 




Received of 



-, P. M. At 



which — have signed duplicate receipts this 



-, State of f the above sum of 

— day of , IS—. 



TW 



V doUarSf fur 



Detailed statement of voudkers, 

(So.1669.) 



Post Office: 



County of 



State of 



.. 18— 



A detailed statement of vouchers accompanying quarterly account-current for the quarter ended 
^ IS*-, for vrhlch credit is claimed hi art. 10 of said account-current. 



No. of 


To whom paid. 


For what expended. 


Amoimt. 


Toucher. 


Dollars. 


Cents. 




• 








Toti 


a 




••••••••.••••.••••••I»a«.*«a»a«a>..»». 










• 





I certify the above statement to be correct. 



-V Postmaster. 



Seo. 1178. Forms for Fonrth-ClaM Pott-Offloes.— The following forms, 

wliich are printed upon Trhite paper to distingniish them from those of presidential 
post-offices, are prescribed for the use of postmasters at fourth-class post-offices : 

INSTRUCTIONS. 

The special attention of postmasters is directed to the following instmctions, and a 
strict compliance with the same will be required : 

Article 1. Enter the amount received for waste-paper, twine, &c., sold during the 
quarter. 

Article 2. Enter the amount of box-rent collected during the quarter. 

Postmasters are prohibited from collecting or receiving the rent of boxes for more 
than one quarter in advance. 

Article 3. Enter the exact value of all postage-stamps, postage-due stamps, stamped 
envelopes, newspaper stamps, newspaper wrappers, and postal car4s that remained 
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on hand at the cloee of the preceding quarter. Where a change of postmasters occurs, 
the yalue of stamps, envelopes, cardsi etc, leceiyed from the outgoing postmaster 
should also he entered in this article. 

Axncui 4. Enter the value of all postage-stamps, postage^ue stamps, stamped 
envelopes, newspaper stamps, newspaper wrappers, and postal cards received from 
the Department during the quarter. Then add together articles 3 and 4, placing 
their sums directly underneath the line opposite the ^ords '^ Total amount of stamps, 
etc." 

Abticxe 5. Enter the exact value of all postage-stamps, postage-due stamps, stamped 
envelopes, newspaper stamps, newspaper wrappers, and postal cards that remained 
on hand the last day of the quarter. 

AirricL£ 6. Enter the value of damaged stamps, etc., returned to the Department 
during the quarter ; hut not untrl notice of allowance shall he received from the Third 
Assistant Postmaster-General. This item must he deducted from the value of stamps 
sold during the quarter, and not from the amount remaining on hand. 

Article 7. Enter the value of all postage-stamps, stamped envelopes, postal cards, 
etc., sold during the quarter, and of postage-due stamps affixed upon delivery of insuf- 
ficiently prepaid matter. This item is ascertained hy subtracting the amount on 
hand (article 5) from the sum total of articles 3 and 4. The difference being the amount 
sold, less any damaged stamps that may have been returned during the quarter. 

AsncLB 8. Compute and enter the commissions on the aggregate amount charged 
under article 1, and the amount of canceled stamps shown by the transcript accom- 
panying the aecount-current, at the rates provided by law and as set Ibrth on the in- 
side lower margin of this form. Credit should also be taken under this article for the 
whole amount of box-rent charged under article 2. (See section 117, Postal Laws and 
Regulations, edition of 1879. 

AirncuB 9. Enter the number of ship and steamboat letters received and paid for 
during the quarter, taking credit for the amount paid. No credit will be allowed in 
this item nnless accompanied by vouchers, signed by the master of the ship, showing 
the name of the vessel and port from which the letters were carried. 

AmriCLE 10. Credit should be taken under this article for expenses incurred in the 
repair of mail-bags, and for office furniture and clerk hire where allowances have pre- 
viously been granted by the Postmaster-General: 

Article 11. Under this article should be entered the difference between the total 
footing of the debit side and the sum of the credits claimed under articles 8, 9, and 10 
of the credit side of the aooonnt-current, as this difference constitutes the balance due 
the United States. 

Credit for payments made to the mail-carrier must not be entered in this account, as 
9uch credits are allowed in the general account on the books of the Auditor's office 
immediately on receipt of the carrier*s voucher. 
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Traruaript /or fourth'Ctatt oJUet, 

Aceount of bos-rents collected, and dafly tniDBcript of amoimtof poetago-etampa, atamped e&yelopes, 
postal carda, and newspaper and periodical stampe canceled aa poatagea on matter actually maUed, 
and of poatai^f-dne atampa canceled in payment of underoliarged and unpaid poetagea upon letters de- 

lirered at thepoat-officeat , county of andStateof ~^— > during the quarter ending , 

188~. 

This tranacript forms a part of the quarterly return, and must, in aU caaea, be inclosed in and trans- 
mitted to the Auditor with the quarterly account-current. 

DaUif tntnacHpf t(f amount cf poatage-ttampt, Hamped tnwhpet, ptittal eardt, and newtpaper and period- 
ical gtampa canceled a» poetagee on maUer aetuaUif n^aOed, and of poeiage-due ttampe eaneded in pay- 
ment of tmderdkaivet ami vrnpaUd poetage» vpon matter deHvered during the quarter. 



Month. 


Day. 


Amount. 


Month. 


Day. 


Amount. 


Month. 


Day. 


Amount. 


DoUs. 


eta. 


Dolls. 


eta 


DoUa. 


eta. 




1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 




* 


1 

2 

8 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

80 

8^ 








1 

2 

3 

4 

5 

6 

7 

8 

9 

10 
11 
12 
13 
14 
15 
16 
17 
18 

21 

22 
28 
24 
25 
26 
27 
28 
29 
30 
31 
• 






Total $ 




Total f 




Total f 







Total amount of atampa, ^ksw, eanceled during the quarter, to be oarried to aooouBt-cniTen^ I 

Box-rent acooufit 

« 

Qnaiterly account of aU receipts for rent of boxea and drawers for the quarter endhig , 188—. 



Kmt of boxes '. 

Bent of drawera 

Total — ^to be carried to articles 2 and 8 of the 
accoua t-current 



Number of 
boxes rented. 



Hate. 



Dollars. 



eenta. 



PoatOfflceat. 



County of. 



SUte of 



I hereby certify, on my official bath aa postmaater, that the above and within transcript is a tn 
statement ftom the recofda of thia office. 

1 Poatmaater. 
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CHAPTER FOUR 



THE OEHEBAL POSTAL ACCOinrT. 



Seo. 

1179. The postmaster to keep geneml Aoooimt. 

1180. Statement to be sent qnarterly to Auditor. 

1181. Debit side of Acoounts. 

1182. Credit side of a>coounts. 

1183. Bistinotion between qnarteriy sad general 

•coonnt. 

1184. Oenend aoooitnt to be sent sepanttely to 

Auditor. 



Sec 

1186. ToQoben to be kept by posfemasten. 

1186. Postmasters and Auditor to compare ae- 

oonnts. 

1187. Blanks for fi^eneral aeooant. 

1188. Fourth-class postmasters' general aoeoont. 
1180. An pajrments to be made for each quarter 

before transmitting accounts. 
1190. Form of aooount for fourth-dass posi-offioes. 



Seo. 1179. All Postmasters to keep General Aocoant — ^Every postmaster 

is reqaiied to keep in his poAt-offlce a general or ledger account with the United States 
for the service of the Post-Office Department, subject to the inspection of the Post- 
master-General, or of any general or Special Agent of the Post-Offlce Department. 

Sec. 1180. Statement to be Sent Quarterly to Auditor. — ^Postmasters at 

post-offices of the first, second, and third classes are xeqnired to transmit to the 
Auditor of the Treasury for tlie Post-Office Department, as soon as possible after the 
close of each quarter, and not later than the twentieth day of the first month of the 
succeeding quarter, a statement of their general postal acoounts as kept by themselves. 

Sec. 1181. Debit Side of Acoonnt — On the debit side of the general 

jKwtal account the postmaster will charge himself with the balance on the general 
account, as rendered, for the preceding quarter ; with corrections of former quarterly 
and general account; with the balance on the quarterly acoonnt for the current 
quarter; with drafts collected giving dates when paid, dates of issue, numbers, names 
of post-offices, and by whom paid ; with deposits received, giving dates, names of post- 
offices, and depositors; with transfers firom money-order fund to postal fund, giving 
dates and amounts. 

Sec 1182. Credit Side of Aoooont— ;On the credit side should be entered 

corrections of former quarterly and general accounts; aggregate amounts, for the 
quarter, paid to letter-carriers, and to employes of the railway mail service, and for 
incidental expenses of the railway postal system ; amounts and dates of payments to 
contractors, mail-messengers or special mail-carriers; deposits made, when, where, 
and with whom ; drafts paid, with dates of payment and of issue, numbers, and to 
whom paid ; also, transfers from postal to money-order fund, with amount and date 
of each. 

Sec 1183. Distinction between (tuarterly and General Aooount — Particu- 
lar care should be taken not to include in the quarterly statement of the general 
postal accounts any items which have been charged or credited in the qnarterly 
accounta-current, and also to enter all the items of the general postal account pertain- 
ing to, and all payments on account of, the quarter for which it is rendered. 

Sec 118ft. Gttieral Accounts to be Sent Separately to Auditor. — ^The gen- 
eral postal account should not be inclosed with the qnarterly account-current, but 
must be transmitted in a separate envelope addressed to the ''Auditor of the Treasury 
for the Post-Office Department." 

Sec. 1185. Voudhers to be kept by Postmasters. — The duplicate quarterly 

accounts-current, the duplicate certificates of deposit, the duplicate collection orders, 
aud also all instructions, are to be kept on file by the postmaster as vouchers with 
this account, and be subject to inspection. 
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See. 1186. Poetmaster and Auditor to eompare Aeeoimts. — ^The postmaster, 

npon being famished with a statement of his general account as kept by the Anditor, 
will immediately compare it with the account as kept by himself, and at once ac- 
knowledge to the Auditor the balance appearing on soch statement, or point out 
specifically the particulars wherein the accounts disagree. 

See. 1187. Blanki for General AcoonntB. — ^Blanks for general acconnts 

will be famished to postmasters at post-ofiloes of the first, second, and third classes 
only, on application to the First Assistant Postmaster-General. 

See. 1188. Fonrth-Clais Poetmaiten' General Acooimt — ^Postmasters at 

poet-offices of the fourth class are not required to render a statement of their general 
accounts to the Auditor quarterly, but this regulation does not relieve them from the 
duty of keeping such general accounts in their post-offices ; and the Auditor may at 
any time, if he deems it necessary, require postmasters at such post-offices to fur- 
nish statements of their general accounts for examination and comparison with the 
accounts as kept in his office. 

See. 1189. AU Payments to be Kade for Eaoh Qnarter befbre Tranimitting. — 

The law requires the Auditor to close the accounts of the department quarterly, and 
to transmit to the Postmaster-General and the Secretary of the Treasury quarterly 
statements of its receipts and expenditures. That he may be enabled to discharge 
this duty fully and accurately, postmasters are required to make all payments on 
account of the free-delivery service, employ^ of the railway mail service, mail-route 
messengers, and local-agents service, and all the expenses of their respective post- 
offices for the quarter Just expired, before transmitting their accounts and rolls to the 
Auditor, which must be done on or before the 20th day of the next quarter. 

See. 1190. Form of Acooimt for Fonrth-daM Poet-OflLoes.-^A8 a guide to 

postmasters at post-offices of the fourth class, the following form of a general postal 
account is given : 
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CHAPITER FIVE. 

COLLBCTIOV OF DEBTS DUE THE DEFABTXEHT. 



8«c. 

1191. CoUeetion by contraoton* orders. 

11112. CoUactioii by drmfts. 

1193. Poatmastert expected to honor dmfla. 

IIM. Kodfloallon to Auditor of payment of dralls* 

llB5w Kotificatioii of non-payment 

1196. Beport of caoae of ikUure to collect. 



Sec. 

1197. Beeponaibility for oncoUected drafts. 

1198. Postmasters may be removed for neglect to 

collect. 

1199. Baits upon coUectioB'dralls. 

1200. Collection-drafts not issued for "money-order 

fonds." 



Seo. 1191. CoUeetion by Contraoton' Orders. — ^When the convenience of 

the service requires it, contractors are famished with printed blank orders npon post- 
masters on their routes, to whom, upon presentation of an order at the end of the 
quarter, postmasters are required to pay over all moneys due the United States, from 
whatever source received, except ** money-order funds.'' In such cases no form of 
order or receipt will be recoguized except the printed blank furnished by the Depart- 
ment. A payment made otherwise than strictly according to the regulations is null 
and void. 

See. 1192. CoUeetion by Drafts.— Whenever it shall be deemed advis- 
able by the Auditor, drafts will be issued for the collection of balances due by post- 
mastersy late postmasters, and others; and immediately upon the receipt of such 
drafts by the postmaster in whose favor they are issued, it is his duty, to notify the 
party or parties nxK>n whom such drafts are drawn and demand prompt payment 
thereof, as instructed by the circulars accompanying the drafts. 

See. 119S. Poitmasten Ezpeoted to Honor Drafts.— Upon the receipt of 

such notice and demand, it is the duty of the postmasters, or other persons upon 
whom snch drafts are drawn, to pay the amount thereof to the postmaster in whose 
favor they are issued without delay and without risk or expense to the United 
States. 

See. 1194. Hotifleation to Auditor of Payment of Draft.— If the draft be 

collected by the postmaster, he shall immediately notify the Auditor by transmitting 
his receipt for the amount, as instructed by the circular accompanying the draft, and 
should charge himself upon his general postal account with the amount of such 
draft. 

See. 1195. Hotiflcation of Hen-Payment — ^If the postmaster, late post- 
master, or other person upon whom the draft is drawn, fail to respond to the demand 
within the time named in the Auditor's circular of instructions, the postmaster hold- 
ing the draft will notify the Auditor by letter of such failure, communicating the 
reply to his demand, if any be received, when further instructions will be sent by th® 
Auditor. 

See. 1196. Report of Oanse of Failnre to Collect — ^If the exertions of the 

postmaster to collect f^om the party or his sureties prove unavailing, he will commu- 
nicate to the Auditor the cause of such failure, and also the residence and pecuniary 
clronoistances of all the parties, if alive ; or, if dead, the condition of their estates 
and the names of their administrators or executors. 

See. 1197. Besponsibility for Uncollected Drafts. — ^If dne diligenoe be not 

used in making the collection, or if, being unsuccessful, any postmaster fail to return 
the draft or demand to the Auditor, or otherwise to give notice of such failure, or fail 
to give any information required in relation to the same, such neglect and want of 
fidelity will amount to a breach of the condition of his bond, and the draft will be 
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permanently charged to the general aocoant of the i>08tma8ter holding it, and he and 
his sureties will be held responsible for the amount of the same. 

8ao. 1198. Postmasters may be Bemoved for Hegleot to Collect — ^The £EdI- 

ure or refusal of a postmaster to comply strictly with instructions sent him in reljb- 
tion to the collection of drafts will be considered Just ground for his removal from office. 

See. 1199. Suits upon CoUeotion-Drafts. — Upoa the retam of a collection- 
draft upon a late postmaster or contractor unpaid, the Auditor will at once prepare 
and transmit to the Department of Justice certified copies of all the accounts and 
other papers necessary for the immediate institution of a suit against the principal 
and sureties for the recovery of the balance due the United States. 

Sec. 1200. Collection-Drafts not Issued for Money-Order Fimds. — ^Gollectioii- 

drafts are not issued upon late postmasters for balances due the United States upon 
their money-order accounts. If a late postmaster fails to pay to his successor, immedi- 
ately upon his taking charge of the post-office, the full amount of money-order f nndjs 
in his hands, as shown by the last statement rendered, the Auditor will instruct the 
postmaster, by letter, to demand immediate payment of such balance ; and if payment 
be not made promptly, the i>ostma8ter will be directed to require payment of tlie 
sureties of the late postmaster, as in the case of the collection of drafts for postal 
balances. Should payment be refused by the sureties, the case will be submitted to 
the Department of Justice for suit, as provided in the preceding section. 



CHAPTER SIX. 

BEHEWAI 07 LOST WABBAHIS OE DSAFr& 



Seo. 

1201. Indemnity bond for duplicate 

1202. Certifloate of non-payment. 

1203. No bond reqoiied for dnpUcate draft. 



Sec. 

1204. Tenor, force, and effMt of dnpUcate. 

120&. BenewaloflootooUeeilon-dnifU. 



Sec 1201. Indemnity Bond for Duplicate Warrant — ^In all cases where 

application is made for the issue of a duplicate warrant, upon the allegation that the 
original is lost, every such application must be addressed to the Auditor of the Treas- 
ury for the Post-Offlce Department, who will furnish the applicant with a blank 
"bond of indemnity/' to be filled up in accordance with the conditions specified in 
the same, which bond, duly executed, must be returned to the Auditor, accompanied 
by a statement, on oath or affirmation, by the applicant, or the person who is the 
legal holder thereof, showing the time, place, and all the circumstances attend- 
ing the loss or destruction of the warrant, with its number, date, and amount; in 
whose favor it was issued; and if assigned, to whom made payable; together with 
any other particulars relating to it within the knowledge of the applicant. 

Seo. 1202. Oertifloate of Hon-Payment — ^The applicant must also pro- 
duce a letter or certificate from the officer or person on whom the warrant may have 
been drawn, showing that it has not been paid; also that payment of tl^e same will 
not thereafter be made to the owner, or any other person whatever. 

See. 1208. Ho Bond Eeqnired for Duplioate Draft— When the application 

is for a duplicate draft, the applicant must conform to the above requirements, except 
as to the execution of the bond of indemnity. 

See. 1204. Tenor, Foree, and Effect of Dnplioate.— The dnplicate, when 

issued, shall have the same tenor, force, and effect as the original, unless, in case of 
assignment, the assignee of the lost draft or warrant produce due authority firam the 
payee for the issue of the duplicate in his own favor. 
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See. 120& Benewal of Loit OoUeetioB-Diaftt.— Where collection-drafts 

sent to postmasters are lost, the jKwtmasters to whom they ate sent are required to 
make affidavit, either that they have never received the same, or that payment has 
been reqaested and refused, or that the draft has been forwarded by mail. The post- 
master will be required to make further affidavit that neither the whole nor any part 
of sneh draft has been paid to him nor to any other person, so far as he knows or is 
able to asoertaiB. Forms for this affidavit will be furnished by the Auditor. 



CHAPTER SEVEN. 

PBOCBBDnCHS HT SUITS. 



laos. Cirenlt mil district eoiirts,jarladlction under 
postal laws. 

1207. Attacbments on postal suits. 

1208. AppHcatlon for wammt, by whom snd bow 



Seo. 

1218. Attacbments dissotred in oonformlty with 
State laws. 

1217. What credits allowed in salts. 

1218. SuitsofthelTnltedStatesagainstindiridnals, 

what credits allowed. 

1219. Judjpnent at return term, unless. 

1220. Interest on balances due Poet-Office Depart* 
ment. 

1221. Duties of United States attorneys. 

1222. Proceedings in equity, when. 
1228. Copies ofpostHiffioe records and of Auditor's 

statement of accounts. 
1224. Copies of statements of demands by Post* 
Office Department. 
Betnm of marshal to Auditor. 



1261k Issuing warrant; duty of clerk and mar* 
shaL 

1210. Owpetship of attached property, trial. 

121L Proceeds of attached property to be invest- 
ed. 

1212. Publication of attachment. 

1218. Holders of defendant's propsrty to aoeonnt 
for it. 

1214 Discharge of attachment; bond. 

131&. Accrued rights not to be abridged. 

Seo. 1206. dromt and Distriot Oimrts, Jorisdiotion under Postal Laws. — 
The circuit courts [of the United States] shall have original jurisdiction 
as follows: • • • Fourth. • • • of all causes arising under the 
postal laws. The district courts [of the United States] shall have Juris- 
diction as follows : • • • Seventh. Of all causes of action arising 
under the i)ostal laws of the United States. All suits arising under the 
postal laws shall be brought in the name of the United States. (B. S., 
§563,629,919.) 

See. 1207. Attachments in Postal Suits. — In all cases where debts are 
due from defaulting or delinquent postmasters, contractors, or other 
officers, agents, or employes of the Post-Offlce Department, a warrant of 
attachment may issue against all real and personal property and legal 
and equitable rights belonging to such officer, agent, or employ^, and 
his sureties, or either of them, in the following cases : 

First. When such officer, agent, or employ^, and his sureties, or either 
of them, is a non-resident of the district where such officer, agent, or 
employ6 was apix)inted, or has departed from such district for the pur- 
pose of permanently residing out of the same, or of defrauding the United 
States, or of avoiding the service of civil process. 

Second. When such officer, agent, or employ^, and his sureties, or 
either of them, has conveyed away, or is about to convey away his prop- 
erty, or any part thereof, or has removed or is about to remove the same 
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or any part thereof fix)m the district wherein it is sitaate, with intent to 
defrand the United States. 

And when any such property has been removed, certified copies of the 
warrant may be sent to the marshal of the district into which the same 
has been removed, nnder which certified copies he may seize said prop- 
erty and convey it to some convenient point within the jurisdiction of 
the court from which the warrant originally issued. And alias warrants 
may be issued in such cases upon due application, and the validity of 
the warrant first issued shall continue until the return day thereof. 
(R. 8., §924.) 

Seo. 1208. Applioation for Warrant ; by Whom and how Made. — Applica- 
tion for such warrant of attachment may be made by any district or 
assistant district attorney, or any other person authorized by the Post- 
master-Greneral^ before the judge, or, in his absence, before the clerk of 
any court of the United States having original jurisdiction of the cause 
of action. And such application shall be made upon an affidavit of the 
applicant, or of some other credible person, stating the existence of 
either of the grounds of attachment enumerated in the preceding section, 
and upon production of legal evidence of the debt (B. S., §925.) 

Seo. 1209. Issuing Warrant; Duty of Clerk and Marshal — Upon any 
such application and upon due order of any judge of the court, or, in 
his absence, without such order, the clerk shall issue a warrant for the 
attachment of all the property of any kind belonging to the person 
specified in the affidavit, which warrant shall be executed with all pos- 
sible dispatch by the marshal, who shall take the property attached, if 
personal, into his custody, and hold the same subject to all interlocutory 
or final orders of the coart. (B. S., § 926.) 

860. 1210. Ownership of Attached Property ; Trial — ^At any time within 
twenty days before the return day of such warrant, the party whose 
property is attached may, on giving notice to the district attorney of 
his intention, file a plea in abatement, traversing the allegations of the 
affidavit, or denying the ownership of the property attached to be in 
the defendants or either of them ; in which case the court may, upon 
application of either party, order an immediate trial by jury of the 
issues raised by the affidavit and plea ; but the parties may, by con- 
sent, waive a trial by jury, in which case the court shall decide the is- 
sues raised. And any party claiming ownership of the property attached 
and a specific return thereof, shall be confined to the remedy herein 
afforded, but his right to an action of trespass, or other action for dam- 
ages, shall not be impaired hereby. (R. S., § 927.) 

Seo. 1211. Prooeeds of Attached Property to be Invested. — ^When the prop- 
erty attached is sold on any interlocutory order of the court or is pro- 
ducing any revenue, the money arising from such sale or revenue shall 
be invested in securities of the United States, under the order of the 
court, and all accretions shall be held subject to the orders of the same. 
(R. S., § 928.) 
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Seo. 1218. Pablioation of Attaohment — ^Immediately npon the execatioa 
of any such warrant of attachment, the marshal shall cause due publication 
thereof to be made, in the oaso of absconding debtors for two months 
aad of non-residents for four months. The publication shall be made in 
some newspaper published in the district where the property is situate, 
and the details thereof shall be regulated by the .order under which the 
warrant is issued. (B. S., § 929.) 

See. 1218. Holders of Defondant'i Property to Aooount for it — After the 

first publication of such notice of attachment as required by law, every 

X>erson indebted to, or having possession of any property belonging to, 

the said defendants, or either of them, and having knowledge of such 

notice, shall account and answer for the amount of such debt and the 

value of such property; and any disposal or attempt to dispose of any 

such property, to the ii\jury of the United States, shall be illegal and 

void. And when the person indebted to, or having possession of the 

prox>erty of, such defendants, or either of them, is known to the district 

attorney or marshal, such officer shall see that personal notice of the 

attachment is served upon such person, but the want of such notice 

shall not invalidate the attachment. (B. S., § 930.) 

Sao. 1214. Disoharge of Attaohment ; Bond. — (Tpon application of the 
party whose property has been attached, the court, or any judge thereof, 
may discharge the warrant of attachment as to the property of the ap- 
plicant, provided such applicant shall execute to the United States a 
good and sufficient penal bond, in double the value of the property at- 
tached, to be approved by a judge of the court, and with condition for 
the return of said property, or to answer any judgment which may be 
rendered by the court in the premises. (R S., § 931.) 

See. 1215. Aoomed Bights not to be Abridged. — ^Nothing contained in the 
preceding eight sections shall be construed to limit or abridge, in any 
manner, such rights of the United States as have accrued or been allowed 
in any district under the former practice of, or the adoption of State 
hiws by, the United States courts. (B. S., § 932.) 

See. 1216. Attaohments Dissolved in Conformity with State Laws. — ^An 
attachment of property, upon process instituted in any court of the 
United States, to satisfy such judgment as may be recovered b^T the 
plaintiff therein, except in the cases mentioned in the preceding nine sec- 
tions, shall be dissolved when any contingency occurs by which, accord- 
ing to the laws of the State where said court ia held, such attachment 
would be dissolved upon like process instituted in the courts of said 
State : Provided^ That nothing herein contained shall interfere with any 
priority of the United States in the payment of debts. (B. S., § 933.) 

See. 1217. What Credits Allowed in Sidts. — ISo claim for a credit shall be 
allowed upon the trial of any suit for delinquency against a postmaster, 
contractor, or other officer, agent, or employ^ of the Post-Office Depart- 
ment, unless the same has been presented to the \8ix^] Auditor [of the 
Treasury for the Post-Office Department] and by him disallowed, in whole 
or in part, or unless it is proved to the satisfaction of the court that the 
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defendant is, at the time oftrial, in possession of voncliers not before in his 
power to procure, and thathe was prevented from exhibiting to the said au- 
ditor a claim for such credit by some unavoidable accident. (B. S., § 952. ) 
See. 1818. Suits of Unitad States against Individiials. What Credits Al- 
lowed. — In suitfi brought by the United States against individuals, no 
claim for a credit shall be admitted, upon trial, except snch as appear to 
have been presented to the accounting officers of the Treasury, for their 
examination, and to have been by them disallowed, in whole or in part, 
unless it is proved to the satisfaction of the coiut that the defendant is, 
at the time of the trial, in possession of vouchers not before in his power 
to procure, and that he was prevented from exhibiting a daim for such 
credit at the Treasury by absence fit)m the United States or by some 
unavoidable accident (B. S., § 951.) 

In XT. S. w. Wilkins, 6 Wh., 143, it was decided that under the 3d and 4th Roctlons of 
the act of March 3, 1797, the defendant is entitled at his trial to the benefit of any credit 
in his fay or -whether arising out of the particular transaction for which he waa sued^ or 
out of distinct and independent transactions which would constitute a legal or equit- 
able set-off in whole or in part to the debt sued for by the United States. (Vide note 
to Ware'sedition, 1666, p. 84.) U. S. v«. Robeson, 9 Peters, 319. U. S. vs. Eckford, 6 
Wall., 484, and large numbers of decisions cited under this section in Revised Statutes.) 

See. 1219. Judgment at Betnm Term, nnlais. — ^In suits arising under the 
postal laws the court shall proceed to trial, and render judgment at the 
return term ; hut whenever service of process is not made at least twenty 
days hefore the return day of such term, the defendant is entitled to 
one continuance, if, on his statement, the court deems it expedient ; and 
if he makes affidavit that he has a claim against the Post-Office Depart- 
ment, which has been submitted to and disallowed by the [Sixth] Auditor 
I of the Treasury for the Post-Office Department], specifying such claim 
in his affidavit, and that he could not be prepared for trial at such term 
for want of endence, the court, if satisfied thereof, may grant a continu- 
ance until the next term. (E. S., § 958.) 

Sec 1820. Interest on Balanoes^ Due Post^Mloe Department — In all suits 
for balances due to the Post-Office Department., interest thereon shall be 
recovered, from the time of the de&ult, at the rate of six per centum a 
year. (R. 8., § 964. 

See. 1221. Duties of United States Attorneys. — In the prosecution of any 
suit for money due the Post-Office Department, the United States attor- 
ney conducting the same shall obey the directions which may be given 
him by the Department of Justice. (B. S., § 381.) 

Seo. 1222. Prooeedings in Equity, when. — ^When proceedings at law for 
money due the Post-Office Department are fruitless, the Department of 
Justice may direct the institution of a suit in chancery, in any United 
States district or circuit court, to set aside fraudulent conveyances or 
trusts, or attach debts due the defendant, or obtain any other proper 
exercise of the powers of equity to have satisfaction of any judgment 
against such defendant (R. S., 382.) 

Sec. 1228. Copies of Post-Offloe Beoords and of Auditor's Statement of 
Aooonnts. — ^Copies of the quarterly returns of postmasters and of any 
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papers pertaiaing to the accounts in the office of the [Sixth] Auditor [of 
the Treasury for the Post-Office Department] , and transcriptB from the 
money-order account-books of the Post-Office Deparment, when certified 
by the [Sixth] Auditor fof the Treasury for the Post-Office Department] 
under the seal of his office, shall be admitted as evidence in the courts 
of the United States, in civil suits and criminal prosecutions } and in any 
civil suit, in case of delinquency of any postmaster or contractor, a state- 
ment of the account, certified as aforesaid, shall be admitted in evidence, 
and the court shall be authorized thereupon to give judgment and award 
execution, subject to the provisions of law as to proceedings in such civil 
suits. (B. S., § 889.) 

(See U. S. V. Hodge, 13 How., 478; Lawrence v. U. S., 2 McLeaD, 581.) 

Sec 12SML Copies of Statements of Demands by Post-Office Department. — 
In all suits for the recovery of balances due from postmasters, a copy, 
duly certified under the seal of the [Sixth] Auditor [of the Treasury for 
the Post-Office Department], of the statement of any postmaster, special 
agent, or other person, employed by the Postmaster-General or the 
Auditor for that purpose, that he has mailed a letter to such delinquent 
X)ostmaster at the post-office where the indebteness accrued, or at his 
last usual place of abode ; that a sufficient time has elapsed for said 
letter to have reached its destination in the ordinary course of the mail ; 
and that payment of such balance has not been received, within the 
time designated in his instructions, shall be received as sufficient evi- 
dence in the courts of the United States, or other courts, that a demand 
has been made upon the delipquent postmaster; but when the account 
of a late postmaster has been once adjusted and settled, and a demand 
has been made for the balance appearing to be due, and afterward allow- 
ances are made or credits entered, it shall not be necessary to make a 
further demand for the new balance found to be due. (R. S., § 890.) 

See. 1225. Eetnms of Marshal to Auditor of the Treasury for the Post- 
Qffice Department — ^Every marshal to whom any execution upon a judg- 
ment in any suit for moneys due on account of the Post-Office Depart- 
ment has been directed, shall make returns to the [Sixth] Auditor [of the 
Treasury] for that Department, at such times as he may direct of the pro- 
ceedings which have taken place upon the said process of execution. 
(R. 8., § 792.) 
20 P L 
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Sec 1226. Forging Postal Honey-Orders. — Any person who shall, with 
intent to defraud, falsely make, forge, counterfeit, engrave, or print, or 
cause or procure to be falsely made, forged, counterfeited, engraved, or 
printed, or willingly aid or assist in falsely making, forging, counterfeit- 
ing, engraving, or printing, any order in imitation of or purporting to 
be a money-order issued by the Post-Office Department, or any of its 
postmasters or agents, or any material signature or indorsement thereon ; 
any person who shall falsely alter, or cause or procure to be altered, or 
willingly aid or assist in falsely altering any such money-order; any 
person who shall, with intent to defraud, pass, utter, or publish, or at- 
tempt to pass, utter, or publish, as true, any such false, forged, counter- 
feited, or altered money-order, knowing the same, or any signature or 
indorsement thereon, to be false, forged, counterfeited, or altered, shall 
be punishable by a fine of not more than five thousand dollars, or by im- 
prisonment at hard labor for not less than two years and not more than 
five years- (R, S., § 5463.) 

Seo. 1227. Forging or Counterfeiting Postage-Stamps, Dies, etc. — Any per- 
son who shall forge or counterfeit any postage-stamp, or any stamp 
printed upon any stamped envelope, postal card, or any die, phite, or 
engraving therefor ; any person who shall make, or print, or knowingly 
use or sell, or have in possession, with intent to use or sell, any such 
forged or counterfeited postage-stamp, stamped envelope, postal card, 
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die, plate, or engraving ; any person who shall make, or knowingly nse 
or sell, or have in possession, with intent to use or sell, any paper bear- 
ing the water-mark of any stamped envelojie, postal card, or any fraud- 
ulent imitation thereof; any person who shall make or print, or authorize 
or procure to be made or printed, any postage-stamp, stamped envelope, 
or postal card, of the kind authorized and provided by the Post-Office 
Department, without the special authority and direction of the Depart- 
ment ; any person who shall, after such postage-stamps, stamped enve- 
lopes, or postal card, have been printed, and with intent to defraud the 
postal revenue, deliver the same to any person not authorized by an in- 
strument of writing duly executed under the hand of the Postmaster- 
General and the seal of the Post-Office Department to receive them, 
shall be punished by a fine of not more than five hundred dollars, or by 
imprisonment at hard labor not more than five years, or by both such 
fine and imprisonment. (E. S., 5464.) 

Sec 1228. Forging or Counterfeiting Foreign PostageJStampi. — ^Any per- 
son who shall forge or counterfeit or knowingly utter or use any forged 
or counterfeited postage-stamp of any foreign government, shall be 
punished by imprisonment at hard labor of not less than two nor more 
than ten years. (B. S., § 5465.) 

Bee. 1229. Injuring Mail-Katter in Street Mailing-Box, etc. — ^Any person 
who shall willfully or maliciously injure, deface, ordestioy any mail-matter 
deposited in any letter-box, piUar-box, or other receptacle established 
by authority of the Postmaster-General for the safe dei)osit of matter 
for the mail or for delivery, or who shall willfully aid or assist in ii\}ur- 
ing such mail-matter, shall be punishable by a fine of not more than five 
hundred dollars, or by imprisonment for not more than three years. (R. 
S., § 6466.) 

Bee 1230. Embezzlement of Letters Containing Inclosures. — ^Any x)er8on 
employed in any department of the postal service who shall secrete, 
embezzle, or destroy any letter, packet, bag, or mail of letters intrusted 
to him, or which shall come into his possession, and which was intended 
to be conveyed by mail, or carried or delivered by any mail-carrier, 
mail-messenger, route-agent, letter-carrier, or other person employed in 
any department of the postal service, or forwarded through or delivered 
from any post-office or branch post-office established by authority of the 
Postmaster-General, and which shall contain any note, bond, draft, 
check, warrant, revenue stamp, postage-stamp, stamped envelope, 
postal card, money-order, certificate of stock, or other pecuniary obliga- 
tion or security of the Government, or of any officer or fiscal agent 
thereof, of any description whatever ; any bank-note, bank post bill, 
bill of exchange, or note of assignment of stock in the funds ; any letter 
of attorney for receiving annuities or dividends, selling stock in the 
fnnds, or collecting the interest thereof^ any letter of credit, note, bond, 
warrant, draft, bill, promissory note, covenant, contract, or agreement 
whatsoever, for or relating to the payment of money, or the delivery of 
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any article of value, or the performance of any act, matter, or thing; 
any receipt, release acquittance, or discharge of or from any debt, cove- 
nant, or demand, or any part thereof; any copy of the record of any 
judgment or decree in any court of law or chancery or any execution 
which may have issued thereon ; any copy of any other record, or any 
other article of value, or writing representing the same ; any such per- 
son who shall steal or take any of the things aforesaid out of any letter, 
packet, bag, or mail of letters which shall have come into his possession, 
either in the regular course of his official duties or in any other manner 
whatever, and provided the same shall not have been delivered to the 
party to whom it is directed, shall be punishable by imprisonment at 
hard labor for not less than one year nor more than five years. (B. S., 
§ 5467.) 

An indictment which charges the defendant with unlawfully abstracting a letter 
containing bank-not-es from the mail is good, if it alleges that the letter containing 
bank-notes was put into the post-office to be conveyed by post, and came into posses- 
sion of defendant as a driver of the mail-stage. (The United States vb, Martin, 2 Mc- 
Lean, 256.) 

In an indictment for embezzlement, under this section, it is sufficient to charge 'Hhat 
defendant was a person emi»loyed in one of the departments of the Post-Offlce estab- 
lishment of the United States." (The United States va, Patterson, 6 McLean, 466.) 

It is not necessary to aver in an indictment, under this section, that the letter em- 
bezzled was intended to be conveyed to any particular place; an averment that it was 
intended to be conveyed by post being sufficient. (U. S. v». Okie, 5 Blatch., 576. See 
also U. 6. V8, Randall, 1 Deady, 524 ; U. 8 vs. Hardy man. 13 Pet., 176; U. S. r«. Oold- 
ing, 2 Curtis's C. C, 212; U. 8. vs. Winter; U. 8. vs, Jenther, 13 Blatch., 333,335.) 

See. 1231. Meaning of Words << Intended to be Conveyed by Mafl."— The 
fact that any letter, packet, bag, or mail of letters has been deposited in 
any post-ofBce or branch post-office established by authority of the Post- 
master-General, or in any other authorized depository for mail-matter, 
or in charge of any postmaster, assistant clerk, carrier, agent, or mes- 
senger employed in any .department of the postal service, shall be evidence 
that the same was ^' intended to be conveyed by mail" within the mean- 
ing of the two preceding sections. (B. S., § 5468.) 

See. 1S32. Penalty for Detaining Letters. — Any postmaster who shall 
unlawfully detain in his office any letter or other mail-matter, the post- 
ing of which is not prohibited by law, with intent to prevent the arrival 
and delivery of the same to the person to whom it is addressed, shall be 
punishable by a fine of not more than five hundred dollars, and by 
imprisonment for not more than six months, and he shall be forever 
thereafter incapable of holding the office of postmaster. (B. S., § 3890.) 

See. 1233. Penalty for Detaining, Opening, or Destroying Letters. — Any 
person employed in any department of the postal service, who shall 
unlawfully detain, delay, or open any letter, packet, bag, or mail of let- 
ters intrusted to him, or which has come into his possession, and which 
was intended to be conve^^ed by mail, or carried or delivered by any. 
mail-oarrier, mail«messenger, route-agent, letter-carrier, or other person 
employed in any department of the postal service, or forwarded through 
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or delivered from any post-office or braiich post-office established by 
authority of the Postmaster-General; or who shall secrete, embezzle, or 
destroy any such letter, packet, bag, or mail of letters, although it does 
not contain any security for or assurance relating to money or other 
thing of value, shall be punishable by a fine of not more than five hnn- 
dred dollars, or by imprisonment for not more than one year, or by 
both. (R. S., § 3891.) 

Seo. 1234 Penalty for Intereepting or Seoreting Letters. — ^Any person 
who shall take any letter, postal card, or packet, although it does not 
contain any article of value or evidence thereof, out of a post-office or 
branch post-office, or firom a letter or mail carrier, or which has been in 
any post-office or branch post-office or in the custody of any letter or 
mail carrier, before it has been delivered to the person to whom it was 
directed, with a design to obstruct the correspondence, or to pry into 
the business or secrets of another, or shall secrete, embezzle, or destroy 
the same, shall, for every such offense, be punishable by a fine of not 
more than five hundred dollars, or by imprisonment at hard labor for 
not more than one year, or by both. (B. S., § 3892.) 

See U. S. v». Bond. 2 Curtis, 265; U. S. vs. Lancaster, 9 McLean, 431. 

See. 1235. Stealing or Fraudulently Obtaining Kail, Opening Valuable Let- 
ters. — Any person who shall steal the mail, or steal or take from or out 
of any mail or post-office, braucli post-office, or other authorized de- 
pository for mail-matter, any letter or packet; any person who shall 
take the mail, or any letter or packet therefrom, or from any post-office, 
branch post-office, or other authorized depository for mail-matter, with 
or without the consent of the i>er8on having custody thereof, and open, 
embezzle, or destroy any such mail, letter, or package which shall con- 
tain any note, bond, draft, check, warrant, revenue-stamp, postage-stamp, 
stamped envelope, money-order, certificate of stock, or other pecuniary 
obligation or security of the Government, or of any officer or fiscal agent 
thereof, of any description whatever; any bank-note, bank post-bill, bill 
of exchange, or note of assignment of stock in the funds ; any letter of 
attorney for receiviug annuities or dividends, selling stock in the fhnds, 
or collecting the interest thereof; any letter of credit, note, bond, war- 
rant, draft, bill, promissory note, covenant, contract, or agreement what- 
soever, for or relating to the payment or the delivery of any article of 
value, or the performance of any act, matter, or thing ; any reoeipt, 
release, acquittance, or discharge of or from any debt, covenant, or de- 
mand, or any part thereof; any copy of the record of any judgment or 
decree in any court of law or chancery, or any execution which may 
have issued thereon ; any copy of any other recoitl, or any other article 
of value, or any writing representing the same; any person who shall, 
by ihiud or deception, obtain, fh)m any person having custody thereof, 
any such mail, letter, or packet containing any such article of value 
shall, although not employed in the postal service, be punishable by 
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impriAonment at hard labor for not less than one year and not more 
than flTe years. (R. 8., §5469. See also B. S., §5535.) 

This eeetion doe» not look beyond a possoasion of letters obtained wrongfvUy from 
the iioatFofflce or from a mail-carrier. After the volantary termination of the custody 
of a letter by the post-office or its agents the rights of the real proprietor of the letter 
are under the guardianship of the local law and not of that of the United States 
U. S. t». Parsons, 2 Blatch., 104. 

To oonatitute a post-office under this section, the place where the business of keep- 
ingy forwarding, and distributing mailable matter is conducted need not be a building 
aet apart for that use, or any apartment or room in a building ; but, aoeording to the 
extent of the business done, may be a desk, or a trunk, or box, carried about a house 
or from one building to another. (The United States vs. BCarselis, 2 Blatch., 108.) 

A decoy letter, containing money, mailed for the purpose of entrapping a clerk in a 
post-office, etc., is within this section. (U. S. v«. Collingham, 2 Blatch., 470. Vide also 
U. S. m. Pond, 2 Curtls's C. C, 265; U. ^. m. Lander, 6 McLean, 598; U. S. V9. Fisher, 
2 McLean, 23.) 

See. 123& BeedTisg Artioles Stolmi flrom the Ibili. — Any person who 
shall buy, receive, or conceal, or aid in buying, receiving, or concealing, 
any note, bond, draft, check, warrant, revenue-stamp, postage-stamp, 
stamped envelope, postal card, money-order, certifloateof stock, or other 
peeuniary obligation or security of the government, or of any officer or 
fiscal agent thereof, of any description whatever ; any bank-note, bank 
post-bill, bill of exchange, or note of assignment of stock in the funds ; 
any letter of attorney for receiving annuities or dividends, selling stock 
in the funds, or collecting the interest thereof; any letter of credit, note, 
bond, warrant, draft, bill, promissory note, covenant, contract, or agree- 
ment whatsoever, for or relating to the payment of money or the delivery 
of any article of value, or the performance of any act, matter, or thing; 
any receipt, release, acquittal, ofc discharge of or firom any debt, cove- 
nant, or demand, or any part thereof; any copy of the record of any 
judgment or decree in any court of law or chancery, or any execution 
which may have issued thereon any copy of any other record; or any 
other article of value or writmg lepresenting the same, knowing any 
such article or thing to have been stolen or embezzled from the mail, or 
out of any post-office, branch post-office, or other authorized depository 
for mail-matter, or from any person having custody thereof^ shall be 
pnniflhable by a fine of not more than two thousand dollars, and by 
imprisonment at hard labor for not more than five years. (B. S., § 5470.) 

See U. 8. m. Hardyman, 13 Pet., 178. 

See. 1S87. Stealing, Detaining, or Sestreying Vewipapen. — Any person 
employed in any department of the postal service who shall improperly 
detain, delay, embezzle, or destroy any newspaper, or permit any other 
person to detain, delay, embezzle, or destroy the same, 6r open, or per- 
mit any other person to open, any mail or package of newspapers not 
directed to the office where he is employed, shall be punishable by a fine 
of not more than fifty dollars. And if any other person shall open, 
embezzle, or destroy any mail or package of newspapers not being 
directed to him, and he not being authorized to open or receive the same, 
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lie shall be punishable by a fine of not more than twenty dollars. And 
any person who shall take or steal any mail or package of newsjiapers 
from any post-office, or from any person having castody thereof^ shall 
be imprisoned at hard labor for not more than three months. (B. S., § 
5471.) 

See. 1838. Robbery of the Mail — Any person who shall rob any carrier, 
agent, or other person intrusted with the mail, of such mail, or any part 
thereof, shall be punishable by imprisonment at hard labor for not less 
than five years and not more than ten years ; and if convicted a second 
time of a like offense, or if, in effecting such robbery the Qi^t time, the 
robber shall wound the person having custody of the mail, or X)ut his 
life in jeopardy by the use ot dangerous weapons, such offender shall 
be punishable by imprisonment at hardlabor for the term of his natural 
life. (R. 8., § 5472.) / 

Sec 1289. Attempting to rob the MaaL — ^Any jierson who shall attempt 
to rob the mail by assaulting the person having custody thereof, shoot* 
ing at him or his horse, or threatening him with dangerous weapons, 
and shall not effect such robbery, shall be punishable by imprisonment 
at hard labor for not less than two years and not more than ten years. 
(R. 8., § 6473.) 

See. 1240. Deserting the Mail. — Any person who shall have taken charge 
of the mail and shall voluntarily quit or desert the same before he has 
delivered it into the post-office at the termination of the route, or to 
some known mail-carrier, messenger, agent, or other employ^ of the 
Post-Office Department authorized to receive the same, shall be punish- 
able by^ a fine of not more than five hundred dollars, and by imprison- 
ment for not less than three months nor more than one year. (B. S., § 
5474.) 

Sec 1241^ Stealing Post-Offloe Property. — Any person who shall steal, 
purloin, or embezzle any mail-bag or other property in use by or belong- 
ing to the Post-Office Department, or who shall, for any lucre, gain, or 
convenience, appropriate any such property to his own or any otiier 
than its proper use, or who shall, for any lucre or gain, convey away 
any such property to the hinderance or detriment of the publio service ; 
if the value of the property be twenty-five dollars or more, the offender 
shall be punished by imprisonment at hard labor for not more than 
thrcQ years, and if the value of the proi>erty be less than twenty^five 
dollars, the offender shall be punishable by imprisonment for not more 
than one year, or by a fine of not less than ten dollars and not more than 
two hundred dollars. (B. 8., § 5475.) 

Seo. 1242. Injuring Mail-Bags, ete. — ^Any person who shall tear, eat, -or 
otherwise injure any mail-bag, pouch, or other thing used or designed 
for use in the conveyance of the mail, or who shall draw or break any 
staple, or loosen any part of any look, chain, or strap attached thereto, 
with intent to rob or steal any such mail, or to render the same insecure, 
shall be punishable by a fine of not less than one hundred dollars and 
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not more than five hundred^ or by impriBonment at hard labor for not 
less than one year and not more than three years. (B. S., § 5476.) 

Sec ISfS. Stealing or Porging Mail Looks or KeyB. — If any person who 
shall steal, porloin, or embeaszle, or obtain by any fsklse pretense, or shall 
aid or assist in stealing, purloining, embezzling, or obtaining by any 
false pretense, any key suited to any lock adopted by the Post-Offioe 
Department and in use on any of the mails or bags thereof; any person 
who shall knowingly and unlawfully make, forge, or counterfeit, or 
caose to be unlawfully made, forged or counterfeited, or knowingly aid 
or assist in making, forging or counterfeiting any such key ; any person 
who shall have in his possession any such mail lock or key, with the 
intent unlawfully or improperly to use, sell, or otherwise dispose of the 
same, or cause the same to be unlawfhlly or improperly used, sold, or 
otherwise di8i>osed of; or any person engaged as contractor or other- 
wise in the manufacture of any such mail locks or keys, who shall de- 
liver, or cause to be delivered, any finished or unfinished lock or key used 
or designed tor use by the Department, or the interior part of any such 
lock^ to any i>erson not duly authorized, under the hand of the Post- 
master-Oeneral and the seal of the Post-Office Department, to receive 
the same, unless the person receiving is the contractor for furnishing 
the same, or engaged in the manutlBbCture thereof in the manner author- 
ized by the contract, or the agent for such manu&cturer, shall be pun- 
ishable by imprisonment at hard labor for not more than ten years. 
(R. 8., § 6477.) 

See. 1S44. Breaking and Entering Post-Offloe. — ^Any person who shall 
forcibly break into, or attempt to break into any post-office, or any 
building used in whole or in part as a post-office, with intent to commit 
therein larceny or other depredation, shall be punishable by a fine of 
not more than one thousand dolliskrs and by imprisonment at hard labor 
for not more than five years. (B. S., § 5478.) 

See. 1246. Counterfeiting Bid, Bond, etc, — ^If any i)erson shall falsely 
make, alter, forge, or counterfeit, or cause or procure to be falsely made, 
altered, forged, or counterfeited, or willingly aid or assist in the false 
making, altering, forging, or counterfeiting any bond, bid, proposal, 
guarantee, security, official bond, public record, affidavit, or other writ- 
ing, for the purpose of defrauding the United States ; or shaU utter or 
publish as true, or cause to be uttered or published as true, any such 
fidse, forged, altered, or counterfeited bond, bid, prox>osal, guarantee, 
security, official bond, public record, affidavit, or other writing, for the 
purpose of defhtuding the United States, knowing the same to be Mse, 
for^d, altered, or counterfeited ; or shall transmit to or present at, or 
cause [to] [or] procure to be transmitted to or presented at, the office of any 
officer of the United States, any such &lse, forged, altered, or counter- 
feited bond, bid, proposal, guarantee, security, official bond, public 
record, affidavit, or other writing, knowing the same to be false, forged, 
altered, or counterfeited, for the purpose of defirauding the United 
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States, shall be punishable by a fine of not more than one thoosand 
dollars, or by imprisonment at hard labor for not more than ten years, 
or by both sach punishments. (R. S., § 5479; see, also, B. S., § 5418.) 

Seo. 1246. Sanding Letters Through the Mails with latent to Deflrand. — 
If any person having devised or intending to devise any scheme or 
artifioe to defraud, or be effected by eith^ opening or intending to open 
correspondence or communication with any other person, whether resi* 
dent within or outside of the United States, by means of the Post-Office 
Establishment of the United States, or by inciting such other person to 
open communication with the person so devising or intending, shall, in 
and for execoting such scheme or artifice, or attempting so to do, place 
any letter or packet in any post-office of the United States, or take or 
receive any therefirom, such person so misusing the Post-Office Estab- 
lishment shall be punishable by a fine of not more than five hundred 
dollars, and by imprisonment fbr not more than eighteen months, or by 
both such punishments. The indictment, information, or complaint may 
severally charge offences to the number of three when committed within 
the same six calendar months; but tiie court thereupon shall give a 
single sentence, and shall proportion the punishment especially to the 
degree in which the abuse of the Post-Office Establishment enters as an 
instrument into such fraudulent scheme or device. (B. S«, § 5480.) 

See aIbo ■ections 875 and 1043, Postal Laws and Begulations. 

Seo. 1S47. Aooassory to Robbery of the MaiL-^Every accessory after the 
fact to any robbery of the carrier, agent, or other person intrusted with 
the mail, of such mail, or of any part t^ereof^ shall be fined not more tbau 
two thousand dollars, and be imprisoned at hard labor not more Qian 
ten years. (B. S., § 5434.) 

Seo. IMS. AooesBory to Stealing Ibal-lbtter. — Every accessory after the 
fact to the offense of stealing or taking any letter or other mail-matter, 
or any inclosure therein, shall be fined not more than one thousand dol- 
lars, and be imprisoned not more than five years. (B. S., § 5435.) 

Sec. 1249. WUlMly Vegleottng to Deposit. Postal BeTonaos.— Any officer, 
agent, postmaster, derk, or other person employed in suiy branch of the 
X>ostal service having temporary custody of any money taken from dead- 
letters ; any money derived from the sale of waste paper or other public 
property of the Post-Office Department; or any money derived from 
any other source which by law is part of the postal revenues, who shall 
willfiilly neglect to deposit the same in the Treasury of, the United 
States, or in some other depository authorized to receive the same, shall 
be deemed guilty of embezzlement, and be subject to a fine of not more 
than double the sum so retained, or to imprisonment for not more. Uian 
three years, or both. And any person intrusted by law with the sale of 
postage-stamps or stamped envelopes, who shall refhse or neglect to ac* 
count for the same, or who shall pledge or hypothecate or unlawfully 
dispose of them, for any purpose whatever, shall be deemed guilty of 
embezzlement^ and shall be punishable by like fine and imprisonment as 
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are provided in tiiiB section for the embezzlement of money. (B. S., § 
4053.) 

Sea 1850. Fraudnknt Eeoeiptt of Pottaga — If any iMMtmaster, or other 
persons authorized by the Postmaster-General to reeeive the postage of 
letters, shall fraadulently demand or receive any rate of postage or gratuity 
or reward other than is provided by this section for the postage of letters 
or packets, he shall be punishable by a fine of one hundred dollars. (B. 
&^ § 3899.) 

Sea 1251. Painting upon VsMeli, ete., the Words <^ United States Mail"— 
Any x^erson who shall paint, print, or in any manner plaoe npon or at- 
tach to any steamboat or other vessel, or any stage-coach or other 
vehicle, not actually used in carrying the mail, the words ^^ United States 
mail," or any words, letters, or characters of like import; or any person 
who shall give notice, by publishing in any newspaper or otherwise, that 
aoy steamboat or other vessel, or any stage-coach or other vehicle, is 
used in carrying the mail, when the same is not actually so used, every 
l)«'son so offending, or willfully aiding or abetting therein, shall, for every 
such olEense, be punishable by fine of not less than one hundred dollars, 
uor more than five hundred dollars. (B. S., § 3979.) 

Bee. 1252. Penalty for Using, Waahing, Selling Canceled Stamps.— Any 
person who shall use, or attempt to use, in payment of postage, any 
canceled postage-stamp or postage-stamps, whether the same have been 
before used or not, or who shall by any means remove, or attempt to re- 
move, or assist in removing, marks from any postage-stamp or postage- 
stamps, with intent to use the same in payment of postage, or who know- 
ii^ly shall have in his possession any postage-stamp or postage-stamps 
canceled, with intent to use the same, or from which such cancellation 
marks have been removed, or who shall sell or offer to sell any such stamp 
or stamps, or who shall use or attempt to use the same in payment of 
postage, or who shall remove the superscription from any stamped en« 
velope or postal card that has once been used in the payment of postage, 
with intent to again use the same for a like purpose, shall be deemed 
guilty of a misdemeanor, and shall, on conviction thereof, be punished 
by imprisonment for not less than six months nor more than one year , 
or by a fine of not less than one hundred dollars nor more than five 
hundred dollars for each offense, or by both such fine and imprisonment, 
in the discretion of the court (Act of March 3, 1879, § 28 ; 20 Stat., 
p. 362.) 

Any person employed in any branch of the postal service who shall 
villfally and unlawfully remove from any mail-matter any postage-stamp 
affixed thereto in payment of the postage, shall be punishable by a fine 
of not more than one hundred dollars, or by imprisonment for not more 
than six months. (E. 8., 3922.) 

Any person who shall use or attempt to use, in payment of the postage 
on any mail-matter conveyed by mail or otherwise, any postage-stamp 

or 8tami>ed envelope, or any stamp cut from any such stamped envelope, 
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which has been before used for a like purpose, shall be liable to a penalty 
of fifty dollars. (R. 8., § 3923.) 

If any person employed in any department of the Post-Office Estab- 
lishment of the United States shall willfully and knowingly use, or cause 
to be used, in prepayment of postage, any postage-stamp, postal card, 
or stamped envelope issued, orwhich may hereafter be issued, byauthority 
of an act of Congress, or of the Postmaster-Oeneral, which has already 
been once used for a like purpose, or shall remove, or attempt to remove, 
the canceling or defacing marks from any such postage-stamp, or stamped 
envelope, or postal card, with intent to use or cause the use of the same 
a second time, or to sell, or offer to sell, the same, or shall remove from 
letters or other mail matter deposited in or received at a post-office the 
stamps attached to the same in payment of postage with intent to use 
the same a second time for a like purpose, or to sell, or offer to sell, the 
same, every such offender shall be deemed guilty of felony, and shall be 
imprisoned for not less than one year nor more than three years. (R. S. 
§ 3924.) 

If any person not employed in any department of the Post-Offlce 
Establishment of the United States shall commit any of the offenses de- 
scribed in the preceding section, every such x>erson shall be deemed 
guilty of a misdemeanor, and be punishable by imprisonment for not 
less than six months nor more than one year, or by a fine of not less than 
one hundred dollars nor more than five hundred dollars, for each offense, 
or by both. (R. S., § 3925.) 

Sec 1263. Aiding or Abetting in Trading in Obscene Literature, etc 

Whoever, being an officer, agent, or employ^ of the Grovernment of the 
United States, shall knowingly aid or abet any person engaged in any 
violation of any of the provisions of law prohibiting importing, adver- 
tising, dealing in, exhibiting, or sending or receiving ,by mail, obscene 
or indecent publications, or representations, or means for preventing 
conception or procuring abortion, or other articles of indecent or im- 
moral use or tendency, shall be deemed gailty of a misdemeanor, and 
shall for every offense be punishable by a fine of not less than one 
hundred dollars and not more than five thousand, or by imprisonment 
at hard labor for not less than one year nor more than ten, or both. 
(R. S., § 1785; see sections 225 and 228, Postal Laws and Regulations.) 
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POSTAL AND OFFICIAL TELEGRAMS. 



Sec 
1254 



Telegraph companies granted right of way 
orer public domain. 
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1256. Telegraph companies may not transfer above- 

granted rights. 
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1359. To seonre rights telegraph companies must 
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1200. Penalty for refusal to transmit dispatohee at 
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Postmaster-General. 

1262. Telegraph oompanlM sul](Ject to foregoing 

sections. 



Seo. 1254. Telegraph CompaniM Granted Eight of Way over Public 
Domaiii. — ^Any telegraph company now organized, or which may here- 
after be organized, under the laws of any State, shall have the right to 
constmct, maintain, and operate lines of telegraph through and over 
any portion of the public domain of the United States, over and along 
any of the military or post roads of the United States which have been 
or may hereafter be declared such by law, and over, under, or across 
the navigable streams or waters of the United States ; but such lines 
of telegraph shall be so constructed and maintained as not to obstruct 
the navigation of such streams and waters, or interfere with the ordinary 
travel on such military or post roads. (B. S., § 5263.) 

See. 125S. Telegraph Companies to Take Materials from Public Landa.^ 
Any telegraph company organized under the laws of any i^tate shall 
have the right to take and use fix)m the public lands through which its 
lines of telegraph may pass, the necessary stone, timber, and other 
materials for its i)Osts, piers, stations, and other needful uses in the 
construction, maintenance, and operation of its lines of telegraph, and 
may pre-empt and use such portion of the unoccupied public lands sub- 
ject to pre-emption through which their lines of telegraph may be located 
as may be necessary for their stations, not exceeding forty acres for each 
station ; but such stations shall not be within fifteen miles of each other. 
(B. S., § 5204.) 

Seo. 1256. Telegraph Companies may not Transfer above-granted Eights. — 
The rights and privileges granted under the provisions of the act of July 
twenty-four, eighteen hundred and sixty-six, entitled <^An act to aid in 
the construction of telegraph lines, and to secure to the Government the 
use of the same for postal, military, and other purposes," or under this 
Title, shall not be transferred by any company acting thereunder to any 
other corporation, association, or person. (B. S., § 5265 ; see 14 Opin- 
ons, 163, 278.) 

Sec 1257. Priority of Offlcial Telegrams; Postmaster^Sfeneral to fix Bates. — 
Telegrams between the several Departments of the Government and their 
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officers and ageats, in tlieir transmission orer the lines of any telegraph 
company to which has been given the right of way, timber, or station 
lands from the pnblic domain shall have priority over all other business, 
at such rates as the Postmaster-General shall annually fix. And no 
part of any appropriation for the several Departments of the (lovernment 
sh^U be paid to any company which neglects or refuses to transmit such 
telegrams in accordance with the provisions of this section. (B. S., § 
5265.) 

800. 1258. The United States may Pnrohase Telegraph Lines.— The United 
States may, for postal, military, or other purposes, purchase all the tele- 
graph lines, property, and efiTects of any or all companies acting ander 
the provisions of the act of July twenty-fourth, eighteen hundred and 
sixty-six, entitled ^'An act to aid in the construction of telegraph lines, 
and to secure to the (Government the use of the same for postal, military, 
and other purposes," or under this Title, at an appraised value, to be 
ascertained by five competent, disinterested persons, two of whom shall 
be selected by the Postmaster-General of the United States, two by the 
company interested, and one by the four so previously selected. (R. S., 
§ 5267.) 

Set). 1259. To Secure Bights Telegraph Oompanies matt Aeoept Obliga- 
tions.^— Before any telegraph company shall exercise any of the XM>wer8 
or privileges conferred by law, such company shall file their written ac- 
ceptance with the Postmaster-Oeneral of the restrictions and obligations 
required by law. (R. 8., § 5268.) 

Seo. 1280. Penalty for E^sal to Transmit Dispatehes at Bates Fixed.— 
Whenever any telegraph company, after having filed its written accept- 
ance with the Postmaster-Oeneral of the restrictions and obligations 
required by the act approved July twenty-fourth, eighteen hundred and 
sixt^'^six, entitled < An act to aid in the construction of telegraph lines, 
and to secure to the Government the use of the same for postal, military, 
and other purposes," or by this Title, shall, by its agents or employ^^i 
refuse or neglect to transmit any such telegraphic communications as 
are provided for by the aforesaid act, or by this Title, or by the provis* 
ions of section two hundred and twenty^one. Title <^ Thb Department 
OF WAit," authorising the Secretary of War to provide for taking meteor- 
ological observations at the military stations and other points of the in- 
terior of the continent, and for giving notice on the northern lakes and 
sea-board of the approach and force of storms, such telegraph company 
shall be liable to a penalty of not less than one hundred dollars and not 
more than one thousand dollars for each such refusal or neglect. (R. 
8., § 5269.) 

Seo. 1281. Bates for Official Telegrams as Fixed by the Postmaster-GenexaL 

—The rate for all telegraphic commiinlcations, sent otherwise than over cironita estab- 
lished by the Chief Sigaal-Officer of the Army for the transmission of enciphered weather 
reports, shall be as follows, via : 

One cent per Word for each circuit through which it shall be transmitted, said rate 
to be computed subject to the following oonditions^ riz : 
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A distance of flveliiindfed mileB, m computed hy the tablet of the Post^Offlce Depart* 
menty* ehall be deemed a circuit, and the shorteet practicable route of ihe company 
tiaofliiiitting the message shall in all cases be the basis of oompntatlon. 

If, in compatlng clrooits, there shall be found one or moro circuits and a fraction of 
a eiiviiit, such fraction sha^l be deemed a circuit. 

If a eomraunioation shall be sent a distance less than Ave hundred miles, that dis« 
taooe shall be deemed a circuit. 

All words of the communication transmitted are to be counted, excepting the date 
and place at which such communication is filed* 

All messages of less than twenty-fire words, address and signature included, shall 
be rated as if containing twenty'five Words, and ail messages exceeding twenty-five 
words shall be rated by the exact number of words they contain, address and signa* 
tore Indnded. 

Each company will be allowed to charge for messages received from another line at 
the same rates as if received from the Gbvemment direct for traoMnission over its own 
Hne. 

Comp«iies forwuding messages to another line will bcr entitled to compensation at 
established rates to the terminus of their lines, at the same rates as if for messages 
transmitted exclusively over their own lines. 

The rate^or all telegraphic communications known as the Sfgnal-eervice weather 
reports shall not exceed three cents for each word of said reports for each circuit over 
which they may pass, in accordance with the schedule of circuits and plans of the 
Chief Signal-Officer of the Army, which are now or may hereafter be adopted by him 
for transmitting these reports, or such parts thereof as he may designate, in such words 
or ciphers as may from time to time be directed by him. The amount thus estimated 
is to be taken in full payment for said reports ; no additional allowance to be made 
for drops, office messages, or other services or special facilities required by the Chief 
Signal-Officer for the correct and prompt transmission of said Signal-serviee-reports. 
If, at any time, from competition or other cause, telegraph rates should be reduced 
so that a message of ten words may be sent for the public at a less rate than that above 
mentioned for a twenty-five- word message, then, and in that case, this order shall be 
changed to meet such lower public rate ; it being intended by this proviso that in no 
case shall the Government be compelled to pay more for a twenty-five-word message, 
including address and signature, than the public is required to pay for a teu'word mes' 
sage, exclusive of such address and signature. 

Ail offlceiB of the United States Government are requested to report to the Postmaa' 
ter-Oeneral any charges in excess of the above rates. 

See. 1882. Telegraph Oempaniee Sabjeot to Poregobg 8eetioni.'--Tbe fol- 
lowing is a list of telegraph companies that have filed their acceptan^sof the provis- 
ions of the pieceding sections of this Title up to the first day of June, ld79: 



1. The National Telegraph Company of 
New York, N. Y. 

2. The Globe Insulated Lines Telegraph 
Company of New York. 

3. The American Submarine Telegraph 
Company of New York, N. Y. 

4. International Telegraph Company of 
Portland, Me. 

5. The Atlantic and Pacific Telegraph 
Company of New York, N. Y. 

6. The Franco-American Land and Ocean 
Telegraph Company of New York, N. Y. 

7. The Globe Telegraph Company of New 
York. 



8. Mississippi Valley National Telegraph 
Company of Saint Louis, Mo. 

9. Western Union Telegraph Company of 
New York, N. Y. 

10. Northwestern Telegraph Company of 
Kenosha, Wis. 

11. Great Western Telegraph Company of 
New York, N. Y. 

19. The Frauklin Telegraph Company of 
Boston, Mass. 

13. The Insulated Lines Telegraph Com« 
pany of Bost<on, Moss. 

14. Pacific and Atlantic Telegraph Com* 
pany of Pittsburgh, Pa. 



* See section 27^ p. 39. 
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15. The Alantio and Pacific States Tele- 
graph Compaoy of Sacramento, CaL 

16. The Eastern Telegraph Company of 
Philadelphia, Pa. 

17. The Delaware River Telegraph Com- 
pany, Philadelphia, Pa. 

18. Peninsula Telegraph Company, New 
York City. 

19. Cape May and Shore Telegraph Com- 
pany, New York City. 

80. Ocean Telegraph Company of Boston^ 
Mass. 

21. The American Cable Company of New 
York, N. Y. 

22. Southern and Atlantic Telegraph Com- 
pany of Philadelphia, Pa. 

23. International Ocean Telegraph Com- 
pany, New York City. 

24. Missouri River Telegraph Company 
of Sioux City, Iowa. 



35. Atlantic and Pacific Telegraph Com- 
pany of Biissonri. Executive Office, 145 
Broadway, New York City. Beoeived 
and filed May 8, l&H. 

26. New Jersey and New England Tele- 
graph Company. Received and filed 
November 21, 1878. Address A« L. 
Worthington, No. 10 Green street, 
Trenton, N. J. 

27. Central Union Telegraph Company, 
145 Broadway, New York. Received 
and filed May 9, 1879. 

28. New York Land and Ocean Telegraph 
Company. Received and filed May 10, 
1879. 

29. Deseret Telegraph Company, Salt 
Lake City, Utah. Received and filed 
May 19, 1879. 



TITLE XL 

EXECUTIVE ORDERS AFFECTINO THE 

POSTAL SERVICE. 



L President Grant's order in regard to United 
States offloers holding State sad mmioipal 
oflLoes. 



2. Kxplsnation of the foregoing order. 
8. Presidept Hayes's olvil<ssnrioe order. 



1. 



xxsccrnvs ordkr ur regard to unttbd statbs ofpioers holding statb and 

MUNICIPAL OFFICES. 

Bg ike PreMmt of the United Statee : 

WhereM it has been btottght to the notice of the Preeident of the United States 
that Jnaay penons holding civil office by appointment from him, or otherwise, nnder 
the Constitution and laws of the United States, wiiile holding such Federal positions, 
accept offices nnder the authority of the States and Teiritories in which they reside, 
or of municipal corporations, under the charters and ordinances of such corporations, 
thereby assuming the duties of the State, Territorial, or municipal office at the same 
time that they are charged with the duties of the civil office held nnder Federal au- 
thority; and 

Whereas it is believed that, with few exceptions) the holding of two such offices by 
the same person is incompatible with a due and faithAil discharge of the duties of 
either office ; that it frequently gives rise to great inconvenience, and often results in 
detriment to the public service, and moreover is not in havmsmy with the genius of 
the government: 

In view of the premises, therefore, the President has deemed it proper thus and 
hereby to give public notice that, from and after the fourth day of March, A. D. 1673, 
except as herein specified, persons holding any Federal civil office by appointment 
under the Constitution and laws of the United States will be expected, while holding 
soeh office, not to accept or hold any office under any Stase or Territorial government^ 
or nnder the charter or ordinances of any municipal corpcnratlon; and, further, that 
the acceptance or continued holding of any such State, Teiritorial, or municipal office^ 
whether elective or by appointment, by any person holding civil office, as aforesaid!^ 
under the Government of the United States, other than judicial offices under the Cod- 
stitution of the United States, will be deemed a vacation of the Federal office held by 
snch person, and will be taken to be, and will be, treated as a resignation by such 
Federal officer of his commission or appointment in the service of the United States.. 

The offices of Justices of tiie peace, of notaries public, and of commissioners to take 
the acknowledgment of deeds, or bail, or to administer oaths, shall not be deemed 
within the purview of this order, and are excepted from its operation, and may be 
held by Federal officers. The appointment of deputy marshal of the United States 
may be conferred npon sherifb or deputy sherifis ; and deputy postmasters, the emolu- 
ments of whose office do not exceed $600 per annnm, are also excepted tmm the 
operations of this order, and may accept and hold appointments nnder State, Terri- 
torial, or mnnicipal authority, provided the same be found not to intorfere with the 
discharge of their duties as postmaster. Heads of Departments and other offieers of 
the government who have the appointment of subordinate officers are required to take 
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notice of tbis order, and to see to the enforcement of its provisions and terms within 
the sphere of their respective Departments or offices, and as relates to the several 
persons holding appointments nnder them respectively. 
By order of the President : 

HAMILTON FISH, 

Secretarg of SUiie* 
Washikgtox, January 17, 1873. 

Note. — ^The President has modified the above order so as not to apply to poat-offioes 
the salary of which is less than $1,000. 

2. 

WHO ARB BNTITLttD TO HOLD 8TATB AND MmnClPAL OFFICES TT91XR TBff ORDER OF 

the prb8idext. 

Department of State, 

WoBMngton^ D. C, January 28, 1873. 

Inqniries having been aiode from varioos qnarters as to the application of the Kx- 
ecntive order issued on the 17th of January, relating to the holding of State and 
municipal offices by persons holding civil offices nnder the Federal government, the 
President directs the following reply to be made : 

It has been asked whether the order prohibits a Federal offioer lirom holding also 
the office of an aldermaa, or of a common councilman in a eity, or of a town oounoil- 
man of a town or village, or of appointment under eity, town, or village go veiume nta. 
By some it has been suggested that there may be distinction made in case the office 
be held with or without salary or compensation. 

The city or town offloers of the description rsferxed to^ by whatever names they may 
be locally known, whether held by election or by appointment, and whether with or 
without salary or compensation, are of the class which the Executive order intends 
not to be held by penons holding Federal offices* 

It has been asked whether the order prohibits Federal officers from holding positions 
on boards of education, school committees, public libraries, rsUgious or eleemoeynary 
institutions, iacoiporated or established or sustained by Btate or municipal anthority. 

Positions and service on such boards or committees and professorships in M^eges 
are not regarded as ''offices" within the contemplation of the Executive order, but 
as employments or service in which all good eitisens may engage without incompat- 
ibility, and in many cases without neeessaiy interference with any position which 
they may hold under the Federal Government. Officers of the Federal Government 
may, therefore, engage in such service, provided the attention required by such em- 
ployment does not interfere with the regular and official discharge of the duties of 
their office under the Federal Government. The head of the department under whom 
the Federal office is held will in all cases be the sole Judge whether or not the empfc>y- 
nent does thus interfere. 

The question has also been asked with regard to the officers of the State militia. 

Congress having exercised the power conferred by the Constitntion to provide for 
organising the militia, which is liable to be called forth to be employed in the service 
of the United States, and is thus in some sense under the oontiol of the General Gov* 
emment, and is, moreover, of the greatest value to the public, the Execntive order of 
17th January is not considered as prohibiting Federal officers from being officers of the 
militia in the States and Territories. 

It has been asked whether the order prohibits persons holding office nnder the Fed- 
eral Government being members of local or municipal fire departments; also, whether 
it applies to mechanics employed by the day in the armories, arsenals, and navy-yards. 
A^c, of the United States. 

Unpaid service in local or municipal fire departments is not regarded as an office 
within the intent «f the Executive order, and may be perfonned by Federal ottcexs. 
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proTided it does not interfere with the regular and efficient discharge of the daties of 

the Federal office, of which the head of the department under which the office is held 

will in each case be the Judge. 

Employment by the day as mechanics or laborers in the armories, arsenals, nayy- 

jards, ^bc., does not constitute an office of any kind, and those thus employed are not 

within the contemplation of the Executive order. Master-workmen and others who 

hold appointments from the government or from any Department, whether for a fixed 

time or at the pleasure of the appointing power, are embraced within the operation of 

the order. 

By order of the President: 

HAMILTON FISH, 

Secretary of State, 

3. 

postax ofvicbr8 forbidden to participatb ib political campaioxs, etc. 

Executive Mansion, 

Washingtou, June 22, 1877. 
Sib: I desire to call your attention to the following paragraph in a letter addressed 
by me to the Secretary of the Treasury, on the conduct to be observed by officers of 
the general government in relation to the elections: 

'' No officer should be required or permitted to take part in the management of polit- 
ical organizations, caucuses, conventions, or election campaigns. Their right to vote 
and to express their views on public questions, either orally or through the press, 
is not denied, provided it does not interfere with the discharge of their official duties. 
Ko assessment for political purposes on officers or subordinates should be allowed." 
This rule is applicable to every Department of the civil service. It should be under- 
stood by every officer of the general government that he is expected to conform his 
conduct to its requirements. 
Very respectfully, 

R. B. HAYES. 
To the Postmasteb-General. 
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[Number (6) One.] 

Local or Drop Lotters. 

L When a drop-letter properly stamped has been deposited in the postK»ffice for deUvery, and the 
person to whom it is aildressed requests tliat it should be forwarded to another post-office, under that 
request the cliaracter of a drop-letter is entirely lost to it, and it assumes the character of a letter de- 
posited "for mailing,** without any stamp Ibr that purpose. 

2. The postage on a drop-letter must be prepaid, and, to that extent,- it ftlls within the generai terms 
ef a prepaid letter, but the prepayment is not such as would entitle the depositor to have it carried be- 
yond the bounds of delivery of the post-office where deposited, or even to be put into the mails. 

Office of the Assistakt ArroRin&T-GKNERAL 

FOR THE Post-Office Department, 

WashingUmf July SS9, 1673. 

8iR: I have considered your commtinioation of Jttly 85, 1873, inclosing the letter of 
Mr. C. W. Bennett, and the enyelo^es aooompanying it, addressed to the postmaster 
of this dty. 

Mr. Bennett excepts to the postage charged on the envelopes by the postmaster here; 
The envelopes appear to have been deposited in this office, addressed to Mr. Bennett 
at this place, with stamps affixed to them, at the time they were deposited, sufficient 
to canse them to be received and delivered to their address as drop or local letters. 

Upon their receipt at this office as drop or local letters the stamps affixed to them 
were canceled ; and Mr. Bennett having requested that all letters deposited or received 
at this office to his address should be forwarded to him at another office, through the 
mails, stamps proper to be charged on such letters, as letters deposited ''for mailing, ** 
were affixed thereto at this office, and the letters forwarded, as Mr. Bennett requested. 

The postmaster here, in affixing the stamps, in order that they should be forwarded 
through the mails to another office, has charged the postage on them without regard 
to the postage which had been pidd on them as drop-letters. It is to the postage so 
charged that Mr. Bennett excepts. 

325 
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The letters forwarded were letters wliicli had been deposited in this office with 
postage prepaid as local or drop letters. Letters of that character are mentioned in only 
two sections, the 156th and 157th •ectlons of the act of Jane 8, 1872, entitled ''An act 
to revise, consolidate, and amend the statutes relating to the Post-Office Department,^ 
commonly called the ''Postal Code." 

In the 156th section although they are reeognized aa "mall-niattar wholly or partly 
in writing,'' yet to mark their special and distinctiTe eharaoter they are expressly 
excepted from the postage of three cents for each half oonce or fraction thereof| which 
by that section is charged on other letters. 

The 157th section describes a local or drop letter, and directs the postage with 
which snch a letter shall be charged, and is in the foDowing terms : 

" That letters commonly hnown as drop or local letters, delivered through (hepott-ojjke 
or its carrier, shall be charged with postage at the rate of two cents, where the system 
of free delivery is established, and one cent where snch syatom is not establiahed, for 
each half ounce or ftnetion thereof." 

The description of a local or drop letter is probably more clearly drawn in the laws 
which it was the purpose of the Postal Code to "revise, consolidate, and amend," than 
in these sections of that code. Thns, in the 23d and 22d sections of the act of March 
3, 1863, we have the distinction clearly drawn between drop or local letters and other 
domestic letters. The language in the 23d section is that "the rate of postage on 
all domestic letters, transmitted in the nuiilo of the United States, and not exceeding 
one-half oonoe in weight, shall be uniform at three cents." Of the 23d section it is : 
"That the rate of postage on all letters not trantmited through the maiU of the United 
States, but delivered through the post-office or its carriers, oominonljf described as local 
or drop Utters^ not exceeding one-half ounce in weight, shall be uniform at two cents,'' 
etc. 

In this 23d section we have the character or a local or drop letter defined as a letter 
not to he*' transmitted through ths maUs." In the act oi March 3, 1855, section 1, a drop- 
letter is still more accurately described in different language, but of the same pur- 
port, in the following terms: "And all drop-letters or letters placed in any post-offlce 
not for transmission throngh the mailSf hut for deZtvery only." 

From the language of these several statutes there can be no doubt that the local 
•r drop letter intended in the 157th section was a letter deposited in the post-office 
not to be transmitted throngh the mails, but for delivery only. All letters deposited 
iu a poet-office, whether to be transmitted through the mails or for delivery only, 
must be prepaid by stamps, according to the purpose for which they are deposited, 
before they can be officially received ; that is, received so as to impose an obligation 
on the Department to transmit them through the mails or deliver them fh>m the office 
where deposited, or by its carriers, to their address. The prepayment of postage en- 
titles the person depositing a letter to have it so officially received. 

When a letter properly stamped is officially received, the stamp has performed its 
office, and is canceled, and when canceled is no further available lor any purpose. 

When a drop-letter, properly stamped, has been deposited in the office for delivery, 
and the person to whom it is addressed, requests that it should be forwarded to an- 
other office under that request, the character of a drop-letter is entirely lost to it, 
and it assnmea the character of a letter deposited " for moling " withoat any stamp 
for that purpose. The stamp affixed to it when deposited was so affixed in order 
that it shonld be received for the purpose of delivery only, and was not intended to 
be, nor was, available for any other purpose. 

If the request " to forward" is to be gratified, it can cmly be by the prepayment of 
the postage proper to be charged on a letter deposited to be transmitted throngh the 
mails to the address contained in t' 

The oomprohensive terms of th^ re well ealcolated to mislead if read 

without regard to other parts of * rms of the 199th section are, '^ That 

prepaid and free letters shall 1 ' one post-office to another at the 
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request of the party addreased withoat additional charge for postage." It is evident, 
however, for many reasons, notwithstanding the comprehensiveness of its terms, that 
this section was not intended to apply to drop-letters. In the first place, the language 
of the section clearly implies that the letter to be forwarded under its provisions has 
been already carried through the mails from one post-office to another, and that post- 
age for that service has been paid. But inasmuch as the prepayment of one full rate 
of postage entitles the sender to have his letter carried through the mails anywhere 
where the mails are carried, the right so purchased is not exhausted under the pro- 
visiona of this section until it reached not only the destination which the sender has 
given to it, but also that further destination which may be given to it by the person 
to whom it is addressed. But the prepayment to which this right is Incident is that 
which wonld have carried the forwarded letter to its last destination if it had been 
80 directed when deposited for mailing. 

The post-age on a drop-letter it is true must be prepaid, and to that extent it falls 
within the general terms of a prepaid letter, but the prepayment is not such as would 
entitle the depositor to have it carried beyond the bounds of delivery of the office 
where deposited, or even to be put into the mails. In the language of the acts of 
1855 and 1S63 it is placed in the office '' not for transmission through the mails." 

Hence it cannot be held or considered to be embraced within that class of prepay- 
ments to which the right is incident to have the letter carried any and every where 
where letters are carried through the mails ; and that is the prepayment which is 
clearly contemplated in the 199th section. 

Again, from all the provisions of the code relating to this subject, we can come to 
no other oonolusion than that it was the intention of the law that no letter should be 
carried through the mails from one post-office to another e&cept upon the prepayment 
by stamps of three cents for each half ounce or firactlon thereof, and yet, by a con- 
Btruction different from that which I have given, a letter deposited in an office ^^ for 
ddwerjf aaly " may be carried across the continent for a postage-stamp of one cent ; for 
if a drop letter on which one cent postage by stamp has been paid, at an office where 
there is no free delivery, is a prepaid letter, embraced within the intendment of the 
199th section, then, on the request of the person to whom the letter is addressed, it 
must be forwarded ^* without additiotuil postage^ to any office he may direct. This was 
clearly not intended by the law. 

For these reasons, I can see no error in the action of the postmaster at Washington 
in treating the letters, of which the envelopes covering them are before me, as drop 
letters, not entitled, by any postage which might have been paid on them as such, to 
be transmitted through the malls, and if transmitted after their official receipt as drop 
letters at the request of the person to whom they are addressed to another post-office, 
the postage directed by law to be prepaid on letters deposited for ** mailing " must be 
charged and prepaid on them. 

I herewith return the letter of Mr. Bennett, with the aecompanying envelopes, sent 
with your communication. 
Very respectfully, 

T. A. 8PENCE, 
A»9iitaHt Attomey-Oenerdl Post-Office Department, 

Hon. John A. J. Crbswell, 

PoBtmaeter-Getieral. 
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[Number (11) Two.] 

Belivery of Letters. Effect of Injunction of State (]k>Tirt 

Office of thb Assistant Attorxbt-Grkerai. 

FOR THE POST-OfFICE DePARTBCEKT, 

WoBkingUm, Aug^9i 11, 1873. 

Sir : I have carefully examixied the papers transmitted for my consideration with 
yoar communication of August 1. 

From those papers I infer the following facts : Alvan W. Chase, being the propritstor 
of the copyright of a book which he had published, and a laige steam-printing house, 
in August 18o9, for a valuable consideration sold the said copyright and steam-print- 
ing house to Rice A. Beal ; and in the contract of sale, among other agreements, the 
said Chase contracted with the said Beal ''that all letters and packages that should 
thereafter be received at the post-office in said city of Ann Arbor, addressed to the 
paid Chase, whether registered or otherwise, and not having the description by nom- 
ber of his private box, should be delivered to the said Beal '^ that the postmaster at 
the said city of Ann Arbor, having knowledge of the said sale and contract, did, from 
the time of his appointment to the said office in June, 1870, to September, 1872, deliver 
to the said Beal all letters and packages addressed to the said Chase, not having 
thereon the description, by number, of the private box of the said Chase in the said 
office; that in the month of September, 1872, the said Chase, by his written order, di- 
rected the said postmaster, after the date of the said order, to wit, September 19, 1872, 
to place all letters addressed to him in his box, unless there was something in the ad- 
dress of the letter to indicate that it was intended for the publisher of Dr. Chase's recipes 
or the proprietor of Dr. Chase's steam-printing house ; and thereafter, in compliance with 
said order, the said postmaster placed in the letter-box of the said Chase, to be deliv- 
ered to him, or his order, all letters addressed to him, as by the said order directed. 
That the said Bice A. Beal subsequently, after the order aforesaid of the said Chase 
to the said postmaster, ftled in the circuit court of Washtenaw County, in the State 
of Michigan, his bill of complaint against the said Alvan W. Chase and others, with 
a prayer for an injunction. The circuit court for Washtenaw County, on the filing of 
the said bill of complaint, ordered a writ of ixgunction as prayed, and, amongst other 
restraints therein, ei^oined the said defendants '^ from taking or receiving fh>ni the 
post-office in the city of Ann Arbor any letter or letters that may be received at said 
office addressed to the said Alvan W. Chase which shall not have upon them a des- 
ignation of the number of said Chase's private lett«r-box at said office, or in any man- 
ner interfering to prevent the delivery of the same to the said complainant. Rice A. 
Beal, at said post-office ;" that the defendants, after service of the said writ of injnnc. 
tion, without having filed a plea or answer to the said bill, but upon affidavits which 
they filed to be read at the hearing of the motion, moved the court io dissolve the in. 
Junction. The motion to dissolve the injunction was heard and considered, and was 
denied. The court in denying the motion passed the following order : 

*'The motion to dissolve the injunction is therefore denied, and it is ordered that the 
modification of the same, as ordered ontho 2l8t of July instant, be, and is hereby, set 
aside and held for nought, and that the injunction do stand in full force and effect as 
originally granted, without modification or alteration, until the coming in of the 
defendant's answer to said bill of complaint, and until the further order of this oourti 
except that the said defendant. Chase, shall not be prevented by said injunction from 
taking from the post-office any and all letters directed to himself or family which shall 
be designated by the number of his post-office box, 351, written thereon." 

Rice A. Beal, under his purchase from, and contract with, Alvan W. Chase, herein- 
before stated, and this order of the court, now demands of the postmaster at the city 
of Ann Arbor the letters and packages received at his office addressed to the said 
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Cittae " whieh iluU not be dMigaated by the nrnnber of hie poet-offlce box, 351, written 
thereon.'' 

Under iheee lieeta the postmeeter at the dty of Ann Arbor, in his letter aceompany- 
ing yonr communication, asks the Poetmaeter-General to be informed of his dnty in 
the premieee ; to whom he shall delirer, or what disposition he shall make of the 
letters addreflsed to Alvan W. Chase, and now demanded by Rice A. Beal. 

After » eaieful examination of all the Ihote presented, I can find nothing that would 
Telieve the postmaster ttom his duty, as clearly and explicitly stated in the 58th and 
59th sections of the regulations of 1866 of this Department, Tliose regulations are as 
follows. 

"Sec 58. The persons entitled to letters received by mail are those whose names 
are in the address." 

''Sec. 59. The delivery should be either to the person addressed or according to his 
or her order." 

Under tbis law, making plain the duty of postmasters, and controlling their action, 
the postmj&ster at the eity of Ann Arbor must deliver to Alvan W. Chase, or to his 
order, all letters and packages addressed to the said Chase, received at the said post- 
otBcOy "unless there is something in the address of the letter or package to indicate 
that it is intended for the publisher of Dr. Chase's recipes or the proprietor of Dr. 
Chase's steam-printing house"; and he miut do so on request, notwitlistanding the 
u^unction whieh eqjolns the said Chase fh>m receiving them. 

If Alvan W. Chase should take from the post-office the letteife he has been enjoined 
from taking or receiving, he would thereby offend against the order of the court, and 
may be punished for the contempt; but the postmaster, as such, has not been made a 
party to the proceeding in equity, referred to, of Beal e§. Chase and others ; nor Is he 
in any manner controlled by the order of the court ; nor would he be protected by it| 
in violating his duty, as imposed by the regulations of the department referred to. 

The postmaster under these rules, in the discharge of his official duties, is lM>und to 
respeet the written order given him by Alvan W. Chase on the 19th September, 1872, 
however mnoh in his private Judgment such order mlg ht be inconsistent with, or 
nolate the contract hereinbefore set out in, the statement of faets, which the said 
Chase had made with the said Beal in August, 1869. 

It is not the duty, nor is it proper, for a postmaster to decide the validity and legal 
effect of contracts, nor to act on any construction Which he may give them, when 
ftuch action is in direct contravention of the plain law of his dnty. 

Under the order of Alvan W. Chase, of the 19th September, 1872, it was the dnty 
of the postmaster to place in the private letter-box of the said Chase the letters ad- 
dressed to him, as by the said order he was directed. 

It doe&jiot appear, from any of the papers before me, that that order has ever been 
necinded; and until it is rescinded, the same duty remains and continues. It is not 
to be presumed that Alvan W. Chase will offend against the order of the court, and 
take from the office the letters he has been enjoined from taking; and they will, there- 
fore, remain in the office, and be treated by the postmaster as unclaimed letters, 
unless specially ordered by the Postmaster-General to hold them for delivery, or to be 
disposed of uuder a future order. The present order of the circuit court of Washtenaw 
Coanty is only temporary ; the injunction may be dissolved or made perpetual when 
the defendants have filed their answer to the bill of complaint and further proceed- 
ings shall have been had thereon, or the court may pass other and further orders 
in the cause, considering that the neglect or refusal of A. W. Chase to rescind the 
order which controls the action of the postmaster, and prevents B. A. Beal from re- 
ceiving the letters and packages which under the contract aforesaid, as construed by 
the court, the said Beal is in equity entitled to have, is a violation of the present order 
of the court and a contempt of its authority. 

In conclusion, I can see nothing in the papers transmitted with yonr communication 
which would authorize or Justify the postmaster at the city of Ann Arbor in deliver- 
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ing the letters and packages leoeired at this offloe^ ad di ee oe d to A. W. Chaae^ ta R. 
A. Beal, in violation of the order aforesaid of the said Chase of the 19th September, 
1872, or until that order is in some manner, directly or indirectly^ rescinded or an- 
nulled. 

Yours, respectfully, 

T. A. 8PENCE, 
A99i9iamt Attarmqf'Omeraly FMt'OfiM DtpturimemL 
Hon. J. A. J. Crbswell, 



[Number (14) Three.] 

Xail-Matter hj Expreif. 

L There la nothfaiff **in aay esietlng etotate upon the eal^eot of pttrtel matter'* wUeh dleoriwiaatea 
in fiiTor of the I>epiuiment« of the Qovemment la relatiim to the mode sad tinfifi'^rT of tresmaltfli^ 
mailable matter. 

2. Distinction between packet and package diacneeed. 

8. No limit of weight or alxe for flmt-claaa mail-matter. 

Office of ths A8si8tamt ArroiuncT-OBiaEKAi. 

FOB THK P08T-0fFICB DXPAJmiRNT, 

Wa9hingUmf D, C, Angmt 36, 1873. 
Sir: I have carefully considered the letter of the honorable the Secretary of War of 
the 14th instant, addressed to you, and the papers accompanying it. 

Enclosed in the letter of the Secretary is a copy of aa order of the War Department 
in the following words : 

"General Orders, No. 80. 

*'Wab Dspartbibnt, Adjutamt-Oknkral's Office, 

'< W«tMn$imk, Aug, Itf, 1873. 
"Where any considerable saving would result, packages of official mail-matter, such 
as returns, &c., weighty or bulky- in character, may be transmitted by express, in- 
stead of through the mails as heretofore, the expressage to be paid oat of the appro- 
priations for the military service. 
"By order of the Seoretary of War. 

"THOMAS M. VINCENT, 
"^Mistaaf ^li^atoNt-Oeaeral. 
"Official: 

"E. D. TOWNBEWD, 

And you are asked if the forwarding of mailable matter by express, as directed by 
that order, "is considered by the Department in conflict with existing statutes upon 
the subject of postal matter." 

There is nothing "in any existing statute upon the subject of postal matter" 
which discriminates in favor of the Departments of the Gk>verument in relation to the 
mode and manner of transmitting mailable matter. 

The law is general, and since the abolition of the franking privilege by the act of 
Congress passed January 31, 1873, all of the restrictions and prohibitions of the act 
passed June 8, 1872, entitled "An act to revise, consolidate, and amend the statutes 
relating to the Post-Offlce Department," which apply to the private citizen, are appli- 
cable, to the same extent, to an officer of any of the Departments. 

If the private citizen, by the provisions of that act, and particularly by the 230th 
section thereof, is inhibited from using an express, or other unlawful means, for the 
transmission of mailable matter, so also is the public officer ; nor are the inhibitions 
in any manner affected by the public or private character of the mailable matter. 
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It will not he snppoBed that a private citizen would be permitted to violate with 
impanity the provisions of the 230th section of the act referred to, which provides 
** that no person shall transmit, l)y private express or other unlawful means, or de- 
liver to any a^^nt of such unlawfhl express, or deposit, or cause to be deposited, at 
any appointed place, for the purpose of being transmitted, any letter or paeket, and 
^r every such offense the party so offending shall torhit and pay fifty dollars,'' for 
any consideration of the saving of postage to him for the violation. Much less 
could it be allowed an ofllcer of a Department to violate the same law for a similar 
consideration, especially in view of the fact that Congress has provided so liberally 
by appropriation for the payment of the postage of the several Departj^ente. 

It may not be improper in this communication to notice a matter intimately eon- 
nected with this subject, although not directly responsive to the question propounded 
in the letter of the Secretary of War. It was the purpose of the 2S8th, S29th, 280th, 
and 231st sections of the act of June B, 1872, to prevent, by penal enactments, the 
transmission of mailable matter of the first class (all correspondence wholly or partly 
in writing) by express or other unlawful means. By the 134th section of the same 
act, it is provided that "packages weighing more than four pounds shall not be re- 
ceived for conveyance by mail." 

The term package in this section, and throughout the law, appears to be used in 
a different sense and with a different intendment ttom the term "packef found in 
the sections above referred to. 

The latter is restricted to mailable matter of the first class; the former is used 
throughout the law as applicable to mailable matter of the second and third classes. 
And inasmuch as mailable matter of the second and third classes, under the restrictions 
of the 134th section, cannot be received into the mails when each of the several proper 
mailable parcels of such matter, made up in a package, exceeds four pounds in weight, 
such packages are not within the contemplation of the Postal Code, and may be sent 
by express, or in any other manner, without a violation of law ; but the 134th section 
not being applicable to mailable matter of the first class, all matter of that class can 
be conveyed through the mails without regard to its weight, and all the inhibitions 
of the several sections of the Postal Code, prohibiting its transmission by express or 
other unlawful means, apply to it. 

Very respectfully, yours, Ac, 

T. A. 8PRNCE, 

AuieUmi Attommf-Oemernl, Pdet-Qj/ke Jkparimmtt 

Hon. John A. J. Cbeswisll, 

FottmaHer- Omeral. 



[Number (24) Fonr.] 

Production of Letten before a Court uuder Process Duces Tecum. 

Ofvics of the AssiSTAin: Attornet-General, 

FOR THE P08T-0fFICE DEPARTMENT, 

WaahingUm, D. C, January 24, 1874. 

Sir : My opinion m ashed as to the duty of the postmaster at Greeuaburgh, in the 
State of Indiana, under the following ciroomstances : 

There is in the post-office at Greensburgh, in the said State of Indiana, a letter ad- 
dressed to Sally Covert ; that fact having come to the knowledge of a certain William 
Deuvroodf and he deaiiing to know and be informed of its contents, and to obtain the 
information, instituted suit in the circuit court of De6atur County, in the State afore- 
Mid, against a certain Nicholas Howard, and caused subpoena to be issued out of the 
court in which the said suit was brought, commanding the sheriff of said county to 
Bummon George H. Dunn (the postmaster at Greensburgh) to produce on the trial a 
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letter in hU posseeBion ad4lre0sed to Sallie Covert, Gieenabnrgh, Indiana, and to ap- 
pear before the naid ooort to testify in the said suit. The aubpoena hae been aenred in. 
dne form of law on the said George H. Dunn. 

From the Bubpcena it appears that George H. Donn has been summoned as an indi- 
Tidual, not as an officer, to produce in court a letter which he has in his poesesaion 
addressed to Sallie Covert. If he has in his possession as an indiyidual, and not in 
his official character as postmaster, a letter addressed to Sallie Covert, it will be his 
duty to obey the summons of the court implicitly ; but if the letter sought to be ob- 
tained is in the post-office at Greensburgh as proper mail-matter, and he is summoned 
as postmaster, having oharge of the said office, to take the letter from the office to pro- 
duce the same before the circuit court for Decatur County, to be used as evidence, or 
for any other purpose, he should respectfully decline to obey the summons. The let- 
ler addressed to Sallie Covert, having through the mails reached its destination, 
aooording to its address, at the post^ffice at Greensburgh, it is then, until delivered 
to the person to whom it is addressed or disposed of as the postal laws and regula- 
tions direct, in the custody of the Poet-Office Department of the government, by ita 
agent or representative, the postmaster of the office. His custody or possession of the 
mail-matter in the office is purely representative, not personal; and his duties as 
the representative are clearly and distinctly defined by the laws and regulations gov- 
erning the postal service. They are to him his only rule of conduct. No mandate or 
order of any tribunal, judicial or otherwise, directing or commanding him to disobey 
or disregard them, or to act in contravention to them, will justify him in so doing, or 
excuse or protect him from any and all penalties which would follow the violation of 
his official duties. 

The government, in receiving the letter addressed to Sallie Covert in the mails, un- 
dertook to carry that letter to its destination at the office of delivery, and there to 
deliver it to the person to whom it is addressed without unnecessary detention or de- 
lay. Any act which would or might detain or delay the delivery to the person to 
whom the letter is addressed would not only be a default in the undertaking, but 
would be on the part of the jKWtmaster a palpable violation of the Postal Code, for 
which offense, according to its gravity, the punishment of fine and imprisonment is 
provided by law. The post-office at the office of delivery is the only proper place of 
custody of mail-matter until it is delivered; and a postmaster cannot be justified in 
taking letters from the post-office for any purpose other than for delivery to the person 
addressed, except in exceptional cases, for greater security. 

The postmaster at Greensburgh, in obeying the summons of the circuit court for De- 
catur County to produce this letter beforo it for the purposes of evidence, would not 
only violate his duty as to the proper custody of the letter beforo its delivery, but he 
would further violate the plain letter of the law in doing an act naturally tending to 
detain and delay the delivery of the letter. The cirouit court for Decatur County can- 
not properly interfere with the postmaster at Greensburgh in the lawfbl and proper 
discharge of his official duties, nor require him to do that which would violate in 
their letter or their spirit the laws and regulations relating to the Post-Office Depart- 
ment. 

The court may exeroise its jurisdiction over individuals, but not to control the offi- 
cers of the government to a violation of the laws relating to their office. It may, in 
the proper exeroise of its jurisdiction, restrain an individual to whom a letter is ad- 
dressed from taking it from the post-office, or, if the letter has been delivered, and 
thereby all connection of the government with it, or relating to it, terminated, the 
court may then exeroise Its jurisdiction to compel its production before it, in whose- 
soever possession it may be fbund. 

But it may be, and probably is, alleged that the address '' Sallie Covert'' is fictitious, 
and that the letter under that address is intended for the wife of the plaintiff in this 
action, William Denwood. If such an allegation was true, it might and would affect 
the duties of the postmaster as to its disposition, but none the more justify him in 
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obeying the snmiiKms of the oonrt which hAS been eecred on him. If the address is 
fietitiousy there is no person to whom it oati be deliyered, and his duty in relation to 
it is clearly defined by the regnlalions of the Department. He most retnm it at the 
end of the month to the Dead^Letter Oflloe, there to be disposed of as provided by 
the laws relating to and the regpnlations of the Department. 

I would, therefore, advise that the postmaster at Ghreensbnrg be instmoted to 
appear in person before the oironlt ooort of Deeatnr County on the day named in the 
writ of Bammons, but not prodnee before it the letter which by the said writ he is 
ordered to produce ; and that, if required, he should purge himself of any alleged 
contempt oif the court by the statement that the letter mentioned in the writ is in his 
custody, not a^ an Individual, but as an officer of the government, and that he eannot 
obey the sammons of the court without violating the laws relating to and the rules 
and regulations of the Post-Office Department. 
Very reepectfhlly, yonrs, 

T. A. fiPENCE, 
A9$iHamt Atioff^elf'€^eneral Pwt^Q/Ue Dt^^tmewL 
Hon. John A. J. Gbeswxll, 

Po9ima9ter'OemeraL 



[Number (26) Five.] 

Lottar-Boxes. Letters Addreflsed to lietitioiit Samet ; How Diipoied o£ 

Office of thb Assistant Attornbt-Qkneral 

FOR THB POST-OFFICB DEPARTMBNT, 

Waikimgtonf D. C, FeintMry 4, 1874. 

Sir : Au opinion on the facts presented by the application of Dr. John M. Dagnall 
"to have delivered to him a large nnmber of letters addressed to Nathaniel Mayfair, 
P. O. box 153, Brooklyn, N. Y.," which have been sent by the postmaster at Brooklyn 
to the Dead-Letter Office of the Department, reqoires a review of the laws and postal 
regulations relating to the purpose and nse of letter-boxes, the delivery of letters, 
and the use of a fictltions address on mailable matter. 

While letter-boxes are frequently recognized in the Postal Code as a proper part of 
postal facilities, and as a source of postal revenues, they are never provided at the ex- 
pense of the Departments, " except when the building is owned by the United States.'' 
They may be and are provided by postmasters and individuals. Boxes '' put up" by 
postmasters are the private property of the postmasters, but the rents or revenues 
thereof must be paid over to the Department. Box-holders may provide lock-boxes or 
drawers for their own use at their own expense, which upon their erection become 
the property of the United States, subject to the direction and control of the Depart- 
ments, and for which a rent is expected equal to that of other boxes in the same office. 
A letter-box may be considered a particular space in the post office, which for a con- 
sideration is set apart for the exclusive use of an individual for the greater facility of 
the person to whom it is assigned in receiving his mail-matter, and to be a source of 
reTenae to the Department. Its use is subject to and controlled by the regulations of 
the Department, which have been framed and adopted with a proper regard to the 
purposes for which it is allowed to be and is erected. 

For the convenience of the person renting a box, he is entitled to have put in it the 
letters of his family, Arm, or company, and those of his friends stopping temporarily 
with him, if directed to his care or the nnmber of his box ; but to protect the revenues 
of the Department it is provided, that letters addressed to other persons residing in 
the same place, and living and doing business separate and apart from a box-holder, 
•hoold not be placed in the box. 
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In order to protect the rereanes and to j^vent the inproper nae of the privilege of 
hox-holderB, poetmaeteiB should nee proper care that n<me shoald have the privilege 
of the box except thoee to whom it is allowed under the regnlatioos. 

In the exercise of this eare, ^e difficulties and embarrassments that will momt 
frequently occur to postmasters will be the disposition to be properly made of letters 
addressed to initials or fietitious names. 

This embarrasament may be removed by instmctions tnm the renter of the box 
directing the postmaster that letters so addressed aie intended fw some of the persona 
who are allowed to have his or her letters put in his box. All the regulations of the 
Departoent in relation to the delivery of letters are framed with care to secure the 
oertain delivery of the letters to the persons to whom they aze addressed and to none 
ether. \ 

The Department may be relieved from the duty of delivering them directly to the 
person to whom they are addressed if the address directs them to be delivered at » 
designated plaoe within the delivery of the office to which they are addressed. But 
the question may not nnfrequently be asked, Is a box in a post-office a designated 
place within the intendment of the term as used in the regnlatiens of the Department, 
and in which letters addressed to fictitious persons, or firmsi or to initials^ or to no 
particular person or firm, and, further, addressed to a box of particular number, can be 
placed f I think not, in the absence of instructions ftova. the renter of the box, satis- 
factory to the postmaster, that the letters so addressed are intended for some of the 
persons allowed under the rules to have their letters deposited in that particular box. 

If it was otherwise, the restrictions of the regulations to protect the revenue of the 
Department would be unavailing, as the use of the box would be open to any one who 
desired to use it, and for that purpose would resort in their correspondence to the use 
of initials or fictitions names. 

When a letter is addressed only to a particular box in a post-office, the presumption 
is that it is intended ISor the person who rents the box ; but that presumption does not 
arise when, in addition to the address to the box, there is that of initials or names, which 
are not the initials or names of persons whose letters, under the regulations^ are enti- 
tled or allowed to be put in the box. These remarks are not applicable to registenl 
letters. These regulations provide that such letters '' must never be delivered to any 
person but the one to whom they are addressed, or to a person whom the postmaster 
Jenow9 to be authorized to receive them. A receipt for each registered letter delivered 
must always appear on the sheets provided for that purpose.'' 

In relation to the delivery of letters addressed to fictitious persons or firms, to initialay 
or to no particular person or firm, the 157th section of the regulations provides that 
"such letters must be returned at the end of each month to the Dead-Letter Office, 
unless directed to be delivered at a designated place, or to the care of a certain person 
or firm, within the delivery of the office to which they are addressed." 

Such direction relieves the Department, in the delivery, from the embarrassment 
arising from the uncertainty of the address. 

The term used in this section of the regulations is '' fictitious persons or firms,'' and 
is not applicable to firms or companies conducting a real and legitimate business under 
a style or name which is not that of any member of the firm or company, and for that 
reason might be termed a fictitious name. In such cases letters addressed to the firm 
or company by its style or name only can be properly delivered to any known member 
of it. The proper construction of this term of the regulation would limit its applica- 
tion to letters addressed to persons or firms having no real or business existence. 

It appears from the statements accompanying your communication that John H. 
Dagnall routed box No. 153, in the post-office at Brooklyn ; that a large number of 
letters addressed to "Nathaniel Mayfair, P. O. box 153, Brooklyn, N. Y.," arrived at 
the post-office at the city of Brooklyn for delivery. 

From this address the postmaster, in the absence of information to the contrary, 
would properly presume that " Nathaniel Mayfair" was the name of a real and not a 
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fictitiDaa penon, for whom the letten were intended, and, so presaming, could not pnt 
them for delivery in the box rented by John M. Dagnall until satisfied that Nathaniel 
Mayfair, for whom the letters were intended, was a member of his family or a friend 
stopping temporarily with him. But, if against this presomption, he should be in- 
formed that ''Nathaniel May fair'' was a fictitious name, which John M. Dagnall had 
assumed for a presumed legitimate purpose in his correspondenoe, and that the letters 
so addressed were Intended for him, then the letters shonld be put in his box for de- 
livery to him, the address to the box being equal in all respects for the purpose of de- 
livery to an address to his care. 

The use of initials and fictitious names, as an address on letters to be sent through 
the mails for fraudulent and immoral purposes, is much to be deprecated, but they 
can be and are used extensively for legitimate and proper purposes, and in the ab- 
sence of express legislation directing it, no further or other restriction or limitation 
could properly be imposed upon their use than that provided by a fair and proper 
eonstmction of the 157th regulation hereinbefore referred to. 

There is nothing In your communication, aside f^m the suspicion which attaches 
itself to the use of a fictitious name under any circumstances, tending to show that 
the letters under the address of ''Nathaniel Mayfair'' were used for a purpose which 
should, under the law, exclude them from the mails ; and the statement of John M. 
Dagnall that "Nathaniel Mayfair" is a fictitious name for himself, that he has assumed 
in his correspondence for a legitimate purpose, and that statement being confirmed by 
the address to the box of which ho is the renter, and other circumstances, I can see no 
impropriety in gratifying his request "that the letters now in the Department ad- 
dressed to " Nathaniel Mayfair, P. O. box 153, Brooklyn," should be delivered to him 
as the person for whom they were intended. 
RespectftiUy, yours, 

T. A. SPENCE, 
A89istant Attortiey'Genetaly Poet-Office Department 
Hon. John A. J. Crisswisll, 
Paetnuuter-General, 



mt 



[Number (83) Six.] 

Bnretiet upon Contracts. Their liability, how Tested. . 

1. No eerlain and unerring rule can be laid down by which the eflHst of other Uabflittes upon the 
pecuniary reeponsibility er eufficienoy as surety of a person aeauming them may be measured or de- 
temdned; and the only safe rule of eondnct, by one who is called upon in the discharge of an official 
duty to determine the effect and extent of such liabilities, is to act in the case presented aa a prudent 
man would aot in a similar case when transacting his own private busineaa. 

Office of thk Assistant Attorket-General 

FOR THE PoST-OFFICE DEPARTMENT, 

WuMngUm, D. C, Mareh 13, 1876. 

Sir: I have carefVilly considered the questions embodied in the following letter, 
which you have submitted to me : 

"Washington, March 10, 1876. 

'* Sir : In the matter of Bureties cm mail contraot'S, I desire instructions on the fol- 
lowing points: 

" 1st. Is each contract to be considered an independent transaction, and the ability 
of the sureties to be tested as to its amount without reference to the fact as to whether 
they hare assumed liability on other contracts f 

** 3d. Where the same sureties have assumed liabilities on more than one contract, 
shall their responsibility be tested as to the aggregate liability, and their ability be re- 
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quired to be equal to the aggregate of liability aasumed on all the contraotsf And If 
not, to what extent? 

"Very respeotfullyy your obedient sexTant, 

<<J. M. EDMUNDS, 

'' Hon. Mabshaix Jbwsix, 

I would state, in reply to the first question, that although each contract ia to be 
considered an independent transaction, yet the ability of the sureties is not to be tested 
as to its amount without reference to the fact as to whether they hare assumed lia- 
bility on other contracts. ' 

As to the second question : The obligation of a surety in the bond of a bidder for 
mail transportation is not a debt in the ordinary acceptation of the term, yet it is a 
liability which affects his pecuniary responsibility, and his sufficiency as surety in any 
other bond is diminished in proportion to the number and extent of such liabilities 
compared with his property, real and personal. 

No certain and unerring rule can be laid down by which the effect of other liabilities 
upon the pecuniary responsibility or sufficiency as surety of a person assuming them 
may be measured or determined ; and the only safe rule of conduct by one who is called 
upon in the discharge of an official duty to detennine the effect and extent of soch 
liabilities is to act in the case presented as a prudent man would act in a similar case 
when transacting his own private business. 

A prudent man when called upon in the transaction of his priTate business to deter- 
mine the sufficiency as a surety of a person offered as such, to secure a debtor the per- 
formance of a contract, would properly inquire into the property, real and personal, of 
the person offered, and the direct and contingent liabilities for which his property 
might in any event be made responsible. With the same carefulness of inquiry does 
the law require a postmaster to act before he certifies to the sufflLoiency of the sureties 
in the bond or contract of a bidder. The law expressly requires the exercise of due 
diligence by a postmaster on approving the bond of a bidder, under the penalties of 
dismissal from office, disqualification from holding a like office in the future, and pun- 
ishment, on conviction, by fine and imprisonment } that requirement is not complied 
with without a careful inquiry as to the property and liabilities of the persons offered 
as sureties, and the exercise of an impartial Judgment upon the information obtained 
by such inquiry. 

This is my answer to the second question. 

I am, very respectfully, 

T. A. 8PENCE, 

Ami9taHt Attameff-Gtnerttlf Po9t-Qfiee Dq^fiment. 
Hon MilRSHALL Jewsll, 

Po9ima9ter' General^ 



[Number (122) Seven.] 

Official Envelopet, Kisnae of, by Private 

Office of thb AssisTAirr Attorkkt-Gekeral 

FOR THE Post-office Department, 

JfaehingtoHf JD, C, November 8, 1S77. 

Sir : Your communication of the 2d instant, refertlng to this office certain interrog- 
atoiies from Charles H. Coster, has been considered. In reply, I have to suggest that 
so far as disclosed by the papers submitted, Mr. Coster sustains no. such relation to 
the Department as entitles him to the information sought. If, however, you should 
deem it proper to answer his conmiunication, I have the honor to advise you that 
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under no clroiunttances ham a postmaster a right to detain a letter upon which the 
fall amount of postage has been paid. He cannot, under any circumstances, be 
allowed to l»ase his action upon a presumed knowledge of the contents of a sealed 
letter. The sacredness of a seal is inviolable. The law presumes that the contents 
of a sealed, letter are confidential, except in so far as they may be divulged by the 
person having the authority to break the seal, and this presumption is conclusive. 
The postmaster has no right to know and has no authority to inquire into the con- 
tents of a sealed letter. K it should come to his knowledge, aside from any informa- 
tion that the letter itself might furnish, that the writer had improperly and illegally 
used an official stamp or envelope, it would be his duty to report such violation of the 
law to the proper authorities of the government. It would, however, even in that 
case, he his duty to deliver the letter, unless restrained from so doing by some com- 
petent aathority. 

Hesi>ectfully, 

A. A. FREEMAN, 

AasUtant Attorney-General for tlie Post-Office Department, 
Hon. A. D. Hazex, 

Tliird AseUiant Fostmaster- General, 



[Number (130) Eight.] 

Payment of Xoney-Ordert to Eiotitioug Addrets.— Validity of Power of 

Attorney after Decease of Grantor. 

1. Dirtinctlon is to be made in the iHi3rment of money-orders between thote cases where aMomed names 
are made nse of to cover a legitimate bofUL-Jlde business carried on with a legitimate Intent, and those 
where the business itself Is questionable and the intent a fttmdnlent one. 

2. Power of attorney is personal, and dies with the party giving it. 

Office of the AssiSTAirr ATTORNEY-GEKEitAL 

FOR THE PoBT-OfFICB DEPARTMENT, 

WashingUm, D. C, July 16, 1878. 

Sir : Your letter of the 8th instant, together with inelo8ure«, has been considered. 

The subject-matter of said communication and inclosures may be considered under 
the three specific interrogatories which you have propounded to me, and which are in 
the following words, to wit : 

^'Ist. Whether a money-order issued in favor of a person or company having no ex- 
istence in fact, could properly be paid to one doing business behind the advertised 
name or style of such pretended person or company ; and if so what form of signature 
would render the order a valid voucher under the provisions of law respecting the 
issue and payment of money-orders f 

"2d. Where an advertised business conducted under a personal name, such as 'Jos. 
T. Inman,' has been legally transferred, would it be proper to pay to successors in such 
business, say 'Allison and Heame,' an order drawn in favor of Joseph T. Inman ; and 
if BO, would a receipt in form Uke Allison and Hearne, successors to Jos. T. Inman, or 
Allison & Hearne, doing business under the name of Joseph T. Inman, serve to render 
the order a sufficient voucher for the payment T" 

" 3d. Would a power of attorney to collect or <o sign be of eflfect, or could eflTect be 
given thereto, under any circumstances in the case of a money-order drawn, or of one 
presented for payment, after the decease of the person named as payee of such order, 
and by whom such power of attorney was executed f " 

In reply to your first question, as to whether a money-order issued in favor of a 

person or company having no existence in fact could properly be paid to one doing 

business behind the advertised name or style of such pretended person or company, I 

have to advise you that a proper solution of the question depends upon a correct ascer- 

22 P L 
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tainment of the facts of eacli particnlar case as it may arise. EreTything, or at least 
very much, depends upon the quo animo of the party using the name. Distinction la to 
be made between those cases where assumed names are made use of to cover a legiti- 
mate bona fide business carried on with a legitimate intent and those cases whetre the 
business itself is questionable and the intent a fraudulent one. Imaginary or c«tch 
titles are often made use of, in this country at least, as a means of advertising a strictly 
legitimate business. 

One of the cases cited by the postmaster at New York, in his letter of the 28th Jane, 
will serve as an illustration of this. 

J. T. Oilman is a responsible tea merchant, but he does his business under the names 
of "The Great American Tea Co.," ''The Great Atlantic and Pacific Tea Co.," etc. 
He doubtless finds it to his advantage to thus advertise, and the use of these titles 
can scarcely subject him to the charge of using a fictitious title within the meaning 
of the statute. If, however, J. T. Gilman should be an assumed name, and if in addi- 
tion he should make use of any one or all of these titles, and be not engaged in the 
trade which these titles indicate, or if he should make use of a legitimate title to cover 
a fraudulent business or a business of the class denounced in section 3929 of the 
Kevised Statutes, he would clearly come within the scope of your first interrogatory. 

In the case which you have particularly referred to this office it appears that Messrs. 
Allison and Heame make and sell a medicine which they advertise as the discovery of 
Rev. Jos. T. Inman. One of the firm i»ersonated Jos. T. Inman, in signing money-orders 
drawn to him or his order, until it was discovered by the New York office that there 
was no such person as Jos. T. Inman doing business as pretended. It was then al- 
leged by Allison and Heame that Jos, T. Inman was deceased, and they still claim to 
be the equitable owners of the orders, entitled, moreover, to sign the orders by virtue 
of a power of attorney given to Allison by Jos. T. Inman in 1858, but which had aince 
been lost. 

It is stated also in the letter of Mr. James, heretofore alluded to, that the business 
in which these parties are engaged is of a questionable nature. 

Under the circumstances of this case I should advise you that the payment of money- 
orders drawn to the order of Jos. T. Inman should be refused. 

As to your second interrogatory, I answer in the affirmative to both branches of it. 
The postmaster, however, to whom such orders are presented for payment should be 
satisfied as to the legality of the transfer of the business of the payee and the identity 
of the persons purporting to be the successors of such payee. 

Your third interrogatory is susceptible of but one answer. A power of attorney to 
collect or to sign a money-order, drawn or presented for payment after the decease of 
the person named as payee of such order, and by whom such power of attorney was 
executed, is void and of no effect in law. It is of a personal character, and dies with 
the person granting it. The papers submitted are herewith returned. 

July 27, 1878. 

Sir : I am in receipt of the letter of Mr. James, post&aster at New York, under date 
of the 25th instant, and addressed to yourself, relative to my opinion of the 16th in- 
stant in the case of Allison and Heame, submitted by your office under date of July 
10th. 

In his letter of the 25th Mr. James calls attention to my answer to the second ques. 
tion propounded by you in your former letter, and its probable effect if adopted un- 
qualifiedly as the rule in paying the class of money-orders referred to, in depriving the 
payee of his heretofore-unquestioned right to all his money-order remittances. 

For the sake of connection, I quote again the second interrogatory propounded in 
your former letter and my answer thereto. The question and answer are as follows : 

'* When an advertised business, conducted under a personal name, such as Jos. T. 
Inman, has been legally transferred, would it be proper to pay to successors in such 
business, say < Allison and Heame,' an order drawn in' favor of Jos. T. Inman; and, if 
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80, would a receipt in fonn like 'Alliaon and Heame/ sucoessorB to Jos. T. Inman, or 
' Alliscm and Heame' doing bnaineeB nnder the name of Jos. T. Inman, serve to render 
the order a sufficient voucher for the payment f " 

To this qneetion the reply was as follows : 

*' As to your second interrogatory, I answer in the affirmative to both branches of it. 
The postmaster, however, to whom such orders are presented for payment should be 
satisfied as to the legality of the transfer of the business of the payee and the identity 
of the persons purporting to be the successors of such payee.'' 

As a general proposition of law, I have no doubt of the correctness of this view. It 
most be borne in mind, however, that the money-order sought to be collected by the 
transferee must be directly connected with the business transferred. The transferee 
most have a direct interest in the order presented for payment growing out of the 
transfer. This interest might or might not attach to remittances drawn to the prede- 
cessor of the transferee. That would depend upon the nature of the transfer. A. B. 
may transfer not only his right and title to the business in question to C. D., but the 
transfer may include all outstanding claims or debts of A. B. If such be the case, C. 
D., as the snceessor of A. B., would have the undoubted right to receipt for all money- 
orders drawn to the order of A. B. in anyway connected with the business transferred. 
If, however, the transfer applied only to the right to continue the business under the 
title, only such money-orders could be receipted for by G. D. as were incident to the 
transfer of the title. 

It is proper to observe in this connection that after fully considering the letter of 
the postmaster at New York, and the cases suggested by him, where a strict applica- 
tion of the rule would work injustice, I am satisfied that it would be difficult to lay 
down any general proposition for his guidance. Each case must stand upon its own 
merits. The course suggested by Mr. James, to wit, of requiring the payee to either 
receipt the order or authorizing in writing another to collect and receipt for him, is 
unquestionably the safest one. 

Very respectfully, 

A. H. BISSELL, 

Acting Assiatani Attomey-Gweral, Poai-Offlce Department 
Hon. C. F. McPoNALD, 

Superintendent Money-Order System, 
Approved. A. A. FBEEMAN, 

Assistant Attorney-General for the Post-Office Department, 



[Number (132) Nme.] 

Fraudulent Vse of fhe Mails. 
Office of thb Assistant ArroRinBT-GEKBRAL 

FOR THE PoST-OFFICE PbPARTMENT, 

Washington^ D, C, August 16, 1878. 

8ib: The circular, purporting to have been issued by the "Albion Portrait Works," 
sabmitted by you for my opinion, is unmailable under section 4041 of the Revised 
Statutes. That section reads as follows : 

"The Postmaster-General may, upon evidence satisfactory to him that any person 
ifl engaged in conducting any fraudulent lottery, gifb-eaterprise, or scheme for the 
distribution of money, or of any real or personal property, by lot, chance, or drawing 
of any kind, or in conducting any other scheme or device for obtaining money through 
the mails by means of false or fraudulent pretenses, representations, or promises, for- 
bid the payment, by any postmaster, to any such person of any postal money-order 
drawn to his order or in his £»vor, and may provide by regulations for the return, to 
the remitter, of the sums named in such money-orders. But this shall not authorize 
Any person to open any letter not addressed to himself" 
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This is undoubtedly a scheme for the distribution of " money '' or " personal property " 
by 'Mot'' or ''chance,^ and should be stamped as a ''fraud'' and excluded from the 
mails. It Ih evident upon the most casual examination of the circular that the "Albion 
Portrait Works" (which seems to have an international existenoe, an office located 
for one purpose in Canada and a different office for a different purpose in the United 
States) cannot comply with its undertakings. True, it claims t^t it can afford to 
make these immense sacrifices to secure a large circulation, and by that means an ex* 
tensive advertisement of its paintings. This plea will not avail to cover up the fraud. 
No honest man would advertise to give away a hundred-dollar gun or a forty -dollar 
gun in order to sell a twenty-five dollar picture. But admitting that these gifts or 
prises are to be distributed as set out in the circular, the author of this scheme shows 
that they are distributed by ohancef and explains in detail the mode of distribution, 
thus bringing his scheme so clearly within the inhibition of the statute as to render 
comment unnecessary. The objection frequently urged against lotteries is that they 
are not governed alone by lot or chance. This author, however, is particular to de- 
monstrate that under his scheme it is impossible that anything save the merest chance 
should control his distribution, not even the sender of the prise or gift being allowed 
to know what the gift is. It avails nothing to say that the so-called "Premium gift 
order" is sent unsolicited, and that the recipient has his option to return it accom- 
panied by the additional price of the picture or to retain or destroy the order. If 
the orders are worth what they purport to be (varying from twenty-five to four hun- 
dred pet cent, of the price of the painting), then the company cannot afford to give 
them away. I^ on the other hand, they are worthless, as the manner of giving them 
to every man who is willing to receive them from the postmaster would seem most 
clearly to demonstrate, then it is a fraud, and ought to be suppressed. If this grand 
gift concern, alias "The Albion Portrait Works," is engaged, as it pmports to be, in, 
recklessly squandering and giving away its property, it would be a stroke of good 
fortune to have its business suppressed. If, on the other hand, it is an attempt to 
defraud the public, then its victims are entitled to the protection afforded them by 
the restrictions the law has thrown around the use of the mails. 
Very respectfully, 

A. A. FREEMAN, 
Assistant Attorney-General for the Post-Office DeparimenU 
Hon. Jo8. H. Blackfan, 

Superintendent Foreign Malls, 



[No. (157) Ten.] 

Advertiauig Sheets. — What Constitutes a " Begolar Pablioation, Designed 

Primarily for Advertising Purposes.** 

1. In ascertaining the primary purpose of the paper, wo are not coniBnod to either its editorial or 
advertising columns ; for it is a fact that will hardly be controverted that by fnr the most valuable 
advertisements are those which, in the nature of editorials, call particular attention to that character 
6f business in which the advertiser is engaged. This is espeotaUy true when the particular character 
of business thus advertised can be conducted at but one place, and the editor or proprietor is the only 
person advertised as engaged in tliat particular business. 

2. A paper owned and controlled by one or several individuals or business concerns and conducted as 
an auxiliary, and essentially for the advancement of the main business or calling of those who own or 
control them, is an advertising sheet within the intent of the law. 

Offick of the Assistant Attornbt-Genbral 

FOR THE Post-Office Department, 

Washington^ D, C, March 7, 1879. 
Sir : lu compliance with your verbal request, I have examined the petition of Mr. 
*••* ***• asking that the question of the proper classification of the •••• *••• 
a paper published in the city of Washington, 1). C, be reopened and reviewed by 
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the Department. Mr. ****** propoees to support his application by substantially 
the following : 

Ist. Hia o^wn affldaTit, showing that the *•** *•*• is not published "primarily 
for adTertising purposes " ; and, further, that said XMiper is not published at nominal 
rates nor for free circulation. 

9d. That the Post-Offlce Department knowingly x>ermitB other papers, which are 
notorionaly adTertising sheets, to go through the mails at pound rates, citing the 
"Scientific American,^ "The Boston Journal of Chemistry," "The Star-Spangled 
Banner, ** etc. 

3d. That the law officer of the Department stated that the Selentifie American was 
permitted to pass through the mails at the pound rates because of its wide and ex- 
tensive circulation, while the **** **** has a circulation as large, if not larger, 
than the Scientific American. 
4th. That he is making a profit of |3,000 per year from the subscriptioDs received. 
5th. That the order excluding the ••*• •*** firom the pound rates is an uigust 
discrimination against its subscribers, who are soldiers. 

He proposes to show by letters from "tens of thousands of ex-soldiers that they 
look npon the **** ••*• as a newspaper, and that they believe themselves outraged 
by the government in this unjustifiable attempt to interfere with their family paper.'' 
The petition then concludes as follows : 

" I propose to prove that the word primarily does not attach to a paper where eev- 
enteen-eighteenths of the same is not advertising, but that the whole, or nearly the 
whole part of the paper must be used for advertising before the word 'primarily' can 
rightfully attach thereto in the meaning of the law. 

"All of which I ask i>ermis8ion to submit, in order to revoke the order excluding the 
•••• •••• fyom its Just rights under the laws." 

It will be observed, in the first place, that the petitioner does not ask for a review of 
the ruling of the Department, on the ground that the evidence offered to be submitted 
is new or that is was not heard when the matter of the classification of the paper was 
originally before the Department. Before you can be asked to review your action in 
the premises, I am of the opinion the petitioner ought to submit new facte, or else 
show in a very satisfactory manner that the original ruling, as based on the facts 
already adduced, was wrong. This the petitioner does not do. The statement proposed 
to be made that the ••*• ♦••• i» not published '^primarily for adrertUing purposes " 
is more of the nature of a conclusion of law than a statement of a fact. A paper, the 
principal object or design of which is to advertise a particular trade or profession, edited 
and controlled by a person engaged in the particular trade or profession advertised 
in its columns, falls within the class defined by law to be " regular publications de- 
signed primarily for advertising purposes." (Sec. 15, act approved July 12, 1876.) 

In ascertaining the primary purpose of the paper, we are not confined to either its 
editorial or advertising columns ; for it is a fact that will hardly be controverted that 
by far the most valuable advertisements are those which, in the nature of editorials, 
call particular attention to that character of business in which the advertiser is en- 
gaged. This is esx>ecially true when the particular character of business thus^adver- 
tised can be conducted at but one place, and the editor or proprietor is the only per- 
son advertised as engaged in that particular business. 

I therefore conclude that the matters of fact offered to be set forth in the affidavit 
of the petitioner might be true, and yet not inconsistent with the Judgment already 
lendered by the Department. 

A regular publication, designed primarily for advertising purposes, may possess 
©very characteristic set out in Mr. ****** proposed affidavit. As to the state- 
ment that it is not published at nominal rates, that has nothing to do with the ques- 
tion as to whether its primary purpose is that of advertising. Payjers that are pub- 
liBhed for free circulation, or at nominal rates of subscription, form a distinct class. 
7iie paper in question may have a large and hona-fide subscription list, from which 
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its proprietor may derive a large income ; it may posaess all the paraphernalia of a 
newspaper, possessing a known office of publication, issued iu regular numbers, con- 
veying intelligence of passing events, 4bc., and yet be a "regular publication designed 
primarily for advertising purposes." 

I am not called upon to determine whether the paper in question falls within that 
class ; that question has already been determined ; and I am called upon to say irhetber 
the evidence proposed to be submitted is sufficient of itself to reverse that conclusion. 

This question is invested with almost insuperable difficulties. 

The 15th section of the act of July 12, 1876, provides that ''transient newspapers 
magaadnes, and regular publications, designed primarily for advertising purposes, or 
for tree circulation, or for circulation at nominal rates, and all printed matter of the 
third class except unsealed circulars, shall be admitted to and transmitted through 
the mails at the rate of one cent for every two ounces or fractional part thereof," 

What is a '^ regular publication designed primarily for advertising purposes"? In 
order to arrive at a proper conclusion, it may be necessary to examine critically two 
words used in the paragraph, namely, '' designed" and ''primarily." The term design 
means to intend, to purpose ; i. e., a paper, the intention or purpose in the publication 
of which is to advertise. But this must be its "primary" purpose. The term "pri- 
mary" here relates not to the order of time when this purpose was formed, but relates 
to the character of this design, its dignity and importance. It means, therefore, a 
regular publication, the principal purpose or object of which is to advertise. 

But we are told that the principal profit derived firom the most of periodical publi- 
cations is derived from advertisements, and therefore we are asked to couclude that 
advertising is the principal object of the leading newspapers of the country; and as 
it was not the design of Congress to include the common euirent newspapers of the 
day in this class, that therefore this definition is unsatisfactory. 

But we must not confound the "desire" or " wish" of the publisher with his " design." 
His wish or desire is to make money. His design is to do so by means of publishing a paper. 
He may conclude to publish a paper having no advertisements at all— such, for instance, 
as the New York Ledger—or he may conclude to publish one having, like the New 
York Herald, a large amount of advertisements. In both cases, however, his business 
is the dissemination of newspaper matter. We buy, subscribe for, and read the 
Ledger on account of its essays, literature, and stories. We read the Herald on 
account of the world-wide information as to current events found in its columns, and 
also on account of the varied business interests it advertises. Whether we look to its 
advertising or editorial columns we find it full of legitimate newspaper matter. We 
look in vain through its columns to ascertain who its editor is or what his business is. 
In fact, there is nothing in either one of the papers I have named, or the thousand of 
others that might be named (for I have instanced these two as the leading examples 
of the two different kinds of papers), to indicate that the publishers have any other 
business than that of publishing the paper. A careful examination of these papers 
fails to disclose that the editor of either has any other occupation than that of pub- 
lishing a newspax^er. The one advertises for nobody ; the other for everybody. 

The paper under consideration pursues neither course ; the burden of its editorials 
and general reading matter is directed in a single channel, viz, that of building up the 
private business of its editor. The paper is devoted to the interests of those having 
claims, present or prospective, against the government, and the proprietor, and he 
alone, is advertised as engaged in the business of collecting these claims. To fall 
within this class it need not be a transient or irregular publication, nor a publication 
designed for free circulation, nor for circulation at nominal rates ; these form, as already 
stated, a distinct class of their own, and the rate of postage on each is prescribed by 
law. We find a paper published at a point where a particular trade or profession 
amounts to a specialty, and we find the columns of said paper largely devoted to a 
particular trade or profession; its editorials principally on that subject; its corre- 
sx)ondence almost exclusively on that or kindred subjects ; the burden of its informa- 
tion relating to a particular subject, as, for instance, the collection of claims against 
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the goTemmeni. When we find the whole make-up of the paper of a character to 
catch the eye and enlist the intereet of only a particnlar class, we conclude, of course, 
that it ia what is denominated a ''class Journal.'' That, however, is not sufficient to 
exclude it from the pound rates ; for very many papers of this class are every day ad- 
mitted to the mails at pound rates. But when we proceed a step further, and ascertain 
that, in addition to all this, the pax>er advertises the proprietor, and him alone, as en- 
gaged in a business enterprise, in which the particular class of persons whose interests 
are apparently sought to be promoted are most deeply interested, I think we may well 
conclude that the primary or principal object of the paper is to advertise the business 
of the editor. 

I am not holding that a lawyer, mechaiuo, or physician, a claim agent or merchant, 
may not edit a legitimate newspaper, entitled as such to the pound rates. I do hold, 
however, that when a penon engaged in any of the trades or professions named, or 
others of similar character undertakes, in addition to and in connection with such 
oecupation or profession, to publish a newspaper, having for its principal object the 
promotion of the particular class of business in which its proprietor is engaged, con- 
veying through its columns the superior facilities of its editor or proprietor for the 
transaction of that particular business, in such a manner as to impress even a casual 
re^er with the flEMt that the entire influence of the paper is devoted to forwarding 
the professional interests of its editor or proprietor, that such a paper falls within the 
rule. Nor does it materially alter the case that such a paper contains a large propor- 
tion of reading-matter of interest to the general public. It is not the amount of space 
occupied by what are ordinarily denominated advertisemenU that brings it within the 
rule. Seventeen-elghteenths of the paper in question may, as the petitioner alleges, 
be devoted to reading-matter. The rule has been held, and I think correctly, to apply 
to a paper filled with reading-matter, other than advertisements, containing not a 
single advertisement in the ordinary sense of that term, for the reason that it made the 
simple announcement, in a marginal form, that it was published by a firm engaged 
in a certain trade ; as, for instance, ' ' this paper is published by John Smith, the grocer." 
The most casual examination of the paper under consideration discloses the interest 
of its publisher in its circulation. He may have, as he says, tens of thousands of sub- 
scribers, and all the paraphernalia of a regular newspaper. His paper may be read, 
and doubtless is read, by thousands of ex-soldiers and others having claims, real or 
prospective, against the government ; but the paper is so apparently, palpably, and 
notoriously devoted to forwarding the private interest of the proprietor as an attorney 
or claim agent, that I cannot see how we can avoid the conclusion that the paper is 
devoted primarily to advertising his business. Suppose instead of seventeen-eight- 
eenths, as is claimed, ninety-nine one hundredths of the space were devoted to matter 
relating principally to the subject of i»ensions and other claims, and the paper should 
contain a simple announcement, in some peculiar and attractive form, that it wa^ 
issued by John Smith, attorney and counsellor at law and solicitor of claims and 
patents, is it not apparent that it would fall within the rule f 

I have already intimated that it is very difficult to lay down any general rule on 
this subject. I think, however, we may adopt as a basis for a sound discrimination 
on this subject the following rule, viz : A paper principally or very largely devoted 
to a particular interest, as, for instance, the collection of claims against the govern- 
ment or the sale of a particular article of manufacture, or the development of a par- 
ticnlar section of country, edited and controlled, in the first instance, at the seat of 
government by a claim agent, or, in the second instance, by the proprietor of the 
article advertised in its columns, or, in the third instance, by a real-estate agent in 
the section of country advertised or proposed to be developed — such a paper may very 
safely be held to be within the rule. If it should be urged as an objection to this rule 
that it excludes professional men, merchants, and artisans from the editorial class, I 
reply by saying that the law interposes no obstacle in the way of either of the classes 
named, except to say that they may not burden the mails with advertisements of their 
private interests under the guise of publishing a newspaper devoted to the interests of 
a particular class of persons or the public. 
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I am not prepared to say that a x>et8on engaged in either of the occnpationa I baTe 
named, or an occupation or profeeaion of kindred character, may not also engage in edit- 
ing a legitimate new9i)aper entitled to the ponn<| rates of postage. I am prepared to 
say, howeyer, in view of the law, that a pemon so engaging in two oocnpations having 
so little legitimate connection ought not (if the paper is devoted to the particalar 
interest in which he is engaged) to advertise himself at all, for if he does he mnst 
know that he raises a very strong, if not a conclusive, presumption that the primary 
or leading object of his pai>eT is to advertise his business. If, for instance, the primary- 
object of the paper under consideration is to serve the interest of the soldier element 
of the country, it is submitted that the general interest of that element could be 
equally as well served if the exclusive advertisement of the editor's professional bnai- 
ness was left out entirely. It is no more to the interest of the soldier element of the 
country to know that blanks and forms for prosecuting claims for pensions, &e., can 
be procured from the proprietor of the •••♦• •••••^ and that such claims will be 

collected by such proprietor, than it is to the general public to know that a certain 
character of goods can be procured of A. T. Stewart &, Co., and yet a copy of suoh a 
paper as the New York Ledger containing reading matter for the million, and withont 
a single advertisement, could not go through the mails at pound rates if it contained 
the simple announcement that it was issued by A. T. Stewart &, Co., merchant, etc. 

The law could interfere by saying that "notwithstanding your paper is filled with 
good reading matter ; notwithstanding not a single advertisement, in the ordinary 
sense of that term, is found in your columns, yet the very mode in. which you issue 
the paper — ^nay, the very fact that advertisements of all business, especially all rival 
firms, is excluded from your columns, shows that the primary object of issuing the 
paper is to advertise your business." 

I deem it unnecessary to discuss the allegations in the petition that other Journals 
are admitted, which, under the law, ought to be excluded. While not agreeing to 
the correctness of this statement, it is not at all impossible that, in the construction 
or application of a statute of this character, mistakes should occur. It is not believed, 
however, that in any instance has a paper been admitted to the mails at pound rates 
for the simple reason of its extensii^e circulation ; nor for the reason that it was 
regarded by a large number of persons as a good paper. There is no other class of 
persons deserving so niuch at the hands of the government as the soldier class, but in 
the absence of an^ legislation on the subject, the Department can make no distinction 
in the application of the law fixing the rates of postage on newspapers. 

A paper, the primary or principal purpose of which is to advertise the business of a 
gentleman engaged in the collection of pensions or other claims against the govern 
ment, is chargeable, under the law, with precisely the same rate of postage required 
to be paid on a paper the primary purpose of which is to advertise any other business 
or occupation. 

Very respectfully, 

A. A. FREEMAN, 

A99i9tant Attomeg^Generalf Poti-Office Department, 
Hon. D. M. Key^ 

Postmwter- General, 



[Number (159) Eleven.] 

Delivery of Letters, Bight of Tnutees to Letters addressed to a Firm by 

whom they were Appointed, Discussed. 

Office of the Assistakt Attorxey-General 

FOB THE PoST-OFFICE DEPARTMENT, 

Washington, D. C, April 5, 1879. 
Sir: The papers submitted by you on this day show that on the 3d day of March, 
1879, Trufant & Davis, merchants in the city of Boston, executed a deed of trust to 
George Woods Rice and Stephen M. Crosby. The deed, or so much thereof as relates 
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to the question hereinafter stated, is as fbllows : • » • « Now, therefore, the said 
Trafant &, Davis, for the purposes herein contained, and in consideration of one dol- 
lar to him paid by the aaid parties of the second part, the receipt whereof is hereby 
acknowledged, do hereby grant, bargain, sell, assign, and convey to said parties of the 
second x>art, all the goods, wares, merchandise, chattels, effects, choses in action, 
estates and property, real and personal, of every name, nature, and description, where- 
soever the same may be, belonging to said parties of the first part, together with all 
their books of accounts, evidences of debt, and correspondence relating to their bus!- 
nesSf whether now in their hands or which may hereafter come to them, excepting, 
however, herefrom their household furniture and effects.". • • • • 

Under this deed the trustees claim the right to demand and receive all letters ad- 
dressed to the makers of the deed. I do not think this claim can be maintained. 
Under all ordinary circumstances the addressee of a letter, and he alone, is entitled to 
demand it from the postmaster. The exceptions to this rule are very few, and rest 
upon well-defined principles of natural or commercial necessity. 

If the addressee is dead it is physically impossible to make the delivery to him ; it 
must in that case go to his representative. If he is bankrupt he is dviliter mortuus, 
and in like manner incapable of receiving letters relating to the matter of his commer- 
cial life, and such letters are, therefore, required to be delivered to the assignee ; not to 
his assignee, but the assignee appointed under the law without his direction. He is 
civilly dead, and the court has appointed a representative to take charge of his estate. 
He is incapable of receiving his correspondence, and therefore the law, ex neoeesitaU reif 
directs its delivery to another person. 

Here the case is different. Both parties are alive, physically and commercially. 
Both are capable of contracting. It is true that the addressees of the corresi>ondence 
have undertaken to convey the correspondence relating to their business; but this 
conveyance is limited to the correspondence now in their (the addressees') hands, or 
which may hereafter come to them. How is it practicable to determine before a let- 
ter is opened that it is a '> correspondence relating to their business " f The fact that 
it is addressed to the firm is a very strong circumstance in favor of that presumption, 
but by no means conclusive. 

Under this deed, if the assignee is entitled to receive and open all the correspondence 
addressed to the assignors, it would be their duty to return such as did not relate to 
the business. If, on the contrary, the assignors are entitled to receive and open letters 
addressed to them, it would be their duty to return to the trustees all letters relating 
to their business. 

The postmaster ought not to be required to assume the responsibility of deciding as 
to the proper party to exercise so delicate a trust. 

It would have been an easy matter to so draft the deed as to have made it operate 
as a direction to the postmaster to deliver all the correspondence to the trustee, if 
such had been the design of the parties to the deed. 

But I am not undertaking to decide as to what was the intention of the parties to 
the deed. It is enough that the matter is left in doubt, and wherever the least 
shadow of doubt exists, as to the proper person to receive a letter, the postmaster 
should follow literally the directions upon the face of the letter. 
Very respectfully, 

A. A. FREEMAN, 
AiMtant AUorMy-Q^meml^ Poet-Office Department, 

Hon. James N. Ttner, 

I%ret Jetietant Paetmaeter-GeneraL 
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Taking or receiving of letters, etc., for the purpose or obstruct- 
ing the correspondence or prying into the business or secrets 
of another. Construction of section 3892, Bevised Statutes. 

Power of Postmaster-General to contract with more than one 
railroad to carry the mails over same route. 

Denver Pacific Bailway and Telegraph Company. Claim for 
compensation for transportation of mails. 

Application for reward offered September 9, 1874. In re J. T. 
Morris. 

Oregon Steam Navigation Company V8. Z. S. Moody 

Beweigbing of maiu on railroad routes. Construction of sec- 
tions 400S-4005 Bevised Statutes. 

Failure of railroads to perform service. Bnle of deduction 

Postal convention with Canada. Construction of, relative to 
repayment of money-order to remitter. 

Soutiiem newspapers. Compensation to, under designation of 
Clerk of House of Bepresentatives. 

Deposit of postal funds oy postmasters in cities where there is 
an assistant treasurer. 

Postal cards. Their character and relation to the postal serv- 
ice. 

C ur tailment of service. Bate of compensation 

* * Lap service.'' Bule of compensation to be paid to Burlington 
and Missouri Bailroad Company. 



11 July, 1874. 



14 July, 
21 July, 



1874. 
1874. 



24 July, 1874. 



20 Aug., 
8 Sept., 



1874. 
1874. 



6 Oct., 1874. 



17 Oct., 

28 Oct., 

21 Dec., 
23 Dec., 

15 Feb., 

19 Feb., 



1874. 

1874. 

1874. 
1874. 

1875. 

1875. 



2 Mar., 1875. 



11 Mar., 1875. 



15 May, 

17 May, 

2 June, 



1875. 
1875. 
1875. 



5 June, 1875. 



8 June, 
26 June, 



14 Aug., 

23 Aug., 

27 Aug., 

25 Oct., 
16 Nov., 

24 Nov., 
20 Dec., 

28 Dec., 
19 Jan., 

24 Jan., 

25 Jan., 
25 Jan., 



1875. 
1875. 



1875. 

1875. 

1875. 

1875. 
1875. 

1875. 
1875: 

1876. 

1876. 

1876. 

1876. 
1876. 



\ 



348 



POSTAL LAWS AND EEGULATIONS. 
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No. 




79 

80 

8l' 

82 
83 

64 

85 

86 

87 
88 
89 

90 

91 
92 

93 
94 

95 
96 

97 

98 

99 

100 

101 

102 
103 

104 

105 
106 

107 

108 

109 
110 
111 
112 

113 



Special Agents. Per diem allowance to. Construction of sec- 
tions 4017, 4019, and 4020, Revised Statutes. 

''Lap service." Compensation to be paid to Pittsburgh, Cincin- 
nati and Saint Louis Railroad Company. 

Electric pen. Circulars written with, may pass through mails 
as third-class matter. 

Bonds of bidder. Approval of, by clerk in post-office ...... .. 

Sureties upon contracts. Their liability, how tested 

Claim of BowliugEmbry for compensation during time of sus- 
pension from office. 

Claim of R. W. Gkurley, Superintendent of Free Delivery, for 
back compensation. 

Pacific Mail Steamship Company. Right of Postmaster-Gen- 
eral to pay for performance of service in steamships of 
greater buifden than those mentioned in their proposals. 

Letter boxes in post-offices are under control of jiostmaster. .... 

Letters and circulars defined, and their difference shown 

Claim of George H. Giddings for carrying the mails on route 
Wo. 12900. 

''Lap service. '' Claim of Rockford, Rock Island and Saint Louis 
Railroad Company for conipensation. 

Assignment of contract. Efl^ct of. 

Compensation to railroad companies for mail-messenger service. 
Case of Baltimore and Potomac Railroad. 

Extension of route from Bellaire to Pittsbui^h 

Railroad companies under contract. Whether subject to the 
provisions of act of July 12^ 1876. 

Importations through the mails 

' ' Lap service. " Claim of Alabama Cen tral Railroad Company for 
compensation. 

Rate of postage. Effect of autograph signature on printed 
matter which is incomplete without it. 

"Lap service." Claim of Northern Central Railroad Company 
for compensation. 

Land-grant railroads. Application of section 13, act of July 12, 
1876, to such as are under contract. 

Extension of service. Claim of Cleveland and Pittsburgh and 
Pittsburgh and Erie Railroad Companies for compensation. 

Compensation to railroads for use of postal cars. Application 
of act of July 12, 1876. 

Advertisements. Number of papers in District of Columbia. . . 

Application to Postmaster-General to enter into contract. In re 
Selucius GarAeld. 

Application for rea^ustment of mail pay, under act of July 12, 
1876. 

Metric system. Construction of section 3880, Revised Statutes. 

Compensation to railroads for postal-car service not subject to 
reduction of section 1 of act of July 12, 1876. 

Ante-bellum mail contract. Wilmington and Weldon Railroad 
Company. 

Contract for furnishing adhesive postage-stamps. — Power of 
Postmaster-Gtoneral to limit advertisements, etc., to certain 
class of persons. 

" Lap 6ervice'\ — Claim of Memphis and Charleston Railroad 
Company for compensation. 

Indians not United States citizens. Right to hold the office of 
postmaster. 

Protest against application of act of July 12, A. D. 1876. Saint 
Paul and Sioux City Railroad. 

Construction of section 3998, Revised Statutes. Twenty-five 
percent, for night service to Lake Shore and Michigan South- 
em Railroad. 

Extension of route. Under what circumstanoes can it be ordered . 



16 Feb., 
1 Mar., 
3 Mar., 



1876. 
1876. 

1876. 



4 Mar., 

13 Mar., 

14 Mar., 


1876. 
1676. 
1876. 


16 Mar., 


1876, 


22 Mar., 


1876. 


23 Mar., 

31 Mar., 

1 April, 


1876. 
1876. 
1876. 


17 April, 


1876. 


20 April, 
12 July, 


1876. 
1876. 


12 July, 
21 July, 


1876. 
1876. 


28 Jnly, 
31 July, 


1876. 
1876. 


25 Aug., 


1876. 


26 Aug., 


1876. 


1 Sept., 


1876. 


18 Sept., 


1876. 


26 Sept., 


1876. 


23 Nov., 
29 Nov., 


1876. 
1876. 


22 Dec. 


1876. 


9 Feb., 
17 Mar., 


1877. 
1877. 


15 Mar., 


1877. 


5 April, 


1877. 


3 May, 


1877. 


3 May, 


1877. 


10 May, 


1877. 


18 May, 


1877. 


24 May, 


1877. 



TITLE XII — OPINIONS. 



349 



lAit of ojpinionB given (y AsHttant Attornejf-General for PoaUOffice Department — Cont'd. 



No. 



Subject. 



Date. 



114 
115 

116 1 

117 

118 

119 

120 
121 

122 
123 

124 

125 

126 

127 

128 
129 
130 
131 
132 
133 
134 
135 

136 

137 
13d 

139 

140 
141 
142 
143 

144 
145 



Regular pablications designed priuiarily for advertising purposes . 

Construction of contract for furnishing postal cards 

Papyrographio process of printing. Newspaper correspondence 

executed by. 
Baltimore and Havana Steamship Company. Claim of, for 

transportation of mails. 
Claim of G. U. Giddings. One month's pay for discontinuance 

of service. 
Sioux City and Saint Paul Railroad Company. Rate of com- 

]^nsation to. 

Samt Louis Practical Photographer. Insets in publications 

Uniforming railway clerks, etc. Right of Postmaster-General 

to issue order for the. 

Official envelopes* Misuse of, by private individuals • 

Allowance to postmasters for rent. When post-office drops from 

second to third class. 
Kew Orleans, Opelousas and Great Western Railroad Company. 

Construction of section 13, act of July 12, 1876. 
Subscribers ([regular)* Postmasters acting as agents only, are 

not subscribers. % Case of Cincinnati Gazette. 

Disposition of money recovered in the mails 

Private express. Down-town Letter Office. Carrying letters 

outside tne mails. 
Chicago, Burlington and Quincy Railroad. Protest against 

reduction of compensation. 
Subcontractor's lien. Construction of sections 2 and 3, act of 

May 17, 1878. 
Payment of money-orders to fictitious address. Validity of 

power of attorney after decease of grantor. 
Uniform canceling ink. Power of Postmaster-General to adopt, 

etc. Act of Jnne 20, 1878. 
Albion Portrait Works. Fraudulent use of the mails. Section 

4041, Revised Statutes. 
Silver as legal tender. To what extent, in the money-order 
business. 
Drafts sent throngh the mails for postal service aro on official 

business, and should be registered as such. 
Sureties of postmaster liable for funds improperly credited by 

bank to postmaster's individual account. Case of MoArthur, 

late postmaster at Chicago. 
Application for compensation for carrying United States mails 

February and March, 1866. Selma and Meridian Railroad 

Company. 
Correction of mistake in language of lease. Power of Post- 
master-General to allow. 
Rates of postage on publications mailed to subscribers within 

the delivery of earner post-offices by news-agents without the 

same. Construction of section 3:^2 Revised Statutes. 
Charges against postmaster at New London, Conn. Official 

misconduct and fraud of personal rights, while assistant 

postmaster. Mower v». Tubbs. 
Ordinary postage-stamps. Can requisitions for. for Depart- 
ments be filled under the act for famishing official stamps f 
Duty of Auditor in reporting to First-Assistant, fourth-class 

post-offices, etc. 
Selma, Rome and Dalton Railroad Company, Reduction of 

10 per cent, under act of July 12, 1876. 
Extraordinary increase in business of post-office of fourth 

class. Salary of postmaster, how affected by proviso, act 

of June 17,1878. 
Application of Fisher A. Foster for compensation for index- 
ing Postal Laws of 1872. 
AppBcation for compensation for carrying the mails. Saint 

Louis and San Francisco Railroad Company. 



7 June, 1877. 

16 June, 1877. 

18 June, 1877. 

21 June, 1877. 

23 June, 1877. 
5 July, 1877. 

12 July, 1877. 
27 Oct., 1877. 

9 Nov., 1877. 

9 Nov., 1877. 

15 Nov., 1877. 

31 Dec, 1877. 

4 Jan., 1878. 

2 Mar., 1878. 

15 Mar., 1878. 
IJune, 1878. 

16 July, 1878. 

24 July, 1878. 

16 Aug., 1878. 

17 Aug., 1878. 
29 Aug., 1878. 

3 Sept., 1878. 

16 Sept., 1878. 

24 Sept., 1878. 

INov., 1878. 

19 Nov., 1878. 

3 Dec, 1878. 

4 Dec, 1878. 

13 Dec, 1878. 
16 Dec, 1878. 

2 Jan., 1879. 

11 Jan., 1879. 
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146 

147 

148 

149 

150 

151 
152 
153 

154 

155 
156 

157 

158 

159 

160 

161 
162 

163 
164 
165 
166 



Tele^aphic rates. Conatraction of Postmaster-General's order 
fixing. 

Howe Scale Company, protest against award of contract. 
Qnestion of want of consideration raised. 

Application for compensation. Leavenworth, Lawrence and 
Galveston Railroad Company. 

What constitutes a lease. Obligation of the government 
thereunder. 

Printed blanks in periodicals. Does it subject them to third- 
class rates f 

One month's extra pay. Are sub-contractors entitled to f 

Franking privilege. Does it extend to members-elect f 

Acquiescence in action of the Department, by claimant, what 
constitutes. Force and effect of a rule of the Department 
discussed. 

Subletting of a contract. Copy of notice required to be filed 
with Department. 

Claim for services rendered Special Agent 

Railroad companies refusing to cany the mails. How Post- 
master-General should act. • 

What constitutes a sheet primarily designed for advertising 
purposes. 

Sunday service. Power of the Postmaster-General to discon- 
tinue. 

Delivery of letters. Right of trustees to letters addressed to 
a firm, discussed. 

Official-penalty envelopes. Their use under section 29, act of 
March 3, 1879. 

Lease of post-office buildings. Liability of government for • . . . 

Mail lettings. Advertisement of, in States of Virginia and 
Maryland. Can an advertisement be inserted in a Wash- 
ington paper f 

United States vs. Gregg. Convicted of embezzlement. Ap- 
plication for pardon. 

A regular publication desired primarily for advertising pur- 
poses. Question of discrimination raised. 

Missouri River, Fort Scott and Gulf Railroad. Abatement of 
pay from Jvl\j 1, 1876, to May 25, 1878. 

George H. Giddin^. Who entitled to custody of warrant issued 
in accordance with special appropriation by Congress. Effect 
of injunction. 



15 Jan., 


1879. 


28 Jan., 


1879. 


31 Jan., 


1879. 


3 Feb., 


1879. 


10 Feb., 


1879. 


13 Feb., 
13 Feb., 
18 Feb., 


1879. 
1879. 
1879. 


24 Feb., 


1879. 


6 Mar., 
6 Mar., 


1879. 
1879. 


7 Mar., 


1879, 


26 Mar., 


1879. 


5 April, 


1879. 


21 April, 


1879. 


23 April, 
SMiy, 


1879. 
1879. 


6 May, 


1879. 


8 May, 


1879. 


19 June, 


1879. 


21 June, 


1879. 
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LUl of opinioM ffiven by J88i»tant AUomejf-Oeneral far PaaUOffloe Depariment^^ont^d. 




TITLE XIII. 



ADDENDA. • 

GEAV0E8 nr THE POSTAL LAWS AHS SEGXTLATIOHS SINCE THE 

PUBLICATIOH OF THIS VOLUME. 

IMrORTANT. 

Any alterations, Slc, which it may be necessary to make in this hook on account 
of changes in the law or regulations (see page 3), and which cannot be conveniently 
shown in the preceding pages, shonld be made on the blank pages following this 
notice. In such cases the postmaster must take care to fill in the various columns 
correctly, and he should place against the section atfected the number of the page in 
which the alteration will be found. 

23 P L 



363 
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No. of section 
altered. 



605. 




Date of alteration and 
where noted. 



An act to extend tlie time of special postal ; June 12, 1879. 
service until servic>o can be obtained by I Page 143. 
advertisement. , 

Be it enacted by the Senate and 
Home of Representatives of the United 
States of America in Congress assem- 
bled^ That ill cases where special ser- 
vice has already been placed on new 
routes, the Postmaster-General may, 
in his discretion, extend such service 
until the time wlien service can be 
obtaiued by advertisement, not exceed- 
ing in any case one year. And when- 
ever an accepted bidder shall fail to 
enter into contract, or a contractor on 
any mail -route shall fail or refuse to 
perform tlie service on said route ac- 
cording: to his contract, or when a new 
route shall be established or new ser- 
vice required, or when, from any other 
cause, there shall not be a contractor 
leg'ally bound or required to perform 
such service, the Postmaster-General 
may make a temporary contract for 
carrying the mail on such route, with- 
out advertisement, for such period as 
may be necessary, not in any ca«e ex- 
ceeding one year, until the service 
shall liave commenced under a con- 
ti*act made according to law. And 
any jn'ovision of statute in conflict 
witli this provision is hereby repealed. 

Approved June 12, 1879. 
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Date of alteration and 
where noted. 
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altered. 
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Date of alteration and 
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altered. 
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altered. 
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altered. 



Alteration in fall. 



Date of alteration and 
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TO THB 



REVISED STATUTES OF THE UNITED STATES 

FBOM SECTIOKS OF THE BEVISED STATUTES AND SUBSEQITENT 

YOLUMES OF THE STATUTES AT LARGE TO SECTIONS OF 

THIS EDITION OF THB POSTAL LAWS AND REGULATIONS. 
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of employi^ of Knilway M»ll S«»rvice, rules regulating, etc 747 169 

of local ageulM, pro viHions roiiiM'niinx 803 174 

of PositmaMter-(T(>nc>rHl, who may act in caiii* of 3 34 

of po8tm»0t<^rH. whomay act iuVaMe of 518 125 

»BdiB|| «lebl«rii, p'nhlioation of attachment against 1212 303 

wamuitHof attachment against property of 1207 301 

AcccMiory, after the fact, to robbery of tlie mail, )>enalty for being 1247 314 

to at i^ing mail-mat tt^r, penalty for b«<ing '. 1248 314 

to mail-trains to bi* report**d by empIov6H of the Railway Kail Service to 

Division Superintendent . .' 788 172 

laataMlity of postmasters in ciise of postage-stamits, etc., being lost or stolen . . 173 70 

»■■!• of money-order busim^ss ; how to be kept by Auditor 114o 285 

of postal deposits to be kept st^parate from other public money 09 51 

of postal service, ho w kept 55 48 

of Post'Chfice Department to he kept by'(8ixth) Auditor (of Treasury) 1143 285 

Accwaats-carrcBt. (See Quaktrrly iIbti'unh.) 

blank forms for, how prmuirtHl 1176 289 

detaUtnl statements to acc(mi|»any, from Presidential post-oflices 1161 288 

distinct from quart<'rly statement of general postal account 1183 296 

errors in, corrected by Auditor; notitications to postmasters of correc'tions 1167 288 

forms for, at fourth-cWs post-oflices 1178 292 

at Presidential post-otllces 1177 289 

indorsement on back of, how fllle<l up 1175 289 

lost in transmission, postmast<M'8 must send duplicates of I IdO 289 

never to he inclosed with quarterly statement of geneial postal account 1184 296 

new bond given by postmaster does not change manner of rendering 1 164 288 

no mention to be made in, of registration fees 889 187 

not upon regular blanks will not be audited 1 15H 287 

of decease<l postmasters, who may render 1163 288 

of postmasters, how to enter (lostage-stamps received thereon 154, 156 67 

originals to be retaineil bv postmastei's ; copies only to be sent to Auditor 1165 288 

outgoing postmasters at fourth-class jiOMt-otlices may make special arrangements 

with sncc^ssors abiiut rendering .* 1162 288 

payments for former quarter not to appear on 1170 289 

on account of what, not to be entere<l on 1172 289 

quarterly, from Presidential post-offices to be accompanied by detailed statement of 

postage-stamps, etc *. 1161 288 

how to be mailed 1156 287 

of postmasters, penalty for non-rendition 115:{ 287 

time o'f making 1154 287 

to be acc^>mpanied by attidavit 1152 287 

tolMswomto 1152 287 

printed lalM^s to be used by ]>ostmasters at Presidential offices 1 160 287 

to l>e accompanied by vouchers 1155 287 

to l)e reudured bv postmasters 1151 286 

transcript to be sent with 1157 287 

signature of, bv whom : blank heading, how filled up 1 166 288 

to be preserveil two years 64 50 

to be trausmitte<l to Auditor before 2K)th day of next quarter 1189 297 

to include only business of one quarter *. 1159 287 

transcript of, and vouchers compose postmaster's quarterly return .... 1155 287 

transcripts must always be sent with .' 1157 287 

Acc«aat, neaeral p««lal, amounts of Auditor's drafts coUectetl by postmasters 

to be entered upon * 1194 299 

Auditor will charge upon, amount of collection-drafts neglectetl to Im) colh^cted by 

postmasters 1197 299 

blanks for, fumishe<I to Presidential i)ost-ol!ices only 1187 297 

form of, for fourth class iHist-offices 1190 297 

or Iwlger, what to bt' ent«»red on credit side 1182 296 

debit side 1181 296 

with the Unit«*<l States to be ki»i»t by postmasters 1 179 296 

postmasters to compans with Auditor's statement of 1 186 297 

quarterly statement of, how different from quarterly arcount -current 1183 296 
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Accrncd riKbts of United States not to be abridged in proceedings under warrant 

of attachment 1215 30$ 

Actian Poatmaater-Chsaeral, who may nerve as 3 34 

Actlag apecial aneata, AssiBtant Po8tina«ter*(}tmeral and snperintendenta may 

act as 7 35 

Acti^na nnder pMtal lawa. {See Suns.) 

may be brought in State O/Ourts SQ 47 

irda, how thev may be presented for mailing 237 83 

It of pay to railway companies for carrying tne mail 629 • 149 

iiaiatrat*nh miul-matter to be delivered to 285 91 

money-orders to be paid to 1028 210 

registered matter to be delivered to 873 184 

of deceased persons asainst whom collection-drafts have been issued, names of, to 

be reported to Auditor b^ collecting postmasters 1196 299 

Admia«i«a of new publications to second-class rate 196 75 

AdlTttBcea for expenses may be made by Postniaster-(ieneral to siKicial agents, etc . 59 49 

AdT«rl I aed l«tter«, charge on delivery of, only made when 448 115 

from Dead-letter Office '... 454 116 

list of, at free-delivery post-offices to designate those at ]M>8t-offlce and at each 

station 356 100 

foreign, may be in foreign language 445 115 

to be displayed in post-office 440 115 

t4) bepost«<l in Dublicplace 444 114 

pay for publisfied list of 447 115 

tooesostamped 453 116 

AdTortiaiag steamboats, vessels, veliicles, etc., falsely, as carrying the mail, penalty. 1251 315 

AdT«rtiain||alieeta, characteristics of 187 73 

not entitled to second-class rates 185 73 

AdTertisement not require<l for mail-contracts upon wator- routes 607 144 

not re(]nired for mail-contracts with railroad compan ies 607 143 

of general mail Icttings 573 135 

of letters uncalled for, allowance for printing, how made by Auditor 1171 289 

of miscellaneous mail-lettings * 578 136 

of routes omittetl in genei'al maU-lettings '. 575 136 

rates to be paid newspapers for 579 137 

AdrertiaviueBta, forms of, which are prohibited in second-class matter 310 77 

for Post- Office Department, record of, kept by Chief Clerk 27 39 

Afldarit. (See Oaths.) 

may be required t<o accompany postmasters' quarterly returns 1152 2^1 

penalty for altering or counteVfeitiug 1245 313 

required for continuance of suits 1219 304 

in anplying for warrant of attachment 1208 302 

to cuum credit for stamps destroyed 167 69 

to accompany application for renewal of lost warrant or draft 1201 300 

to be raa4ie by postmasters as to loss of collection-drafts 1205 301 

Aflmiati*n. (SeeOxTH».) 

of lett4'r-carriers 318 96 

mail-carriers 664 156 

I. (SeeMAJh AGENTS, IX)CAL AOBXTH, ROUTK A«KXT», Sl'KCIAL AGKSTH, BTC.) 

Claim (pension), not to receive letten* from Pension-Office when addresse<l to other 

pers«ms 281 91 

news, defined 202 76 

how they obtain second-class rates — 200 75 

mav send and receive sample copies of ncwspai^ers, &c., as second-class 

matter 195 74 

must fiimish evidence as to character of matter offered as second-class 201 75 

route, cmplo vment and pay of ' 22 38 

on mall steanil>oats to receive letters 261 87 

stamp, who may buy postage-stamps, etc., at discount 175 70 

A^icaltnral Reports from Agricultural Department free of postaee 247 84 

Ajnriraltnre, Commissioner of, is entitled to send re)Mirts and seetls froe of postage. 247 84 
All*«raacea at post-offices, appTiration to be made to First Assistant Postmaster- 
General 128 63 

cannot exceed surplus revenue 127 62 

to be fixed bv oixler of Postmaster-General 126 62 

extra, to first and second class post-oflices 120 63 

for advertising letters 1171 289 

for clerks and incidental expenses at post-offices 124 62 

atpost-offices 124 62 

not made until roster of clerks is approved by First Assist- 
ant Postmaster-General ". 131 65 

at separating post-offices 121 62 

receiut to be taken for pay 128 63 

for expenditures not made in absence of^ vouchers 1173 289 

for extraordinary business at post-offices 125 62 

for incidental expenses at post-offices 124 62 

none granted to postmasters for sale of postaee-stamps, et-c 165 69 

Alterationa needed in f»ostal cars, Division Superintendents to be notified of; em- 
ployes not to go to railroail officials about 785 172 

of Postal Laws and Regulations, how noted 353 

Aaanal Report of Auditor of the Treasury' for the Post-Office Department 45 45 

of Postmaster-General 44 44 

AnanlmcBt of mail-contracta, for what causes, will be made 613 144 

Appeal allowed to First Comptroller from Auditor 1150 286 

to Postmaster- General from decisions of postmssters 19 28 

Application for appointment of letter-canier, form of 319 M 

for blank forms, how and to whom made 1176 289 
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for free-deUvery syBtem must be made to First Aseistant Poetmaster-Creneral 316 96 

for reai\|nBtinent of salaries of iMMtmastera, to whom made 123 62 

of snretiee for release, to whom made 113 5S 

to Auditor for renewal of lost warrant or draft, how made 1201 300 

to be aooompanied by certificate of 

non-payment 1202 300 

App«»iMtnieMt, letter of, to be furnished to postmasters upon their appointment 107 67 

of clerks at post-offices 180 63 

of employee of Railway Mail Service for six months on probation, permanent after 

satisfactory examination 710 164 

not to be recommended by Division Superin- 
tendent 712 164 

of foreign niail*agents 19 37 

ofletter-carriers 312 95 

form of application for 319 96 

how made 317 96 

qualification for 318 96 

of mail-agents on board of ocean mail steamers4 20 38 

of officers of the Post-Office Department, by whom made 5 34 

ofpoetmast-ers, by whom made 101 56 

to be issued by First Assistant Postmaster-Oeneral 102 56 

of railway postAl clerks 23 38 

of the Auditor of the Treasury for the Post-Office Department 1139 283 

App^iatasent •flee. (See Ffiurr Ashihtaxt Postmabtsr-Gexrkal.) 

Appr*priatl«Da for jmstal service to be made from revenues 58 49 

Aivhitects' draarin^s rated as fourth-class matter 27 

AvraDcemeiita, special postal, continued with certain countries under convention 

ofParis 1118 266 

made by United States with various countries 1126 274 

of mail-robbers by postmasters to be reported to Unit4Ml States district at- 
torney 494 121 

of witnesses, duties of special agents in case of 17 37 

rival aad departare of aiails, postmasters to report exact time of 658 155 

schedule of. to oe furnished postmasters 657 154 

when chsoges may not be made in schedule of 622 145 

Aapia^rall, registration of letters only to, permissible 1129 278 

Aaaineca, delivery of matter to 286 91 

when duplicate draft or warrant may be issued to 1204 300 

Aasiaaaaeat of mail-contracts prohibited 623 146 

ofproposals for carrying the mail prohibite<l 600 141 

Asaiataal Attaraey-Geaeral for the Post-Office Department, appointment of 4 34 

dntiesof 27 41 

opinions of 325 

Asaiataat paataiaatera may have access to mail at post-offices 520 125 

may not be interested in mail-contracts 990 141 

may sign certificates of deposits for postmaster, how 96 54 

may render accounts of deceased postmast«r 1163 288 

oatns of office of, to be sent to First Assistant Postmaster-General 519 125 

to be appointed by every postmaster 518 125 

AaaiataaC PoAlaiaat«r«*C}«aeral, appointment and term of office; how removed. 2 34 

to be present at opening of proposals tor carrying the mail 580 137 

Altackateatt may be dissolved in accordance with provisions of State laws 1216 803 

ownership of property held under warrant of, how to be determined 1210 302 

proceeds of property sold or held under warrant of, how to l»e invested 1211 302 

will not lie against a registered letter in hands of postmaster before delivery 874 184 

Atcachaicat, ararraat ad accrued rights of United States under attachment pro- 
ceedings not to be abridged 1215 303 

discharge of, may l»e made when bond is filed, etc 1214 303 

how and by whom issnetl 1209 302 

bow spplii>d for and application how made 1208 302 

may issue asainst prop<*rtv of defaulting postmasters 1207 301 

persons indt*bted to defenaant's estate to account for it after publication of attach- 
ment proceedings 1213 303 

publication of execution of how and for how long t<» be made 1212 303 

Attaraey-Cv^aeral to give directions to district attorneys prosecuting suits forPost- 

Offlc^- Deriartment ": 1221 304 

Attaraeya, United States district, prosecuting suits for Department, duties of 1221 304 

Aaditor, accounts of expenses paid by postmasters to be stated by 1146 285 

money-order business, how kept by 1145 285 

Post -Office Department, how kept by 1143 285 

appeal granteil fh»m, to First Comptroller 1150 286 

application to, for duplicate of lost warrant or draft, how made 1201 300 

aothorized to administer oaths 1149 286 

cause of failure to collect amount of collection-drafts to l)e reported to 1196 299 

collection by, of balances due the Depariraeut from postmasters and others, by 

collection-drafts in favor of other postmasters 1 192 299 

of balances due the Department from postmasters by contractors' 

orders 1191 299 

compromise of judgments may l>e made by. when 1147 285 

copies of quarterly returns to' be sent to : 'originals to be kept by postmasters 1168 288 

direction of quarterly returns sent to, bvpostmasteis 1156 287 

divisions of office of 1141 284 

duties of, genersUy stated 1140 288 

prescribed by statute 1142 284 

marshals to make return to, of pTOC<»eding8 upon process of execution 1225 306 

may fhmish papers required to sustain the claims of the Department in suits 1 148 286 
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Sec. Paicew 
An«lit«r— Coutiuuocl. 

may roquin* poAtmaatt^rn at fourth-eIa«» post-offices to fumiBli statcmonts of fceneral 

]>o8taI account 1188 287 

of the Treasary for the Poat-Otticc Department, appointment of 1139 283 

postmaatei'S to compare general poHtal account -with 1186 297 

quarterly returns of postmaaterH to be forwarded to, when 1 154 287 

statement of general postal account to be sent to, by postmasters at Presi- 
dential irast-oflices » 1180 296 

records of receipts Tiy (rastmasters t<o be returned to 1168 . 288 

to be evidence in 8uit« for Department 1223 304 

report of, to be part of Postmaster-Generars r«*port 45 45 

superint'ends collection of debts due the Department 1144 285 

to i>e furnished inventory of what public pro^ierty at post-offices 516 124 

notified by coUectliig postmaster of non-payment of draft 1195 2^ 

payment of drafts 1194 299 

' to cause suit to be brought upon unpaid coUVetiou dnifts 1199 300 

instruct railroad companies to designate a financial agent 648 152 

Aastralia, colonies of, not in Universal Postal Union, no conventions with other than 

New Stmth Wales, Queensland, and Victoria 1129 278 

special postal arrangements with New South Wales 1126 275 

QueensUind 1126 276 

Victoria 1128 277 

AalhenticatioD of records, how to be made 28 41 

Anxiliarx carrier*, appointment of, authorized 311 95 

Back auaiben may be sent as sample copies of second-class matter 203 76 

Balances due Department by postmasters, evidence of demand for 1224 303 

rate of interest on 1220 304 

Baaka, aatloaal, postmasters may deposit nionev-ortler funds iv 1076 222 

postal funds ui 73 51 

Bar-room, poet-office not to be located in 523 125 

Banle, international exchange post-oihce for money-orders on Switzerland 1055 217 

Bidden a«ceptc*d failing to make contract, next lowest to be conti'act4Hl with, etc 603 142 

for carrying the mail, amount of bond required of 583 138 

may noi assign or transfer bids 600 141 

must be of legal age 595 141 

first propose strictly according to the advertisement, and make separate bid 

for different service if desirw 593 140 

inform themselves of the chara-cter of the 8«'rvice 502 140 

not released trom bonds until service has 1)een commence<l by successful bidder . . . 598 141 

residences of, to be stated — 593 141 

should use printed proposals fiiraished by Department .. .• 593 141 

special instructions to '. 593 140 

Bids. (JSee PHOPOBA^Ji.) 

alteration or counterfeiting of. penalty 1245 313 

Bill, form of, to accompany second-class matter 234 82 

Blaak ageacy, all blanks furnished by, except when otherwise directed 1 27 

businessof 27 39 

to be established at Washington for the Post-Office Department 33 42 

Blaak forma of accounts current and transcripts for Presidential post-offices 1177 289 

of accounte-current, etc., how obtained 1176 289 

for founh-class pi>st-offices 1 178 292 

Blaaka for letter-carrier post-offices, how obtained 365 101 

for use in post-offices, how furnished 1 27 

of printed commercial paper filled out in writing, do not subject them to letter- 

i>ostitge 232 81 

Lkeepiaa, manner of, at letter-carrier post^ffices 366 101 

at money -order post-offices 977 201 

Books, how to be presented for mailing 237 83 

may be sent as tliird-class mail-matter 215 78 

receive<l in fonngn mails, duty on, may lie remitted when 1135 281 

single, may be sent by mail w'hen weighing over four ixmnds 221 79 

special arrangements' for transmission of, to Great Britain and Genuanv 1118 266 

Bond ac<!ompanying bids for carrying the mail, conditions of 581 138 

amount of, r«»quired of bidders lor carrying the mail '. 583 138 

application of payments by p«>stmasters allter giving new 106 57 

sureties for' withdrawal from, to whom t-o be made 113 58 

blank form of, to be furnished to ])ostmast<>rs ujion their ap])ointment 107 57 

defendant to give, when applying for discharge of warrant of attachment 1214 303 

form of 36 43 

limit of time of Bur(*ties, liability on 110 57 

new execution of, by postmaate'r does not change manner of rendering quarierly i-e- 

tum 1164 288 

new, rcouired in case of death, removal from State, or insolvency of sureties 109 57 

new. to he given by postmasters at post-offices when first made nioney^order offices, 

and subsequently as required 964 199 

not reouired with application for duplicate draft 1203 300 

of bidders for carrymg the mail to be approved by a iM>Htroast«r 581 138 

not to l>e approved by postmasters until completed 590 140 

penalty for fraudulent approval of, by postmasters 587 139 

of letter-caniei-s to be promptly executed , 320 96 

to Ik* retn med to First A ssistant Postmast«r-(i eneral 320 96 

of postmasters 105 56 

approval of, may be signed by Fii-st Assistant Postmaster-General. . . 48 46 

how renewed ." 112 58 

must be renewed when name of post-office is changed 114 58 

penalty for alt^'ring or counterfeiting 1246 313 

illegal approval of. of bidders, by postmast<>rs 587 139 

re<iiiired of special acents, and in what ca-ses 11 36 

to accompany application for issue of duplicate warrant 1201 300 

responsibility of sureties after postmaster's death Ill 58 
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•■d — Contimied. 

Boretiea not re«ponfiible for iudebtedneM of poatmaflter when suit in not iniitituted 

within three years after close of accounts 

to be given by letter-carriers 

witnesses in certain cases 

«•, letter, erecte<l by holders at their expense ; rent to be collected as long as used, 
holders of, may erect lock-boxes at poHt-ofliccs at their own expense. .. 

may be erecte<i by fiostmasters at tneir own expanse 

names of holders of^ not to be diw^losed by postmasters 

shall not be rented for improper punM>se 



to be used only by one family, firm, or corporation 

Ith 



street mailing, arrest of persons found tampering witi 

establishment of 

how obtained 

iiUuries to, to l>e reported by letter-carriers 

figuring mail-matter in, penalty 

may be placed in hotels and commercial exchanges 

iienalty for ii^jui-ing 

to be kept in repair, etc 

Boz*k*l«tev«. (Set Lkitkr-hoxbs in voht-ofkicbs.) 

notification to, of arrival of reglstei-ed matter for 

B«z-T«iits. (See Lettrimioxks ix rosT-oPFicEs.) 

record of, to be kept by postmasters , 

Brmncli p — t »«iicc», applications for establishment of, how made 

conveyance of mails between general post-office and 

mail-matter not to be sent to, contrary to request of person addrt^ssed 

Postmaster-General may establish 

to be fl*equently inspected by postmaster 

Br«a« l«cka not to be sent to inm-lock post-offices ; when received to be sent to a 

brass-lock post-office to be opened 

Bnain«M, extraordinary allowances for, at post-offices 

what may be transacted in )>ost-office room by fourth-class postnuisters 

Baaincaa li*ar« at (tostoffices the usual, In the place 

Caaada, exchange post-offices for 

may send mails through the United States 

money-orders exchanged with 

Paris convention does not govern exchange with 

request lett«rs from, to be returned to " 

special postal antuigemeiits with 

nndelivereil request rt^jjisteitnl letters from, to be returned to 

Caaala. mail may be earned on 

Caacellatian of postage-Ntamps in Offices 

on nuitter deposite<l in post-offices for mailing or 

delivery 

of return stamps on rt>tnm i)o«tal cards and letter envelopes 

use of postmaricing stamp for, prohibited 

Cauceiea sUftaipa, penalty for washing or using again 

Card aiatter not first class, senderof, may have returned by sending postage 

short-paid first class, collect.i<m of postage on, returned 

to bv! returned to writer without request, when .* 

unclaimed, to be stamped with postmark and date of arrival 

Car As, address, how they may be presented for mailing 

postal, how redeemed when spoile<l ' 

when spoiled and redeemed by postmaster to be sent to Third Aasistant Post- 
master-General 

postage on, when reposttjd after delivei-y 

Carrier aystcai. (See Ykrr-heuvkry hystsm.) 
Carrier*. (See Lkttkr-carribks, MaiI/-caraibu8.) 

letter, additional, not to b«^ employed until appointed by Department 

appointments and promotions 

auxiliary (third grade), appointment of, authorised 

bonds required of 

(Minds ana oaths of office to be returned to the First Assistant Postmaster- 
General 

caution to be used in delivery of registered matter by 

classificiition of 

descri]ition of uniform 

duties of 

effici«»ncy to l>e tested frequently 

forbidden to deliver mail-matter before the same has passed through tiie 

post-office 

form of Mitplication for apiM>intment 

how apiNiinted 

leave or absence of, in case of illness, etc 

may sell postage-stamps in limited quantities 

must beware of dvsn 

not contract <iebts on their route 

not return letters which have been deposited in letter-boxes 

receive properly-stamiHMl letters for mailing 

return mail- keys and satchels to post-office after last delivery 

wear uniform when on duty, etc 

write reason for uon-delivery on undelivered matter 

not allowed to solicit contributions or sell tickets 

not permitte<l to collect extra fees on mail-matter delivered 

nnnil»er of, limited 

qua fication of, for appointment 

rule for delivering niatl-matter 

salaries of 





381 


Sec 


Page. 


115 


58 


315 


96 


17 


87 


303 


94 


296 


98 


295 


92 


306 


94 


304 


93 


302 


93 


363 


101 


333 


08 


365 


101 


335 


98 


1229 


308 


313 


95 


334 


98 


357 


lOX 


864 


183 


1168 


288 


354 


100 


355 


100 


336 


98 


336 


98 


358 


101 


609 


162 


125 


62 


526 


125 


525 


125 


1125 


272 


650 


153 


1059 


218 


1107 


263 


467 


116 


1126 


274 


908 


190 


545 


129 


721 


166 


375 


103 


376 


103 


377 


108 


1252 


315 


465 


117 


462 


116 


4S7 


116 


461 


116 


237 


83 


171 


70 


172 


70 


181 


72 


323 


96 


312 


95 


311 


95 


315 


96 


320 


96 


361 


101 


309 


96 


328 


97 


324 


96 


351 


100 


348 


100 


319 


96 


317 


96 


325 


96 


353 


100 


364 


101 


331 


99 


360 


101 


347 


100 


350 


101 


330 


98 


349 


100 


332 


99 


337 


99 


814 


96 


318 


96 


342 


99 


310 


95 



382 



POSTAL LAWS AND REGULATIONS. 



4)mrrier» — ('ontiuued. 

Bhall not deliver mail at unoccnpied prnmiBea 

mail-matter in tbe street 

Bulmtitates, how appointed 

temporary, may be appointed by poatmasters 

to oDey Oldens of postmaater 

be employed in what cities 

report ii^nriea to street letter-boxes 

supply their own uniforms 

penalty for absence without leave 

uniform of, and penalty for wearinf^ it unlawfully. 
C«ae^xaiiiiMati*Da, monthly report of, at post-offices ... 

nature of, for clerks in post-offlces 

of distributinfc-clerks in post-offlces 

employes of the Railway Hail Service 

Catck6r«f how fytmishcd 

Catchcr-crttMef how to hang pouches on 

Catcker p««t««flecaf cranes and pouches for 

newspaper mail at, to be sent to nearest express station . . 

si>ecial instruction sto postmasters at 

Catcher-p^nckea, limit of mail in 

to be used for no other purpose 



Sec Page. 



Catrk aCsiti^Ba, delivery of mail to, b^y employes of Railway Mail Service 
C^Btral Aaierlca, no postal conventions witn countries of 



Ccrtiflcatea of d«poait should be signed in person by iiostmasters of depository 

offices, except in certain cases 

CkaaKes needed in mail-cArs, Division Superintendent to be notified of, employes not 

to ffo to railntad officials about 

Ch^eUtnm Biaila transferreil at stations by local agents 

Chccka (leposited with bids for carrying the mails, when forfeited 

returned to unsuccessful bid- 
der 

CkiefCtork of Departmeat, duties of 

Ckicf lieiid clerks of Railway Mail Service, aasignment of, duties of 

Ckief apeclal aaoat attached to office of Postmaster-General 

losses in the mails to be promptly reported to 

mail robberies to be reporte«l lo . 

missing or lost registered matter to be reported to • 

raport to be made to, by postmasters, when c-ontents of registered letteni rec«>ived 

are missing 

registered letters arrive unsealed 

return of circular of inquiry for registered matter indorsed "not received" to be 

reported to 

roblH-ry of post-office to be rei>orted to 

Circalara and prices-current may be sent to Guatemala at newspaper rates of postage, 

t4> all other foreign countries' as "other ]>rinted matter " IT 23 

definition of, and permissible writing thereon 

frum the Post-Office I)(>part-ment to postmasters to be treated as official letters 

issued by Department to be treated as written letters by postmasters 

postage on, when mailed in bulk, for postmasters to distribute 

Circalar of iaqairy for registei-ed matter must receive immediate attention of re- 
ceiving i>o8tuiaster 

for registered matter, returned indorsed "not received," to be reported to Chief 

Sjiecial Agent 

to lie sent when registry -bill is not returned 

Circait coarts (of United States), Jurisdiction o'f. under postal laws 

Claioia pn>H(>nted after at^lustnient of quarterly accounts niav be r^ected 

Claiai ageata not to receive letters from Pensiou-(>ffice addressed to pensioners 

ClamiiflcatlOB of dead matter 

of letter-carriers 

of mail-matter 

of unmailable matter 

Clearaacea not to be granted to vessels carrying letters contrary to law 

Clerks, railway postal, appointment and pay of (gee £iii'loy£h of the Railway Maii^ 

Skbvick) 

Clerka ia poat-oflcea, allowance for 

allowance for, at money-order post-offices, out of money -order funds 

separating post-offlces 

application for, to be made to First Assistant Postmaster-General 

appointed by poatmasters, exception 

case examinations of 

efficiency of, reported upon by superintendent« of mails 

forbidden to address or seal registered letters or to put postage-stamps thereon 

incompetent distributing, to be removed 

may not be interested in mail contracts 

must sign all orders relating to distribution and dispatch of mails 

numlier, grade, and compensation of, fixed by Postmaster-General 

and salaries not to be changed without authority from First Assistant 

Postmaster-General 

receipts required for pay of 

verbal examination of 

Clerk of Hoase of fKrpreaealmtireo entitled to send and receive public docu- 
ments free of postage 245i 

Cloae of aiaila, authority to fix time of, vested in Postmaster-General 

time of, as fixe«l by the Postmaster -General 

Coia. (See ITNMAnjlBLR maitkr.) 

cannot be registered to foreign countries 

foreign, not receivable for postage-stamps or dues 
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Sec Page. 

C«ll0cti*B«, noallowAnco for expi*nse in making 00 53 

of poatal fiinds ftx>m poDtmaatera by cont-niotoia' orders 1191 290 

drafta in favor of other postmaatera 1192 290 

ahip-fe(« 267 87 

to be paid into the Treasury 66 50 

C«ll«eti*M ^rmitm loet, how renewed 1205 301 

moat be paid oven if contractor owes poatmaater 84 53 

promptly paid by postmaat^^rs and others 1193 290 

non-payment of, to be reported to A uditor by collecting poatmaater 1195 299 

not iaaued for money-order funds 1200 300 

payment of, to be reported to Auditor by collecting poatmaater 1104 209 

poirtmastera may be removed for filling to collect 1198 300 

must be ready to pay, at end of each quarter 86 53 

neglecting to collect, charged with amount of. 1197 299 

to raport cause of faUure to collect amoimt of, to Auditor, etc 119G 299 

receipts for pavments on, to be sent separately to Auditor 86 53 

returned unpaid. Auditor will r«use suit to be brought upon 1190 300 

upon postmasters for payment of balances due the iJepartment, how made by 

Auditor 1192 299 

C«llccti«Ma fkwm p««tmaaiera by Auditor's drafts in favor of other postmasters. 1192 299 

by contractors' orders. 1191 299 

Collection poat-oflcca, duties of (Kistmasters at 76 52 

t}«l«sne« international exchange poat-offlct* for moue^-orders on Germany 1055 217 

ColoaaMa, United States of, no postal convention with 1129 278 

itioaa to prevent bids for carrying the mail, how punished 580 140 



CoBiaaercial papera, under domestic regulations, permissible writing upon 232 81 

under Postal Tnion re<;ulatioiis. for foreign mails only 1116 286 

ConaaaiaaioBer, ITnittHi 8tat(H», may make preliminary examination of persons ar- 

reattKl for mail depre<latiou8 495 121 

Camaiiaaiaaer of A|i;rteaitnTO entitled to send reports and seeds free of postage . 247 84 
Coaaasiaaioaer of deeda, iiostmasters may hold otnce of, without violating Presi- 
dent's order 321 

CoBimiaaloaa not issued to postmasters until after approval of bonds - 107 67 

of poAtimast4*rs, how recorded and signed 103 56 

Comaiaaicatioaa- to the Department should be on one sul^ect only 3 27 

CwBipcaaatlOB, extia, to poatmaaters at money-order post-oflices 968 200 

. for advertising letters 447 115 

of fourth-class postmasters 117 60 

letter-carriers 310 05 

postmasters at Presidential post-offlces 116 59 

pro tein 135 63 

none allowed to ptistiuMsters for sale of postage-stamps, etc 165 69 

to niastt*rs of ships not mail-vesm^lH for receiving printed matter 264 87 

to masters of ships for carrying mail on their vessels 252, 253, 254 86 

C«Biplidlat-book to be kept at all post-ofHces 15 28 

CoBiplaiata of delay in receipt of mails to Division Superintendent of Railway Mail- 
service 16 28 

to be ma«le to Chief Special Agent of lost letters, etc 15 28 

Coajrcaa may fix rates for carrying the mail by land-grant railroads 637 151 

terminate any contract for carrying the mails between the United 

States and any foreign country 656 154 

lates tixed by, for carrying mails by land-grant railroads 638 151 

Coayr eawiona I «loca meats free of iioHtAge with official fhmk 245 84 

may Im* mailed in bulk and remailed after one delivery 248 84 

must Ih* separately franked, except 248 85 

no limit of weight for 221 79 

Ceanreaaionai Record, free of postage when fhmked by members of Congress . . . 246 84 
C/'oaaaia may pay postage on letters for the United States, which will be refunded by 

the State Departnieiit 1136 281 

("oatiaaaace of suits, how granted to defendants 1219 304 

Coatract oflce. (Stte Seconii Ahsiataxt Postma8TBk-Gkkrra.l.) 
Coatractora for carrying the mail. {8«e Mail coNTiiACTOiia.) 

deductions fh*m pay of, for special causes 668 156 

for failure to perform service and fines for delinquencies . . 665 156 

delinquencies of, to be reported by postmasters 6^ 150 

fincM imiKised uinm, for what 660 157 

for carrjing foivien mails may, be fln^Hl 655 164 

must make specific excuses for each delinquency 667 156 

take p<M!tal oath of office 25 39 

notified by iiostmssters of failures, when 666 156 

trannfer of nebts to 60 49 

Coatractora' order*, postmasters required to pay upon presentation 1191 299 

Coatract Mcctioaa, di visitm of the Unit^nl States into 574 jsq 

Coatracta for carrying the mail. {8te Mail coxtracts.) 

between the United Stntes and any foreign country may be terminated by Con- 
gress 666 164 

form of 36 43 

postal emiiloyis not to be interested in 43 44 

(o be certified to Auditor 37 43 

tnily dateil 33 42 

CoaTcatioB of Paria, accessions to the Union, how permitted, article 18 1102 839 

accounts liet ween countries of the U nion alwliahcnl, article 9 j|35 

arbitration between disagreeing members of the Union, article 17 fgg 

romUnations of colonies, etc., as one administration, article 21 239 

conditions of conveyance of mails across frontiers, article 3 ]g2 

congresses of contracting countries ever>' five years, article 19 239 

correspondence^ between postal administrations alone free, article 8 
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Sec Page. 
C^DTemioa of Paris— Contiiined. 

coirenpondeiice oxchanged between Union and non- Union countrien, article 12 1 102 236 

of pofttu adminlHtrationH ft-ee of tnmait chai-ges, article 4 233 

conntrien concluding : 231 

declared valae, exchange of letters of, subject of, special Mrangements, article 13.. 236 
domestic postal legislation not altered by, except as to express stipnlations, ar- 
ticle 15 .* 238 

duration of convention indefinite, article 22 240 

final protocol of 242 

fonner an'sngements and conventions in conflict with, abrogated by. article 23 240 

inteniation^ Dureau of Universal Postal Union, article 16 236 

modifications of convention, propositi<m8 for, how made and adopted, article 20 239 

monetary equivalents of the franc, article 7 235 

postage rates, article 5 233 

postage-stamps, what valid for iireiuftxinent of postage, article 8 235 

prohibited matter in Union mails, article 11 236 

ratification of, by Postmaster-General and President 241 

final protocol 243 

reforwardiug matter fr«H^ of charge 236 

registered matter, limited liability for, article6 235 

registration of all mailable matter i>ermitted, articled 234 

signatures of contracting iMurties to 240 

stipulations of, extend to what, article 2 232 

transit charges and conditions, article 4 232 

expenses, how borne, article 4 233 

riglits guarantee<l throughout Union, article 4 232 

Union countries may make special arning(>ment<s with each other, article 14 237 

Universal Postal Union estanllMhed, article 1 232 

unniailable matter, article 5 234 

C*BTenti*a of Purl*, ronalatlona adoptodi by, amendments of, how to be pro- 
posed, etc., article 32 1103 260 

aiiicles of ordinaiy correspondence failing to reach destination, how to be applied 

for, article 27 256 

change in the monetary system of one country, notice to be given, in what way, 

article 4 .". 245 

closed mails, correspondence in, regulations resftecting, how prepared, article 24 255 

commercial iiapers, what are considered, article 16 250 

corresp4mdence, actual and personal, what not considered, article 17 251 

delivered bj' one administration to another, how forwarded, article 1 . 244 

in closed mails, n^gulations res])ecting. how prepared, article 24 . . . 255 

in o})eu mails, regulations respecting, how prepariMl, article 23 253 

undelivered, how t4> be treated, article 21 253 

what may be reforwarded, article 20 252 

duration of, article 34 261 

exchange of correspondence in closed mails, how regulated, article 2 244 

exp<>uses of transit, accounts o£ bow iirepared, article 25 255 

statistics of article 22 253 

extraonlinary services of the Union, giving rise to special expenses, are what, ar- 
ticle 3 245 

International Bureau, communications to be addressed to, article 20 256 

duties of, article 30 258 

expenses of. how divided, article 28 257 

iurisdiction of the Union, article 32 250 
ftngiiajee to be use<l in forms employed in international correspondence, article 31. . 250 
letter-bills accompanying the mails exchanged with Union countries, what to be en- 
tered in, article 9 247 

mails, how to lie made np, article 12 249 

verification of, by exchange offices, article 18 249 

open mails, corresmmdenc^ in, regulations respecting, how prepared, uiicle ^ . . . . 253 

postal cards, regulations respecting circulation, dimensions, ana use, article 15 250 

prepayment insufficient, how indicate<l. article 8 247 

printed matter, what is considered, article 17 250 

rates of postage, how levied on correH|K>ndeiice with countries not in the Union, 

article 5 246 

by administrations not having the fhinc for monetary 

unit, article 4 245 

rates, number of. indications of. and amount of fon>ign charges, article 7 247 

reduced postage, what exclude<l from, article 17 251 

reforwanied, what articles may l>e. article 20 252 

registered articles, indemnity for the loss of, articlt* 11 248 

in the mails, rules for the treatment of, article 10 246 

no siiecial condition of form or fastening rtM^uired, article 14 250 

sunples of merchimdise, prt^nNiuisites of admission, article 18 251 

subject to nnlucecl posta^j^e. article 18 251 

stamps, on ciorrespondence originating in non-Uuion countries, how impressed, arti- 
cle 6 246 

Union countrica, how impressed, article 6. 246 

Btamp T. (tax to be paid), apiilication of, etc.. article 6 246 

undcnver<«d convspondence, how to lie treate<l, article 21 253 

weight, exceptions iii-tnatters of, article 26 268 

what articles may be grouped together, and under what conditions, article 19 252 

CAweatioDa, special )>oHtal, with various countries 1126 274 

Copies of Department records, etc., to be authciitl<'ate<l bv seal of Department 28 41 

statements of {lostmssU^rs uw^l in snitn certified by seal of Auditor 1224 305 

Copfrigkt, United Stat(>4i, foreign pubI)c4»tionH which infringe same, not allowed as 

second-class matter - 214 78 

Copyright matter* postmaster to i-eceipt for 374 io3 
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Sec Page. 

■p*Mdl«Bce compiiaes aU mailable matter exchanged 'with foreign conntTiea . . II08 264 

eonditiona of exehange of; with Canada 1126 274 

Ecuador 1128 274 

Quatemala 1126 275 

New Sonth Wales, Anatralia 1126 276 

NewZealand 1126 276 

Queensland, AuBtralia 1126 276 

Sandwich Islands 1126 275 

Venezuela 1126 276 

Victoria, Australia 1126 277 

exohange postofflcos for. with foreign countries 1125 268 

metrio weights used for foreign 1105 262 

miacellaneous regulations and suggestions for exchange of^ with foreign countries. 1132 278 

oOcial, how to he conducted 534 127 

postmasters must not allow, to pass into the hands of the public 533 127 

perBonal, negatively defined 232 81 

postages on^ exchanged ^ith the Universal Postal Union 1108 264 

rates of United States postage on, exchanged with foreign countries when not fixed 

bv convention 1127 277 

witli foreign countries not in Postal Union, and with whom no cenvention exists, 

prepayment compulsory 1128 277 

Postal Itnion countries, conditions of form and weight 1113 264 

prepayment 1108 264 

United States postage and registry for 1104 262 

Poat-Office Department, by postmasters. {Su Official corbbspoiidemcb.) 

C«BBter#«iUiM affidavits, bids, bonds, etc 1246 318 

mail locks and keys, penalty 1243 318 

of foreign itostage-stamps, p4'naU;v' 1228 308 

postage-stamps, etc., penalty tor 1227 307 

C^anter/eit ■■■•aey. poetmaatiTs receiving, must replace with genuine 01 58 

€«Brts, ii^unctiuns or, to be rt'spocted by postmasters in the ddUvery of mail 290 82 

State, jurisdiction of, over olfcnses against the postal laws 52 47 

Co«rt-h«Baes to be supplied with, mail 544 129 

Cimnc. (See Catchbh-ckanb.) 

OredcBtials of special agents to be demanded by postmaster 540 188 

Credits aUowed in suits apainst individnaki 1218 304 

claims for, shall not be allowed upon trial of any suit for deliuquency unless pre* 

sented to Sixth Auditor 1217 303 

Criascs (tee Oitbkses Against Postal Laws), altering or counterfeiting bids, bonds, 

affidavits, etc., penalty 1245 313 

attempt to rob the mails, penalty 1239 312 

being accessory after tbe fact to*^ stealing of mail-matter 1948 314 

mail robbery ; penalty 1247 314 

breaking into post-office, penalty ... 1244 318 

destroying, secreting, or embezzling letters by persons not in the postal service, 

penalty f. 1234 310 

detention of mail-matter by postmasters, penalty 1232 309 

embezzlement of letters containing iudosures 1230 308 

&Uure to deposit postal revenues in Treasury constitutes embezzlement ; penalty . . 1249 314 

forgery of foreien postage-stamps, penaJty 1228 308 

or counterfeiting of postage-stamps, dies, etc., penalty for 1227 307 

forging or stealing mail locks or keys, penalty 1243 313 

injuring mail-matter deiMMited in sU'eet mailing-box 1229 308 

money-orders, forgery of, penalty for 1226 307 

mntilatine mail-bags with intent to rob the mail, penalty 1242 312 

opening, destroying, secreting, or embezzling letters by persona in postal service, 

penalty 1233 309 

receiving articles stolen from the mails, penalty 1236 311 

robbery of the maU, penalty 1238 312 

sending letters through the mails with intent to deftraud, penalty 1246 314 

stealing mail-b^s or other property of the Department, or diverting the same from 

their proper use 1241 312 

or wrongfully obtaining mail-matter from custody of Department ; penalty . 1235 310 

CrimiMsls, entitled to receive their letters 282 91 

CarrencTf ooui value of, for international money-orders decided by postmaster at 

NewYork 1049 216 

coin value of, not decided by postmaster issuing iotemational money-order 1048 215 

sent for redemption, special instructions for registration of 818 177 

to Treasurer of tne Uuited States for redemption, may be registered free of 

charge 817 177 

€«ncBt as^Bey, funds to be kept in 95 54 

C«st*MM daties on printed matter, exceptbooks, abolished 1134 281 

on single books, may be remitted when 1135 281 

treatment of articles in the mails liable to 1133 280 

Daily rcpartn of local agents to Division Supi^rintendents 799 174 

Bated stamp daily impressions to be taken of 880 104 

how to clean and secure legible impressions of 881 104 

Dsad-Iiettsr OSes* fraudulent registered matter of foreign origin, forbidden to be 

delivered, to be returned to 876 186 

letters from, to be advertised 454 116 

when sender of returned registered matter not found it must be sent to 879 186 

I^ad letters containing money returned back to Dead-Letter Office, postmaster re- 
sponsible for loss ot^ when not registered 486 120 

containing money returned to owners, caution in delivery Of 484 120 

when not delivere{[l to be returned registered 

istered to Dead Letter Office 485 190 

foreign, treatment of. determined by conventional stiptdations 34 42 
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Soc. Page. 

c« of empluy^M of Railway Mail S«»rvice, ral«»8 regulating. et<; 747 160 

of IcK'al af^eiitM, provinioua roiiocnihi}' 803 174 

of PoHtinaiiter-iyencral, who may act In ca«e of 3 34 

of po8tnia8t4«r». who may act inVaMe of 518 125 

«adlas debt«nK, pnhli(«th)n of attachment againitt 1212 303 

wamuita of attachment against property of 1207 301 

ec » ««ry, after the fa<>t, to rohl>ery of the mail. ]>enalty for being 1247 314 

to atealing mail-matter, penalty for being 1248 314 

i«l«ata to mail-trains to be reported by employ6H of the Railway Mail Service to 

Division Superintendent ? .* 788 172 

•■■tabllity of pimtmasters in ctwtc of poHtage-stainiiH, etc., being lost or stolen . . 173 70 

•■■la of money-order businesH : how to Im* ke]>t by AuiUtor 1145 285 

of postal depoMits to be kept H(>parat<' from other ]>ublic money 09 51 

of postal 8ervic<*, how kept 55 4S 

of Post-Oftice Department to lie kept by" (Sixth) Auditor (of Treasurj') 1143 285 

e^HBta-CBrreBt. (See Quaktrrly ketuunh.) 

hlank forms for, how prcx-unnl 1176 280 

detaileil statemi^nts to accompany, from Prt^sideutial post-oftices 1161 288 

distinct from <iuarterly statement of general postal account 1183 296 

errors in, competed by Auditor; notttlcations to postmiuiters of c^irrectiims 1167 288 

forms for. at fourth-ciass post-offlces 117H 292 

at Presidential post-oftices 1177 289 

indorsement on back of, how filled up 1175 289 

loat in transmission, postmasters must send duplicates of 1 160 289 

never to be incloseil with quarterly statement of genei-al postal account 1184 296 

new bond given by postmaster does not change manner of rendering 1 164 288 

no mention t4> b« made in, of registration fees 889 187 

not upon n^gular blanks will not be auditt'd lir>H 287 

of deceased postmasters, who may rt>nder 1163 288 

of postmasters, how to enter postagt^staraps received thereon 154, 156 67 

originals to b<' n*tain(«d by postmastera : copies only to be sent to Auditor 1165 288 

otit^^oing postmasters at fourth-class iiost-otHces ma3' make special arrangements 

with successors about rendering 1162 288 

payments for former quart'er not to appear on 1170 289 

on account of what, not to be entere<l on 1172 289 

quarterly, from Presidential post-offlces to be accompanied by detailed statement of 

postage-stamps, etc * 1161 288 

howtobemailed 1156 287 

of postmasters, penalty for non-rendition 115;{ 287 

timeofmaking 1154 287 

to be accxtmiianiefl by affidavit 1152 287 

to l»e sworn to 1152 287 

printed labels to lie used by iMstmasters at Presidential offices 1 160 287 

to l»e accom]>anied by vouchers 1155 287 

to be rendered by postmasters 1151 286 

transcript to be sent with 1157 287 

signature of. by whom : blank heading, how filled up 1166 288 

to be preservinl two years 64 50 

to be transmitt^Ml to Auditor l>efore 20th day of next quarter 1189 297 

to include only business of one quarter \ 1159 287 

transcript of, and vouchers compose postmaster's quarterly return 1155 287 

transcripts must always be sent with .* 1157 287 

mmtf general p««tal, amounts of Auditor's drafts colle4>ted by postmasters 

to be entertMl upon * 1194 299 

Auditor will charge upon, amount of collection-<lrafts neglecte<l to be collected by 

postmasters *. 1197 299 

blanks for, fumisheil to Presidential ]M)st-offlces only 1 187 297 

form of, for fourth class post-otHces * 1190 297 

or ledger, what to bt' ent4»red on cre<lit side 1182 296 

debit side 1181 296 

with the TTnitiMl States ti» l>e kejit by postniiisters 1 179 296 

postmastt'rs to compare, with A udit<»r's statement of 1 186 297 

quarterly statement of, how different from quarterly account-current 1183 296 

never t4) be inclos*Ml with nuxrterly nccount-curr<*nt 1184 296 

not required from fourth clas.'* ]M»st -<>thces 1 188 297 

to l>e sent to Audit4>r by ptistniasters at Presidential post- 

otHces only -'- 1180 296 

to Im* t ninsni i tt^nl to A ud itor iH^fore 20t h day of next quarter . 1 1 89 297 

what to lie retained by ])ostmasters as vouchers to 1 1185 296 

377 
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Sec. PftK^ 
Siiipl«y^ of Railway jVIail ^rvice— Continned. 

ntcfng slips rec<*ive<l by. to Im* lorwanlfil to Divisioii Superintendents 730 167* 

to be used oy, in what manner 728 187 

forbidden to give information concerning letters, etc., to unanthorized persons 764 170 

traffic when on dnty 763 170 

general designation for ronte-agents, postal clerVs, mail-route messengers, and 

local mail-agents 709 164 

^enieral instructions of, apnly to local agents, when 605 174 

loolcs forbidden to be used by, in handling mail-bags 789 172 

Ignorance of rules no oxcnso for violation by 793 173 

nstructions to be carried by 714 165 

rrogularities in forwarding mails to bo rei>orted to Division Superintendent by 774 171 

eave'of absence granted to, on certificate of disability 748 169 

etters not to be placed loose in pouches by 727 167 

list of exchanco ponchers to be kept by 773 171 

mail made up l>y State's by 724 167 

mails to be accompanied by. to and from post-offices 755 169 

mail to be received by, at Offices ; matter bearing canceled stamps to be reftwed by. 720 166 

missent matter, to be so stamped by 775 171 

roust assist Special Agents, and not report their presence 786 172 

keep Division Superintendents advised of tneir address 753 169 

not deliver mail at places not post-offices 772 171 

notify Division Superintendents of changes needed, and not go to officers of 

railroad companies 785 172 

ol>ey orders of employ^ in charge of Office 719 166 

post-mark unmailable matter sent to Division Superintendents 743 168 

receive mail at Offices : must r. fuse matter bearing canceled atampe 720 116 

report chanties of schedule to Division Superintendent 745 168 

to Divi:>iou Superiutendent when letters are received outaide of or un- 
der sti-ap of pouches 746 168 

mutilation by, of public projierty, prohibited 776 171 

" nixes " to be postmarked on the uack by 743 168 

not to give information concerning vacancies 767 171 

note presence of Special A gents upon record of arrivals and departures 787 172 

read mail-matter in transit : 779 171 

one to be designated in charge of Office 717 166 

onler-book.s to be examined by ' 777 171 

paid for daily duty, and Hervi'ce may be demanded of, at any time 752 169 

paying postmasters to note on pay-roll causes of deductions of pay of 504 123 

n'cei ve instructions as to payment of, from whom 509 123 

notice of absences of, etc 502 122 

failures of, etc 601 122 

prelimiuury notice of death of, etc 500 12^ 

suspend pay of, after preliminary notice 503 122' 

withhold pay for failure tx) sign itjcord 499 122 

will not make final payments to, until 606 123* 

pa>'roent of, bv postmasters 610 123 

payments to, uy postmasters, not to be catered on account-corrent 1172 289 

period of duty of 754 169 

postage-stamps on mail-matter, to be canceled by 721 166 

post-marking stamp not to be use<l for canceling postage-stamps by 722 166 

postmasters to examine daily records of arrival and departure of 498 122 

forward record of arrivals and departures of, to Division Superin- 
tendent 507 123 

note "no signature" and "advance sifznature" 505 128 

re<5eive registered matter from, atall times 853 182 

report all failures of 508 123 

probationary, to be examined monthly 782 172 

promotions of, based upon reports of Division Superintt'ndents 710 164 

railway-mail-registry-book for use of 940 194 

when to be tuined over ic Superintendent, by 955 196 

receipting for registered matter, must write and not stamp their names 946 195 

record of arrivals and departures to be signed by 749 169 

reglatered matter delivered by. must be receipt4»d for 943 195 

to connecting Offices, when 953 196 

found by, in bad ortler, to be turned into terminal poat-offlcea — 852 181 

in charge of. to be pouched l)etween Offices and post-officea 939 194 

not to be delivered by, to railroad employ6s 945 195 

left by, at post-offices without receipt therefor 954 196 

received and delivered by, to be entered in railway*mail*regiBtry- 

book .7: 941 195 

by, to be how indorsed 948 195 

with illegible postmark, to be how noted 047 105 

to be receipted for by, before leaving Initial post-offices 942 195 

sent by, to through-fegistered-pouch-offices, when 952 190 

package receipts how post -mai-ke<l by 944 195 

improperly filled out, to be reported by 949 195 

to accompany any registered matter pouched by 950 195 

replica to official communications by * 757 170 

report accidents to mail-trains to Division Superintendents 788 172 

resignations of, to be forwarded to Division Superintendent 706 171 

resigning or retiring, to turn over mail-keys and other public property to Division 

Superintendent '. 765 170 

return of registered-package-receipts to be ehecke<l bv, on railwav-mail-registrv- 

book : : ; .....:. 951 i»5 

return printed labrlH to ( )ttire or twist -«iflice whence they were received 736 167 

rules of railway companies must ue obserN'ed by 792 173 
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K,mplmj6m of Railway mail Service— Continued. 

sale of postage-stamps b v 762 170 

second-class matter not Iq be received by, for mailing without certificate of post- 
master t hat postace has been paid 

scnarate mail lor delivery and mail for distribution 

substitute, definition of 

to examine interior of pouches thoroughly when emptied 

examine Offices at ends of runs to see that no mau is left therein, etc 

send slips with unmailable matter sent to Division Superintendent 

use safety chain for mail-keys and never to leave mail-locks in Offices 

trip reports made by, to Division Superintendents 

turn canvas sacks inside out when emptied 

uniform of 

unmailable and misdirected matter, treatment of, by 740-743 

use by, of public projierty for private purposes forbidden '"" 

of intoxicaticating liijuors by, when on dutv forbidden 

vigilant guard of roaila by, report to be made wnen mails are exi>08ed 

waste papier and twine to be examined by, to see that no mail is mixed therewith 

before turning in to terminal i>o8t-office8 

Smplay^ in charge ^f Olilcey designation of 

orders of, to bo obeyed by assistant employes 

JBmployte at post-ofifces forbidden to address or seal registered letters or to put post- 
age-stamps thereon 

not to receive any fees 

B mptoy m en t of route -agents 

Bnsland. (See Great Britain.) 

EnTel«pes, letter-sheet, to be issued by Postmaster-Crenoral 

retuiD, for letters to be issued by Postmaster-General 

npccial-roquest, proper course for postmaster when misprinted 

requisition for 

stamped and penalty (official), requisition, how to bo made by postmasters 

kind of 

Postmaster-General authorized to adopt improvements in 

to be issued by Postmaster-General 

sold at cost and postage 

when spoiled and redeemed by postmaster, to be sent to Third Assistant 

Postmaster-General 

when spoiled, postage only refunded, how 

Entry of second-class matter at post-offices 

Egnity, suits may be brought in, when 

Err«m in distribution and dispatch of mail to be not«d by employes of the Railway 

Mail Service .* 

in distribution at post-offices, record of, to be furnished postmaster 

how checked at post-otlice-s 

Postal Guide to be reported by employ6s of Railway Mn.il Service 

IMstraaster's quarterly retuma, corrected by Auditor ; notification to postmasters 

of corrections 

made by local agents, recoid of, kept by Division Superintendents 

sending mailable matter by employes of Railway Mail Service to Division Superin- 
tendent as unmailable, to bo checked as * 

Eatabliabment of post-offices to be certified to Auditor 

Estimate of amoniit ittquired for the several branches of the Post -Office Department 



for ensuing fiscal ^ear, by whom made 
limatea io be fuimshed to t 
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Estimates to be furnished to the Secretary of the Tn asurv 

E vidence that matter was intended to be conveyed by mail 1231 

Examination of emploves of Railway Mail Service in postal laws and reguLitions. . "'" 

of employes of the Railway Mail Service upon their instructions 

local agents - 

probationary apiMintees in Railway Mail Service 

Execntire arder xorbidding ixmtal ofitcers to participate in political campaigns 

prohibiting postmasters from holding State and municipal offices, except at fourth- 
class post-olnc«s 331 

Execntors of deceased persons against whom collection-drafts have been issued, 

names of, to be reported to Auditor by collecting postmaster 1196 299 

Excess of iveisclit and sixe. (Sec Unmailaule matter.) 

Exelianye post«olilces, for all foreign countries, list of 

foreign registry -i-etuni-i-ecoipts lor deliv»n-ed Eiatter to lie sent to 

on undelivere<l matter to bo returned to 

mbdirected registeixMl matter for foreign coimtrics to be sent to 

postmasters at, are ailoue permitted to wiite to foreign post-offices on registry busi- 

ne.H.«i , 

registennl matter for foreign countries to be sent to 

sent to oi- rooeived IVoin foreign countries to be i>08tmarked at . . . 

registry-ri'turn-recoipts for matter sent to foreign countries to be made out at 

Expenditures, no allowance for, made in absence of vouchers 

special permission retjuired .for, at money-order postofiict^s, ont of money-order 

proceed."* .' 

Expenses at post-othrea may be deducted from receipts 

at po!*t-orticos, voucIu'Tm for dcdm-tious for 

incidental, alijiwanccs for 

Express eompanies may tairv L'tters in stumped envelopes 

Extra alloivances to rtr«t and second «'las.s T>o.st-f)ffice8 

Extra numbers of nc-wspajH-i s and periodii-ala not sample copies 

Extraordinary business at \m)M -oHuiM. allowpnce for 

Facias slips, absenct; of, on mail, to bt* rei»ort<*d l»v emplov<^s of Railway MaU Serv- 
ice to Division Supei inteudeut ", * 

disposition of, received at post-offices ...'....".'.[ 
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47 
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87 
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FacittH slips— Continued. 

directions for use of, by omplov^n of the Railway Mail Service 

examination of, by 8U]>(>riut4.'nuents of mailH at post-offices 

errors, how to be notvd thereon 

how obtained by postmasters. 

used at post-ofiices 

of letters in transit, to be pontinarked at post-officea 

received by employes ol'Icailway Mail Service to be forwanled to Division Superin- 
tendent 

with en'ors noted of ]>o»tinaHters to be compared with schemes 

when not received on packa<;es at post-offices, what postmasters should do 

Failinf^biddcra, in ca»e of, contract made with whom 

Failimy c«ntractorai, in case of, contract made with whom 

Pailares» contractors to make siteciiic excuses for each of 

of mail-caniersi, deductions for 

False crideace as to character of publication, penalty for 

postmasters to reiKirt submission of, b}^ i>ublisher8,'to First Assistant Postmaster- 
General 

False retaras by postmasters, penalty for 

Fees. (jS«€ Money -ORDKne and K£ui6Thation.) 

none allowed to mail vessels or caiTiers on mail-routes 

not to be collected upon delivery of registered matter 

persons in iMistiil service not to receive 

whip, manner of coUectini; 

Ferry* l>enalty for dc Laying mail at 

Fietitiaas matter. *(.See Dead mattek.) 

not to be adverti.'M'd 455 116 

Fiaaace Sirlsioa. {S^e Third A.<si8ta>'t Po^TM.i.srRR-GE!aiKAL.) 

Fiaaaciai candilioa of Post-Office Department at close of fiscal year ; report of 

Auditor 

F iacs aad forfeitarev, lu^f of amomit recovered to be paid to informer 

how ami by whom remitted 

imposed for violation of postal laws, collection of, to be superintended by Auditor, 
on ctmtmctors, lor what 

of contractors' paj-. for what made 

goods containing letters unlawfully carried 

one day's i>ay by employt^s of Kailway Mail Service for failure to sign record of 
arrivals and departures 

turned in to Treasury 

upon railroad companies 

First Assistaat Poslmaster-Oeaeral, business of office of 

application for aUowances at posl-offices made to 

appointments of postmastt^rs issued by 

doubtful publications to be referred to. for decision as to rate of postage on 

fklse evidence submitt<>d as to character of publications to be reported to 

letter-carriers' bonds to ])e returned to 

may sign what contracts 

oaths of otHce of assistant postmasters and clerks to be filed with 

postmastei-s' bonds to be approved by 

roster of clerks at post-offices to be approved by, before allowance for clerk hire is 
made 

to be furnished inventory of wliat ]mblic projierty at post-offices 

First-elass maii-aiat ter, definition of 

all matter not open for examination lu^ld to be '. 

not to be h(<ld unmailable on mere suspicion 

rates of postage on 

receive*! in bad order, how treated 

First 4*oa>ptrolier, upijeal to, from decision of Auditor 

Fareina caias not recioivable for postage-stJimps or dues 

Farelf* dead letters, tri'atnieut of, di-tei-mined by conventional stipulations 

Foreina letters for transmission abroad only to be received &om post-office 

Forelsa aiaii aneacies, establishment and payment of 

Foreif* mall coatracts, term of, limited to two years 

Fareina malls, condition of fonn and weight of correspondence in 

compensation for carrying, limit of 

contractoi-s for carrying, mav be fined 

contracts for carrying, may W terminated by Congress 

terni of 

exchange of correspondence with Canada not governed by Convention of Paris 

how carried 

inqniilea relative to, to be addressed to Superintendent of 

in transit through tlie United States to be treated as domestic 

metric weight* U8i?d for 

may bo transporte*! through the United States 

miscellaneous regulations and suggestions reganling 

postage and registration fee on cori'espondenco with Postal Union countries 

Sujierintendent of, business of office of 

tit>atment of dutiable articles in 

Farelf^B asatter, delivery of, when receive<l registered 

general rules for registnition of 

misdirected registered, should be sent to exchange post-office 

postmasters i-egistering, should consult Postal Guide 

registered, forwanled within Postal Union 

liable to customs duty, how treated 

packa«:cs inclosing, to be marked foreign 

specifllly held for delivery, how long 

to be postmarked at exchange post-offices 
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Sec 



Vmreigm matter— <;oDtmiicid. 

reginratioxi fee, upon 899 188 

TegiBtry-retam-reoelpU attached to undelivered, not to be sent to Dead-Letter OflBce . 909 100 

signature andretom of reeistry-retnm-r^ceipt for 007 180 

nndelivered registered, to oe sent t« Dead-Letter Office 908 100 

V^reign pabllcMtlona admitted as second-class matter 212 77 

oflSered as sroond-class matter, how examined 213 77 

violating United States copyrights, not admitted as second-class matter 212 77 

copyright, to be reported 214 78 

V«rmr7 of foreign postage-stamps, penalty 1228 308 

of maJl-locks and Keys, penalty 1243 313 

money-orders, penalty for 1228 307 

postage-stampSj dies, etc., penalty for 1227 307 

Vmrwn, conditions of, for matter addressed to Postal Union countries 1113 264 

Forwarding af matter addressed under cover to postmasters 373 103 

at request of person addressed 371 103 

erroneously delivered and redirected 372 103 

Fob r tli-claaa ma t ter , definition and permissible weight of 221 70 

list of art ides of, which cannot be registered to foreign countries 904 189 

may be carried outside of the mail 572 134 

registered 810 176 

to wliat foreign countries 900 188 

must be subject to examination 229 80 

penalty for prohibited writing upon 233 63 

permissible additions to 231 81 

postmasters may examine, on receipt, for prohibited writing, etc 266 88 

rate of iMstage on 229 80 

rules to be observed by persons offering, for registration 815 177 

to be open for examination 182 . 72 

undelivered valuable, to be advertised 451 115 

weight of, limited to four pounds: 221 79 

which might damage the mail, how to secure same 223 70 

VractiaaBlcnrrcacy sent for redemption, special instructions for registration of. . 818 177 
sent to Treasury of the United States for redemption may be registered fhic of 

charge ! 817 177 

Vraakiaa priTilcne granted to members of Congress, etc., when sending or receiv- 
ing nublio documents 245, 246, 248 84 

officuJ correspondence between postal administrations of Postal Union countries 

relative to postal service, admitted to privilege of • 1110 264 

Fraadvlevt letters, penalty for sending, through the mails 1246 314 

Frandnleat lotteries, money-orders not to be paid to.. 1043 212 

registered letters addressed to persons conducting, may be returned, when 875 184 

Fraadalent schemes, list of persons conducting, published in Postal Guide 20 28 

Frandnleat matter. {See Dead matteb.) 

of foreign origin, the delivery of which is forbidden, to be returned to Dead- 

LetterOffice 876 185 

Be caanty delirery, not applicable to sample copies 244 84 

not granted to paper claiming two offices of publication in different counties . . ; 243 84 

second-class matter free in county, except at letter-carrier offices 239 83 

intended for. to be mailed separately 242 83 

Freo-deliTery past-onces, delivery of letters by private carriers prohibited at 556 131 

general delivery at, to be discourage<l 338 99 

oliday and evening delivery at 350 100 

how to offer second-class matter for mailing at 241 83 

no fees to be paid to carriers at 337 99 

persons calling for advertised letters at, to be requested to leave addresses so that 

mail may be delivered by carriers 856 101 

postage on second-class matter at 240 83 

intnsient matter and matter without street and number or box number not to be 

given to carriers, but held at general delivery 345 99 

use of postage-due stamps at 270-274 89 

Free-dell rerj system, accounts to be reported quarterly to Auditor 841 99 

accounts to be stated monthly by postmasters .* 340 99 

show income from local postage^ and expenses 339 99 

appUcatious for establishment of, how made 316 96 

appointment of temporary carriers by postmasters at 322 96 

books for accounts of 366 101 

districting of cities for operations of 308 95 

number of deliveries not to bo reduced without orders from the Department 352 . 100 

payments on account of, not to be entered on account-current 1172 289 

postmasters to issue noccssarr orders to carry out 862 101 

superintendent of, to what office attached ; duties of 27 30 

supplies for, how obtained 365 101 

what matter is to be delivered by carriers 342 99 

when city directory is to be used to ascertain addresses 846 100 

established 307 94 

Fnel, allowance for, only made to post-offices of first and second class 120 68 

Fands, pablfc, for deposit may be transmitted by postmasters in free registered 

letters 80 52 

must be safely kept 72 61 

to be kept in current money 05 54 

Faraitare in post-offices to be turned over by retiring postmaster as public 

property 030 127 

Oaraish meat of property belonging to Judgment debtors 1218 808 

sf registered matter in hands of postmaster, not to be permitted ■ 874 184 

deaeral delivery, to be discouraged at free-delivery poet-offioes 838 90 

transient letters to be delivered at , 845 flO* 



INDEX. 393 

See. Page. 
G«iMr»l p«»Utl acconat, amount b of Auditor a drafts coUected by poatmaster to be 

enteied upon IIM 280 

Aaditor will charge upon, amount of collection drafta neglected t4> be coUected by 

poctmaaters 1197 290 

blanka for, ftumiahed to Preaidential poBt^ffices only 1187 207 

form of, for fonrth-olaaa po8tK>ffic€« 1190 297 

poetmaateTs to compare, with Auditor*8 statement of 1186 207 

quarterly statement of, now different from quarterly account-current 1183 296 

never to be inclosed with ouarterly account-current 1184 296 

not required from fourth-class post-offices 1188 297 

to be sent to Auditor by i>0Btma8terB at Presidential i>ost- 

officesonly 1180 296 

to be transmitted to Auditor before twentieth day of next 

quarter' 1189 297 

to be kept by postmasters 1179 296 

what to be entered on credit sido 1182 296 

debit side 1181 206 

retained by poMtnxasters as vouchers to -. 1185 206 

Gcrmaay, money-orders exchanged with 1055 217 

spt>cial arrangements with, for transmissiim of book pack(<e 1118 266 

Gilt emtitrpvimem, payment of money-ordc-rs to, may be Htopped by order of Post- 

maMter-Geneial . . /. / '. • 1043 212 

registered letters addressed to persons conducting, may be returned, when 875 184 

G«l«l cannot be registered to foreign countries ". 904 180 

0«TerniiienC may purchase tclegniph-lines for postal, military, or other purposes. . . 1258 818 

rates.fur telegrams on business of 1261 318 

telegrams on business of, to be transmitted at rates fixed by Postmaster-General. . . 1257 817 

Great JBritaia, money-orders exchanged with 1045 214 

money-orders upon, how drawn 1046 214 

special arrangements with, for transmission of books and periodicals 1118 266 

Gaaaa, not permitted to be sent by mail 223 70 

Gaaraatee* (See Bonds.) 

Gaaraatar. (See Sureties.) 

Gaateaiala, prices-current and circulars may be sent to, at newspaper rates of post- 

ag«*. •[•iS 1132 280 

Rp<'cial postal arrangements with 1126 276 

Vaa4*billa not mailable as supplements 208 77 

Va waiiaa Kia^dani, special postal arrangements with 1120 275 

HtcM far paataye. (See Unmailablk siatter.) 

Valldaya, matter not required to be registered on 811 176 

Vaaey not permitted to be sent in the mails 222 70 

Hoaks, employes of Railway Mail Service forbidden to use, in handling mail-bags 789 172 

prohibited in handling mail-bags by postmasters 405 106 

Barae-exprenat Postmaster-General may employ, to carry mail over railroad routes, 

when * 645 162 

Horae-raa lea, direct packages to be made for post-offices on, of mail to be forwarded by . 391 106 

0alel carda, letters bearing, not to be returned to hotel, except 404 117 

Valel matter. (See Dead MArrRK.) 

to be sent weekly to Dead-Let t<'r Office, when 476 118 

Htampe<l with date of origioal delivery and return 477 110 

unclaimed, not to be held at liot^'ln longer than ten days 18 80 

when rcHlirec^ted, to bo forwarded wit bout additional postage. 470 110 

Hoara •€ baaf aeaa, at post offices the usiml, in the place 525 125 

Baaae mf Bepreaeatatlrea, members and Clerk of, are entitled to send and ro- 

ceiv<* public doeumeut« fre« 245, 246, 248 84 

Meatity, proof of, may Im" required bv postmaster before delivering mail 277 90 

Igaaraace of rules no excuse for violation by employes of Hallway Mall Servlc-e 703 173 



laraviaoaed Judaaieat debtors, discharge of 41 43 

dischnrgo of, no oar to execution on property 42 43 

lacideatal expeaaes at post-offices, allowance for 124 62 

lacloaares, penalty for eiulx'zzliug letters containing 1230 306 

lacreaaed celerity oa aiail-roates, determination of compensation for 620 145 

increajM>d compensation for 619 145 

laereaaed aerTice oa aiall-roates, increased compensation for 61 8 146 

ladebtedaeas of postninstei-s, sureties not responsible for, when suit is not instituted 

within three years afte'r close of accounts 115 58 

lademaity, bond of, to uceompan v application for renewal of lost warrant or draft . . 1201 300 

ladictaieat for embezzlement of lett^TH containing inclosures, how drawn 1230 308 

lafaraaation conce>iiiing letters, etc., not to be given to unauthorized iH'rsons by em- 

ploy6H of Railway Mail Service * 764 170 

lafaraier to receivc'half of penalties and forfeitui'es recovered for violations of postal 

laws 63 50 

laitial paat-afllcea, mails to and from, to be accompanied bv emi}loy6s of Hailwav 

MaflService • 755 160 

laJBuetJoaa of coarta to be respeet<'d by postmasters in the delivery of mail 290 02 

lalaad traaaportatloa. (S^c/'Mail c^ontracth.) 

laaaae peraoas* money-orders for. how paid 1028 210 

reffistered matter for, how delivered 873 184 

laaaiTeacy , in case of, of surct i<>s, new bonds required 109 57 

laspectioa Oiriaioa, businesH of 27 40 

dnjdicates of rei>ort« to, to be preser\'ed in post-offices 661 155 

n']>orts ol arrivals and dcpartuivH of mail, of f^tires and complaints, to be made to. 658 165 

to, how and whon to be forwanled 660 165 

spei'ial reports of mail-»ei'vie<' to bt* made to, when 659 156 

laatractiaaa for opening mail and p lacing same on delivery 265 88 

to fourth-class postmasters for ke<'ping accoiwts 1178 292 

postmasters conceniing deli vei'v of mail-matter in dispute 289 91 

laaalicientlr prepaid matter/ [See Unfaid matter.) 
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Sec PM^a 

Insnrance companies, printed ducmuents of, filled oat in writing, third-claas 

matter 232 81 

Inanrance policy, printed, filled out in writing, third-clMS matter 232 81 

Interest not to bo drawn by postmasters on deposits of postal fonds 73 51 

rate of, on balances duo i)epartment 1220 304 

International postal cards to be issued by PMtmaster-General 141 85 

to be used for card correspondence within Universal Postal Union 1110 266 

Intoxicating liquors, use of, on duty, by employes of Kail way Mail Service for* 

bidden 768 171 

Inrcntories of public property at post-ofiices by incoming postmasters 515 124 

of public property at post-ofilces, now disposed of 516 124 

to DO kept by the Postmaster-General 30 42 

In Tcstment of proceeds of attacbed property to be in what 1211 302 

Ireland. ^See Great Britain.) 

Irregularities in distribution of mail received to bo reported by postmasters 402 108 

in forwarding the mail to be reported to Division Superintendent by employes of 

Itailway Mail Service 774 171 

Italy, money-orders exchanged with 1055 217 

prohibited matter in the mails to 1 121 286 

Jewelry. (<SmUmhailable hatter.) 

cannot be registered to foreign countries 904 189 

Judges, district or circuit, to make preliminary examination of persons arrested for 

mail depredations 495 121 

Jurisdiction of over offenses against postal laws 16 37 

of any court of record in the United States are authorized to administer oaths in re- 
lation to settlement of accounts 1149 288 

Judgment at return term in suits under postal laws 1210 304 

may be compromised by Auditor, when 1147 285 

Juries* postmasters not exempted irom serving on 6 27 

Jurisdiction of justices of the peace, magistrates, or other Judicial officei-s over 

offenses against the postal laws 52 47 

of United States conrisofcauses arising under postal laws 1208 301 

over offenses against postal laws 16 37 

Justices of the peace are authorized to administer oaths in relation to settlement 

ofaccoimt« 1149 286 

jurisdiction of, over offenses against the postal laws 16 37 

may examine persons arrested for violations of postal laws 15 36 

postmasters may hold office of, without violating President's order 321 

JKeys {»ee Mail keys) 1243 313 

mail, penalty for stealing or forging 1243 313 

Ijabels, applications for, by postmasters, to whom made 400 107 

on mail-bags to be returned to post'-oflice of origin 408 107 

to be returned to Office or post-offic« whence received 736 167 

Ijand Grant Railroads must carrj' mails at rates fixed by Congress 027 151 

rates fixed by Congress for carrying mails on 638 151 

Kta^v clerk or Department to supervise correspondence on postage and classifi- 
cation of mail-matter 27 39 

Ijairs, changes in, how noted 353 

Xjeares of absence of local agents, how obtained 803 174 

of letter-carriers, how obtained 325 96 

■ of employes of Railway Mail Service, how obtained 747 169 

Ijedger account, amounta of Auditor's drafts collected by postmasters to be entered 

uDon 1194 299 

Auditor will charge upon, amount of collection-drafts neglected to be collected by 

]x>stmtisters '. 1197 299 

blanks for, furnished to Presidential post-offices only 1187 297 

form of, for fourth-class post-offices 1190 297 

postmasters to compare with Auditor's statement of 1186 297 

quarterly statement of, how dlfierent from quarterly account-current 1183 296 

never to be inclosea with quarterly account-current 1184 296 

not required from fourth-class post-offices 1188 297 

to be sent to Auditor by postmasters at Presidential post- 

officesonly 1180 296 

transmitted to Auditor before 20th day of next quarter . 1189 297 

to bo kept by postmasters with the United States 1179 296 

whatto DC entered on cre^lit side 1182 296 

dobitsido 1181 296 

retained by postmasters as vouchers to 1185 296 

Ijegal tender, no money not, to be received by postmastors, except national bank- 
notes ; '. 89 53 

XiCt ter-balances, tests of, by stimdard weights, how made 18 28 

liCtter-box. (See Eeceiving-ijox.) 

for mail at third and fourih class post-offices, foim of 528 126 

I^ctter-boxcs. (See Stiiert maiunu doxes.) 

penalty for injuring 334 98 

mail-matter deposited in 1229 308 

street, establishment of 333 98 

injuries to, to be reported by carriers 335 98 

XiCtter-boxes in post-offlces, amount cf rent for, to be reported quarterly by p08t> 

master ; penalty for failing to report 299 93 

erected by nolders at their expense, rent to be collected as long as UAod 305 94 

li»t of holders ot to be kept by postmaster 298 93 

may be erected by box-holders at. their own expense 296 93 

postmaster at his own expense 295 92 

names of holders not to be disclosed by postmasters 306 94 

not to be rented for improi>er purposes 304 98 

record of receipts for rent of, to be turned over to successor by retiring postmaster. 303 93 
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Sec. Page. 
Iietter-b^xeti !■ p^MUofllces— ('ontiniiotl. 

rent for, part of baxui of salary of PreaidoDtial |>o«tma«terB 116 59 

salary of foui-th-olaM iM>8tinaaters 117 00 

to be collected quai'terly in aclvancc 300 03 

restrict iona on use of 302 03 

unpaid for len dayH after end of quarter, to b« declared vacant 301 03 

who may use .. / 297 93 

Letter-carrier poaf-ofllce*. (See Fuee-deuvebt pobt-offices.) 

Letter-CBrricrs, additional, not to be employed until appointed by Department 323 96 

applicatioufti for aiipointment as, how made 319 96 

apidicationH for {see Fuee-iiklivkb Y system) 818 96 

appointment » and promotiouH of. how made 312 96 

auxiliary appointment of, authorized 311 95 

bonds and ouths of office of, to be n.>tumed to First Assistant Postmaster-General. . 320 96 

required of v 315 96 

caution to be used in deliveiy of repstered matter by 361 101 

clasi»i ticat ion of ' 309 95 

deliveriu^r resristennl matter by 866 184 

efficiency of, to be tested frequently 351 100 

how appointed 317 96 

leav««M of ul'senee of 325 96 

may be emjiloyed in i)ost-office during intervals between trips 324 96 

sM-11 stamps in limited quantities, when 353 100 

must beware of dogs 364 101 

not contract debts on theii- routes 331 98 

deliver moil-matter before i t hu.>) passe<l through postoffic« 348 100 

matter in the streets 344 99 

deviate from routes, must not show letters, etc 348 100 

receive money to pay jmstage on matter handed them for mailing 347 100 

return to any person letters' deposited in street mailing-boxes 360 101 

w^licit conl ri'bntions, etc 332 98 

receive properly-stamiwd letters for mailing 347 100 

report ir^uries to street mailin;i-boxes 335 98 

return mail-keys and sAtchels to post-office after last delivery 350 101 

supply their own uniforms 329 06 

wear uniform on duty, etc a'lO 98 

write reason for non-delivery on imdelivered matter 349 100 

names of, must appear in registry-dellvei-y-book 8»r7 184 

no tecs to be paid to, upon matter delivered 3.'{7 99 

not to deliver matter at unoccupied premises U4U 99 

numb€*r of, limited 314 96 

penalty for absence without leave by 326 97 

assaulting, when on duty and in unifonu 334 98 

qualifications of, for ap]H>intment 318 06 

aakriesof 310 95 

substitutes, how appointed 321 96 

temporarv. may be appointed by postmasters 322 96 

must take oath of office 322 96 

to be employed in what cities 307 94 

obey orders of postmasters 362 101 

make tirst trip as early as possible 342 99 

uniform, penalty for unlawfujly wearing 327 07 

prescribed for 328 07 

Letter-en relopes, return, return stamps, when to be canceltd 376 103 

Letter sf transmittal, purport of, to accompany deposits 79 62 

Lett er-sbeeC en relope*, Postmaster-General may issue 143 65 

Letter*. (See First-cuvsh mattrb.) 

addressed to a defunct firm or corporation, to be delivered to representatives 287 91 

dissolved firm or parinei ship, how disposed of 288 91 

deceased persons, how treated 28o 91 

minors, to be controUetl by parents, gunrdians, etc 284 91 

after stamps are cancele<l, not to be returned for mailing on train 406 107 

allowance for advertising 1171 280 

carried by foreign vessels, must be received from and delivered to post-offices 1138 282 

containing inclosnres, penalty for emln^zzlcment 12:J0 308 

dead, containing money, to be returned to owners 484 120 

when to be sent to Dead-Letter Office, and how 485, 486, 487 120 

when to bo forwarded by i^ostmasters to other othces, and when not 488. 489 120 

deliverv of. (See Dkuvery of matiek.) 

incloseclin stamped envelopes, may Ik* conveyed outside the mail, except ^... oOrf 134 

for foreign countries, can cmly l)c sent from post-offices r>«il 132 

from Pension Office, to be delivered to address 281 91 

local« only returned to writer at other post-office, when pi epaid 403 117 

may be conveyed out of the mail without compensation by private hands .567 134 

registered, to what f«>reign countries 1 900 188 

withdrawn fh>m mailing post-office in certain cases 291, 292 92 

must not be delayed on account of oi her mail 369 102 

placed in pouch loose SO.*") 106 

loose in pouches by employ 6s of the Kailway 3£ail Service 727 167 

not to bo placed under straps of i>ouche9 407 107 

of a department, bureau, or office of t he govemuient, free of postage 2 19. 250. 251 85 

declared value, not admissibl.^ to Post al Union malls 1 1 24 267 

officially addressed, must be delivei-ed to xierson holding the office 283 91 

of postmasters to Department '>38 127 

opened by mistake by i>erson of same name 278 90 

outside o'for under strap of pouches, to be reported to Division Superintendent by 

emplov^s of Railway Mall Service 746 168 
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Xjettenn— ContinnecL 

peoDfllty for detention of, bypostmaater 

intercepting, cmoezding, destroying, etc., bj persons not in the postal 

service 

opening, destroying, secreting, or embezzling, by persons in the postal 

service 

sending, through the mails with intent to defiraud 

prepayment on, optional to Postal Union countries 

received unsealed, to bo sealed and stamped by postmaster 

registered, rules for senders of 

reu^neonly to cargo of vessel, may be carried outaide of mail 

seized for violation of law, how disposed of 

ship, addressed to a foreign country, no fee on .* 

brought by paswngers or sailors, no fee allowed 

to be delivered to legal 8Sftig:ut»08 or receivers 

withoat opening 

to have preference over otlier matter in dispatch 

unlawfully carried out of the mails may be seized or detained 

concealed in gootls, eutail forfeiture of goods 

valuable dead, record of 

when to be marked "ship" 

"steamboat'' 

withdrawal of, after mailing. {See Withdrawal of maiter.) 

beyond mailing post-office only allowed by authority of Postmaster- 
general .* .' ' 

from mailing post-office may be refused 

with one full rate prepaid forwarded at recjuest of person addressed 

liiyb tftt allowance for, only made to post-offices of firnt and second c-lasses 

l^imit Af salarie* of postmasters 

I<iiDit of ircisbt to four pounds for third and fourth class matter only 

XjioBor, intoxicating, not to be sold in post-office room 

Xiithograpb*. {Sec Printed matteu.) 

ItfOcal agents, courtesy in dealing with the public (-^joined upon 

daily reports of, to Division Superintendents 

examination of 

governed bv general instructions to employes of Railway Mail Service 

nandling of registered mat ter by T 

leaves of absence of, how procured 

record of arrivals and doparturrs of 

mails transferred at stations by 

reiwrt. irregularities in mail-messenger service to Division Superintendent 

to assist in transfer and delivery of mails, dispatch missent mails by proper trains, 

notify DiN^sion Suucriutendents of changes of schedule 

imder supervision or Division Superintendent only 

vigilance roquired of, in guarding the mails \ 

Itfocka. (Se^ Mail-locks.) 

Xtfock -boxes. (i$r« Letter-doxes in post-officef.) 

crectc*! by box-holders at their own expense are property of the Department 

Xjondon international exchange post-office for money-ordei s 

of quarterly returns in trausmission '. 

in the mails to Im^ promptly reported to Chief Special Agent 

what facta rciwrts of, must state 

ItfOot matter, inquiries for, to be addressed to Chief Spc'cial Agent 

Xjoat poatane-atainpa ta be charged to postmasters 

liOtterien. {See FRArDULENT t^ciiKMES.) 

postmasterH forbidden to act as agents for 

liOCtery ndTertisementii, in s<'coud-class matter, are not excluded from mails 

liOttery circniam prohibited in the mail 

XiOttery matter. {See Uxmatlable matter. See, also, Deau matter.) 

prohibited in foreiffu mails V, IQ 

JLioan|[er« not permuted in post-offices 

liUaatic, delivery of hitters addressed to 

naipasinoii. {See Secom)-cla8s matter.) 

magistrates may examine persons arrested for violations of iK>stal law 

jurisdiction of in suits tuider the postal laws 

over offenses against the postal laws 

nail, meaning of words in la w " intende<l to be conveyed by '* 

Mailable matter, postmasters obliged to register . * 

sent to Division Superintendent by employes of Railway Mail Service as immaila- 

ble to be checked as errors '. '. *. 

naii-ageats, fon^ign, api>ointnient and payment of 

in China and Japan '. 

on ocean steamers 

route, emplojTnent and pay of 

nail apartments to be t)r6vide<l ou mail steamboat-s {see Offices) 

nail-bans, applications for additional, to state what 

appIiC'ations for, to be made t<» Second Assistant Postmaster-General 

state what 

commimications concerning, to be addressed to Second Assistant Postmaster-Gen- 
eral 

contents of one, to be distributed before another is opened by employes of Railway 

Mail Service . .1 

canvas, to be turned inside out when emptied by employes of R^way Mail Service. 

damaged, to be sent to established repair shops* '. 

depositories of, to render accounts to Second Assistant Postmaster-General 

list of 

dififerent kinds of 

equal exchange and reciprocal return of ' !!!!*.!! !"*!*!'!! 
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Seo. Fage^ 
Wfcil'b ug s Contlimed. 

eyeiy mail-roate to be supplied irltb 672 168 

Cutoniiig-strftp of; never Co be ont 703 182 

foond mimd order in tnnalt, to be repaixed 076 168 

hooka prohibited In handling, byempioyte 780 172 

IKwtmaatera 406 100 

in which Congressional documents were sent, to be retained to Washington, D. G. . 078 168 

mutilation of, forbidden 077 168 

only to be used for transmission of mail-matter 080 100 

penalty for mutilating with intent to steal or rob the mail.. 1242 312 

stealing or diverting, from proper use 1241 312 

pouches to be thoroughly examined when emptied by employes of Bailway ISaSl 

Service 785 107 

pnrchaseof, by postmasters forbidden 089 100 

record of outgoing and incoming, to be kept 082 160 

repairs of, by iKMonasters 075 168 

surplus at depositories, to be kept apart from current stock .'. 086 100 

surplus ot not to be accumulated at post-offices 080 160 

to be carefully handled by mail-carriers 014 146 

unlawful use of; to be reported to the Department 704 102 

waste and abuse of, tobe prevented 088 100 

when opened at postK>ffices, to be carefully examined 411 107 

supplied to publishers 087 100 

Hmil-c»rners exempted fh>m militia duty 27 

must be over sixteen years old 004 166 

need not leave team to deliver mail at way post-offices 002 166 

not allowed to receive or deliver obscene matter, etc 226 79 

not to be entrusted with reffistered matter outside pouch 888 170 

penalty for desertion of mail by 1240 312 

postmasters to report delinauent 003 160 

special delinquencies of, to oe reported 064 160 

to receive properly prepaid matter and deliver it for ™A<lfag at next post-office at 

which they arrive 028 148 

KKail-cam. (See Offices.) 

JHUiil«e»tchers, how fiimished 000 100 

9Iail«coMtract«ra combining to prevent bids for carrying the mail, to forfeit contract 

and be disqualified for five years fW>m carrying the mail 580 140 

debts due the DejMirtment may be transferred to 00 49 

fiuling to perform service, Postmaster-General may contmct with next lowest bid- 
der, etc 004 142 

to carry all mails and care for mail-bags 014 146 

special agents and postal supplies free 016 146 

9lBil-c«Mtracts, annulment of, for what causes 013 144 

assignment or transfer of, prohibited and null 028 140 

awarded to lowest bidder 001 141 

between United States and foreign ports limited to two years 007 144 

copies to be certified to Auditor 37 43 

made in name of the United States 001 141 

may be ma<le with railroad companies and owners of steamboats without advertising 007 148 

new sureties on, may be accepted or required by Postmaster-General 602 142 

notice of change of; and readvertisement 676 180 

not to lie awaraed to persons who have failed on former contracts 001 141 

made in less than sixty days after &nt publication of advertisement 578 137 

with persons making combinations to prevent bids 589 140 

subletting, forbidden without consent of Postmaster-General 624 140 

temporary, not to be made by postmasters after expiration of contract-term 017 146 

when to be made by postmasters, when made to be reported to Second 

Assistant Postmaster-Crcneral 010 146 

without advertisement, when authorized 005 148 

term oi^ limited to four years 610 144 

time of oxecut ing Oil 144 

t imes of paym ent <>n 612 144 

to be executed in duplicate 009 144 

upon water routes may be made without advertising .' 007 144 

who may not be interested in 699 141 

n«il depredatioBs, unclaimed money recovered fkom, turned in to Treasury 50 49 

money recovered fh)m, to be returned to owners 497 121 

reports of, to be made to Chief Special Agent 492-490 121 

Jl-keya, defective, to l>e reported to the Department 098 181 

furnished cmplo y6s of the Railway Mail Service, to be kept in Office for which origi- 
nally fumishea 096 101 

how furnished 008 100 

penaltyfor lossof 098 101 

for stealing or forging 1248 818 

receipt to be taken for, not to be transferred without permission 090 101 

repairs of, prohibited 097 101 

safety chain for, to be used by employes of Railway Mail Service 784 172 

specific number ui>on each 094 109 

to be tnme<l over to Division Superintendent on resignation, etc., of employOs of 

RaUway MaU Service 706 170 

when detective, will not open lock, mail-bag to be sent to neazeet jNist-offioe to be 

opened 700 102 

llall-lettlasa» advertiaement of eeneral, how made 673 185 

advertisement of routes omitted in general 676 180 

'^"^"fti of general 674 186 

contract terms of general 674 180 

miscellaneous, definition of 677 180 

form of advertisement of 878 186 
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niail-locks, brass, not to be sent to iron-locic post-offices 009 161 

communications conceniing, to be addressed to Second AssistantPostmoster-General. 706 1 62 

how furnished 602 160 

must bo used with economv' and be equally exchaoged 703 162 

not to be left in Offices 784 1T2 

penalty for stealing or forging 1243 813 

repairs of, prohibit4>d 697 161 

when defective, staple of mail-bag may be cut 701 162 

HEsil-niatter addressed to a person in care of another, should be deliTerod to address. 280 90 

addressed to deceased persons, how treated .' 286 91 

fictitious persons, etc., to be returned at end of each week 276 90 

minors, to be controlled by parents, guardians, etc 284 91 

advertised, list of, to be displayed in post-office« 446 115 

to be so marked 463 116 

advertisement of, in newspapers 452 116 

authority of Postmaster-Greneral to kill 468 117 

cannot be delivered by postmasters when not addressed to their post-office 279 90 

carried by foreign vessels, must be received from and delivered to i>ostK»fflce8 1188 28e 

classification of 176 72 

dead, definition and classification of 433 112 

printed 478 119 

domestic 480 119 

foreign 479 119 

return of 482 1 19 

delivery of (tee Delivery of Matteh), iivjunctions of courts to be respected by post- 
masters 290 92 

to representatives of a defunct firm or corporation 289 91 

when addressed to a dissolved firm or partnership 286 91 

deposited for mailing or dolivery, and letters received for delivery or distribution, to 

be postmarked at nost-offices .' 379 164 

direct packages for uorse-routes 391 105 

dis^isition of destructive 440 113 

fictitious, not to bo advertised 455 116 

foreign letters, advertisement of 445 116 

form of advertisement of iinclaime<l . 451 115 

folly prepaid, forwarded from one post-office to another at request of penon ad- 
dressed 871 103 

held for postage, how treated 487-489 113 

hotel, how to be stunned 477 119 

to be sent weekly to Dead- Letter Office, when 476 118 

local, to railroad and steamship lines, how dispatched 388 105 

lost, to be reported to Chief Special Agent 490 120 

facts to be stated by postmaster ui report 491 121 

inquiries for, to be addressed to Chief Special Agent 1120 31 

faiadvertently forwarded without proper payment, how treated 486 1 12 

in dispute, instruction with regwra to delivery of 289 91 

liVJuring^ of, deposited in street mailing-boxes, penalty 1229 806 

in transit, deliver^' of, by employes ofRallway Mail Service forbidden 769 171 

missent, disposi tion of 467 117 

manner of making up, for railway lines 890 106 

must not be carried in Offices outside of resular mail-bags, ezoept 778 171 

not of first class, sender may have retnmea by sending postage 465 117 

to be delivered at places not post-offices by employte of Kallway Mail Sexrioe. . 772 171 

offered for registration, becomes registered when a registry receipt is giyen therefbr . 821 178 

officially addressed, must be delivered to the person nolduig the office 288 91 

offlrstolass, definitionof 177 72 

how to be treated when in bad order 382 194 

not to be held on mere suspicion 434 112 

fourth cUss, definition of. 221 79 

postage upon 229 80 

that might damage the mail, how to secure same 228 79 

second class, definitionof 184,185 78 

disposition of refiised 471 118 

entry of. atpost-offices 199 75 

essen tiai characteristics 185 73 

free county publications must be mailed by themselves 242 63 

in county, except at carrier post-offices 289 83 

foreign publicAtions may pass as 212 77 

Ibrm of bill which may be attached to 284 82 

how to be offered at free-delivery post-offices 241 83 

in doubtful cases postmasters must appeal to Pirst Assistant Post- 
master-General 188 78 

ins];>ection of foreign publications 218 77 

may be examined 209 77 

must be properly folded and addressed 286 82 

* wrapped and sufficiently dried 285 82 

postageon 190 74 

upon at free-delivery post-offices 240 83 

postmastersmaygranttemporarypennittopassnewpublicatioiisas. 106 76 

require evidence of subscription list 194 74 

publications not granted free county delivery when oloLming two 

offices of publication in diflerent counties 248 84 

rate of postage upon 190 ' 74 

record to be kept by postmaster 180 74 

rule regarding lottery advertisements in 227 80 

sample copies not entitled to free county delivery 244 84 

of newspapers, etc. , allowed to be sent by news-agents 195 74 



INDEX. 399 

Sec Page. 
aiail-Biatter— Continned. 

•econd clASft, s<*parate adverti»emeiit HhcH'ts in newspapers, etc., not allowed second- 
class rnt^^s 210 77 

special rdbeeive stamp for 191,192 74 

howosed 159 68 

to be weighed in bnlk 192 74 

when suspected to contain anlawfnl matter should be detained 211 T7 

oftbird class, definition of 215 78 

mnnner of presenting for mailing 237 83 

may contain what 238 83 

permissible writing on , 282 81 

other than letters, may be delayed when necessary to expedite letter-mail 369 108 

local, sent to railroad and steamship lines 380 105 

penalty for being accessory after the fact to stealing of 1248 314 

detaining^ in a post-office 12:^2 309 

interceptme or secreting 1234 810 

stealing, detaining, or destro;^'ing newspapers 1237 311 

or wrongfully obtaming, from I>epartment 1285 810 

unlawful detention of," by postmaster 370 108 

place for. at fourth-class post-offices — !»2B 126 

poa^oasters not to^ve infrumation concerning 531 126 

to receipt for cop^riuht matter 374 103 

proof of identity may be require<r before delivering 277 90 

received for registration, to be entered on registration-book, numbered, and reoetpt 

therefor to be given the sender 819 178 

refused, disposition of 471,472 118 

returned trmn Dead-Letter Office should be advertised 464 116 

retom of dead, to be forwarded even when there is none to be sent 473 118 

second, third, and fourth class mav be examined by receiving {Kwtmasters 266 88 

not to contain prohibited wriling 283 82 

permissible additions to (in writing, etc.) 231 81 

to be open for examination 182 72 

sent from post-office on stage-route to go beyond last port-office 892 105 

statement of unclaimed 474 118 

stolen, penolty for receiving or concealing 1236 311 

that snould not be advertised 450 115 

to be delivered to legal assignees or receivers , 286 91 

made up bv States '. 887 100 

whom to be uellTered 276 90 

unclaimed, after returning to sender, how treated 466 117 

and undelivered, advertisement of 444 114 

final disposition of 469 117 

official, to be treated as card-matter 459 116 

nndeliTered, reasons to be shown for non-delivery 470 117 

unhvwfnlly'detaining, opening, or destroying, penalty-. 1283 809 

nnmailable, deflnitionand oliuaiflcation of 482 111 

how to midce up, and transmit letoms of 443 114 

reoching destination, how treated 476 118 

received from railway X)ffioea, how tr e at e d 435 112 

to be returned to sender, when 437,488 118 

sent to Dead-Letter Office 431 111 

how often and in what manner 441,442 113 

unpaid, donble postage to be charged mi deliTeiy 267 68 

how to oe treated at free-aeliTery poat-offioes, if unable to dellTor 278 80 

n€»t to be delivered until postage ia paid 268 88 

penalty for foiling to affix poatflge-oue-stamps to, before deliTory 271 80 

postage-doe-stamps to be affixed to, before aeliTCffy 270 80 

time of affixing postage-due-stamps to 272 80 

valuable dead, record of. 488 110 

w^ht at time of mailing determines rate of postage on 209 80 

who may have socess to. In post-offioes 620 126 

wi^drawal of, beyond mailing post-office only allowed by authority of Postmaater- 

General 204 02 

when permitted 201,202 02 

whenrefnsed 208 92 

Sail-aseaamimrs* postmasters to report to ThiM Assistant Postmaster-General 

amount pflJd to 81 52 

registered matter not to be intrusted to, except in pouches 888 170 

when and how employed; how paid; duties of; no compensation to postmaster acting 

aa ; must take oatn of office .^ 627 147 

under supervision of local agents 797 178 

KaiLrobkera, arrest of, to be reported to United States district attorney 404 121 

postmasters must try to apprehend, when 406 121 

preliminary examination of 405 121 

nail-r*Wb«r7, in Tioinity of post-office, dnties of postmaster 496 121 

penalty for 1288 812 

attempting 1280 812 

punishment of accessory to, after the ftot 1247 814 

recovery of money in case of^ how disposed of 497 121 

to be immediately reported 402 121 

_ reported to Chief Special Agent 408 121 

■•il*r*a te nMssengers, (tee BMFLOrts on THS Railwat Katl Bbkvxck) 700 164 

■•il«r«Btes (MS Post BOADB), special service on new, may be extended one year 854 

■tails, attempt to fob, penalty 1280 812 

Cansdian and other foreign, may be transported through the United States 680 160 

not to be opened within reach of unauthorised persons 821 126 
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on railroads to be weighed under instractionti from Fostmaeter-General 633 150 

opening of, instmctione for 265 88 

penalty for desertion of, by personin charge 1240 312 

Postmaster-General may contract for carrying domestic mails through a foreign 

country 649 153 

robberyof, penaltyfor 1238 312 

stopping over night must be kept in postofSce '. 412 107 

time of closing, prescril>ed by law : . 368 102 

regulation under law 410 107 

to be accompanied in transfer by local agents 796 173 

to and fhmi mitlal and tenninal post-offices by employes of the 

Raa way Mail Service 755 160 

carried by ships 252, 263 86 

vigilant guard over, by employes of Railway Mail Service 738 168 

Mmil'mtemtmhontm, letters on. now disposed of 261 87 

Mail •trains, accidents to. to be reported to Division Superintendents 788 172 

mall reMels, no fees to. for ship-letters 263 87 

nianlfaldins not printing, and therefore first-class matter 220 78 

naaaacript of all kinds first-class mail-matter 177 72 

naps fourth-class matter when made with x)en 221 79 

post-route, prepared by Topographer for use of Department, for sale to lndi< 

viduals wnen, etc 27 30 

marking stamps. (See Dated stamps.) 

Marrlea tvamen may be appointed postmasters 105 56 

not accepted as mail-contnictors 505 141 

marine's letters may be forwarded unpaid, how 179 72 

Masters of vessels snail not i-cccive ships fees on printed matter 264 87 

shall leceive mail 252,253 88 

Mayor of city authorized to administer oaths in relation to settlement of accounts . . 1149 286 

may examine persons arrested for violation of postallaws 16 37 

marsh als to make returns to Auditor of proceedings upon process of execution 1225 306 

member of Conarress. {See Fuan kiku piuvilbgr.) 

merchandise. (iSee Foubth-C(^S8 mattkb. See Samples of mebchanpiss.) 

cannot be registered to foreign countries 904 180 

not admissible to foreign mails except as bona-Me samples without salable 

value.1122 » 1132 280 

metals, samples of. {See Fourth-class MATfER.) 

metric system of weights and measures used for foreign correspondence 1105 262 

mexico, exchange pos^officca for 1125 273 

militia duty, postmasters and mail-carriers exempted from 6 27 

mineralogical specimens. {See FouinH-CLAse matter.) 

minors cannot be appointed postmasters 108 57 

letters to, to be controlled by parents, guardians, et^ 284 91 

misdemeanors. {See Opfrnses agaikbt postal ijiws.) 

misdirected matter. {See Unmailable matier.) 

address of, not to be clianged by employes of Railway M ail Service < 740 168 

not to be forwarded by postmasters on trial 467 117 

misdirected re^isterea packages of common matter to be returned for better di- 
rection 850 181 

of postage-stamps, etc., to be stopped and held for instructions from Third Assist- 
ant Postmaster-General 851 181 

missent matter, postmasters not to correct addresses on, except 467 117 

to be postmarked with date of receipt at post-office 379 104 

so stamped by employes of the Railway Mail Service 775 171 

mistake* letters opened by, by person of same name, how remailed 278 00 

moieties, half of all fines and penalties recovered to go to informer 63 50 

not turned into Treaaury 56 49 

to officers seizing letters on board of vessels 562 133 

monetary ralne, printed representations of, in Postal Union mails subject to letter 

postage 1116 285 

money belonging to post-office to be kept separate from private cash 529 128 

collection of, irom postmasters, by Auditor's drafts, in favor of other postmasters . 1192 290 

contractors' orders 60,1391 49,209 

counterfeit, received by postmasters must be replaced by genuine 91 53 

current, funds to be kept in 95 54 

foreign, not receivable for postage-stfunps or dues 97 54 

how to be deposited 73 51 

must be safely kept 72 61 

not paid directly to Department 75 52 

to be received by postmaster from predecessor unless 517 125 

paid in conseouenoe of fraudulent representation, how to be recovered 61 49 

into the Treasury subject to draft by the Treasurer 71 51 

postmasters may deposit in national banss, when 73 51 

pubUo, for deposit may be transmitted by postmasters in fr«e registered letter 80 52 

recovered from mail robbers, disposal of 497 121 

return of dead letters containing, to owner 484 120 

stolen, to be delivered to owner when recovered 62 50 

to be freouently deposited 74 61 

unclaimeci, in dead letters, or from mail depredations, how to be disposed of 56 40 

money-order acconats, cash-book, howwritt^n up 1077 223 

cash-book to show transfSer of postage ftinds 1070 2St3 

money -order adriees, blank lonns for, bow treated when si>olled 991 * 308 

contents of, to be kept strictly secret , 1018 W 

correctness of; to be Teriiied by postmaster 1002 205 

date of payment of money-order to be stamped upon 1020 210 

examined and filed alphabetioally as soon as received 1017 208 



IXDEX. 401 

Sac. Page. 
.1I«B«7-«rcler advices— Coutiuued. 

tfxamiD«d once a week fur tbo!»emure than a year old 1033 211 

inatructionii for making out 094 204 

invalid, more than a year old. returned to Department ^ 1033 211 

miasent to wrong nojtit-otftce, to be promptly remailed to destination 1019 208 

mining, inquiry nir, to be made 1023 209 

name of paying po»t-otfice to be written in full upon *. 997 204 

omitted ancl defective blanks for, to be rt»i>orted 992 204 

receiptor, necessary before money-onler can be paid 1016 208 

repayment of money-order, how noted upon 1010 212 

repeated failure to receive, from any one po8t-office must be reported 973 20O 

retained npon file for four years • 1017 208 

special instructions for forwarding. * 986 203 

of repayment of money-order, when sent 1036 212 

to be sent without delay to postmasters upon whom money -orders are drawn 981 202 

stamped with a special stamp 987 203 

Qnpaid, less than two weeks old, now reported in weekly statements 1086 225 

^•■c7-*rder buainess, accounts of. how to be kept by Auditor 1 145 285 

domeatic, compensation to postmasters for transacting 968 200 

international, general rules fur compensation for 1070 221 

letters upon, to Superintendent, to be in separate envelopes without other inclosures . 975 201 

net proceeds of, turned into Treasury 56 49 

. payments on account of, not to be entered on account-current 1172 289 

3I*ae7-«rder coaveatioma, Postmaster-General may conclude with foreign postal 

admioiatrations 976 201 

3l0Be7-«rder fa ads, creilitn for, on Xew York, how drawn upon 1096 228 

credits on New^ York allowe<l for 1095 228 

eoUeotion -drafts not drawn upon, suit against late postmaster for 1200 30O 

dally remittances of, bow made 1081 224 

receipted for 1082 224 

not credited until receipt is obtaine<l «.... 1083 224 

reports of remittances received 1084 224 

definition of. Assistant Treasurer of the United States to open an account for 1074 221 

deposit of^ in national banks permitteii 1076 222 

other than national banks forbidden 1100 229 

drafts for, must be on printed forms only 1098 228 

embezalement of, penalty for 1076 222 

fixed reserve, how deterintned 1080 224 

not to be paid out upon contractors' orders 1191 299 

postage funds, bow transferred to 1078 223 

receipts and payments of, how entered on cash-book 1077 223 

regulations for postal funds do not apply to 1087 225 

remittances and deposits must be promptly made of...'. 1085 224 

of^ special instructions for making 1099 228 

special drafts for, in emergencies 1097 228 

drawer to be provided for,. to keep separate from all other cash on hand 1089 225 

transfer of postal revenues to. by Postmaster-General 1073 221 

to postmasters ana creditors by Postmaster-General 1072 221 

transferred from postage ai-count, how entered in cash-book 1079 223 

unpaid a^l vices less than two weeks old, how reported in weekly statement of 1086 225 

weekly statements of, at close of quarter, how made 1093 225 

formfor 1093 227 

how transmitted 1088 225 

made up every Saturday 1091 225 

must be promptly transmitted 1101 229 

"nobuslneHS^'..*' 1092 225 

reouiivd from post mastt^rs 1075 222 

to W numbered consecutively ftt»m January 1st, each year . . 1090 225 

vouchers, accompanying ...* \ 1094 228 

^•■C7"«rd«r Post-oOlces, account-books,' blanks, and circulars, furnished to 965 199 

bond requirt^l of postuiast4*rs at 964 199 

ciiTnlars and inHtructions received by postmasters at, to be kept on file for reference . 965 199 

classification of 963 199 

has no referen.-e to classification of post-offices under laws fixing 

salaries 963 199 

clerks and postmasters at, prohibite<l from filling up apjdications for money -orders . 979 202 

at, paid out of postal funds, not to be employed m money -order business 970 200 

f'ompensation to postmasters at^ limitof 968 200 

discontinuance o^ to be oaivfully noted 998 205 

expenditures at, for money -order business, not allowed without authority from Dcs 

partment 971 200 

gold premium to 1>e kept on file at what 1064 219 

incidental expens(>H at, how allowed 971 200 

new pos^asters at, to debit theniselves with funds rc>ceived fi-om late ixMtmaster. . « 967 199 

receive what, from outgoing jiostmaster 966 199 

ofRrial M. O. B. envelopes, furnisheil to 971 200 

retiring postmasters at, to deposit funds with, and turn over blank circulars, etc., 

tosuccessor 966 199 

stationery and clerk hire at, may l>e allowed out of proceeds of money -order business . 969 200 

surplus receipts at. from money -onler businr>Hs, to Ik* accounted for ...» 970 200 

**10ae7>order secoad ad rices, entry of. by ivceiving ]>ostmaHter, upon register. .. 1020 208 

to b« furnished, when needed, to secure isHue of a du]>hcate money-order 1008 206 

when and how to be made 995 204 

'***ae7*«rder •7steai, accounts and rei-ordi* required by, furnished on application 

to Superintendent of 977 201 

design of Congress in establishing 9.58 ijw 

•-Atablishmeut of 956 197 

net proceeds of. turned into Treasury 56 49 

26 PL 
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objects of, safety of, how secured 957 197 

regnlations of, must be strictly conformecl to by postmasters 973 200 

safety ot to be commended to'the public, by postmasters 972 200 

superintendent of, how appointed 5 35 

nioBeyoarclers, acts of clerks designated to sign, covered by postmasters' bonds 961 196 

amounts of, to be expressed in wi-iting upon 996 20i 

applicants for. to be instructeil upon what post-offices to draw 999 205 

applications for blank forms supplied by Postmaster-General 978 202 

npon Great Britain, form of 1047 214 

must be filled up by applicant only 979 202 

blank forms for, how treated when spoiled 991 203 

must be securely kept: postmasters responsible for fraud com- 
mitter! by lost or stmen money -order blanks 993 204 

Cana<linn, applications for, now made 1062 218 

ctirrency or coin, value of, to be decided by postmaster at New York 1061 218 

duplicates, how obtained 1069 220 

how stamped and forwarded from exchange post-offices 1065 219 

inquiries concerning, how made 1068 220 

international exchange post-offices for 1059 217 

invalid, how repaid 1067 220 

payment of, how made 1063 219 

repajTnentof 1066 220 

Tnited States " inlarnl " post-offices may issue 1060 218 

clerks designated to sign, to write signature, howl 962 198 

in post-offices may be designated to issue 960 198 

date of payment to lie stamped upon 1026 210 

deliverable to applicant only on payment therefor 986 203 

differ firora drafts and checks in what res]>ects 957 197 

disagreeing with advice, to be refused payment, except 1024 200 

dnpUcate cannot be issue<l by postmasters -. 1011 207 

having been applied fur, original may be paid when 1009 206 

postmasters must certify to non-payment of 

original 1010 207 

issued by Sn])erintendent Honey-Order System ; under what conditions. 1006 206 

issue of. how and when permitted 1005 205 

notice of receipt of, to be sent b v postmaster to payee 1042 212 

postmaster applying for issue or, to state what 1007 206 

to be drawn only upon issuing or paying post-offices 1012 207 

erroneously made out mnsl be cancele<l and new money -oitler issued 990 203 

paid, how recovered for owner 1031 211 

fees charged for issuing 983 202 

forgery of, penalty for 1228 307 

fractional parts oifa cent not to be includf^l in 984 202 

improperly issued, to be refused payment 1022 209 

inaorscKl more than once become mvalid 1014 208 

indorsement upon, pemiitted only onco 1014 208 

international, coin value of, in currency, decided by postmaster at New York 1049 215 

not to be decided by issuing postmasters .. 1048 215 

drawn upon international exchange post-office at New York 1015 214 

duplicates how obtained 1054 217 

exchange post-offices for, in Germany, Switzerland, and Italy 1055 217 

fees for (except Germany) 1046 214 

from Great Britain, inquiry for, how made 1052 216 

paymentof 1U51 216 

how drawn ' 1046 214 

issue of, when gold and currency are at par 1071 221 

on Germany, fees for 1057 217 

S wit zerlaud, and Italy, how forwarded from international 

exchange post -office at New York City 1058 21 7 

Great Britain, form of application for 1047 214 

how forwarded from international exchange post- 
office at New York City 1050 215 

Switzerland and Italy 1056 237 

repayment of .' 1053 216 

issued b}- acting postmasters, how signed 962 198 

designated clerks, how signed 962 198 

issue of, by clerks designated for that purpose 960 198 

for more than $300 upon any other than a first-class post-office, to be spe- 
cially reported 1001 205 

in one day forbidden of more than three of fifty dollars each to one remitter 

in favor of same payee 985 203 

of, on Sunday foi bidden 974 200 

prohibited on credit or for any money not legal tender except national- 
bank notes *. .' 982 202 

to be recorded in "reeister of money owlers issued," subsequent action 

upon, to he noted thei-ein .* 1000 205 

upon branch post-offices, etc 959 198 

invalid, illegally indoi-sed, duplicates for, how obtained 1032, 1034 211 

<more tuan a year old), duplicates for. how obtained 1032, 1034 211 

limited to fifty dollars, fees for issuing 983 202 

may be drawii only by, and upon money-onier post-offices 963 199 

must be payable tbonepereonor firm cinly 994 204 

triily dated and stamped 986 203 

name of post-office drawn upon, to be written in full upon 997 204 

omitted and defective blanks for. to be reporte<l 992 204 

paid, not correctly receipted and stan)])ed, charged to jiay iugpostmHster 10i9 -11 
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IMyahie only at po8t-offii*eM upon which drawn 1041 212 

payee of, ciuinot be prt* vented froiu re4'eiviuj5 payment by i-eiuitter 958 198 

to Ite identifieil before payment of .... ; '. 1015 208 

payment of. by duplicate, how noted 1027 210 

by postmaster at his own risk when State of paying post-oifl(^ is 

erroneously given 1044 213 

forbidden untiladviees are received 1016 208 

on day of issue 1030 211 

termijaates responsibility of Department 1031 211 

to fraudulent concerns may be stop])ed by onler of Postmaster-GeuerAl. 1043 21 3 

]>ay ee at post-office of issue 1 038 212 

upon power of attorney, upon indorsement, and to legal representa- 
tives of deceased payee 1028 210 

upon presentation to be provided for 1026 210 

withheld by postmasters under what circumstances 1044 21 3 

{KKStage-Htomps not receivable for feeii upon 986 203 

IMKst master responsible for payment of, to wrong p«*r8on 1021 209 

[KMtmasters to designate clerks to sign, when 961 198 

precautions to be taken before paying 1021 209 

printed forms for, to be furnished by the Postmaster-General 980 202 

pur(;haHers should carefully examine 988 203 

reissue bf, payment of new fee required 1003 205 

rules for 1004 205 

reissued on account of fault of issuing postnuister, fee up<m to be paid bv post- 
master in fault \ 1024 209 

refusal of postmaster to pay, except from lack of funds, cause for his removal 1025 210 

remitter of. cannot revoke after rtn-eipt by payee 958 198 

repidd, bow to be signed 1 1038 212 

tol>e so stamped 1037 212 

Tjepaynieut of, bv duplicate, how noted 1039 212 

i-ules for 1036 212 

to applicant, fee not returned 1035 211 

responsibility of jMwtmasters for money rei'eived for issue of 959 198 

signature Ut receipt upon face of, must' be that of iM'rson presenting for pa^-nient. . . 1015 208 

upon, of postmaster or issuing clerk must be written, not stAm])ed 989 203 

to be stamped with a sfiecial stamp 987 203 

valid and payable only one year from date 1013 207 

JHoallilj report of postage-stamps, etc., to be rendered by postmast'^rs at Presiden- 
tial post-offices *. 162 68 

niatilated coiaa» postmasters must not accept 94 .54 

Iflaitilated c«irr«nc7, postmastei-s not require<l to redeem 93 54 

IVIaitilated oiatter. (Jsee UxMAiiJiBLK mattrr.) 



IVaaie of poat-oflee, change of, necessitates new bonds 114 58 

of p« 



Nam«« of poat-olBcea, when new post-offices are applie<l for. postmaster at neighbor- 
ing post-office not to approve application if name selecte«l nas already been given 

to another post-office II 17 28 

IVcKlcct of postmasters to promptly collect drafts may be considered just ground for 

removal .* 1198 300 

IVrfrfoandlaMd,money-orflers exchanged with 1060 218 

Kenr pablicatioMS, how admitted to second-class rates 196 75 

lVew»aj|eMta, deHnition of 202 V6 

how they can obtain second-class rates 200 75 

may inclose l)ills, receipts, and subscription orders, in second-class matter 233 82 

send and receive second-class matter, including sample <;opies, at potrad rates . 195 75 

must verif V character of matter offered as second-cuisa 201 75 

IVr-vr Montli Wale«t special postal arrangement's with 1126 275 

IVewspapera carrietl out of the mail and placed In jiost-iiffice for delivery must have 

po.stage paid .572 134 

extra niimoers of, are not sflmple copies 204 76 

iii.\v be carried outside of the mail 571 134 

entered at i)ost-office as second-class mail-matter 199 75 

sent to subscribers in Cauailaat pound rates 11^ 274 

Great Britain at pound rates 1118 266 

the Sandwich Islands at pound rat(>s 1126 275 

iiii.^ic-ellaneous mail-lettings to be advertised in 578 136 

new, how to pass as second-class mail-matter 196 75 

not granted free county delivery when claiming two offices of publication in diiferent 

counties 243 84 

mailable to Russia, except 1123 267 

y>enalty for nteallng, destroymg, or detaining 1 1237 311 

Jejiular .subscrib<»rs to, defined 193 74 

sfcontl-class mail-matter, free county publications must l»e mailed by themselves. . . 242 Ci\ 

must be properly folded and addressed 236 82 

wrapped and sufficiently dried 235 82 

postmaster may require evidence of subscription-list 194 74 

sample copies allowed to be sent by and to news-agents 195 74 

not entitle<l to free county delivery 244 84 

Kent to foreign count ries shonld be in single wrepiiers, except, Ull ..' 1132 279 

when transient, are third-class mail-matter 215 78 

to pass as second-class mail-matter 184, 185 73 

IVrwapapem sMd periodicals* {tSee SRroxn-ri.ASS matter.) 

doubtful publications referred by postmasters to >*irst Assistant Postmaster-Gen- 

eral 188 73 

])ostage collected from publisherH of. how report wl 161 68 

on second-cliiKH to l)e collected in mtmey 160 68 
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Sec. 

NcfTiRpap^r and periodical «taiiip« accouuted for as jtostaf^c-stampa 156 

how used 150 

supply of, to l)e kept up 160 

IVe%r«papcr wrapper«i. (See PortTAUK-STAMra for general provlsioim conc«niing.) 

poftta}>;e on Mpoiled, n^tiiDdcd how 170 

postmasters not to lo»e tVactiou of cent on sale of 166 

reuuisition for. how to be made 147 

to oe sold at cost and postage 174 

Nevr ITork City, ji:old premium at, to 1)c telegraphed dailj' to "inland " post-oflices. 1064 

international exchange post-office for British mont^v-orders 1045 

German, Swiss, and Italian money-orders 1056 

sal ary of post mast er at 1 22 

IVefT SEealaad, sp^'oial postal antuigements with 1126 

Ninht, mail stripping over, to be kept in post-office 412 

Nisht ruaiR, duties of eiiii>lov6s of the Kailway Mail Service on 783 

Nixes (matter addressed to places not post-offices or to States in which there is no such 
post-office as that named in the addi*es8) to be returned to pablieation office by post- 
masters 43)* 

to Division Superintendents by employes of Railway Mail Ser\'ice 740 

Notary pablict postmasters may hold office of, without violating President's order. . 

Oath, blank form of, to be furnished to i>ostmaster8 upon their appointment 107 

may he administ'ered by whom, in reganl to accounts before Auaitor 1149 

no allowance* to postmasters for fees paid for, being sworn to accounts 1174 

of bidders for carrying; the mall 581 

postmasters' qiuirterly returns to bo accompanied by 1152 

special agents authorized to administer 8 

Oata of oflee, before whom taken 25 

must be taken by mail contractors lH*fore drawing pay 25 

of assistant postnissters and clerks in post-office to oe sent to First Assiiitant Post- 
master-General 519 

lett(>r-carriers to 1)e returned Ut First Assistant Postmaster-Geuei-al 320 

omission to take, not to aftect liability , 51 

to be taken before entering ujxm dnt ies and receiving salary* 24 

by mall messengers 627 

Obecene matter. (See Unmaiiahlk mattkr. See, aUo, Dkad mati-ek.) 

penalty for abetting trade in, by officers of the government 1253 

mailing, etc 225 

postmasters re^ptmsible for admission of, to the mails : 228 

prohibited in domestic mails 225 

fort-ign mails, II 19 1132 

Obetraetiaji the mail, penalty for ; what is not, within the statute 553 

Oeeaa mail service. {Ses Foreign mails tuad Mail roNTiiArre.) 

Oceaa ateamers, mail agents on, apiM>intnient and salaries 20 

OAeaaeiR ayaiavt pontai ittwu. (iS'M Pbxalty.) 

aiding or abetting In trade in obscene matter, penalty 1253 

assaulting letter-carrier on duty, ])enalty 334 

attempt to rob the mail, penalty 1239 

being accessory to robbery of the mail, penalty 1247 

stealing mail-matter, penalty 1248 

breaking inti» post-office with intent to steal, penalty" 1244 

carrying letters on l)oard a mail vessel outside of the mail, jienalty 560 

outside of the mail, penalty ."VSO 

persons acting as private express, penalty 557 

combinstions to prevent bids for carrving mail, penalty 589 

counterfeiting bids, bonds, etc., penalty 124.5 

delaying mall at a feiTy, penalty 554 

tleixTsitrng lottery circulars, <«t-c., for transmission in the mails, penalty 226 

obscene matter for transmission by the mail, penalty 225 

•deserting tlui mail, i»eualty 1240 

detention of mail-matter in ]M>st'Offlces. penalty 1 232 

embezzlement of letters containing inclosures, penalty IJKW 

not contaming inclosures, i>enalt^' 1233 

establishing or abetting private expresses, penalty .555 

failure to affix postage-due stamps when reqnii^, penalty 271 

deliver mail to ]>ost-otnce by masters of inland steamboats, penalty 2.53 

false returns bv postmasters, penalty 118 

failure to receive mail trom United States consuls, etc.. or to deliver mail to post- 
office by mastf'rs of vessels arriving in the Unitoil States or departing from for- 
eign }Htrts, ]>enalty , 252 

false statements of sun*ties on bidders' bonds, penalty 582 

forging or cotinterfeiting foreign ]>ostage-stamps, penalty ; 1228 

money-order, i>enalty -■ 1226 

United States ))ostage-staraps, etc., penalty 1227 

stealing mail locks or keys, penalty 1243 

fraudulent receipt of postage, penalty 1250 

illegal approval of biaders' Iwnds by postmasters, penalty 587 

ii\iuring mail-bags, with intent to rob the mail, penalty 1242 

matter in street mailing-box, etc., penalty 1229 

strfM^t mailing-lioxes, penalty 334 

intercenting letters, penalty 1234 

issue of money -oTtlers on crredit, penalty W2 

iurisdiction oiT Federal and State courts over .52 

laws relative to, apply to foreign mails in transit 651 

making straw bids. ]>enaltv 603 

Tna«t«*r of v«'S!*«»l brewking bulk lK*fore delivering lettei-s to nearest post-office 562 

may b«* trit'il in St:it»' courts 52 

muk'tics ot pfnalticH and forfeitures for, to be paid to infonnei-s 63 
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68 
68 
68 

69 

69 

66 

70 

219 

214 

217 

62 

276 

107 

172 
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286 

289 

138 

287 
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130 

38 

316 
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312 
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•flTeBMcA agmiast postml lawa—( Continued. 

ne^ec't hy poi»tiDMt«ni to i'(>mltir acronnt^i, p«nAlty 

xit*)(leftiirK to deposit |H>HtAl revfiiues, ]>eiuirty ...T 

olkst rnctiiiK paHaage of the mail, penalt v ' 

]>aJLntinj( upon veHW'la, etc., the wonLs United Sitatc'A Mail, penalty •.... 

persouH emp]oye<l in jiOHtal aervioe bet'oming intereitted in I'ontractH, p«'nalty. 

postioaat^TM acting BM lottt*rv ajseuta. penalty '...,... 

p4mta] emplov^d euilty of. liable to penalties whether they have taken the oatli or not 

l»n*linUuary iieanniz of person'^ a^'cnned of 

^trtK'eeilings in trial of. before whom 

receiving articles »toleu from the mail, penalty 

refuHal of telegraph comimnieH to tninHUiit government telegramM at rateH fixed by 

the PoHtniaHter-Geueral. penalty '. 

roblM«ry of the mail, ]ienalty 

Hendiug letters bv private express, penalty 

t&rongh the mails with inient to defrand, penalty • 

stealing, detaining, or d«*Htroying newspapers in the mail, penalty 

mail-bai;M or other iM>st-oflice property, penalty 

the mail, ix^nalty ,....'. .*. 

Hii1)lettiug mail roiitracts' without consent of Postmaster-General 

MiibiiiiMrtio'n by publishers of false evidence as to character of a publication, penalty. 

trial of, in Ftnlfral and State coui-ts 

unlawful carriage of letters to or froiu the Tnited States by foreign vessels, penalty. 

detention of mall matter by postmasters, penalty .'.. 

removal of iMMtage-stamps from mail-matter, peiialty 

Hiiles of stamiis. etc.. penalty .* 

use of otticial envelopes. p<'nalty 

or illegal de]H>sit of money -order funds, penalty 

wearing of letter-carriers' unifonn. iienalty 

writing' or printing upon mail-matter, penalty 

nnlawfully professing to keep a ismt -office, penalty. ./. 

Oflice hou ra at post-offices, the usual business hours of t he place 

Oflicerv' letters delivered according to official designation 

mnst be prepaid 

*'Ofllce«," applied in Railway Mail S4>rvice as a general term for postal cars and mail 
amrtments in cars and on stenmlxiats. designated Iit Postmaster-Gt'ueral as post- 
offices for the distribntion of mail in transit (tee £.vployIU of Kailway Mail 

SEKVirE) 

cancellation of postage-stamps in 

Division Superintendents to lie notifitnl ojf changes needed in 

eiiiploy6s in charge of, designation and duties of 

list of exchange iKiuches to be kept by em])loy6 in charge of 

mail to be receivtHl for mailing at; matter bearing canceled stamps not to lie re- 

ceivwl at , 

mail-locks not to be left in 

postmarking stamp not to be useil for canceling postage-stamps In .> 

pi-lnteil labels recelve«l from, to be returned to '. 

registered matter ftmud in lia<l ortler in, to be turned in at terminal post-offices 

r«*sp<msibility of employes in charge of 

» de of iMistage-stam)is at 

Mt-C'ftnd-class matter not to 1m* receivwl for mailing at, without c€«rtificate of postmas- 
ter that iMmtage has l»een paid 

to be examine*! by employes at end tif runs, to see that no mail is left therein, et«- .. 

provided on board mail steamlioats 

trip pt*rmits torido in, how gntnted 

to l»e taken up 

■waste paper and twine im to be examined by employes of RaUwny Mail .Service jind 

tume<l in to terminal post-offii-es .' '. '. 

who mav have af*cess to 

Olllcial circulars from Department to l>e treate^l as letters 

OlBcial correspoudcace, conduct of. bv |M>stmasters 

rejdies to, by employes «jf Rail way Mail" Service 

to be confined to one subject in each letter 

T»ostmasters must not allow, Ut pass into the hands of the public 

Oflicial eavelopcM, requisition for, for use of iMtstuiasters, liow to be made 

©•clal letters of the United States (iovemment fre** of postage in ]>enalty enveloi»es. 

no limit of weight for ." 

of the Post-office De])ariment free of postage and registration fee 

nnclaimetl, to b(< treated as cai-d mntt4'r 

0flicial papers, return of, by imstmasters. not to be given to the public 

Oflicial peualty ea velopes, itenalty for imlawfuUy using 

to be provided bv each Department! ! 

used by alt officers of the gov«>mment 

Oflicial staaips aad eavelopes, Postmaster-General to issue, to Departments 

Opeaiay of letters strictlv prohibited 

Opeaiag the Btail, instructions for 

Opiniaas of Assistant A ttoniey( reneral for Post-Office Departm«*nt 

Order»baak, employes of Railway Mail Service must examine 

of postmasters at post-offices of the first and second class 

Orders to be certified to Auditor 

truly dated 

what to be can led by emplov^l's of the Railway Mail Service 

Ori^aMisatiaa of Post-Office l>e|»art ment proper 

OTcrcharges of postage on domestic mail-matter caimot be remitteil by (lostniasters : 

remedy for ' 

of postajze on foreign matter must 1ms r»*funde<l by the postmasters who demanded 
them, i:i7 '. 
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Sec. Page. 

O Terpa r meMlik, mode of i-coovery of, by the Deimrtment 61 49 

Fackiur«s, limit of weijslit of J21 79 

of a Deuai-tment, bureau, or office of the fi^ovei-iuneut, freo of potttage 240, 250, 251 85 

thira-daHS mail-matter may eoutaiu what :^ Si 

sealed, to be forwarded aa ftrat-clatw mail-matter, if at least uuc full rate of jKMtajce 

is prepaid 183 73 

Packclf word, as used in postal law equivalent to letter 555 131 

IPaMania, registration of letters to, itemilssible 1129 278 

Papyroyrapliic pr^cosSf matter produced by, nrinted matter 21 78 

Pareato, right of, to control correspondence of mmor children 284 91 

Paris CoaveMtlon. {See Convention of Fjlbu.) 

does not govern exchange with Canada 1107 2^ 

Partial dnty of employes of Railway Mail Service to be noted on record of arrivals 

and departures 751 laB 

Partaership, delivery of letters to members of 286 91 

PayaB«at«, all, by postmasters for quarter expired to be made before transmitting 

quarterly returns and statements to Auditor 1189 297 

by postmasters and others of collection drafts must be prompt 1183 299 

failure to make, on draft, cause for removal of postmaster 85 53 

for adverUsing letters 447 115 

clerks at separating x>ost-offices 121 (B 

postal service to bo made on Auditor's certificate 59 49 

letter-carriers not to receive, when on leave of absence on account of illness, etc. . . 325 96 

must be in what kind of money 89 53 

out of ap))ropriati(ms by warrants countersigned by Auditor 65 50 

no allowance for expense in roakine 90 53 

of employ6sof the Kailway Mail^rvice 510 123 

foreign mail-agents 19 37 

letter-carriers 310 95 

mail-agents on board ocean steamers , 20 38 

messengers 627 147 

postmasters j>fv tein 135 63 

i-ailway postal clerks 23 38 

route-agents .' 22 38 

special agents employed in certain duties 10 36 

on collection-drafts to include all money except moncy-oi-der funds t^ 53 

mail-contracts, timesof 612 144 

receipts for, on collection-drafts to be sent separately to Auditor 86 53 

to mail-messengers and special carriers to be reported quarterly 81 52 

mastera of snips carrymgmail on their vessels 252,253,254 86 

want of funds no excuse, for postmaster failing to make M 53 

wrongfully made mav be recovered by suit 61 50 

Peaalticii aad f«rfeitar«a, half of amounts recovered to be paid to informer 63 50 

how and by whom remitted 40 43 

imposed for violation of i)Ostal laws ; collection of, to be superintended by Auditor. 1144 285 

to oe turned into the Treasury *. 56 49 

alty. (See Offknhes against Postal Laws.) 

for abetting trade in obscene matter 12.'>3 316 

absence without leave, of letter-carriers 326 97 

altering, forging, etc., of bonds, bids, etc 1245 313 

attempting to rob the mail 1239 312 

being accessory to mail roblK*r%', after the fact 1247 314 

stealing mail-matter, after the fact 1248 314 

breaking and entering post-oftices 1244 313 

caiTy iug letters on board a mail vesMel outside of the mail 560 132 

outside of the mail • 559 132 

persons acting as urivat<{ expresses 557 132 

cnnibinatioiiH to prevent bicis for carrying the mail 5t<9 140 

concealing any prohibited writing in mail-matter of second, thiitl, and fourth 

class 233 82 

con v<fyiug through the Fiiited States, outside of the mails, letters intended to 

Ik* cbnveyetlin a foreign ves-sel 1138 282 

delaying mail at a ferry 554 131 

desei-ting the mail by pei-Hon in charjie 1240 312 

detaining, o]M*ning, or desti-oyiug letters 1233 309 

embezzlement of hitters containing iuclosuros 1230 308 

establishing or abetting private ex]>r(*sse8 555 131 

failing to alfix ]>OHtage-aiie stamps to unpaid matter 271 89 

false statements of sureties on bidders' bonds 582 138 

forging money -orders 1226 307 

or counterfeiting postage-stamps 1227, 1228 307. 308 

fVauduleiit receipts of imstage, etc 1250 315 

illegal approval of bidders' bonds b v jKwtmasters 587 139 

hguriiig mail- bags ! 1242 312 

matter deponited in street mailing-box 1229 308 

street let ter-l>oxes 334 98 

interee]>ting or secreting letters 1234 310 

issuing money -oixlcrs on credit 982 202 

maU nibberv 1238 312 

making straw-bids 803 143 

masters of ships who refuse to accept mail 252,253 86 

master of vessel breaking bulk l>ef4)re delivering Icttei-s to nearest i>ost-offlce ... 562 183 

neglect to render quarterly return by postmastera 1153 2K7 

obstnicting passage of the mail ....'. •.....• 553 130 

)M>stmaster. acting as a lottery agent 541 128 

receiving ai-tides stolen from the mail 1236 311 

refusal of telegraph eomuanies to transmit government telegrams at i-ates fixed 

bv Postmastei-General 1260 318 
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Penal ty—CoBttnuHl. 

renioviDf: fi-oni niail-infltter, or UHing, washing, or Bclliii;; po4ta<?e-8tauip(i, after 

cancellation 1252 315 

rendering falHe i-etmnH or uulawfiilly aelliuj; pot»taiu^e-HtampH 118 61 

refasal by U'leKraph oompaniea to trauMiuit goveruiiieut tcle^crams at rat en fixed 

by thePoBtinaut^r-General 1260 31» 

sending letters by privat'e expn^HS , 558 132 

through the mail with intont to defraud 1246 314 

stealing, detaining, or destroying newspapers 1237 311 

or diverting from proper use tne post-oflice property 1241 312 

forging mail locks and keys 1243 313 

wrongfully obtaining mau-matter from Department 1235 310 

sabletting mail-contracts without the consent of the rostiuaster-Oeneral 624 146 

submitting false evidence as to a publication (sec^ond-class matter) 197 75 

unlawful carriage of letters to or rrora the United States by foreign vessels 1138 282 

use of or illegal deposit of money •order Ainds 1076 222 

wearing of letter-carriers' uniform 327 97 

unlawfully detaining mail matter 370,1232 103,309 

painting the words "■ V. S. Mail " on steamboats, etc 1251 315 

willful neglect of depositing postal revenues 1249 314 

of bonds re<)mred with bids for carrjing the mail 581 137 

Peaalty eiiTel«pfia, requisitions for, howtobemade 147 66 

must be furnished by Departments in Washington 251 8^ 

PeasioB O lllce, letters from, must be deliveredonly to person addressed 281 SI 

Periodlicala doubtful in character to be referred by i>o«tmasters to First Assistant 

Postmaater-Genend 188 73 

extra numbers of, are not sample copies 204 76 

may be entered at nost-ottices as second-class mail-matter 199 75 

new, how admitted as second-class mail-matt«r 196 75 

not granted free county delivery when claiming two offices of publication in different 

counties ^ 243 84 

postage collected from publishers of, how reported 161 68 

regular snbscrilM^rs to, defined 193 74 

second-class matter, tVee county copies must be raaile<l by themselves 242 83 

must be properly folded and addressed 236 82 

wrappeil and sufficiently dried 235 82 

sample copies allowed to be sent by and to news agents 195 74 

not entitled to free county delivery 244 84 

postmaster may require evidence of subscription-list 194 74 

when to pass as second-class mail-matter 184, 185 73 

thinl-class mail-matter, when not sout to subscribers '. 215 78 

Periodical stampa, how used 159 68 

when exhausted, postage should be collected in money 160 68 

Peroiits, temporary, for new second-class publications, blanks for, how procured ^2 27 

to ride in Omces 759 170 

not good for transportation 761 170 

to be taken up if not annual 760 170 

Pcrtoaai corrcapoademcet negatively defined, for domestic mails 232 81 

negatively defined under Postal Union regulatious, for foreign mails only 1113 265 

Plaak raads, mail may be carried on .* 546 I'io 

- ■ wa, unmailable 222 79 

if^e collected fr«^m publishers to be reported by postmasters 161 68 

collection of, on short-paid rt^tume<l cam-matt**r 462 116 

consuls may pay, on foreign letters for the United States 1136 281 

determined'by weight of matter at time of mailing 2TO 89 

double, to be charged on letters carHe<l by certain ships 255 86 

unpaid matter 267 88 

excessive, on domestic matter cannot be remitted by postmasters, remedy for 532 127 

on matter addressed to foreign countries' may be refundwl, T 17 1132 279 

flrst-class rate charged on second, thirds and fourth class mail-matter when unlawful 

writing is abided 233 82 

foreifi:n. Postal Guide to be consulted for rates of 1131 278 

fraudulent demand or receipt of excessive, by ^tostmasters, penalty 1250 315 

letters, packages, etc., of a department or olhce of the government, free 249,250,251 85 

must be paid beforiMlelivery of maU 268 88 

prepaid in full on registered matter 812 176 

none required on registr^V-biUs and registry -retuin-receipts 872 184 

not ftiUy prepaid on registered matter must be paid to the Department by the post- 
master who received it 862 183 

not to be charged on public documents sent by members of Congress, etc 245, 246, 248 84 

collected upon delivery of registered matter 861 183 

on first-class matter 178 72 

fourth-claas matter 229 80 

matter foTwanle<l to a country within the Postal Union 1120 266 

postaVcards, when re]M)sted after delivery 181 72 

second-class mail- matter 190 74 

at free delivery post-offices 240 83 

third-class mail-matter 215 78 

postmasters collecting excessive, on matter for foreign countries may be compelled 

toref^d,r 17 1132 279 

Postmaster-General may impose retaliatory', upon matter canietl in foreign vessels, 

when....* ...r. 1137 281 

prepayment, conditions of, for articles exchanged with countries of Universal Postal 

Union 1108 264 

mode of, for correspondence exchanged with countries of Univei-sal 

Postal Union 1109 264 

rates of, on ship-letters 258 87 
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taUh i»f, foi various articles of mail-matter ext'haiiKe<l ^ith countries of Universal 

Postal Union 1108 264 

to countries of Universal Postal Union IIW 282 

foreijfii countries with whom no convention exist* 1127 277 

non-convention countries, on matter not sent direct 1190 278 

sentdirect 112« 277 

P««taKe-«lH« ■tanaps accounted for as postage-stamps 156 68 

how used 158 68 

must not be affixed to matter forwai"de<l, retiime<l to writer or sent to Dead Letter 

Office, exc<»pt at free deliver>' nost-offlces ![ 14 28 

not recognlzedin prepayment of posta^fe 378 104 

to l)e sold or used for prepayment of postafc*^ 270 S9 

on forwarded matt<'r, how reninded to postmnsters of free-delivery post-offices only . 274 90 

undelivered matter, how treated at free delivery pos^offlces only 273 8» 

penalt v for failing toaffix 271 89 

tlmeotafflxinjr 272 99 

to 1)6 used on unpaid matter reaching destination 270 89 

I*«sta||C-fHMds, how transferred to money -order account 1078 223 

I**sta||e-staiiap Di vlaioa* business of . T 27 40 

P«ataKe-«tamp«, accountability of postmasters for 145 66 

and other supjilies, record of, to be Kept by postmasters 514 124 

cancellation of, in Offices 721 186 

in post-officea ui>on matter deposited for mailini? or delivery, failure 

to cancel to be reported by postmaster at destination 375 103 

credit for burned or de8tro;y^ed, how obtained 167 69 

detailed stiitement of, received, to accompany quBrterly returns fW>m Presidential 

IKwt-offices 1161 288 

forgery of for<»ign, penalty 1228 308 

or counterfeiting of United States, penalty for 1227 307 

bow accounted for, on quarterly return 154 67 

disposed of bv lat« postmaster at discontinued post-office 164 69 

kinds of. *. 137 64 

matter bearing, previously used, to be held for postage 378 104 

money not to be s«»nt to llepartment for .*. 157 6K 

monthly reiwrts of, from Presidential post-offices 162 68 

must be sold for cash only 166 69 

mutilated and fractional, not receivable for postage 378 104 

no percentage allowed postmasters for sale of 165 69 

not furnished to postmaaters failing to make quarterly returns to Auditor 155 67 

UQtil they are commissioned 150 67 

to be exchanged 169 69 

penalty for remoWng from mail-matter, or using, washing, or selling after cancella- 
tion: :. 1252 315 

1)ersons using, a second time, to l»e reported to United States district attoi ney 378 104 

:*ostmaster-(TenerHl may adopt Imnrovements in, etc 144 66 

postmasters to be chargeil with value of lost or stolen 173 70 

ket»p supply of 146 66 

receipt for. to be sent to Third Assistant Postmaster-Gfrneral 151 67 

receivwl damaged, proper course of postmast4»r 162 67 

record of receipts of, to 1m> kept by postmasters 1168 288 

i-equisition Ibr, by postmasters, how made t 147 66 

when to be made 148 66 

aaleof, by employe's of Railway Mail Ser>-ice 782 170 

sold at discount to designate<l agents « 175 70 

stolen from post-office, no credit allowed for 168 69 

to be counted bv postmasters when received 151 67 

issued by Vostmaster-General 136 64 

sold at post-offices 145 66 

turned over to successor by retiring postmaster 163 69 

tracer to be sent when i-eceipt of registered packages of, is not acknowledged 885 186 

unlawful sale or hypotheciition of. penalty .' 118 61 

uns<;rviceable, acquired by exchange, not'to be returned to Department 169 69 

valid for postage in country of orimi alone, to be u»e<l in Postal Union correspond- 
ence 1109 264 

Postal ai^entfiin China and Japan 21 3S- 

P««tal arraMffeineatJi (tee Akhanormexts) 1126 274 

^••Cal card* cannot be issued except by Department 142 65 

cannot be sent to countries not in Postal Union except at letter rates, U 18 1132 279 

domestic, to be issued by Postmaster-General 140 65 

for use in Postal Union correspondence 141 65- 

how redeemed when spoiled -. 171 70 

iuteniational, to be issued by Postmaster-General 141 65 

used for Postal Union correspcmdence 1119 266 

postage on, when reposted after delivery 181 72 

requisition for, how to I>e made .' 147 66 

return, return stamps, when to be canceled 376 lOS 

to be issued by Postmaster-General 141 65 

tracer to Ik* sent when receipt of n»gistered packaj;es of, is not acknowledged 885 186 

when dead to be sent to Dead Letter Office if wholly in writing 481 119 

spoiled, and redeemed by i^Kwtmaster, how to'be returned for 172 70 

(flee Po8TA<;e-stamph for general pro\'isionB concerning.) 
I*««tal cars. (See Ofuvfju.) 

additional pay for, not fttre<!tedby actof July 12. 1876 635 150 

to railroads for: surplus appropriations for, may be used to meet 

deficiencies for railway transportation of the mails 631 150 

railways refusing to furnish, not entitled to extra compensation for 630 149 
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Sec. Pftge. 

P««ti^l elcrks, railwM'. appointment and pay of 23 38 

for dutied, <'tc., of, »m £mi>loyk8 of Railway M.\jl Skuvuk. 

P««t»l COM Tea t Ions, (iS'ee Convkntionh) v 1128 274 

copi€« of, to be sent to Secretary of StAte 32 42 

PoDtinasler-Greneral may make, with foreign oouutrien 31 42 

proof-Hheets of, to be revitted at Post-Office Department 32 42 

P««»tml fiiad* («ee Monbt), collection of, from potitmasters by Auditor'H(Iraft« in favor 

of other postmasters 1192 29P 

to be mid oat by postmasters upon pren'.*utation of contractors' orders 1191 200 

Pew t al Gnide, errors in, to be reported bv employes of the Kail way Mail Service.. . 715 166 

supplied to postmasters wul to be consalted 535 127 

to DO conHiilted for rates of foreijcn^ postages 1131 278 

Pmital lAurs, offenses against («ee Offensks agai>'8T PotiTAi^LAWB) ; preliminary 

procee<Ungs in trial, by whom 16 37 

PmifAl lai.%rs and rennlacions. constrnction of, to be made by postmasters in the 

ftrst instance subject to appeal to Postmaster*(Jreneral 19 28 

cbjunges in, how noted 353 

Paatsftl naaaapoljr («m Pkivatb ExriiEflSEs), violations of, to h^ reported by i)Ost- 

maaters 509 134 

ya« f I reveaaes (jm Moxbt), failure to dei>osit, in Treasury constitutes embezzle- 
ment 1249 314 

Paetal statians. (5e«BuANCH post-opficbs.) 

application for establishment of. how made 354 100 

conveyance of mail between jzeneral post-otllce and 355 100 

Paatal sapplies carried by railway companies without extra charge 644 152 

transport^ free by mail-contractors 615 145 

Paatal telearaphj, authority for introduction of 1258 318 

Paatai Uaiaa. (ikt Umvkhsal Postal X^niox.) 

Paate restaate letters to be held two mouths before advertising 450 115 

Paalera are not supplements 208 77 

Paatatarkiay, how to secure legible 381 104 

required on all but secpnd-class matter deposited for mailing or delivery 379 104 

dead matter sent to Dead-Letter Office 442 113 

requirements of. in Postal Union correspondence ,.. 1111 204 

Postatarklay staaip. (See Dated stamp.) 

not used in Offices for canceling postage-stamps 722 166 

Pasiaiasters, accounts of expenses by, to be stated quarterly by Auditor t4) Postmas- 

ter-General 1146 285 

affidavit made by, to loss of collectiou-drafls 1205 301 

allowance to, for advertising letters 1171 289 

all payments for quarter to be made by, before transmitting quarterly returns and 

statements to Auditor *. 1189 297 

application by, for prhited labels 409 1 07 

appointments of, issued by First Assistant Postmaster-General 102 56 

are responsible for admission of impi*oiH«r mail-matter 224 79 

at delivery post-offii^. to ho!d unmailable matter 230 81 

fourth-clusM post-offices may transact other business than that pertaining to office 

in post-office room 526 125 

notrequir<Hl to make quarterlv statement of general postal 

account except by special direction of the Auditor 1188 297 

to provide m>i>arate drawers 529 126 

Presidential post-offices iuust i*ender monthly report of postage-stamps, etc 162 68 

with qtiarterly return a detailed statement 

of iNista^e-stanips, etc.. and vouchers 1161 288 

use the printed labels for transmitting quarterlv 

returns /. 1160 287 

onlv. to send quarterly statement of general postal ac- 
count to Auditor 1180 296 

blanks for use of, how ]»rocured 1 27 

bonds of, to be given before entering upon their duties 105 56 

business hours ol 525 125 

by whom api>oint4Hl 101 56 

removwl 101 56 

cannot deliver mail-matter aildressed to another post-office, except in certain cas«*M. 279 90 
cause of failure to collect amcmnt of collection-drafts to be reported bv, to Auditor. 1196 299 
collecting excessive postage on matter addressed to fortUgn countries must reim- 
burse the sender, i; 17 1132 279 

ooUectiou of postal funds from, by Auditor's drafts in favor of other postmasters. . . 1192 299 

bV contractors' orders 1191 299 

commissions, how recorded and signed 103 56 

of how to be made out and recorded 103 56 

compensation or, at Presidential |K>st-offices 116 59 

fourth-class 117 60 

course of, in case of publishers entering second-class midl-matter 199 75 

to be taken in case of receivins misprinted special-request envelopes 153 67 

deceased, who may render accounts uir 1163 288 

delivery of mail-matter to legal assignees or receivers 286 91 

directions for obtaining blank forms 1176 289 

disDosition of destructive matter 440 113 

duties of, in case of mail robbery in vicinity of post-office 496 121 

errors In their quarterly returns to l)e ctiiTectetl by Auditor 1167 288 

evidence of demand upon, for iMdances due the Department 1224 305 

execution of new Ixma by, does not change manner of rendering quarterly returns . 1164 288 

exempted from militia duty, but not from j ury and road duty 1 6 27 

fidling to deposit postal revenues iu the Ti-easury guilty of embezzlement, penalty. 1249 314 
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■AMterii— Coiitiimod. 
failiug to tt<>e prui>er postage and fven are pi^ejiaid on registered matter must pay it 

theniKelves 

forbidden by President to participate in iMilitical campaifpiB, etc 

I'ailinis to to addre^a or seal re^stered letters or to put poatage-stampe thei-eon .... 

reprimand other postmasters for violations of rej^^stry regulations 

write to foreign postmasters upon registry business except at exhange 

post-otlices 

f randulen tly approving bidders ' bonds to be dismissed from office 

frequently to inspect branch offices 

general or ledger account with United States to be kept by 
o w to act when forwarding or rotuming registered matter on request 

address the Department 

classified 

to conduct official correspondence 

deliver mail-matter to representatives of a defunct firm or corporation 

deliver matter addressed to them under cover 

dispose of duplicate inventories of property 

facing-slips 

postage-stamps, etc., when x>ost-office is discontinued 

indorse qnarteiiy returns ; 

registered package 

keep credit side of generu postal account 1182 

debit side of general postal-account 

mail quarterly returns 

make requisition for postage-stamps, etc 

np unmailable matter and transmit returns *. 

note errors on facing-slips 

pouch registered matter sent to an Office trom a distant post-offic« 

proceed when newspaper and periodical stamps are exhausted 

return for stamped envelopes and postal cards spoiled and redeemed 

stamp hotel matter 

treat damaged supplies of postage-stamps, etc 

secure legible stamping 

treat letters opened by mistake 

mail-matter addressed to deceased ]>er80ns 

inadvertently forwarded 

of first class when in bad order 

turn over money i-eceived from sale of postage-stamps, etc 

treat unmailable matt«r received frtim railway Offices 

unpaid matter, at ft«e-delivery post-offices, if unable to deliver 

use newspaper and periodical stamps 

postage-due stamps 

in case of death of, responsibility of sureties 

lost mail-mattar, facts to be stated in report 

in coming to account for balance of quarter, except at fourth-class post-offices un- 
der special arrangement 

in distribution and dispatch of mail to be governed by orders from the Department. 

instructions concerning delivery of mail-matter in dispute 

of, for opening mail 

letters fit>m, to be. treated as card-matter 

limits of salaries 

may allow box-holders to erect lock-boxes at their own expense 

withdrawal of mail-matter mailed at their i>ost-offices 291, 292 

appoint temporary letter-carriers 

be removed for failing to collect drafts 

deduct salaries and exjienses from receipts 

erect letter-boxes at their own expense 

forward not valuable d(^-lett«rs to other post-offices 

grant t«niporary permit to pass new publications as second-class matter 

make temporary mail-con tTa4^ts when 

not he interested in mail-contracts nor act as agenta for mail-O'Ontractors 

require appointment of receiver in case of dis8olve<l partnerahip 

evidence of subscription-list for mail-matter of second class 

proof of identity before delivering mail 

must affix postage-due stamps to unpaid matter 

be able to prove dispatch of registered matter 

cancel x>ostage-Htamps 

certify to pivper dispatch of re^stered matter 

deliver letters fr^m Pension Oflice to address 

demand credentials of Si»ecial Agents 

detain second-class mail-matter, m what case 

examine waste paper, and usi^ same again 

exclude ftom the post-office all uuautnori/cd persons whc*n making up or oi>en- 

ing mail 

forward duplicates of quarterly returns lost in the mail 

give new bonds in case of death, removal from State, or insolvency of stu-eties. 

not aUow official correspondence to pass into the hands of the public 

deliver mail-matter until postage is paid 

detain mai 1-matter 

give information respecting mail-matter 

notify contractors of failures to arrive on schedule time, when 

not make changes in distribution and dispatch of mail, except in case of emer- 
gency 

pay attention to official printed circulars 

eollectiou-dratts promptl v 

receive at all times registered matter fh>m employes of Railway Mail Service.. 
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Sec. Page. 
P««tMiastera — Conthiued. 

rvftrr doubtful publications to Firi»t Atwintaut Po«tum»ter-Ovn<>ral 188 73 

rt-ndfi' monthly report of earrier-avst^'m 340 99 

renew bonds when uanie of poat-oflic^e ifi chanfctnl 114 58 

rt'port false e vid<*uce submitted by publishers 198 75 

rents of letter-boxes ^ 299 93 

r**i»ide within delivery of post-office 104 56 

seud affidavit for postage-stamps, etc., destroywl 187 69 

quarterly return and transcript together 1157 287 

turn over all public property on hand to successor 539 1*J7 

ne(*d not notify publishers mi foreign newspapers and periodicals, when they are not 

taken out, *T 34 1133 280 

no allo'wance to, for fees paid for being sworn to accounts * 1174 289 

credit allowed to, when postage-stamps, etc., are stolen from them 168 60 

non-payment of collection-drafts to, to be report«Mi by, to Auditor 1195 299 

not allowed comi>ensation for sale of postage-stamps, etc 165 69 

to change site of post'-office without permission from the Dei>ai-tment . . 527 126 

deliver obscene matter, etc 225 79 

exchange postage-st^nps, etc 169 69 

commissioned until after approval of bond 107 57 

furnished with postage-stamps, etc., if ISailing to render quarterly returns 155 67 

until commissioned 150 67 

r«H]uired to rt^ceive matter for registration on Sundays and legal holidays 81 1 176 

to act as lotterv agents, penalty for 541 128 

allow letter-boxes to be rented for improper purposes 304 93 

fharge fee to carriers on ship-letters addressed to a foreign country- 259 87 

follect postage or fee iipou delivery of registered matter •• 861 183 

disclose namis of box-holders 306 94 

employ additional letter-carriers 323 96 

enter certain money on quarterly returns 1172 289 

forward valuable dead letters to other post-offices 488 120 

hold first-class matter on mere suspicion 434 112 

make through pimches for mail-trains 403 106 

receive money from predecessor, unless 517 125 

return letters after canceling of stamps 406 107 

retain more than salaries and commission on money -oi-der business 134 63 

of tlie fourth class, tVirm of jeeneral jpostal account for 1 100 297 

iurttmctibns to, lor keeping their accounts 1 178 292 

on receiving second, thii-d, or fourth class matter must examine same 266 88 

outgoing, to' render accounts to incoming, how 1162 288 

payments for former tinarters not to appear on quarterly returns 1170 289 

payment of collection-drafts to, to be reporteil by, to Auditor 1194 299 

penalty for failing to affix postage-due-stamps to unpaid matter 271 89 

render c|uarterly returns... 1153 287 

fraudulent collection of postage 1250 315 

powerless to remit overcharges on mail-matter 532 126 

precaution agaiuHt iiyury to the mail 223 79 

prohibited by Pi-esident's order from holding State and municipal offices, except at 

fourth-class jK)8t-offiees 321 

punishment of; for detaining mail-matter 1232 309 

quarterly report of expenses 341 99 

i*etunis not to include more than one <iuarter 1159 287 

to be forwai-ded by, when. 1154 287 

renderetl by 1151 286 

reci'ive facing slips and schenM-* from Superintendent of Railway Mail Service * 400 106 

rcconl of, of second-class mail-matter 189 74 

to be kept by, of receipts of postage-stamps, blanks, books, box-rents, etc . . 1168 288 

receiving matter for registration to enter and number it and give receipt to sender 819 178 

uiissent registered matter, duty of 882 186 

registered niatt«r for delivery," dut ies of HTyQ 1 82 

i*egistered package in transit, how to sign recei])t 838 18(> 

ri»iiiirenieuts to lie made bj', of sendei*s of registered let t4»rs 814 177 

third and fourth class matter. 815 177 

requisition for special-request envelopes , 149 66 

U'sjMjnsible for tailing to collect Auditor's drafts 1197 299 

receiving obscene matter in the mail 2*J8 80 

. wrong delivery of ri'gistered matter 869 184 

salaries of, at Presidential post-offices 116 59 

biennial reat^ustment of 119 61 

fourth class 117 60 

Hecond-class matter ; sample copies allowed to be scut by and to news agents 195 74 

shall not allow loungers at their post-offices 524 125 

open letters 282 91 

should deliver to address mail-matter addressed to a person in care of another 280 90 

suggest advantageous changes in forwarding mail 404 106 

special instructions to 27 

for registration of currency sent for redemption 818 177 

statement of unclaimed matter 474 118 

anit pending against, for delinquencies, Auditor to furnish papci-s, etc 1148 286 

their quarterly returns must lie signed by whom 1166 288 

to be accompanied by affidavit 1152 287 

time of affixing postage-due-stamps to unpaid matter 272 89 

closing mail 368,410 102,107 

toappoint assistants 518 125 

be charged with value of lost or stolen stamps, etc 173 70 

charge double postage on unpaid matter 267 88 

themselves with postage-stamps, etc 154, 156 67 
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P«stBiaMlers— Continued. 

to collect 1 eot for lioxea erectetl by box-lioUlern at their own expense aa Ion jj as used . 805 

compare general } ostal acc4)unt with Auditor's Btat«uient of 1 186 

count pojstaKC'HtanipK, et<'., when received 151 

decide iiuestionK of couHtruction of the postal laws and regulations, subject to 

appeal to the I*08tmaf)ter-(Teneral 19 2*^ 

deliver oWciallv-addressed mail to the person holding the oftice 283 91 

diHplay lists of^advertist^ lett<»rs 446 11.'. 

distrilHite mail by schemes 385 10.") 

forward oath of office* of assistants, clerks, etc., to J'lrst Assistant Postmaster- 

(jcneral 519 12'» 

. imniHliatelv notifv Auditor of collection of drafts IIM *_'»?♦ 

n-iM>rt i-obberv of iwst-offices 492.493 li'l 

keep a poRt«oftice for distribution and dispatch of the mail 367 1 01* 

supply of postage-stampH and stampcMl en veloi>es 146 (>• 

account of snip and steamboat letters 262 H7 

list of b«ixholders 298 9:i 

recortl of nroiwrty and sunplies " 514 I-'4 

leave reconl of box-receipts wit n successor 303 IKt 

nmke application for readjustment of salaries to First Assistant PoKt master- 
General 123 62 

make Inventories of property, etc., in duplicate 515 Il'l 

notifv publishers when subscribers refuse secyond-class matter 471 lis 

to observe the registry scheme 844 1"»1 

n*ceipt for copy Wright matter 374 h<i 

reco«l registeml packages in transit and return receipt 839 !>') 

ix'fuse withdrawiAl of matter mailed at t heir offices 293 Srj 

render quarterly returns uuon regular blank forms only . . . ; 1 1 58 2'<7 

report irregularities in mail '. 402 106 

lost mail-matter to Chief Special Agent 490 120 

postage collect4'd fh>m publishers 161 U^ 

nnworked mail 401 106 

require (jnarterly prepa>'ment for letter-boxes 300,301 9:i 

rcM)M'ct iiy unctions ot courts relating to delivery of mail 290 92 

retain original of quarterlv return and forward copy thereof 1165 2<^ 

return regist<»re<l matter tnat cannot l>e delivered t4> mailing post-office 876 IjO 

to writers thereof only reglstei*ed letters addresstHl to persons conducting 

fraudulent lotteries, etc 875 1(54 

unmailable matter to sender 437,438 lH 

wooden lab4»lH, etc 408 1«'7 

sill postage-stamps for cash only 166 6P 

and stamped envelopes and to be reH]>onAible, etc 145 G('> 

send receipt for postage-stam])S to Third Assintant Postinaster-C reueral 151 67 

unmailable matt4>r to Dead- Letter Office 431 111 

nign re^stered-package receipts address<Ml to their post-offices 837 1?^ 

supervise lett«r-carriers 362 lol 

take impressions of dat«d stamps 380 104 

receipts for pay to clerks 128 63 

transmit quarterly returns and general accounts in separate envelo|)e8 1184 296 

regular return of dead matter, even if there oe ncme 473 1 1'* 

use facing slips for letters and circulars 396 1(J6 

weitrh Hecoud-class mail-matter in bulk and to attach special ailhesive stamps . . . 101, 192 74 

unmailable matter to be sent to Dead- Letter OtHce by 441, 442 113 

vimchers to general postal account to l>e retainwl by 1185 296 

when in doubt as to taw, must ask for instructions from the Department 536 127 

required to give new^ Ixmds 112 V 

retiring. muHt turn over )M>stage-stamps, etc., to successor 163 6!* 

to make diHtribution of mail by States 386 I'l*' 

miuLsition for postage-stamps, etc 148 6fi 

redeem stamped envelopes and postal canls which have been spoilc*d 170. 171 ©>. 7i' 

where t4» reside 104* ''6 

weight of matter at time of mailing detenu ines rate of postage 269 ^9 

who may be sppointed as l&fi •**' 

PoMlmanter-Crriieral, appeal to. from decisions of i>ost masters 19 -* 

ap]>ointment and term of office : how removed 1 ■^' 

authority of, to prem-ribe regulations 26 ^ 

authorized to make advance payments in certain cascH 59 *^ 

<'annot open a4\iustment of his prwlecessor 29 42 

review decisiou of his predecessor 29 4. 

foreign money-onlcr conventions may be made by 976 201 

in caHe of abnence of, who may act as 3 ^ 

may discontinue post-offices where postmasterH are apjioiuted by Pn'sident 29 *- 

make jKistal conventions with Foreign ctmntries 31 *- 

retaliatory postage to be imposed b}', when 1137 ^l 

money -order system to be ostablishi^l and maintained by 956 l^*' 

office of, under supervision of chief clerk 27 3!» 

prescribed annual estimates of 46 ^^ 

reports of 44 *i 

rates for transmitt'ng government telegrams to be fixed by, annuall v 1257 317 

Hhall keep inventorj' of public property ". 30 *• 

statutory duties of \ 29 *^ 

to furnish copv of annual estimates to Secretary of Treasury 47 ** 

^•••■■•••ter»«€r«M«raI, Aaaiataiit, apppointmeut and teiin of office and how re- ^ 

moved .« 2 •" 

P««t"ia«t«r« pr* teoi., compensation of ..'....'""!!'""!.......*.!!!]'*"'!"!! 135 ® 

^••••i^*** Oepartmeat, accounU of. to be k»-pt by (Sixth) Auditor <of the 

Treasury) . 1143 2Jw 
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Si'C. Page. 
P««t-Oflic« DcpartDieHt— CuiitiDued. 

dUtrihution ui business of ^ 27 39 

e<<tablishment of 1 33 

••vi<l<*iice of demand upon pcmiiaaMttirs for balanc-t; due 1224 305 

IfttfTs Yipon ofHclAl buAineao ot, registered free of charge and pasH through the 

mails ffeeof charge 812 176 

otiicera of, appointed bv Postmastior-General 5 34 

upiniona of Aasistant A ttomey-Qeneral for 325 

rate of interest on balancea diie 1220 304 

seal of 28 41 

P««t-«fllce*, branch, Postniaster-G eneral may establish 336 98 

bv whose authority discoutinueil ". 90 .V» 

established 08 55 

clawtification of 100 55 

for money-order business 063 190 

dii$conf1niiance of, to be certifled to Auditor 09 35 

t ^tabliabment of, to be certified to Auditor 08 55 

^•xcban^e for all foreign raailft, list of 3125 267 

tinan<-ially designated and classified 76 52 

DE free-delivery, establishment of 307 94 

holiday and evening delivery at 350 lot) 

penalty for breaking into 1244 313 

unlawfully professing to keep 98 55 

printed labels received nt>n», to l>e returned to 408, 736 107, 167 

to be kept open for receiving, delivering, making up, and forwarding mail 367 102 

what constitutes, under Revised Stotutes, § 5460 1235 311 

P««t-r«adi«, definition of 542 129 

Postniaater-Oeneral may establish service on 543 129 

• temporarily 552 130 

!*<-rvice on, may be discontinued 551 130 

P«)stmaBter-General mav select 549 130 

when t«tnniiius of, may be changed 550 130 

Paat->r«ate mapM, for sale by topographer 27 39 

Paach««f exchange of letter-mails by emplov6s of Railway Mail Service to be in 

locked 771 171 

interior of, to bo thoroughlv examined when emptied by employes of Railway Mail 

Ser\-ice 735 167 

It'ttem not to be placed loose in, by employ6s of the Railway Mail S<>rvico 727 167 

received outHide of one, to be reported to Division Superintendent of Railway 

Mail Service 746 168 

iirtt of exchange, to be kept by employes in charge of Offices 773 171 

Pre|Mi7mcat compulsory' on correspondence to foreign countries with which no 

convention exists 1128 277 

optional within Postal Fnion on letters only 1108 264 

President, ortler of. forbidding postal officers to participate in political cam]>aipis 32:^ 

order <»f, forbidding postmasters to hold State and municipal othces, except at 

fourtb-claas post-^imces 321 



and circulars may b<' sent to Guatemala at nownpaiier rates of 

poKtaee. but to all other foreign countries as " other printed matter 1'23 1132 280 

rori'ections in piinted, with ]>en or pencil do not subject them to letter-postage 232 81 

Priated labels to be returned to jiost -office of origin by postmasters 408 107 

employes of Railway Mail 

Service 736 167 

Printed matler. (Set Tiiiun-cLAHH mattku.) 

definition of. 219 78 

under Postal F nitm regulations for foreign mails oidy 1114 265 

f'xcept newspapers, etc.. sent to regtilar snbscrib4*rs. is thinl-class mail-matter 215 78 

from foreign countries free from duties, except bofiks 1134 281 

representing monetary valuo pays letter- ]>ostage in Postal Union mails 1116 265 

Priva-Ce expresses for carrying letters outside of mail over post-roads prohibited. . 555 131 

I»eualty for a<'ting as 559 132 

carrying lettera on board a mail- vessel 560 132 

])ermms acting as .557 132 

sending letters by .5,58 132 

iMMtmaaters to report exisiteiice of .')69 134 

Prsbati«MarT appeiaieea in Railway Mail Service 710 164 

in Railway Mail Service to be examineil monthly 782 172 

Promotl^m's, Division Snpeiintendents of Railway Mail Service, in recommending, 

tostatewhat ". 712 164 

of employes of Railway Mail Service based u]k>u reports of Division Superintend- 
ents. '. 710 164 

letter-ca rrii'rs 312 95 

f-sheets of nostal convections to be revised at Post -Office Department 32 42 

permissible writing niM>n. as thiiil-class matter 216 78 

■^roi>ert7, holders of defendant's, after publicatiim of attachment jiroceedings to 

a«count forit 1213 303 

•»f Post-Offi«'e Department, penalty for diverting, from proper use 1241 312 

"wiieinhip of, attache<l how to l>e determined 1210 302 

|>n>cei><iii of, held or sold under warrant of attachment how to bo invested 1211 302 

pablic, to be turned over by postmaster to successor 539 127 

record of, to be kept ny postmasters 1168 288 

''•pesals f«r carryiay Che mail, alterations and modifications in, prohibited .. 594 141 

amoant of. not to lie divulged by postmasters who approve them 500 140 

«*wlgnnient of, piohibited 6(K) 141 

howwithdrawn 580 137 

penalty for altering or counterfeiting 1245 313 

received too late not considered 506 141 

right to reject all, rcscrv^nl by the INist mast i-r- General 597 141 
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Sec. Pajje. 
Pr«posaliR f«r rarrylaK tbe oiail— Continued. 

tu )je aooompanitHl by l>onila 581 

certified check or dralt 585 

flle<l and reconled 5«8 

to be sealed; how and when opened 560 

tranaferof, |)rohibite<l 600 

unaccompanied by Inrndnot couHidered 581 

what are the only le^al *. 501 

withdrawal of. not allowed later than twenty-four houra before time of opening 3©4 

Pr«aecuti«a of offeuderaagaiuflt the poatal lawA 52 

i*r««nccta<ieii not allowed on billn or receipts for aubi»cription8 233 

Puklicalian aflee, definition of IM 

PublicatioMS, definition of atipplementa to 2U7 

doubtful, to be referred to First Aaaintant Poatmaater-General 188 

foreign, mav ptaaa ah aeoond-daas maii-matter 212 

violating U niteii States copyright, not aecoud-claaa matter 21 4 

when otnreil an aecoud-claaa matter, how iuapected 213 

free county, defined 239 

muMt be mailed by themaelvea 242 

new, how to be admitted to neeond-claaa rate IM 

penalty for puldiHher aiibmittiug false evidence aH to character of 197 

not gmnt^'d free county delivery when claiming two ofiiceaof publication in diflfer- 

ent countiea .' 243 

aample copies of. Hecoiid-claaf*. definition of 201 

how to l»e mailed 205 

second-claHH mail-iiititter, not entitled to free county delivery 244 

poRtmaaterH may i-equire evidence of aubrn'ription-liat of . IM 

regular aubacrilWra to, defined 193 

Maniple copiea allowed t«> b<» sent by and to news agenta . . 195 

HupplementH to regular, may i>e maile<l aa MM'^nd-claaa matter 206 

Pnbltc docHBicat«i pu bitched by CougivHH free of poatage 245 

Public lunda for de|K>Nit may be iranKraitted by poatmaatera in free regintei^ letter. HO 

mnat be safely kept (**<• Mo.nky) .' 72 

Public propcirtf , inventories to be made of, by postmaster taking charge of a poat- 

oftice --- 513 

mutilation of, by employes of K4tllway Mail Service prohibited 776 

not to be used for private puii>oses by employes of Kailwav Mall Service 77u 

to be turned over i>y postmasters to succesHors includes what 539 

Publiabcra alloweil t4> mail supplements as secoud-claas matter 2u6 

form of bill they may attach to seeond-claas mail-matter 234 

how to enter set'ond-claHM mail-matter at post-oflices 199 

pass new publications aa second-class mail-matter 196 

mail sample copieH of jmblications 205 

mail-liags supplied to, when ;...... 687 

manner of presenting thinl-class matter for mailiuic 237 

may inclose bills. re**eiptM. and subscription-orders in second chias matter 233 

must nroi>erly fold and atldress mail-matter of second class -. 234 

not aliowe<l ti) pass extra numbers of publications aa sample copies 2U4 

not to submit nilse evidence 197 

otfic« of. to entitle to siH-ond-class postage-rates IS6 

postage collect«<l fnim. how to be reported by postmaters 161 

second-claas mail-matter must be properly wi*apped by. and sufttciently dried 235 

4|ualiiicaliaua of sureties on more than one bidder's bond 584 

of sureties on biddei^' Inmds 582 

4|uarterlr return*, accompanied by aflidavit to what effect 1152 

blank form for, how pitwured 1176 

composed of a4'«-ouiit-current, transcripta, and vouchers 1155 

copies only of, to be sent to Auditor : originals to be kept by postmaster 1145 

tlistinct friim tiuurtcrly stateiiiiiit of genend postal account 1 183 

indorsement on bur k of, how fillo<l up 1175 

errors in. corr«'Cted bv Auditor: notification to postmasters of coirectioiis 1167 

foi'ms for, at fou rt li-c{aH.H post-ottices 1178 

at President ial post-ofiii'es 1177 

from Presidential otticvs, detailed statements of stamps, etc., received to accom- 
pany. 1161 

lost in transmission, poMtmast er must send duplicates of 1160 

must be forwarded to Auditor by postmasters in one unbroken bundle, with no 

pai>ers that do not Htrictly belong to it 1156 

neglect to render, bv {NiHtmaster, uenalty 1153 

never to be incluseil with (luarteriy statement of general postal account 1184 

new bond given by postmaster does not change manner of i-endering 1164 

no mention Ut be made in, of registration fees 889 

not upon regular blanks will not 1>e audited 1158 

outgoing i>ostinuster at fourth-class post-ottices may make sp4>cial airangements 

with sucicssiir about rendering 1162 

payment'* for former tjuailer not to appear on 117U 

on account of. what not to be entered on 1172 

printed lalM'lH funiiKhi-d for. to Presidential post-olficea lieu 

Hignatnre of. bv whom, blank heading, how mle<l up 1 166 

to be rendered bv postmasters 1151 

to be transuiitteA to A iiditor Is'fore 20th day ot next quarter 1189 

to include only busint-s}* of one quarter 115.*! 

transcrijit and account-current must always be sent together 1167 

when to be forwanled to .\ uditor by post masters 1151 

who may administer oath to 1149 

4|uccaaland, special poHtal arranuements with 1126 

KailvraT cara us<'d for tninsportation of the mails to be constructed, etc.. at exi»ense 

uf i-ailt-oa4l coiiip.iiiicH as ie.|uit-ed by Postm-ister-lieneral {iff OffkEj*) i^ 
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Sec' Page. 

Bail «r«y r^Btpaaien aUlcd by laiul-trrauts t<i cnn-y niailM at ratea fixed hv Cunjprss . 637 151 

aided by land-jp^utA, rateui flie<l by C'oni{reH« to be i»»id for raiTjim; mails by 638 151 

conimnhications aAVcting pay fur Varryiiig the mails by, to be addressetl to S«4*oiid 

AasiHtHntPostmaster-Gpneral. ". 647 152 

compeuaation of, for carrying the mail red»re<I five per cent, additional 636 151 

tt-n percent 835 150 

finefi may be imposed upon 670 157 

may b© contracted with for carrying the mail without advertisement 607 143 

mnat carry maila on any trains without extra charge 643 152 

special agents and postal supplies without extra charge 644 152 

not to carry mails beyond termini of route 640 151 

Postmastef-General to decide upon what trains mail shall be canied by 642 152 

resu^^i^^™^!^^ <^f P'^.V to, for carrying the mail 629 149 

refnaing to provide postal cars not to be paid for 630 149 

n*quf*Hted to consult Department about names of stations 26 31 

reqiiired to deliver mails to post offices, when 639 151 

rufea of, to be ob8erTe«l by employes of Kailway Mail Service 792 173 

spe<>iflc requirementa of Department to be made known to, through General Super- 
intendent of Railway Mail Service 641 [151 

to de-aignate to Auditor a financial agent to receive and receipt for pav for carr\'ing 

the mails ." 648 152 

to report operating expenses to PostmAster-General 646 152 

to Second Assistant Postmaster-General their readiness to have mails 

weighed 634 150 

Bail«r«y nmil-resiaCry bo«k to he turned over to Division Superintendent by 

ret iriiig employ^ 765 170 

use of, bv emplov6s of RaUwav Mail Service 940 194 

Railvray tHLnli Service, chief^ head clerks of 718 164 

diviaion superintendents of, assignment of 707 163 

employes of, appointment, duties, etc. (8ef Employes.) 

General Supenntendent of, appointment^ pay and ^lo wances 9 35 

duties of 706 163 

Railvray p««CAl cleritii, Postmaster-General may appoint. (Sfs EMPLOY^e of 

Railway Mail Service) 23 38 

Rail'way scrrice,* compensation for, reduced five per cent, additional 636 151 

tenj>ercent 635 150 

conditions of, rate of pay, and a^lnstment of pay for 629 149 

on land-grant railroads, rates for, as fixed by Congress 638 151 

to be at rates fixed by Congress 687 151 

specific requirements of the Department for, made known through General Sui)erin- 

tendent of Railway Mail Service 641 151 

Bates or paetaye determined by weight of matter at time of mailing 269 89 

on flrst-clflss mail-matter 178 72 

on fuiirth-class domestic matter 229 80 

on matter sent to countries not in Postal I'nlon 1128 277 

within Postal Union 1108 264 

on second-class mail-matter 190 74 

on ship letters 258 87 

on thii-d-class domestic matter , 215 78 

Rea^am meat of pay to railway companies for carrying the mail 629 149 

of poHtmasters' salaries, biennial 119 61 

salaries, application for, to whom made 123 62 

Receipt for ])ost^e-stampH to lie sent to Third Assistant Postraaster-GcLeral 151 67 

to be given by new ^lOHimaster to prwlecessor for public property 516 124 

ReeeiTera* legal, delivery of mail-matter to 288 91 

Receiriaa l»oz for nufcilat third and fourth class poHt^oflices. form of .«)28 126 

Record, Congressional, IVee of norttage when sent uy memlK«rs of Congress, A-c 246, 248 84 

Record of arrirais aad aepartarea of employe's of Railway Mall Service, 

where kept and how ]K>ste<i '. 749-751 169 

of Im-al agents, how kept 801 .174 

the mail, how kept l)y postmasters 657-6C1 155 

Record mf reniatered iuatler receirod and dclirered, entries upon, how 

made 856 182 

Record of repfiatered matter ia traaiiit must lie carefully preserved and open 

to inspectiou of sptHrial agents '. 841 180 

Records, nature of. to be kept at post-offices 514 124 

of De^Mrtment and Auditor to be evidence in suits 1223 304 

Redeatptioa, currency sent to Treasurer of the United States for, to be registei-ed 

free of charge * , 817 177 

special instructions for registration of cnrrencv sent for 81 8 177 

Rcfsrward iaff p«'rmitted of all matter within the Pontal Union 11 20 266 

Refased matter. (See Dkad matter.) 

Rctarn of dead ntatter to state when none to send 473 118 

to be sent to Dead-Letter Ofilce with unclaimed matter 472 118 

^||iMere«i fourtii-clBaa matter, rules to be observed bv senders of 815 177 

Registered letters adilressed to persons conducting fraudulent lotteries, d:c., maybe 

returned by order of the Postmaster -Genei-al " ... 875 184 

arriving in l>ad order, treatment of, by receiving postmaster 859 1 H3 

unseale<l, treatment of, l»y receiving itostroaster WK) IKi 

control of writer cea8<»8 after dispatch, withdrawal of by writer before dispatch 8R3 186 

not subject to attachment in the hands of postmasters before delivery 874 184 

rules to be observed by senders of 814 177 

* The title '* Railway S<»rvice " refers only to the ti-ansnortation »»f mails l»y railroad companies under 
contract or otherwise, and should not be confounded witii the Kaihray Mail'Serviee, by which is nnder- 
i*tood the distribution and dispatch of mails in transit npon railroads and steanil>oats in "Gflices"' by 
't>ute-agent8, postal-clerks, and other postal emploxfs denominated in these reeulatiuns " Emplov^s of 
th«- Railway Mail Service." 
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Sec Page. 

Recistered nmtCer) accounts of, to be pre»erved in post-offic^a 800 1^ 

lM^*omt*8 HO when poMtmaster gives a registry receipt therefor 821 178 

care required in delivery of 1 868 1 84 

IVpartmcnt not liable for loss of 806 176 

delivery of, by carriers , 866,867 184 

duty of iKistmasters in 865 18^i 

on order of the addressee 870 184 

foreign, forwanled within Postal Union 912 190 

liable to customs dnty, how treated 910 190 

postmarked at exchange post-offlces 913 190 

specially held for delivery, how long 011 190 

undelivered thirty days 'to be sent to Dead-Letter Office, except request 

matter from Canada 908 1 90 

for insane or dead persons, how delivered 873 184 

found among ordinary matter, treatment of 886 186 

handling of, oy local agents 802 174 

how prepared for dispatch .- 828 179 

to be dispatched 831 179 

missent, duty of postmaster receiving 882 186 

missing or lost, to be reported to Chief Sjjecial Agent 887 li»fi 

may be forwarded from one iMst-office to another on I'equest 881 185 

returned to sender on request 881 1H5 

never to be sent direct over railway-mail routes 886 180 

no charge to be made on delivery of 861 183 

notification to box-holder of arrival of 864 183 

not reaching destination, to be reported to Chief Special Agent 849 181 

to be intrusted to mail-carriers or messengers 833 179 

tied with ordinary mail-matter 832 179 

original record of, retume<r, must show what 878 185 

IH>8ta|ee-stamps on, to be cancele<l ; matter to be marked ' ' Rrgistrred " 822 178 

postmasters railing to see that proper postage and fees are prepaid ou, must pay the 

difference 862 183 

resinmsible for wrong delivery of 869 IM 

proper dispatch of, how and when to be certified to 884 179 

received for delivery at a post-office, trc^atment of 856 182 

from foreign countries, delivery of 900 189 

receipt to be taken uiion delivery of 824 178 

record of, in transit 841 180 

refused by addressees to be returned to mailing post-office 877 185 

registry notice to be sent of arrival of 863 183 

safety of, how secured 808 176 

sent to an Office (W)m a distant post-office, how to be pouched 835 180 

Dead-Letter Office, how to be indorsed 880 185 

must be registeretl free 880 185 

to be accomfianied by what 880 185 

or from foreign countries to be postmarked at exchange post-offices 918 190 

that cannot be delivered to be returned to mailing (lost-office 870 185 

to be pouched between post-offices and Offices %9 194 

Kept apart ftom ordinary matter 823 ITii 

without postAge-stAmps affixed to cover postage and fee, to be reported to Thinl 

Assistant Postmaster-Ck>neral - 802 1^ 

when sender of returned, cannot be found, must be sent to Dead- Letter Office 879 185 

too large to go in regist'ered-package envelopes, how treated 829 179 

Rcf^at«red thlrd-claaa matter, rules to be observed by senders of 815 177 

Reglatered-package enreiopea to be consecutively numbered, commencing each 

quarter with Number 1 '. 820 178 

nse<l up, to be kept one year and then sold as waste paper 891 187 

to be um*«l only in covering registered mail-matter in transit 827 179 

Reglat«r«d-packa||^e receipta of regist^ered matter in transit, how to be signed.. 838 180 

record of examination and indorsement of, must be continuous 840 180 

returned to mailing post-office to be filed 846 181 

to be examined and signed by receiving {Mstmasters and returned 837 180 

when and how to be usimI 830 179 

not retume<l, duplicate to be sent out 847 IHl 

Reffiatered packages mclosing foreign matter to be marked foreign 905 189 

found in bad order, treatmentof 852 181 

how to be indorsed by postmasters, etc 845 181 

in transit, to be rec4irded by ^stmaster and receipts returned 839 180 

misdirecto<l to foreign countries should be sent to exchange post-office 901 lt<9 

must be received by postmasters at all times firom employ6s of lUilway Mall Service . 853 182 

sent by most secure routes 843 180 

of postAge-sfcamps, etc., found ilamaged in transit^ treatment of 855 18*2 

in transit, to be misdire<'t'ed to be stopped and held 
for instructions from Third Assistant Postmaster- 
General 851 181 

of private matter found misdirected in transit to be returned for better directions. 850 181 

to go in wav-pouches, when 842 IHO 

uniform rules for treatment of, except 854 1><2 

Be|[iatration, duty of postmasters to encourage 809 176 

matter admitted to 810 176 

matter not admitttnl to, when addressed to C4>rtain foi-elgn countries 904 l^ 

received for, to be entered, numbered, and receipt given therefor 819 17i< 

pot allowed on Sunday nor required on legsl holidays 811 17* 

of currency sent for redemption, special instructions for 818 177 

to Treasurer of the Unit4Ml States for redemption to be free of charge . 817 1 <7 

letters only to Aspiuwall permissible 1129 278 

Panama permissible ..*. xi29 27<* 

ShauKhai permissible !"'1!!11*111!!I!! 1129 27* 
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S$«c. Page. 
itlon — Coutiiiucil. 

•t' matter addrtrABcd to forci](n coimtriea, general ridea for 898 183 

to PoHtal Union countries 1112 264 

what mattter {permitted t 810 176 

Huarterly roportti of, to Third AiMidtant Postmaster-denural 888 187 

TO Anatralia (Kew South Wales, Queensland, and Victoria) permiasible 1126 276 

Ecnador not permiasible : 1126 275 

G^natemala not permissible 1126 275 

Xew Zealand permissible 1126 276 

Sandwich Islands (Hawaiian Kingdom) not permissible 1126 275 

Venezuela not i>ermissible 1126 277 

Bcf(ia«ralloit ka«k to be numliered 1 at commencement of each quarter 820 178 

Me|Eistr«Hoit fee fixed at ten cents for each letter or parcel 813 177 

uiuit of, none required on official matter of the Post-Omce Department 812 176 

on matte>r addressed to foi-eign countries 899 188 

to countries of rniversal Postal Union 1104 262 

Bef^teCrr billf absence of, to b<i reported by postmaster receiving registered matter 

to Third Assistant Postmaster-General 858 182 

dirvctions for making out 826 178 

failing to return, circular of inquiry to be sent oat 848 181 

no postage retiuired on, when returned ,... 872 184 

receiTing postmaster to supnly omissiouM on 857 182 

Bcf(tatry diiact use of, upon tnruugh-registered-pouches 926 192 

Bcs^atry notice to be sent to persons to whom registered matter is addressed 863 183 

Mef^iatrr receipt to be signed and returned without delay 830 179 

K«Siatr7 retarn receipt, absence of, to be reported by postmaster receiying regis- 
tered matter, to Third Assistant Postmaster-General 858 182 

attached to foreign undelivered matter to be returned to exchange post-office with 

indorsement, etc 909 190 

directions for filling out 825 178 

for registered matter sent to foreign countries, to be made out at exchange post- 
office 908 IW 

may be demande<l on regist4>red matter sent to foreign countries 902 189 

must be postmarked witli date of deliver}* 871 184 

reniailed to the sender 871 184 

no poatAge re(iulre<l on, when returned 872 184 

of foreign origin, bow to be signe<l and returned 907 189 

receiving nostmaster to supply omissions on 857 188 

Me^iatry acBeiBea to be compned with by postmaster 844 181 

Be^atvT aTSteiB, envelopes used in, how prucnred 898 187 

»^tabllshmeut ol' 806 176 

through-registered-pouch service. (See Thbough-kboutbrrd- 
roix-H.) 

list of blanks nsed in 892 187 

«bJectof 807 178 

poatuiasters, except at exehange post-oflices, forbidden to write to foreign post- 
masters upon matters conceiiiing 914 180 

postmasters in doubt as to regulations of, to submit the question to Third Assist- 

aait Postmaster-General .. 807 188 

postmasters not to repHmand other postmasters for violation of regulationa of.... 886 188 

to interest themselves in success of 885 187 

supplies used in, to be kept up 894 187 

Siestatry tracers must receive immediate attention of receiving postmaster 884 186 

to be sent when roi'eipt of registered postage-stamp, etc., packi^se u» not acknowl- 
edged 885 186 

Kegnlar anbacribera to newspapers and perio<licals defined 198 74 

Refnlationa, alterations in, how noted 853 

examination of employes of Kail way Mail Service in 716 166 

miscellaneous, and suggestions in regard to mailing matter to foreign countries 1182 278 

postal, by whom to bi* pn>scribed 26 39 

Kejection, nght of, reserved on all bids for carrying the mail 597 141 

iKemoTal, in t-ase of, from State of sureties newoonds required 109 57 

of postmasters, by whom made 101 56 

for neglecting to promptly collect drafts 1196 300 

leiral of lost waiTant or draft, howootained 1201 300 

of )K>stuiaster's bond, how made 112 58 

iMt of letter-l>oxfs in post-offices to be prepaid quarterly 800, 301 93 

of Iett«'r-b»\('S niUHt be i-epoiied by postmasters 299 93 

of pout-offices, alliiwance for, only made to first and second class post-offices 129 63 

part*, annual, of Auditor ot the Tivasury forithe Post^Office Department 45 45 

annual, of PostmsHter-General 44 44 

monthly, of nostage-stamps, &c.. to be made by postmasters at PresidentiiU offices. 162 68 

•4uart«rly, of expenses to oe niaae bv postmasters 341 99 

of local agents to be made daily to Division Superintendent of what 799 174 

*eentatiirea in Congr<>ss are entitled to send and receive public documents 

free of charge 245,246,248 84 

■eat matter must have one full rate of pontage prepaid 4.'>8 116 

uot first clsHS. scudrr may have retunied by sending jiostage 465 117 

to be returned to writer *. 450 116 

Resldenee of posliiuiHter must be within deliver}^ of post-office 104 56 

ResigBAtiaaa of ('ni])loy6s of Kailway Mail Service to be forwarded to Division Su< 

pe.rint<«ident!4 .* 766 171 

IsespanalMlity for uucolletWd drafts, suieties of iwstmaster to be held to, if the 

Jatter fiiil» to pnimptly collect drafts 1197 " 290 

of dead matter 482 119 

tarai-letter emrelapes, cancellation of ivtum stamps on 376 103 

Postmaster-Gem-nd may issue 143 65 

27 P L 
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Retarn pomtal cards, cuncellAtion of return stamps ou 

Po8tma«t4'r-CTeiieral may iftsue 

Beiarn reqaeal. (;$feeRKquK8T Mattkr.) 

Retaras, qaarterly,. blank fomis for, an<l instructionA for keeping, at fourth-rlnsH 

post-ottices 

componed of what 

copies of, to be forwanle<l and originabi to be retained by postmasters 

errors in, corrected by Auditor 

forms for, at Presidential post-oftioes 

how to be mailed 

indorsement on back of, bow filled up 

not to include more than one quarter 

not upon regular blanks will not be audited 

payments for former (iiiai-ters not to appear on 

on account of, what not to be entered ou 

penalty for failing tn n-nder 

penalties for rentb-rmg fftlne 

printed labels to bt* rscd by poiitmaHters at Pi-CHideutial offices 

rendition of, not changed on account of a {lostmaster giving new bonds 

time of rendering 

to be aocomi>anied by affidavit 

rendered by postmuMters 

signed by whom 

transcnpt to l>e sent with 

when lost in the mail postmasters must forward duplicates 

RCTeaaca, how covereii into the Treasury 

from postage collected fh>iii publishers, how to be reported 

postal, to be deposited b>' certain postmasters at least once a week 

surplus, to meet expenses at flrat and second class postroffices 

to M paid into the Treasury 

uncollected at post offic«M to be charged against postmasters 

R«adl dvtTt postmasters not exempt from 

Ra M i e ry or post-office to b« rei>orted to Chief Special Agent how 

Robbery of the mall, attempt at, penalty for 

penalty for 

punishment of, accessory to, af(er the fact 

to be reported to Chief Special Agent 

Raster of clerks at post-offices of first and second class 

Raate ageBts. (Hee "EuvLoxts of thr Railway Mail Skrvice.)^ 

on steamboats to receive and take charge of letters 

Postmaster-General may apiwiiit 

to be provided with apartments on mail-steamboats 

I, correspondence to, how addressed 

newspapers not allowed to l>emaile<l to, except 

eka. (See Mail-baos.) 

Safety chala for mail-kevs to be used by employes of Kailway MaU Service 

Sailors' lettem may be forwardeil unpaid, how 

SalarloSt no postmaatcr to retain more than 

of clerks at post-offices 

foreign mail-agents 

fourtn-class imstmasttn-H 

letter-carriers 

mail-agents on lioard of ocean Ht«>amer8 

postmasters, applic^itions for reaiyustment of, to First Assistant Postmaster- 

(Teneinl 

postmaMterH at Presidential poHt -offices 

biennial, r«*acVJustment of 

limit of 

maybe dMtiMl back, when 

nuiv b4< deduct«Ml fk'om rec^^ipts 

ordfers att'cctiug, to be reported to Auditor 

pro tern 

of special agents 

Sale of poAtage-stani]w and Mtani]N*d envoIopeH 

of postage-stjimps, etc., to be madt; b^v postmaaters for canh only 

uniawfiii, of poHtage-HtaiiipH ; iimalt ies therefor 

Sample copien, denniiioii <»f 

manner of niailin;; 

not entitb'd to free county deli vcrv 

of second -cIhhh nmtt<»r nni \ b»* mafliMl at pound nit cm 

Samplen of inerchaadlM' {nff Cowkntion of Paris, rbci'lations apoitkh nr; 
adniiMHiblc to Hiails for Canaila. New South Walen, Xew Zealand, Queensland and 
Victoria, An Htraliii .. .. 

comlitiouK of mailing to Postal Union countries 

not admissible in mails to Kcuador 

Guatemala 

Sandwich Islands 

icHtrirtion« on. wbeu sent to Cana<la 

Saadvrirb Islaadii, siu'ciul jMrntal arranp-meuts Avitli 

Satchels for mHil-canierH, how obtained . 

Scbedale, chauKcs of, by railroad eoniiianics to be reiMU-ted to Division Superintend- 
ents i»y employ 6h 

Sehedule of arriral aad deparlnre, when changes may not be made in 

Scbediilea of arrivals inid departures of the mails to hv furnished postmast-ers 

SchemeA, facing slips with ermrs not<-d from post-offices to be compared with 

how obtuimKl by po8t masters 

tob«- ftiniishe*l to emphn en of Railway Mail S«.rvice 
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9e«(lm«d. (v^« Great Buitaix.) 

Seal of Pof)U)flice Department L'8 41 

^ealcidl letters never to be opeuml or detained on Haspieion that thev contain imniail- 

ahlomatter \ 4ri4 112 

Mealed packaces Mubjett to firHt-oluBH rat en of poNta^e ] 83 73 

t-o be forwarded aa firat-clasn matter if one full rate of poHtaj^e is paid IK.') 73 

Seal •« saacti ty of, po.st masters to preserve inviolate :t3U 126 

Meareiieii for mail-matter transportea in vinlut ion of law 570 134 

Meeaad Aaaistaat PestmaiiterGeiieral, applications for mail-bags to be made 

to 674 158 

budiiiess of office of 27 40 

may jntint leaves of abst^nce to eiiiploAes of Kaihvay M^ail Si^rviee ou surgeon's cer- 
tificate of disability ' 748 leo 

may Rign what contracts 40 46 

raiWay companies to report to, when rea4ly to have mails weightni 634 150 

to be iiii-nisntHl with inventory of what pnnlic i»n»perty at nost-ottlces •. . . 516 124 

Hec^ad-claJM mall-niMtter, appead of postmaster in doubtful ca^es to First As- 
sistant PostraaHter-(renei-al 1K8 73 

bills, receipts, and onlers for sulisi'ription may be incltwed in 233 82 

defiuitionof *. 184 73 

entry of, at poat-oflices 1»9 75 

eiMMmtial characteristics 185 73 

forpijpi publications, how inspt^cted 213 77 

may be admittiMl as 212 77 

ftf mi of bill for to ac4-imi{)any 234 82 

free county publications must Iw mailed by themselves 342 83 

must not claim two ottices of imblication in different coun- 
ties 243 84 

IVeo in county except at canier post-offices 239 83 

bow to be oflerefl for mailine at free-deli very post-offices 241 83 

kMseM its character when protiibited matter ts round therein 209 77 

manner of collecting postage on 150 68 

niay be carrie<l in offices outside of regular mail-bags 778 171 

exunined at mailinu jjost-offlce 209 77 

niast be open for examination 182 72 

properly foldinl and addressed 236 82 

pmperly wrappeil and sufficiently drle<l 235 82 

not to be received at offices for mailing without certificate of postmaster that post- 

skfte has been paid -. 723 166 

of foreign origin unclaimed, postmaster need not notify publisher of iri3 280 

penalty for prohibiteil writing or printing upon \ 238 82 

permissible ailditions t<i 231 81 

postage on. at f^ve-delivery post-offices 240 83 

to be reporte<l to Third Assistant Postmaster-General 161 68 

postmasters may examine, on receipt, for prohibited writing, etc 266 88 

T<«quire evidence of snbscriutiou list 194 74 

to notify publishers when not taken from post^ffice 471 118 

rates of postage on 190 74 

record of, to \h* kept by poHtmaster 180 74 

mle reganling lottery advertisements 226 BO 

sample c<»ples not entitled to free county delivery 244 84 

of newspap4'r8, etc., allowed to lj« sent by and to publishers and 

newsagents 195 74 

separattHl advertisement slii^tn in magazines, etc., not allowed 210 77 

s)>ecial adhesive stamps for postage on , 192 74 

nrrnngcment for mailing to ( r reat Britain at ]>onnd rates 1118 266 

Canada at pimnd rates 1126 274 

Sandwich Islands at iiound rates 1126 27."7 

suspectt*4l to contain unlawful matter should be detainea 21 1 77 

to be weighed in bulk at mailing post-office 101 74 

t<*mp.irary pei-mits for new, blanks for, how procur<Mi 2 27 

permit may be granted by postmastcrH for new publications to pass as. . 196 75 
S^eretary of Menale entitled to 'send and receive puulio documents free of 

postage 245,246,248 84 

fitoees from A {rricultural Department fn«c of postage 247 X4 

javty Ik* mailed in seali-d envelopes, how 223 70 

^izares of packages ctmtnining letters unlawfully concealed, forfeited to United 

States 565 133 

•••■ate, Secretarj of, entitlc<l to senil and receive public documents ft-ee of post- 
ago 245.246,248 84 

"^■ators an- entitled to send and receive public documents free of postage 245, 246, 248 84 

-^parating pokt-olllreH, allowance for clerks at 121 02 

'fhanahai, registi-atiun of letters to. permissible 1129 278 

'•kip letters, account of, ke]»t by postumHter 262 87 

uctinition of *. 25(5 m7 

double poHtajjc on 255 sij 

innnuer of collc<'ting fees on 257 "^T 

no fee on, addres.srd to foreign countries J5j> >7 

no fee.** to mail vesscLs for bringing 2'>3 s? 

iM) fe«»s to 1 »a.^s« iigei's or nailors for ininging 2rt(» 87 

l»»ynn*nt tor cairying 254 8« 

rsting up postage on 258 H7 

to l)e. n'<*eiveil by niaster.** of all Tnited States vessels 2.')2 80 

Mbip printed matter may be forvi anl(>d charged with double postage 264 87 

(•nipn^ mail to be i*ecoi ved on boanl of 252, 253 wi 

2!lf*****«^ M» circnlarM. etc., does not make them sulyect to letter postage 232 «1 

^■'▼•^r cannot be rei:iHtere<l to foreitf n c'ountries 9m 1 8}» 
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Sec. Page. 

Site of jH>«t-ottii-cH uot tu be changed by postiniwters 527 126 

SIbc of packuen in postal uuiou mailB 1113 265 

Sketebent foiirth-clatM) matter, being unclatisified 221 79 

Slidelabelii. {See Lauels.) 

BmlthNoniait IniitiCBtioii allowed to Hend packago8 in excess of four pounds as 

fourth clans nmtter 221 79 

Soldier*' a nd sailors' letters may be forwarded unpaid^ bow 179 72 

to be forwarded when mailed in ofHoes 744 168 

Special agents' ai*coiints refeiTi^d to Division of Sp<M.tial Agents and Mail Depreda- 
tions 27 39 

appointed by Postmaster-General 6 35 

authorized to administer oaths 8 35 

authority and powers of 13 3d 

bond required of 11 36 

carried by railway companies without extra charge 644 152 

cases, when allowtnl per diem pay 6 36 

certain officers of Dciiai-tnient may act as 7 35 

communicationa from, confidential 14 36 

credentials of, always* signed by whom 540 128 

should bo demanded by postmasters 540 128 

employed in certain duties, paid out oi what appropriations 10 36 

employes of Railway Mail Service must assist ; must not report presence of 786 172 

instructions to, by whom {liven 12 36 

mail in transit may be delivered to, by employes, of the Railway Mail-Service 760 171 

may be authorlzea to make searahes for mail matter transported in violation of law 570 134 

placed in charge of post-offices 110 58 

open mails 18 86 

seize letters onlawfuUy carried out of the mails 564 133 

must be ol)eyed b^' postmasters, contractors, and other postal employ6s 13 36 

persons aathorize<l to be appoint«d .' 12 36 

presence in offices not to be noted on employes* record of arrivals and departures. . 787 172 

regarded as iK>rsonal representatives of Postmaster-General 18 37 

report to be made to, when registered packages fail to reach their destination 849 181 

responsible only to Postmast<or-(feDerai 18 37 

salaries of .. 6 35 

transported free by mail contractors 615 145 

to have access to offices 758 170 

to notify Justices of the peace of their right to examine persons arrested for viola* 

tions of postal laws 15 36 

to search vessels for letters unlawfully carried 563 133 

Special mail carriers, postmasters io report amount paid for, to Third Assistant 

Postmaster-General 81 S3 

Special post-oflces, nature of , 76 62 

postmasters at, to report to Auditor balance over amount due mail-carrier 87 53 

notify Sei'ond Assistant and Division Superintendent when point 

of supply is changed 4 27 

must pay man-carriers promptly 88 53 

supplying mail to 648 130 

Special re^aest earelopest accounted for as postage-stamps 156 68 

requisitions for 140 66 

spoiled in printing, proper course of postmasters 158 67 

Special serTlce, on new mail-routes may be extended one year 354 

Specimen papers. (See Sample copiss.) 

Spoiled aieirspBper irrappers, postage only on, reftinded, how 170 69 

Spoiled postal cards* how redeemed 171 70 

S|»oiied stamped enrelopes postage only on, refiinded, how 170 69 

Stage-coacht penalty for falsely advertising, as carrying the mail 1251 315 

Stage«roBtest direct pat^kagew to be made for post-offices on, of mail to be forwarded 

by 801 106 

Stamp JDirision. (See P08Ta(;k Stamp Division.) 

Stamped earelopes (iee Pohi AUE-sTAMi'8/or general provUiona eoneeming) kinds of 139 65 

letters incloseil ux, may be conveyed outside of the mails, except 668 134 

mode of making i-equisition Iiy postmasters 147 66 

TOstage on spoued, refunded, how 170 69 

Postmaster-General anthorixi'd to adopt improvements in 144 66 

postmasters not to lose fraction o'cent on sale of 166 69 

to be issued by Postinaster-( ri'iieiiil 138 64 

sold at cost and postaj^c 174 70 

when redeemed to be sent Ut Third Assistant Postmaster-General 172 70 

tracer to be sent when receipt of registered packages of, is not acknowledged 885 186 

Staaaping. (See Dated stamp.) 

Stamps, newspaper and periodical, how used IM 68 

newspaper ana periodical, postmasters ho w to proceed when exhausted 160 68 

penalties for unlawful sale of 118 61 

postage, and other supplies, record of, to be kept by postmasters 514 124 

credit for, when destroyed, how obtained 167 69 

forging or counterfeiting of, penaltv for 1227,1228 307, 30t( 

how to be disposed of when post-office is discontinued 164 68 

kinds of 137 64 

lost or stolen, to be charged to postmasters 173 70 

manner of canceling 377 103 

monthly report to be made by postmasters at Presidential offices 162 68 

no compensation allowed for sale of 165 60 

no cre<lit allowed when stolen , 168 60 

not to be exchanged J60 69 

penalty for removing, from mail-matter, or using, washing, or selluig after 

cancellation 1252 315 
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Stamps— Continued. 

postage, Po«tniiuiter-Genend authorized to adopt improTementi in 

record of receipta of, to be kept by postmaster, how 

requisition for, how to benuMie by postmasteFS 

!»old at discount to designated agents 

to be canceled by postmasters 

isAued by Postmaster-General 

sold for c ash only 

turned over by retiring postmaster to succeasor 

treatment of matter bearing canceled or improper 

due, how to be U8e<l 

on forwarded letters, how refunded 

on undelivered matter, how treated at free- delivery offices 

penalty for failing to affix 

time oi affixing 

to be used on unnaid matter reaching dest ination 

Ateudard welfrlits furnished tor testing letter-balances in post-offices 

liter routes* dellverv of mails to way post-offices on 

direct packages to oe made for post-offices on, of mail to be forwarded by 

Ster serirlce, form of contract for 

fttete eonrta, jurisdiction of, over oflfensea against the postal laws 

State Drpariment will refund to consuls postage advanced by them on letters for 

the United States 

Stete laws regulate jurisdiction of State coui'ta over trial of postal offenses 

SteteSt mail to l>e made up by. in Offices 

post-offices '. • 

Ntetlonery, allowance for, only made to post-offices of first and second class 

NteilAna. {See Branch post-offices.) 

St^allnc mail-matter, penalty 

NteamboatM, mail apartments to be furnished on 

mail, letters on, how disposed of 

penalty for unlawfully painting the words " IT. S. Hail " upon 

Steamboat letters, account ot; to be kept 

on mail steamboats to go into hands of route-agent 

to be received by maHters of inland steamboats 

Steamboat service, contracts may be made for, without advert ising 

Steamera, ocean, mail ^ents on, appointment and salaries 

Stolen money to be deuvered to owners 

Stolen postaflreotampa to be charged to nostmasters. 

Straw-btdls for earryinv tbe mail, failure or refusal to conti-act or to perform 

service pW?na/aci« evick'nce of 

penalty for 

Street mailing-boxes, arrest of persons found tampering with 

carriers must repoii; usuries to 

how obtained 

may be placed in hotels and commercial exchanges 

not to be placed inside of any but public buildings or inUroad stations 

penalty for injuring ' 

ii^uring mail-matter deposited in 

Postmaster-General shall establish, etc 

to be kept in repair ; list of, to l>e kept in post-office 

Snbeontraels for earrying the mall, application for. to be made aeparately 
for each route; copies of, to be filed with Second Asaistant Postmaster-General; 

subcontract to be with original contractor only 

form of, copies of, to be filed with Auditor; subcontractor to be paid by Auditor be- 
fore contractor 

Sabletlinf mail eontraela without consent of Postmaster-General prohibited. .. 

Sabsertber to newspaper, eie., definition of 

Sabscriptioa list of si'cond-class matter, evidence of, may be required 

Sabslifale employes of Railway Mail S4*rvice to sign name of employi* for whom 

they are ««*rving '. .' 

Sabslltnle letter-earrlera, how apiiointed 

Samralions, miMcdlaAieous. in regara to mailing matter to foreign countries 

to the nnblic iu reganl to uning the raails 

Snggestions to the public in regai-d to tnuisaction of businesM witli the Depart- 
ment 

Salts against individuals, what crcditn allowed in 

claims for credit not allowed in. uulcs.s prcHfiited tii-Kt to Auditor 

judgment in. at lotuni term unletM 

may hv brouglit iu cliancwry, when 

recoils of Dcpartmeut Ut lie evidence in 

under the postal laws to Iw brought in name of Tnited StatcH 

Nanday, deliviTv of the mails only permissible eiu 

matter not be recci vi*d for regiHtration on 

no money-onlor biwincAM to be trausaicted on 

Maperlntendent and I>lsbnrfiin|[ Clerk, officii of, duties of 

Saperf a tenden is of mail*, aiipointment of, at )>o8t-offices 

at iM>st-ottic.eH, general duties or 

to examine facing slips on whii'h errors have been note<l 

furnish postmasters with record of emirs 

record en'ors in diHtribution 

Saperintendent of Railway jUail Service, appointment and duties of 

Supplements, definition of 

permitted in second-class matter 

Supplies for porttal service carried by i-aUway companies without extra charge 

Sureties, in ea.se of death, removal from State, or insolvency of, new bonds are re- 
quiit'd .' 
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St'c. Page- 
SnrrlieM — (JontiniUMl. 

nm V iciidei- accounts of d«*c«'a»<'il poRtniaHttM'H 

oil biddcrrt' boiulH to Iw Hjipro vcd by a iMistinaKtor ; 

IiouiIh of biddei'H for carrying must qualify: luninlty for falnfly sw««ariii>? to value 

t»f pnipeiiy, ete ...* 

more than one Iraud, qualitication of 

postmasters' bondH. how n^leased 

limit of liability 

not liable when wiit for iiidebtedne»H is not iuHtitiited within 

three years after elose of accnuutN 

re8|iouHioh' for their negloet to eollert Anditor's drafts 

responHibility aft<'«r ]>oHfma«ter'» death 

to apply to First Assistant PostmaHter-Creut-ral for ivlease. . 

to be notified by Autlitor of deflcieney in accounts 

SnrploM rereHne, allowances for i-xpenscs at first and necond clans post-otflces to 

to be made out of ^ 

Sirltser Innd, monoy-orders exchau^cd with 

TelenrAnm on government businesa. ratea to be paid for 

Telegraph coiBpiiailes» lines of, may bo pnrchaaed by Fnitt'^l States 1258 

may take bnild&g mateiiala flrom puolic lands .' 1255 

must accept obligations before exercising rights eonfeiTiHl * '""* 

give priority to govomnn'nt messages at tates fixed by thi' I'ostmaster-Qen- 

eral '. 

penalty for refusing to transmit government telegrams at rates fixed by I'ostmas- 

ter-(5eneral 

rates to be charged by, for transmitting government telegnims 

rights and privileges granted, not to bt» transferr«»d 

of way over public domain granted to 

subject to government rat4»s, list of 

Temporarjr e«»niractii for ettrrying the inHll, no higher payment than la^t 

contract-price authorized for ' 

not to be made by nostmasters after expiration of contract -term 

to be for not exceeoing one year 

when authorized to be made without advertising 

when to be made by postmasters : when made to be reported to Second Assistant 

Postmaster-General 

Temporary permits for new second-class publications, blanks for, how procured. 
TermiiiRl post-ofBceii, mails to and from, to be accompanied by employes of Kail- 
way Mail Service * ' 755 169 

Tbird AMilstant Post master Or nera I, absence of registry-bill and retuni- 
registrj'-receipt on domestic regist^iiMi matteilo be reported to, by receiving 

postmaster .* 858 18> 

business of office of 27 40 

doubtful auestions under registry regulatitms to be subniitt*»d to 807 188 

inquiries ror dead matter to be aUdressed to 21 31 

may sign what contracts 50 46 

niimlirected registered packages of postage-stamps, etc., fW)m Stamp Division to be 

report<'d to 851 181 

tpiarterly reports to, of iiiatt(>r registennl at all jwist-oftices 888 187 

registere<l packages of postMge-stam])s. etc., found damaged in transit to l>e re- 

IKH-ted to .. 855 182 

re]><»i't to Im* made to, by pOMtniaMtci"s of registered letters arriving unsealed 880 183 

of registered matter arriving without )iostage- 

stam])s affixe<l to cover postagi* and fees 882 183 

of throngh-registei'«*d-p<mcheM to arrive 93« 194 

Thirdclaws matter, defluition of, niid rates of postage thereon 215 78 

di8|H>sition of dtiad. (AW I)kai> riiiVTiii* mattku.) 

manner of i>resent]ng, tVir mailing 237 83 

mav be canned outside of the mail 572 134 

registeivd 810 176 

to what foreign count ries 9W» 188 

parkagcrt of, may contain wluit 238 83 

penalty foi- prohibited writing u]>on 23:J 82 

peiiuissi hie writing on 232 81 

po.HtniaHters may exsnine. on receipt for prohibited writing. I'tv 266 88 

inles to be obseWed bv jiersons offering, for regi.stration 815 177 

size of. .Hent to (Jreat l^^ntain and ( Jermany. hoM' limited 1 118 'J6f» 

niidelivere<l valinible, to Im> adveitised ' 440.451 115 

weiglit of. limited to four pounds, except for single liooks 221 79 

Through poaches of oitliuary mail not to 1m> forwarded by mail traiu.<^ 403 106 

Through refi:ifitered ponrhea, bills for. uni.«4t be signed and copied 922 192 

contents of, not agrei-injr with pouch-bill, report to be made t 932 193 

dehi\ H in ti^ansmission of, to be recorded 933 19;j 

disks used to indicate dispatch of extra 925 192 

upon, roust be carefully noted, etc 926 192 

disposition of damaged locks and keys of 934 193 

exelianjie of, must be invariable '. 917 191 

(>\tra, must be pi oniptly returned 927 192 

failure of. to an-ivi* to \yv reported to Third Assistant Postmaster-Ct eneral 936 194 

toiind damaged in transit, disposition «»f 938 194 

inspection of, before closing 923 192 

in tnin.>*it. when to be <»pened 931 193 

lockM and kevM of, h<iw pn»teeted (^0 193 

inuHt be labeled, couteuts ecmiparcd, etc 924 192 

I »peiie<l on receipt by two <lerks and contents cluM-ked, etc 929 193 

]»v«paration of. for dispatch .* 921 191 

n«ei\e«l in Imd order, how treated ',, 928 19i 
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Sec. Page. 
Tbrongh registered pouches — Continued. 

lakou iuU) terminal pout-officos, when 

transmission of, muHt be ref^ular and invariable 

what matter xnnmt be iuclosMi in 

Tkroiivli reglatered-pooeb offlcea, for what purpose established 

••pecial supplies for 

must be kept up 

use and care of, special supplies for , 

Time of attixing postage-due stamps 

Topoyr Apher, disbui-sements for office of, how made 

work of oflftce of 

TriUUe And trading: by employes of Railway Mail Serviee on duty forbidden 

Tralna, PoHtmaHtcr-Gf ueral to deeid<* wlmt, shall carry mails 

Traai«erlpt« must accompany postmasters' quarterly return 

always be sent with at^count-cun*ent 

not upon i*t'gular blanks will not b«^ aaditecl 

Ut iufiade only business of one quarter 

Trau»erlpts of reeorda t>f Auditor's books prima facie evidence in trials for em- 
bezzlement of money-order funds 

of the l)t>^>artment, how authenticated 

Transfer ot dep«»sits by postmasters to be made promptly 

of mail-ctmtracts prohiuit4>d 

postal depoHits, how made 

iMMt^ttices from one tinancial class to another 

proposala for can'ylnir the mail in-ohibiteil 

pnoiic funds by postmaster in m«e registered letter 

Transfer of debts due the Depai'tment to contractors 

to coutniotors only in atrcordance with appropriations 

Transfer of malls at statioua, record of, to be kept by local agents 

local agents to assist in and sui>erintend .' 

Transient newapapers. {See TiiiKi>-ci^\ss matter.) 

Transmittal letter, pnqiort of, to accompany deposits 

Transportation enrelopes for s4H<>ds, etc., may ue seaU*d 

Transportation of malls. (See Mail contkacth.) 

Treasurer of the United StateSf cunvncy sent to, for redemption to be registered 
free of charge 

may draw upon postal depositaries 

Trials of offenses against iHwtal laws in IWenil and State courts 

of ownersliip of aitacheu property ln>w to be conducted •. 1210 

Trip permits, to ride in OtliceM...' 75»-761 

Trip reports, accidents to mail-trainH to be noted in 

to be made by employ^H of the Railway Mail Service to DiviHion Superintendents.. 

T nrin, int^'niational exchange post-otUce for money -onlerN 1055 

Twine in ( >fticcH to be exanune<i by employes of Railway Mail Service and turned in to 

terminal {tOMt-otlices '. 

Tjpe-irritin|[ not jtrinting. and therefore iirst-dasH matter 

I'nclalmed letters not to be held at hotels longer than ten days, to be then redirected 

and returned to p<»Mt-oftii-e .'. 

rnclalnMNi matter. {See Dkad mattkk.) 

.ui vertis«Mnent of, at fourth-class ]Mmt-ofti<-e8 

itter return to sender, tixMitment of 

I'orm of advertisement of 

HUiy he gratuitously advertised in newspai>ers 

•MH'iind-elass. of foreign origin, postmasteis need not notify publishers of, 1[ 24 

!*tatemeut of. to accompany, when (M>nt to Dead Letter OHice 

when to b« sent to Dead LV>tter Othce 

Unclaimed ntoney in dead letters turned into Treasury 

recovereil from mail depn*dations turned into Treanury 

rnclasMifled matter. {See For uth -class maitku.) 

rated as fourth class, not subject to letter postage 

t-^ndelirered matter, regiMtered domestic, to be returned to mailing poHt -office 

'^gistered foreign, sent to Dead Letter (Mtice 

retniTMMi to post-office by letter-caiTierH must be indoi'sed with i-ca.<4on for non-de- 
livery ' 

to Ihj stanipeil with reaaon of non-delivery 

I'alform for employes of Railway Mail Service 

of letter-carriern " 32 

of letter -carriei"s to be supjdied by themselvcH 

rairersal Postal l.^'nion, (.SVt' C(»xvK.vnoN of Pakis.) 

•'onditioiiH of form and weight for matter addn*ssed to countries in 

i-<mntri< s and colouicH embraced in. names of 

poMtage and registiation fee to countries of 

regirttei'tMl matter to be t'lu-wardwl in 

I'amailable matter, addressee of. to be notified, when 

•annot be regintered 

•lefinition and classification of 

tleposit«*<l in ( )ftice8 to be postmarked, etc 

ieHtructive, diftjiOMition or 

••numeration of 

forwaiiied to Division Superintendent to .show^ name of employ^ sending 

fonnd in Offices, disponition of '. 

>iow sent to Detid Lett<*r Office 

>nadv««rteutly forwarded, how treated at post-offices 

reaching destination, how treated 

miust be sent promptly to Dead Letter Office 

f>recautions to be taken by postmasters against receiving 

'••aching destination, how* diHj>oaed of 
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POSTAL LAWS AND REGULATIONS. 



Uamailable matter— Oontinued. 

received from railway Offices by poBtmasters, bow treated 

returns of, to Dead letter Office 

to be retumetl to senders by postmasters, when 

sent to Dead Letter Cnnce 

under Postal Union regulations, defined for foreign mails only 

when returned to senders at distant post-offices 

Ilnpaicl matter, double jrastage on wiiolly, when inadveitently reaching destination 

lailnre to affix postage-due stamps, penalty therefor ". 

how to be treat-ed at free-delivery post-offices If unable to deliver 

not to be delivered till ];)Ostage is paid 

postage-due stamps to be affixed before delivery of 

time of affixing postage-due stamps on 

Unworked mall received at post-offices to be reported 

Vacancy of office of postmaster t4) be filled without delay 

Tacancica in postoraces, how filled, duties of sureties in case of 

in the Railway Mail Service, employes not to give information concerning 

Valaablc matlter received at Dead Letter Office, ixsrord to be kept of 

registration of, should be encoui'aged by postmasters 

Talne, letters of declared, not admissible to Postal Union mails 

Teiilcle, penalty for falsely advertising, as carrying the mail 

Teaeaaclay special postal^arrangements with 

Tcsacla carrying letters contmry to law not to be granted clearances 

may be searched by Special Agents for letters unlawfully carrie<l 

Senalty for imlawfuUy painting, etc., words U. R. Mail upon 
> deliver all letters at post-offices 

Tlctorla, special postal arrangements with 

Toacilera acoompanying general postal account to 1h' retained by postmast4*rti 

for deductions tin account of expenses to be sent to Auditor 

for only one quailcr to be s<'nt with quarterly return 

must accompany postmaHters' quarterly return 

no allowance for expenditures without* 

not upon regular blauks will not be audited 

Wales. (See Gkrat Baitain.) 

Warrant, application to Auditor for renewal of lost, must prove non*payment 

application to A uditor for duplicate of lost, how nia4lo '. 

duplicate, tenor, force, and effect of 

Warrant ol attachment. {See Attaciimkxt.) 

Waste paper and twine in Offices to be examined by employes of Hallway Mail 
Service and turned into terminal post-offices 

in post-offices to l»e examined for letters, etc 

sent to postmaster at New York to be sold 

W^ater-rontce, contracts tor mail-service upon, matle without advcntisement 

mail may be carried on 

W^ay paat-afleee on star routes, driver not required to leave Ills team to delivi^ mail 

to 

W^ar nanchee, registereil packages must be sent in, except 

W^eif at, conditions of. for matter aildressed to Postal Union countries 

limit of four pounds for third and fourth class matter in domestic mails 

no limit of, for official matter 

Weight of mailii, compensation of railroads bamnl upon 

on railroads to be ascertained, how often 
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Weiaht of matter to be determined at post-office of mailing. . 
Witadrairal of matter, a])plication for, to be reftiseil when 



beyond mailing post-office only ])ermitted by special order of the PoHtmaster-(^en- 

eral ^ * 

proof of identity to be required before 

registered first-class by writer before dispatch 

when permitted 

WitaenBea in trial of otfennes against postal laws, when to give bond 

Wooden labels. (See Lauru*.) 

Wrappers, postmasters may remove, from matter not charge<l with letter-postage 

to ascertain whetlier it contains an\'thing liable to higher rate 

stamped newspaper, to be issued by Postuiast4'r-(teneral « 

reqiiiHition for, how to be made 

to be sold at cost and postage 

when spoiled postage only refunded, how 170 H» 

W^ritten inscriptions, thirrl-class matter not to be i*at(><l up for, unless they are 

clearly in the nature of jtorsonal coiTespoudence * 32 -* 

Written matter. (See ¥\h»t-clabs mattkk.) 

Writing, third-class mattci- containing, may pass through the mails at thii'd-class 

rates, when * 232 
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WORDS HAVING A TECHNICAL MEANING IN THE POSTAL SERVICE. 



Actlnf PostmiMter. A pei*HOii ui cliar^e of a poHt-oftire by authority tVoui the IM-t^aidciit in ease 
t>f the removal, or by authority of the 8iireti08 of the i)08tiuaMter iii raMo of th** abm-ouiliug. ar- 
rest, inMauity, or cleath of the latter, pendiu); the apiiuintnient of a uew postmaster. See sec- 
tions HI, 135.962. 

(Syn. Direction.) The siiperscrijitiou of mail. 
. The person or care to whom matter is addressetl for delivery. 

Adjantiiieiit. Applied \jo railroad service means the fixing of the rate of ciimpensation allo^alde for 
the amount and chai-acter of the service rendered under se<:tion 629. 

Adraiicc 9igimliire. Used in railway nuiil serA-ice to designat^^ the action of an emplo^'6 in sign- 
ing the recortl of arrivals and departures, as haviug depart««l tm his run at a certain day an<l 
hour, in advance of the actual time of his departure; as, for instance, nigning the night before 
for his morning run. This practice is strictly pi-ohibited. 

Adrice of M Jloncy-Order* A letter or notice, partly print^nl and iiartly written, Ixfaring the 
same number and date as its corrcHponding money -order, sent by thi* iHsuiug to the paying ]K>at- 
master for the purpose of infonning the latter as to the name and residence of the remitter and 
payee of the order. Use«l to assist the paving postmaster in the identification of the owner of 
the onler. (Se<t ions 981 , 986. 991, 994. ) 

AdTiee-Form. The i»rinted form, prem-rilKHl by the I'ostniaster-General, upon which a letter of 
advice in maile out. (Sei;tion 991.) 

AdTertiffted. Published through the (tress or jtosted ctmspicuonsly in the post-ofHce. 

AdTerlliied ljett«r. A letter which, remaining in a i>ost -office nuclaime(i or undelivered, im udver- 
tised in accordance with regidations. 

Agl^Mcy, ROHtc. A railroad or steamlioat ixiute on which the way service, or service for the mail 
supply of post-ofMces located thereon, oi- interchange lH>twe©n the siime, is iwrfomitHl by an 
eniploy6 of the i-ailway mail sei'viee known as a nmte agent. 

Af^nt, l««eAl niHil. An' employ^ of the railway mail servic<* to whom in assigned tlie duty of 
snpervising transfers of mails at union <Ie]>ots. luuctions, Slc. 

Agent, Koatc. (Syn. Mail Agent.) An em)>loy6 ni the railway mail service in immediate cluurge 
of a route agency. 

Antedate. To dat« eiToneously before the cori'ect day, usually for ft-audulent purposes: as to ante- 
date a money-order or a remittiuice letti'r. (Section 1085.) 

Application. A'^)):i]»er. partly printetl and partly written, upon which the remitter luis stat4Hl the 
amount for which lie desires a money -oixler t<> be maile out. and the particulars necessary to be 
known at the payiiig office in order to seciiiv payment to the right )M<rson. (S4*ctionH 978, 979.) 

Appiiealion, Form ofT Form 6001, upon wliich the remitter itf a money -order Ih required to make 
out his application. (Section 978.) 

Badge** A mark or iiiHignia dcHigued to distinguish officials or employes of any bi-aiich of the post- 
oflRce service. 

Bag. {Sf€ Mail Ba<;.) 

Bag, Dispatch. A leather pouch with special hs-k. in which is forwarded the foici^i ctinvspond- 
ence of the Department of Stat.*. 

BeneAcinry. The payee, or person for whom the amount of a money-onldr is intended, (ienerally 
used to desigiiatt> the ^layee of an inteniationnl money-order. (Section 1046.) 

Blind Render. The clerk iii the larger })ost -offices to whom is referred for final iiitei-pretatioii, before 
forwanliiig to tlie Dead-Letter Office, siii'li mail as may be received ilh'gibly audressed. or the 
proper destination of which is doubtful. 

Bond of iiidemnlly. A l>ond or guaranty required bv the Post -Office l)e]iartmeut from the ivmit- 
ter who applies ft»r a duplicate «)f a lost money-owter, of wliicli neitlier the ^rnyee nor hiK legal 
reiuvHcntative can be found. The condition of this lioiid is net forth in section 1006. 

Box, Street-inniiing. A box jiiaced at street comers or other favorable location for the rece]>tion 
of mail to be taken therefrom at certain intervolH to the «n«neral or branch iHwt-office: used only 
in post-offices where the free delivery service is e8tabli>*ln»d. and generally attached to lam]i-]H>st.s. 

Braflii IjOCIc. A mail lock of more intricate coiiMtructitm than the or<Iiiiary xvou hick, u-sed only on 
long star rout«'S for direct ^Miuches, between .separating post-otficcH. wliich are not to 1h* opened 
en route. 

Balletin of ¥erillcation. A bhuik for the correction and the statement of the errors and irremi- 
larities of all kinds discoveretl in the mails exchange<l between couiitrieM of tlie Tiiiversiil Postal 
Union. 

Balletin, Po«t*Ofliee. A pHnted schedule for the information of the public, of closes and airivnl* 
of mails at ])ost-offic.e8. 

Canceled Ifloney-Order. A nionev-onler, supposed to have l>een lost, for which an application for 
a duplicate ban been made and f'orwarde<l to the Post-Office Dej>artment. (Se<-tiou 1009.) 

Cancclcr. (Syn. ATtB^r. Obliterator.) A hand-stamp for the cancellation of postage-stamps. It some- 
times forms a fixed attachment to the postmarking stamp. In all cases it should be used in con- 
nection therewith. 

Case. A frame containing a number of boxes for the as.soi-tiiig. separation, or distribution of mail. 

€*a«e, Aiisortlng. A piece of post-office furniture designed tor a general se]iaration of letter utai^ 
preliminary to a final disposition of the same for forwarding. 
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Ca»et General DintribBlion. Tb<' pi(«oo of fiimitiire used at wiiall {io8t-uttici«8 for tUe lEoneral 

u.HM)rtiu«;r of mails r«>ccivc<] aud dispatched. 
Caae, lietler C«rrier'«. A ctum conmstin^ of pigeou-holen placed over a If tt<»r rarrier'a table to 

tiHHist liiiii in aiTtm}!iii«; his nirtil fiir ronsecntlve delivery. 
Case, fjetter-Distribntion. A ]>iece of fni-nitni-e arranged aud intended to farilitat«« the diatribu- 

tion of lettei'A. Four eases, eneh ooiiiprisinic frr»m 100 to 200 separate boxes, are usually coni- 

hiiied in one i)ieoe of furniture. 
C aMe, Paper-Diatribntion Platform. (Syu. Pla{form Oven. ) The same as the last named with 

the exception that a working platform is raised to the level of the lonrer tier of boxes. thiiH 

iiflbnlini: Renter facilities wheiv many divisions on one case is necessary — consisting of from 

300 to .xto divisions, or lioxes. 
Caae, Pa|»cr DiatribHtloa, IJpricbl. (Syn. (hm.) An uprij^ht eaaeof horisontal tiers of Imx^'s. 

ordniaril\ 12' x IG", front o)N>nin<; armnj^ed to facilitate tiie distributiou of 2d, Hd, and 4th cla-ns 

matter. Consistiuj; of fmni 50 to 175 divisions or boxes. 
Caae, Ref^atered. (.S'e« Rkuihtkkki).) 
C*aMe Kxaminatloa, Oflcea by Coantiea. Au examination conducte<t in the railway mail 

servii-e and distribution divisions of |M>st-ofHces. consisting of the separation of cards re]»resent* 

ma the )>ost-oflicfs of a State or section, into boxes labeled for the counties in which such pvat- 

oftices ai-e located. 
Caae Kxa mi nation, Oflc^a by Scheme. An examinntiou peculiar to the railway moil service 

and distributiou tlivisious of post-otlices, consisting of the separation of cards' representiux 

the ]Mist'Offices in n State or section into Ixixes labeled for the mails direct4'd by scheme or order 

to be made up for such section. 
Caae Bxamiaation, Tranaerlpt of Scheme. An examination somewhat similar to the above, 

but in which the canla represent only the ottlces appearing on the face of a aoheme in which 

only a )>ortion of the olBces in such tro'unty are specitically given. 
Caah»Booh. The Ixxik in which the daily cash re<'eipts and disburseroenta of a mouey«order puat- 

oflBce are enteral. (Section 1077.) 
Catch. To sei/.e a mail while a tmiu is in motion. 
Cntch>Crane. A cniiie erected bv the aide of a railroa<l track on which to suspend pouchea contatn- 

iuK niail to l>e tiikt'U by a train in motion at »ny rate of speed. 
Catch-Ponch. OS^r MAii/CATniKKPorcii.) 
Catch-Station. A mail-statitm at which a iiuiU-train does not stop, and mails are ueceasarily 

taken on trains with the catcher. 
Catcher. Au ii*oii iushiunent used on trains in connecti(m with the fixed catch-crane, to take on mail 

at luail'Stations whei-e no stop is made. 
€*atcher*Arm. The mirt of the catcher ivstiue in siM'kets at either end and parallel witli the aide 

of the car at all times. The short arm of the catcher as distinguished tn*m the trip or Iodjc onu. 
Catcher^licirer. Thi> woiiden handle or lever by which the trip is worke<l or raised to a poaitioo un 

a horizontal liiii* with the arm, for taking the pouch tVom the crane. 
Catcher»Sockets. The sockets on either side of the car dtnir hi wliich the catcher worka tad la 

supTKirte<l. 
Catcher-Trip. The Ion;; or rather the outer arm of the catt^her, which, when raised by the lev4T, 

trips the hag fi-otii the crane and secures it near the intersection with the arm. 
CertiScate, fnternatioaal. (Sef Intkun.itioxal.) 
Certiflcate of JDepoalt. A receipt made out by the postmaster of a niimey -order i>ost-offic6 of the 

•'first elass" in ackiiowledgiiieut of the deposit of a remittance of monev-onler funds. (Sees. 

1082. 10K3.) 
Certillcate of laapection. A <'ertiflcate of the Second Assistant Postmaster-General to the An- 

ditcn- of the TreuHiiry for the Post-Ofticc Department, certifying that mail-service lias been per- 

fonued for a spei-itled i>eri<»d by the ]M'r84iii or by the mail-contractor named therein. This cer- 

titicate aim) shown the annmntof tines and deductions, if any. which should he charged to C4m- 

tractor, or pennm performing the service, bet'uuse of failures or delinquenc'ies during the period 

of time covered bv such crrtiticate, and is called a "certificate of inspection" bwAuse it is pi-e- 

pared after rarefiil inmprvtinn of the wr«>ofs of perfornuiuce of mail-service. 
Certlflcatc of Serricc. A certiticntt* or a postmaster, or other ofttcer of the department, certifying 

to the i)i'rforiiiaiHe or non-peifo-innuce^of nmil-service by a inail.coutract»>r or other peraou 

aiithori/.iMl {ai cany the United States mails, to be fllnl in the office of the Second Assistant 

Postnia.Ht<*r-(reut'ral. Division of Inspectiou. This certificate is occasionally accepte<l in lieu 

of th«* iv«;ister of arrivals and departures. 
Certifle«i fjfat. (See iNrKUNWTioNAi. Rx(iiAN«iK Liht.) 
Certifled JTIoner-Ord^r. A niom*ycuiler. or the listed paiiiculai-s of a money -onler. which hat* 

been certifi««<l l»v an international rxchange office as correct and entlth-d to be paid in a foreign 

couiitrv. (Srcfwiu.-* 1O40, lOfi.*).) 
Charge*. Aiiii>uiitHdii«- and rtilliM-lilde at ihe post -offi«'e of delivery on mail insufficiently prepaid, 

but forwarded in a«-c«)i dance wilh regulati«ni or treaty stipulation. 
Cleat. All attarhiiieiit of metal devir<- to a siu-k to which the drnwiug-card is fastened in closing the 

sack. 
Clerk, Chief Head— (R. i?l. S ) .\ liead milway post office clerk detailed to take inmuHliate charge 

of tli»' y;i'n«'nil details of .si-rvin* of a route or nuiulK»r of it)ut«'S, to aiTange ftir changes when 

iH'c«'H,siiry. &■»•. 
Clerk, Diapatch. A t -b-rk at a po4t-offii-e to whom is assigned the special duty of dispatchiug aud 

tvii'iviiig niailH. 
Clerk, Tally. .V cbrk lo%%b:iui is as.si;;ned the duty of tallyin<: and checking mudi'-up mails and 

making for file a pt'iiiianeiit record of the Kiimin. 
Clerk'a iVamber. .V iuiuiImt .Htaini>e<l or writtvu on the face of a facing-slip to imlicate the clerk 

making ii]i flu* toail such facinu-slip accoiupanicH. 
CloMC. Tlie tiiiii- s]iiM-iti4'dand publicly announced as the latest that mail can Ih> received at a ]>os»t- 

ortiit' for ili.spatcb by any given hiail. 
CloNf^ Iflnii. ('orre.s]»ondenct' nent in st-aled bags in transit through one or more iuterraediary 

louiitrir.H. 
Collector. A Irtter-carrifr <b'tailed to the .s^iecial duty of eollecting mail fmm .ntreet mailiug-ltoxes. 

)iot4'ls. and otlier designutfd puldic mailing-places and conveying the same to the jiost-oflice or 

limiirb pust-oftiff. 
Combined Realiiter. {See Kkcimtfk.) (S'efion 1002.) 
Connectio!i. A tvrm used t<» indieate a transfer or continuation in transit without delay fnuu one 

iiMiti- lo another. 
Connection. Clowe. A term umiI wbi*n the difference in time between the arrival at a )M>int of mail 

on oiif routi- and its departun- on anotlu-r is only what is requisite to make all trnnsfei"». 
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C««tB«N7lioii ftrom* flfade. A term umil to indii'iitc that a coinHM-tioii iiiwaiil or fi-nm a iiamod 

iiiHil-ruiite lias 1m«i«ii it* crived l>y the otlnT mute, iiiiiU'rstmxl or de.siffimttMl. 
i^oa»rrtlon fronif IVIisiied. A temi UMcd In the Kanie relation, to deHrrihe u failiire to ix>ceive 

rtiifh <'oniie«"tioii. 
i'*nn««tioii' irith, Ulade. A t^'iiii iiMed to indicate that eoiineetioii otitwHi-d oi- with a named mail 

i"oute h«M been <lelivere<l by the i-oute inider»tiH»d or desijjuHtiMl. 
C^BBCCIion iritb, misHed. A term UHed in the name relation to denrribe a failnre to deliver snch 

eomieetion. 
i'*ntrBCt«r. One who individually or as a linn ctmtnu-tM to perfonn eertain wrviee. of the nature of 

transportation, in aeixmlani-e with certain H]»eei11catiou8 nnil for a definite amount named in 

eontnu-t. 
C«Blractor, .flall-Ronie. A contractor with the Po.<4t*Omce Department for tnnmiHirtation of 

the mail on a Htajre (Htar) or meHnenjier route. 
Carded fitark. (^W' .It tk Caxva}* MAiL-S.\rK..) 

C«rrr* prudence. A* nae^l in foreijjii ">ail m-rviceand in poMtal convention^, >«ynonyniou» with mall- 
matter: any mutter aflmitted to the niailn. 
Corrr. Equivalent of envelojw or wrapiwr. 
Coantrf of !Dc»tiaation. Same as* iMiyin^/'ountry. 
€*oniilr7 of Oriclii. Saiiu* an ii4Hniug country. 
ConpoB. A memorandum of itarticularN of an intematifiiial money-onler. tuirtly printed and partlx 

written in the mar|dn thei-eof in kucIi a manner that it ma v lie detached readily, and flied by 

itaelf for fiitniv refcn-nce. S(>ctiouH 1047, 1049, 10S5. 
Credit. A Hpecitl(<4l anu>mit of money-ortler fituda in the cuatody of the poHtmaater at New York, N. 

Y.. airainat wliich the poHtmaHter at nome other ottle<" hai«'lM'en antiitiHzed by the atiperintend- 

ent of the monev-onler «yKt«m tti draw draita. (Sectiim lOW.) 
Crew. (S>n.. ,SW.) 'l^he men comp«mine a partv of employ*» working in a car. 
Drad. Siich nail matter a^ haH lM>en advertiwMl and remaine<l unclaimed one month after the date of 

advertiaement. or has licen reluwd. or for any reaaon haa not i-eachcd the party addrcaaed, 

(.S-«S«'ction43a.) 
Dedaetion. The aum forfeited by a nuill contractor for the failuiv to perform a trip or any part of 

a trip. 
Dellrery . The act of placing mail in thep«»a»«HMion of the parties addreH«e«l or snldect to their order. 

The «liatTi<'t cimticiuntM to a poat-oflice over which the poMtmaater at auch onice ha.** immediate 

aup<>rviMion and charge in all uiattcra of a hical natun* coiinect4*d with the g»»ueral mall aervice. 

The mail made up in an ollice for the delivery of another: a din-ct package. 
Orlir^ry Window. The place in a iwat-oflicc where delivery of letten* iM made. u|»on applic-atioB, 

U* peraiMia. not bi>x-holder». or not i-ei'^^ivinc their mail by anthorixed letter-carriers. 
»«it. A remittance of money-ordiT funda after ita receint at the deiti^fn itt^l money-order poat- 

ofWee of the ''tirMt olaM* " to which it waa addn'HHcd. Such receipt < 1ltitle^4 the remitting post- 

maater to a ceiiiti«'ate of deposit therefor fr<»m the receiving iMmtmastcr. 
Depo«*t, OrtlAcoir of. f AV/' (.'kktikicatk ok Dkpohit.) (Si><'tion 108U.) 
]>^poslt, OlHceof. {Ser MoM.Y-Oiti»EK Offick of thk F'ikht (.'t..vaa.) 
Depoaifinif Oflc«. A i>o«t-ot!ice fit)m which a i*eniittance of monev-ordcr funda Ih wcclvcil fordo- 

poait. (Section 108.) 
1>«po«itin|| PoMtninster. (^c RoiiiTiNti Pohtmahtf.k.) 
Depository. A itOMt-otttcc d^'^i^nateil by the department for the repair of mail pouchea nnd aaeka, 

for the receipt and Kt<m»jfc of ncWjioncheH iuid aaeka, and for the iaMUr of MHrae on «inler. — 2. 

A po<4l -office dcni;i;nated for the dcpoait of poatal fundH by other jmHtniastera. 
Oeatrartlre. Matter wliicli by reaaon of ita huitful nature ia liable to iiuuvi* the pel-sons of postal 

vmployeH or damage othnr mail matter. 
Dirretory flMsarchrr. .\ clerk to whom ia aaaigned the duty of aearching cltv diivctories for the 

full projwr adilrena on mail matter, the addreaa of which when i-eceivt d is inconijiU'te or iucor- 

n'ct. 
Dirert Ponrh. A pouch labeled to a poNt-otfice or foute underHtofal or nauu^d. 
Dlttcrepanry. A difference : generally uwd to Mpnify a difference in number, date, or amount aa 

rttfltcd in a monev-order and in it» convaiMiudmg advice. (Section 1UK4.) 
Oivpateh. A tfim uacd to indicate all the mail forwarded bv a route at au> one time. It indudea 

the cloae. the actual leaving fi-om the post-ottice. the tmm, Iwiat, Mtagi-. or conveyance forwarded 

by, the depot or Htation-lnuding Huch train or boat leavcH from, and the time tixed for each of 

tlieac niovemeuti*. 
Oivpatch, Adrancr. A diapatch nuidc to a ti-ain or lioat in advance of the laat and ivgular din- 
patch for the name train or Imat. The advance diHpatches are nunilK ivd in revei-se onler, or in 

reirular nunu'rical onler fnun the regular (or atandanl) disimtcli. 
Diwpalcb, Rrsnlar. Tlic luMt onliuary wagmi froui a iioht-office to a train or boat, and which in- 

chulcn allniail dcpoMi^i'd in tin* poHt-oftice to time tirchiHing for «ucli dispatch. 
'Di«pNl€li« 8k*lirdale. .V M<-liedu1e Hiiowing the dinpatcheH of mails fnnu a iMmt-otlicc, with cloHini; 

time, leaving time of tlie various wagons, mute, train, and leaving time of the same, by which 

diapntched. 
1>iiipatrli, Anpplemcntary. A soccial dispatch o<'<'aNionally made after the regular dispatch. 
Dinpatch ?irninber. A number indu>ating a certain disiintch. 
Di»fribntiou. (Syn. />/*.. Dht.. I). P. O.) All onlinar> mail received iit j:uy post -iittiie addivsaed 

to other post-ofiices. not delivery matter. '1. Matter sent to h p«»st-«tffice to be forwsrded thei-e- 

from to other poHt-otticcs to which addre.HMcd. 
OtNtrlbntlon IMrlMion. That poition of the service of a ]M>st -office to which \h aKHigned the duty 

of amuiging for juid making the .separation and dispatch of all mails other than those forlwal 

deliverv. 
Di«iribattng Post-OfllceN are aboliHhcd. (>SV^ SF.rAK\Tix<i Posr-OKKKK-s.) 
Orafl. An order for the payuu'Ut of a sum of nionejv. In money -order business, generally used to 

Hignify nn onh-r from a poHtmaster drawn against his •'credit" with the iio.itnia»ter at New 

York,' or an onler on the ]Mmtmaster at New Y<irk for an amount of uuuiey-onlcr funds drawn 

in favor of another postmaster bv the Postniaater-( General. {See C'rkimt.) (Sections lOO.'i. 10t»t», 

1097, 1008.) 
I>|i>op. The opening in a post -office or mail apartment of a car for the mailing of letters and other 

mailable matter l)y the ]iublic. 
I>rop«E«etler. A letter intended for a i)erM<in n'sidlng within the delivery of the pos«t -office when? it 

is posted. 
Dae Prequeney. Ap]died to railroad service nu'aus that the I*ostmaster-(feneral \x to determine 

what nunilHM' <»f tnjw per week will constitute «lue frequency u\\ any route. 
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Dae Sip«ed. Means that the Pcwtmaster-Ooiioral nhall detomiiiit) wliat rate of »|>eti«l of railiix*«l 
trains will be accepted as a complianix'- with tlie law iu every casts 

HapllcKle. Au exact copy. The use of a duplicate is sometimes* to supply the place of a document 
lost or destroyed, ana Hometinie<< to fnrnish or ureAcrve intorinatiou m a place from which ac- 
cess to the otijfiual is iticouveuient or impossible. (Sections 1039, lUM.) 

I>nplic»l« Adrice. (.V««SKL'OXt) AiivicB.) 

Dapltcate C'CrtiAcatc of Deposit. The co]>y of a certificate of dep«>sit which the ivcriTinj; 
postmaster is required to transmit to the superiiitemieut of the mouev-onler svt^teui. (Sc4*tiou 
1082.) 

Oaplicate lUoaey-Ordcr. A second onler furnished to the owner of the original by the Po.st- 
OlBi'e Department of the payinjf ctmntry in cas(>H where such onKiual has lK>en iiivalidiite<l by 
reason or loss, destruction, mutilation, or more tlian one iudoritement. (Setjtions 1030, 1054.) 

EmbeBzlement. Criminal use of money -order or ponUU funds by a penum to whom they aiv in- 
trusted by the jiost-oftice authority.* (S<»ction 1026.) 

JBniplojr^s. A* general t«nn for all coune<?te«l with the railway mail Mervire, ex4-f pt HuperiutendfUt^ 
and local mail agents. 

KqalpmeMt* All material, exci'pt that fur cieric^d um*, such as stationery, blauka, &i\. umessaxy lot 
the proper dispatch, security, and traus|>ortatiou of the imiils. 

Error* (Syn. X.) IndoVHement made on the face offacing-nLips to call atti-utiou to luisM'iit uiaU*'i 
not4M on reverse Hi<le. 

fixchOBMe. The value of the cunvncy or money of one couiitr\' expressed iu tht* tei-um or denomi- 
nations of another. In the tnuisiu'tion^ of the money -ordi'r syntfui the term is uhM to denot«> 
the value, in th<* money of the United States, of a sp«>ciiied unit of a foreign i-urrcm-\ as tixt^l 
by convention l>etween the |MJstal administratioUH of the two countries. Whenever tht> com- 
mercial value of this unit is eipial to its conventiou value, exchange is said to bt* at piu* : wht*!^ 
greater, at a premium ; when Icmh, at a dis<'onnt>. (S^H'tiims dTfl, 104,>, 1U55.) 

Kxcliaoco Ktlat. (See iNTRRXATlttXAt KxtiLvxuK List.) (Se<tiou 076.) 

Bxchongc Oflce. {See Inteknatioxal K.\rHANr.E Poht-Offkk.) A )Hmt-olKcu thi-ough whi« h 
the inten'hange of eorrespondfuce or money -orders with a foi-eign country in oouducte«l. 

Kzcliaaite Poatmoaier. The {lostmaster of an international exchaui^i' post-otlicf. (Section 1045. » 

Rxchaage, fllyatem of. A mutual agreement l»etween the poKtal admiuiMtrations of two coiuitrie^ 
for the issue of money •ordeiD iu eitlter and their payment in the otht*r country, togctlwr with 
detaile<l arrangements for the transaction of the liusineas and for the iM^ttlemeut t>f the accounts 
arisiiuf therefnim. (Section 076.) 

Kxtro nrotionol* ( *<»nviipondence <*xcha»ged in the mails betwe<*n two count riea t^bich is eith«*r 
receive<l from or addressc^l to a tliirtl country. 

PaciHig-9lip. A piece t>f onlinarv wrapping-i>a|»er accompanying all imckages of first -4'U«s matter and 
circulars. The Klip should *be in size alNmt4 by 2^ inches, and bear on its fa4*e. cither printed or 
written, the dcMcriptive title of thr mail forwarde*! under it. tht* ptmtmark of the otiice (»r po<4t- 
ofHcein which it ia made uu, and the name or nnmber of the clerk or employe of the i-ailway mail 
Herx'lce making up the mail. In atidition to the above, faciug>sUps used iu i»ost-otiic4>s wiU in- 
dicate the hour of eloniug the mail forwanled under them ; those used in the railway mail 
Bervic« will in(li<'at4' the diit;ction ,in which the oflice is moving at the time the package is 
ina<le up. Employes of the railway mail service place facing-slijiit for direct packages insidt' 
such pac.kagf'S, and omit the deseriptive title. 

VIctlttoHfl. Matter a4ldivssed to assumed names or initiaU without any dettiguated i)lac4- of de- 
livery. 

i^ iaie. The sum deducted fh>m the |»ay of a nu»il-<*ontractor fm* a violation of the teiinti of liii* contract 

FixCMl Hoaorre. (See Rrheiivk.) 

Vorelfl^H ^oil flock. rae«l without lock aiul only for dispatching uuiils to foreign couuti-ifM. Thev 
are nuide of blue and ichite Mtriiied cotton cauvsN: aiv of four sizes. No. being tlic largest and 
No. 3 the smallest. No. is nO inches iu length and M iuchcH in circumference. Xo. 1 is ill 
iuchcH in length and 62 inches in circumference. No. 2 Ih 41 inches in length anil 4^ inche«> in 
drcumfereiu'c. No. 3 is 32 inches in length and 38 inches in circumference. 

Porm. A piece of furniture aniiugc<I foi the general otiice separation of niailH received fi'om other 
otficcH. 

Proak* To exeiupt from piMtage. A signature appearing lui mail-mat tei- wliich excmptn it fi-«>m 
pontage. 

Vronoolcnt. Rcgisten^d lettt'rs the tlelivery of which has Im'cu forbiddeu l>y ii .special miler of th»- 
Vtvut maater-t lenei-al. 

Prec-Dclirory Diirialoo. Tliat iiorti^n of the M^rvice of a poHt-odice rehttiug to the five delivery 
of mail by letter-cnrriers at residences or places of Imsiness. 

Cwenerol Delivery. The delivery of mail from the deli very- window of a post-otHce uvsui application 
of the ]Ntrty to ^%hom addressed. 

Hiirda. (Syn. Qwer^, XixM, SumhtcripU. l^mk-u^«. and AHtdfs.) Matter so adilressetl that the pn>7>ei 
disposition to be made of it is not nuuUly dis<'cniibh*. * 

Hrld for PoalO|[e« Matter which is not sutticieutly pivpaid to entitle it to tmusuiission in the ni:iiU. 

Horae ^nil-Baa*. UmmI, with lock, for horm^bac'k service only, and insde of leather in tciddle- 
bag form. There are three si%e>i. the larg(*st la'ing No. 1 aiid the suudU'st No. :i. No. 1 is 4^^ 
inches long in t)ie longest part and 21 inches wide in the widest part. No. 2 is Ab inches Ittm* 
in the longest part and 18 niches wide in the widest ]tart. No. :{ is 42 inches hmg in thu lougi«tr 
part, and 16 indies wide in the widest )Mirt. 

Hotel. Matter retunied to the post-oflice frtmi a hotel, hospital, college, and other .*«iniilar iiistituriou^ 
or by a public functionary or consignee acciistonied to receive mail for third parties. 

Ineideotol Kxpenac. An exiieiise of occitsional and irregular occiiiTcuce. not otherwise 9»|HM-ined 
in instructions, which has Wen lncuiT«'d ne«'essarily in the transau-titm of postal <ir money -older 
business. (Sections 066, 071.) 

l«leiitillcotioii C'heck. A slip of iiaper given by an examining ch>rk in the paying-oiHce to tbr 
owner of a monev-oiiler presentetf for nayment, as evidence that the latter lias la-en identitieil 
as the nerson he represents himself to oe. 

fndoraec. Ihe iK>i*sim named in the indoi-sement. by the payee, as the ime to whom payment i> to 
be made. The person to whom the ]iayee of a numey-onler transfers his right to rec<'ive pa-v- 
in«nt thereof. (S«'ct ion 1028.) 

f ndoracmcnt. Something written acnrns a doi'ument. previously comjdete. explaining, extending, 
or changing its scope, or as a reference. In money-order tjiisiiiess. nn instruction upon the 
back of the onler. tillwl up and signed by the payee theriHif. authorizing its payment toam»*b • 
person. <. Sect ion 1014.) 
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tnland 191o«e7»Order. An iDteniatlonal money-order iHsueil at or drawn upon hu inland money- 
ordiT otHce, a.s iliHtingiiiahed from a *'certiiie(l order," or one which ban been rertitted and num- 
bered by an exchange office with a '* certified international number." 
liilii.itd nioaey- Order Olllc«. A post-ollice anthoi*iKed to issue and pay international money- 
ordera. an diMtin^n^^hed fi-om an exchange-office, which certitleB their values and affixes to them 
the " lertificd international nmnlM*r." (Section 1060.) 
Inlasd PoatiiiNiiler. The iMMtmaster of an inland monev-order office. 
Irrrapective Beacrre. (See Rekkrvk.) 

■ ■trmatioHal Ccrttflcale. A receipt, )»artly printed and written, on the margin of and bearing 
the name nuralM'r as an international money-order, of which it forms a part. This receipt, whion 
if* filled up. detat'hed, and given to the remitter of the order by the inland issuing postmaster, 
shows the amount of the order *'in ITnited States currency, tli'e value of which the postmaster 
at the international excliange-offlce " will transmit In its ciirrencv to the paying oountr\'. (Sec- 
tion 1047.) 

Intrrnalionnl CorrtMspond^ace. Originating in and addressed to the countries between which 

mails are exchanged. 
iBteraKtional Kzchange P^t*Ofltoe. A post-office designated In an international convention 
between the postal ailministrations of two countries to perform the office of certifying the 
values and the corre<*tiies« of money^orders iasned in either of the countries for payment ui the 
other. Such orders are not valid or payable until so certified. (Sections 1045. 1049.) 

InferaatioMal Bzchaai||e Ijist. ^ A listof thennmberM. amount-s, dates, and other particalara 

iBtcmatfoaal l^iat. 5 of money-orders issned and certified as correct, in any countrr 

for payment to beneficiaries in a foreign country. These lists are made out, certified as correct, 
and transmitteil by exchange-offices only. They are sent to, and for the information of, the 
exchange-office in the paying country in order to secure pajnnent to the person designated ia 
the original inland onler. (StH'tlon 1050.) 

VBternaodiary Oflc«. An office which receives and reforwards foreign correspondence to its 
ultimate destination. 

laternii.tioiial !II«ney*Ord«r. A money-order issued in one country' for payment in a foreigm 
coimtr>-. (Section 1046.) 

■■▼mild Adirice. The advice of an invalid money-order. 

VHTalld IfloBey-Order. A monej'-order, the payment of which, by reason of it« age, mntilation, 
surplusage of Indorsements, or other c-ause, is prohibited, except by duplieato. (Sections 109S, 
1033. 1034.) 

■r»a fjaek* llie ordinary mail-look used on pouches exchanged or interehanged between offices and 
routes. 

laaacd Order. A money-order which has lieen filled up and delivered to the reimitt'«r, and whoae 
advice (or advice, coupon, and certificate) has been filled up and forwarded to destination by 
the issuing postmaster. (Section 0B6.) 

J ate €«■▼«• ]9lBit-9aek. (Ah)o called *' Tie-Sack.") nse<l without lock for printed and other 
mailable matter not of the first claas. They are made of hlUe stripeil lute canvaa, fastened 
with conl. There are three sizes, the largest being No. 1 and the smallest TTo. 3. So. lis 43 
inches in length and 63 inches in oircumltetrence. No. 2 is 41 inches in length and 48 inches in 
circumference. No. 3 is 32 in<-hes in length and 88 inches in circnimference. 

I««bel, Card (Mlide. A small piece of card-board of a sise to fit an attachment on the pouches of 
the luimltered classes. "^ hen in use as a label on a |>ouch it bears in writing or printing the 
add]>»ss of the office for which the pouch is intended. 

Label. Waoden Priated. A small piece of hard wood bearing a print<ed address, for use exclu- 
sively on itark» containing mail. 

Label, Rensfered i^l^ii. Around brass label attached to each registered pouch or gtrfd-boxln 
transit, to indicate by the number and letters stam^ied thereon how many separate pouches or 
boxes are forwarded at any single dispatch to any one office. 

Lap. Where two or more trains of c«rs starting from a common terminus and destined for diift>rent 
points are luu for any distance over one railroad track. 

1.ap>9errf ce» Where two or more post-routes are maintained over one railroad track. 

Legal Repreaeatalive. The person antborized by law to act for or in the place of another. In 
monev-order busincwis, used to designate the person so authorised to act for the remitter, payee, 
or inclorser of a money-order. (Section 1028.) 

Letter of Adrlee. (See Advicr.) 

Letter of laqairy. A circular letter (Form 6006) addreased by the paying to the issuing postmas- 
ter aj«king for a second advice, or for an explanation of an alleged discrepancy between an 
advice and its corresponding order or the stat<*ment of the pavee. (Section 995.) 

Llaatt af JDiuaeasioaa. The maximum length, breadth, and oepth allowed for certain postal 
packets. 

Limit of IVeisiit. The maximum weight allowed for certain postal packet^). 

Liae. Nearly a synonym oT " Route.*' Usually applied to distinguish route-service performed dur- 
ing the dav' t'nml that peri'ormed during the night: as Waeh. & Peters. R. P. O. "Day- Line,' 
Wash. & Peters. R. P. O. " Night-Line." 

i^iat, IVeelcly Canadlaa. A list of Canadian international money-orders certified during a given 
week by a Canadian international exchange post-office. (Section 1065.) 

Loeal. Pertaining or confiiie<l to the delivery district of a post-office. 

Loeal rviail* Used in railway mail service to indicate mail for tiost-offices lH>tween the initial and 
terminal ptmt-offices of a' railway route. 

Loeal Poat-Olllce. Used in railway mail st^rvice to denote post-offices supplied by a railway route 
l>etweeu the initial and terminal post-offices of the route. 

Loeal Service. A term use<l in the railway mail service to indicate the service of a route-agency 
or railway iiost -office in the making up, delivering, and exchanging mails lietween the terminal 
offices of itH route, and all the duties relating to handling of such mail. 

Loek. (Ser Ikon Lock. Bhass Lock.) 

Hail. <Svn. Pott-mntt^r. For svn. Correnptyndfnee, we CoKKRSi'oyi)ENt1<.) Divided into ordinary, 
delivery, <liHtribu4ioii, foreign, and i*egistered. 

Kail, Advaaee. A mail forwarded, sent, aispatche<l, or received in advance of and in addition to 
its final vejrular nending or receiving. 

PI ail-Bag. A general term comprehending all the sorts and Htyles authorised to be used in convey- 
ing the mails. For the specific styleH and sizes adapted' to particular nses and mmles of con- 
veyance, nee Mail-Poih'H, Mail-C.^tchkk Poicii. TiiKoutui Rkgistkrrd Mail-Pouch, Hohab 
MAir.-BArj, JitkCaxvah Mail Sack. Forki(;x Mail Sack, and Rbuihtbkeo Fokkiok Mail Sack. 
All uiail-pouches are l<M-ked and have a dreidnr bottom ; all horse mail-bags are locked, are 
in anddle-hag form, and harr ellijttieal bottoms ; and all sacks are fastened with cord and have a 
straight or/oldivg bottom. 
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]IIilil"C»tcher Pouch* UfM*(l exclusively for exchanginff mailH oii nulwftys whert* mail-cat4-lierM and 
craiicH iirc cuipluytMl therefor. Thev are made of cotton eaiivnft, with leather )M>ttoui«. hH'kiil 
at the iiionth and Htrapp«*d in the middle. They are only of one Hize — 36 inches in lengtb and 
36 inchcH in eireiinifen^ne<'. 

Hail, Closed. (Sre Closkd Mail.) 

JMail* I>ellyery. Mail for the Im-al delivery of a iniHt-oftice. 

JMall, Direct. .\h apiilied to foreiKu Hxrhan|'«Mt. ia a mail trau((]iorted tlint'tly to iti« dentiitation 
without naiu^ tne intermediary sen'ice of a tldrd country*. 

Mail, JDircct* Mail ma<le up direct for an office. It may lie either "dcUvfry" or '•diwtrllmtioii** 
niati«*r. 

Mail, JDiatrlbation. Mail addreaned tootberofficcHthan that at which it lAreceiveil: nt>t dcli\(>rv 
mail. 

Mall, Kxpreaa. ]Mail aeut hy train on which theiv are no employ^n of the niilway mall service. 

Mail, Extra matribatioii. SometimeH applied in the Hame .Menne for cud) nary mail, »» exn-a-iii- 
temational for fr^iKht. 

Mail, Foreian. Mail rec>eived from fon^i^^n conntrien or rolnnieii : or. uMdiHtinj^niRhHl from mail 
domeHtic," mail for or fnm\ forei^ countricH or colonies. 

Mail, liocal. A term UNed in the railway mail Hervic«> to indicate mail delivi^rtnl Uctweeu the tei - 
mini of the i*oad aM dintin^uiahed from thnMish nmil. 

Mail-Meaaeaifor Meririco. The HRrvic.<* to which ia aNfiisnie<l the dutv of transportation of the* 
maila ftom a letMiend ]MMit-ot)lce toaiUacent d«|MitH, lamiiiiifa, 6n:. or (>etW(M>n hrauch |M»At-oiHc*'<« 
or trains, or inteit;hanKoably, under the direction of the {HMtmaHter at aueh general i>o«t*<»ttice. 

Mail IVaBilN^r. A uumlier given to a mail for convenience in acheduling or reference. 

Mail* Ordlaary* All mailable inat-ter aiil\iect to doiueatic ratea of jKifftage and iiit4*uded for the d*»- 
livery of post-offieea in the UuitiHl Statea and IKimiutou of (.'anaila; not regiatered mail. 

Mall Pockela. {See HoitSK Maii.-Bao.) 

MaiKPoacii. Adapted to any mode of ccmveyaDce ex(;entiiig hoitte-liack. ilan Ich^WmI moutbaoii 
circular bottom. There are Ave aiEea, th«' largeat l>eing Xo. 1, and the anmlleHt Xo. 5. Ko. 1 it» 
48 inches in length and 60 iuchea in ciruiimfeivuco. No. 2 ia 41 inches in length and 48 iuchea 
in circumference. No. 3 ia 36 inches in length and 42 inches in circumfen^nce. No. 4 in 'iO 
inches in length and 36 inches in circamferemM't. No. 5 is 26 Inches in length and 28 inches io 
cirmniference. 

Mail, Roglalered. "Nfail for which a receipt is given to the sender and by each postmaster or em- 
ploy6 into whose hands it passes until it reaches its destination. 

Mall, Bocnlar, Tiie mail sent out at a regular dispatch, and including all defiOBited in a p4ist-oftioe 
previous to the ri gular cMse therefor. {.Set Dihi'atc'H.) 

Mall, snpplomwatary. The mail sent at a supuleiuentary dlsiiatch. {Sm IIihpatcii.) 

Mall, Throngb. A t* rm use<l in the nUlway mail service to indicate mail intende<l for tlie t4Tiuinu-'« 
of the ittute or ]M>ints )»eyond ; not local mail. 

Mall. Tie. A term used in the distribution division to indicate such maiU as, after being once .^pa- 
rated or l)oxe<l. are again assorted and tl4*4l out separately for each post-oftic«'. * 

Map*, PoHt^Bonte* >[aps prepare<l for the use of the Post'OtHoe l>e|mrtmeut, showing the locs«- 
tion of post-offices, post-rout*s, frequency of service, intermediate distances, «fce. 

Maaa. To combine one or more mails witn another. 

Matmodl Mlatea. 8taf4>H, the maU for which is forwarded from a post-office or route without any st*p- 
aration or diatribution. 

Maaainc* The act of rumbining a mail or mails with another distliK't mail, maiding mail to an offing 
or n>ute i^iom which it is not dii^ectly snpplie*!. 

Maaalny iksbeaip. <.SW Schkmk.) 

MeaneBcer, Mall, An emphiy^ of the donartment appoint4*<l at a tixtnl salary, to perform service 
somewhat similar to ttuit iierfomied uy a contractor, tlic latter not Iteing appointee! and hi» 
corof>ensation determined by contract. 

Moaaeager, Mall-Boate, An'offioial designation for an employe of the ttiilway nmil service in in»- 
mediate charge of the way service; or short nmtes ; an inferior grade of rotite*agetit. 

Meaaeasi'r filerrlce. The <liities devolving u|Km a mail-measeuger or contractor tor Im'al messen- 
ger service. 

Meaaoaiaer fterrlce, Ijocal, The wagtm or transfi^r service between a post-office, its branch post- 
office, and ju\jacent depot h, lantlings, &c. Usually contract-ed for. 

MiiMlirecteil. Matter mi insufficiently, illegibly, or incir)rivctly addresse«l that it cannot be forwanied 
to destination. 

Money-Order. An onler for a specitied sum of money, not less than one cent nor greater than fifty 
dollars, made out at a numey -order jiost-office upon a blank foi'm presciilied by law and post- 
office regnlatioiih. and pnvaSle at 8i»me other money-order ]iost-office. The jmrchaser of a 
money-order is known as tbe remitter, and the peitton t<» whom it Ih made )Miyable SHthe pavt-e 
or beneticiary. 'i'he tax exatJtwl from the i-emitter is calle<l the fee. (St'ctiohs ».t6, ttfiT.) 

Monejr-Order Account, An account of the cash transactions of n monev-ovder post-office. fSe<> 
tion 1075.) 

Money-Order Advice. (AVv Auvick.) 

Money-Order Blank* A blank form used in t)ie tnuiHaction of niouev-oixlerbuHineA.^. (StMtinn 
965.) 

Money-Order Book. A blank lasik used in the ti-aiiMiction of nnuicv-onlcr bnHJnes.«. (S4s-iion<% 
965,077.) 

Money-Order Bavlnraa. The transactiouH, or » T>ortion of the transact ionx. of the nione>-oidt'i 
system. 

Money-Order €!ircnlar8. LetterH, usually printed. eontainintr.<]N>citic instructions of general a]^- 
plication to money -order post-ofliceH. (S<»ction lKJ.'i.) 

Money-Order Clerk.' Au employe of a money-order post-office. (Sections 1018. lO^ii.) 

Money-Order Convenlion. A written aureeinent bet ween the jiostal administnitions of t w<i eoim- 
trii'H, n]»pioved by their respective governmcnf s. for the issue of money-orders in eit hercunntt y 
and tlu'ir payment m the otiier. with the general rules by which such issue and payment ar» r<» 
he mivenied. (.Section 070.) 

Money-Order C'redit, (.NVc CuKurr.) 

Money-Order Division. The division of a post-office to wliich is jissigned exclu.sively the dit«t- 
tiou, niana^rement. and working of the money -order system. 

Money-Order FnndM. Moneys received and disbursed iii the tmnsactions of the money-onlei 'm-ii- 
uess. (Section 1074.) 

Money-Order Forms. (See Moxky-Oki>eu iii.ANKS.) 

Money-Order InHtrnctionN. Iimtructious fn»ni the ]>oHt -Office IVpartineut relative t<» the trtin* 
action of money-m der liiisiness. (Se<-ti(m 'XM, litc.) 
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]II«Me7>Order l«aiir«. Act«of Coagre«8 relative to the nioiiey-ordbr (lystom or it« tniuHa(*tion«i. (S^^ 

Revised Statuteii, itectioiiA 058-073.) 
llI«Bey-Order Oflice. The office of the HuperiBtendent of the mouey-oiHlei' ByBteiu iu Woshm^^uu, 

D.C. 
noB«y-Order P««t-OfllcCa A poet-office desigimUMl by the Poetniaster-iM'iieiiil to i^Miie and i)ay 

money -ordero. (SectionH d59. 006, B67.) 
IIIo«ey-Ordcr P««t-Ofllce of the ** llrat daaa." A money-onler poHt -office dcni^nated by the 

Poatmaster^veueral to receive on deposit and account for remit tance« of mondy-oifler funds 

from otherpost-ofBnea. (Section 063.) 
IftoBey-Order Poat-Oflice of the **areond clniin.'* A niouoy -order poat-oOiee 'vvbioh )$« not ati- 

thoriEe<l to receive on depoait remittaneeii of monev-onlcr funds from other piwt -offices. (Sec- 

tiouHO«». 1001.) 
nioBcy-Order Proceed*. Kevenuea ariaiiig from the trtiniiai^tions of the nMrtn»y-«ith-r Hvi*tem. 

(Section 070.) 
IVIoMey-Order filyatem* The ]dan and aiTaugemeut, iucladiuK the jcenenil provinionH and specific 

details, governing the issue and paynient of munoy-orderM, tlie corres)M>ndence incident theivto. 

and the iw'ttleuient of all questions and acH'onnls arising therei\-om. (Sectionw 0.^, O.*)?.) 
IVfloMCy-Ordrr Tr«na«ctioa. An itemized unit of money-order ImsineHH. iiiclndin^ all lalior and 

material incident to or require<l for its completion : as, the issne of a nit>uey-<irder : the payment 

of a money-order ; the receipt of a remittance of money -oi-der funds, Arc. (Section 1093.) 
illntilaled. Alatter so dami^ced in the mails by casualties tliat it cannot l»e forwartlcd to destina- 
tion. 
Neirspaper Traia* A very early train, startinu: tVom a large city, for wldch sc<>on<l-clai«H matter is 

made np direct at pnblicAtlon offices for the employes on the train, which matter is not dis- 

tributetl in a uost-office before starting. 
Nlzea. Used in railway mail service to denote matter, chiefly of the Vent snd second clansr, addressed 

to places which are not post-offices, or to States, etc., in which there is no such ]mRt-offi<^e as 

that indicated iu the addi'ess. 
Oflice. Used in railway mail service to denote a postal car or mail a]i«rtnieiit in a car or on Itoard a 

steamboat, which have all been designated by the Postmast'(>r-(renenil ais itost-offices for the dis- 
tribution of mail in transit. 
Opea nail. Correspondence sent to an intermediary country for distribution and reforwarded to 

the coantTV of destination. 
Paid Order* A money-order, properly receipted, which has been ]>aid to tlie owner thereof at the 

office named thereon as the paying office. (Section lOltt, etc. ) 
Particalare* The items of information entered in the application, advice, or couiion of a money- 
order, by means of which the iiaying postmaster is assisted iu seenrin;; payment to the person 

to whom the order belongs. (Sections 078, 070, 004.) 
Payee. The person named iu the advice or oouptm of a money-order us the one entitleil to receive 

and receipt for the amount of such order, (flection 057.) 
Payias Coaatry. The couutvy in which a money-order is due ami payable. 

Payias Ofllce. The post-office at which a mouey-onler is mwb* imyable. (»r upon which it in drawn. 
Payian Poatataater. The postmaster -of a payiug offi<'w. 
Peaal ttaat* The gross amount forfeitable by the prlnciiial and sureties tliereof, as set fortli In the 

terms of a bond of indenmity, in case o^ failure on the part of the foiiner to e<mip1y with oi 

execute the stipulations therein writt^rn. (Section 1000.) 
Poat-Ofllce drawa apoa. (SeeVAWsa Offick.) (Section 10.30.) 

Poatal Arraas«BiMit< Syn. " PoaUU Conventum,'" but sometimes appHeil to an informal agreement. 
Poatal Code* The cmhIc of laws relating to |H>stal matters. 
Poatal Card. A card with postage-atamp embossed thei-eon, issued by t lie government, used foi- 

sending short written ottmmnnioations. 
Poatal Coareatioa. A formal agreement or arrangement with a foreign country or countries for 

the reciprocal exchange of coirespondenoe at Dxeil rates of postage and other mmdltions. nego- 
tiated and concluded oy the Postmaster^General. iu virtue of the powei-s vested in him by law, 

by and with the atl vice' and cxmsent of the President. 
Poatal Order, or Poatal Moaey-Order. (See Moxry-Orubk.) 
Poatal JBes^lAtioaa* Decisions, rulings, and general oiiders of the PoHtiuaster-denenil basinl on 

th« postal laws (co«le). 
Poatal Serrice. Duty iierfonued in or pertaining to the reception, distribution, and dis]>atoh. trauH- 

portation and delivery of mail-matter, including even thing that is lU'cessary t4) secure the 

safety of the mails ancl the celerity and certainty of their dispatch. 
Poatal IJaioB, CaiTeraal. The title given to the single postal territor>- fmined by the countries 

and colonies which are now, or may hereafter Inrome. piirties to the iMistal convention of Paris. 

signeil June 1, 1878. 
Poat. To put in the mail. (Syn. Mail.) 

Poata^e. Established fee fur the conveyance and projier delivery of mail. 
Poeta^e-Faada. Moneys derive<l froui box-rents, ))ostAgeri. males of stamps. &'c.. in ili.stiiictiou from 

moneys denominated money-order funds. (Section 1078. ) 
Poata^e-Raten. DetintHl auuiunts for which nuiil is conveyed and deliven^d. 
Poataae-Slaaip. A printe<l form for the itrepuyment of postage issued and solil by the Pont -Office 

l>epartnient to be affixed to mail matter. 
Poatafe, Unpaid. Additional postage due and ]myable at delivery. 
Poatasc Dae Iftanip. A printed foim to l>eatiixed and canceled upon tliedelivery of iti!<uffic{<*nt1y 

rf^el>aid matter, showing the amount 4if postage <lne and collected ther«*on. 
ilia are abolished. 
Poater* (1) The Hcnder of miiil ; the oue who posts mail. 

(2) A large )>rinted Hln*et intended to l>e displayed in a nnlilic place as an advfitisrmt iit. 
Poate Reataate (Fr). A direction to the postmaster at the delivery office, placed im mail by tlu 
s<'nder or poster, to iudicate that such mail is to be held iiutil called for. 

irk. Mark or stamp of a post-office on mail-matt^n- postiKl thei-eat. soTuetiiiies written. Tt» 
murk with a postmarking stamp or indicate the office and date of mailing in writiii;:. 

irk, Backian* A general tenii for all ]»OHtniarks on the back or reverse side nf mail, in- 
cluding ti-ausit. i-eceiving. branch, can-ier's jMJstmark, &c. 
Poataiark, Branch. The postmark of a branch post-office. 
Poataiarkf Carricr'a. The i>ostmark indicating the carrier trip on which the mail on which it 

apiK-ars was scut out. 
PoNtniark. Day (of month). The poi-tion ttf the s^eneial postmark indicating the day of the month. 
Poatsaark. Directory Searcher. A postmark indicating that the mail on whtcli it aiqx'ars ha.« 

been haiidl<Hl and treated by a certain directory searcher. 
PoNtaiark, Hoar. That portion of a general i)o.Htmark indicating the hour of the day. 
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^••tiunrk, ^loath. Tlint portion of a pnionil pootniark iudicating the montb of the year. 

PoNtmark, Ofllcc. Thut jiortiou of the geuei-nl poMtmnrk indicating the oflSoc or postoAlce at 
which 8uch poHtinark ts uia<le. 

^••tinarkf Rating. The )>OMtninrkius stamp uhcmI to iudicHti" the amount of iM>8tag« due on mail 
before d«*livcry is uuide. 

PoaCmarkt Receirin^. The pontmark made on the back of mail receivHl from other offioea, to in- 
(lieate the time ot aueh receipt. 

JPastatarkf Steamer. The j^OHtmark, usually conitiating of the i>oat-office name or abbre^'iatioii, 
date, and a number, used in the N'ew York post-oftice to indicate by what ateamer foreign mail ia 
receive<l. 

JPastntark* Traasit. A backing i>oHtniark uned to indicate the time letter mail in tiuuHit through 
an ofUce i» received at Biwh ofnce. 

Paatmark, Year. That portion of the general postmark iudioatiug the year. 

JPastmnater. The otfir-erof the PoHt-Oftice Department . having immodiatt* charge and aaptirvtaion 
of a poHtotfice and of all postal mattera connected with its delivery district. 

tPaetntaater, Aeaistaat. (Syn. Deputtf.) An otticer of the Post-Ofiloe Department assisting the 
posUiuiHter in the MU|)ervisiou ox the busineaH of a iMist-offlc«, and in his abaeuce acting as post- 
master. 

JPoat-Ofllce. A local govenimental office wheiv mail is neceived, handled, and delivered, dispatched 
or forwardMl. 

JPaet<Ofllce, Branch. (Syn. Station, SuihPost-Ojfiee.) An outlviug atation in the delivery of a 
central or main office, located thus for convenieniv of the public and the service in £scilitating 
and expediting the collection and delivery of mail. 

Paet*Ofllce, Firat-Claaa. A post-offioe at which the salary allowed to the postmaster, based on 
the business transticted, amounts to $3,000 or more. 

Paet-Oflce, Faarth-C^la«s. A post-office wheie the iMmtmaatw's saUrv is less than $1,000. 

J>ast-OAce, Free*Delirerf • An office at which the tree<delivery service is in operation. 

JPeat>Ofllce, General. A central or main post-office in cities where branch post^^oes are estab- 
liahed. 

JPast«Ofllce* Head. A post-office located at a termiuns or intersection of a star route, throogrh 
which mail is forwarded to other post-offices on the same or connecting routes. The flrst poet- 
office named in tlie contract for carrying the mail over a route. 

Peet-Ofllee, Initial. The first office named in the terminal-rout« titles of the railway mail aervice. 
The office first named in eontract«or proposals for service on star routes, usnally'designated on 
post-rout« maps by a short double turn || crossing the route terminus at right angles. 

Paet-Ofllee, Ijaeal. Post-office on a railroad route lietween the initial and t^^rminal post^ffiose. 

IPaat*Oflce« Maaey-Order. A post-office at which mcuey-ordeiv are iasned or paid upon applica- 
tion or presentation. 

Paat*Ofllee of 0cetlnatian. The post-office to which ma<le-up mails are labeled and where the^y 
are to be first assorted, separated, delivei^, or distributed. 

Paat-Ofllee of 0iapatch« The office from which malla made up as received are dispatched. 

•Poat-Ofllce of Origin. The post-offioe in which maU originates or at which it is mailed. 

^oat-Oflice. Railway, (Abb. and »vn., R. P. O.) A railway oar, or portion ctf oar, fitted and for- 
nished for the distribution of mail, and in which such distribution is made. A roate on which 
such oars are run and distribution made. 

Poat*Ofllce, Second-Claaa. A post-office where the postmaster's salary is $2,000 or more, bat less 
than $3,000. 

Poeti#1co, Sjpeclal. A post-office not located on a regular mail route, but which reoeires its osail 
from a post-office sekHsted by the postmaster and under a schedule arranged by him as to ttmo, 
ftequencv, and mode, the compensation of the spet^ial carrier conveying the mall to be fixed at 
two-thirns of the salary of the postmaster, both i>eing paid out of the gross receipts of the poat- 
office. 

Poet«Ofllcev Teraainal. The last named in the terminal-route titles of the railway mail service, 
and the contracts of the Post-Offic;e Department for star service, indicated cm postal railway 
maps bya single ehart line crossing an end of a route at right angles. 

Poat>Oflico, xhird*C'iaaa. A post-office where the |>ostmastor's stuary is $1,000 or more, bnt leaa 
than $2,000. 

Poet-Oflioe, Trarelini^. The designation given in Europe to railway post-offices. (Styled Offices 
in regulations of United States railway mail service.) 

Poat-Roadn. All railroads that an* now or mav hereafter 1mi nut in operation, and all letter-carrier 
routes established in any city or town : all the waters ot the I7nite<l States, all canals, and sil 
plank orpubU<' roads during the time the mail is carrie«l thereon. 

Poach. (J^^MAii^l*or(ii.) 

Premiam* Excess, in ntniniercial value, over legal or o^inventional value. In money-onier transac- 
tions naually applied to denot<' the excess in the commercial value of gold coin or exchange over 
their legal or conventional value. (Se<'tions 1064, 1077.) 

Prepaid. Mail on which all ]M)Mtage-<lura thereon have lieeu paid at the office of posting. 

Prepaid, Innnfiicientiy. Mail on which only a jiortion of the postage-<lues thereon has lierai paid 
at the office of posting. 

Prepayment. The payment of all nostage-dues at the )H)st-office where mail is poste4l. 

Prepayment, Compalnory. Full pi'epayineut of postage fees, absolutely necessary, uid without 
which mail cannot \w forwanled. 

Prepayment Optional. Payment of postage may or may not bt* niaile. 

Prima Facie. On the first view. £vi(U;uce, geneiiilly documentary, which is to be taken aa con- 
vincing unless rebutted. (S«>ctiou 1070.) 

Railiray JVIail Rlervice. The service to which is assigned excluslvelj' the immediate superrision 
of the tmusportation of domestic mails, of their distribution in transit, and of all matters per- 
taining to the distribution snd dispatch of domestic mails beyond the delivery of a post-offioe, and 
also the weighing of malls on railroad routes. 

Rate, Foreign. lUite of postage due to the fomgu reforwarding office. 

Rate Ijiaiit. The maxinuiin weight for a single rate of jiostage. 

Rea«Uv*tment« Applied to railrrtad service means a revision of the latcs of pav. 

Receipt Retnrn. A form of acknowledgment to be signed by the ad<lressee ot' a registered article 
on its delivery, and returned by mairt4> the sender. 

Recognized Service. The transportation of the mail by a railroad company for which no contract 
has been enterwl inti», but the service is aceepted by the department aiid payment authorised 
therefor under the laws and the regulations of the (tepartnieiit. 

Register of Arrival aad Departnre. A record kept by a postmaster or other officer of the 
Post-office Department, showing the exact time of each arrival and each departure of a mail - 
carriei- at a terminal ]>OBtoffiee, or at a way i>08t-offico on a mail-route. 
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Registered Fereif^n i9Iail Sack. Used exclagively for transniittine regittsred mailB to foreign 

couutrieA, ma<le of red and \chiU gtrij^ied cotton canvas. There are tliree sizes, the largest being 

No. 1, and the smallest No. 3. No. 1 is 36 inches in length, and 48 inches in circumference ; No. 

2 is 24 inches in length, and 36 inches in circumference ; No. 3 is 18 inches in length, and 24 

inches in circumference. 
Rei^atcr of Adriees Receired A book kept by a paying postmaster, in which he is reqniied to 

make daily entries of the particulars of the advices, as received, of all money-orders drawn on 

his office (Se<-tions 979, 1017, 1020. ) 
Register of MoBey-Orders Inaved. A book kept by an issuing postmaster, in which he is 

required to make dally entries of the particulars of tlie advices, as issued, of all money-ordera 

draii-n by him. (Sections 977, 1000.) 
Remiater, Combined. A form of register of monev-ordei*s issued or of advices received, in whicli- 

is combined the particuiai-s of both domestic ana international advices or orders. (Section 1062. )- 
Beiasne* The issue of a new money-order in lieu of one in which some error has been discovered, or 

in w4uch the remitter desires some modiiication. (Section 1003.) 
Registry piriaion. The division of a post-office to which is assigned the receiving, making up, and' 

dispatch of all registered mail, and the tiling of records concerning the same. 
Remisaioa. The abatement of a fine or deduction, or of that part of a fine or deduction shown to 

have been erroneously imposed or made. 
Remitter. The person who takes out or purchases a money-order. (Section 959.) 
ReatitriBf Poatasaater. A postmaster who sends money-order funds for dejMsit at a money- 
order post<offico of the *' first class." (Section 1081.) 
littance. A sum of money-order funds forwarded for deposit, by mail or otherwise, by a post- 

maater to a money-order post-office of the first class. (Section 1081.) 
Aymenta The paying of the amount of a money-order at the office where it was issued. An 

onler may be repaid to the remitter, the payee, or the indorsee. Fees are not repaid. (SectiooB 

1035, 1039.) 

A limited amount of money-order ftinds allowed by the superintendent of the money-order 

svstem to be retained at certain designated monev-order offices to insure the prompt nayment 

of money-orders. Keserves are of two kinds, ''^ Fixed" and "Irrespective. A "fixed re- 
serve" is one which may be exceeded when the amount of unpaid advices on hnud is greater 

than the amount of the* reserve. (Sections 1080 and 1081.) An "irrespective reserve is one- 

which is irrespective of the amount of unpaid advices, and may not be exceeded under any cir- 
cumstances. 
Retara. The accumulation of dead or unmailable matter transmitted at regular intervals to the 

Dead-Letter Office. 
Retvra Card. A business card (except that of a hotel, college, or other public institution which 

fumishea envelopes for indiscriminate use of patrons), a post-office box, street and number, or 

other designation, printed on an envelope, by which the mtter may be restored to the writer 

unopened. 
Retara Reoaeat. A request printed or written on the envelope of a letter that it be returned t6 

the writer if not delivered. 
Reae^ral of Credit. Where a credit has been eichansted It may be renewed by application to the 

Superintendent of the money-order system. {See QfOtnrr.) (Section 1095.) 
RoBte. A post-road between any two post-offices (intermediate post-offices mav or may not be in- 
cluded) on which transportation of the mails has been ordered and contracted for. 
Roate-Aaeata. (See Agent.) 

)t C7arrier>a. The district within the delivery of a fk'ee-delivery office in which delivery of mails 

is made at residences or places of business by any one letter-carrier. 
»ate. Railroad. A railroad on which trui8}>ortation of the mails and service has been ordered by 

the department. 
Roate, Star. A public highway or other road on which transportation of the mails has been ordered 

and contracted for by the Post-Office Department. 
Raate, Steaaiboat. A water-route on whicn transportation of the mails and service by steamboat 

has been ordered by the Post-Office Department. 
R. P. O. (Abb. for Railway Poti-OiUe.) 
Raa. Nearly a synonym of "Trip," out applied generally to the starting out of an employ6 on dnty, 

as, "Mr. Jones takes the 'run' west to-night." 
Sack. {See Mail-Bao.) 
Satchel. A uniform leather bag used by lett<er-€arrier8, and in which they place mail for delivery or 

deposit at the post-office. 
Scale Naaiber. The number assigned to any issue of authorised scales, letter-balances, Sec, used 

in weighing or rating mail. !R should be used in connection witli the date of order authorizing 

such changed issue. 

ale PoIbc. A post-office on a mail-route where a specified time for the arrival and departure 

of the mail has been fixe4l by the Second Assistant Postmaster-General. Each terminus of a 

mail-route is always a "scheaule point." 

le. An official and formal plan or design of distribution or assoriing. 

le of RIatribatioa. A scheme for the distribution division of post-offices or for employes 

of the railway mail service. 
Scheaie of Riatribatioa, Oeaeral. A distribution scheme issued by the railway mail service 

for general adaptation to any standpoint, and in which all routes aiid methods 'of supply are 

indicated. 

•f RIatribatioB, Oeaeral Sinale ffapply. A distribution scheme issued by the 

railway mail service for general adaptation, in which only the best single supply for an office 

is given. 

le of Riatribatioa, ]IIaa«la|(. A supplementary scheme directing the disposition to be 

made of the divisions of the working-office scheme. 
Scheme of Riatribatioa, Poat-OMce. A distribution scheme publisheil by a post-office for 

its distribution division and arrangiMl to secure a uniform casing or assoriine of mail at all times. 
SehcBM! of Riatribatioa, Staadpoiat. A distribution scheme issued »y the railway mail 

service for the direction and from the standpoint of a route or other standiMiint. 
»ad Adrice. A letter of advic-e, upon a distinct form, sent by the issuing postmaster in lieu of 

an original advice which has b<H*n mutilated or which is otherwise illegible, or which has failed 

to reach the paying office, or which is alleged to be defective or manifestly incorrect in anv of 

its particulars.^ A second advice is not necessarily an exact copy of the original. It may be a 

correction thereof. (Section 995.) 

28 p L 
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fll«p«rRtiB|[. A term used in the diatrict divisions of po8tH>ffice8 and in the railway mail aerrice to 
indicate the act of dividing mail for the convenience of a post-office or route making the fina. 
distribution of the same. 

fll«p8r«tiB|[ P«at*Ofllces. Post-offices where mail is received for distribution and disimtched to other 
post-offioes. Before the introduction of the railway mail service all mail was either nent direct 
or to a distributing post-office, but now the larger part of the distribution is done en route by 
the employ68 of the railway mail service, and only mail for post-offices on star-routes is sent to 
separating post-offices. Distributing post-offices are alMliahed. 

fll«rrlce* A branch, division, or subdivision of the business of the Post-Office Department. The spe- 
oial duties of way such branch or division. The general duties of the department. 

Set. {See Crew.) 

Special Af^eMt. A confidential agent of the department, the personal representative of the Post- 
master-General, acting under special or sealed instructions In the adjustment of business which 
it is impossible or impracticable to adjust by means of correspondence. Special agents assigned 
to the money-order system receive their instructions from and report to the superintendent of 
the money-order system; those to the free-delivery system from the superintendent of free de- 
livery, &c. 

SpcclAl Draft. A draft on the postmaster at New York for a designated sum, furnished by the 
superintendent of t^e money-order system to meet a special emergency, to a postmaster who 
does not require a standing credit. {See Crkdit and Draft.) (Section 1097.) 

Special Netice of Orerdraft. A notice (Form 6037) sent by an issuing to a paying postmaster 
at a second-class office to inform him that the amount of money-orders drawn upon his office in 
a ffiven day eqnala or exceeds $200. (Section 1001.) 

Special iVatice of Bepayatent. A notice sent by the issuing to the paying postmaster to in- 
form him that a money-order, the advice of which has gone forward, has l>een repaid. (Sections 
1004, 1040.) 

Staatp. To impress with some mark or postmark. An instrument with which such marking is made. 
To affix postage-stamps to mail. 

Star Serrice. Contracts lor carrjring the mail, other than by railway or steam Iraat, ''without other 
reference to the mode of transjportation than may be necessary io provide for the due celerity, 
certainty, and security thereoi." So called ftonrthe fact that the printed contract forms are 



* 



headed with stars in the following manner : * * * * * *. The three gruupa of 

« • * 

stars represent the words "celerity, certainty, security." 

SterliBK. The designation given to the lawful money of Great Britain. Money computed in pounds, 
shiUings, and pence. (Sections 104fl, 1050.) 

Stra^r Bids. Bide for carrying the mail made with the intention of failing to perform service after 
the awarding of the contract, so that a new contract will have to be made with a higher bidder 
with whom a cnmbination has been made by the lowest bidder. 

Safllcfeat and Sniusble BoeoMf Fixtures, and Famitare. Applied to railroad fwrvice 
means that the Postmaster-General iH to determine what space is required for mails and H.gent>s, 
what fixtures are required to facilitate distribution, and what furniture is necessary to render 
the department convenient and comfortable. 

Snperlntendent ef the Jfleney-Order System. The officer at the seat of government c*.harged 
by the Postmaster-General with the general supervision and management of the business of the 
money-oi-der system. 

Snreties. Persons who sign or indorse the bond of a iiostraaster as guarantors for the faithful per- 
formance, by the latter, of the duties of his office, and who bind themselves (»ee Pk?sai^ Si'M) 
to make good the whole or a designated portion of any loss thut may accrue t<o the postal or 
monev-order funds by r<^ason of the negligence or malfeasance of tlie postmaster, or of any of 
the employes of his office. (S<>ctions 960. 964.) 

Snrnanie. The family name or designation, usually inherited from the father, as distinguished from 
the given or (Jhristian name. (Section 1063.) * 

Tcrminas. One of tin* ends of a post -route. {See Initial Office, Tkuminal Offick.) 

Through Becistered ITIail Poaches. Used exclusively for domestic exchanges of through 
register^ mails between such poiit-offices as are authorized to make such pxcliauges : maile of 
red-striped cotton canvas of tiire*'' sizes, the largest beiuc No. 1 and the smallest Xo. 3. No. 
1 iH 48 inches in lonirth and 60 incheH in circumference : No. 2 is 41 inches in length and 48 
inches in circumference ; No. 3 is 36 inches in length and 42 inches in circumference. 

Tracer. (Svn. Searcher, Inquiry.) A ^irinted form for ascertaining the disposition made en route 
at each succeeding 8ta«re or transter of missing ordinary «»r reginteretl mail. 

Transfer. The loan of funds from one account to another by authority of the Postniast4>r-General. 
(S<H'.tion 1072.) 

Tie-Sack. {See Jitecaxvah Maii.-sack.) 

Treaty. {See Postal Convention.) 

Trip. The perfomiunce of servic-e one way over a route. 

Trip, Round. The performance of service Imth ways over a route. 

Vaniailahle. Mutter which by law. regulation, or trt'aty stinulation is excluded from the mails, or 
which by reason of illegible, incerrect, or iiiaurtit'ieut miilress cannot be forwarded to destina- 
tion. 

Yoncher. The evidence of the i>ayineut of money u]>on which credit is taken in an acc^mnt. Paid 
and repaid nioney-oi*d«'rH. receijita for stationery and incidental expenses, reccijits for the salar- 
ies of clerks, nncl certificates of deposit are ainong tlie vouchers to a money-order acv4>unt» 
(Sections 971, 10«6. 1094.) 

^''ay. {See T-.«m;al.) The term "way " should be applied only to ixj-^t-offices on star i*outes and mail 
sent to them. The term ''local" should be applied only to po.st -offices on railroad or st4>aniboat 
routes, and to mail intended for them. 

"Way mail. Mail for a way post-office. 

Way PeMt-Ofllce. On a star ront<\ a i>ost -office betM-een the termini of the route. 

Weekly Liist. (AV*? List. Canadia.n.) 

Weekly Statement. A detailed r»»cord of the money-order tninsactions of a iiost-otlice requii-cd to 
be sent to the superintendent of the money-order system on Satunlay at the clo»e of each 
werk's buwiness. The first weekly statement in each fiscal quarter includes the business of 
all the diiys of the miarter prior to the second Sunday, and tlie la.st weekly statement in each 
fiscal quarter includes the business of all the days subsequent to the Sunday next before the 
last in th«' quarter. 
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Act September 22^ 1789. — For the temporary establishment of the post-office, to con- 
tinue in force until the end of the next session of Congress, and no longer. 

Act August 4, 1790. — Continues in force the act of September 22, 1789, until the end 
of the next Congress, and no longer. 

Act March 3, 1791. — Continues in force the act of September 22, 1789, until the end 
of the next Congress, and no longer. 

This act (March 3, 1791) provides that all letters to and from the Treasurer, Comp- 
troller, and Auditor of the Treasury, and the Assistant to the Secretary of the Treasury, 
on public service, shall be received and conveyed by the post free of postage. 

Act February 20, 1792.— Continues in force the act of March 3, 1791, untfl the Ist of 
June, 1792, and no longer, and provides that this act (February 20, 1792) shall con- 
tinue in force for the term of two years from June 1, 1792, and no longer. 

This act (February 20, 1792^ was the first act fixing rates of postage on domestic 
letters, and established the following rates, to take effect June 1, 1792: 

Act February 20, 1792, section 9. — By Innd, — For every single letter not exceeding 30 
miles, 6 cents. 

For every single letter over 30 miles, and not exceeding 60 miles, 8 cents. 

For every single letter over 60 miles, and not exceeding 100 miles, 10 cents. 

For every single letter over 100 miles, and not exceeding 150 miles, 12^ cents. 

For every single letter over 150 miles, and not exceeding 200 miles, 15 cents. 

For every single letter over 200 miles, and not exceeding 250 miles, 17 cents. 

For every single letter over 250 miles, and not exceeding 350 miles, 20 cents. 

For every single letter over 350 miles, and not exceeding 450 miles, 22 cents. 

For every single letter over 450 mile«, 25 cents. 

For every double letter, double the said rat«s. 

For every triple letter, triple the said rates. 

For every packet weighing 1 ounce avoirdupois, to pay at the rate of four single 
letters for each ounce, and in that proportion for any greater weight. 

Act February 20, 1792, section 10. — Letters and packets passing by sea to and from 
the United States, or from one port to another therein, in packet-boats or vessels, the 
property of or provided by the United States, shall be rated and charged as follows : 

For every single letter, 8 cents. 

For everj' double letter, 16 cents. 

For everj' triple letter or packet, 24 cents. 

For every letter or packet brought into the United States, or carried from one port 
therein to another by sea, in any private ship or vessel, 4 cents, if delivered at the 
place where the same shall arrive ; and if directed to be delivered at any other place, 
with the addition of the like i)ostage as on domestic letters. 

Act February 20, 1792, section 13. — The postmasSters to whom such letters may be 
delivered shall pay to the master, commander, or other person delivering the same, 
except the commanders of foreign packets, 2 cents for every such letter or packet. 

Act February 20, 1792, section 19. — Letters and packets to be received and conveyed 
by post, free of postage, Jimder certain restrictions : 

President of the United States ) ^,i i^^^^^^ „j ^^^^^ ^^ „^ f^^ 

Vice-President ot the United States, J ^ 

Senators, ") All letters or packets to or from, not ex- 

Representatives, ( ceeding 2 ounces in weight, during their act- 

Secretary of the Senate, [ iial attendance in any session oi Congress, 

Clerk of the House of Representatives, J and 20 days after such session. 

Secretary of the Treasury, 

Assistant Secretary of the Treasury, 

Comptroller, 

Register, ) All letters to or from. 

Auditor, 

Treasurer, 

Secretary of State, 
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Secretary of War, ^ 

CommiBsioners for settling accounts between the United States ] 

and individual States, > All letters to or from. 

Postmaster- Genei^, 
Assistant Postmaster-General, 

Pr(md*sdy No person shall frank or inclose any letter or packet not his owp ; but pnb- 
• lie letters or packets, from the Treasury Department, may be franked by the Secre- 
tary, Assistant Secretary, Comptroller, Kegister, Auditor, or Treasurer. 

Each person shall deUver to post-office every letter or packet inclosed to him for 
other persons, that postage may be charged. 

Act February 20, 1792, section 21. — Printers of newspapers, authorized to send one 
paper to every other printer of newspaper, in the United States, free of postage, under 
regulations of the Postmaster-General. 

All newspapers conveyed by mail for any distance not more than 100 miles, 1 cent ; 
and over 100 miles, 1^ cent« ; if any other matter or thing be inclosed, it is subject to 
letter rates of postage. 

Act February 20, 1792, section 26. — Postmaster-General to make provision for reeeipt 
of letters and packets, to be conveyed beyond the sea, or from one port to another m 
the United States ; and for every letter so receivetl, a ]K)stage of 1 cent shall be paid. 

Act May 8, 1794. — To take effect June 1. 1794, without limit as to time. Estabhahes a 
General Post-Office. Section 9, 10, and 13 of this act re-enacts sections 9, 10, and 13 of 
act of February 20, 1792. 

Section 19 of this act re-enact49 section 19 of act of February 20, 1792, except that it 
omits the Assistant Secretary of the Treasury and commissioners for settling accounts 
between the United States and individual States, and adds the Commissioner of the 
Bevenue and postmasters ; the letters and packets of postmasters not to exceed one-half 
ounce in weight. 

Section 26 of this act re-enacts section 26 of act of February 20, 1792. 

Act December 3, 1794. — Confers franking privilege on James White, Delegate to Con- 
gress from the Territory of the United States south of the river Ohio. 

Act February 25, 1795. — Confers franking privilege on purveyor of public suppliesy 
as to letters to or from. 

Act March 3, 1797. — That all letters or packets to George Washinffton, now Presi- 
dent of the United States, after the expiration of his term of office, and during his life, 
' shall be received and conveyed by post, free of postage. 

Act June 22, 1798. — Extends the privilege of franking letters and packets to the Sec- 
retary of the Navy, imder like restrictions and limitations as are provided in act May 
8, 1794, section 19. 

Act. March 2, 1799, section 7. — Establishes a General Post-Office at the seat of Govern- 
ment of the United States. 

For every letter composed of single sheet of paper conveyed not exceeding 40 miles, 
8 cents ; over 40 miles and not exceeding 90 miles, 10 cents ; over 90 miles and not ex- 
ceeding 150 miles. 12^ cents ; over 150 miles and not exceeding 300 miles, 17 cents ; 
over 2S0 miles and not exceeding 500 miles, 20 cents ; over 500 miles, 25 cents. 

Double letter or 2 pieces of paper, double rates. 

Triple letter or 3 pieces of paper, triple rates ; and for every packet composed of four 
or more pieces of paper, or other thing, and weighing 1 ounce avoirdupois, quadraple 
rate, ana in same proportion for greater weights : Provided. No packet of letters con- 
vened by the water-mails shall be charged more than quaoruple postage, unless con- 
taining more than four distinct letters; no package to be received weighing more 
tiian three pounds. 

Act March 2, 1799, section 8.— Every packet or letter brought in the United States, 
or carried from one port to another in private ship or vessel. 6 cents, if delivered in 
office where received ; if to be conveyed by post, 2 cents added to ordinary postage. 

Act March 2, 1799, section 11. — Authorizes postmasters, to whom letters may be deliv- 
ered by masters or commanders of any ship or vessel arriving at any port within the 
United States, where a post-office is established, except foreign packets, to pay two 
cents for each letter or packet. 

Act March 2, 1799, section 13. — Postmasters authorized to pay mail-carriers one cent 
for each way-letter delivered to them, also mail-carriers authorized to demand and 
receive 2 cents in addition to the ordinary postage, for every letter delivered by them 
to persons living between post-offices on their route. 

Act March 2, 1799, section 17. — Letters and packets to be conveyed free to and from 
the following : 

Postmasters. — Not excee<ling ^ ounce in weight. 

Senators, ") 

Ropreseutatives, ( Not exceeding 2 ounces in weight, during actual attend- 

Secretary of the Senate, (ance in any session of Congress, and 20 days after such session. 

Clerk of the House, J 
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President of the United States, 

Vice-President of the United States, 

Secretary of the Treasury, 

Comptroller of the Treasury, 

Auditor of the Treasury, 

Register of the Treasury, 

Treasurer of the United States, 

Commissioner of the Revenue, 

Supervisors of the Revenue, 

Inspectors of the Revenue, ^ All letters and packets. 

Commissioners, 

Purveyor, 

Secretary of War, 

Accountant of War Office, 

Secretary of State, 

Secretarj' of Navy, 

Accountant of Navy, 

Postmaste r-General, 

Assistant Postmaster-General, 

All may receive their newspapers free of postage : Provided, Senators, Representa- 
tives, Secretary of Senate, and Clerk of the House shall receive newspapers free dur- 
ing session of Congress, and *20 days aft^r. 

Letters or packets from any public officer to he Iranked by person sending. 

All letters and packets to and from George Washington,* late President, to be re- 
ceived and conveyed free. 

Jet March 2, 1799, section 19. — Re-enacts section 21 of act Febniary 20, 1792, 

Act March 2, 1799, ttection 20. — IMxes postage on newspapers at 1 cent each for not 
more than one hundred miles, and H cents for any greater distance, Single news- 
papers from one place to another in the same State shall not exceed 1 cent. 

Concealing a letter^ or other thing, or any memorandum in writing in a newspaper, 
subjects each article in packet to a single letter postage. 

Magazines and pamphlets, 1 cent a sheet, for not exceeding fifty miles ; 1^ cents 
for over fifty miles, and not exceeding one hundred miles ; and 2 cents for any greater 
distance. 

Act March 2, 1799, section 25. — Postmaster-General authorized to provide for receipt 
of letters or packets, to be conveyed by sea to any foreign port or home port. Every 
letter or packet so received, subject to a postage of 1 cent. 

Act January Hj 1800, section 1. — Confers franking privilege on William Henry Harrison, 
Delegate to Congress from Territory northwest of the Ohio River, to send and receive 
letters free of postage. 

Act April 3, 1800.— -ConferB franking privilege to Martha Washington, to send and 
receive letters and packages free of i>ostage during her life. 

Act Deoembtr 15, 1800, section 1. — Confers franking privilege on- Delegate from Terri- 
tory northwest of the Ohio River, to send and receive letters free of postage. 

Act February 25, 1801. — Confers franking privilege on John Adams, President of the 
United States, after the expiration of his term of office, and daring his life, on all let- 
ters and packets to him. 

Act Fi&ruary 18, 1802. — Confers privilege of franking and receiving letters free of 
postage to any person admitted, or to be admitted, to take a seat in Congress as a 
Delegate. 

Act May 3, 1802, section 5. — Franking privilege extended to the Attorney-General, to 
Bend and receive all letters, packets, and newspapers, free of postage. 

Act March 26, 1804, section 3. — Letters, returns, and other papers on pablic service, 
sent by mail to or from Offices of Inspector and I'aymaster of the Army, to be received 
and conveyed free of postage. 

Act June 28, 1809. — Letters and packets from Thomas Jefferson, late President of the 
United States, to be received and conveyed by post, free of postage, during his Ufe. 

Act April 30, 1810, section 1. — Establishes a General Post-Office at the seat of Gov- 
enunent. 

Act April 30, 1810, section 11. — Rates of postage on letters and packets: 

Single sheet of paper less than 40miles 8 cents. 

40 to 90 miles 10 cents. 

90 to 150 miles 12^ cents. 

150 to 300 miles 17 cents. 

300 to 500 miles 20 cents. 

over 500 miles 25 cents. 

Double letters or two pieces of paper, double rates ; triple letters or three pieces of 
paper, triple rates ; every packet composed of four or more pieces of paper or other 
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thing, and weighing one oance avoirdupois, qnadniple rate ; and in same proportion 
for «jreater weight : Prot^ided, No packet of letters, conveyed by the water-mails shall 
be ciiarged more than quadruple postage, unless containing more than four distinct 
letters. Weight of packet limited to three pounds. 

Act April 30, 1810, section 12. — Letters or packets brought into the United States, or 
carried from one port therein to another, shall be charged 6 cents, if delivered at the 
post-office where the same shall arrive ; and if to be conveyed by post to any other 
place, with two cents added to the ordinaiy rates of postage. 

Act April 30, 1810, section 15. — Postmasters authorized, on the receipt of letters from 
any ship or vessel arriving at any port within the United States, whew a post-office is 
established, to pay to the master, commander, or other person delivering the same, 
except the commanders of foreign packets, two cents for every letter or packet. 

Act April 30, 1810, section 17. — Postmasters authorized to pay mail-carrier one cent 
for every letter brought into their office ; also mail-carrier authorized to demand and 
receive two cents, in addition to the ordinary postage, for every letter delivered by 
them to persons living between post-offices on his route. 

Act April 30, 1810, section 24. — Letters and packets to and from the following officers 
of the United States to be received and conveyed through the mails free of postage : 

Postmasters, not exceeding J oz. in weight : 

Senators, "\ 

Members, f Limited to two ounces in weight, and during their actual 

Delegates, S attendance in any session of Congjress and twenty days there- 

Secretary of the Senate, ] after ; excess of weight to be paid for. 
Clerk of the House, J 

President of the United States, 

Vice-President of the United States, 

Secretary of State, 

■Secretary of Treasury, 

iSecretary of War, 

Secretary of the Navy, 

Attorney-General, 

Comptroller, 

Treasurer, 

^^l^i^ \ All letters and packets. 

Supervisor of direct tax of district of S. C, 

Superintendent of Indian trade. 

Purveyor, 

Inspector and Paymaster of the Army, 

Accountants of War ami Navy Departments, 

Postmaster-General, 

Assistant Postmasters-General, 

John Adams, 

Thomas Jefferson, 

All may receive their newspapers free of postage. 

Senatoi*s, Representatives, Secretary of the Senate, and Clerk of the House of Rep- 
reseutatives shall receive their uewspai)ers free of postage only during any session of 
Congress and twenty days thereafter. 

Act April 30, 1810, section 25. — Secretaries of the Treasury, State, War, Navy, and 
Postmaster-General authorized to frank letters or packets on official business, pre- 
pared in any other public office, in the absence of the iirincipal thereof. 

Act April 30 J 1810, section 26. — Printers of newspapera authorized to exchange one 
copy free, of newspapers, under regulations of the Postmaster-General. 

Act April 30, 1810, section 27. — Newspapers by mail, one cent each for not more than 
one hundred miles ; one and one-half cents for any greater distance. Single ne^ws- 
papers, from one place to another in the same State, not to exceed one cent. 

Act April 30, 1810, section 32. — Postmaster-General authorized to provide for the 
receipt and transmission of letters and packets beyond sea, or from any port in tlie 
United States to any port therein ; every letter or packet so received subject to a 
postage of one cent. 

Act April 30, 1810, section 34. — Drop or local letters, one cent each. 

Act April 30, 1810, section ^. — Adjutant-General of the militia of each State and. 
Territory has the right to receive by mail, free of postage, fr^m any m^jor or briga- 
dier general thereof, and to transmit to said generals, any letter or packet, relating 
solely to the militia of such State or Territory, imder certain restrictions. 

Act April 18, 1814, section 4. — Secretary of State authorized to transmit by mail, free 
of postage, one copy of documents ordered to be printed by either House of Congreas ; 
namely, of communications, with accompanying documents, made by the President to 
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Congress or either House thereof; of reports made by the Secretai^* of State, Treasury, 
War, Navy, Fostmaster-Geueral, or coniniissiouers of the siukiug-iund, to Congress, or 
either House thereof, in purauance of any law or resohitiou of either House ; ailirmative 
reports on subjects of a general nature made to Conjipress, or either House thereof, by 
any committee respectively ; for each of the j udges of the Suj^reuie Court, of the district 
courts, and of the Territories of the United States, to any post-oftice within the United 
States they may respectively designate. 

Ad December 23, 1H14, section 2. — From and after February 1, 1815, there shall be 
added to the rates of postage established by law 50 per centum on the amount of such 
rates respectively. 

Act Feorvary 1, 1616. — Rei)eal8 so much of act of December 23, 1814, as imposes 50 
per centum additional postage. 

Act April 9, 1816, sectian 1. — Rates of postage after May 1, 1816: 

Coots. 

Every letter composed of a single sheet of paper, less than 30 miles 6 

Over 30 miles and not exceeding 80 miles 10 

Over 80 miles and not exceeding 150 miles 12^ 

Over 130 miles and not exceeding 400 miles 18^ 

Over 400 miles 25 

Every double letter or two pieces of paper, double rates. 

Every triple letter or three pieces of paper, triple rates. 

Every packet containing four or more pieces of paper or one or more other articles, 
and weigning one ounce avoirduimis, (luadruple these rates, and in that proportion 
for all greater rates. No packet or letters conveyed by water-mails to be charged with 
more than quadruple postage, unless the same shall contain more than four distinct 
letters. 

Any memorandimi written on a newspaper or other printed paper, and transmitted 
by mail, to be charged with letter-postage. 

Act April 9, 1816, section 3. — Letters and packets to and from Senators, Members, and 
Delegates of the House, Secretary of the Senate, and Clerk of the House, to be con- 
veyed free of postage for thirty days previous to each session of Congress and for 
thirty days after the termination thereof; limited to two ounces in weight ; excess to 
be paid for. 

Act March 1, 1817. — Letters and packets to and from James Madison, President of 
the United States, after the expiration of his t«mi of office and during his life, t<» be 
carried bj' mail free of postage. 

Act March 13, 1820. — Letters and packets to and from the President of the Senate 

r tempore J and Speaker of the House for the time being, to be received and conveyed 
. mail, free of postage, during the session of Congress, under certain restrictions. 

Act March 3, 1825. — An act to reduce into one the several acts establishing and regu- 
lating the Post-Office Department. 

Section 1 establishes at the seat of government a general jiost-office, under the 
direction of the Postmaster-General. 

Act March 3, 1825, section 5. — Authorizes the Postmaster-General to have mail carried 
by any st-eamboat or other vessel which shall be used as a packet in any waters of the 
United States, on such terms and conditions as shall be considered expedient : Pro- 
Tidedy That he does not pay more than three cents for each letter, nor more than one- 
half a cent for each newspaper. 

Act March 3, 1825, section b. — Master or manager of any stcunboat passing from one 
port or place to another port or place in the United States, where a jwst-office is es- 
tablished, to deliver all letters or packets addressed to such port or place, to tin* post- 
master there, for which he shall receive of such postmaster two cents for every letter 
or packet so delivered, unless the same shall be conveyed under contract with the 
Postmaster-General. 

Act March 3, 1825, section 13. — Rates of jiostage on lettera and packets conveved in 
the mail of the United States : 

For every letter of a single sheet of paper, conveyed not exceeding 30 miles . 6 cents. 

Over 30 miles and not exceeding 80 miles 10 cents. 

Over ^0 miles and not exceeding 150 miles 12^ cents. 

Over 150 miles and not exceeding 400 miles 18^ cents. 

Over400miles 25 cents. 

Every double letter or two pieces of paper, double these rates ; every trii)le letter or 
three pieces of pajier, triple these rates ; every packet of four or more pieces of paper, 
or one or more other articles, and weighing one ounce avoirdu]>ois, quadruple these 
rates ; and in that proportion for all greater weights : Provided^ That no packet of 
letters, conveyed by the water-mails, shall be charged more than quadruple postage, 
ludess the same shall contain more than four distinct letters ; weight of packet lindted 
to three pounds. 
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Unbound JoumaU of legislatures of the several States liable to same postage as 
pamphlets. 

Memorandum written on a newspaper or other printed paper, pamphlet, or magazine, 
and transmitted by mail, to be charged with letter-postage. 

Act March 3, lfcfi5, section 15. — Every letter or package bronght into the United 
States, or carried from one point therein to another, in any privat-e ship or vessel, to 
be charged six cents, if delivere<l at the post-office where the same shall arrive ; and 
if destined to be conveyed by post to any other place, with two cents added to the 
ordinary rates of postage. 

Act March 3, lrtJ5, Hect'wn 18. — Postmasters authorized to pay to the master or com- 
mander of any vessel, except the commanders of foreign paoKets, arriving at any port 
in the United States where a post-office is established, two cents for every letter or 
packet delivered by them to the postmaster. 

Act March 3, 1H25, Bcction 27. — Letters and packets to be conveyed by post, free of 
postage, to. and from the following: 

Postmasters limited to ^ ounce in weight. 

Memoers, j Limj^^^i ^ g ounces in weight (except documents printed 

D ^ ra^'s. I ^y ^^^^ ^^ either House of Congress), and during their 

jjeiej^aies,^^^^^ ^^ «*« I actual attendance in any session of Congress and sixty 

S oFthe HoS J •^"^'^ ^^""^ *"'' ''^**' ' '^''""'^ "^ ''■"«^* *^ ^ ^"'* ""• 

President of the United States, 

Vice-President of the United States, 

Secretary of State, 

Secretary of War, 

Secretary of Treasury, 

Secretary of Navy, 

Attorney -General, 

Postmaster-General, ^ All letters and packets. 

Assistant Postmasters-General, 

Comptrollers of Treasury, 

Auditors of Treasury, 

Register, 

Treasurer, 

Commissioner General Land-Office, 

Ex-Presidents and Presidents of United States, ^ 

All of the above to receive newspapers free of postage : Providedy That postmasters 
shall not receive, free of postage, more than one daily newspaper each, or what is 
equivalent thereto ; nor shall members of the Senate or House, Clerk of the House, 
or Secretary of the Senate receive newspapers free of postage after their franking 
privilege shall cease. 

Act March 3, 1825, section 28. — Secretaries of Treasury, State, War, Navy, and the 
Postmaster-General may frank letters or packets on official business, prepared in any 
other public office, in the absence of the principal thereof. 

Act March 3, 1825, section 29. — Printers of newspapers authorized to exchange one 
paper, free of postage, under regulations by Postmaster-General. 

Act March 3, 1826, section 30. — Newspapen, conveyed by mall, one cent for any dis- 
tance not more than 100 miles; li cents for any greater distance. Single newspapers 
frY>m one place to another, in the same State, one cent. 

Inclosing or concealing a letter or other thing, or any memorandum in writing in a 
newspaper, pamphlet, or magazine, subjects it to single letter postage for each article 
of which the package is composed. 

When mode of conveyance and size of mail will admit, magazines and pamphlets 
published periodically 'may be transported in the mail to siibscribers, at li cents a 
sheet for any distance not exceeding 100 miles, and 2^- cents for any greater distance. 
And such magazines and pamphlets as are not published periodically, if sent in the 
mail, shall be charged four cents on each sheet for any distance not exceeding 100 
miles, and six cents for any greater distance. (Section 13 of this act defines a ^eet 
to be four folio pages, 8 quarto pages, 16 octavo pages, or 24 duodecimo pages, or 
pages less than that of a pamphlet size or magazine, whatever be the size of the pai>er 
of which it is formed. The surplus pages of any pamphlet or magazine shall also l)e 
considered a sheet. ) 

Act March 3, 1825, section 34. — Postmaster-General authorized to make provisions 
for the re<*eipt of letters and packets, to be conveyed by any vessel beyond sea, or 
from one ])ort to another in the United States, and the postmaster receiving the same 
at the port to which such vessel shall be bound shall be entitled to a postage of one 
cent on each letter or packet received. 

Act March 3, 1825, section 36.— Drop or local letters delivered at the post-office, one 
cent each. 
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Act March 3, 1825, section 40. — The adjutant-general of the militia of each State and 
Territory authorized to receive by mail, free of postage, from any major-general or 
brigadier-general thereof, and to transmit to said generals any letter or packet relat- 
ing solely to the militia of such State or Territory, under certain conditions. 

Act March 3, 1825, section 46. — Repeals all acts and parts of acts which have been 
passed for the establishment and regulation of the General Post-Offlce. 

Act March 2, 1827, section 2, — One cent to be allowed each postmaster for every let- 
ter receive<l from any ship or vessel and mailed by him. 

Jet March 2, 1827, sedition 4. — Authority to frank and receive letters and packets fioee 
of postage extended to the commissioners of the navy boanl, Adjutant-General, Com- 
missary-General, Inspe^stor-General, Quartermaster-General, Paymast/cr-General, Sec- 
retary of the Senate, Clerk of the House, Sui>erinteudeiit of the Patent- Office. 

Xo other person or officer, except those enumerated herein and in the act of March 
3, 1825, shall be authorized to frank or receive letters by mail free of postage. 

Act March 2, 1827, section 5.— One or more pieces of paper mailed as a letter and 
weighing one ounce avoirdupois, shall be charged with quadruple postage, and at 
the same rate should the weight be greater. Packages containing four pieces of 
paper, quadruple rates. 

Every printed pamphlet or magazine, containing more than twenty-four pages on 
a royal sheet, or any sheet of le«s dimensions, shall be charged by the sheet ; and 
small pamphlets, printed on a half or quarter sheet of royal, or less size, shall be 
charged with one- half the amount of postage on a full sheet. Double postage shall be 
charged, unless there shall be printed or written on one of the outer pages of all 
pamphlets and magazines the number of sheets they contain. 

Act June 30, 1834. — Governors of the several States authorized to transmit by mail, 
free of postage, all laws and reports bound or unbound, and all records and documents 
of their respective States, which may be directed by the several legislatures of the 
States to be transmitted to the executives of other States. 

Act July 2, 1836, sedition 8.— Auditor of the Treasury for the Post-Office Department 
authorized to firank and receive, tree of postage, letters and packets, under regulations 
provided by law for other officers of tne Gtovemment. All letters or packets to or 
from the Chief Engineer, which may relate to the business of his Office, free of post- 
age. 

Act July 2, 1836, 9ee(ioii 20. — Postmaster General authorized to employ a Thitd As- 
sistant Postmaster-General, who may receive and send letters free of postage. 

Act July 2, 1836, section 36. — No postmaster shall receive, free of postage, or frank 
any letter or packet composed of or containing anything other than money or paper. 

All letters and packets to and from Dolly P. Madison, relict of the late James Mad- 
ison, shall be received and conveyed by post^ free of postage, for and during her life. 

Act July 4, 1836, section 1. — Patent-Office established and the Commissioner entitled 
to receive and send letters and packages by mail, relating to the business of his Office, 
free of postage. 

Act Septernoer 9, 1841. — All letters and packets carried by post to Mrs. Harrison, 
relict of the late William Henry Harrison, to be conveyed me of postage daring her 
life. 

Act January 20, 1843, section 3. — Commissioner of Pensions authorized to send and 
receive letters and packets by mail, f^e of postage. 

Jet February 15, 1843, secHon 1. — Authorizes the chief clerk of the office of Secretary 
of State to frf^nk all public and official documents sent from that Office. 

Jet March 3, 1845, section 1. — ^After July 1, 1845, Members of Congress and Delegates 
from Territories may i-eceive letters not exceeding two ounces in weight, free of post- 
age, daring the recess of Congress, anything to the contrary in this act notwithstand- 
ing ; and the same franking privilege which is granted by this act to the members of 
the two Houses of Congress is hereby extendi to the Vice-President of the United 
States. 

Postage on Utters. — For every single letter in manuscript, or marks and signs, by 
mail, under three hundred miles, five cents; over three hundred miles, ten cents; 
double letter, double rates; treble letter, treble rates; quadruple letter, quadruple 
rates ; and every letter or parcel not exceeding one-half ounce in weight shall be 
deemed a single letter, and every additional weight of one-half ounce or less shall be 
charged with an additional single postage. Drop or local letters shall be charged a 
postage rate of two cents each. 

Jet March 3, 1845, section 2. — Postage on newspapers. — Newspapers of not more than 
1,900 square inches in size may be transmitted through the mails by the editors or 
publishers thereof to subscribers or other persons, within thirty miles of the city, town, 
or place in which the pa^er is printed, free of postage. Newspapers of less size, con- 
veml by mail beyond thirty miles from the place at which they are printed, shall be 
subject to the rates of postage chargeable under the thirtieth section, act March 3, 
1^25. Newspapers of greater size tuau 1,900 square inches subject to same rates of 
postage as are prescribed by this act on magazines and pamphlets. 

Act March 3f 1845, section* 2. — Printed or lithograph circulars, hand-bills, or adver- 
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tisements, printed or lithograplieil on quarto-iMMt or single-cap paper, or pai^er not 
larger than single-cap paper, unsealed, snail be charged with postage at the rate of 
two cents for each sheet, without regard to distance. Pamphlets, magazines, peri- 
odicals, and all other printed or other matter (except newspapers) unconnected with 
any writing, shall be ciiarged with postage at the rat« of two and a half cents for each 
copy sent, not exceeding one ounce in weight, and one cent additional for each addi- 
tional ounce, without regard to distance; and any fractional excess of not less than 
one-half ounce above one or more ounces shall be charged for as if said excess amounted 
to a full ounce. 

Act March 3, 1845, section 5. — Repeals all acts and parts of acts conferring upon any 
person the right or privilege to receive and transmit through the mail, free of postage, 
letters, packets, newspapers, periodicals, or other matter. 

Act March 3, 1845, section 6. — All officers of the Government of the United States, 
heretofore having the franking privilege, shall be allowed and paid quarterly all post- 
age on official letters, packages, or other matter received by mail. 

Postage upon official letters, packages, or other matter received by the three Assist- 
ant Postmasters-General shall be remitted, and they shall l>e authorized to tnuusmit 
by mail, free of postage, official letters, packages, or other matter under certain regu- 
lations. 

Deputy postmasters allowed all postage which they may have paid or have had 
charged to them for official letters, packages, or other matters, and they are authorized 
to send by mail, free of postage, official letters and packets, under certain regulations. 

Act March 3, 1845, section 7.— -Continues in force act of June 30, 1834, authorizing 
the governors of the several States to transmit by mail certain books and documents, 
and authorizes Members and Delegates, Secretary of the Senate and Clerk of the House, 
to transmit by mail, free of postage, any documents printed by order of either House 
of Congress. 

Act March 3, 1845, section 8. — Senators, Members, Delegates, Secretary of Senate, and 
Clerk of the House authorized, during each session of Congress, and for thirty days 
before and after ever>' session of Congress, to send and receive through the mail, free 
of postage, any letter, newspaper, or packet, not exceeding two ounces in weight. 
Postage-charse for excess of weight on official letters, packages, &^c., received durius 
any session of Congress, to be paid out of the contingent fund of the House of which 
the person may be a member. Authorized to frank written letters from themselves 
during the whole year, &c. 

Act March 3, 1845, section 13. — Transmission of letters by steamboats, under act of 
March 3, 1825, section 6, not prohibited: Provided^ That the requirements of said 
sixth section shall be strictly complied with by the delivery of all letters so conveyed, 
not relating to the cargo or some part thereof, to the postmaster or agent of the Post- 
Office Department, at the port to which said letters may be delivered, and the postmaster 
or agent shall collect upon all letters or other mailable matter so delivered to him, 
except newspapers, pamphlets, magazines, and periodicals, the same rates of postage 
as would have been charged upon said letters had they been transmitted by mail from 
the port at which they were placed on board the steamboat from which they were 
received ; weight of packet limited to three pounds. 

Act March 3, 1845, section 15. — Mailable matter defined, — Letters, newspapers, maga- 
zines, and pamphlets periodically published or published in regular series, or in suc- 
cessive numbers, under the same title, though at irregular intervals, and all other 
written or i)rinted matter, whereof each copy or number shall not exceed eight ounces 
in weight, except bank-notes sent in packages or bundles, without written letters 
accompanyiug them. Bound books not to be included within the meaning of these 
terms. 

Act March 3, 1845, section 16. — Xewspapers defined, — Any printed publication issued 
in numbers, consisting of not more than two sheets and published at short stated in- 
tervals of not more tlian one month, conveying intelligence of passing events, and 
hona-fide extras and supplemeuta of any such publications. 

Free exchange of newspapers between publishers as provided for by act March 3, 
1825, section 29, not prohiVuted. 

Act March 3, 1845, section 23. — Franking privilege conferred by former acts on the 
President of the United States when in office, and. to all Ex-li*residents, and to the 
widows of the former Presidents, Madison and Harrison, continued in force. 

Joint resoluiim^ of March 3, 1845. — Provides that act of March 3, 1845, shall go into 
effect on and after July 1, 1845. 

Act May 29, 1846, section 3. — Same rates of i>ostage to be charged in Texas as in other 
States of the United States. 

Act Aitgust 6, 1846, section 18. — On and after January 1, 1847, postage shall be paid 
in eold and silver only, or in Treasury notes of the United States. 

Act March 1, 1847, section 3. — Members and Delegates in Congress, Vice-President of 
the United States, Secretary of the Senate, and Clerk of the House to have power to 
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send and receive public docnments durius their term of office and up to the first Monday 
of December following the expiration oftheir term of office. 

Act March 1, 1847, section 4. — Secretary of the Senate and Clerk of the House to 
receive and send all letters and packages free of postage, during their term of office; 
limited to two ounces. 

Act March 1, 1847, section 5. — Members of Congress to receive and send all letters and 
packages free of postage, up to the first Monday in December following the expira- 
tion oftheir term of office. 

Act March 2, 1847, section 1. — Postmasters, whose compensation for the last preceding 
year did not exceed $200, to send all letters written by himself and receive all addressed 
to himself, on his private business, free of postage; limited to one-half ounce in weight. 

Act March 3. 1847, aectian 4. — ^Letters, newspapers, and packets, not exceeding one 
ounce in weignt, directed to any officer, musician, or private of the Army of the United 
States in Mexico, or at any place on the frontier of the Unite<l States bordering on 
Mexico, shall be conveyed in the mail free of postage. 

Act March 3, 1847, section 5.— Continues in force section 4 of this Act during the 
present war and three months thereafter. 

Act March 3, 1847, section 7. — Postmaster-General authorized to establish a post-office 
at Astoria, and other places on the Pacific : 

Cents. 

All letters conveyed to or from Chagres 20 

All letters conveyed to or from Havana • 12^- 

A11 letters conveyed to or from Panama • 30 

All letters conveyed to or from Astoria 40 

All letters conveyed to or from any other place on the Pacific 40 

Act March 3, 1847, section 12. — Repeals so much of section 6 of act March 3, 1845, as 
requires postage to be x>aid on free matter from the contingent fund of the two Houses 
of Congre&s and the other Departments of the Government, and in lieu thereof provides 
for an annual apx>ropriation of two hundred thousand dollars, to be paid to tne Post- 
Office Department. 

Act March 3, 1847, section 13. — ^Newspapers by mail (except exchanges between pub- 
lishers), except those franked by those enjoying the franking privilege, and news- 
papers not sent from the office of publication, and handbills or circulars printed or 
lithographed, not exceeding one sheet, shall be subject to tliree cents x>repaid postage 
each. Postmuster-General authorizea to pay not exceeding two cents each for all 
letters or packets conveyed in any vessel, not employed in carrying the mail from one 
place to another in the United States, under such regulations as he may provide. 

Publications, or books published, procured, or purchased by either House of Con- 
gresH, shall be considered public documents and entitled to be franked as such. 

Act March 3, 1847, section 14. — Repeals so much of act of March 3, 1845, and of all 
other acts relating to the Post-Office Department as is inconsistent with thin act. 

Act March 9, 1848*. — Letters and packets by mail to and from Louisa Catherine 
Adams, widow of the late John Quincy Adams, to be free of postage during her life. 

Act May 27, 1848, section 4. — Commissioner of Patents authorizea to send hj mail 
free of postage the annual reports of the Patent Office. 

Act June 27, 1848, section 1. — Postmaster-General authorized to charge and collect 
upon all letters and other mailable matter, carried in foreign packets, the same rate 
of postage which the governments, to which such foreign packets belong, impose upon 
letters, &.C., carried in American packets. 

Act June i7j 1848, section 2. — All letters and other mailable matter conveyed by any 
foreign ship to or from any port of the United States, to be subject to postage charged 
aa in above section, except letters relating to the vessel or cargo. 

Act August 14, 1848, section 3. — Postmaster-General authorized to estiiblish a post- 
oflSce at San Diego, Monterey, San Francisco, and other places on the Pacific, in Caili- 
fomia, and all letters conveyed to or from any of the above places on the Pacific, from 
or to any place on the Atlantic, to be charged forty cents postage ; all letters con- 
veyed from one to any other of said places on the Pacific, twelve and a half cents. 

Ad March 3, 1849, section 1. — Rates of letters transported under the postal treaty 
with Great Britain : 

Letters not exceeding one-half ounce, one rate of postage. 

Letters exceeding one-half ounce avoirdupois, and not exceeding one ounce, two rates 
of postage. 

Letters exceeding one ounce avoinlupois, and not exceeding two ounces, four rates 
of postage. 

Letters exceeding two ounces avoirdupois, and not exceeding three ounces, six rat^s 
of postage. 

Letters exceeding three ounces avoirdupois, and not exceeding four ounces, eight 
rates of postage. 

And in like progression for each additional ounce or fraction of an ounce. News- 
pa|)er8 not sent from the office of publication to be charged with the same rates of 
postage as other papers ; to be prepaid. 
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Act Januaru 10, 1850. — Franking privilege granted Sarah Polk, relict of the late 
James K. Polk, during her life, to cover all letters and packages to and from. 

Act May 23, 1850, section 17. — Marshals and their assistants, authorized to transmit 
papers and documents relating to the census through the poist-office free. 

Act March 23, 1850, section 19. — Secretary of the Interior required to appoint a clerk 
to superintend the census, who shall have the privilege of franldng and receiving, free 
of charge, all official documents and letters connected therewith. 

Act Jubf 18, 1850. — ^Franking privilege granted to Margaret Smith Taylor, relict of 
Zachary Taylor, same as granted to widows of deceased Presidents. 

Act September 27, 1850. — Third section act of August 14, 1848, extended to Terri- 
tories of Utah and New Mexico, and Postmaster-General authorized to establish nneh 
ftatea of postage in said Territories as may to him seem proper, not to exceed those 
authorized in said act. 

Act March .3, 1851, secUon 1. — Rates of postage on letters — From and aft«r June 30, 
1851, in lieu of rates of postage now fixed by law, there shall be charged the follow- 
ing rates : Every single letter, in writing, marks, or signs, by mail, not exceeding 
three thousand miles, prepaid postage, 3 cents ; not prepaid, 5 cents ; for any greater 
distance, double these rates. 

Every single letter or paper conveyed wholly or in part by sea, and to or from a 
foreign country over two thousand five hundred miles, 20 cents ; under two thousand 
five hundred miles, 10 cents (excepting rates fixed by postal treaty); double letter, 
double rates ; triple letter, triple rates ; and every letter or parcel, not exceeding 4 
ounce in weight, shall be deemed a single letter, and every additional weight of ^ 
ounce or less shall be charged with an additional rate. Drop or local letters, 1 cent 
each. Letters uncalled for and advertised, to be charged 1 cent in addition to the 
regular postage. 

Act March 3, 1851, section 2. — ^Newspapers not exceeding 3 ounces in weight sent 
from the office of publication to hona-fide subscribers shall be charged with postage as 
follows : 

Weekly newspapers free, within the county where published, and for not exceed- 
ing fifty miles out of the county where published, 5 cents per quarter ; exceeding 
50 miles, and not exceeding 300 miles, 10 cents per quarter ; exceeding 300 miles, and 
not exceeding 1,000 miles, 15 cents per quarter; exceediug 1,000 miles, and not ex- 
ceeding 2,000 miles, 20 cent« per quarter ; exceeding 2,000 miles, and not exceeding 
4,000 miles, 25 cents per quarter ; exceeding 4,0(K) miles, 30 cents per quarter. 

Newspapers published monthly, sent to bona-fide subscribers, one-quarter of the 
foregoing rates ; published semi-monthly, one-half of the foregoing rates; published 
semi-weekly, double the foregoing rates ; published tri-weekly, treble the foregoing 
rates; and oftener than tri-weekly, five times the foregoing rates; on other papers, 
unsealed circulars, handbills, engravings, pamphlets, periodicals, magazines, books, 
and all other printed matter, unconnected with written matter, of not more than one 
ounce in weight, and not exceeding 900 miles, one cent; and for each additional 
ounce or fraction thereof, one cent ; exceeding 500 miles, and not exceeding 1,500 
miles, double these rates; exceeding 1,500 miles, and not exceeding 2,500 miles, treble 
these rates; exceeding 2,500 miles, and not exceeding 3,500 miles, four times these 
rates ; exceeding 3,500 miles, five times these rates. 

Subscribers to periodicals required to pay one-<iuarter's postage in advance ; post- 
age one-half the foregoing rates. 

Bound books and parcels of printed matter, not over thirty ounces, made mailable 
matter. 

Postage on printed matter, other than newspapers, and periodicals published at in- 
tervals not exceeding three months and sent from office of publication to hona-fide 
subscribers, to be prei>aid. 

When printed matter, on which postage is n'quired by this section to be prepaid, 
shall be sent without prepayment, the same shall be charged with double the prepaid rat**. 

Nothing in this art shall subject to postage any matter exempted from postage by 
existing law. 

Publishers of pam}>hlets, periodicals, magazines, and ne\v8papei*s, which shall not 
exceed sixteen ounces in weight, allowed to interchange their publications lre«», con- 
fined to a single copy of each publication. Publishers allowed to inclose in thoir jiub- 
lications bills for subscription without additional jiostage. Newspapers not containing 
mon» than three hundred square inches, may be transmitted to hona-fide subs<?riber8 
at one-fourth the rates bxed by this act. 

Act March 3, 18.^1, section S. — Provides for the annual appro]»riationof i|500,000tothe 
Post-Office Department for mail-service for the two Houses of Congress, and other De- 
partments, and officers of the govurument, in the transportation of free matter. 

Act August ;W, 1852, section I. — RatcM of postage on printed matter. — From and after Sep- 
temb«»r 30, IKVi, postage on all printed matter passing by mail, instead of the ratios 
now charged, shall be as follows : Each newspa]»er, periodical, unsealed circular, or 
other article of printed matter, not **xceeding three ounces in weight, to any part of 
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the Unit€)d States, one ce'bt ; and for every additional ounce or fraction thereof, one 
cent additional. 

Postage on any newspaperM or periodicals paid quarterly or yearly in advance at 
the office of delivery, or at the oliice of mailing, one-half of said rates only shall be 
charged. 

New8pa])ers and periodicals not weighing over 1^ ounces, when cii'culated in the 
State wnere published, one-half the rates before mentioned. 

Stnall newspapers and periodicals, published monthly or oftener, and pamphlets of 
not more than sixteen octavo pages, sent in single packages, weighing at least eight 
ounces, to one address, and i)repaid by postage-stamps affixed, only one-half cent for 
each ounce or fraction of an ounce. 

Postage on all transient matter shall be prepaid or charged double the rates first 
above mentioned. 

Act Augvst 30, 1852, section 2. — Postage on books,— BookB, bound or unbound, not 
weighing more than four pounds, will be deemed mailable matter and subject to post- 
aj;e at one cent an ounce for all distances under 3,0()0 miles ; two cents for all dis- 
tances over 3,000 miles; to which fifty per centum shall be added unless prepaid. 

Publishers of newspapers and periodicals may exchange, free of postage, one copy 
of each publication, and may send to actual subscribers, in their publications, bills 
and receipts for the same free. Publishers of weekly newspapers may send to each 
actual subscriber within the county where their papers are printed and published one 
copy free of postage, under certain conditions. 

Act August 30, 1852, section 3. — Prescribes certain conditions, which, if not complied 
with, subject printed matter to letter-postage. 

Matter sent by mail from one part of the United States to another, the postage of 
which is not fixed by this act, shall, unless entitled to be s«»nt free, be charged with 
letter-postage. 

Act Jaigust 30, 1852, section 5. — Repeals so much of the second section of act of March, 
3, li?51, as relates to the postage or free circulation of newspapers, periodicals, and 
other printed matter, and all other provisions of law inconsistent with this act. 

Act AuguHt 30, 1852, section 8. — Postmaster-General authoiized to provide stamped 
letter envelopes. Letters when inclosed in such envelope* (with stamps thereon equal 
in amount to the postage to which such letters would be liable if sent by mail) may 
l)e sent and delivered otherwise than by mail under certain conditions. 

Act February 2, ld54. — The Superintendent of the Coast Survey and the assistant in 
charge of the Office of the Coast Survey, authorized to transmit free of postage, by the 
mails, all letters and documents in relation to their public duties. 

Aft March 3, 1855, nevtion 1. — In lieu of the rates of postage now fixed by law, there 
shall be charged the followiug rates: 

For every single letter, in manuscript or paper of any kind, in writing, marks, or 
signs, conveyed in the mail between places in the United States, not exceeding thi*ee 
thousand miles, three (^ents; and for any greater distance, ten cents; for adouule let- 
ter, double rates; treble letter, treble rates; quadruple letter, ijuadruple rates; every 
letter or parcel not exceeding one-half ouneein weight shall be deemed a single let- 
ter, and every additional weight of one-half ounce or less shall V)e charged an addi- 
tional rate ; the foregoing rates to be prepaid on domestic letters, except on letters and 
packages to officers of the goverament on official business, and excei)t on letters to or 
from a foreign country. 
Postage on drop or local letters, one cent each. 

Nothing in this act to alter the laws in relation to the franking privilege. 
Act March 3, 1855, section 4. — Franking privilege of Vice-President« continued to 
those who have held or shall hold that office, during life. 

Act March 3, 1855, wvtion 5. — Books, maps, charts, or other publications, entered by 
copyright, and which, under act of August 10, 184(5, art* required to be deposited in 
the Library of Congress and in the Smitiisouiau Institution, may be sent by mail, free 
of postage, under regulations to be prescribed by the Postmaster-General. 

Ad Januarif 2, lr57. — Repeals the provision in the act of August 30, 1852, permitting 
transient prilited matter to be sent through the mail, without prejiayment of postage ; 
the iM)8tage on all such matter shall be paid by stamps or otherwise, as the Postmaster- 
General may direct. 

^Ut Ajtril 3, 1830, nection 1. — Modifies second clause, section 3, of act August 'M\ 1852, 
establishing the rates of postage on printed matter, so as to allow only the name, the 
date when the subscription exi)ires, and the address of the person to whom sent. 

Act April 3, 18f)(), section 2. — Postage on drop or local letters deliverel by carriers, one 
cent each. 

Art Ffhruary 27, 1861, section 8. — ^That upon all letters returned from the deatl-letter 
office there shall be paid the usual rate ot postage ; to be paid on delivery. 

Art Fehrnary 27, 1861, H&'tion 9. — That upon every letter or packet brought into the 
ynited States, or carried from one j)ort therein to another, in any private sliip or vessel, 
five rents if delivered at the jJO'it-ottice where the same shall arrive, and if destined t<» be 
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conveyed by post, two cents shnll be added to the ordinary postage : Pravidedy That 
njKiu all letters or packets conveyed in whole or in part by steamers over any route 
npon which the mail is reg^nlarly conveyed in vessels under contract with the Post- 
OflBce Department, the same r'har«?e shall be levied, with the addition of two cents a 
letter or packet on the domestic rates. 

Act February 27, 1861. hccUoh 10. — Repeals all acts or imrts of acts inconmstent with 
section 9 of this act. 

ActFehrvaru^ZTy 1861, srcilon 12. — Thatmap.«», engravings, lithographs, or photographic 
prints, on rollers or in paper covers, books, bound or unbound, phonographic pai>er, 
and letter envelojies, Hhall be deemed mailable matter, and charged with postage by 
weight, not to exceed four i>ouiidH, at the rate of one cent an ounce or fraction of an 
ounce, to any place in the United States under 1,5(K) miles ; two cents an ounce or 
fraction of an ounce over 1,.^)00 miles, to be i)repaid by postage-stamps. 

Act Fehntartf 27, 1861, Hection 13. — That cards, blank or printed, blanks in packages 
weighing at least eight ounces, and seeds or cuttings in packages not exceeding eight 
ounces, shall also be deemed luailable matter, and charged with postage at the rate 
of one cent an ounce, or fraction thereof, to any place in the irnited States under 1,5()0 
miles, and two cents an ounce, or fraction thei-eof, over 1,500 miles, to be x>repaid by 
postage-Btami>s. 

Act February 27, 1861, section 14. — Modifies the act of March 3, 1855, so as to require 
the ten-cent rate of postage t<i be prepaid on letters conveyed in the mail from any 
point in the United States east of the Rocky Mountains to' any State or Territory on 
the Pacific, and rice versa. 

Drop-letters shall be prepaid by j»08tage stami>8. 

Act February ^27. 1861, scrtion 16. — The ]>ostage over the overland route, between any 
Stat« or Territory east of the Rocky Mountains to any State or Territory on the Pacific, 
on each newspaper, periodical, unsealed circular, or other article of printed matter 
not exceeding three ounces in weight, shall be one cent; and every additional ounce, 
or fraction thereof, one cent a<lditional. 

Act February 27, 1861, nection 17. — Rate of letter-postage between any State or Terri- 
tory east of the Rocky Mountains and any State or Territory on the Pacific, t«n cents 
for every | ounce. 

Act March 2, 1861, section 9. — Contractors on overland routes to San Francisco re- 
quired to run a pony-express during the continuance of their contract or until the 
completion of the overland-teleifraph, at certain times, carrying for the Government 
fi«e of charge five pounds of mail-matter, with the liberty of charging the public for 
transportation of letters by said express, not exceeding one dollar for i ounce ; to com- 
mence before the 25th day of March, 1862, and expire July 1, 1864, 

Act July 22, 1861, section 11. — I<.etter8 written by soldiers in the service of the United 
States may be transmitted by mail without prepayment of postage, under regula- 
tions of the Post-Office Department ; postage to be paid by the party receiving. 

Act July 24, 1861. — Prepaid letters to soldiers in tiie service of the United States, 
and directe<l to a point where they have been stationed, may be forwarded without 
frirther charge. 

Act January 21, 1862, section 1. — Postmaster-General authorized to return all dead- 
letters to writers, except those containing circulars and other worthless matter. 
Valuable letters to be charged treble, and all others double the ordinary rates of post- 
age*, to be collected from the writers. 

Pn>visions of act of .July 2, 1861, section 11, extended to sailors and marines in the 
service of the United States. 

Act April 16, 1862, section 1. — Postmaster-General authorized to establish branch 
post-offices in cities, and to charge one cent in addition to the regular postage for 
every letter deposited in them, to be forwarded by mail, to be prepaid by stamps ; 
and one cent for every letter delivered at such branch office, to be paid on delivery. 

Act May 15, 1862, section 1. — Establishes the Department of Agriculture. 

Act May 15, 1862, section 2. — Provides for the appointment of a Commissioner of Agri- 
culture, and confers franking privileges on said Commissioner to send and receive by 
mail, free of postage, all communications and other matter pertaining to the business 
of his De]»artment ; weight limited to thirty-two ounces. 

Act July 1, 1862, section 1. — Creates the Office of Commissioner of Internal Revenue, 
and confers on the Commissioner the privilege of franking all letters and docum<'nts 
pertaining to the duties of his Office, and of receiving free all such letters and docu- 
ments. 

Act July 5, 18fi2, section 6. — Chiefs of the bureaus of the Navy Department authorized 
to frank all communications from their respective bureaus, and all communications to 
their bureaus on the business thereof shall be free of nostace. 

Act March H, 1863, section 16. — Postmasters of any office wYiere letter-carriers are em- 
ployed authorized to contract with publishers of newspapers, periodicals, and circu- 
lars, for delivery l»y carrier of any such publications not received by mail, at raters 
and terms to be agreed npon. 
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Contracts have no force until approvefl by the IN»tmaster-General. 

Postmaflter-Geueral authorized to provide for delivery by carrier of small packets, 
other than letters or papers, and not exceeding the maximnni weight of mailable 
packages ; such packages to be prepaid by postage-stamps at the rate of two cents for 
each four ounces or iractlou thereof. 

Ad March 3, 1863, srcli&m 16, — Limits weight to four ounces, except bo()k8 published 
or circulated by onler of Congress. 

Jet March 3, 1863, sectwn 19. — Divides mailable matter into three classes. First 
class, letters; second class, regular printed matter; third class, miscellaneous matter. 

Act March 3, 1863, 9eciion 20. — First-class embraces all correspondence wholly or 
partly in writing, except that mentioned in the third (;]ass. 

Second class embraces all mailable matter exclusively in print and regularly issued 
at 8tat4»d pericHlK, without ailditiou by writing, mark, or sign. 

Third class embracer all other matt«r which is or may hereafter be by law declared 
mailable. 

Act March 3, 1863, Ht'cti&n 21. — Fixes the maximum standard weight for the single 
rat« of letter-postage at one-half ounce avoirdupois. 

Act March 3, 1863, neciion 22.— Fixes the rat<» of postage on domestic letters not ex- 
ceeding one-half ounce in weight at three cents, and three cents additional for each 
additional half-ounce or fraction thereof, to be prepaid by postage-stamps affixed. 

Act March 3, 18(53, nection 23. — Fixes the rate of postage on drop-letters not exceeding 
one-half ounce in weight at two cents, and two cents added for each additional hall- 
ounce or fraction thereof, to be prepaid by postage-stam]>s affixed. 

Act March 3, 1863, section 24. — Mailable matter wholly or partly in writing, or so 
marked as to convey further information than is conveyed by the original print in case 
of printed matter, or sent in violation of law or regulations touching the inclosure of 
matter which maj' be sent at less than letter-rates, and all matter on which no different 
rate is provided bv law, subject to letter-postage: Provided, That book -manuscript 
and corrected proof, passing lietween author and publisher, may pass at the rate of 
printed matter: And J'roviaedf That the publishers of newspapers and perioilicals may 
print or write upon their publications sent to subscribers the iMldress and the date 
when the subscnptiou expires, and may inclose receipt for payment and bills for sub- 
Hcription. 

Act March 3, 1863, section 25. — All matter not enumerated as mailable, and to which 
no specific rates of postage are assigned, subject to letter-postage. 

Act March 3, 1863, nection 26. — Double rate« of postage to be collected tm delivery on 
any matter on whicli postage is recpiired to be prepaid at the mailing-office : Provided, 
Such matter ivaches its destination without such prepayment. 

Act March 3, 1863, section 27. — Postmaster-General authorized to provide for trans- 
mitting unpaid and duly-certified letters of soldiers, sailors, and marines, and all 
other letters which, from accident, appear to have been deposit-ed without prepayment 
of postage ; but in all cases of lett^jrs not prepaid, except certifieil soldiers', and naval 
letters, the same shall be charged with double rates of postage, to be collected on 
delivery. 

Act March 3, 1863, section 29. — Postage on return dead* letters, not registered as valu- 
able, three cent« for the single rate ; registered as valuable, double rates. 

Act March 3, 1863, section 30. — Letters may be forwanled from office of destination to 
any other office, with additional charge of postage therefor. 

Act March 3, 1863, section 31. — Postmaster-General authorized to pay two cents each 
for all letters conveyed in any vessel, not employed in carr>'ing the mail from one 
plac<^ to another in the United* States, or from any foreign port to any port within the 
Uniteil States and deposited in the post-office at the port of arrival. If for delivery 
within the United States, double rates of postage. 

Act March 3, 1863, section 33. — Fixes the maximum standard rate for the single rate 
of jKMstage on printed matter, and also unjmiscellaneous matter, at four ounces avoinju- 
pois, subject to the exception in the next section. 

Act March 3, 1863, section 34. — ^The rate of postage on transient matter of the isecond 
class, and on miscellaneous matter of the third class (except circulars and books^ shall 
be t'wo cents for each four ounces or fractions thereof on one package to one aadress, 
to be prepaid by stamps affixed ; double the§e rates for books. Unsealed circulars, not 
exceeiling three in numl»er, two cents, adding one rate for three additional circulars or 
less number to one address. 

Act March 3, 186:i, section 'S&. — Postage on matter of the second class, issued once a 
week or more frequently, from a known office of publication, and sent to regular sub- 
scribers, shall be as follows : For newspapers and other periodical publications, not 
exceeding four ounces, and passing through the mails or post-offices of the United 
8tat-es, the rate for each quarter shall be, for publications issued once a week, 5 cents; 
twice a week, 10 cents ; three times a week, 15 cents ; six times a week, 30 cents ; 
HeveD times a week, 35 cents ; and in that proportion, adding one rate for each issue 
more frequent than once a week. For weight exceeding four ounces and not exceed- 

29 PL 
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in;^ oi>;lit oiiuc(\s, an aldiMoual rate, and an additional rate for each additional four 
onnces or fraction thereof; postage to be prepaid for not less than one qnarter nor 
more than one year, at either the office or mailing or deUvery, at the option of the 
enhniTiber. 

Wcfkly uewspaperH, to each Hubscriber within the county where the same are 
printed and publiHhed, one copy free of postage. 

Act March 3, 1863, Heeiion 36. — Postage on mailable matter of the second class, issued 
1(W8 frequently than once a week, issued from a known office of publication, and sent 
to subscribers, shall be as follows: Upon newspapers, magazines, and other periodical 
])ublicationM, not exceeding four ounces, passing tlirough the mails or post-offices 
of the I'nited States, the rate for each such paper or periodical shall be one cent, and 
an additional rate of one cent for each additional four ounces or fraction thereof; Pro- 
vided j That the Postmaster-General may provide for the transportation of small news- 
papers in ))ackages, at the same rate by weight, when sent to one address ; postage 
must be prepaid at office of mailing or delivery, at option of subscriber, for not less 
than one quarter nor more than one year. 

Act March 3, 18153, section 37. — Publishei-s may inclose in their publications to sab- 
scribers bills for subscription, and may writ« or print on their publications or their 
wrappers name and address of subscribers and the date when subscriptioa expires ; 
but any other iuclosure, or addition in writing or in priut, shall subject the same t<> let- 
ter-i)ostago. 

Act March 3, 1863, se(.'tion 39. — Postmaster-General authorized to prescribe the manner 
of wra])piug all matt-er not charged with letter-postage nor lawfully franked; if not 
so wrapped and secured, the same shall be subject to letter-postage. 

Act March 3, 1H63, section 42. — Confers the franking privilege upon and limits it to 
the following persons : 

President of the United States. 

Vice-President of the United States. 

The chiefs of the several Executive Departmeuts. 

The heads of Bureaus or chief clerks of Executive Departments, to be used only for 
official communications. 

Senators, Representatives, and Delegates in Congress, Secretary of the Senate, and 
Clerk of the House ; to cover correspondence to and from them, and all printed mat- 
ter issued by authority of Congress, and all speeches, proceedings, and debates in Con- 
gress, and all printed matter sent to them ; to commence with the term for which they 
are elected, aud to expire on the first Monday in December following the expiration of 
such tenn. 

All official communications to any of the Executive Departments, by an officer re- 
sponsible to that Department, the envelope to be marked ^'official,'' with the signature 
of the officer thereon. 

Postmasters, for their official communications to other postmasters, the envelope to 
be marked** official," with the signature of the postmaster thereon. 

Petitions to either House of Congress, free. 

The franking privilege granted by this act, limited to four ounces, except petitions 
to Congress, congressional or executive documents, and publications or books pab- 
lished, procured, or ^>urchased by order of either House of Congress, or ioint resolution 
of both Houses, which shall be considered as public documents, ana entitled to be 
franked as sucn ; and except, also, seeds, cuttings, roots, and scions, the weight of 
packages to be fixed by regmations of the Postmaster-General. 

Act March 3, 1833, section 43. — ^Publishers of periodicals, magazines, and newspapers 
allowed to exchange their publications free of postage ; confined to a single copy, and 
not to exceed sixteen ounces in weight. 

This act to take efi'ect June 30, 1863. 

Act March 3, 1863, section 45. — Repeals all acts and parts of acts inconsistent with the 
provisions of this act. 

Act January 22, 1864. — Clothing of wool, cotton^ or linen, in packages not exceeding 
two pounds each, addressed to any nou-commissioued officer or private in the Amiy, 
may ue transmitted by mail at the rate of eight cents for every four ounces or fraction 
thereof, under regulations of the Postmaster-General ; postage to be prepaid. 

Act March 16, 18(3^. — The franking privilege of the President and Vice-President shall 
extend to and cover all mail-matter sent from or directed to either of them. 

Act March 25,.1864, «(^f{on 4. — Mailable matter conveyed by mail westward of the 
western boundary of Kansas, and eastward of the eastern boundary of California, sub- 
ject to prepaid letter-rate-s, except newspapers sent from a known office of publication 
to subscribers, not exceeding one copy to each, and franked matter to. and from the 
intermediate points between the boundaries named, which shall be at the usual rate. 

Act June 1, 1864. — Official communications to heads of Departments or heads of Bu- 
reaus or chief clerks or one duly authorized by the Postmaster-General to frank official 
matter, shall bo received and conveyed by mail free of postage, without being indorsed, 
''official business,'^ or with the name of the writer. 
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Act June 30, 1864. section I. — ^The franking pri Allege to the Commissioner of Internal 
Revenue, extended to letters and documents pertaining to the duties of hisOftlce and 
to receiving free of postage all such letters and documents. 

Act June 50, 1864, section 3. — Confers on the Dei»uty Commissioner of Internal Rev- 
enue the privilege of Iranking all letters and documents pertaining to the Office of 
Internal Revenue. 

Act July 1, 1864, section 8. — The rates of postage on letters and other mailable matter 
addressed to or received from foreign countries and carried by vessels regularly em- 
ployed ia transportation of the mails, shall be a« follows : Ten cents for one-half ounce 
or under, on letters ; two cents on each newspaper, and the established domestic rates 
on pamphlets, periodicals, and other articles of printed matter, to bo prepaid on mat- 
ter sent, and collected on matter received ; subject to vaten established or to be estab- 
lished by international postal convention. 

Act January 20, 18(>5. — Amends section 4 of act March 25, 1864, so as to insei't in the 
proviso in said section after the word "newspapers," the words "periodicals, maga- 
zines, and exchanges.'' 

Act March 3, 1865, aection 20. — ^Privilege of franking letters and documents pertaiiung 
to the duties of the Office of Internal Revenue and of receiving free of postage all such 
letters and documents, is extended to the Commissioner of that Office. 

Act March 3, 1865, section 15. — Fixes the prepaid postage on drop letters, at all offices 
except free delivery^ at one cent. 

Act February 10, 1866. — Confers franking privilege on Mary Lincoln, widow of the 
late Abraham Lincoln, to cover all letters and packets by mail, to and from. 

Act June 12, 1866, section 1. — Provides for the forwarding of pivpaid and free letters 
at the request of the party addressed, from one post-office to another without addi- 
tional postage and the return of deail-letters to the writers free of postage. 

Act June 12, 1866, section 2. — Request letters to be returned to the writera without 
additional postage. 

Act July 13, 18w, section 65. — That all official communications made by assessors to 
collectors, assessors to assessors, collectors to collectors, collectors to assessors, assess- 
ors to assistant assessors, assistant assessors to assessors, collectors to their deputies 
or deputy collectors to collectors, may be officially franked by the writers thereof and 
transmitted by mail free of postage. 

Act July 13, 1866, section 66. — Authorizes the Secretary of the Treasury to appoint a 
Special Commissioner of the Revenue; and all lettere and docements to and from said 
Commissioner, relating to the duties and business of his Office, shall be transmitted by 
mail free of postage. 

Act July 28, 1866, section 13. — Establishes the Bureau of Statistics, and authorizeb 
the Secretary of the Treasury to appoint a Director to superintencl the business of 
said Bureau, and provides for the transmission by mail, free of postage, of all lettei-s 
and documents to and from him, relating to the business of his Office. 

Act March 2f 1868.— The adjutants-general of the States and Territories authorized 
to transmit by mail, tree of postage, any medals, certificates of thanks, or other testi- 
monials awarded, or that may be awarded, by the legislatures of said States and 
Territories, to the soldiers thereof, under regulations to be prescribed by the Post- 
master -General. 

Act March 9, 1868, section 3. — Letters and documents to and from the Congressional 
Printer, relating to the business of his Office, shall be transmitted by mail, free of 
postage, under regulations to be prescribed by the Postmaster-General. 

Act June 25, 1868.— That the operations of section 4, act of March 25, 1864, shall 
cease on and after September 30, 1868. 

Act July "27, 186*^, section 1. — Prepaid letters, having the name and addwss of the 
writer in writing, or in print on the outside, after remaining uncalled for at the post- 
offlce to which directed, thirty days, or the time the writer may <Urect, shall l)e re- 
turned to the writer without additional postage. * 

Act July 27, 1868, section 3. — Weekly newspapers, sent to subscribers in the ccMinty 
where printed and published, to be delivered free of postage, when dei)osited in the. 
office nearest the office of puolication ; but they shall not be distributeil by letter- 
carriers unless postage is prepaid thereon at the rate of tive cents per quarter, for not 
less than one quarter nor more than one year, at the office of mailing or delivery, at 
the option of the subscriber. 

Act March 1, 1869. — Recpiires the franking privilege to be exeifised, by persons en- 
titled to it, by the written autograph signature upon the matter franke<l ; letters or 
other mail-matter not thus franked, to^ be charged with postage. 

Act July H, 1870. section 8. — Provides that the Commissioner of Patents may send aii^ 
n?ceive by mail, free of postage, letters, printed matter, and packages, relating to the 
^Misiness of his Office, including Patent-Office Reports. 

.l<f Jnlff 8. 1870, Kn^ion 'Jo. — Any i"c)])y right bo<»lv or r>ther artulf nia\ Ix- ^mr rn ;1. 
■ "hraiiini of < 'omiii M^5, li\ m.'iil, five of p<iHt;i!X»' : f'vvU'tt^ '1' « m.cj'. n.t ,'i^I 
i-it*'«r"an' |.IuiiM\ \Mitt«:i or }»riiitefi on tin- oiit^idi- •»! • l.« ii.i>i.a-:«. 
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Act June 1, 1872, aeciion 4. — Repeals Hection 12, act March 3, 1847, and section H, wet 
March 3, 1851, m far as said sections provide for specific permanent apim)priatiou8 for 
carrying free matter in the mails for the several Departments and Memhers of Con- 
gress; hereafter payment for carrying such matter shall be made out of the annual 
appropriations. 

Act June 8^ 1872, nectwn 99. — The rate of postage on newspapers (excepting week- 
lies), periodicals not exceeding two ounces in weight, and circulars when depoeite<l 
in a letter-carrier office for delivery by the office or its carriers, shall be unifonn at 1 
cent each ; but periodicals weighing more than two ounces shall be subject to a pont- 
age of 2 cents each ; these rates to be prepaid by stamps. 

Act June 8, 1872, aection 127.— Letters upon the official business of the Post-Office 
Department may be registered free of charge and pass by mail free of charge. 

Act June 8, 1872, sectton 130. — Divides mailable matter into three classes: First 
class, letters ; second class, regular printed matter; third class, luiscellaneons matter. 

Act June 8, 1872, ttection 131. — Mailable matt^^r of the first cbiss shall embrace all 
correspondence wholly or partly in writing, except btwk manuscript and corrected 
proofs passing between authors and publishers. 

Act June 8, 1872, section 132. — Second class, to embrace all matter exclusively in 
print and regularly issued at stateil periods trom a known office of publication, with- 
out addition by writing, mark, or sign. 

Act June 8, 1872, ttectwn 133. — Third class, to embrace all Dtlier mailable matter. 

Matter of this class, except books, and other printed matter, book-manuscriptt^, 
proof-sheets, and corrected proof-sheets, shall not exceed twelve ounces in weight. 
Samples of metals, ores, and mineralogical specimens, limited to twelve ounces. 

Act June 8, 1872, aectiati 134. — Limits weight of packages to four pounds, except books 
published or circulated bj^ order of Congr(*.ss. 

Act June Sj 1872, section 136. — Matter not charged with letter postage, nor lawfully 
franked, subject to letter-postage, unless wrapped in accordance wnth regulations of 
the Postmaster-General. 

Act June 8, 1872, section 141. — Publishers of newspapers or peiiodieals may print or 
write upon their publications to regular subscribers the address, the date wfieu the 
subscription expires, and may inclose therein bills and receipts for subscription, with- 
out extra postage. 

Act June 8, 1872, section 142. — To inclose or cancel any letter, memorandum, or other 
thing, in any mad-matter not charged with letter-postage, or to write thereon, sub- 
jects such matter to letter-postage. 

Act June 8, 1872, section 152. — Mail-matter on which postage is required to Ihj prepaid, 
reaching its destination, by inadvertence, without such prepayment, shall be subject 
to double the prepaid rates. 

Act June 8, 1872, section 156. — That on all matter wholly or partJy in writing, except 
book-manuscripts and con'ccted proofs passing between author and publisher, and 
local drop letters; on all printed matter, so marked as to convey any other information 
than is conveyed by the original print, except the coriection of a men* typograi^hical 
. error : on all matter s«nit in violation of law or regulations respecting iuclosures; and 
on all m<itter to which no si)ecific rate of postage is assigned, postage shall be 3 cents 
the half ounce or fractiou thereof. 

Act June i^jliS^2, section 157. — Fixes the postage on drop or local letters at letter- 
(rarrier offices at 2 cents the half ounce or fraction thereof, and 1 cent the half ounce* 
or fraction thereof at all other offices. 

Act June 8, liii72, section 158. — Quarterly postage on newspapers and other |>eriodical 
publications, not exceeding four ouiiees'^in weight, sent to subscribers, shall be at the 
following rates: On publications issued less frequently thau once a week, 1 cent for 
each issue ; issued once a week, 5 cents ; and 5 cents additional for each issue more 
frequent than once a week; an additional rate shall be charged for eiu*h additional 
four ounces or fracti(m thereof. 

Act June 6, lt^2j section 160. — Small newspapei's issued less frequently thau once a 
week, in packages to one address, to subscribers, 1 cent for each four ounces or frac- 
tion thereof. 

Act June 8, 1872, section 161. — Regular deah-rs in newspapers and periodicals may re- 
ceive and transmit by mail such quantities of either as they may re<iuire, and pay the 
j)08tage as received, at the same rates as subscribei-s who' pay quarterly in advance. 

Act June 8, 1872, section 161^. — Postage on mailable matter of the third cfass shall lie a 
the rate of 1 cent ff)r each two ounces or fractiou thereof, except that double these 
rates shall be charged for hooks, samples of metals, ores, minerals, and merchandise. 

Ad June H, 1872, ««c//o« 164. — Packages of woolen, cott<ni, or linen clothing, in pack- 
ages not exceeding two pounds, may be sent by mail to any non-commissioned ofHeer 
or private in the Anny, if prepaid, 1 cent ea<-h ounce or fraction thereof. 

.U't June r, i!^72^ section 16(5. — LettcrH conveyed in vessels not n'gularly employe«l i:- 
MiTviii^r the luail, nhall, if tor delivery in the United States, be rateil with donKi. 
iM>? tuixe. 
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Aci June 8, 1872, 8eotion 170. — Provided for the iasne and transmission by mail of postal 
cards at 1 cent each. 

Act June 8, 1872, aection 180. — Confers the franking privilege upon and limits it to the 
following persons : 

First. Tne President, by himself or private secretary, to cover all mail-matter. 

Second. Vite President, to cover all mail-matter. 

Third. The chiefs of the several executive Departments. 

Fourth. Senators, ^ 

Representatives, 1 To cover their correspondence, all printed mat- 

Delegates, > ter issued by authority of Congress, and all 

Secretary of the Senate, speeches, proceedings, and debates in Congress. 
Clerk oi the House, J 

Fifth. Such heads of Bureaus or chief clerks as the Postuiaster-Geueral may desig- 
nate, to cover official communications only. 

Sixth. Postmasters, to cover official communications to other postmasters only. 

Written autograph signatures, of all persons entitled to frank, required ; mail-matter 
not thus franked to be charged with postaj^e. 

Act Jums 8, 1872, section 181. — ^The franking privilege of Senators, Representativss, 
Delegates, Secretary of the Senate und Clerk oi the House, to commence with the term 
for which they are elected and expire the tirst Monday in December foUbwing such 
term. 

Act June 8, 1872, section 182. — Books or publications, procured or published by order 
of Congress, to bo ])ublic documents, and may be ranked as such. 

Aci June 8, 1872, section 183. — ^Maximum weight for franked and free matter shall be 
four ounct;s, except petitions to CongresM, Congressional and Executive public docu- 
ments, periodical publications interchanged between publishers, and packages of seeds, 
cuttings, roots, and scions, the weight of which latter may be tixed by the Postmaster- 
General. 

Act June 8, 1872, section lS4.—rFi'ee mail-matter, — The following mail-matter shall be 
allowed to pass free in the mail : 

First. All mail-matter sent to the President or Vice-President. 

Second. Official communications to chiefs, heads of Bureaus, chief clerks, or frank- 
ing-officer of any of the Executive Departments. 

Third. Letters and printed matter sent to Senators, Representatives, Delegates, 
Secretar>' of the Senate, and Clerk of the House. 

Fourth. Petiti(»ns to Congress. 

Fifth. Copyright matter to the Librarian of Congress, if marked " copyright matter." 

Sixth. Publications sent and received by the Smithsonian Institution, if marked 
" Smithsonian exchange." 

Seventh. Newspapers, periodicals, and magazines, exchanged between publishers, 
not exceeding sixteen ounces in weight. 

Eighth. Weekly newspapers, one copy to each subscriber within the county where 
the same is printed and published. 

Ninth. Notice to the publishers of the refusal or neglect of subscribers to take news- 
papers, magazines, or other perio<licals from the post-office. 

Tenth. Dead-letters returned to the writers. 

Eleventh. Medals, certiftcates of thanks, or other testimonials awarded by the legis- 
latures of States ana Territories, to the soldiers thereof. 

Act June 8, 1872, section 185. — All mail-matter to or from Mary Lincoln, widow of late 
President Lincoln. 

Act January 9, 1873. — Amends section 133 of act of June 8, 1872, so as to authorize 
the transmission by mail of packages of steeds, cuttings, bulbs, roots, and scions, of any 
weight. For each package not exceeding four pounds, the jiostage shall be 1 cent for 
each two ounces or fraction of an ounce ; to be pn;paid in full. 

Act January 31, 1873. — ^Abolishes the franking privilege from and after July 1, 1873. 

Act March 3, 1873. — Repeals, from and after June 30, 1873, all laws and parts of laws 
permitting the transmission by mail uf any free matter whatever. 

Act June 23, 1*74, section 5.— On and after January 1, 1875, all newspapers and peri- 
odical publications mailed from a kno\^ai office of publication or news agencv, and ad- 
dressed to regular subscribers or news agents, postage shall be charge<l at tne follow- 
ing rates : On newspapers and periodical j>ublications issued weekly and more fre- 
quently, 2 cents a pound or fraction thereor; and on those issued less frequently than 
once a week, 3 cents a pound or fraction thereof: Provided, That nothing in tnis act 
shall be held to change section 99 of the act of June 8, 1872. 

Act June 23, 1874, section 7. — Newspapers, one copy to each subscriber residing in the 
county where same are printed in whofc or in i)art, and publishe<l, shall go free. in the 
niails; but they shall not be delivered at letter-carrier offices, or be distributed by 
carriers unless postage is paid thereon. 

Act June 23, 1874, section 8. — Mailable matter of the third class referred to in section 
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133 of act of Juno 8, 1872, may weigh not exceeding four pounds to each package, 
and postage shall be charged thereon at the rate of 1 cent for each two ounces or 
fraction thereof. 

Act June 23, 1874, section 13.-:-Fixe8 the postage on public documents mailed by any 
member of Congress, the President, or nead of any Executive Department, at 1*0 
cents for each bound volume, and unbound documents the same rate as that on news- 
papers maileil from a known office of publication to subscribers ; and the postage on 
the daily Congressional Record, mailed from the city of Washington as transient mat- 
ter, at one cent. 

Act March 3, 1875, section 3. — Extends the provisions of section 13 of act of June 23, 
1874, to ex-Members of Congress and ex-Delegates, for nine months after the expira- 
tion of their terms, and postage on public documents mailed by them shall be as pro- 
vided in sucli section. 

Act March 3, 1875, section 5. — The Congressional Record, or any part thereof, or 
speeches or reports therein, shall, under the frank of a Member or Delegate, written 
by himself, be carried in the mail free of postage ; and public documents, printed or 
ordered to be printe4l for the use of either House of Congress, may pass free by mail 
upon the frank of any Meuiber or Delegate of the i>re8cnt Congress, written by him- 
self, until the first day of December, 1875. 

Act March 3, 1875, section 7. — Seeds transmitted by the Commissioner of Agriculture, 
or by any Meuiber or Delegate receiving them for distribution from said Department, 
together with the Agricultural Reports, shall pass free in the mails under regulations 
of the Postmaster-General, and the provisions of tliis section shall apply to ex-Members 
and ex-Delegates for the period of nine months after the expiration of their term. 

Act March 3, 1875, volume 18, page 377. — Amends section 8 of act of June 23, 1874, 
by inserting the wonl ** ounce" m lieu of the worils '*two ounces." 

Act July 12, 1876, section 15^ rolume 19, page 82. — Rates on all printed matter of the 
third class, except unsealed circulars, fixed at one cent for each two ounces. Penni ta 
limited inscriptions and addresses on third-class matter. 

Act March 3, 1877, sections 5 and 6, volume 19. page 335.— Provides for official penalty- 
envelopes and free transmission of same in mails when sent by Executive Departmentn, 
and containing inclosures relating to Government business. 

Act March 3, 1879, section 29, volume 20, page 362. — The provisions of the preceding 
act extended to the Smithsonian Institution and to all Government offices. 

Act March 3, 1879, sections 7-27, rolume 20, pages 358-362. — General act repealing all 
former laws relating to classification of mail-matter and rjites of postages. Makes four 
classes of mail-matter, to wit: First-class, written matter at three centa each half 
ounce; second class, periodical publications regularly issued for general information 
at two cents per pound, including sample copies : third class, miscellaneous printed 
matter at one cent for each two ounces; and fourtli class, merchandise, all matter not 
included in the other three classes, at one cent each ounce. Liberalizes the provisions 
of former laws respecting written inscriptions on printed matter, defines printed mat- 
ter generally, and permits second-class matter to be delivered through the boxes or 
general delivery at letter-carrier post-offices at two cents per jwund. 
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